Niles Townghip District for Special Education #807 \ SECTION 2 - GOVERNING BOARD\ Communications To and From the Board \

Document Status: Draft Update - Rewritten

2:140-E Exhibit - Guidance for Board Member Communications, Including Email
Use

The Open Meetings Act (OMA) requires the Board to discuss District business only ata properly
noticed Board meeting PRESSPIus1 5 | ¢S 120/, Other than during a Board meeting, a majority or
more of a Board quorum may not engage in contemporaneous interactive communication, whether in
person or electronically, to discuss District business. This guidance assumes a Board has seven
members and covers issues arising from Board policy 2:140, Communications To and From the
Board.

Note: Public records stored by board members on personal devices (i.e., texts) or personal email
accounts pose significant logistical and administrative challenges for public record preservation and
certain FOIA requests. It is therefore a best practice for board members o utilize District-issued
devices or District-issued email addresses':’RESSPIUSZ for electronic communications that qualify as
public records under the Freedom of Information Act (FOIA) or the Local Records Act (LRA). For that
reason, the examples in this guidance focus primarily on board member email use and District-issued
devices.

Communications Between or Among Board Members and/or the Superintendent QOutside of a
Properly Noticed Board Meetina

1. The Superintendent or designee is permitted to email information to Board members. For
example, the Superintendent may email Board meeting agendas and supporting information to
Board members. When responding to a single Board member's request, the Superintendent
should copy all other Board members and include a do not reply allfforward alert to the group,
such as: “BOARD MEMBER ALERT: This email is in response to a request. Do not reply
or forward to the group but only to the sender.’ Alternatively, the Superintendent may blind
carbon copy (bcc) all other board members (preventing them from replying to all) and include a
similar alert to the group, such as: "BOARD MEMBER ALERT: This email is in response to
a request. To prevent replies or forwards to the group, all board members are blind
carbon copied on this email. Only reply to the sender.”

2. Board members are permitied to discuss any topic other than District business with each other,
whether in person or by telephone, email, text, or other electronic means, regardless of the
number of members participating in the discussion. For example, they may discuss sports, work,
or current events.

3. Board members are permitted to provide informationto each other, whether in person or by
telephone, email, text, or other electronic means, that relates to District business but is non-
deliberative and non-substantive. Examples of this type of communication include scheduling
meetings and confirming receipt of information.

4. A Board member is not pemmitted to discuss District business with more than one other Board
member at a time, whether in person or by telephone, email, text, or other electronic means.
Stated another way, a Board member may discuss District business in person or by telephone,
email, text, or other electronic means with only one other Board member ata time.



in a series of visits with, or telephone calls, emails, texts, or other electronic communications to,
Board members individually.

6. A Board member should include a do not reply allforward alert when emailing a message
concemning District business to more than one other Board member. The following is an example
of such an alert: “BOARD MEMBER ALERT: This email is not for interactive discussion
purposes. The recipient should not reply to it or forward it to any other individual.”
Alternatively, the board member may bcc the other board members and include a similar alert to
the other board members, such as “BOARD MEMBER ALERT: This email is not for
interactive discussion purposes. To prevent replies or forwards to the group, all board
members are blind carbon copied on this email. The recipient should not reply toitor
forward it to another individual.”

7. Board members should not forward email received from another Board member.

When Must the Electronic Communications Sent or Received by Individual Board Members Be
Disclosed Pursuant to a Freedom of Information Act (FOIA) Request?

An electronic communication must be disclosed if it is a public record as defined by FOIA, unless a
specific exemption applies. A public record is any recorded information “pertaining to the transaction
of public business, regardless of physical form or characteristics, having been prepared by or for, or
having been or being used by, received by, inthe possession of, or under the control of any public
body.” 5 LCS 140/2, amended by P.A. 104-438. Public records do not include junk mail. Junk mail
includes unsolicited commercial electronic communications sent to the District that it does not
respond to. ld. Email or other electronic communications sent or received by an individual Board
member may be, depending on the content and circumstances, subject to disclosure as a public
record (unless a FOIA exemption is applicable).

if a Board member uses a District-provided device or email address to discuss public business, the
electronic communication is subject to disclosure under FOIA, barring an applicable exemption. fa

Board member uses a private device and email address, the communication is subject to FOIA if it

satisfies this test:

First, the communication pertains to the transaction of public business, and

Second, the communication was: (1) prepared by a public body, (2) prepared for a public body,
(3) used by a public body, (4) received by a public body, (5) possessed by a public body, and/or
() controlled by a public body.

This test is from the appeliate court decision in City of Champaign v. Madigan, 992 N.E.2d 629 (ll.
App. Ct. 2013).

The following examples describe FOA’s treatment of electronic communications:

1. ¥ an electronic communication does not pertain fo public business, it is not a public record and
is not subject to a FOIA request.

2. An electronic communication pertaining to public business thatis:

a. Sentand/or received by anindividual Board member using a personal electronic device
and personal email address while he or she is at home or work would not be a public
record. Individual Board members, alone, cannot conduct school District business. As
stated earlier, emails among a majority or more of a Board-quorum violate OMA and, thus,
are subject to disclosure during proceedings to enforce OMA.



communicationis under the control of the District.

c. Received by an individual Board member on a personal glectronic device and then
forwarded by the Board member to a District-owned device or server will be a public
record and subject to FOIA. The electronic communication is under the control of the
District.

d. Received by an individual Board member using a personal electronic device and personal
email address, and then forwarded by the Board member to enough members to
constitute a majority or more of a Board-quorum will be a public record and subject to
FOIA. The electronic communication is in the District's possession.

o. Either sent to or from a Board member's personal electronic device during a Board
meeting will be a public record and subject to FOIA. The electronic communicationis in
the District's possession because Board members were functioning collectively as a
public body.

The District's Freedom of Information Officer and/or Board Attorney will help determine whether a
specific communication must be disclosed pursuant to a FOIA request.

When Must Electronic Communications Be Retained?

Electronic communications that qualify under FOIA as public records will need fo be stored pursuant
to the Local Records Act (LRA), only if it is evidence of the District’'s organization, function, policies,
procedures, or activities or contains informational data appropriate for preservation. 50 ILCS 205/. An
example is any email from a Board officer concerning a decision made in his or her capacity as an
officer. If a Board member uses his or her personal email, he or she must copy this type of email to the
appropriate District office where it will be stored. If made available, Board members should use their
email accounts provided by the District, and the District will automatically store the official record
messages. The District will delete these official record messages as provided in an applicable,
approved retention schedule. Of course, email pertaining to public business that is sent or received
by a Board Member using a District-issued device or email address will be subject to FOIA, even if
the email does not need fo be retained under the LRA.

Important: Do not destroy any electronic communication concerning a topic that is being litigated
without obtaining the Board Attorney's direction. In federal lawsuits, there is an automatic discovery of
virtually all types of electronically created or stored data that might be relevant. Attorneys will generally
advise their clients at the beginning of a legal proceeding that they must not destroy any electronic
records that might be relevant. This is referred to as a litigation hold. For more discussion of a
litigation hold, see administrative procedure 2:250-AP2, Protocols for Record Preservation and
Development of Retention Schedules. In addition, any person who knowingly with the intent to
defraud any party destroys, removes, or conceals any public record commits a Class 4 felony. 50
ILCS 205/4.

PRESSPIlus Comments

PRESSPIlus 1. Rewritten for PRESS Plus in response to the Freedom of Information Act (FOIA), 5
ILCS 140/2, amended by P.A. 104-438, excluding junk mail from the definition of public record, and
for continuous improvement. This exhibit is not a substitute for legal advice. Use it after having a
discussion with the board attorney. A redlined version showing the changes made is available at
PRESS Online by logging in at www.iasb.com. Issue 121, March 2026



organization's board members. 50 ILCS 205/20 requires units of local government and school districts
to post on their websites a mechanism, such as a uniform single email address, for members of the
public to electronically communicate with elected officials of that unit of local government or school
district, unless such officials have an individual email address for that purpose. lssue 121, March
2026
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2:200 Types of Governing Board Meetings
General

For all meetings of the Goveming Board and its committees, the Superintendent or designee shall
satisfy all notice and posting requirements contained herein as well as in the Open Meetings Act. This
shall include mailing meeting notifications to news media that have officially requested them and to
others as approved by the Board. Unless otherwise specified, all meetings are held in the District's
main office. Board policy 2:220, Goveming Board Meeting Procedure, governs meeting quorum
requirements.

The Superintendent is designated on behalf of the Board and each Board committee to receive the
training on compliance with the Open Meetings Act that is required by Section 1.05(a) of that Act. The
Superintendent may identify other employees fo receive the training. In addition, each Board member
must complete a course of training on the Open Meetings Act as required by Section 1.05(b) or (c) of
that Act.

Regular Meetings

The Board announces the time and place for its regular meetings at the beginning of each fiscal year.
The Superintendent shall prepare and make available the calendar of regular Board meetings. The
regular meeting calendar may be changed with 10 days' notice in accordance with State law.

A meeting agenda shall be posted at the District's main office and the Board's meeting room, or other
location where the meeting is to be held, at least 48 hours before the meeting.

Closed Meetings

The Board and Board committees may mest in a closed meeting to consider the following subjects:

1. The appointment, employment, compensation, discipline, performance, or dismissal of specific
employees, specific individuals who serve as independent contractors in a park, recreational, or
educational setting, or specific volunteers of the public body or legal counsel for the public body,
including hearing testimony on a complaint lodged against an employee, a specific individual
who serves as an independent contractor in a park, recreational, or educational setting, or a
volunteer of the public body or against legal counsel for the public body to determine its validity.

However, a meeting to consider anincrease in compensation to a specific employee of a public
body that is subject to the Local Government Wage Increase Transparency Act may not be
closed and shall be open to the public and posted and held in accordance with [the Open

Meetings Act]. 5 ILCS 120/2(c)(1).
2. Collective negotiating matters between the public body and its employees or their

representatives, or deliberations concerning salary schedules for one or more classes of
employees. 5 ILCS 120/2(c)(2).

3. The selection of a person to fill a public office, as defined inthe Open Meetings Act, including a
vacancy in a public office, when the public body is given power to appoint under law or



4. Evidence or testimony presented in open hearing, or in closed hearing where specifically
authorized by law, to a quasi-adjudicative body, as defined in the Open Meetings Act, provided
that the body prepares and makes available for public inspection a written decision setting forth
its determinative reasoning. 5 ILCS 120/2(c)(4).

5. Evidence or testimony presented to the Board regarding denial of admission to school events or
property pursuant to 105 ILCS 5/24-24, provided that the Board prepares and makes available
for public inspection a written decision setting forth its determinative reasoning. 5 ILCS 120/2(c)
4.5).

6. The purchase or lease of real property for the use of the public body, including meetings held for
the purpose of discussing whether a particular parcel should be acqui red. 5 ILCS 120/2(c)(5).

7. The sefting of a price for sale or lease of property owned by the public body. 5ILCS 120/2(c)(6).
The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)7).

9. Security procedures, school building safety and security, and the use of personnel and
equipment to respond to an actual, a threatened, or a reasonably potential danger to the safety
of employees, students, staff, the public, or public property. 5ILCS 120/2(c)(8).

10. Student disciplinary cases. 5 ILCS 120/2(c)9).

11. The placement of individual students in special education programs and other matters relating to
individual students. 5 ILCS 120/2(c)(10).

12. Litigation, when an action against, affecting or on behalf of the particular public body has been
filed and is pending before a court or administrative tribunal, or when the public body finds that
an action is probable or imminent, in which case the basis for the finding shall be recorded and
entered into the minutes of the closed meeting. 5 ILCS 120/2(c)(11)-

13. The establishment of reserves or settlement of claims as provided in the Local Governmental
and Governmental Employees Tort Immunity Act, if otherwise the disposition of a claim or
potential claim might be prejudiced, or the review or discussion of claims, loss or risk
management information, records, data, advice or communications from or with respect to any
insurer of the public body or any intergovernmental risk management association or self
insurance pool of which the public body is @ member. 5 ILCS 120/2(c)12).

14. Self evaluation, practices and procedures or professional ethics, when meeting witha
representative of a statewide association of which the public body is a member. 5 ILCS 120/2(c)
(186).

15. Discussion of minutes of meetings lawfully closed under the Open Meetings Act, whether for
purposes of approval by the body of the minutes or semi-annual review of the minutes as
mandated by Section 2.08. 5 ILCS 120/2(c)(21).

16. Meetings between internal or external auditors and governmental audit committees, finance
committees, and their equivalents, when the discussion involves internal control weaknesses,
identification of potential fraud risk areas, known or suspected frauds, and fraud interviews
conducted in accordance with generally accepted auditing standards of the United States of
America. 5 ILCS 120/2(c}29).

©o

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a quorum,
taken at an open meeting. The vote of each Board member present, and the reason for the closed
meeting, will be publicly disclosed at the time of the meeting and clearly stated in the motion and the
meeting minutes.

A single motion calling for a series of closed meetings may be adopted when such meetings will
involve the same particular matters and are scheduled to be held within 3 months of the vote.



Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting
shall be given in the same manner as that for a special meeting, except that no public notice is
required when the original meeting is open to the public and: (1) is to be reconvened within 24 hours,
or (2) an announcement of the time and place of the reconvened meeting was made at the original
meeting and there is no change in the agenda.

Special Meetings

Special meetings may be called by the President or by any 3 members of the Board by giving notice
thereof, in writing, stating the time, place, and purpose of the meeting to remaining Board members by
mail at least 48 hours before the meeting, or by personal service at least 24 hours before the meeting.

Public notice of a special meeting is given by posting a notice at the District's main office@! at least
48 hours before the meeting and by notifying the news media that have filed a written request for
notice. A meeting agenda shall accompany the notice.

All matters discussed by the Board at any special meeting must be related to a subject on the meeting
agenda.

Emergency Meetings

Public notice of emergency meetings shall be given as soon as practical, but in any event, before the
meeting to news media that have filed a written request for notice.

Posting on the District Website

In addition to the other notices specified in this policy, the Superintendent or designee shall post the
following on the District website: (1) the annual schedule of regular meetings, which shall remain
posted until the Board approves a new schedule of regular meetings; (2) a public notice of all Board
meetings; and (3) the agenda for each meeting which shall remain posted until the meeting is
concluded.

LEGAL REF.:

5 ILCS 120/, Open Meetings Act.

5 ILCS 140/, Freedom of Information Act.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF.; 2:120 (Board Member Development), 2:210 (Organizational Governing Board
Meetings), 2:220 (Governing Board Meeting Procedure), 2:230 (Public Participation at Governing
Board Meetings and Petitions to the Board), 6:235 (Access to Electronic Networks), 8:30 (Visitors fo
and Conduct on School Property)

Questions and Answers:

==*Raquired Question 1. Some attorneys find the Open Meetings Act's (OMA's) posting requirements
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board attorney for guidance on this issue and ensure that posting practices align with this policy and
administrative procedure 2:200-AP, Types of School Board Meetings. Posting at the meeting
location promotes greater transparency.

Does the Board post notices and agendas for special meetings at the location where the meeting isto
be held, in addition to posting at the district's main office? If yes, note that this policy may require
posting in the same manner for reconvened and rescheduled meetings, in alignment with OMA,

¢ No (Default)
¢ Yes (IASB will revise this sentence after "the District's main office” to add "and the location where

the meeting is to be held")




Policy 2:220 Governing Board Meeting Procedure

Agenda

The Governing Board President is responsible for focusing the Board meeting agendas on appropriate content.
The Superintendent shall prepare agendas in consultation with the Board President.

Each Board meeting agenda shall contain the general subject matter of any item that will be the subject of final
action at the meeting. Any Board member may submit suggested agenda items to the Board President for his or
her consideration for an upcoming meeting. District residents may suggest inclusions for the agenda. The Board
will take final action only on items contained in the posted agenda; items not on the agenda may still be
discussed.

The Superintendent shall provide a copy of the agenda, with adequate data and background information, to each
Board member at least 48 hours before each meeting, except a meeting held in the event of an emergency. The
meeting agenda shall be posted in accordance with Board policy 2:200, Tvpes of Governing Board Meetings.

The Board President shall determine the order of business at regular Board meetings. Upon consent of a majority
of members present, the order of business at any meeting may be changed.

Voting Method

Unless otherwise provided by law, when a vote is taken upon any measure before the Board, with a quorum
being present, a majority of the votes cast shall determine its outcome. A vote of abstain or present, or a vote
other than yea or nay, or a failure to vote, is counted for the purposes of determining whether a quorum is
present. A vote of abstain or present, or a vote other than yea or nay, or a failure to vote, however, is not counted
in determining whether a measure has been passed by the Board, unless otherwise stated in law. The sequence
for casting votes is rotated.

On all questions involving the expenditure of money and on all questions involving the closing of a meeting to
the public, a roll call vote shall be taken and entered in the Board's minutes.

Any Board member may request that his or her vote be changed before the President announces the result.

Any Board member may include a written explanation of his or her vote in the District file containing individual
Board member statements; the explanation will not be part of the minutes.

Minutes

The Board Secretary shall keep written minutes of all Board meetings (whether open or closed), which shall be
signed by the President and the Secretary. The minutes include:

1. The meeting's date, time, and place;

2. Board members recorded as either present or absent;

3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of any votes
taken;

4. On all matters requiring a roll call vote, a record of who voted yea and nay;

5. If the meeting is adjourned to another date, the time and place of the adjourned meeting;

6. The vote of each member present when a vote is taken to hold a closed meeting or portion of a meeting,
and the reason for the closed meeting with a citation to the specific exception contained in the Open
Meetings Act (OMA) authorizing the closed meeting;

7. Arecord of all motions, including individuals making and seconding motions; and

8. The type of meeting, including any notices and, if a reconvened meeting, the original meeting's date.



The minutes shall be submitted to the Board for approval or medification at its next regularly scheduled open
meeting. Minutes for open meetings must be approved within 30 days after the meeting or at the second
subsequent regular meeting, whichever 1s later.

Every six months, or as soon after as is practicable, in an open meeting, the Board: (1) reviews minutes from all
closed meetings that are currently unavailable for public release, and (2) determines which, if any, no longer
require confidential treatment and are available for public inspection. This is also referred to as a semi-annual
review. The Board may meet in a prior closed session to review the minutes from closed meetings that are
currently unavailable for public release, but it reports its determination in open session.

The Board's meeting minutes must be submitted to the Board Treasurer at such times as the Treasurer may
require.

The official minutes are in the custody of the Board Secretary. Open meeting minutes are available for inspection
during regular office hours within 10 days after the Board's approval; they may be inspected in the District's
main office, in the presence of the Secretary, the Superintendent or designee, or any Board member.

Minutes from closed meetings are likewise available, but only if the Board has released them for public
inspection, except that Board members may access closed session minutes not yet released for public inspection
(1) in the District's administrative offices or their official storage location, and (2) in the presence of a records
secretary, an administrative official of the public body, or any elected official of the public body. The minutes,
whether reviewed by members of the public or the Board, shall not be removed from the District's administrative
offices or their official storage location except by vote of the Board or by court order.

The Board's open meeting minutes shall be posted on the District website within 10 days after the Board
approves them; the minutes will remain posted for at least 60 days.

Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all closed
meetings. If neither is present, the Board President or presiding officer shall assume this responsibility. After the
closed meeting, the person making the audio recording shall label the recording with the date and store it in a
secure location. The Superintendent shall ensure that: (1) an audio recording device and all necessary
accompanying items are available to the Board for every closed meeting, and (2) a secure location for storing
closed meeting audio recordings is maintained close to the Board's regular meeting location.

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed provided
the Board approved: (1) its destruction, and (2) minutes of the particular closed meeting.

Individual Board members may access verbatim recordings in the presence of a records secretary, an
administrative official of the public body, or any elected official of the public body. Access to the verbatim
recordings is available at the District's administrative offices or the verbatim recording's official storage location.
Requests shall be made to the Superintendent or Board President. While a Board member is listening to a
verbatim recording, it shall not be re-recorded or removed from the District's main office or official storage
location, except by vote of the Board or by court order.

Before making such requests, Board members should consider whether such requests are germane to their
responsibilities or service to District. In the interest of encouraging free and open expression by Board members
during closed meetings, the recordings of closed meetings should not be used by Board members to confirm or
dispute the accuracy of recollections.

A quorum of the Board must be physically present at all Board meetings. A majority of the full membership of
the Board constitutes a quorum.



Provided a quorum is physically present, a Board member may attend a meeting by video or audio conference if
he or she is prevented from physically attending because of: (1) personal iliness or disability, (2) employment or
District business, (3) a family or other emergency, or (4} unexpected childcare obligations. If a member wishes

to attend a meeting by video or audio means, he or she must notify the recording secretary or Superintendent at
least 24 hours before the meeting unless advance notice is impractical. The recording secretary or Superintendent
will inform the Board President and make appropriate arrangements. A Board member who attends a meeting by
audio or video means, as provided in this policy, may participate in all aspects of the Board meeting including
voting on any item.

No Physical Presence of Quorum and Participation by Audio or Video; Disaster Declaration

The ability of the Board to meet in person with a quorum physically present at its meeting location may be
affected by the Governor or the Director of the I1l. Dept. of Public Health issuing a disaster declaration related to
a public health emergency. The Board President or, if the office is vacant or the President is absent or unable to
perform the office’s duties, the Vice President determines that an in-person meeting or a meeting conducted
under the Quorum and Participation by Audio or Video Means subhead above, is not practical or prudent
because of the disaster declaration; if neither the President nor Vice President are present or able to perform this
determination, the Superintendent shall serve as the duly authorized designee for purposes of making this
determination.

The individual who makes this determination for the Board shall put it in writing, include it on the Board’s
published notice and agenda for the audio or video meeting and in the meeting minutes, and ensure that the
Board meets every OMA requirement for the Board to meet by video or audio conference without the physical
presence of a quorum.

Rules of Order

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will use the most
recent edition of Robert’s Rules of Order Newly Revised, as a guide when a question arises concerning
procedure.

Broadcasting and Recording Board Meetings

Any person may record or broadcast an open Board meeting. Special requests to facilitate recording or
broadcasting an open Board meeting, such as seating, writing surfaces, lighting, and access to electrical power,
should be directed to the Superintendent at least 24 hours before the meeting.

Recording meetings shall not distract or disturb Board members, other meeting participants, or members of the
public. The Board President may designate a location for recording equipment, may restrict the movements of
individuals who are using recording equipment, or may take such other steps as are deemed necessary to
preserve decorum and facilitate the meeting.

LEGAL REF.:
5 ILCS 120/2a, 120/2.02, 120/2.05, 120/2.06, and 120/7, Open Meetings Act.
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.

CROSS REF.: 2:80 (Board Member Qath and Conduct), 2:150 (Committees), 2:200 (Types of School Board
Meetings), 2:230 (Public Participation at Governing Board Meetings and Petitions to the Board)

Adopted: January 11, 2024
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Policy 2:250 Access to District Public Records

Full access to the District's public records is available to any person as provided in the Illinois Freedom of
Information Act (FOIA), this policy, and implementing procedures. The Superintendent or designee shall: (1)
provide the Board with sufficient information and data to permit the Board to monitor the District's compliance
with FOIA and this policy, and (2) report any FOIA requests during the Board's regular meetings along with the
status of the District's response.

Freedom of Information Officer

The Superintendent shall serve as the District's Freedom of Information Officer and assumes all the duties and
powers of that office as provided in FOIA and this policy. The Superintendent may delegate these duties and
powers to one or more designees, but the delegation shall not relieve the Superintendent of the responsibility for
the action that was delegated.

Definition

The District's public records arc defined as records, reports, forms, writings, letters, memoranda, books, papers,
maps, photographs, microfilms, cards, tapes, recordings, electronic data processing records, electronic
communications, recorded information and all other documentary material pertaining to the transaction of public
business, regardless of physical form or characteristics, having been prepared by or for, or having been or being
used by, received by, in the possession of, or under the control of the School District.

Requesting Records

A request for inspection and/or copies of public records must be made in writing and may be submitted by
personal delivery, mail, telefax, or email directed to the District's Freedom of Information Officer. Individuals
making a request are not required to state a reason for the request other than to identify when the request is for a
commetcial purpose or when requesting a fee waiver. The Superintendent or designee shall instruct District
employees to immediately forward any request for inspection and copying of a public record to the District's
Freedom of Information Officer or designee.

Responding to Requests
The Freedom of Information Officer shall approve all requests for public records unless:

1. The requested material does not exist;
2. The requested material is exempt from inspection and copying by the Freedom of Information Act; or
3. Complying with the request would be unduly burdensome.

Within five business days after receipt of a request for access to a public record, the Freedom of Information
Officer shall comply with or deny the request, unless the time for response is extended as specified in Section 3
of FOIA. The Freedom of Information Officer may extend the time for a response for up to five business days
from the original due date. If an extension is needed, the Freedom of Information Officer shall: (1) notify the
person making the request of the reason for the extension, and (2) either inform the person of the date on which a
response will be made, or agree with the person in writing on a compliance period.

The time periods are extended for responding to requests for records made for a commercial purpose, requests
by a recurrent requester, or voluminous requests, as those terms are defined in Section 2 of FOIA. The time
periods for responding to those requests are governed by Sections 3.1, 3.2, and 3.6 of FOIA.

When responding to a request for a record containing both exempt and non-exempt material, the Freedom of
Information Officer shall redact exempt material from the record before complying with the request.

Fees



Persons making a request for copies of public records must pay any and all applicable fees. The Freedom of
Information Officer shall establish a fee schedule that complies with FOIA and this policy and is subject to the
Board's review. The fee schedule shall include copying fees and all other fees to the maximum extent they are
permitted by FOIA, including without limitation, search and review fees for responding to a request for a
commercial purpose and fees, costs, and personnel hours in connection with responding to a voluminous request.

Copying fees, except when fixed by statute, shall be reasonably calculated to reimburse the District's actual cost
for reproducing and certifying public records and for the use, by any person, of its equipment to copy records. In
no case shall the copying fees exceed the maximum fees permitted by FOIA. If the District's actual copying costs
are equal to or greater than the maximum fees permitted by FOIA, the Freedom of Information Officer 1s
authorized to use FOIA's maximum fees as the District's fees. No copying fees shall be charged for: (1) the first
50 pages of black and white, letter or legal sized copies, or (2) electronic copies other than the actual cost of the
recording medium, except if the response is to a voluminous request, as defined in FOIA.

A fee reduction is available if the request qualifies under Section 6 of FOIA. The Freedom of Information
Officer shall set the amount of the reduction taking into consideration the amount of material requested and the
cost of copying it.

Provision of Copies and Access to Records

A public record that is the subject of an approved access request will be available for inspection or copying at the
District's administrative office during regular business hours, unless other arrangements are made by the
Freedom of Information Officer.

Many public records are immediately available from the District's website including, but not limited to, the
process for requesting a public record. The Freedom of Information Officer shall direct a requester to the
District's website if a requested record is available there. If the requester is unable to reasonably access the
record online, he or she may resubmit the request for the record, stating his or her inability to reasonably access
the record online, and the District shall make the requested record available for inspection and copying as
otherwise provided in this policy.

Preserving Public Records

Public records, including email messages, shall be preserved and cataloged if: (1) they are evidence of the
District's organization, function, policies, procedures, or activities, (2) they contain informational data
appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are subject to a
retention request by the Board Attomey (e.g., a litigation hold}, District auditor, or other individual authorized by
the School Board or State or federal law to make such a request. Unless its retention is required as described in
items numbered 3 or 4 above, a public record, as defined by the Illinois Local Records Act, may be destroyed
when authorized by the Local Records Commission.

LEGAL REF.:

5 ILCS 140/, Illinois Freedom of Information Act.
105 ILCS 5/10-16 and 5/24A-7.1.

820 ILCS 40/11.

820 ILCS 130/5.

CROSS REF.: 2:140 (Communications To and From the Board), 5:150 (Personnel Records), 7:340 (Student
Records)

Adopted: March 9, 2023
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Policy 2:260 Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any District Complaint Manager if he or she
believes that the Governing Board, its employees, or its agents have violated his or her rights regarding any one of the
following:

1. Title II of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq.

2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., excluding Title IX complaints governed by
Board policy 2:265, Title IX Grievance Procedure

3. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

4. Discrimination and/or harassment on the basis of race, color, or national origin prohibited by the Illinois Human Rights
Act, 775 ILCS 5/; Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d et seq.; and/or Title VII of the Civil Rights
Act of 1964, 42 U.S.C. §2000e et seq. (see Board policy 2:270, Discrimination and Harassment on the Basis of Race,
Colow, and National Origin Prohibited)

5. Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000¢ et seq. (see also number 4, above, for discrimination and/or
harassment on the basis of race, color, or national origin)

6. Sexual harassment prohibited by the State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a); Illinois Human
Rights Act, 775 ILCS 5/; and Title VII of the Civil Rights Act of 1964, 42 U.8.C. §2000e et seq. (Tiile IX sexual
harassment complaints are addressed under policy 2:265, Title LX Grievance Procedure)

7. State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a);

8. Illinois Human Rights Act, 775 ILCS 5/;

9. Title VII of the Civil Rights Act of 1964, 42 U.S.C. subsection 2000e et seq.

10. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60

11. Victims’ Economic Security and Safety Act, 820 ILCS 180/

12. Ilinois Equal Pay Act of 2003, 820 ILCS 112/

13. Illinois Whistleblower Act, 740 TLCS 174/

14. Misuse of genetic information prohibited by the Iflinois Genetic Information Privacy Act, 410 ILCS 513/; and Titles [
and II of the Genetic Information Nondiscrimination Act, 42 U.S.C. §20001f et seq.

15. Employee Credit Privacy Act, 820 ILCS 70/

A

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance procedure. If a formal
complaint is filed under this policy, the Complaint Manager will address the complaint promptly and equitably. A student
and/or parent/guardian filing a complaint under this policy may forego any informal suggestions and/or attempts to resolve it
and may proceed directly to this grievance procedure, The Complaint Manager will not require a student or parent/guardian
complaining of any form of harassment to attempt to resolve allegations directly with the accused (or the accused’s
parent(s)/guardian(s)); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this policy shall not be impaired by the
person’s pursuit of other remedies, e¢.g., criminal complaints, civil actions, etc. Use of this grievance procedure is nota
prerequisite to the pursuit of other remedies and use of this grievance procedure does not extend any filing deadline related to
the pursuit of other remedies. If a person is pursuing another remedy subject to a complaint under this policy, the District will
continue with a simultaneous investigation under this policy.

Deadlines

All deadlines under this policy may be extended by the Complaint Manager as he or she deems appropriate. As used in this
policy, school business days means days on which the District’s main office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing a
complaint with any District Complaint Manager. The Complainant shall not be required to file a complaint with a particular
Complaint Manager and may request a Complaint Manager of the same gender. The Complaint Manager may request the
Complainant to provide a written statement regarding the nature of the complaint or require a meeting with a student’s
parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager or designee shall process and
review the complaint under Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in
addition to any response required by this policy.



For any complaint alleging sex discrimination that, if true, would implicate Title IX of the Education Amendments of 1972 (20
U.S.C. §1681 et seq.), the Title IX Coordinator or designee shall process and review the complaint under Board policy 2:265,
Title IX Grievance Procedure.

For any complaint alleging harassment on the basis of race, color, or national origin, the Nondiscrimination Coordinator ot a
Complaint Manager or designee shall process and review the complaint under Board policy 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited, in addition to any response required by this policy.

For any complaint alleging sexual harassment or other violation of Board policy 5:20, Workplace Harassment Prohibited, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall process and review the complaint according to that
policy, in addition to any response required by this policy, and shall consider whether an investigation under Board policy
5:120, Employee Ethics; Code of Professional Conduct, and Conflict of Interest, should be initiated.

Investigation Process

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation on his or her
behalf. The Complaint Manager shall ensure both parties have an equal opportunity to present evidence during an
investigation. The complaint and identity of the Complainant will not be disclosed except: (1) as required by law, this policy, or
any collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as authorized by the
Complainant,

The identity of any student witnesses will not be disclosed except: (1) as required by law, this policy, or any collective
bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as authorized by the parent/guardian of the
student witness, or by the student if the student is 18 years of age or older.

The Complaint Manager will inform, at regular intervals, the person(s} filing a complaint under this policy about the status of
the investigation. Within 30 school business days after the date the complaint was filed, the Complaint Manager shall file a
written report of his or her findings with the Superintendent. The Complaint Manager may extend this timeframe as he or she
deems appropriate.

If a complaint contains allegations involving the Superintendent or Board member(s), the written report shall be filed directly
with the Board, which will make a decision in accordance with paragraph four of the following section of this policy.

Decision and Appeal

Within five school business days after receiving the Complaint Manager’s report, the Superintendent shall provide a written
decision to the Complainant and the accused as well as to the Complaint Manager. All decisions shall be based upon the
preponderance of evidence standard.

Within 10 school business days after receiving the Superintendent’s decision, the Complainant or the accused may appeal the
decision to the Board by making a written request to the Complaint Manager. The Complaint Manager shall promptly forward
all materials relative to the complaint and appeal to the Board.

Within 30 school business days after an appeal of the Superintendent’s decision, the Board shall affirm, reverse, or amend the
Superintendent’s decision or direct the Superintendent to gather additional information. Within five school business days after
the Board’s decision, the Superintendent shall inform the Complainant and the accused of the Board’s action.

For complaints containing allegations involving the Superintendent or Board member(s), within 30 school business days after
receiving the Complaint Manager’s or outside investigator’s report, the Board shall provide its written decision to the
Complainant and the accused, as well as to the Complaint Manager. The Board may extend this timeframe as the Board deems
appropriate.

This policy shall not be construed to create an independent right to a hearing before the Superintendent or Board. The failure to
strictly follow the timelines in this grievance procedure shall not prejudice any party.

Appointing a Nondiscrimination Coordinator, Title IX Coordinator, and Complaint Managers

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to provide equal opportunity
employment and educational opportunities and prohibit the harassment of employees, students, and others.

The Superintendent shall appoint a Title IX Coordinator to coordinate the District's efforts to comply with Title IX.



The Superintendent shall appoint at least one Complaint Manager to administer this policy. If possible, the Superintendent will
appoint two Complaint Managers, ¢ach of 4 different gender. The District’s Nondiscrimination Coordinator may be appointed
as one of the Complaint Managers.

The Superintendent shall insert into this policy and keep current the names, office addresses, email addresses, and telephone
numbers of the Nondiscrimination Coordinator, Title IX Coordinator, and the Complaint Managers.

Nondiscrimination Coordinator: Title IX Coordinator:

Alicia Hastings Tarin Kendrick

8701 N. Menard Avenue, Morton Grove, IL 60053 8701 N. Menard Avenue, Morton Grove, IL 60053
AHastings@ntdse.org TKendrick@ntdse.org

847.965.9040 847-965-9040

Complaint Managers:

Heather Lane Joydeep Singh

8701 N. Menard Avenue, Morton Grove, IL 60053 8701 N. Menard Avenue, Morton Grove, IL 60053
HLane@ntdse.org ISingh@ntdse.org

847.965.9040 847.965.9040

LEGAL REF.

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.5.C. §1232g, Family Education Rights Privacy Act.

20 UU.S.C. §1400, The Individuals with Disabilities Education Act.

20 U.S8.C. §1681 et seq., Title [X of the Education Amendments; 34 C.F.R. Part 106.
29 U.S.C. §206(d), Equal Pay Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973.

29 U.8.C. §2612, Family and Medical Leave Act.

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964.

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964.

42 1J.5.C. §20004f et seq., Genetic Information Nondiscrimination Act.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

42 1U.5.C. §12101 et seq., Americans with Disabilities Act; 28 C.F.R. Part 35.

105 TILCS 5/2-3.8, 5/3-10, 5/10-20, 5/10-20.5, 5/10-20.7a, 5/10-20.60, 5/10-20.69, 5/10-20.75, 5/10-22.5, 5/22-19, 5/22-95
(final citation pending), 5/24-4, 5/27-1, 5/27-23.7, and 45/1-15.

5 ILCS 415/10(a)2), Government Severance Pay Act,

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.
410 ILCS 513/, 11l Genetic Information Privacy Act.

740 ILCS 174/, Whistleblower Act.

740 ILCS 175/, 11l. False Claims Act.



775 ILCS 5/, TIl. Human Rights Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

820 ILCS 180/, Victims” Economic Security and Safety Act; 56 IlL Admin.Code Part 280.
23 11l Admin.Code §§1.240, 200.40, 226.50, and 226.570.

CROSS REF.: 2:105 (Ethics and Gift Ban), 2:265 (Title IX Grievance Procedure), 2:270 (Discrimination and Harassment
on the Basis of Race, Color, and National Origin Prohibited), 5:10 (Equal Employment Opportunity and Minority
Recruitment), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria), 5:90 (Abused and Neglected Child
Reporting), 6:120 (Education of Children with Disabilities), 6:140 (Education of Homeless Children), 6:260 (Complaints
About Curriculum, Instructional Materials, and Programs), 7:10 (Equal Educational Opportunities), 7:15 (Student and Family
Privacy Rights), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:185 (Teen Dating Violence Prohibited), 7:310 (Restrictions on Publications; Elementary Schools}, 8:70
(Accommodating Individuals with Disabilities), 8:95 (Parental Involvement), 8:110 (Public Suggestions and Concerns)

Adopted: August 27, 2025
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Niles Township Distict for Special Education #307 \ SECTION 4 - OPERATIONAL SERVICES \ ©/

Document Status: Draft Update

4:165 Awareness and Prevention of Child Sexual Abuse and Grooming
Behaviors

Child sexual abuse and grooming behaviors harm students, their parents/guardians, the District's
environment, its school communities, and the community at large, while diminishing a student’s ability
to learn. The Board has a responsibility and obligation to increase awareness and knowledge of: (1)
issues regarding child sexual abuse, (2) likely warning signs that a child may be a victim of sexual
abuse, (3) greemiag-behaviors related to child sexual abuse and grooming, (4) how to report child
sexual abuse, (5) appropriate relationships between District employees and students based upon
State law, and (6) how to prevent child sexual abuse.

To address the Board’s obligation to increase awareness and knowledge of these issues, prevent
sexual abuse of children, and define prohibited grooming behaviors, the Superintendent or designee
shall implement an Awareness and Prevention of Sexual Abuse and Grooming Behaviors Program.
The Program will:

1. Educate students with:
a. An age-appropriate and evidence-informed health and safety education curriculum that
includes methods for how to report child sexual abuse and grooming behaviors to
authorities;

b. Information in policy 7:250, Student Support Services, about. (i) District counseling
options, assistance, and intervention for students who are victims of or affected by sexual
abuse, and (i) community-based Children's Advocacy Centers and sexual assault crisis
centers and how to access those serving the District.

2. Train District employees about child sexual abuse and grooming behaviors by January 31 of
each school year with materials that include:
a. A definition of prohibited grooming behaviors and employee-student boundary violations
pursuant to policy 5:120, Employee Ethics; Code of Professional Conduct; and Conflict
of Interest,

b. Evidence-informed content on preventing, recognizing, reporting, and responding to child
sexual abuse, grooming behaviors, and employee-student boundary violations pursuant to
policies 2:260, Uniform Grievance Procedure; 2:265, Title IX Grievance Procedure;
5:90, Abused and Neglected Child Reporting; 5:100, Staff Development Program; and
5:120, Employee Ethics; Code of Professional Conduct: and Contflict of Interest; and

c. How to report child sexual abuse, grooming behaviors, and/or employee-student boundary
violations pursuant to policies 2:260, Uniform Grievance Procedure; 2:265, Title IX
Grievance Procedure; and 5:90, Abused and Neglected Child Reporting.

3. Provide information to parents/guardians in student handbooks about the warning signs of child
sexual abuse, grooming behaviors, and employee-student boundary violations with evidence-
informed educational information that also includes:

a. Assistance, referral, or resource information, including how to recognize grooming
behaviors, appropriate relationships between District employees and students based
ubon policv 5:120. Emplovee Ethics: Code of Professional Conduct: and Conflict of



b. Methods for how fo report child sexual abuse, grooming behaviors, and/or employee-
student boundary violations to authorities; and

c. Available counseling and resources for children who are affected by sexual abuse,
including both emotional and educational support for students affected by sexual abuse, so
that the student can continue to succeed in school pursuant to policy 7:250, Student
Support Services.

- ey : : i oy
avoiding-sex a-abuse—as-wellas-the-opporunity-te obieetin ,“H-t-mg_PRESSPIUS‘I
LEGAL REF.:

105 ILCS 5/10-23.13, 5/22-85.5, and 5/27-10159-4a—and-5/27-43.2 PRESSPlus2

105 ILCS 440/35/27-215, Critical Health Problems and Comprehensive Health Education Act.
325 ILCS 5/, Abused and Neglected Child Reporting Act.
720 ILCS 5/11-25, Criminal Code of 2012.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure), 4:175
(Convicted Child Sex Offender; Screening; Notifications), 5:90 (Abused and Neglected Child
Reporting), 5:100 (Staff Development Program), 5:120 (Employee Ethics; Code of Professional
Conduct; and Conflict of Interest), 7:20 (Harassment of Students Prohibited), 7:250 (Student Support
Services)

PRESSPIus Comments

PRESSPIus 1. Updated in response to the repeal of 105 ILCS 5/27-13.2, by P.A. 104-391. Issue
121, March 2026

PRESSPIus 2. The Legal References are updated in response to 105 ILCS 5/27-1 015 and 5/27-215,
both renumbered by P.A. 104-391. Issue 121, March 2026



Policy 5:30 Hiring Process and Criteria

The District hires the most qualified personnel consistent with budget and staffing requirements and in
compliance with Governing Board policy on equal employment opportunity and minority recruitment. The
Superintendent is responsible for recruiting personnel and making hiring recommendations to the Board. If the
Superintendent's recommendation is rejected, the Superintendent must submit another. No individual will be
employed who has been convicted of a criminal offense listed in 105 ILCS 5/21B-80(c).

All applicants must complete a District application in order to be considered for employment.
Job Descriptions

The Governing Board maintains the Superimtendent’s job description and directs, through policy, the
Superintendent, in his or her charge of the District’s administration.

The Superintendent shall develop and maintain a current comprehensive job description for each position or job
category; however, a provision in a collective bargaining agreement or individual contract will control in the
event of a conflict.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check and a check
of the Statewide Sex Offender Database and Violent Offender Against Youth Database is performed on each
applicant as required by State law. When the applicant is a successful superintendent candidate who has been
offered employment by the Board, the Board President shall ensure that these checks are completed. The
Superintendent or designee, or if the applicant is a successful superintendent candidate, then the Board President
shall notify an applicant if the applicant is identified in either database. The School Code requires the Board
President to keep a conviction record confidential and share it only with the Superintendent, Regional
Superintendent, State Superintendent, State Educator Preparation and Licensure Board, any other person
necessary to the hiring decision, the Ill. State Police and/or Statewide Sex Offender Database for purposes of
clarifying the information, and/or the Teachers' Retirement System of the State of Illinois when required by
law. The Board reserves its right to authorize additional background inquiries beyond a fingerprint-based
criminal history records check when it deems it appropriate to do so, in accordance with applicable laws.

Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as required by
federal law.

The District retains the right to discharge any employee whose criminal background investigation reveals a
conviction for committing or attempting to commit any of the offenses outlined in 105 ILCS 5/21B-80 or who
falsifies, or omits facts from, his or her employment application or other employment documents. If an indicated
finding of abuse or neglect of a child has been issued by the I1l. Department of Children and Family Services or
by a child welfare agency of another jurisdiction for any applicant for student teaching, applicant for
employment, or any District employee, then the Board must consider that person’s status as a condition of
employment.

The Superintendent shall ensure that the District does not engage in any investigation or inquiry prohibited by
law and complies with each of the following:

1. The District uses an applicant's credit history or report from a consumer reporting agency only when a
satisfactory credit history is an established bona fide occupational requirement of a particular position.

2. The District does not screen applicants based on their current or prior wages or salary histories, including
benefits or other compensation, by requiring that the wage or salary history satisfy minimum or maximum
criteria.



3. The District does not request or require a wage or salary history as a condition of being considered for
employment, being interviewed, continuing to be considered for an offer of employment, an offer of
employment, or an offer of compensation.

4. The District does not request or require an applicant to disclose wage or salary history as a condition of
employment.

5. The District does not ask an applicant or applicant’s current or previous employers about wage or salary
history, including benefits or other compensation.

6. The District does not ask an applicant or applicant's previous employers about claim(s) made or benefit(s)
received under the Workers' Compensation Act.

7. The District does not request of an applicant or employee access in any manuner to his or her personal
online account, such as social networking websites, including a request for passwords to such accounts.

8. The District provides equal employment opportunities to all persons. See policy 5:10, Equal Employment
Opportunity and Minority Recruitment.

Sexual Misconduct Related Employment History Review (EHR)

Prior to hiring an applicant for a position involving direct contact with children or students, the Superintendent
shall ensure that an EHR is performed as required by State law. When the applicant is a superintendent
candidate, the Board President shall ensure that the EHR is initiated before a successful superintendent candidate
is offered employment by the Board.

Physical Examinations

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom from
communicable disease. The physical fitness examination must be performed by a physician licensed in Illinois,
or any other state, to practice medicine and surgery in any of its branches, a licensed advanced practice
registered nurse, or a licensed physician assistant who has been delegated the authority by his or her supervising
physician to perform health examinations. The employee must have the physical examination performed no
more than 90 days before submifting evidence of it to the District.

Any employee may be required to have an additional examination by a physician who is licensed in Illinois to
practice medicine and surgery in all its branches, a licensed advanced practice registered nurse, or a licensed
physician assistant who has been delegated the authority by his or her supervising physician to perform health
examinations, if the examination is job-related and consistent with business necessity. The Board will pay the
expenses of any such examination.

Orientation Program

The District's staff will provide an orientation program for new employees to acquaint them with the District's
policies and procedures, the school's rules and regulations, and the responsibilities of their position. Before
beginning employment, each employee must sign the Acknowledgement of Mandated Reporter Status form as
provided in policy 5:90, Abused and Neglected Child Reporting.

LEGAL REF.:
8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

15 U.S.C. §1681 et seq., Fair Credit Reporting Act.

42 U.S.C. §12112, Americans with Disabilities Act; 29 C.F.R. Part 1630.

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/10-22.34, 5/10-22.34b, 5/21B-10, 5/21B-80, 5/21B-83,
5/22-6.5, 5/22-94, and 5/24-5.

20 ILCS 2630/3.3, Criminal Identification Act.



820 ILCS 55/, Right to Privacy in the Workplace Act.
820 ILCS 70/, Employee Credit Privacy Act.
820 ILCS 112/, Equal Pay Act of 2003.

Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985), aff 'd in part and remanded 115
I11.2d 482 (I11. 1987).

Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984).
Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 3:50 (Administrative Personnel Other Than the
Superintendent), 4:60 (Purchases and Contracts), 4:175 (Convicted Child Sex Offender; Screening;
Notifications), 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:40 (Communicable and
Chronic Infectious Disease), 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Code of
Professional Conduct; and Conflict of Interest), 5:125 (Personal Technology and Social Media; Usage and
Conduct), 5:220 (Substitute Teachers), 5:280 (Duties and Qualifications)

Adopted: January 11, 2024
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Policy 5:50 Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis
Prohibition

All District workplaces are drug- and alcohol-free workplaces.

All employees are prohibited from engaging in any of the following activities while on District premises or
while performing work or being on call for the District:

1. Unlawful manufacture, dispensing, distribution, possession, or use of an illegal or controlied substance, or
being impaired by or under the influence of any illegal substance or any detectible use of any illegal
substance regardless of when or where the use occurred.

2. Distribution, consumption, use, possession, or being impaired by or under the influence of an alcoholic
beverage; being present on District premises or while performing work for the District when alcohol
consumption is detectible, regardless of when and/or where the use occurred.

3. Distribution, consumption, possession, use, or being impaired by or under the influence of cannabis; being
present on District premises or while performing work for the District when impaired by or under the
influence of cannabis, regardless of when and/or where the use occurred, unless distribution, possession,
and/or use is by a school nurse or school administrator pursuant to Ashley s Law, 105 ILCS 5/22-33. The
District considers employees impaired by or under the influence of cannabis when there is a good faith
belief that an employee manifests specific articulable symptoms while working that decrease or lessen the
employee’s performance of the duties or tasks of the employee’s job position.

Upon the Superintendent or designee’s reasonable suspicion of an employee’s violation of any of the prohibited
activities stated above, the Superintendent or designee may direct the employee to undergo a drug and/or alcohol
test to corroborate or refute the alleged violation. State law protects the District from liability when it takes
actions pursuant to a reasonable workplace drug policy, including but not limited to subjecting an employee or
applicant to reasonable drug and alcohol testing, reasonable and nondiscriminatory random drug testing,
discipline, termination of employment, or withdrawal of a job offer due to a failure of a drug test.

For purposes of this policy a controlled substance means a substance that is:

1. Not legally obtainable,

2. Being used in a manner different than prescribed,

3. Legally obtainable, but has not been legally obtained, or
4, Referenced in federal or State controlled substance acts.

For purposes of this policy, District premises means workplace as defined in the Cannabis Regulation and Tax
Act (CRTA) in addition to District and school buildings, grounds, and parking areas; vehicles used for school
purposes; and any location used for a School Board meeting, school athletic event, or other school-sponsored or
school-sanctioned events or activities. School grounds means the real property comprising any school, any
conveyance used to transport students to school or a school-related activity, and any public way within 1,000 feet
of any school ground, designated school bus stops where students are waiting for the school bus, and school-
sponsored or school-sanctioned events or activities. “Vehicles used for school purposes” means school buses or
other school vehicles.

As a condition of employment, each employee shall:

1. Abide by the terms of the Board policy respecting a drug- and alcohol-free workplace; and

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a violation
occurring on the District premises or while performing work for the District, no later than five calendar
days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not prohibited
when taken in standard dosages and/or according to prescriptions from the employee's licensed health care



provider, provided that an employee's work performance is not impaired.

To make employees aware of the dangers of drug and alcohol abuse, the Superintendent or designee shall
perform each of the following:

1. Provide each employee with a copy of this policy.

2. Post notice of this policy in a place where other information for employees is posted.

3. Make available materials from local, State, and national anti-drug and alcohol-abuse organizations.

4. Enlist the aid of community and State agencies with drug and alcohol informational and rehabilitation
programs to provide information to District employees.

5. Establish a drug-free awareness program to inform employees about:

a. The dangers of drug abuse in the workplace,

b. Available drug and alcohol counseling, rehabilitation, re-entry, and any employee assistance
programs, and

c. The penalties that the District may impose upon employees for violations of this policy.

6. Remind employees that policy 6:60, Curriculum Content, requires the District to educate students,
depending upon their grade, about drug and substance abuse prevention and relationships between drugs,
alcohol, and violence.

E-Cigarette, Tobacco, and Cannabis Prohibition

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and Conduct on
School Property. The prohibition on the use of e-cigarettes, tobacco, and cannabis products applies both (1)
when an employee is on school property, and (2) while an employee is performing work for the District at a
school event regardless of the event’s location.

Tobacco has the meaning provided in 105 ILCS 5/10-20.5b.
Cannabis has the meaning provided in the CRTA, 410 ILCS 705/1-10.

E-Cigarette is short for electronic cigarette and includes, but is not limited to, any electronic nicotine delivery
system (ENDS), electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, vape pen, or similar
product or device, and any components or parts that can be used to build the product or device.

District Action Upon Violation of Policy

An employee who violates this policy may be subject to disciplinary action, including termination. In addition or
alternatively, the Board may require an employee to successfully complete an appropriate drug- or alcohol-abuse
rehabilitation program.

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in the
workplace within 30 days after receiving notice of the conviction.

Should District employees be engaged in the performance of work under a federal contract or grant, or under a
State contract or grant of $5,000 or more, the Superintendent shall notify the appropriate State or federal agency
from which the District receives contract or grant monies of the employee’s conviction within 10 days after
receiving notice of the conviction.

Disclaimer

The Board reserves the right to interpret, revise or discontinue any provision of this policy pursuant to the
Suspension of Policies subhead in policy 2:240, Board Policy Development.

LEGAL REF.



20 U.8.C. §7101 et seq., Safe and Drug-Free School and Communities Act of 1994,
21 US.C. §812; 21 C.FR. §1308.11-1308.15, Controlled Substances Act.

41 U.S.C. §8101 et seq., Drug-Free Workplace Act of 1988.

42 U.S.C. §12114, Americans With Disabilities Act.

21 C.F.R. Parts 1100, 1140, and 1143.

30 ILCS 580/, Drug-Free Workplace Act.

105 ILCS 5/10-20.5b.

410 ILCS 82/, Smoke Free Illinois Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 705/1-1 ¢t seq., Cannabis Regulation and Tax Act.

720 ILCS 675, Prevention of Tobacco Use by Persons under 21 Years of Age and Sale and Distribution of
Tobacco Products Act.

820 ILCS 55/, Right to Privacy in the Workplace Act.
23 TIl.Admin.Code §22.20.

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:120 (Employee Ethics; Code
of Professional Conduct; and Conflict of Interest), 6:60 (Curriculum Content), 8:30 (Visitors to and Conduct on
School Property)

Adopted: March 10, 2022

Niles Township Dist for Special Education - PRESS Plus



Policy 5:250 Leaves of Absence

Each of the provisions in this policy applies to all professional personnel to the extent that it does not conflict
with an applicable collective bargaining agreement or individual employment contract or benefit plan; in the
event of a conflict, such provision is severable and the applicable bargaining agreement or individual agreement
will control.

Sick and Bereavement Leave, Personal Leave, Parental Leave, Sabbatical Leave, Leave of Absence Without Pay,
Child-Rearing Leave

Please refer to the applicable collective bargaining agreement.

Staff members are entitled to use up to 30 days of paid sick leave because of the birth of a child that is not
dependent on the need to recover from childbirth. Such days may be used at any time within the 12-month
period following the birth of the child. Intervening periods of nonworking days or school not being in session,
such as breaks and holidays, do not count towards the 30 working school days. As a condition of paying sick
leave beyond the 30 working school days, the Board or Superintendent may require medical certification.

For purposes of adoption, placement for adoption, or acceptance of a child in need of foster care, paid sick leave
may be used for reasons related to the formal adoption or the formal foster care process prior to taking custody
of the child or accepting the child in need of foster care, and for taking custody of the child or accepting the child
in need of foster care. Such leave is limited to 30 days, unless a longer leave is provided in an applicable
collective bargaining agreement, and need not be used consecutively once the formal adoption or foster care
process is underway. The Board or Superintendent may require that the employee provide evidence that the
formal adoption or foster care process is underway.

Family Bereavement Leave

State law allows a maximum of 10 unpaid work days for eligible employees (Family and Medical Leave Act of
1993, 20 U.S.C. §2601 gt seq.) to take family bereavement leave. The purpose, requirements, scheduling, and all
other terms of the leave are governed by the Family Bereavement Leave Act. Eligible employees may use family
bereavement leave, without any adverse employment action, for: (1) attendance by the bereaved staff member at
the funeral or alternative to a funeral of a covered family member, which includes an employee’s child,
stepchild, domestic partner, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, or stepparent
(2) making arrangements necessitated by the death of the covered family member, (3) grieving the death of the
covered family member, or (4) absence from work due to a Significant Event, which includes: (i) miscarriage,
(ii) an unsuccessful round of intrauterine insemination or of an assisted reproductive technology procedure, (iii)
a failed adoption match or an adoption that is not finalized because it is contested by another party, (iv) a failed
surrogacy agreement, (v) a diagnosis that negatively impacts pregnancy or fertility, or (vi} a still birth. An
employee qualifying for leave due to a Significant Event will not be required to identify which specific reason
applies to the employee’s request.

The leave must be completed within 60 days after the date on which the employee received notice of the death of
the covered family member or the date on which an event under item (4) above occurs. However, in the event of
the death of more than one covered family member in a 12-month period, an employee is entitled to up to a total
of six weeks of bereavement leave during the 12-month period, subject to certain restrictions under State and
federal law. Other existing forms of leave may be substituted for the leave provided in the Family Bereavement
Leave Act. This policy does not create any right for an employee to take family bereavement leave that is
inconsistent with the Family Bereavement Leave Act.

Child Extended Bereavement Leave

Unpaid leave from work is available to employees who experience the loss of a child by suicide or homicide.
The Child Extended Bereavement Leave Act governs the duration, scheduling, continuity of benefits, and all



other terms of the leave. Accordingly, if the District employs 250 or more employees on a full-time basis, an
employee is entitled to a total of 12 weeks of unpaid leave within one year after the employee notifies the
District of the loss. An employee may elect to substitute other forms of leave to which the employee is entitled
for the leave provided under the Child Extended Bereavement Leave Act.

Leaves for Service in the Military

Leaves for service in the U.S. Armed Services or any of its reserve components and the National Guard, as well
as re-employment rights, will be granted in accordance with State and federal law. A professional staff member
hired to replace one in military service does not acquire tenure.

General Assembly Leave

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in accordance with
State and federal law. A professional staff member hired to replace one in the General Assembly does not acquire
tenure.

Leave for Employment in Department of Defense

The Board may grant teachers a leave of absence to accept employment in a Dept. of Defense overseas school.
School Visitation Leave

An eligible professional staff member is entitled to eight hours during any school year, no more than four hours
of which may be taken on any given day, to attend school conferences, behavioral meetings, or academic
meetings related to the teacher’s child, if the conference or meeting cannot be scheduled during non-work hours.
Professional staff members must first use all accrued vacation leave, personal leave, compensatory leave, and
any other leave that may be granted to the professional staff member, except sick, and disability leave.

The Superintendent shall develop administrative procedures implementing this policy consistent with the School
Visitation Rights Act.

Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other Crime of Violence

An unpaid leave from work is available to any staff member who: (1) is a victim of domestic violence, sexual
violence, gender violence, or any other crime of violence or (2) has a family or household member who is a
victim of such violence whose interests are not adverse to the employee as it relates to the domestic violence,
sexual violence, gender violence, or any other crime of violence. The unpaid leave allows the employee to seek
medical help, legal assistance, counseling, safety planning, and other assistance, and to grieve and attend to
matters necessitated by the death of a family or household member who 1s killed in a crime of violence, without
suffering adverse employment action.

The Victims’ Economic Security and Safety Act (VESSA) governs the purpose, requirements, scheduling, and
continuity of benefits, and all other terms of the leave. Accordingly, if the District employs at least 50
employees, and subject to any exceptions in VESSA, an employee is entitled to a total of 12 work weeks of
unpaid leave during any 12-month period. Neither the law nor this policy creates a right for an employee to take
unpaid leave that exceeds the unpaid leave time allowed under, or is in addition to the unpaid leave time
permitted by, the federal Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.).

Leaves to Serve as an Officer, Trustee, or Representative of a Specific Organization

Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer of a State or national
teacher organization that represents teachers in collective bargaining negotiations, (2) up to twenty days of paid
leave of absence per year to a trustee of the Teachers’ Retirement System in accordance with 105 ILCS 5/24-6.3,
(3) a paid leave of absence for the local association president of a State teacher association that is an exclusive
bargaining agent in the District, or his or her designee, to attend meetings, workshops, or seminars as described



in 105 ILCS 5/24-6.2, and (4) up to 10 days of paid leave per school term for teachers elected to represent a
statewide teacher association in federal advocacy work in accordance with 105 ILCS 5/24-3.5.

Leave to Serve as an Election Judge

Any staff member who was appointed to serve as an election judge under State law may, after giving at least 20-
days' written notice to the District, be absent without pay for the purpose of serving as an election judge. The
staff member is not required to use any form of paid leave to serve as an election judge. No more than 10% of
the District's employees may be absent to serve as election judges on the same Election Day.

COVID-19 Paid Administrative Leave

When applicable, paid administrative leave related to COVID-19 will be granted to eligible employees in
accordance with State law.

LEGAL REF.

105 ILCS 5/10-20.83, 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1.
10 ILCS 5/13-2.5, Election Code.

330 ILCS 61/, Service Member Employment and Reemployment Rights Act.

820 ILCS 147/, School Visitation Rights Act.

820 ILCS 154/, Family Bereavement Leave Act.

820 ILCS 156/, Child Extended Bereavement Leave Act.

320 ILCS 180/, Victims’ Economic Security and Safety Act.

CROSS REE.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical Leave), 5:330
(Sick Days, Vacation, Holidays, and Leaves)

Adopted: June 13, 2024

Niles Township Dist for Special Education - PRESS Plus



Policy 5:330 Sick Days, Vacation, Holidays, and Leaves

Each of the provisions in this policy applies to all educational support personnel to the extent that it does not
conflict with an applicable collective bargaining agreement or individual employment contract or benefit plan; in
the event of a conflict, such provision is severable and the applicable bargaining agreement or individual
agreement will control.

Sick and Bereavement Leave

Please refer to the applicable collective bargaining agreement.
For employees not covered by this agreement:

Full or part-time educational support personnel who work at least 600 hours per year receive 12 paid sick leave
days per year, Part-time employees will receive sick leave pay equivalent to their regular workday. Unused sick
leave shall accumulate to a maximum of 180 days, including the leave of the current year. Please refer to the
applicable collective bargaining agreement(s) for the District's written plan allowing eligible employees to
convert eligible accumulated sick leave to service credit upon an employee's retirement under the Ill. Municipal
Retirement Fund.

Sick leave is defined in State law as personal illness, mental or behavioral complications, quarantine at home,
serious illness or death in the immediate family or household, or birth, adoption, placement for adoption, or the
acceptance of a child in need of foster care. The Superintendent or designee shall monitor the use of sick leave.

As a condition for paying sick leave after three days absence for personal illness or as the Board or
Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff member
provide a certificate from: (1) a physician licensed in Illinois to practice medicine and surgery in all its branches,
(2) a mental health professional licensed in Illinois providing ongoing care or treatrent to the staff member, (3)
a chiropractic physician licensed under the Medical Practice Act, (4) a licensed advanced practice registered
nurse, (5) a licensed physician assistant who has been delegated the authority to perform health examinations by
his or her supervising physician, or (6) if the treatment is by prayer or spiritual means, a spiritual adviser or
practitioner of the employee’s faith. If the Board or Superintendent requires a certificate during a leave of less
than three days for personal illness, the District shall pay the expenses incurred by the employee.

Employees are entitled to use up to 30 days of paid sick leave because of the birth of a child that is not
dependent on the need to recover from childbirth. Such days may be used at any time within the 12-month
period following the birth of the child. Intervening periods of nonworking days or school not being in session,
such as breaks and holidays, do not count towards the 30 working school days. As a condition of paying sick
leave beyond the 30 working school days, the Board or the Superintendent may require medical certification.

For purposes of adoption, placement for adoption, or acceptance of a child in need of foster care, paid sick leave
may be used for reasons related to the formal adoption or the formal foster care process prior to taking custody
of the child or accepting the child in need of foster care, and for taking custody of the child or accepting the child
in need to foster care. Such leave is limited to 30 days, unless a fonger leave is provided in an applicable
collective bargaining agreement, and need not be used consecutively once the formal adoption or foster care
process is underway. The Board or Superintendent may require that the employee provide evidence that the
formal adoption or foster care process is underway.

Vacation

Twelve-month employees shall be eligible for paid vacation days according to the following schedule:

Length of Employment Monthly Accumulation Maximum Vacation Leave Famed Per Year




From: To:

Beginning of year 2 End of year 5 1.00 Day 12 Days per year
Beginning of year 8 End of year 15 1.50 Days 18 Days per year
Beginning of year 16 End of year 25 1.67 Days 20 Days per year
Beginning of year 26 + 1.75 Days 25 Days per year

Part-time employees who work at least half-time are entitled to vacation days on the same basis as full-time
employees, but the pay will be based on the employee's average number of part-time hours per week during the
last vacation accrual year. The Superintendent will determine the procedure for requesting vacation.

Vacation days earned in one fiscal year must be used by the end of the following fiscal year; they do not
accumulate. Employees resigning or whose employment is terminated are entitled to the monetary equivalent of

all earned vacation.
Holidays

District employees will be paid for, but will not be required to work on holidays, as determined by the school
calendar.

The District may require educational support personnel to work on a legal school holiday during an emergency
or for the continued operation and maintenance of facilities or property.

Personal Leave

Please refer to the applicable collective bargaining agreement.
For employees not covered by these agreements:

Full-time educational support personnel have three paid personal leave days per year. The use of a personal day
is subject to the following conditions:

1. Except in cases of emergency or unavoidable situations, a personal leave request should be submitted to
the Superintendent three days before the requested date.

2. No personal leave day may be used immediately before or immediately after a holiday, or during the first
and/or last five days of the school year, unless the Superintendent grants prior approval.

3. Personal leave may not be used in increments of less than one-half day.

4. Personal leave is subject to any necessary replacement's availability.

5. Personal leave may not be used on an in-service training day and/or institute training days.

6. Personal leave may not be used when the employee's absence would create an undue hardship.

Leave to Serve as a Trustee of the I1l. Municipal Retirement Fund

Upon request, the Governing Board will grant 20 days of paid leave of absence per year to a trustee of the IlL
Municipal Retirement Fund in accordance with State law.

Other Leaves

Educational support personnel receive the following leaves on the same terms and conditions granted
professional personnel in Governing Board policy 5:250, Leaves of Absence:

1. Leave for Service in the Military.
2. Leave for Service in the General Assembly.
3. School Visitation Leave.



4. Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other Crime of Violence.

5. Family Bercavement Leave.

6. Child Extended Berecavement Leave.

7. Leave to serve as an election judge.

8. COVID-19 Paid Administrative Leave.

LEGAL REF..

105 ILCS 5/10-20.7b, 5/10-20.83, 5/24-2, 5/24-6, and 5/24-6.3.

10 ILCS 5/13-2.5, Election Code.

330 ILCS 61/, Service Member Employment and Reemployment Rights Act.
40 ILCS 5/7-139.

820 ILCS 147, School Visitation Rights Act.

820 ILCS 154/, Family Bereavement Leave Act.

820 ILCS 156/, Child Extended Bereavement Leave Act.

820 ILCS 180/, Victims” Economic Security and Safety Act.

School Dist. 151 v. ISBE, 154 L. App.3d 375 (Ist Dist. 1987); Elder v, Sch. Dist. No.127 1/2, 60 Il App.2d 56
(1st Dist. 1965).

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical Leave), 5:250
(Leaves of Absence)

Adopted: January 11, 2024

Niles Township Dist for Special Education - PRESS Plus
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Instruction

School Wellness 1

Student wellness, including good nutrition and physical activity, shall be promoted in the District’s
educational program, school-based activities, and meal programs.? This policy shall be interpreted
consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004 and the

Healthy Hunger-Free Kids Act of 2010 (HHFKA). 3

The Superintendent will ensure: 4

The footnotes are not intended to be part of the adepted policy; they Siould be'ggmoved before the policy is adopted.

1 State or federal law requires this subject matter to be covered in policy and controls its content. The federal Child
Nutrition and WIC Reauthorization Act of 2004 (Child Nutrition Act) (Pub. L. 108-265) requires school districts participating
in a program authorized by the Richard B. Russell National School Lunch Act (NSLA} (42 U.S.C. §1751 et seq.) or the Child
Nutrition Act to have a school wellness policy. Pub. L. 108-265, Sec. 204. State law required the 11, State Board of Education
(ISBE) to “establish a State goal that all school districts have a wellness policy.” 105 ILCS 5/2-3.139(a). ISBE complied in
October 2007 by “instruct[ing] all public school districts to establish a School Wellness Policy.” The federal and State laws
list mandatory topics for the policy. The second sentence of this policy should be deleted if the district does not participate in
the NSLA or the Child Nutrition Act.

See ISBE’s numerous resources at: www.isbe.net/Pages/Nutrition-and-Wellness.aspx and www.isbe.net/Pages/Local-
School-Nutrition-Wellness-Policy.aspk. Action for Healthy Kids is a national organization dedicated to overcoming the
“epidemic of overweight, undemourished and sedentary youth by focusing on changes in schools;” see its resources at:
www.actionforhealthvkids.org/s

This sample policy seeks to be both degally compliant and consistent with good governance principles. Both federal and
State laws allow each school district to determine how the required topics are addressed. Good governance principles suggest
that the board should establish geals with community and stakeholder i.nput The administration should determine how to
achieve the goals. T he board shuuid momtor this policy by requesting and reviewing periodic implementation data.

—er o we-ba i are direcied o create the Jamm-Fresh Schoods Programe s b2 b aes
FPesh—SGh&M*.—-P 3 = _‘ “. ‘-: vy + NG L 3 - -+ —are-t Hect et HH}HEt‘} it
W}Miﬂﬂ:ﬁlﬂ#ﬁéﬂlenl n! redue! mU] uhem» dHé! H}&WH}U—I—MHHJH?& a+h£ prbhiebealthoas well o
Hesby - defe s teminpromotiae the constmponol ocally grivan fro
iy dJrrK{-'-'rmew-rH—}ﬂ-}Hﬂ“Mﬂ}»ith promete pupib wellpess.™ HOS JLES 124 T,
27CFR §210 3 l(a) and {¢)( l) The law requires that local school wellness pohcxes include specific goals for nutrition
promotion and education, physical activity, and school-based activities. Federal law requires consideration of evidence-based
strategies and techniques when implementing school-based activities. See ISBE's Local Wellness Policy Content
ChacklistFact Sheet at; wownsisbenet/Documents/Local-WellnessPolicy-Content-Checldistpdfwww.isbe.net/Pages/Local-
School-Nutrition-Wellness-Policy.aspx.

For boards that need technical assistance, sce:

1. The U.S. Dept. of Agricutture (USDA} at: www.fns.usda.gov/n/local-school-wellness-policy; and

2. The Alliance for a Healthier Generation (AHG) at: www.healthiergeneration.org/.

3 Pub. L. 111-296, Healthy Hunger-Free Kids Act of 2010 (HHFKA); 42 U.S.C. §1758b (local school wellness policy);
7 CER. §§210.10 (meal requirements for lunches and requirements for after-school snacks) and 210.31(a) {local school
wellness policy).

414.7CFR. §210.31(c)(4) (identification of school official responsible for implementation of the policy), §210.31
(d)(2) (informing the public about the pelicy and making it available on an annual basis), §210.31 (d}(3) (informing the public
of the progress toward meeting the goals of the policy by making triennial assessments available), and §210.31(e) (policy
implementation, assessments, and updates). See also f/n 20, below.

s&eﬂg%beﬂ{-iﬂgi—lmdl poos
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Each school building complies with this policy;

The policy is available to the community on an annual basis through copies of or online access
to the Board Policy Manual5; and

3. The community is informed about the progress of this policy’s implementation.

o =

Goals for Nutrition Education and Nutrition Promotion 6
The goals for addressing nutrition education and nutrition promotion include the following:
e Schools will support and promote sound nutrition for students.
s  Schools will foster the positive relationship between sound nutrition, physical activity, and the

capacity of students to develop and learn.
¢ Nutrition education will be part of the District’s comprehensive health education curriculum.

See Board policy 6:60, Curriculum Content. 7

The footnotes are not intended to be part of the adopted policy; they shibtld BEsemoved before the policy is adopted.

This sample policy identifies the superintendent as the schoolofficial responsible to ensure compliance and oversee the
policy. When the rules require specific identification of a school official, the policy does not include the delegation language
or designee. [School boards] must identify the [school official(s)] responsible for oversight of [its wellness policy] to
ensure compliance, [Boards] have discretion and are the most qualified to identify the best candidate for [their
wellness] policy leadership as size, resources, and needs vary greatly among [school districts], See Federal Register Vol.
81, No. 146 at 50155 at: www.gpo.gov/fdsys/pkg/FR-2016-07-29/pdf/2016-17230.pdf.

For boards that wish to identify a school officialiether than the superintendent, delete Superinterdent and replace it with
the responsible school official’s title.

The intent of the rule is that schools “notify households on an annual basis of the availability of the local school wellness
policy information and provide information that would enable interested households to obtain additional details.” Fed. Reg.
Vol. 81, No. 146 at 50160, However,the rule states, “[i]nform the public about the content and implementation of the local
school wellness policy, and make the policy and any updates to the policy available to the public on an annual basis.”

To achieve the intent of this requirement, the regulations suggest several methods for districts, which include a common
method many districts Iikely already use: post the policy on the websites for the public, and use the student handbook to
distribute important information to interested households.

5 For boards that distribute their wellfess policies via student handbooks and want to list that in the text of their policies,
insert “and distributed to students and their parents/guardians through student handbooks”. For sample handbook language,
see the Illinois Principals Association Online Model Student Handbook (MSH) at: www .ilprincipals.org/msh/,

6 Goals for nutrition education and nutrition promotion are required topics, but the local board may determine what goals
are appropriate. Pub. L. 108-265, Sec. 204(a)(1) and Pub. L. 111-296; 42 USC §1758b(b)(1); 105 ILCS 5/2-3.139(a)(2); and
7 C.F.R. §210.31(c){1). Replace this policy’s text with a board’s own locally -developed nutritional education and promotion
goals.

Nutrition promotion, required by Pub, L. 111-296, is not well-described or defined. The Food Nutrition Service (FNS)
describes nutrition promotion more clearly in its technical assistance materials and the proposed 7 C.F.R. Part 210 rules (Fed.
Reg. Vol. 79, No. 38 at 10695), dated Feb. 26, 2014, which state, “... evidence based techniques and scientifically-based
nutrition messages targeted to a specific audience to inspire and motivate them to take action and use these techniques and
messages to create environments and food service venues {classrooin, cafeteria, aa la carte, vending machines, school stores,
snack bars, fundraisers, home, etc.) that encourage healthy nutrition choices, as well as enhance and encourage participation
in school meal programs.”

Maore specific materials about nutrition education and promotion, including songs, games, posters, videos, event-planning
booklets, wellness communication toolkits, school garden activities, and a graphics library, have also been developed by the
FNS’ Team Nuirition at:_www.fns.usda.gov/in/team-nutrition-www-fastsda-sovitniresource Hbrary.

Technical assistance for:

Nutritional promotion at: www.fng usda.gov/tn/local-school-wellness-policy.

Goals development for and implementation of nufrition education and promotion are available from AHG at;

www.healthiergeneration.org/.
7105 1LCS 5/27-215(a)(1 643, added by P.A. 104-391, and 23 Il1 Admin.Code §1.420(n).
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Goals for Physical Activity 8
The goals for addressing physical activity include the following:

+ Schools will support and promote an active lifestyle for students.

¢ Physical education will be taught in all grades and shall include a developmentally planned and
sequential curriculum that fosters the development of movement skills, enhances health-related
fitness, increases students’ knowledge, offers direct opportunities to learn how to work
cooperatively in a group setting, and encourages healthy habits and attitudes for a healthy
lifestyle. See Board policies 6:60, Curriculum Content and 7:260, Exemption from Physical
Education.®

o During the school day, all students will be required to engage in a daily physical education
course, unless otherwise exempted. See Board policies 6:60, Curriculum Content and 7:260,
Exemption from Physical Education. 10

¢ The curriculum will be consistent with and incorporate relevant [llinois Learning Standards
Jfor Physical Development and Health as established by the Ill. State Board of Education

(ISBE). 11

Goals for Qther School-Based Activities 12

The goals for school-based activities include the following:
* Schools will support and promote a healthy eating environment for students.
e Schools will promote and participate in Wellness activities.

» Schools will offer other school-based activities to support student health and wellness,
including coordinated events and-clubs.

The footnotes are not intended @ he part offhic.adopted policy; they should be removed before the policy is adopted.

8 Thisis a required topic, but the local board may determine what goals are appropriate. 105 ILCS 5/2-3.139(a)(2); 42
USC §1758b(b)(1); and 7 C.F.R:.§210.31(a) and {c){1).

9 105 ILCS 3/27-705 and“27-71086, amended—by—P-A—102-405amended and renumbered by P.A. 104-391; 23
[1l. Admin.Code §1.425. See also f/n 324 in sample policy 6:60, Curriculum Content. For standards-based lesson plans and
curricula for pre-kindergarten through grade 8, classroom-based lesson plans, recipes, guidance to improve the quality of
school meals, and other materials for nutrition education and promotion, including songs, games, posters, videos, event-
planning booklets, wellness communication toolkits, school garden activities, and a graphics library, see the resources

developed by the FNS® Team Nutrition at: www.fns.usda.gov/tn/team-nutrition:

10 Id. This policy’s sample text is based upon federal and State goals while sample pohcy 6:60, Curriculum Content’s
text is based only upon State curriculum requirements that require a minimum of three days of physical education per five-
day week. Ensure the text in this policy’s goal aligns with the district’s practice stated in policy 6:60, Curricufum Content, for
meeting the minimum requirements of 23 Ill.Admin.Code §1.425(b).

11 Schools must “set student learning objectives which meet or exceed goals established by the State.” 105 ILCS 5/2-
3.63. The Learning Standards can be found on ISBE’s website at: www.jsbe.net/Pages/Standards-Courses.aspx. See State
goals 19-24 for physical education and health at: www.isbe net/Documents/Goals-19-24-and-Perf-Descrip.pdf.

105 ILCS 5/27-7206-5, renumbered by P.A. 104-391. describes physical fimess assessments required; begi
2046~ scheslyearand-everyschool yearthersafterfor grades 3-12 in an effort to meet State Goal 20 of the Hllinois Learning
Standards for Physical Development and Health. See also 23 Il Admin.Code §1.425(f) and (h); ISBE’s IL Fitness Assessments
and  Data  Reporting  Requirements  Questions  and  Answers  (Rev, SeptNov. 20254 at:
www.isbe.net/Documents/Physical_Fitness Assessment FAQ.pdf.

12 Thisisa required topic, but the local board may determine what goals are appropriate, 42 USC §1758b({b)(1); 7 C.F.R.
§210.31(c)(1). The third sample goal comes from ISBE's Local Weliness Policy Template for Schools, which was formerly

available at:-wwew-isbe-netPages-ocal-Scheol NutritionWellnessPolicy-aspxon ISBE's websire,
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Nutrition Guidelines for Foods Available During the School Day; Marketing Prohibited 13

Students will be offered and schools will promote nutritious food and beverage choices during the
school day that are consistent with Board policy 4:120, Food Services (requiring compliance with the
nutrition standards specified in the U.S. Dept. of Agriculture’s (USDA) Smart Snacks rules). 14

Tn addition, in order to promote student health and reduce childhood obesity,15 the Superintendent or
designee shall:
1. Restrict the sale of competitive foods, as defined by the USDA, in the food service areas during
meal periods;
2. Comply with all ISBE rules; and
3. Prohibit marketing during the school day of foods and beverages that do not meet the standards
listed in Board policy 4:120, Food Services, i.e., in-school marketing of food and beverage

items must meet competitive foods standards. 16

Competitive foods standards do not apply to foods and beverages available, but not sold in school during
the school day; e.g., brown bag lunches, foods for classroom parties, school celebrations, and reward

incentives, 17

The footnotes are not intended to be part of the adopted poligy; they should be removed before the policy is adopted.

13 The policy must include the nutrition guidelines selected by the board for “all foods available during the school day
with the objective of promoting student health and reducing childhood obesity.” Pub. L. 108-263, Sec. 204(a)(2); 105 ILCS
5/2-3.139(a)(1); and 7 C.F.R. §§210.10 and 210.31(a), (¢)(2), and (c)(3)(i)-(iv). 42 U.S.C. 1758b(b}(2){A) requires that each
local school wellness policy include nutrition guidelines for all foods and beverages available for sale on the school campus
during the school day to ensure they are consistent with the statutory and regulatory provisions governing school meals (7
C.JF.R. §§210.10, 220.8 and 220.10) and competitive foods (7 C.F.R. §210.11} as applicable.

Prior to July 2016 when 7 CER. § 210.10 and 7 C.F.R § 210.31(c) (respectively) became effective, the current Dietary
Guidelines for Americans published jointly by the U.S. Depts. of Health and Human Services and Agriculture (USDA) were
used as nutrition guidelines.

14 7 cFR. §§210.10_(meal requirements for lunches and requirements for afterschool snacks); 210.11(c) (general
nutrition standards for‘competitive foady i.e., Smart Snacks), and 210.31(a) and (¢} (encompassing all other nutrition
requirements, including foods not sold to students during the school day (classroom parties)).

137 CRR.§210.31{c)(3)(iv).

16 7cFR. §§210.11(a)(2) and 210.31(c)(3)(iii}; 23 Ill. Admin. Code §305.5. For a definition of competitive foods, sce
sample administrative procedure 4:120-AP, Food Services; Competitive Foods; Exemptions.

177 CFR. §210.31(c)(2). This sample policy does not apply competitive food standards to foods not sold in schools;
i.e., foods that students bring into the school from home, etc.

The final {federal] rule does not require that local school wellness policy standards for foods provided in schools during
the school day but not available for sale conform to the school meal requirements or the competitive foods standards. In fact,
the preamble to the final rule reiterates this saying, “[a]gain, it should be noted that with regard to foods provided, but not
sold, in schoels, local jurisdictions have the discretion to adopt standards that conform to [the competitive food standards] or
to adopt more or less stringent standards.” Similarly, the preamble to the final rle clearly states the rule does not require
school boards to address standards for food brought from home for individual consumpticn. See Federal Register Vol. 81, No.
146 at 50158 at: www.gpo.gov/fdsys/pke/FR-2016-07-29/pdfi2016-17230.pdf. Emphasis added.

This sample policy adopts less stringent standards for foods not sold in schools. For boards that wish to adopt standards
that conform to the competitive food standards or apply even meore stringent standards to foods available, but not sold during
the school day, delete the last sentence of this Nutrltmn Guldelmes for Foods Avatlable Durmu the School I) ay; M;: 1r|\¢ mm
Prohlblted subhead T : & :

ives: and choose one of the foliowmg

sentences to replace it:
Option 1: The District applies competitive foods standards listed in Board policy 4:120, Food Services, to

foods available, but not sold, in schools.
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Exempted Fundraising Day (EFD) Requests 18

All food and beverages sold to students on the school campuses of participating schools during the
school day must comply with the “general nutrition standards for competitive foods” specified in

federal law.

ISBE rules prohibit EFDs for grades 8 and below in participating schools.

The Superintendent or designee in a participating school may grant an EFD for grades 9 through 12 in
participating schools. To request an EFD and learn more about the District’s related procedure(s),
contact the Superintendent or designee. The District’s procedures are subject to change. The number of
EFDs for grades 9 through 12 in participating schools is set by ISBE rule.

Guidelines for Reimbursable School Meals 12

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and regulations
for the National School Lunch Program and/or School Breakfast Program. 20

Unused Food Sharing Plan 21
In collaboration with the District’s local health department; the Superintendent or designee will:
1. Develop and support a food sharing plan (Plan) for unused food that is focused on needy

students. 22
2. Implement the Plan throughout the District.

The footnotes are not intended to be patefihe adopled gblicy; they should be removed before the policy is adopted.
Opftion 2: The District applies more stringent standards than the competitive foods standards to foods
available, but not sold,in schools. These include [list the chosen standards to foods available, but not sold, in
schools].

The AHG encourages school officials to consider prohibiting foods as a reward and using the Smart Snacks standards for
foods available, but not sold during the school day. However, enforcing such standards against students who are sent to school
with snacks from their parents/guardians is difficult and may be considered overreach. Further, such a standard may open the
district to challenges. Consult the board attorney about enforcement of standards that meet the competitive foods standards —
or even more stringent standards - upon foods available, but not sold during the school day, i.e., choosing Options 1 or 2,
above.

18 Required by 23 lil.Admin.Code §305.15(c}2), 7 C.F.R. §§210.11(b}4) and (c)2) and 210.318(c)(32) for
patticipating schools that want to grant EFDs.

For elementary dlstncts dL[LtL these sentences:

Detailed procedures are sub_]ect to change and are too comphcated for pollcy text ThlS pohcy seeks to balance the
requirement to include procedures in the policy for requesting an EFD by providing information about the initial steps and
directing the superintendent or designee to inform the requestor of the current procedure. For a list of the number of available
EFDs and a more detailed sample step-by-step procedure to request them, see sample administrative procedure 4:120-AP,
Food Services; Competitive Foods; Exemptions.

19 Inclusion in the policy is required for only those districts that participate in a program authorized by the NSLA or the
Child Nutrition Act.

20 Child Nutrition Act of 1966 (42 U.8.C. §1771 et seq.) and NSLA (42 US.C. §1758).

21 105 ILCS 5/2-3.189;added-by-P-A~t02-359 and repumbered by R-A—102-813.
2 Needy students is not defined by 105 ILCS 5/2-3.18%added by-RA102-35% and-renumbered by PoA 102 813,
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3. Ensure the Plan complies with the Richard B. Russell National School Lunch Act, as well as
accompanying guidance from the U.S. Department of Agriculture on the Food Donation

Program, 23
4. Ensure that any leftover food items are properly donated to combat potential food insecurity in
the District’s community. Properly means in accordance with all federal regulations and State

and local health and sanitation codes.

Monitoring 24

At least every three years, the Superintendent shall provide implementation data and/or reports to the
Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the
policy (a triennial report).?3 This triennial report must include without limitation each of the following:

An assessment of the District’s implementation of the policy

The extent to which schools in the District are in compliance with the policy
The extent to which the policy compares to model local school wellness policies
A description of the progress made in attaining the goals of the policy

How the District will make the results of the assessment available to the public
e Where the District will retain records of the assessment 26

The Board will monitor and adjust the policy pursuant to Boeard policy 2:240, Board Policy
Development.

The footnotes are not intended to be pastifthe adopted policy; they should be removed before the policy is adopted.

23 Required for districts that participate in child nutrition programs, the National School Lunch Program and National
School Breakfast Program, the Child and Adult Care Food Program (CACFP), and the Summer Food Service Program (SFSP).
See 105 ILCS 5/2-3.189-added-byRA 102350 and sofiumbered-by-P-A 102813,

Delete mumber 3 only if the district participates in none of the programs listed.

Food sharing plans will depend on many local factors and require local health department involvement, so because of
that, a sample PRESS administrative procedure is not practical and does not exist.

24 The policy must establish a plan for measuring implementation of the local wellness policy, including designation of
one or more persons within the local educational agency at each school, as appropriate, charged with operational responsibility
for ensuring that the school meets the local wellness policy. Pub. L. 108-265, Sec. 204{a)(4); 105 ILCS 5/2-3.139(2)(4); and
7 CFR. §210.31(c)5), (6), and (c)(1). 105 ILCS 1643-5¢a35/27-235(a), renumbered by P.A. 104-391. requires ISBE to

develop and maintain a nutrition and physical activity best practices database. Materials may be found at:
www.isbe net/Pages/Nutrition-and-Wellness.aspx.

42 U.S.C. §1758b(b}5)(A) (Pub. L. 111-296) requires the public to receive periodic measures with the listed items, The
accepted practice is annual reports. There is very little guidance to assist school districts in complying with this requirement:

-9 s g-tPnara-developinga-reasonan oa-to B H By
. Without guidance, to ensure compliance, superintendents should contact their Regional
Office of Education or Intermediate Service Center regarding their school districts® efforts to comply with this requirement.
A-guideGuidance to help school districts conduct a trienniala evaluation of local wellness policies -is available —along-with

mere—puidanse—at:  hittps://www.isbe.net/Pages/Iocal-School-Nutrition-Wellness-Policy.aspx wwaw-fasusda-govitiniocal-

25 7 CF.R. §210.31(e)2)(D)iii) and (3).

26 Id. and §210.31(f); see also the Local Records Act, 30 ILCS 205/. It governs retention of district records; its definition
of public record is narrower than the definition in the Freedom of Information Act. These communications must be retained
only when they contain: (1) evidence of the disirict’s organization, function, policies, procedures, or activities, or {2)
informational data appropriate for preservation. Consult the board attorney for a more thorough analysis and a legal opinion
about how to meet both of the federal records retention requirements discussed in f/n 298, below, and the Local Records Act.
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Community Involvement 27

The Board and Superintendent will actively invite suggestions and comments concerning the
development, implementation, periodic reviews, and updates of the school weliness policy from
parents, students, representatives of the school food authority, teachers of physical education, school
health professionals, the school board, school administrators, and the community. Community
involvement methods shall align their suggestions and comments to Board policy 2:140,
Communications To and From the Board and/or the Community Engagement subhead in Board

policy 8:10, Connection with the Community. 28

Recordkeeping 29
The Superintendent shall retain records to document compliance with this policy, the District’s records

retention protocols, and the Local Records Act.

The footnotes are not intended to be part of the adopted policy; they should beggmoved before the policy is adopted.

27 A board must estzblish a plan in its wellness policy for involving parents, students, and representatives of the school
food authority, teachers of physical education, school health professionals, the school board, school administrators, and the
public in the development of the schoof wellness policy. Pub.L. 108-265, Sec. 204(a)(5); 42 U.5.C. §175 8b(b)(3) (Pub.L. 111-
296); 105 ILCS 5/2-3,139(a}(3); 7 C.F.R. §210.31(c)(5) (requirement to describe inyolvement plan in policy), and 7 C.F.R.
§210.31(d)(1) (requirement to allow cettain stakeholders to participate in policy development, etc.).

School districts have discretion in exactly how they implement this requirement, and [e]ach [school district] is best suited
to determine the distinctive needs of the community it serves. See Federal Register Vol 81, No. 146 at 50155 au
www.gpo.govifdsys/pke/FR-2016-07-29/pdf/2016-17230.pdf.

This requirement’s awkward wording notwithstanding, a board may take compliance steps by:

Secking community input or involvement during this policy’s adoption and monitoring phases, and inviting suggestions
and comments during the public comment portion of board meetings from time to time. This method aligns with sample
policies 2:140, Communications To and From the Board, and 2:240, Board Policy Development.

Establishing a “local school wellness:committee.” This method is discussed in the preamble to 7 C.F.R. §210.31(d)(1),
which suggests “identifying individudls” to serve on a *local school wellness policy committee.” However, the final text of
7 C.F.R. §210.31(d)(1) does not specifically require districts to establish a local school weliness policy committee — only
that they “permit [groups listed in the policy above| to participate ....” See also the citation to the Federal Register, in the
second paragraph of this £/n, above, discussing policy implementation discretion.

The default text of this-policy follews-item#1-above-and-does not establish a local school wellness commitiee. For a
district that wants to appoint or approve a'local school wellness committee, add the following optional sentence as the last
sentence of this subhead: “As necessary, the Superintendent or designee will convene a Wellness Committee with at least one
representative from each of the listed groups.” Also list the Wellness Committee in sample administrative procedure 2:150-
AP, Superintendent Committees. As much of the work of developing a plan to involve local stekeholders is administrative/staff
work rather than governance work, best practice is for a Wellness Committee be an administrative committee, but consult the
board attorney for guidance. Seef/n 3 in sample policy 2:150, Committees, for a discussion of Open Meetings Act implications
of the Wellness Committee being a board committee.

If a board wants to comply with the USDA’s encouragement to include Supplemental Nutrition Assistance Program
Education (SNAP-ED) coordinators or educators in the group to provide input about the pelicy, add:

*, Supplemental Nutrition Assistance Program Education (SNAP-ED) coordinators, educators” to the end of the first
sentence in this subhead, immediately before: *, and community.”

28 1f 2 board has not adopted the Community Engagement subhead in policy 8:10, Connection with the Community,
delete the phrase at the end of the second sentence: “Individuals shall align their suggestions and comments to policy 2:140,
Communications To and From the Board an oty Engacemen bhead-in policy-8:l0~Conncetionwi g

A board may also choose to post this policy on its website and include it in the student handbook.

29 7 CFR. §210.31(f). Records must include: (1) the policy; (2) documentation demonstrating compliance with
community involvement requirements, including requirements to make the local school wellness policy and triennial
assessments available to the public; and (3) documentation of the triennial assessment of the local school wellness policy for
each school under its jurisdiction.

See f/n 265, above regarding the Local Records Act and sample administrative procedure 2:250-AP2, Protocols for
Record Preservation and Development of Retention Schedules.
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LEGAL REF.: Pub. L. 108-265, Sec. 204, Child Nutrition and WIC Reauthorization Act of 2004. ,
42 U.S.C. §1751 et seq., Richard B. Russell National School Lunch Act. \
42 U.8.C. §1758Db, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010.
42 U.S.C. §1771 et seq., Child Nufrition Act of 1966.
42 U.8.C. §177%ns-implemented-by;, 7 C.F.R. §§210.11 and 210.31.
50 ILCS 205/, Local Records Act.
105 ILCS 5/2-3.139 and 5/2-3.189.
23 Tl Admin.Code Part 305, Food Program.
ISBE’s School Wellness Policy Goal, adopted Oct. 2007.

CROSS REF.: 2:140 (Communications To and From the Board), 2:150 (Committees), 2:240
{Board Policy Development), 4:120 (Food Services), 5:100 (Staff Development
Program), 6:60 (Curriculum Content), 7:260 (Exemption from Physical
Education), 8:10 (Connection with the Community)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

While 7 C.F.R. §210.31(f) does not require the policy text to state what records must be kept, a board that wants to
include that information may insert the following text: “Records must include: (1) this policy; {2) documentation
demonstrating compliance with community involvement, including requirements to make the policy and triennial assessments
available to the public; and (3) documentation of the triennial assessment of this policy for each school under its jurisdiction,”
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Nies Township Dighrict for Special Education #807 \ SECTION 6 - INSTRUCTIONA

Document Status: Draft Update

6:65 Student Social and Emotional Development

Social and eEmotional LearningwIuiT (SEL) is defined as the process through which students
enhance their ability to integrate thinking, feeling, and behaving to achieve important life tasks.
Students competent in SEL are able to recognize and manage their emotions, establish healthy
relationships, set positive goals, meet personal and social needs, and make responsible and ethical
decisions.

The Superintendent shall incorporate SEL into the District's curriculum and other educational
programs consistent with the District's mission and the goals and benchmarks of the ll. Learning
Standards. The lll. Learming Standards include three goals for students:

1. Develop self-awareness and self-management skills to achieve school and life success.
2. Use social-_awareness and interpersonal skills to establish and maintain positive relationships.

3. Demonstrate decision-making skills and responsible behaviors in personal, school, and
community contexts.

The incorporation of SEL objectives into the District's curriculum and other educational programs may
include but is not limited to:

1. Classroom and school-wide programming to foster a safe, supportive learning environment
where students feel respected and valued. This may include incorporating scientifically based,
age- and-_culturally appropriate classroom instruction, and District-wide; and school-wide
strategies that teach SEL skills, promote optimal mental health, and prevent risk behaviors for alf
students.

2. Ongoing Sstaff professional development and frairingsupport to promote students’ SEL
developmentFhisray-irchide-providingal-persernehwithage-appropriateaecademicand-SEL
and-how-te-promeote+:

3. Parent/Guardian and family involvement to promote students' SEL development. This may
include providing parents/guardians and families with learning opportunities related to the
importance of their children's optimal SEL development and ways to enhance it.

4, Community partnerships to promote students' SEL development. This may include establishing
partnerships with diverse community agencies and organizations to assure a coordinated
approach to addressing children’'s mental heaith and SEL development.

5. Earlyidentification and intervention to enhance students’ school readiness, academic success,
and use of good citizenship skills. This may include development of a system and procedures for
periodic and universal screening, assessment, and early intervention for students who have
significant risk factors for social, emotional, or mental health conditions that impact learning.

6. Treatment to prevent or minimize mental health conditions in students. This may include building
and strengthening referral and follow-up procedures for providing effective clinical services for
students with social, emotional, and mental health conditions that impact leaming. This may
include student and family support services, school-based behavioral health services, and
school-community linked services and supports,




implementation of a process to assess and report baseline information and ongoing progress
about school climate, students' social and emotional development, and academic performance.

LEGAL REF.:

Childrerrs-MentatHealth-Act405 ILCS 49/, Children's Mental Health Act.

CROSS REF.: 1:30 (Vision, Purpose and Mission), 6:10 (Educational Philosophy and Objectives),
7:100 (Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:250 (Student Support
Services)

PRESSPlus Comments

PRESSPIlus 1. Updated throughout for continuous improvement. Issue 121, March 2026



Niles Township District for Special Education #807 \ SECTION 6 - INSTRUCTION

Document Status: Draft Update

6:100 Using Animals in the Educational Program

Animals may be brought into school facilities for educational purposes according to procedures
developed by the Superintendent assuring: (a) the animal is appropriately housed, humanely cared for,
and properly handled, and (b) students will not be exposed to a dangerous animal or an unhealthy
environment.

LEGAL REF.:

105 ILCS 5/2-3.122 and- 5/27-26544-and-+42/ PRESSPlus1
105 IL 5/112. Dissection Alternatives Act.

CROSS REF.: 6:120 (Education of Children with Disabilities)

PRESSPlus Comments

PRESSPIus 1. The Legal References are updated in response to 105 ILCS 5/27-265, renumbered
by P.A. 104-391, and for continuous improvement. Issue 121, March 2026



Niles Township Disrict for Special Education #807 \ SECTION 6 - INSTRUCTION

Document Status: Draft Update

6:145 Migrant Students

The Superintendent will develop and implement a program to address the needs of migrant childrenin
the District in accordance with federal law.

This program will:

1. Identify migrant students and assess their educational and related health and social needs.

2. Provide a full range of services to migrant students through appropriate local, State, and federal
educational programs, including applicable Title | programs, special education, gifted education,
vocational education, language programs, counseling programs, and elective classes.

3. Provide migrant ehildrenstudents”ESSPIUST with full and appropriate opportunities to meet the
same challenging State academic standards that all children are expected fo meet.
4, Provide, to the extent feasible:

a. Advocacy and outreach programs to migrant children and their families, including helping
such children and families gain access to other education, health, nutrition, and social

services,

Professional development programs, including mentoring, for District staff,

Family literacy programs,

The integration of information technology into educational and related programs, and

Programs to facilitate the transition of secondary school students to postsecondary
education or employment.

f. Provide-programs, activities, and procedures for the engagement of parents/guardians
and family members of migrant students in an understandable format and language.

D S [ (=5

Migrant Education Program for Parent/Guardian and Family Member Engagement

Parents/guardians and family members of migrant students will be involved in and regularly consulted
about the development, implementation, operation, and evaluation of the migrant program.

Parents/guardians and family members of migrant students will receive instruction regarding their role
inimproving the academic achievement of their children.

LEGAL REF.:

20 U.S.C. §6318.

20 U.S.C. §6391 et seq., Education of Migratory Children.
34 C.F.R. §200.81 et seq.

PRESSPilus Comments



PRESSPIlus 1. Updated throughout in response to a PRESS five-year review. PRESS Editors have a
quality assurance goal to ensure that a review of each piece of the 1500+ page IASB PRESS Policy
Reference Manual occurs once every five years. Issue 121, March 2026



Niles Township District for Special Education #807 \ SECTION 7 - STUDENTS \ Ld/
@/

Document Status: Draft Update

7:20 Harassment of Students Prohibited

No person, including a District employee, agent, or student, shall harass, intimidate, or bully a student
on the basis of actual or perceived: race; color; national origin; military status; unfavorable discharge
status from military service; sex; sexual orientation; gender identity; gender-related identity or
expression; ancestry; age; religion; physical or mental disability; order of protection status; status of
being homeless; actual or potential marital or parental status, including pregnancy; physical
appearance; socioeconomic status; academic status; association with a person or group with one or
more of the aforementioned actual or perceived characteristics; or any other distinguishing
characteristic. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal,
physical, sexual, or visual, that affects the tangible benefits of education, that unreasonably interferes
with a student’s educational performance, or that creates an intimidating, hostile, or offensive
educational environment. Examples of prohibited conduct include name-cailing, using derogatory
slurs, stalking, sexual violence, causing psychological harm, threatening or causing physical harm,
threatened or actual destruction of property, or wearing or possessing items depicting or implying
hatred or prejudice of one of the characteristics stated above.

Sexual Harassment Prohibited

The District shall provide an educational environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by
State and federal law. See policies 2:265, Title IX Grievance Procedlre, and 2:260, Uniform
Grievance Procedure.

Making a Report or Complaint

Students are encouraged to promptly report claims or incidents of bullying, intimidation, harassment,
sexual harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or employee with
whom the student is comfortable speaking.

Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance
Procedure, and/or Board policy 2:265, Title IX Grievance Procedure. The Nondiscrimination
Coordinator, Title IX Coordinator, and/or Complaint Manager or designee shall process and review
the report according to the appropriate grievance procedure.

The Superintendent shall insert into this policy the names, office addresses, email addresses, and
telephone numbers of the District's current Nondiscrimination Coordinator, Title (X Coordinator, and
Compilaint Managers.

Nondiscrimination Coordinator: Title IX Coordinator:

Alicia Hastings Tarin Kendrick
8701 N. Menard Avenue, Morton Grove, I 60053 8701 N. Menard Avenue, Morton Grove, IL 600%

AHactinnaemntdca nro BV S S U



€847-965—9040
Complaint Managers:
Heather Lane ‘tJoydeep Singh
8701 N. Menard Avenue, Morton Grove, IL 60053 8701 N. Menard Avenue, Morton Grove, IL 600¢

HLane@ntdse.org JSingh@ntdse.org
847.965.9040 847.965.9040

The Superintendent shall use reasonable measures to inform staff members and students of this
policy by including:

1. For students, age-appropriate information about the contents of this policy in the District's
student handbook(s), on the District’s website, and, if applicable, in any other areas where
policies, rules, and standards of conduct are otherwise posted in each school.

2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or in
any other areas where policies, rules, and standards of conduct are otherwise made available to
staff.

Investigation Process

Any District employee who receives a report or compiaint of harassment must promptly forward the
report or complaint to the Nondiscrimination Coordinator, Title X Coordinator, or a Complaint
Manager. Any employee who fails to promptly comply may be disciplined, up to and including
discharge.

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to
the District's duty to investigate and maintain an educational environment that is productive, respectful,
and free of unlawful discrimination, including harassment.

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the
Education Amendments of 1972 {20 U.S.C. §1681 et seq.), the Title X Coordinator or designee shall
consider whether action under policy 2:265, Title IX Grievance Procedtre, should be initiated.

For any report or complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Colot, and National Origin
Prohibited.

For any other alleged student harassment that does not require action under policy 2:265, Title (X
Grievance Procedure, or 2:270, Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee
shall consider whether an investigation under policies 2:260, Uniform Grievance Procedure, and/or
7:190, Student Behavior, should be initiated, regardless of whether a written report or complaint is
filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is anincident of sexual abuse of a child, as defined in 720 ILCS
5/11-9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor



Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to
policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the
complaint shall also be processed under policy 2:265, Tifle IX Grievance Procedure, or policy 2:260,
Uniform Grievance Procedure.

Enforcement

Any District employee who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be subject to disciplinary action up to and including discharge. Any third
party who is determined, after an investigation, to have engaged in conduct prohibited by this policy
will be addressed in accordance with the authority of the Board in the context of the relationship of the
third party to the District, e.g., vendor, parent/guardian, invitee, etc. Any District student who is
determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject
to disciplinary action, including but not limited to, suspension and expulsion consistent with the
behavior policy. Any person making a knowingly false accusation regarding prohibited conduct will
likewise be subject to disciplinary action.

Retaliation Prohibited

Retaliation against any person for bringing complaints or providing information about harassment is
prohibited (see policies 2:260, Uniform Grievance Procedure, and 2:265, Title IX Grievance
Procedure, and 2:270, Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited).

Students should report allegations of retaliation to the Building Principal, an administrator, the
Nondiscrimination Coordinator, and/or a Complaint Manager.

LEGAL REF.:

20 U.S.C. §1681 et seq., Title X of the Educational Amendments of 1972; 34 C.F.R. Part 106.
29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104,

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C_F.R. Part 100.

105 ILCS 5/10-20.12, 5/10-22.5, 5/10-23.13, 5/22-110, 5/26A, and 5/27-1—ard-5/27-23.7 PRESSPlus1

775 ILCS 5/1-101 et seq., lllinois Human Rights Act.
23 llLAdmin.Code §1.240 and Part 200.

Davis v. Monroe County Bd, of Educ,, 526 U.S. 629 (1999).
Franklin v. Gwinnett Co. Public Schs., 503 U.S. 60 (1992).

Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998).

West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure), 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin Prohibited), 4:165

(Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace
Haracemeant Prnhihitad) 5-Q0 (Ahiicad and Nenlartad Child Rannartinny 5120 (Fmnlnuee Fthire:



(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:190 (Student Behavior), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:255 (Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence)

PRESSPIus Comments

PRESSPIus 1. The Legal References are updated in response to 105 ILCS 5/22-110, renumbered
by P.A. 104-391. Issue 121, March 2026
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Document Status: Draft Update

7:50 School Admissions and Eligibility for Services

Special education services shall be available to eligible children with disabiliies from the age of three
(3) through the age of twenty-one (21) who are enrolled in the Member Districts.

Unless otherwise determined by a student's individualized education program team, the siudent who
has successfully completed a secondary program shall be granted a diploma by the student's resident
school district and all eligibility for public school education is terminated, including special education
and related services. The parent and the student shall participate in the decision to terminate public
school responsibility prior to age twenty-two (22).

LEGAL REF:

8 U.8.C. §1101 et seq., llegal Immigrant and Immigrant Responsibility Act of 1996.
20 U.S.C. §1232g, Family Educational Rights and Privacy Act.

20 U.S.C. §1400 et seq., Individuals With Disabilittes Education Improvement Act.
29 U.S.C. §794, Rehabilitation Act of 1973, Section 504.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-20.59, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/22-105, 5/26-1,
and 5/26-2-and-5/27-8.4 PRESSPlus1

105 ILCS 10/8.1, Hil. School Student Records Act.

105 ILCS 45/, Education for Homeless Children Act.

105 ILCS 70/, Educational Opportunity for Military Children Act.

325 ILCS 50/, Missing Children Records Act.

325 ILCS 55/, Missing Children Registration Law.

410 ILCS 315/2, Communicable Disease Prevention Act.

20 ll.Admin.Code Part 1290, Missing Person Birth Records and School Registration.
23 LAdmin.Code Part 226, Special Education.

23 L Admin.Code Part 375, Student Records.

CROSS REF.: 4:110 (Transportation), 6:30 (organization of Instruction and Curriculum), 6:110
(Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation
Incentives Program), 6:140 (Education of Homeless Children), 7:60 (Residence), 7:70 (Attendance



PRESSPIlus Comments

PRESSPIlus 1. The Lega! References are updated in response to 105 ILCS 5/22-105, titted Health
examinations and immunizations (formerly 105 ILCS 5/27-8.1), renumbered by P.A. 104-391. Issue
121, March 2026



Policy 7:100 Health, Eye, and Dental Examinations; Immunizations; and Exclusion of
Students

Required Health Examinations and Immunizations

A student's parents/guardians shall present proof that the student received a health examination, with proof of the
immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois
Department of Public Health (IDPH), within one year prior to:

1. Entering kindergarten or the first grade;

2. Entering the sixth and ninth grades; and

3. Enrolling in an Ilinois school, regardless of the student's grade (including nursery school, special
education, Head Start programs operated by elementary or secondary schools, and students transferring
into Illinois from out-of-state or out-of-country).

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.
As required by State law:

1. Health examinations must be performed by a physician licensed to practice medicine in all of its branches,
an advanced practice registered nurse, or a physician assistant who has been delegated the performance of
health examinations by a supervising physician.

2. A diabetes screening is a required part of each health examination; diabetes testing is not required.

3. An age-appropriate developmental screening and an age-appropriate social and emotional screening are
required parts of each health examination. A student will not be excluded from school due to his or her
parent/guardian’s failure to obtain a developmental screening or a social and emotional screening.

4. If proof of the developmental screening or the social and emotional screening portions of the health
examination are not presented, qualified school support personnel may, with a parent/guardian’s consent,
offer the screenings to the child.

5. Once a student presents proof that he or she received a developmental screening or a social and emotional
screening, the school may, with a parent/guardian’s consent, make available appropriate school personnel
to work with the parent/guardian, child, and provider who signed the screening form to obtain any
appropriate evaluations and services.

6. Before admission and in conjunction with required physical examinations, parents/guardians of children
between the ages of one and seven years must provide a statement from a physician that their child was
risk-assessed or screened for lead poisoning.

7. The IDPH will provide all students entering sixth grade and their parents/guardians information about the
link between human papillomavirus (HPV) and HPV-related cancers and the availability of the HPV
vaccine.

8. The District will provide informational materials regarding influenza and influenza vaccinations
developed, provided, or approved by the IDPH when it provides information on immunizations, infectious
diseases, medications, or other school health issues to students’ parents/guardians.

Unless an exemption or extension applies, the failure to comply with the above requirements by October 15 of
the current school year will result in the student's exclusion from school until the required health forms are
presented to the District. New students who register after October 15 of the current school year shall have 30
days following registration to comply with the health examination and immunization regulations. If a medical
reason prevents a student from receiving a required immunization by October 15, the student must present, by
October 15, an immunization schedule and a statement of the medical reasons causing the delay. The schedule
and statement of medical reasons must be signed by the physician, advanced practice registered nurse, physician
assistant, or local health department responsible for administering the immunizations.

A student transferring from out-of-state who does not have the required proof of immunizations by October 15
may attend classes only if he or she has proof that an appointment for the required vaccinations is scheduled with



a party authorized to submit proof of the required vaccinations. If the required proof of vaccination is not
submitted within 30 days after the student is permitted to attend classes, the student may no longer attend classes
until proof of the vaccinations is properly submitted.

Eye Examination

Parents/guardians are encouraged to have their children undergo an eye examination whenever health
examinations are required.

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present proof
before October 15 of the current school year that the student received an eye examination within one year prior
to entry of kindergarten or the school. A physician licensed to practice medicine in all of its branches, or a
licensed optometrist, must perform the required eye examination.

If a student fails to present proof by October 15, the school may hold the student's report card until the student
presents proof: (1) of a completed eye examination, or (2) that an eye examination will take place within 60 days
after October 15. The Superintendent or designee shall ensure that parents/guardians are notified of this eye
examination requirement in compliance with the rules of the IDPH. Schools shall not exclude a student from
attending school due to failure to obtain an eye examination.

Dental Examination

All children in kindergarten and the second, sixth, and ninth grades must present proof of having been examined
by a licensed dentist before May 15 of the current school year in accordance with rules adopted by the IDPH.

If a child in the second, sixth, or ninth grade fails to present proof by May 15, the school may hold the child’s
report card until the child presents proof: (1) of a completed dental examination, or (2) that a dental examination
will take place within 60 days after May 15. The Superintendent or designee shall ensure that parents/guardians
are notified of this dental examination requirement at least 60 days before May 15 of each school year.

Exemptions
In accordance with rules adopted by the IDPH, a student will be exempted from this policy's requirements for:

1. Religious grounds, if the student’s parents/guardians present the IDPH’s Certificate of Religious
Exemption form to the Superintendent or designee. When a Certificate of Religious Exemption form is
presented, the Superintendent or designee shall immediately inform the parents/guardians of exclusion
procedures pursuant to Board policy 7:280, Communicable and Chronic Infectious Disease, and State
rules if there is an outbreak of one or more diseases from which the student is not protected.

2. Health examination or immunization requirements on medical grounds, if the examining physician,
advanced practice registered nurse, or physician assistant provides written verification.

3. Eye examination requirement, if the student’s parents/guardians show an undue burden or lack of access to
a physician licensed to practice medicine in all of its branches who provides eye examinations or a
licensed optometrist.

4, Dental examination requirement, if the student’s parents/guardians show an undue burden or a lack of
access to a dentist.

Homeless Child

Any homeless child shall be immediately admitted, even if the child or child's parent/guardian is unable to
produce immunization and health records normally required for enrollment. Board policy 6:140, Education of
Homeless Children, governs the enrollment of homeless children.

LEGAL REF.:

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.



105 JLCS 5/27-8.1 and 45/1-20.

410 ILCS 45/7.1, Lead Poisoning Prevention Act.

410 ILCS 315/2¢, Communicable Disease Prevention Act.

23 1. Admin.Code §1.530.

77 11l. Admin.Code Part 664, Socio-Emotional and Developmental Screening.

77 Il Admin.Code Part 665, Child and Student Health Examination and Immunization.
77 Tll. Admin.Code Part 690, Control of Notifiable Diseases and Conditions Code.

CROSS REF.: 6:30 (Organization of Instruction and Curriculum Development), 6:140 (Education of Homeless
Children), 7:50 (School Admissions and Eligibility for Services), 7:280 (Communicable and Chronic Infectious
Disease)

Adopted: January 23, 2025

Niles Township Dist for Special Education - PRESS Plus
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7:185 Teen Dating Violence Prohibited

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored
activities, or in vehicles used for school-provided transportation is prohibited. For purposes of this
policy, the-term-teen dating violence occurs whenever a student uses or threatens to use physical,
mental, or emotional abuse to control an individual in the dating relationship; or uses or threatens to
use sexual violence in the dating relationship.

The Director or designee shall develop and maintain a program to respond to incidents of teen dating
violence that:

1. Fullyimplements and enforces each of the following Board policies:

a. 2:260, Uniform Grievance Procedure. This policy provides a method for any student,
parent/guardian, employee, or community member to file a complaint if he or she believes
that the Governing Board, its employees, or its agents have violated his or her rights under
the State or federal Constitution, State or federal statute, Board policy, or various
enumerated bases.

b. 2:265, Title IX Grievance Procedure. This policy prohibits a District employee, agent, or
student from engaging in sexual harassment in violation of Title X of the Education
Amendments of 1972. Prohibited conduct includes but is not limited to sexual assault,
dating violence, domestic violence, and stalking.

¢. 7:20, Harassment of Students Prohibited. This policy prohibits any person, including a
District employee, agent, or student, from harassing intimidating, or bullying a student
based on the student's actual or perceived characteristics of sex; sexual orientation;
gender identity; and gender-related identity or expression (this policy includes more
protected statuses).

d. 7:180, Preventing Bullying, Intimidation, and Harassment. This policy prohibits students
from engaging in bullying, intimidation, and harassment at school, school-related events
and electronically. Prohibited conduct includes threats, stalking, physical violence, sexual
harassment, sexual violence, theft, public humiliation, destruction of property, or retaliation
for asserting or alleging an act of bullying.

2. Encourages anyone with information about incidents of teen dating violence to repott them to
any of the following individuals:

a. Any school staff member. School staff shall respond to incidents of teen dating violence by
following the District's established procedures for the prevention, identification,
investigation, and response {o bullying and school viclence.

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean
of Students, or a Complaint Manager identified in policy 7:20, Harassment of Students
Prohibited.

2 Inrnrnnratae anacannrnnnata inetriictinn in aradea 7 throniah 12 in arcordanre with the



This includes incorporating student social and emotional development into the District's
educational program as required by State law and in alignment with Board policy 6:65, Student
Social and Emotional Development.

4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator,
Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager.

5. Notifies students and parents/guardians of this policy.

Incorporated
by Reference: 7:180-AP 1, (Prevention, identification, Investigation, and Response to Bullying)

LEGAL REF.:

105 ILCS 5/27-240440/3.46 PRESSPlust

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265 (Title
IX Grievance Procedure), 5:100 (Staff Development Program), 5:230 (Maintaining Student
Discipline), 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 7:20
{(Harassment of Students Prohibited}, 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with
Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities)

PRESSPIlus Comments

PRESSPIius 1. The Legal References are updated in response to 105 ILCS 5/27-240, renumbered
by P.A. 104-391. Issue 121, March 2026
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Document Status: Review and Monitoring

7:220 Bus Conduct

All students must follow the District's School Bus Safety RulesERESSPlusT

School Bus Suspensions

The Superintendent, or any designee as permitted in the School Code, is authorized to suspend a
student from riding the school bus for up to 10 consecutive school days for engaging in gross
disobedience or misconduct, including but not limited to, the following:

Prohibited student conduct as defined in Governing Board policy 7:190, Student Behavior.
Wiliful injury or threat of injury to a bus driver or to another rider.

Wiliful and/or repeated defacement of the bus.

Repeated use of profanity.

Repeated willful disobedience of a directive from a bus driver or other supervisor.

Such other behavior as the Superintendent or designee deems to threaten the safe operation of
the bus and/or its occupants.

ook v~

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the
Governing Board may suspend the student from riding the school bus for a period in excess of 10
days for safety reasons.

Academic Credit for Missed Classes During School Bus Suspension

A student suspended from riding the bus who does not have alternate transportation to school shall
have the opportunity to complete or make up work for equivalent academic credit. I shall be the
responsibility of the student's parent or guardian to notify the school that the student does not have
alternate transportation.

Electronic Recordings on School Buses

Electronic visual and audio recordings may be used on school buses to monitor conduct and to
promote and maintain a safe environment for students and employees when transportation is provided
for any school related activity. Notice of electronic recordings shall be displayed on the exterior of the
vehicle's entrance door and front interior bulkhead in compliance with State law and the rules of the
llinois Department of Transportation, Division of Traffic Safety.

Students are prohibited from tampering with electronic recording devices. Students who violate this
policy shall be disciplined in accordance with the Board's discipline policy and shall reimburse the
School District for any necessary repairs or replacement.

LEGAL REF.:
Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 99.



720 ILCS 5/14-3(m).
23 I, Admin.Code Part 375, Student Records.

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 7:130 (Student Rights and Responsibilities),
7:170 {(Vandalism), 7:190 (Student Behavior), 7:200 (Suspension Procedures), 7:230 (Misconduct by
Students with Disabilities), 7:340 (Student Records)

PRESSPIlus Comments

PRESSPIus 1. This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[tlhe Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

¢ Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary

¢ Update the policy language due to changes in local conditions

» Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 121, March 2026
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7:230 Misconduct by Students with Disabilities

Behavioral InterventionsPRESSPIUs]

Behavioral interventions shall be used with students with disabilities to promote and strengthen
desirable behaviors and reduce identified inappropriate behaviors. The Governing Board will
establish and maintain a committee to develop, implement, and monitor procedures on the use of
behavioral interventions for children with disabilities.

Discipline of Special Education Students

The District shall comply with the Individuals With Disabilities Education Improvement Act of 2004 and
the linois State Board of Education's Special Education rules when disciplining special education
students. No special education student shall be expelled if the student's particular act of gross
disobedience or misconduct is a manifestation of his or her disability.

LEGAL REF.:

Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. §§1412, 1413, and 1415.
Gun-Free Schools Act, 20 U.S.C. §7151 et seq.

34 C.F.R. §§300.101, 300.530 - 300.536.

105 ILCS 5/10-22.6 and 5/14-8.05.

23 H.Admin.Code §226.400.

Honig v. Doe, 108 S.Ct. 592 (1988).

CROSS REF.: 2:150 (Committees), 6:120 (Education of Children with Disabilities), 7:130 (Student
Rights and Responsibilities), 7:190 (Student Behavior), 7:200 (Suspension Procedures), 7:210
(Expulsion Procedures), 7:220 (Bus Conduct)

PRESSPIlus Comments

PRESSPlus 1. This policyis suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[tlhe Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required.” [ASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

e Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
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e Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 121, March 2026
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Document Status: Draft Update

7:240 Conduct Code for Participants in Extracurricular Activities

The Superintendent or designee, using input from coaches and sponsors of extracurricular activities,
shall develop a conduct code for all participants in extracurricular activities consistent with Governing
Board policy. The conduct code shall: (1) require participants in extracurricular activities to conduct
themselves as good citizens and exemplars of their school at all times, including after school, on days
when school is not in session, and whether on or off school property, (2) emphasize that hazing and
bullying activities are strictly prohibited; and (3) notify participants that failure to abide by it could resuit
in discipline, up to and including removal from the activity. Participants who violate the conduct code
will be allowed to give an explanation before being progressively disciplined. The conduct code shall
be reviewed by the Building Principal periodically at his or her discretion and presented to the Board.

LEGAL REF.:
Mahanoy Area Sch. Dist. v. B.L., 444-5.6+-2038594 U.S. 180 (2021).ERESSPlus1

Bd. of Educ, of independent Sch. Dist. No. 92 v. Earls, 536 U.S. 822 (2002).
Vermonia Sch. Dist. 475 v. Acton, 515 U.S. 646 (1995).

Clements v. Bd. of Educ. of Decatur, 133 ll.App.3d 531 (4th Dist. 1985).

Kevin Jordan v. O'Fallon THSD 203, 302 ll.App.3d 1070 (5th Dist. 1999).

Todd v. Rush County Schs., 133 F.3d 984 (7ih Cir. 1998).

105 ILCS 5/24-24; and 5/27-255(d)28-3;and-26/2,

CROSS REF.: 5:280 (Duties and Qualifications), 6:190 (Extracurricular and Co-Curricular Activities),
7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190 (Student
Discipline), 7:300 (Extracurricular Athletics)

PRESSPIlus Comments

PRESSPIus 1. The Legal References are updated in response to 105 ILCS 5/27-255(d), renumbered
by P.A. 104-391, and for continuous improvement. Issue 121, March 2026



W
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7:280 Communicable and Chronic Infectious Disease
A student with or carrying a communicable and/or chronic infectious disease has all rights, privileges,

and services provided by law and the Governing Board's policies. The Superintendent will develop

procedures fo safeguard these rights while managing health and safety concerns ERESSPlus1

LEGAL REF.:

105 ILCS 5/10-21.11.

23 lIl.Admin.Code §§ 1.610 and 226.300.

77 l.LAdmin.Code Part 630.

20 U.S.C. §1400 et seq., Individuals With Disabilities Education improvement Act of 2004.
29 U.S.C. §794(a), Rehabilitation Act of 1973, Section 504.

PRESSPlus Comments

PRESSPIlus 1. This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[tlhe Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required.” IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

¢ Compare the adopted version to the current PRESS sample (available at PRESS Online by
fogging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary

¢ Update the policy language due to changes in local conditions

e Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 121, March 2026
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7:300 Extracurricular Athletics

Student participation in school-sponsored extracurricular athletic activities is contingent upon the
following:

1. The student must meet the academic criteria set forth in Board policy 6:190, Extracuricular and
Co-Curricular Activities.

2. A parent/guardian of the student must provide written permission for the student's participation,
giving the District full waiver of responsibility of the risks involved.,

3. The student must present a current certificate of physical fitness issued by a licensed physician,
an advanced practice registered nurse, or a physician assistant. The Pre-Participation
Physical Examination Form, offered by the lllinois High School Association and the llinois
Elementary School Association, is the preferred certificate of physical fitness.

4. The student must show proof of accident insurance coverage either by elg,i_rwezp—%ws—‘|

policy purchased through the District-approved insurance planor a parent/guardian written
statement that the student is covered under a family insurance glanpolicy.

5. The student must agree to follow all conduct rules and the coaches' instructions.

6. The student and his or her parent(s)/guardian(s) must: (a) comply with the eligibility rules of, and
complete any forms required by, any sponsoring association (such as, the llinois Elementary
School Association, the llinois High School Association, or the Southern llinois Junior High
School Athletic Association), and (b) complete all forms required by the Districtincluding.
without limitation, signing an acknowledament of receiving information about Board policy 7:305.

Student Athlete Concussions and Head Injuries..

The Superintendent or designee (1) is authorized to impose additional requirements for a student to
participate in extracurricular athletics, provided the requirement(s) comply with Board policy 7:10,
Equal Educational Opportunities, and (2) shall maintain the necessary records to ensure student
compliance with this policy.

LEGAL REF.:

105 ILCS 5/10-20.30- and 5/22-80-and 25/ PRESSPlus2
23 IIl.Admin.Code §1.530(b).

CROSS REF.: 4:100 (Insurance Management), 4:170 (Safety), 6:190 (Extracurricular and Co-
Curricular Activities), 7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students
Prohibited), 7:240 (Conduct Code for Participants in Extracurricular Activities), 7:340 (Student
Records)

PRESSPlus Comments
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PRESSPIus 2. The Legal References are updated. Issue 121, March 2026
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Document Status: Draft Update

8:90 Parent Organizations and Booster Clubs

Parent organizations and booster clubs are invaluable resources to the District's school. While parent
organizations and booster clubs have no administrative authority and cannot determine

DistrietBoard"RESSPIUST pajicy, the Governing Board welcomes their suggestions and assistance.

Parent organizations and booster clubs may be recognized by the Board and permitted to use the
District's name, a District school's name, era District school's team name, or any logo attributable to
the District provided they first receive the Superintendent or designee’s express written consent.
Consent fo use one of the above-mentioned names or logos will generally be granted if the
organization or club is a 501(c)(3) that has submitted proof of its status and has bylaws containing the
following:

1. The organization's or club's name and purpose, such as, to enhance students’ educational
experiences, to help meet educational needs of students, to provide extra athletic benefits to
students, to assist specific sports teams or academic clubs through financial support, or to
enrich extracurricular activities.

2. The rules and procedures under which it operates.
An agreement to adhere to all Board policies and administrative procedures.

4. A statement that membership is open and unrestricted, meaning that membership is open to all
parents/guardians of students enrolled in the school, District staff, and community members.

5. A statement that the District is not, and will not be, responsible for the organization's or club's
business or the conduct of its members, including on any organization or club websites or social
media accounts.

6. Anagreement to maintain and protect its own finances.

7. Recognition that money given to a school cannot be earmarked for any particular expense.
Booster clubs may make recommendations, but cash or other valuable consideration must be
given to the District to use at its discretion. The Board's legal obligation to comply with Title IX by
providing equal athletic opportunity for members of both genders will supersede an organization
or club's recommendation.

w

Permission to use one of the above-mentioned names or loges may be rescinded at any time and
does not constitute permission to act as the District's representative. At no time does the District
accept responsibility for the actions of any parent organization or booster club regardless of whether it
was recognized and/or permitted to use any of the above-mentioned names or logos. The
Superintendent shall designate an administrative staff member to serve as the recognized liaison to
parent organizations or booster clubs. The liaison will serve as a resource person and provide
information about school programs, resources, policies, problems, concerns, and emerging issues.
Building staff will be encouraged to participate in the organizations.

CROSS REF.: 8:80 (Gifts to the District)
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General Personnel

Educational Support Staff— Retirement benefits (non-bargaining unit employees)

A Retirement Incentive

Eligible employees electing to submit an irrevocable written notice of intent to retire from
NTDSE shall have their base wage rate increased as follows:

1. If the eligible employee provides at least 25 months' advance notice, the Board shall
increase the employee’s base wage rate by five percent (5.00%) in each of their last two
years of employment with NTDSE.

2. If the eligible employee provides between at least 13 and up to 24 months’ advance
notice, the Board shall increase the employee’s base wage rate by five percent (5.00%)
in their last year of employment with NTDSE

To qualify for this incentive, one must meet the following conditions:

s Fifty-five (65) years of age or older with at least ten (10) years of full-time service to
NTDSE at the time of retirement; and

e Eligible to receive pension benefits through the lllinois Municipal Retirement Fund
(IMRF) at the time of retirement;

e Retire under IMRF; and

e Must provide an irrevocable written notice of intent to retire from NTDSE as set forth
above to the Executive Director or designee.

[If an employee who is to receive the retirement incentive has a life situation change and it is no
fonger in their best interest to retire, they may take this information to the Board for
consideration of revoking the intent to retire. If the Board approved the revocation, the
employee’s wages would be adjusted to the amount they would have received had the
refirement incentive not been granted. Procedures for adjustment/repayment of any such
changes shall be determined by NTDSE.]

B. Lump Sum, Post-Retirement Severance Payment

In recognition of dedicated service to NTDSE, eligible Educational Support Staff who retire from
NTDSE will be entitled to a post-retirement severance payment as set forth below.

1. Eligibility Requirements

o Fifty-five (55) years of age or older with at least ten (10) years of full-time service to
NTDSE at the time of retirement; and

e Eligible to receive pension benefits through IMRF at the time of retirement;



e Retire under IMRF; and
e Must provide an irrevocable written notice of intent to retire from NTDSE no later

than December 15 of the school year before their last school year of employment.
The notice shall be submitted to the Executive Director or designee

1. Amount of Lump Sum Payment
o First ten (10) years of full-time service to NTDSE: $500.00 per year of service;

e Next five (5) years of full-time service to NTDSE: $550.00 per year of service
e Next five (5) years of full-time service to NTDSE: $600.00 per year of service,

e All remaining years of full-time service to NTDSE: $650.00 per year of service, up to
a maximum post-retirement, lump sum payment of $15,000.00.

This severance payment shall be paid in one lump sum during the second calendar month
following the employee’s effective retirement date, as it is intended to be non-creditable
earnings under the IMRF. By way of example, if an employee retires on June 30, 2023, the
payment will be made during the month of August 2023.

C. Insurance Coverage

Insurance coverage, with premiums paid in full by NTDSE until the retiree becomes eligible for
Medicare, is extended to Educational Support Staff (ESS) who retire from NTDSE afier reaching
age sixty (60), providing the ESS has been employed full-time by NTDSE for at least twenty (20)
years.

1. Eligibility Requirements

e The ESS must have participated in the hospital, major medical, and dental insurance
program during the year prior to retirement.

2. Coverage Includes:

e Single medical insurance for the ESS
¢ Single dental insurance for the ESS

ADOPTED: June 13, 2024

AMENDED: April 22, 2026



