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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below,

DIRECTIONS: Al staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or mare overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.,

INSTRUCTIONAL TRIP ACTION
Principal: ] Approved Name:
] Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: (] Approved Name:
[] Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
Principal: [ Recommended Name:
] Not Recommended Date: :
Assistant Superintendent: 1. Recommended Name: _ 4’4 éf P
] Not Recommended Date: f J 5’"5
School Board: 1 Approved Name:
L Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: (3 Instructional 3 Supplementary w\Extended

1.

1.

Organization/Grade/Course Planning Trip: DP wﬁ’)’}ﬂ; W A Jiv {;/L ) T:/‘f 'prgw; b 4V
J

Contact Person (Responsible for Checklist Completion): E(l(, T Lg ){L NG (}C,,Tm 1

Field Trip Date(s): Destination: f?)[( b -pld’ {K] f/(/.c,

Field Trip Overview, (Include events, establishments and locations): W¢ l;\,a il he visitng 1viba 1
(’/{ U 4 dishey 1t king gtz c?,f e lonze 1 5lgettd <&

J [¢arnig [/J—J//Lf GRS et ziira. - Fi stz 4yt (e /e
Field Trip Departurv‘t/rom School (Date é‘r{d Time): @/Z‘f’ 00 e

Field Trip Return to School (Date and Time): C@/}% (2¢O KLinn ~ /4i 5’5)15’7)’7
Objectives of Field Trip: _- /4’5/, ///"/!/*( K Oendec e 67/ V///f/ c/)f?bibé’ &r {27&7 L

Wade lrie I8 laoet Arcsi - (’zz/fz we, A 7?‘;7 /. /,c/ﬂg”“({(b{ﬁ Y A s

Relationship to Curriculum or Student Leaming: 777 /V"U //L//// /7/,6(7’ RS Z Y/ 5/2”4,
St Standaeals ¢S el £ /,)rz'/w/u an /ﬁ(/rm’z 1S ﬁm")y{(ﬁw—c (2N

Planned Follow-up Field Trip Activities: lﬁﬁ/"?“fj aheed Al /’ terpcce Tl L} / Jﬁaﬂ
!’fvr"é?"/ //)/L( LIS ALSSIHT S & /7/7’14/&'_ /)//_Sf/?,ﬁ’/%zf/t 7? Le {ﬂﬂbtﬁ

Field Trip Budget Request
Estimated Expenses ]

Total Admission/Fees § &
Total Meals $| o
Total Lodging $ 1700
Total Transportation $

[ School District Vehicle(s) Al sl — v o Ay =
< Commercial Transportation Carrier ~ Name: QL”'M — LOMZAPHSC = NGRS @ |7 Ux
L] Private Vehicle (requires certificate of insurance) ~ Name: 300
Total Additional Stipends: $

Other: $

Total $#4 020)6D

Revenues R T

District Budget | Code: (N|-EZ2- D0O5— (B " 320 3¢S -3¢/ &

Booster Group $

Donations $

Student Fees $

Total Additional Stipends: $

)7 ’.tr\\?

Total $WM A ONARIRY
Reviewed/Completed Request Checklist: '\?Jes J No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

Q’ Develop and Communicate Student Discipline Expectations
'jZI/Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
/ZI/ Gain Access to Cell Phone for Field Trip
,CZI/PIan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off,
Plan Meal Arrangements (if necessary)
. Reminder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.,
,,lZf Develop and Communicate Action Plan if Student Gets Lost on Trip
a Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

E/ Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol

V_Q/Planned ltinerary 555 A‘,fﬁ?’{(ht??w/i,%
TIME LOCATION

Q” Maintain Student Roster and Check-in/Check-out Procedure
‘Q/Arrangement for Safety Needs (i.e. crossin guards)

Signature of Contact Person: 2’56?,/{(' A{J{jﬂwﬂf/ﬁ// 757/\\,_,
U
U

F

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

JZ( Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

)Zf/Arrange Funding of Expenses During Trip
LT Arrange Meal Plans
"3 Arrange Lodging Plans and Room Assignments
A Collect Family Emergency Information for Students
xample: Home phone numbers, emergency contacts, medical information
Additional Information
Note: Provide any additional i

Signature of Contact Person: ; {//; 4//{//’%}\\‘;
L
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Week 1 : RedCliff Trip

Wednesday, June 14th, 2023

Leave Duluth at 9am, arrive in Redcliff at about 11 am.

Meet up with Scott and other Redcliff Tribal youth for icebreaker and lunch ( What is our
icebreaker? What are we doing for lunch?).

After lunch, kick-ball Tournament, students vs. staff (Wayne Valor).

Break to have a snack and check into the hotel.

4-6 PM indoor games ( moccasin game, dish game board games).

6-7 PM, dinner (Jocanne’s)?

7-9PM, smores, ghost stories and or flute playing.

9-10PM, swimming or free time.

10 PM, bed checks.

Thursday, June 15th, 2023

7-8PM breakfast

8-9 hike either Raspberry or somewhere else

9-11 tribal garden

11:30-1PM-lunch ?

1-3:30PM fishing, kayaking, swimming and or beach time
3:30-4PM, snack and load bus for home

6:30 Arrive back in Duluth



