Collin County Community College

043500
DISCIPLINE AND PENALTIES FM
(LOCAL)
STUDENT Detailed information regarding procedures and guidelines related
BISGIPLINARY to the student discipline process is provided in Chapters 3-7 of the
PROCESS STUDENT
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Student Code of Conduct.
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To initiate disciplinary proceedings, alleged violations of the Student
Code of Conduct shall be submitted to the Dean of Student
Development Office in writing by completing the Student Incident
Report located on the college’s website, within 20 academic calendar
days (not including weekends) of the alleged incident. When a
violation of the Student Code of Conduct, Board policies, Collin
College regulations, procedures, or administrative rules; and/or
municipal, local, state, or federal laws or regulations is alleged, the
dean of student development or designee will review the allegation(s)
and initiate an investigation.

After the initial investigation, the Dean of Student Development Office
will either:

1. dismiss the allegation(s);

2. resolve the allegation(s) through other appropriate avenues
available at Collin College;

3. proceed administratively through the disciplinary process by
notifying the student to schedule a meeting to review the

allegation; or
4. issue a temporary immediate suspension pending a formal
investigation.
FirstSecond Reading: 65/244/2014 1of 10

FM(LOCAL)-X



Collin County Community College

043500

DISCIPLINE AND PENALTIES FM
(LOCAL)

DISCIPLINARY Student referrals due to a violation of the Student Code of Conduct

FILES/RECORDS

may result in a disciplinary file being created in the name of the
accused student. Record(s) relating to violations that result in
administrative re-assignment of an academic grade, permanent denial
of a Collin College degree, and/or expulsion from Collin College will
be retained permanently. Records relating to all disciplinary files,
including those concerning investigations that do not result in
disciplinary action, will be retained for three (3) years from the end of
the academic calendar year of the most recent alleged incident.
Records of crimes of violence, (as defined by the Jeanne Clery
Disclosure of Campus Security Policy and Campus Crime 157
Statistics Act, 20 U.S.C. § 1092(f), see the student handbook, Section
6.8 Crime Statistics), or students found responsible of repeated
violations of the Student Code of Conduct, Board policies, laws, Collin
College regulations, procedures, or administrative rules may be kept
longer than three (3) years, if required by law.

Authorized Collin College officials may disseminate student
disciplinary information to officials at other schools without prior
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consent, in accordance with the requirements of the Family
Educational Rights and Privacy Act of 1974 (FERPA).
NOTIFYING A If the allegation is substantiated, a student shall be notified to appear
STUDENT

ADMINISTRATIVE
DECISION OF A
VIOLATION

and provide information to assist in the investigation. See Student
Code of Conduct, Chapter 3 for additional information regarding
procedures for student notification and the initial meeting with the
dean of student development or designee.

An authorized Collin College official may place a student on
disciplinary probation or determine an appropriate penalty if the
student fails, without good cause, to comply with instructions in the
notification letter or otherwise fails to attend a scheduled meeting. In
addition, an authorized Collin College official may proceed directly
through the disciplinary process.

The dean of student development or designee shall use a
preponderance of the evidence standard when determining whether
or not a violation occurred. The dean of student development or
designee may administratively address any alleged violation(s) by:

1. finding the student not responsible of the allegation(s);
2. addressing the case in an informal manner; and/or
3. finding the student responsible of the allegation(s).

If the dean of student development or designee determines the
student is found not responsible of the alleged violation(s), the student
will not receive an authorized disciplinary penalty from the dean of
student development or designee and/or an academic penalty (for
scholastic dishonesty cases) from the faculty member. An
administrative decision of the dean of student development or
designee finding the student is not responsible or addressing the case
in an informal manner is final, binding, and non-appealable.

If the dean of student development or designee determines that the
alleged violation(s) should be addressed informally, the student will
not receive an authorized disciplinary penalty from the dean of student
development or designee and/or an academic penalty (for scholastic
dishonesty cases) from the faculty member. However, the dean of
student development or designee may assign behavioral directives to
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support compliance with the Student Code of Conduct. If assigned,
the student will be required to comply with all directives specified in
the administrative decision letter. In informal cases, a student will be
required to sign an acknowledgement form stating that he or she will
comply with the Student Code of Conduct for the remainder of his or
her tenure with Collin College and the decision of the dean of student
development or designee is final, binding, and non-appealable. A
student’s failure to comply with the directives and/or the
acknowledgement form will lead to formal disciplinary action.

If the dean of student development or designee determines the
student is found responsible of the alleged violation(s), the dean of
student development or designee may impose an authorized
disciplinary penalty or penalties). In addition, if the student is found
responsible of violating the Code, the student may also receive an
academic penalty in the course where the scholastic dishonesty took
place. The faculty member will determine the appropriate academic

penalty.

If a student accepts the administrative decision of the dean of student
development or designee, he or she will sign a statement that he or
she understands the violation(s), his or her student rights, the right to
an appeal or to waive the same, and the authorized disciplinary
penalty or penalties imposed by the dean of student development or
designee. This statement must be signed no later than the third (3rd)
academic calendar day (not including weekends) following the
administrative decision of the dean of student development or
designee. Once this statement is signed, the student will not be
allowed to appeal the administrative decision at a later date, and he or
she will be expected to comply with all disciplinary penalties listed in
the administrative decision.

If a student appeals the administrative decision of the dean of student
development or designee, he or she will submit the online Disciplinary
Appeal Form located on the college’s website, on or before the third
(3rd) academic calendar day (not including weekends) following the
administrative decision.

If a student does not sign an administrative decision acceptance
statement or submit the online Disciplinary Appeal Form located on

FirstSecond Reading: 65/244/2014 4 0of 10

FM(LOCAL)-X



Collin County Community College

043500
DISCIPLINE AND PENALTIES FM
(LOCAL)

the college’s website, by the third (3rd) academic calendar day (not
including weekends), the original administrative decision issued by the
dean of student development or designee will stand. In addition, since
the student did not submit a signed disciplinary appeal form
requesting an appeal within the designated time period, the student
will not be allowed to appeal at a later date, and he or she will be
expected to comply with all disciplinary penalties and/or obligations in
the administrative decision.

TEMPORARY An authorized Collin College official may issue a temporary immediate

IMMEDIATE suspension to a student without advance written notice (e.g., verbally

SUSEENSION direct a student’s immediate removal from Collin College) pending a
formal investigation, notification meeting, and administrative decision.
See Student Code of Conduct, Chapter 3.

CLASSROOM If a student is disruptive in class (i.e., his or her behavior is disruptive

DISMISSAL BY

FACULTY MEMBER

AUTHORIZED
DISCIPLINARY
PENALTIES

or inappropriate in the class setting and interferes with the
teaching/learning process), a faculty member has the right to
temporarily dismiss the student from class (not to exceed one (1)
class).

Authorized disciplinary penalties for a violation(s) of the Student
Code of Conduct, Board policies, laws, Collin College regulations,
procedures, or administrative rules may be imposed by an author-
ized Collin College official. The severity of the penalty shall be in
relation to the nature and gravity of the violation(s). Subject to addi-
tional considerations in rendering a disciplinary decision, Collin
College will administer penalties consistently. A student’s record of
previous violation(s), the severity of the violation(s), the nature and
the facts surrounding the violation(s), and other circumstances may
factor into the determination of the penalty or penalties. Authorized
disciplinary penalties imposed may include one (1) or more of the
following:

Level One

1. written warning;

referral;

educational project assignment;
disciplinary probation;
restitution;

SE SIS
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Level Two

6. withholding of transcript or degree;

7. bar against admission or readmission;

8. suspension of privileges;

9. suspension of eligibility for participation in official athletic and
non-athletic extra-curricular activities;

10. administrative re-assignment of an academic grade;

11. suspension;

12. permanent denial of a Collin College degree; and/or

Level Three
13. expulsion

Definitions of authorized disciplinary penalties can be found in the
current Student Code of Conduct.

Penalties of denial of degree, bar against admission or re-admission,
suspension, and expulsion shall be reserved for major violations (or
repeated violations) of the Student Code of Conduct, Board policies,
Collin College regulations, procedures, administrative rules; and/or
municipal, local, state, and federal laws.

The imposition of Level One disciplinary penalties may be appealed to
Collin College’s Discipline Appeals Task Force (DATF) through the
process outlined in the Code, Chapter 5, Appealing Authorized
Disciplinary Penalties. A decision made by the DATF with respect to
the disciplinary actions imposed is final, binding, and non-appealable.

The imposition of Level Two and/or Three disciplinary penalties,
may be appealed to Collin College’s DATF through the process
outlined in the Code, Chapter 5, Appealing Authorized Disciplinary
Penalties. A decision made by the DATF with respect to disciplinary
penalties imposed may be appealed by the student to the vice
president of student development through the process outlined in
Chapter 6, Appeal of a Level Two and/or Three DATF Decision, of
this Code. A decision made by the vice president of student devel-
opment with respect to the disciplinary penalties imposed is final,
binding, and non-appealable except when expulsion is recom-
mended.
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