Card Holder: Mike Roy

Purchases for: May/June, 2016

9.00

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement,\check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by yQur supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Date Vendor Description/Purpose Amount ASN # Receipt? P
4/29|Better Basketball Video series $199.00 64590 x 7 {Q\ﬂ
Total Amount of Purchases|  $199.00
Summary by ASN # [ASN # Total ASN # Total
64590 $199.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 _$0.00



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

V2

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary
Date Vendor Description/Purpose Amount ASN # Receipt?
2-May GFS Store Cherie Houghton - Career Day
supplies - PTSO reimbursed $9.99 64522 yes ——
2-May GFS Store Cherie Houghton - Career Day $83.32 64522 yes _L
PTSO reimbursed :
3-May OfficeMax Sue Haines - paper shredder $99.99 24170 yes ——
5/6/2016 |Petco Blair Gunberg-5th gr science
animal habitat supplies $136.09 11177 yes L~
5/12/2016 |Dollar General Sarah Prince - reading support, $6.36 11374 yes _1—
Growler's AR Reward activity
5/12/2016 |Ribbons Galore Sue Haines - Field Day ribbons $222.50 64522 yes —-1=
5/13/2016 |Amazon Martketpalce Sue Haines - 5th gr diploma
certificat paper $8.92 11170 yes ——
5/16/2016 |[MACUL Diana Haring - GoogleFest conf
10-Aug-16 $89.00 22131 yes T
5/16/2016 |MACUL Wendy Rice-GoogleFest conf
10-Aug-16 $89.00 22131 yes -
5/17/2016 |Verizon Wirelss Ruth Hook - iPad $20.00 24170 yes ~ T
5/18/2016 |Oriental Trading Linda Tompkins - BK classroom
purchases from PNC donation $86.40 64667 yes _—+—
5/23/2016 |[Amazon Martketpalce Sue Haines - SanDisk memory card $18.49 64522 yes __+—
PTSO reimbursed from Tech funds
5/23/2016 |Amazon Martketpalce Sue Haines - replacement stamp $16.00 11170 yes//
for Wendy Rice
continued on page 2
Total Amount of Purchases| $ __886. .
©rgnd FA (B 10101
Summary by ASN # ASN # Total N ASN#— Total
64522 $334.30
24170 $119.99
11177 $136.09
11374 $6.36
22131 $178.00
64667 $86.40
11170 $24.92

Employee Signature'éuf‘{‘ww Supervisor Signature!

Instruction: Record purchases as they are made throughout the month. When
form. After checking,

sign this form indicating you have balanced your account and have it si

you receive your credif card statement, check it against this reconciliaf

and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

gned by your supervisor. Send this form, statement Ccof



Card Holder: Ruth Hook

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Purchases for: Indian Lake Elementary

2

Si Gne 0.

Employee Signatureﬂ&/’-%ttuw

Supervisor Signature

Date Vendor Description/Purpose Amount ASN # Receipt?
23-May Kaplan Early Learning Blair Gunberg - Elem owl pellets
for science lesson $159.07 11177 yes ——
25-May Family Fare Jill Barton - St. Council purchases $15.97 64509 yes___|—
end of year celebration for Student Council
members
5/25/2016 |Jaspare's Pizza Jill Barton - Student Council year $30.01 64509 yes -
end party for Student Council Rﬁ/"
members /
page 2
Total Amount of Purchases| $ 205.05
Summary by ASN # ASN # Total ASN # Total
11177 $159.07
64509 $45.98
o » L ,5_1( L/
r/ du P AL =4

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliaf
form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form. statement cof
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Steve Fryling

Purchases for: WAY Program - April 2016
i

Date Vendor Description/Purpose Amount ASN # Receipt?
5-4-16  iAmazon Lab Supplies S 3179 18384 Y =
5-16-16 :ltunes Software $ 31.79 18384 Y <7
05/20/16 |4imprint Advertising S 331.19 18384 Y
05/25/16 |signsonthecheap.com Advertising S 315.17 18384 ) R
05/26/16 |Family Fare Hungry Howies 3 48.10 18385 Y ol

Total Amount of Purchases| $ 758.04

Summary by ASN # ASN # Total ASN # Total

18384 S 709.94

18385 S 48.10.

S 758.04
P
Employee Signature ~/rZ Z—"X____ ISupervisor Signature Jk ﬁ o A A /’
> T T 7 I
-

| Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconcilia&n form.
| After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for
all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary S 758.04
Total above S 758.04
Difference S (0.00)

¥




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Yo

Card Holder: Amie McCaw
Purchases for: Sunset Lake Elem. MasterCard
- ~ Statement Date: 5/27/16 i -
Date Vendor Description/Purpose Amount ASN # |Receipt?
24-Apr USPS Chang- stamps for office $47.00 12165 y 7T
1-May Coca-Cola Austin- water for machine in lobby $61.25 64519 Y
Phillips/ Trayers- classrooom snacks:
goldfish, graham crackers, veggie straws, 164513 $34.36
30-Apr Sam's Club ec. $68.72 | #64445 $34.36 Yy — |
Austin- Coke products for staff Coke L
1-May Coca-Cola machine $98.25 64519 y 7
Trayers- PTSO $- classroom supplies:
5-May School Spec. magazine keepers, paint, contruction $66.43 64519 Y -T
Austin- supplies: clocks, kraft paper,
5-May School Spec. staplers, etc. , $105.53 12170 Y -]
Phillips- PTSO $- glue sticks, paint,
5-May School Spec. marker board cleaner, etc. (PTSO reimb. | $149.28 64519 Yy T
5-May Hodges Badge Comp. Getsinger- Track & Field day ribbons $153.40 12170 Y T
7-May Jaspares Pizza Vicksburg Austin- Staff Luncheon-glutton free subs | $15.58 64519 Y T
7-May Jaspares Pizza Vicksburg Austin- Staff Luncheon-glutton free $130.42 64519 Y i
//
10-May Jaspares Pizza Vicksburg Phillips- classroom pizza party $40.67 64445 Y
Austin- service call on printer 4015 in :
11-May Precision Printer Serv science lab $109.00 24270 Y T
13-May| Key Blooms Inc. Vicksburg |Lee- science supplies: Geraniums $37.82 12177 Y —T
Taylor- PTSO S$- AR rewards (PTSO reimb.
19-May Sam's Club CK# 3169) $395.24 64519 Y —
23-May Sam's Club Reichow- staff wedding showers $47.96 64519 Y —1
24-May Coca-Cola Austin- water for machine in lobby $61.25 64519 Y
Austin- Coke products for staff Coke
24-May Coca-Cola machine $98.25 64519 Yy —1
Chang- curiosity grant purchase (emailed @J\ iy -
24-May Orbotix Amy M. regarding acct. #) $129.99 |SeeAmy M| Y
TEWIS- PTSU S- Classto0m pizza party
(PTSO wrote ck. To Amanda so Amand ‘ =
25-May| Hungry Howies Vicksburg  |wrote ck. To Sunset) 1 $18.84 64519 Y Q)O
Total Amt. of Purchases $1,834.88




VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

»Slvjmpmary by. ASN# | ASN # Total ASN # Total
: 12165 47.00

64519 1,142.75

64513 34.35

64445 75.04

12170 258.93

24270 109.00

12177 37.82

Amy M 129.99

- ‘ . &

Employee Signatureﬂ M Supervisors Signature (WAL N - /ﬂu)
INFO ONLY \
Total by summary $1,834.88
Total above $1,834.88

Difference




VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM
Card Holder: Gail Van Daff

Purchases for: Curriculum & Instruction
Date [Vendor Description/Purpose Amount ASN # Receipt?
5-May |OFS Special Population Special Populations Conference S 75.00 20280 Yes
5-May |OFS Special Population Special Populations Conference S 75.00 20280 Yes /:(;

N
Total Amount of Purchases| $ 150.00
Summary by ASN # ASN # Total ASN # Total
: 20280 S 150.00

: ‘
Employee Signature‘é}};iaj(wj Hﬂtm }~" Supervisor Signature %7 Z/

Instruction: Record purchases as they are made thrmé?c;t the month. When you receive your credit card
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

= 4 Z/"?

statement, check it against this



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Karen McKinstry

Purchases for:

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it %gainst this

Date Vendor Description/Purpose Amount ASN # Receipt?
5/19/16 Shanty Creek Mapt - Conf and hotel reg. will be $350.00 27162 X
3 nights, but this is just to hold rm $104.00
one night charge
Total Amount of Purchases| S 454.00
Summary by ASN # ASN # Total ASN # Total
27162 $454.00
Ry J -n-K’ -f-
Employee Signature\a/rt\emmkw Supervisor Signatureaﬁ(&\,w\ “ i( T A ‘\/l\:\

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



e .
Employee Signatm Supervisor Signature Q&Mﬂg&\)
pa—c— ~——/’7

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

— VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
== Card Holder: Don Puckett
—_? Purchases for: May
__=i—— .te |Vendor Description/Purpose Amount ASN # Receipt?
f +.26.16 |Gov. Parking Ramp Conference Parking S 12.00 28462 yes —
' 4.27.16 |Gov. Parking Ramp Conference Parking S 12.00 28462 yes —
4.29.16 |Best Buy Surface Pro Kuhlman/VanDuesen S 2,049.97 14170 yes +—
5.2.16 |Gov. Parking Ramp Conference Parking S 10.00 28462 yes
5.2.16 (Chinal Technology Meeting S 48.90 28462 yes ———
5.5.16 |Best Buy Surface pro Kuhlman/VanDuesen Keyboa| $ 259.98 14170 yes
5.16.16 |[Mobile Learning Coference |Allen/Conference S 65.00 28462 yes
5.24.16 |Family Fare Meeting Food (SIPD) S 21.85 28462 yes ——
5.27.16 |Yogi's End of year technology meeting S 64.33 28462 yes 1~ 4
¥
Total Amount of Purchases| §  2,544.03
Summary by ASN # ASN # Total ASN # Total
28462 S 234.08
14170 S 2,309.95



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: May, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
5/4/2016 |Pointes North MPAA Conf - Lightfoot 163.20 28560 Y-
5/21/2016 |Verizon Wireless - Hill 20.00 23270 A’*fw
Total Amount of Purchases| $ 183.20
Summary by ASN # ASN # Total ASN # Total
23270 S 20.00
28560| S 163.20
S 183.20

/ .
Employee SignaturW
J

Instruction: Record pruchases as they are made throughout the month. When you receive your credit ¢ard stat
form. After checking, sign this form indicating you have balanced your account and have it signed by your s

Supervisor Signatur

and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

ent, check it against this reconcilia
isor. Send this form, statement coj



VICKSBURG COMMUNITY SCHOOLS
- CREDIT CARD RECONCILIATION FORM

’@\;\1\\ \

Card Holder:
Purchases for:
Vendor Description/Purpose Amount ASN # Receipt?
-l sitive Comoton gk ! Feid ¢ iy Uiblons | 124,99 W37 | yes——
lo/Doulde it Tacle] ¥ <grenee LN 34S | 13171 Y, A
LIS, (osdopr Sdaum pg - A4.00 | 3(1,S | e~
ille Izl s (adi nlfom ey 35305 (s 7 Z(
The Big Porets — [Liingda Teagl, Aopraeton | 300.0 | < [ods
By e flookic ] 01 ~Udpp 5T | (4537 [Gg
Ko on, Uil frl 3960 de Kt iy e 25,0 44531 [ ey ]
13 Top thit- ShGad et 0.1 | 3177 [dec—
A€l esion frinke, Lol -Toner~Hhans Cpn | 21920 43T [ ey 3
244l 2 s S Cwde Yo T T 74,00 asyd AT =
S (Wb |yl tonemt —cog s 22| (,4$27 [Yef -
S 216l S g (1, L T mac%ﬁa&dﬁ»{mk; A0.80] [,ds2¢ \Jja -
Total Amount of Purchases $2.150.871
Summary by ASN # ASN # Total ASN # Total
(4537 NEINPE
131110 \H.4q
A S a4.00
4SS A ¥ olp. 80

Employee Signatu;;leh “ Ve J

Supervisor Signature

y L,

Instruction: Record purchases as they are made throughout the month. When you receive y(ur credit card statement, check it against this
iliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this stateme_nt to the Accounting

Office by the 18th of the month,



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Statement Date: May 27, 2016

Card Holder: Maureen OQuvry

Month of: May, 2016

é\ VAL P

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
4-27 School Nutrition Assoc. | Ouvry-Certification 13.00 | 46175 Yes —
4-29 | Polderman’s Flowers Secretary-Hoagg 21.20 | 46175 Yes —
5-05. | Hobby Lobby Cloth Napkins 35.55 | 46175 Yes |
5-09 | Family Fare Staff Appreciation 27.35 | 46170 Yes ]
5-10 | Family Fare Staff Appreciation 12.30 | 46170 Yes -~
5-11 Family Fare Staff Appreciation 8.94 | 46170 Yes
5-12 | Family Fare Staff Appreciation 6.14 | 46170 Yes -
5-13 | State of Michigan Lansing — Parking 6.00 | 46135 Yes
5-25 | Pay Pal- Meal Magic Cancel-training-Hoagg 148.50 | 46135 | (credit)
($16.50 cancellation fee)
5-25 Family Fare Senior Honor’s 7.18 | 46170 Yes —
Total Amount of Purchases | $10.84
(credit)
Summary by ASN #
ASN | 46170 Food $61.91
ASN | 46175 Misc. $ 69.75
ASN | 46135 Travel/Conf | $6.00
ASN | 46135 Travel/Conf | § 148.50 (credit)
ASN $
ASN $
ASN $

Employee Signature MJ/) N—" Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your cre@
statement, check it against this reconciliation form. After checking, sign this form indicating you balanced .
your account and have it signed by your supervisor. Send this form, statement copy, and receipts for all
purchases on this statement to the Accounting Office by the 18" of the month.

0O:\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill

Purchases for: May/June, 2016

Date [Vendor Description/Purpose Amount ASN # Receipt?
4/29 Amazon.com Ml Virtual textbooks $6.80 15185 X ot
4/28 Sams Club Academic Awards supplies $173.68 64579 X
4/30 Jaspares Blood Drive Meal v 1 $37.97 64_700‘ - Bk ik
4/30 Active Network Membership charged in error/refljhdrc‘om_ing $69.95 64635 - “no
5/2 Rykse's Catering Secretary Day Breakfast $178.89 647027 | i e
5/4 Amazon.com Ml Virtual textbooks . $27.88 15185 X - -1
5/3 Sams Club FFA Banquet Supplies $114.07 64640 XL g
5/4 Spotify Band monthly subscription $9.99 64584 no |
5/4 Shop FFA Ag Science supplies $114.50 16170 - X -
5/6 Amazon.com Ml Virtual textbooks $19.00 15185 X -1
5/18 Dunkin Donuts Student Senate Trip $39.39 64700 X 1
5/20 Honorsgraduation.com |[Model UN Graduation Cords $56.28 64683 X 4
5/19 Plainfield CCSD AP Conference registration $420.00 22135 X 4
5/4 Shop FFA Ag Science supplies $12.00 16170 X

Total Amount of Purchases| $1,280.40
Summary by ASN#  |ASN # Total ASN # Total
15185 $53.68 64700 $77.36
16170 $126.50 64702 $178.89
22135 $420.00 $0.00
64579 $173.68 $0.00
64584 $9.99 $0.00
64635 $69.95 $0.00
64640 $114.07 $0.00
64683 $56.28 $0.00

Employee Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adarn Brush
Purchases for: May/Jiune, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
4/28|Mi Photo Booth Prom Photo Booth Balance $350.00 ° 64609 x =1
4/30|Theatrical Rights Perusals $7.00 | 64637 x

5/3|R&H Theatricals Perusals _ - $16.00 64637 x |
5/3|Invitations by design Prom Supplies ’ ) $430.80 " | * 64609 X
5/5|Theatrical Rights Perusals $7.00° 64578 x
5/7|Aldi FFA supplies $32.52 64640 X -1
5/6{TSC Vet Science supplies $118.05 16770 x T
5/13|Paper Direct Athletic certificate paper $63.98 42144 X
5/17|TTC Technologies Unknown charge $341.90 no
5/17|Carlex French classroom supplies $68.85 64638 X

Total Amount of Purchases| $1,436.10

Summary by ASN # ASN # Total ASN # Total
64609]  $780.80 $0.00
64578 ~ $7.00 $0.00
16770 $118.05 $0.00
64640 $32.52 $0.00
42144 $63.98 $0.00
64638 6285 | $0.00
64637 323.00 $0.00

1,094.20

Employee Signature | / i Upervisor Signature
v 7

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Tonya Nash
Purchases for: May 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
4/29/2016 |Amazon Hearty Hustle - Medals -$20.82 64748 Ny
5/10/2016 |Sam's Club Preschool Graduation Supplies $173%2 11475 y -
5/16/2016 |Dollar General Hearty Hustle - supplies $11.13 64748 y
5/27/2016 |Beacon Club Adult Ed Graduation $428.84 18472 y —+

|
Total Amount of Purchases $592.97
Summary by ASN # ASN # Total ASN # Total
64748 (59.69) $0.00
11475 $173.82 (5 $0.00
18472 $428.84 $0.00
S0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
Employee Signature Supervisor Signature 0’7,&/%‘ 7 et



P i

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: L.Kuhlman
Purchases for: May 2016

Instruction: Record pruchases as they aré&’made throughout the month. When you receive your

Date Vendor Description/Purpose Amount ASN # Receipt?
1-May|Gordon Foods 5th Gr. Orientation Event ) 6.79 64566|yes —
2-May|Verizon Data Plan Kuhlman $ 20.00 14170|yes
2-May|Verizon Data Plan VanDussen S 20.00 14170fyes = — 1
9-May|Sam's Club 5th Grade Orientation $ 68.52 64566|yes T
5-May|Jaspare's Pizza Staff Luncheon S 167.66 24487|yes —
7-May|Gordon Foods Social Studies Civil War Day S 10.77 64555|yes  —t—
7-May|{Hobby Lobby Social Studies Civil War Day S 18.07 64555|yes s
7-May|Hobby Lobby Social Studies Civil War Day S 26.98 64555|yes =1
7-May|Michael's Crafts Social Studies Civil War Day $ 34.53 64555|yes —
7-May|Meijer Social Studies Civil War Day S 37.44 64555|yes e

19-May|Quality Inn Kalamazoo Soc. Studies - Abe Lincoln Civil War Day S 91.29 64555|yes A
23-May|Best Buy Accessories for new Adm. Technology S 309.96 14170|yes —t
e
Total Amount of Purchases| $ 812.01
Summary by ASN # ASN # Total ASN # Total
64566 75.31
14170 349.96
24487 167.66
64555 219.08
i

Employee Signature

k{) Supervisor Signature

B i

dit ca{?e/tatement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Nancy Irving
Purchases for: May 2016

% \\ )

Date |Vendor Description/Purpose Amount ASN # Receipt?
5.11.16 |Office Max Name Plates /Facilities/Technology S 33.83 26670 yes
5.11..16 |Office Max Name Plates /Facilities/Technology S 33.98 28470 yes
5.17.16 |Playset Parts Swing set belt S 209.70 26771 yes ]

Total Amount of Purchases| $ 277.51
Summary by ASN # ASN # Total ASN # Total
26670 S 33.83
28470 S 33.98
26771 S 209.70

Employeemq( Ub(ﬂ? Su

pervisor Signature ;WW

Instruction: Record purchases a$ théy are made throu@ut the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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