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PREFACE - To Students and Parents:

Welcome to the 2018-2019 school year! Thank you for being a part of your child’s educational process! We are excited for
you and your student to be a part of the Era ISD family! The Era ISD Student Handbook is designed to provide basic
information that you and your child will need during the school year for both elementary and secondary campuses. The
handbook is divided into two sections:

Section —PARENTAL RIGHTS—with information to assist you in responding to school-related issues. We encourage
you to take some time to closely review this section of the handbook.

Section I—OTHER IMPORTANT INFORMATION FOR STUDENTS AND PARENTS—organized alphabetically by
topic, and, where possible, further divided by applicability to ages and/or grade levels, for quick access when searching for

information on a specific issue.

Please be aware that the term “parent,” unless otherwise noted, is used to refer to the parent, legal guardian, any person
granted some other type of lawful control of the student, or any other person who has agreed to assume school-related
responsibility for a student. Both students and parents should become familiar with the Era ISD Student Code of Conduct,
which is a document adopted by the board and intended to promote school safety and an atmosphere for learning. That
document may be found on the district’s website at www.eraisd.net and is available in hard copy upon request.

The student handbook is a general reference guide only and is designed to be in harmony with Board Policy and the Student
Code of Conduct. Please be aware that it is not a complete statement of all policies, procedures, or rules that may be
applicable in a given circumstance. In case of conflict between Board Policy (including the Student Code of Conduct) and
any provisions of the Student Handbook, the provisions of Board Policy and the Student Code of Conduct are to be followed.
Please be aware that the Student Handbook is updated yearly, while policy adoption and revision may occur throughout the
year. The district encourages parents to stay informed of proposed board policy changes by attending board meetings.
Changes in policy or other rules that affect Student Handbook provisions will be made available to students and parents
through newsletters or other communications. The district reserves the right to modify provisions of the student handbook at
any time, whenever it is deemed necessary. Notice of any revision or modification will be given as reasonably practicable
under the circumstances.

Although the Student Handbook may refer to rights established through law or district policy, the Student Handbook does not
create any additional rights for students and parents. It does not, nor is it intended to, create contractual or legal rights
between any student or parent and the district. If you or your child has questions about any of the material in this handbook,
please contact a teacher, the counselor, or the campus principal. Also, please complete and return to your child’s campus the
following forms provided in the forms packet distributed at the beginning of the year or upon student’s enrollment:

Acknowledgement form or acknowledgement of electronic distribution of student handbook

Notice regarding directory information and parent’s response regarding release of student information
Parent’s objection to the release of student information

Parent’s objection to the to the release of student information to military recruiters and institutions of higher
education (if you choose to restrict the release of information to these entities)

e Consent/Opt-out form

*See objecting to the release of district information on page 13 and consent required before student participation
in a federally funded survey, analysis, or evaluation on page 14.

Note: References to policy codes are included so that parents can refer to board policy. The district’s official policy manual is
available for review in the district administration office, and an unofficial electronic copy is available at www.eraisd.net.

Accessibility
If you have difficulty accessing information in this document because of disability, please contact:

e Courtney Stevens at (940) 665-5961 extension 215 (elementary students); or
e Todd Jones at (940) 665-2201 extension 214 (secondary students).
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VISION STATEMENT

By the highest expectations of our teachers, coaches, administration, and community, it is our desire to have an educational
facility with highly skilled, motivated teachers who promote student achievement and prepare students for the world’s
technological challenges.

MISSION STATEMENT

The Era Independent School District exists because of the students, and therefore, our thoughts, our activities, and our
endeavors are centered toward the general welfare of the child. The policy of this school is to develop the youth of this
school district physically, mentally, morally, and emotionally to meet the needs of a dynamic, changing world. The
curriculum provides for individual growth and development of the whole child. The instructional program provides
opportunities for the development of understanding, skills, and attitudes. The administration and faculty believe that all
students enrolled in the Era Independent School District can and will learn and that school does make a difference in each
child’s life.

GOALS
e Achieve and maintain the highest standards for our students in academics, extracurriculars, fine arts, and
CTE offerings at campus
e Study and recognize our facilities and growth patterns to avoid overcrowded facilities
Promote and encourage increased UIL participation in academics and athletics and other co-curricular and
extra-curricular activities
Promote open communication between parents, teachers, administration, community, and school board
Promote and support an increase of challenging classes at the high school level
Recognize and support the growth of technology in education
Maintain a safe and quality school campus and a reliable transportation fleet
Maintain a gun-, drug-, and alcohol-free campus

BOARD OF TRUSTEES ERA ISD 2018-2019

Jaret Kindiger Place 1 kindigerj@eraisd.net
Jeff Brown Place 2 brownj@eraisd.net
Jeff Stevens Place 3 stevensj@eraisd.net
Todd Reiter Place 4 reitert@eraisd.net
Kelly Lane Place 5 lanek@eraisd.net
Michael J. Brown Place 6 brownm(@eraisd.net
Chad Greer Place 7 greerc(@eraisd.net

BOARD MEETINGS SCHEDULED FOR 2018-2019 SCHOOL YEAR

July July 16 2018
August August 20 2018
September September 17 2018
October October 15 2018
November November 19 2018
December December 17 2018
January January 21 2019
February February 18 2019
March March 18 2019
April April 15 2019
May May 20 2019
June Jun 17 2019

**Please check website for changes to school board meetings at www.eraisd.net**

Era ISD Student Handbook 8 2018-2019


https://www.uiltexas.org/
mailto:kinderj@eraisd.net
mailto:brownj@eraisd.net
mailto:stevensj@eraisd.net
mailto:reitert@eraisd.net
mailto:lanek@eraisd.net
mailto:brownm@eraisd.net
mailto:greerc@eraisd.net
http://www.eraisd.net/

EMPLOYEE CONTACT

EMPLOYEE NAME

EXT

E-MAIL ADDRESS

POSITION

Beckham, Vickie

374

beckhamv(@eraisd.net

Secondary Special Ed.

Anderson, Kreg 330]andersonk@eraisd.net HS Soc. Studies/Govt.
Ayers, Lisa 332|ayersl@eraisd.net HS English

Barthold, Sheril 373 | bartholds@eraisd.net Art / Home Economics
Bickers, Monica 360|bickersm(@eraisd.net 5th Grade Language Arts/Reading
Bishop, Scott 338|bishops@eraisd.net HS History/ Coach
Bohac, Jane bohacj@eraisd.net HS Science

Bordine, Matthew 219]bordinem(@eraisd.net Elementary Special Ed
Bowles, Kylie 362 | bowlesk(@eraisd.net HS Math

Chaffin, Melissa 356 chaffinm@eraisd.net 2nd Grade

Clark, Andrea clarka@eraisd.net Agriculture / FFA
Coleman, Ken 359] colemank(@eraisd.net JH Science

Daniels, Rosa danielsr@eraisd.net HS Spanish

Dean, Melinda

220

deanm(@eraisd.net

Elementary Secretary

Dietz, Jereme

dietzj(@eraisd.net

Director of Operations

Downe, Robin 341 |downer@eraisd.net JH Math
Dunlap, John 243 | dunlapj@eraisd.net Agriculture / FFA
Erwin, John 213 |erwinj@eraisd.net District Counselor

Flook, Vicki

Bus Driver

Fortenberry, Aaron 216| fortenberrya@eraisd.net Head FB/Dean of Students
Fugate, Derenda fugated@eraisd.net Kindergarten
Gerngross, Samantha 223 | gerngrosss(@eraisd.net District Nurse

Harris, DeAnna

225

harrisd@eraisd.net

PEIMS Coordinator/Registrar

Henderson, Suzette

211

hendersons@eraisd.net

Finance Director

Holt, Kristy

230

holtk@eraisd.net

Food Services Director

Huddleston, Anesa

huddlestona@eraisd.net

Special Ed Aide

Huntington, Alisha huntingtona@eraisd.net 2nd Grade

Jones, Todd 214]jonest@eraisd.net Secondary Principal
Jones, Lisa 337|jonesl@eraisd.net ESL/ Reading Specialist
King, Sherry 351|kings@eraisd.net 3rd Grade

Klement, Dana klementd@eraisd.net JH English
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Knabe, Tina

361

knabet@eraisd.net

Life Skills Aide

Linder, Anita

354

lindera@eraisd.net

4th Grade Language Arts/Reading

Miller, Kim millerk@eraisd.net Life Skills Aide
Mund, Cara 357 |mundc@eraisd.net 1st Grade
Murrell, Candace 377 | murrellc@eraisd.net HS Math

Myers, Ann 210|myersa@eraisd.net HS Secretary

Neu, Don 240|neud@eraisd.net AD/Head Girls Coach
Newton, Becky 334 |newtonb@eraisd.net 5th Grade Math/Science
Parkhill, Michael 226 | parkhillm@eraisd.net Technology Director
Partridge, Leslie partridgel@eraisd.net 6th Math/ Coach

Pellet, Dennis 246 | pelletd@eraisd.net Operations Manager

Phillips, Rocky

phillipsr@eraisd.net

Life Skills Aide

Purcell, Connie 217 |purcellc@eraisd.net Cafeteria

Renfro, Troyce 249|renfrot@eraisd.net HS Science/Boys Head Bball Coach
Richardson, Kimberly richardrichardsonk@eraisd.net|Special Ed Aide

Richeson, Sandra 358 |richesons@eraisd.net 3rd Grade

Rogers, Stacey 369|rogerss@eraisd.net 4th Math/Science

Roller, Kristen 331|rollerk@eraisd.net Kindergarten

Sager, Delanie 227|sagerd@eraisd.net K-12 Music

Savell, Kim savellk@eraisd.net Paraprofessional

Sparkman, Loretta sparkmanl@eraisd.net Cafeteria

Spears, Leann

218

spearsl@eraisd.net

Librarian/Elem UIL/ G/T

Sprabary, Karen

224

sprabaryk@eraisd.net

HR/Benefits

Stevens, Courtney

215

stevensc(@eraisd.net

Elementary Principal

Sutton, Debbie

suttond(@eraisd.net

Elem Aide/CEI Instructor

Thompson, Jeremy 212 |thompsonj@eraisd.net Superintendent
Thompson, Amie 368 |thompsona@eraisd.net Elem PE/ Coach
Thurman, Cody 339| thurmanc(@eraisd.net JH History/Coach
Twiner, Penny 217|twinerp@eraisd.net Cafeteria

Twiner, Julie

344

twinerju@eraisd.net

6th Grade Language Arts/Reading

Walterscheid, Lisa

335

walterscheidl@eraisd.net

HS Tech Apps

Weber, Tara webert@eraisd.net Elementary Life Skills
Weber, Joe weberj@eraisd.net HS Eng/Speech/Writing
Whitlock, Pamela 217 |whitlockp@eraisd.net Cafeteria

Wilkerson, Susan 378 |wilkersons@eraisd.net 1st Grade
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ERA ISD SCHOOL SONG ERA ISD FIGHT SONG

Black and Gold

Here's to you

We will let our voices ring
Black and Gold colors true

You will represent our team

In our hearts there's a pride

For the school you symbolize
Black and Gold, Black and Gold
We will praise you to the sky!

Lets give a cheer for old Era High

A cheer for the Black and Gold

Victory s in store whatever the score

Our boys will ever
FIGHT-FIGHT-FIGHT-FIGHT
Shoulder to shoulder we march along
boys with a purpose true

Playing the game for the honor and fame
Of old Era High and You!!!

SECONDARY BELL SCHEDULE EARLY RELEASE BELL SCHEDULE

Period 1 8:00-8:46 Period 1 8:00-8:30

Period 2 8:49-9:35 Period 2 8:34-9:04

Period 3 9:38-10:24 Period 3 9:08-9:38

Period 4 10:27-11:13 Period 4 9:42-10:12

Period 5 11:16-12:02 Period 5 10:16-10:46

HS Lunch 12:02-12:32 Period 6 10:50-11:20

JH Lunch 6A 12:05-12:32 Period 7 11:24-11:54

JH Lunch 12:32-1:02 HS Lunch (JHS8) 11:54-12:24

JH Lunch 6B 1:02-1:21 JH Lunch (HS8) 12:24-12:54

Period 6 12:35-1:21

Period 7 1:24-2:10 School Day Hours (Elementary and Secondary)

Activity Period 2:10-2:46

Period 8 2:49-3:35 School Day Hours 8:00-3:35

2018-2019 Course Listing:

Core Electives Extensions

Englizsh Tth Sth I II oI IV | Principlez of Az UIL Academics
Fezading Tth Wildlife Batz Club
hlath Tth Sth Floral Diesign NHS
Alzebra Sth I II Adv Animal Sei S0AR
Gaometry Landscape Drumline
Pre-Caleulus Principles FCS STAAR
Caleulus Buszsines: Information Study Hall

Parzonal Finaneca

Accounting

3th Enrichment

History Tth 3th

Graphic Design

Werld Geography

Art

Werld History

Yearbook

US History

Aerospace Enginsening

Government

Choir

Economics Craative Writing
Health FE ACT

Scienca Tth Sth Foothall
Integrated Physics and Chemustry Softhall
Biclogy Tennis
Chamistry Chaar

Phiysics

Cross Country

Anztomy & Physiclogy

Easzeball

Spanizh I I

Bazketball

Speech
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SECTION I - PARENTAL RIGHTS

This section of the Era ISD Student Handbook includes information related to certain rights of parents as specified in state or
federal law.

Consent, Opt out, and Refusal Rights

Consent to Conduct a Psychological Evaluation

A district employee will not conduct a psychological examination, test, or treatment without obtaining prior written parental
consent unless the examination, test, or treatment is required under state or federal law regarding requirements for special
education or by the Texas Education Agency (TEA) for child abuse investigations and reports. (Education Code 26.0009)

Consent to Display a Student’s Original Works and Personal Information

Teachers may display students’ work, which may include personally identifiable student information, in classrooms or
elsewhere on campus as recognition of student achievement.

However, the district will seek parental consent before displaying student’s artwork, special projects, photographs taken by
students, original videos or voice recordings, and other original works on the district’s website, a website affiliated or
sponsored by the district, such as a campus or classroom website, and in district publications which may include printed
materials, videos, or other methods of mass communication.

Consent to Receive Parenting and Paternity Awareness Instruction if Student is Under Age 14

A child under the age of 14 must have parental permission to receive instruction in the district’s parenting and paternity
awareness program; otherwise, the student will not be allowed to participate in the instruction. This program, developed by
the Office of the Texas Attorney General and the State Board of Education (SBOE), is incorporated into the district’s health
education classes.

Consent to Video or Audio Record a Student When Not Otherwise Permitted by Law
State law permits the school to make a video or voice recording without parental permission for the following circumstances:

When it is to be used for school safety;

When it relates to classroom instruction or a co-curricular or extracurricular activity;

When it relates to media coverage of the school;

When it relates to the promotion of student safety as provided by law for a student receiving special education
services in certain settings.

The district will seek parental consent through a written request before making any other video or voice recording of your
child not otherwise allowed by law. [See Video Cameras on page 73]for more information, including a parent’s right to
request video and audio equipment be placed in certain special education settings.

Prohibiting the Use of Corporal Punishment

Corporal punishment—spanking or paddling the student—may be used as a discipline management technique in accordance
with the Student Code of Conduct and policy FO(LOCAL) in the district's policy manual. Corporal punishment will be
governed by the following conditions:

The student will be told the reason for the corporal punishment

The punishment may be administered only by the principal, assistant principal, a teacher, or the superintendent.
The instrument to be used will be approved by the principal.

The punishment will be administered in the presence of one other district professional employee and out of view of
other students.

e A record will be maintained of each instance of corporal punishment.
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If you do not want corporal punishment to be administered to your child as a method of student discipline please return the
form included in the forms packet or submit a written statement to the campus principal stating this decision. A signed
statement must be provided each year if you do not want corporal punishment to be administered to your child.

You may choose to revoke this prohibition at any time during the year by providing a signed statement to the campus
principal. However, district personnel may choose to use discipline methods other than corporal punishment even if the
parent requests that this method be used on the student. Note: If the district is made aware that a student is in temporary or
permanent conservatorship (custody) of the state, through foster care, kinship care, or other arrangements, corporal
punishment will not be administered, even when a signed statement prohibiting its use has not been submitted by the
student’s caregiver or caseworker.

Limiting Electronic Communications with Students by District Employees

Teachers and other approved employees are permitted by the district to use electronic communication with students within
the scope of the individual’s professional responsibilities, as described by district guidelines. For example, a teacher may set
up a social networking page for his or her class that has information related to class work, homework, and tests. As a parent,
you are welcome to join or become a member of such a page.

However, text messages sent to an individual student are only allowed if a district employee with responsibility for an
extracurricular activity needs to communicate with a student participating in the extracurricular activity. The employee is
required to include the student’s parent as a recipient on all text messages. If you prefer that your child not receive any
one-to-one electronic communications from a district employee or if you have questions related to the use of electronic media
by district employees, please contact the campus principal.

Objecting to the Release of Directory Information

The Family Educational Rights and Privacy Act, or FERPA, permits the district to disclose appropriately designated
“directory information” from a student’s education records without written consent. “Directory information” is information
that is generally not considered harmful or an invasion of privacy if released. Examples include a student’s photograph for
publication in the school yearbook; a student’s name and grade level for purposes of communicating class and teacher
assignment; the name, weight, and height of an athlete for publication in a school athletic program; a list of student birthdays
for generating schoolwide or classroom recognition; a student’s name and photograph posted on a district-approved and
—managed social media platform; and the names and grade levels of students submitted by the district to a local newspaper or
other community publication to recognize the A/B honor roll for a specific grading period. Directory information will be
released to anyone who follows procedures for requesting it.

However, a parent or eligible student may object to the release of a student’s directory information. This objection must be
made in writing to the principal within ten school days of your child’s first day of instruction for this school year. [See the
“Notice Regarding Directory Information and Parent’s Response Regarding Release of Student Information” included in the
forms packet.]

The Era district has identified the following as directory information:

Admissions data, personal and family data, including certification of date of birth.

Standardized test data, including intelligence, aptitude, interest, personality, and social adjustment ratings.

All achievement records, as determined by tests, recorded grades, and teacher evaluations.

All documentation regarding a student’s testing history and any accelerated instruction he or she has received,
including any documentation of discussion or action by a grade placement committee convened for the student.
5. Health services record, including:

L=

a. The results of any tuberculin tests required by the District.
b.  The findings of screening or health appraisal programs the District conducts or provides. [See FFAA]
c. Immunization records. [See FFAB]

Attendance records.

Student questionnaires.

Records of teacher, counselor, or administrative conferences with the student or pertaining to the student.
9. Verified reports of serious or recurrent behavior patterns.

10.  Copies of correspondence with parents and others concerned with the student.

11.  Records transferred from other districts in which the student was enrolled.
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12.  Records pertaining to participation in extracurricular activities.

13. Information relating to student participation in special programs.

14. Records of fees assessed and paid.

15. Records pertaining to student and parent complaints.

16.  Other records that may contribute to an understanding of the student.

If you object to the release of the student information included on the directory information response form, your decision will
also apply to the use of that information for school-sponsored purposes, such as the honor roll, school newspaper, the
yearbook, recognition activities, news releases, and athletic programs. [Also review the information at Authorized
Inspection and Use of Student Records on page 17.]

Objecting to the Release of Student Information to Military Recruiters and Institutions of Higher
Education (Secondary Grade Levels Only)

The district is required by federal law to comply with a request by a military recruiter or an institution of higher education for
students’ names, addresses and telephone listings, unless parents have advised the district not to release their child’s
information without prior written consent. A form included in the forms packet is available if you do not want the district to
provide this information to military recruiters or institutions of higher education.

Participation in Third-Party Surveys

Consent Required Before Student Participation in a Federally Funded Survey, Analysis, or
Evaluation

Your child will not be required to participate without parental consent in any survey, analysis, or evaluation—funded in
whole or in part by the U.S. Department of Education—that concerns:

Political affiliations or beliefs of the student or the student’s parent.

Mental or psychological problems of the student or the student’s family.

Sexual behavior or attitudes.

Illegal, antisocial, self-incriminating, or demeaning behavior.

Critical appraisals of individuals with whom the student has a close family relationship.

Relationships privileged under law, such as relationships with lawyers, physicians, and ministers.

Religious practices, affiliations, or beliefs of the student or parents.

Income, except when the information is required by law and will be used to determine the student’s eligibility to
participate in a special program or to receive financial assistance under such a program.

You will be able to inspect the survey or other instrument and any instructional materials used in connection with such a
survey, analysis, or evaluation. [For further information, see policy EF(LEGAL).]

“Opting Out” of Participation in Other Types of Surveys or Screenings and the Disclosure of
Personal Information

As a parent, you have a right to receive notice of and deny permission for your child’s participation in:

e Any survey concerning the private information listed above, regardless of funding.

e School activities involving the collection, disclosure, or use of personal information gathered from your child for the
purpose of marketing , selling, or otherwise disclosing that information. Nete: This does not apply to the collection,
disclosure, or use of personal information collected from students for the exclusive purpose of developing,
evaluating, or providing educational products or services for, or to, students or educational institutions.

e Any non-emergency, invasive physical examination or screening required as a condition of attendance, administered
and scheduled by the school in advance and not necessary to protect the immediate health and safety of the student.
Exceptions are hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required
under state law. [See policies EF and FFAA.]

As a parent, you may inspect a survey created by a third party before the survey is administered or distributed to your child.

Era ISD Student Handbook 14 2018-2019


https://pol.tasb.org/Policy/Search/340?filter=EF
https://pol.tasb.org/Policy/Search/340?filter=EF
https://pol.tasb.org/Policy/Search/340?filter=FFAA

Removing a student from instruction or excusing a student from a required component of
instruction

Human Sexuality Instruction

As a part of the district’s curriculum, students receive instruction related to human sexuality. The School Health Advisory
Council (SHAC) is involved with the selection of course materials for such instruction. State law requires that any
instruction related to human sexuality, sexually transmitted diseases, or human immunodeficiency virus or acquired immune
deficiency syndrome must:

e Present abstinence from sexual activity as the preferred choice of behavior in relationship to all sexual activity for
unmarried persons of school age;

e Devote more attention to abstinence from sexual activity than to any other behavior;

e Emphasize that abstinence is the only method that is 100 percent effective in preventing pregnancy, sexually
transmitted diseases, and the emotional trauma associated with adolescent sexual activity;

e Direct adolescents to a standard of behavior in which abstinence from sexual activity before marriage is the most
effective way to prevent pregnancy and sexually transmitted diseases; and

e Ifincluded in the content of the curriculum, teach contraception and condom use in terms of human use reality rates
instead of theoretical laboratory rates.

In accordance with State law, below is a summary of the district’s curriculum regarding human sexuality instruction:

Era ISD utilizes the curriculum and coordinated school health program from Caprock Press titled Healthy and Wise for
grades below the 8" grade and the health curriculum from Glencoe/McGraw-Hill for grades 8 and above.

As a parent, you are entitled to review the curriculum materials. In addition, you may remove your child from any part of the
human sexuality instruction with no academic, disciplinary, or other penalties. You may also choose to become more
involved with the development of curriculum used for this purpose by becoming a member of the district’s SHAC. Please see
the campus principal for additional information.

Reciting a Portion of the Declaration of Independence In Grades 3 — 12

You may request that your child be excused from recitation of a portion of the Declaration of Independence. State law
requires students in social studies classes in grades 3—12 to recite a portion of the text of the Declaration of Independence
during Celebrate Freedom Week unless: (Celebrate Freedom Weeks Falls on the week of September 17 in 2018)

e  You provide a written statement requesting that your child be excused,

e  The district determines that your child has a conscientious objection to the recitation, or

e  You are a representative of a foreign government to whom the United States government extends diplomatic
immunity.

[See policy EHBK(LEGAL)]
Reciting the Pledges to the U.S. and Texas Flags

As a parent, you may request that your child be excused from participation in the daily recitation of the Pledge of Allegiance
to the United States flag and the Pledge of Allegiance to the Texas flag. The request must be in writing. State law does not
allow your child to be excused from participation in the required minute of silence or silent activity that follows. [See
Pledges of Allegiance and A Minute of Silence on page 62, and policy EC(LEGAL).]

Religious or Moral Beliefs

You may remove your child temporarily from the classroom if an instructional activity in which your child is scheduled to
participate conflicts with your religious or moral beliefs. The removal cannot be for the purpose of avoiding a test and may
not extend for an entire semester. Further, your child must satisfy grade-level and graduation requirements as determined by
the school and by state law.
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Tutoring or Test Preparation

Based on informal observations, evaluative data such as grades earned on assignments or tests, or results from diagnostic
assessments, a teacher may determine that a student is in need of additional targeted assistance in order for the student to
achieve mastery in state-developed essential knowledge and skills.

The school will always attempt to provide tutoring and strategies for test-taking in ways that prevent removal from other
instruction as much as possible. In accordance with State law and policy EC, the school will not remove a student from a
regularly scheduled class for remedial tutoring or test preparation for more than ten percent of the school days on which the
class is offered, unless the student’s parent consents to this removal. The school may also offer tutorial services, which
students whose grades are below 70 will be required to attend. [Also refer to policies EC and EHBC and contact your
student’s teacher with questions about any tutoring programs provided by the school].

Right of access to student records, curriculum materials, and district records/policies

Instructional Materials

As a parent, you have a right to review teaching materials, textbooks, and other teaching aids and instructional materials used
in the curriculum, and to examine tests that have been administered to your child.

You are also entitled to request that the school allow your child to take home any instructional materials used by the student.
If the school determines that sufficient availability exists to grant the request, the student must return the materials at the
beginning of the next school day if requested to do so by the child’s teacher.

Notices of Certain Student Misconduct to Noncustodial Parent

A noncustodial parent may request in writing that he or she be provided, for the remainder of the school year, a copy of any
written notice usually provided to a parent related to his or her child’s misconduct that may involve placement in a
disciplinary alternative education program (DAEP) or expulsion. [See policy FO(LEGAL) and the Student Code of
Conduct.]

Participation in Federally Required, State-Mandated, and District Assessments

You may request information regarding any state or district policy related to your child’s participation in assessments required
by federal law, state law, or the district.

Student Records

Accessing Student Records
You may review your child’s student records. These records include:

Attendance records,

Test scores,

Grades,

Disciplinary records,

Counseling records,

Psychological records,

Applications for admission,

Health and immunization information,

Other medical records,

Teacher and school counselor evaluations,

Reports of behavioral patterns,

State assessment instruments that have been administered to your child,
and teaching materials and tests used in your child’s classroom.
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Authorized Inspection and Use of Student Records

A federal law, known as the Family Educational Rights and Privacy Act, or FERPA, affords parents and eligible students
certain rights with respect to the student education records. For purposes of student records, an “eligible” student is one who
is age 18 or older or who is attending an institution of postsecondary education. These rights, as discussed in this section as
well as at Objecting to the Release of Directory Information on page 13, are:

e The right to inspect and review student records within 45 days after the day the school receives a request for access.

The right to request an amendment to a student record the parent or eligible student believes is inaccurate,
misleading, or otherwise in violation of FERPA.

® The right to provide written consent before the school discloses personally identifiable information from the
student’s records, except to the extent that FERPA authorizes disclosure without consent.

® The right to file a complaint with the U.S. Department of Education concerning failures by the school to comply
with FERPA requirements. The name and address of the office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

Both FERPA and state laws safeguard student records from unauthorized inspection or use and provide parents and eligible
students certain rights of privacy. Before disclosing any personally identifiable information from a student’s records, the
district must verify the identity of the person, including a parent or the student, requesting the information.

Virtually all information pertaining to student performance, including grades, test results, and disciplinary records, is
considered confidential educational records. Inspection and release of student records is primarily restricted to an eligible
student or a student’s parents—whether married, separated, or divorced—unless the school is given a copy of a court order
terminating parental rights or the right to access a student’s education records.

Federal law requires that, as soon as a student reaches the age of 18, is emancipated by a court, or enrolls in a post-secondary
institution, control of the records goes to the student. The parents may continue to have access to the records, however, if the
student is a dependent for tax purposes and under limited circumstances when there is a threat to the health and safety of the
student or other individuals.

FERPA permits the disclosure of personally identifiable information from a student’s education records, without written
consent of the parent or eligible student, in the following circumstances:

e  When district school officials have what federal law refers to as a “legitimate educational interest” in a
student’s records. School officials would include board members and employees, such as the
superintendent, administrators, and principals; teachers, school counselors, diagnosticians, and support staff
(including district health or district medical staff); a person or company with whom the district has
contracted or allowed to provide a particular institutional service or function (such as an attorney,
consultant, third-party vendor that offers online programs or software, auditor, medical consultant,
therapist, school resource officer, or volunteer); a parent or student serving on a school committee; or a
parent or student assisting a school official in the performance of his or her duties. “Legitimate educational
interest” in a student’s records includes working with the student; considering disciplinary or academic
actions, the student’s case, or an individualized education program for a student with disabilities; compiling
statistical data; reviewing an educational record to fulfill the official’s professional responsibility to the
school and the student; or investigating or evaluating programs.

e To authorized representatives of various governmental agencies, including juvenile service providers, the
U.S. Comptroller General’s office, the U.S. Attorney General’s office, the U.S. Secretary of Education,
TEA, the U.S. Secretary of Agriculture’s office, and Child Protective Services (CPS) caseworkers or other
child welfare representatives, in certain cases.

e To individuals or entities granted access in response to a subpoena or court order.
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e To another school, school district/system, or institution of postsecondary education to which a student seeks
or intends to enroll or in which he or she is already enrolled.

e In connection with financial aid for which a student has applied or which the student has received.

e To accrediting organizations to carry out accrediting functions.

e To organizations conducting studies for, or on behalf of, the school, in order to develop, validate, or
administer predictive tests; administer student aid programs; or improve instruction.

e To appropriate officials in connection with a health or safety emergency.

e  When the district discloses information it has designated as directory information [see Objecting to the
Release of Directory Information on page 13, for opportunities to prohibit this disclosure].

Release of personally identifiable information to any other person or agency—such as a prospective employer or for a
scholarship application—will occur only with parental or student permission as appropriate.

The principal or superintendent is custodian of all records for currently enrolled students at the assigned school. The
principal or superintendent is the custodian of all records for students who have withdrawn or graduated.

A parent or eligible student who wishes to inspect the student’s records should submit a written request to the records
custodian identifying the records he or she wishes to inspect. Records may be inspected by a parent or eligible student during
regular school hours. The records custodian or designee will respond to reasonable requests for explanation and
interpretation of the records.

A parent or eligible student who provides a written request and pays copying costs of ten (10) cents per page may obtain
copies. If circumstances prevent inspection during regular school hours and the student qualifies for free or reduced-price
meals, the district will either provide a copy of the records requested or make other arrangements for the parent or student to
review these records. The address of the superintendent’s and principal’s office is:

Era ISD
108 Hargrove Street
Era, Tx 76238

A parent (or eligible student) may inspect the student’s records and request a correction or amendment if the records are
considered inaccurate, misleading, or otherwise in violation of the student’s privacy rights. A request to correct a student’s
record should be submitted to the appropriate records custodian. The request must clearly identify the part of the record that
should be corrected and include an explanation of how the information in the record is inaccurate. If the district denies the
request to amend the records, the parent or eligible student has the right to request a hearing. If the records are not amended
as a result of the hearing, the parent or eligible student has 30 school days to exercise the right to place a statement
commenting on the information in the student’s record.

Although improperly recorded grades may be challenged, contesting a student’s grade in a course or on an examination is
handled through the general complaint process found in policy FNG(LOCAL). A grade issued by a classroom teacher can be
changed only if, as determined by the board of trustees, the grade is arbitrary, erroneous, or inconsistent with the district’s
grading policy. [See Finality of Grades at ENG(LEGAL), Report Cards/Progress Reports and Conferences on page 64
and Complaints and Concerns on page 35 for an overview of the process.]

The district’s policy regarding student records found at policy FL is available from the principal’s or superintendent’s office
or on the district’s website at www.eraisd.net.

The parent’s or eligible student’s right of access to and copies of student records do not extend to all records. Materials that
are not considered educational records—such as a teacher’s personal notes about a student that are shared only with a
substitute teacher—do not have to be made available to the parents or student.

Teachers and Staff Professional Qualifications

You may request information regarding the professional qualifications of your child’s teachers, including whether a teacher
has met state qualification and licensing criteria for the grade levels and subject areas in which the teacher provides
instruction; whether the teacher has an emergency permit or other provisional status for which state requirements have been
waived; and whether the teacher is currently teaching in the field of discipline of his or her certification. You also have the
right to request information about the qualifications of any paraprofessional who may provide services to your child.
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Students with Exceptionalities or Special Circumstances

Children of Military Families
Children of military families will be provided flexibility regarding certain district requirements, including:

Immunization requirements.

Grade level, course, or educational program placement.

Eligibility requirements for participation in extracurricular activities.
Graduation requirements.

In addition, absences related to a student visiting with his or her parent, including a stepparent or legal guardian who has been
called to active duty for, is on leave from, or is returning from a deployment of at least four months will be excused by the
district. The district will permit no more than five (5) excused absences per year for this purpose. For the absences to be
excused, the absence must occur no earlier than the 60th day before deployment or no later than the 30th day after the
parent’s return from deployment

Additional Information may be found at Military Family Resources at the Texas Education Agency. Here is the link:

https://tea.texas.gov/About TEA/Other Services/Military Family Resources/

Parental Role in Certain Classroom and School Assignments

Multiple Birth Siblings

As a parent, if your children are multiple birth siblings (e.g., twins, triplets, etc.) assigned to the same grade and campus, you
may request that they be placed either in the same classroom or in separate classrooms. Your written request must be
submitted no later than the 14™ day after the enrollment of your children. [See policy FDB(LEGAL).]

Safety Transfers/Assignments
As a parent, you may:

e Request the transfer of your child to another classroom or campus if your child has been determined by the district to
have been a victim of bullying, which includes cyberbullying, as defined by Education Code 37.0832.
Transportation is not provided for a transfer to another campus. See the superintendent or principal for information.

e  Consult with district administrators if your child has been determined by the district to have engaged in bullying and
the board decides to transfer your child to another classroom or campus. Transportation is not provided for a
transfer to another campus.

[See Bullying on page 29, policy FDB, and policy FFI.]

e Request the transfer of your child to attend a safe public school in the district if your child attends school at a
campus identified by TEA as persistently dangerous or if your child has been a victim of a violent criminal offense
while at school or on school grounds. [See policy FDE.]

e Request the transfer of your child to a another district campus or neighboring district if your child has been the
victim of a sexual assault by another student assigned to the same campus, whether the assault occurred on or off
campus, and that student has been convicted of or placed on deferred adjudication for that assault. If the victim does
not wish to transfer, the district will transfer the assailant in accordance with policy FDE.
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Service/Assistance Animal Use by Students

A parent of a student who uses a service/assistance animal because of the student’s disability must submit a request in writing
to the principal before bringing the service/assistance animal on campus. The district will try to accommodate a request as
soon as possible but will do so within ten district business days.

Students in the Conservatorship of the State (Foster Care)

A student who is currently in the conservatorship (custody) of the state and who enrolls in the district after beginning the
school year will be allowed credit-by-examination opportunities outside the district’s established testing windows, and the
district will grant proportionate course credit by semester (partial credit) when a student only passes one semester of a
two-semester course. A student who is currently in the conservatorship of the state and who is moved outside of the district’s
or school’s attendance boundaries, or who is initially placed in the conservatorship of the state and who is moved outside the
district’s or school’s boundaries, is entitled to continue in enrollment at the school he or she was attending prior to the
placement or move until the student reaches the highest grade level at that particular school.

In addition, if a student in grade 11 or 12 transfers to another district but does not meet the graduation requirements of the
receiving district, the student can request to receive a diploma from the previous district if he or she meets the criteria to
graduate from the previous district.

In addition, for a student in the conservatorship of the state who is eligible for a tuition and fee exemption under state law and
likely to be in care on the day preceding the student’s 18" birthday, the district will:

Assist the student with the completion of any applications for admission or for financial aid:

Arrange and accompany the student on campus visits;

Assist in researching and applying for private or institution-sponsored scholarships;

Identify whether the student is a candidate for appointment to a military academys;

Assist the student in registering and preparing for college entrance examinations, including subject to the
availability of funds, arranging for the payment of any examination fees by the Texas Department of Family and
Protective Services (DEPS); and

e (Coordinate contact between the student and a liaison officer for students who were formerly in the conservatorship
of the state.

[See also Credit by Examination for Advancement/Acceleration on page 38, and Students in Foster Care on page 71 for
more information.]

Students Who Are Homeless
Children who are homeless will be provided flexibility regarding certain district provisions, including:

e Proof of residency requirements;

e [mmunization requirements;

e Educational program placement, if the student is unable to provide previous academic records, or misses an
application deadline during a period of homelessness;

e Credit-by-examination opportunities;

e The award of partial credit (awarding credit proportionately when a student passes only one semester of a
two-semester course);

e FEligibility requirements for participation in extracurricular activities;

e  Graduation requirements.

If a student in grade 11 or 12 is homeless and transfers to another school district but does not meet the graduation
requirements of the receiving district, the student can request to receive a diploma from the previous district if he or she

meets the criteria to graduate from the previous district.

Federal law also allows a homeless student to remain enrolled in what is called the “school of origin” or to enroll in a new
school in the attendance area where the student is currently residing.
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A student or parent who is dissatisfied by the district’s eligibility, school selection, or enrollment decision may appeal
through policy ENG(LOCAL). The district will expedite local timelines, when possible, for prompt dispute resolution. [See
also Credit by Examination for Advancement/Acceleration on page 38, and Homeless Students on page 55 for more
information. ]

Students Who Have Learning Difficulties or Who Need Special Education Services or Section 504
Services

For those students who are having difficulty in the regular classroom, all school districts must consider tutorial,
compensatory, and other academic or behavior support services that are available to all students, including a process based on
Response to Intervention (RtI). The implementation of RtI has the potential to have a positive impact on the ability of
districts to meet the needs of all struggling students.

If a student is experiencing learning difficulties, his or her parent may contact the individuals listed below to learn about the
school’s overall general education referral or screening system for support services. This system links students to a variety of
support options, including making a referral for a special education evaluation or for a Section 504 evaluation to determine
whether the student needs specific aids, accommodations, or services. A parent may request an evaluation for special
education or Section 504 services at any time.

Special Education Referrals

If a parent makes a written request for an initial evaluation for special education services to the director of special education
services or to district administrative employee of the school district, the district must respond no later than 15 school days
after receiving the request. At that time, the district must give the parent prior written notice of whether it agrees or refuses to
evaluate the student, along with a copy of the Notice of Procedural Safeguards. If the district agrees to evaluate the student, it
must also give the parent the opportunity to give written consent for the evaluation.

Note: A request for special education evaluation may be made verbally; it does not need to be made in writing. Districts must
still comply with all federal prior-written notices and procedural safeguard requirements as well as the requirements for
identifying, locating, and evaluating children who are suspected of having a disability and in need of special education.
However; a verbal request does not require the district to respond within the 15 school-day timeline.

If the district decides to evaluate the student, it must complete the student’s initial evaluation and evaluation report no later
than 45 school days it receive a parent’s written consent. However, if the student is absent from school during the evaluation
period for three or more school days, the evaluation period will be extended by the number of schools days equal to the
number of school days that the student is absent.

There is an exception to the 45-school-day timeline. If the district receives a parent’s consent for the initial evaluation at least
35 but less than 45 school days before the last instruction day of the school year, it must complete the written report and
provide a copy of the report and provide a copy of the report to the parent by June 30 of that year. However, if the student is
absent from school for three or more days during the evaluation period, the June 30 due date no longer applies. Instead, the
general timeline of 45 school days plus extensions for absences of three or more days will apply.

Upon completing the evaluation, the district must give the parent a copy of the evaluation report at no cost.

Additional information regarding special education is available from the school district in a companion document entitled
Parent’s Guide to the Admission, Review, and Dismissal Process.

Contact Person for Special Education Referrals

The following websites provide information to those who are seeking information and resources specific to students with
disabilities and their families:

e Texas Project First
e Partners Resource Network
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The designated person to contact regarding options for a child experiencing learning difficulties or a referral for evaluation
for special education services is:

Contacts:

Phone: (940)665-5961 Email: beckhamv(@eraisd.net Vickie Beckham Special Programs
Phone: (940)665-5961x215 Email: beckhamv(@eraisd.net Courtney Stevens Elementary Admin
Phone: (940)665-5961x214 Email: beckhamv(@eraisd.net Todd Jones Secondary Admin

Section 504 Referrals

Each school district must have standards and procedures in place for the evaluation and placement of students in the district’s
Section 504 program. districts must also implement a system of procedural safeguards that includes notice, an opportunity for
a parent or guardian to examine relevant records, an impartial hearing with an opportunity for participation by the parent or
guardian and representation by counsel, and a review procedures.

Contact Person for Section 504 Referrals

The designated person to contact regarding options for a student experiencing learning difficulties or regarding a referral for
evaluation for Section 504 services is Cortney Stevens for grades K-6 at steventsc(@eriasd.net and Todd Jones for grades 7-12

at jonest(@eraisd.net.

[See also Students with Physical or Mental Impairments Protected under Section 504 on page 23.

The following websites provide information to those who are seeking information and resources specific to students with
disabilities and their families:

Legal Framework for the Child-Centered Special Education Process
Partners Resource Network

Special Education Information Center

Texas Project First

Notification to Parent of Intervention Strategies for Learning Difficulties Provided to
Student in General Education

The district will annually notify parents that it provides assistance to students, other than those already enrolled in a special
education program, who need assistance for learning difficulties, including intervention strategies.

Students Who Receive Special Education Services with Other School-Aged Children in the
Home

If a student is receiving special education services at a campus outside his or her attendance zone, the parent or guardian may
request that any other student residing in the household be transferred to the same campus, if the appropriate grade level for
the transferring student is offered on that campus. However, the district is not required to provide transportation to the other
children in the household. The parent or guardian should speak with the principal of the school regarding transportation
needs prior to requesting a transfer for any other children in the home. [See policy FDB(LOCAL).]

Students Who Speak a Primary Language other than English

A student may be eligible to receive specialized support if his or her primary language is not English, and the student has
difficulty performing ordinary class work in English. If the student qualifies for these extra services, the Language
Proficiency Assessment Committee (LPAC) will determine the types of services the student needs, including
accommodations or modifications related to classroom instruction, local assessments, and state-mandated assessments.

Era ISD Student Handbook 22 2018-2019


mailto:beckhamv@eraisd.net
mailto:beckhamv@eraisd.net
mailto:beckhamv@eraisd.net
mailto:steventsc@eriasd.net
mailto:jonest@eraisd.net
http://framework.esc18.net/display/Webforms/LandingPage.aspx
http://www.partnerstx.org/
http://www.spedtex.org/
http://www.texasprojectfirst.org/
https://pol.tasb.org/Policy/Search/340?filter=FDB

Students with Physical or Mental Impairments Protected Under Section 504

A student determined to have a physical or mental impairment that substantially limits a major life activity, as defined by law,
and who does not otherwise qualify for special education services, may qualify for protections under Section 504 of the
Rehabilitation Act. Section 504 is a federal law designed to prohibit discrimination against individuals with disabilities.
When an evaluation is requested, a committee will be formed to determine if the student is in need of services and supports
under Section 504 to receive a free appropriate public education (FAPE), as this is defined in federal law. The designated
persons to contact regarding a referral for evaluation applicable to Section 504 are Todd Jones (for grades 7-12) at (940)
665-5961 extension 214 or at jonest@eraisd.net, or Courtney Stevens (for grades K-6) at (940) 665-5961

extension 215, or at stevensc@eraisd.net. [See policy EB].
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SECTION Il — Other Important Information for Students & Parents

Topics in this section of the student handbook contain important information on academics, school activities, and school
operations and requirements. Take a moment with your child to become familiar with the various issues addressed in this
section. It is organized in alphabetical order to serve as a quick-reference when you or your child has a question about a
specific school-related issue. Where possible, the topics are also organized to alert you to the applicability of each topic
based on a student’s age or grade level. Should you be unable to find the information on a particular topic, please contact
your elementary principal at stevenc(@eraisd.net or by phone at (940) 665-5961 extension 215; or contact your secondary
principal at jonest(@eraisd.net or by phone at (940) 665-5961 extension 214.

Absences/Attendance

Regular school attendance is essential for a student to make the most of his or her education—to benefit from teacher-led and
school activities, to build each day’s learning on the previous day’s, and to grow as an individual. Absences from class may
result in serious disruption of a student’s mastery of the instructional materials; therefore, the student and parent should make
every effort to avoid unnecessary absences. Two state laws, one dealing with the required presence of school-aged children
in school, e.g., compulsory attendance, the other with how a child’s attendance affects the award of a student’s final grade or
course credit—are of special interest to students and parents. They are discussed below.

Compulsory Attendance

Age 19 or Older

A student who voluntarily attends or enrolls after his or her 19" birthday is required to attend each school day until the end of
the school year. If a student age 19 or older has more than five unexcused absences in a semester, the district may revoke the
student’s enrollment. The student’s presence on school property thereafter would be unauthorized and may be considered
trespassing. [See policy FEA]

Between Ages 6 and 19
State law requires that a student between the ages of 6 and 19 attend school, as well as any applicable accelerated instruction
program, extended year program, or tutorial session, unless the student is otherwise excused from attendance or legally
exempt.
State law requires attendance in an accelerated reading instruction program when kindergarten, first grade, or second grade
students are assigned to such a program. Parents will be notified in writing if their child is assigned to an accelerated reading
instruction program as a result of a diagnostic reading instrument.
A student will be required to attend any assigned accelerated instruction program, which may occur before or after school or

during the summer, if the student does not meet the passing standards on the state assessment for his or her grade level and/or
applicable subject area.

Prekindergarten and Kindergarten

Students enrolled in pre-kindergarten or kindergarten are required to attend school and are subject to the compulsory
attendance requirements as long as they remain enrolled.
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Exemptions to Compulsory Attendance

All Grade Levels

State law allows exemptions to the compulsory attendance requirements for several types of absences if the student makes up
all work. These include the following activities and events:

Religious holy days;

Required court appearances;

Activities related to obtaining United States citizenship;

Documented health-care appointments for the student or child of the student, including absences for recognized
services for students diagnosed with autism spectrum disorders, if the student comes to school or returns to school
on the same day as the appointment. A note from the health-care provider must be submitted upon the student’s
arrival or return to campus; and

e For students in the conservatorship (custody) of the state,

1. An activity required under a court-ordered service plan; or
2. Any other court-ordered activity, provided it is not practicable to schedule the student’s participation in the
activity outside of school hours.

As listed in Section 1 at Children of Military Families, absences of up to five days will be excused for a student to visit with
a parent, stepparent, or legal guardian who has been called to duty for; is on leave from, or immediately returned from certain
deployments. [See page 19 for Children of Military Families].

Secondary Grade Levels

In addition, a junior or senior student’s absence of up to two days related to visiting a college or university will be considered
an exemption, provided this has been authorized by the board under policy FEA(LOCAL), the student receives approval from
the campus principal, follows the campus procedures to verify such a visit, and makes up any work missed.

An absence will also be considered an exemption if a student 17 years of age or older is pursuing enlistment in a branch of
the U.S. armed services or Texas National Guard, provided the absence does not exceed four days and the student provides
verification to the district of these activities.

Absences of up to two days in a school year will also be considered an exemption for a student:
e serving as an early voting clerk, provided the district’s board has authorized this policy in FEA(LOCAL),
e the student notifies his or her teachers, and
e the student receives approval from the principal prior to the absences, and a student serving as an election clerk, if

the student makes up any work missed.

An absence of a student in grades 6-12 for the purpose of sounding “Taps” at a military honors funeral for a deceased veteran
will also be excused by the district.

Failure to Comply with Compulsory Attendance

All Grade Levels

School employees must investigate and report violations of the state compulsory attendance law. A student absent without
permission from school; from any class; from required special programs, such as additional special instruction, termed
“accelerated instruction” by the state; or from required tutorials will be considered in violation of the compulsory attendance
law and subject to disciplinary action.
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Students with Disabilities

If a student with a disability is experiencing attendance issues, the student’s ARD committee or Section 504 committee will
be notified, and the committee will determine whether the attendance issues warrant an evaluation, a reevaluation, and/or
modifications to the student’s individualized education program or Section 504 plan, as appropriate.

Age 19 and Older

After a student age 19 or older incurs a third unexcused absence, the district will send the student a letter as required by law
explaining that the district may revoke the student’s enrollment for the remainder of the school year if the student has more
than five unexcused absences in a semester. As an alternative to revoking a student’s enrollment, the district may implement
a behavior improvement plan.

Between Ages 6 and 19

When a student between ages 6 and 19 incurs unexcused absences for three or more days or parts of days within a four-week
period, the school will send a notice to the student’s parent, as required by law, to remind the parent that it is the parent’s duty
to monitor his or her child’s attendance and to require the student to come to school. The notice will also inform the parent
that the district will initiate truancy prevention measures and request a conference between school administrators and the
parent. These measures will include a behavior improvement plan, school-based community service, or referrals to either
in-school or out-of-school counseling or other social services. Any other measures considered appropriate by the district will
also be initiated.

The truancy prevention facilitators for the district are the campus principals. If you have questions about your student and
the effect of his or her absences from school, please contact the campus principal.

A court of law may also impose penalties against a student’s parent if a school-aged student is deliberately not attending
school. A complaint against the parent may be filed in court if the student is absent without excuse from school on ten or
more days or parts of days within a six-month period in the same school year.

If a student ages 12- 18 incurs unexcused absences on ten or more days or parts of days within a six-month period in the
same school year, the district, in most circumstances, will refer the student to truancy court. [See policy FEA(LEGAL)]

Attendance for Credit or Final Grade (Kindergarten through Grade 12)

To receive credit or a final grade in a class, a student in kindergarten-grade 12 must attend at least 90 percent of the days the
class is offered. A student who attends at least 75 percent but fewer than 90 percent of the days the class is offered may
receive credit or a final grade for the class if he or she completes a plan, approved by the principal, that allows the student to
fulfill the instructional requirements for the class. If a student is involved in a criminal or juvenile court proceeding, the
approval of the judge presiding over the case will also be required before the student receives credit or a final grade for the
class.

If a student attends less than 75 percent of the days a class is offered or has not completed the plan approved by the principal,
then the student will be referred to the attendance review committee to determine whether there are extenuating
circumstances for the absences and how the student can regain credit or a final grade lost because of absences. [See policy
FEC].

All absences, whether excused or unexcused, must be considered in determining whether a student has attended the required
percentage of days. In determining whether there were extenuating circumstances for the absences, the attendance committee
will use the following guidelines:

® If makeup work is completed, absences for the reasons listed above at Exemptions to Compulsory Attendance will
be considered extenuating circumstances for purposes of attendance for credit or the award of a final grade.

® A transfer or migrant student begins to accumulate absences only after he or she has enrolled in the district.
® In reaching a decision about a student’s absences, the committee will attempt to ensure that it is in the best interest of
the student.
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® The committee will review absences incurred based on the student’s participation in board-approved extra-curricular
activities. These absences will be considered by the attendance committee as extenuating circumstances in
accordance with the absences allowed under FM(LOCAL) if the student made up the work missed in each class.

® The committee will consider the acceptability and authenticity of documented reasons for the student’s absences.

® The committee will consider whether the absences were for reasons over which the student or the student’s parent
could exercise any control.

® The committee will consider the extent to which the student has completed all assignments, mastered the essential
knowledge and skills, and maintained passing grades in the course or subject.

® The student or parent will be given an opportunity to present any information to the committee about the absences
and to talk about ways to earn or regain credit or a final grade.

The student or parent may appeal the committee’s decision to the board by following policy FNG(LOCAL).

The actual number of days a student must be in attendance in order to receive credit or a final grade will depend on whether
the class is for a full semester or for a full year.

Official Attendance-Taking Time (All Grade Levels)

The district must submit attendance of its students to the TEA reflecting attendance at a specific time each day. Official
attendance is taken every day at 9:30 a.m. which is during the second instructional hour as required by state rule. A student
absent for any portion of the day, including at the official attendance-taking time, should follow the procedures below to
provide documentation of the absence.

Documentation After an Absence (All Grade Levels)

When a student must be absent from school, the student—upon arrival or return to school—must bring a note signed by the
parent that describes the reason for the absence. The note is expected to be turned in within two (2) days of the absence. A
note signed by the student, even with the parent’s permission, will not be accepted unless the student is 18 or older or is an
emancipated minor under state law. A phone call from the parent may be accepted, but the district reserves the right to
require a written note.

The campus will document in its attendance records for the student whether the absence is considered by the district to be
excused or unexcused. Note: Unless the absence is for a statutorily allowed reason under compulsory attendance laws, the
district is not required to excuse any absence, even if the parent provides a note explaining the absence.

When a student must be absent from school (or tardy), the student or the parents should call the school attendance office at
(940)665-5961 x210 for secondary students, or (940) 665-5961 x 220 for elementary students, preferably by 9:00 a.m., and
let the school secretary know the reason for the absence. Notes brought to school explaining reasons for absences must be
given to the office no later than two days after the student returns to school.

Doctor’s Note after an Absence for Illness (All Grade Levels)

Within two (2) days of returning to school, a student absent for more than five (5) consecutive days because of a personal
illness must bring a statement from a doctor or health clinic verifying the illness or condition that caused the student’s
extended absence from school. Otherwise, the student’s absence may be considered unexcused and, if so, would be
considered to be in violation of compulsory attendance laws.

Should the student develop a questionable pattern of absences, the principal or attendance committee may require a statement

from a doctor or health clinic verifying the illness or condition that caused the student’s absence from school in order to
determine whether the absence or absences will be excused or unexcused. [See policy FEC(LOCAL)].
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Driver License Attendance Verification (Secondary Grade Levels Only)

For a student between the ages of 16 and 18 to obtain a driver’s license, written parental permission must be provided for the
Texas Department of Public Safety (DPS) to access the student’s attendance records and, in certain circumstances, for a
school administrator to provide the student’s attendance information to DPS. A verification of enrollment (VOE) and
attendance form may be obtained from the office, which the student will need to submit to DPS upon application for a
driver’s license.

Excused Absences
State law and Board policy permit certain absences, including:

e An extracurricular activity or public performance, approved by the district's board of trustees.

e A district-approved mentorship designed to meet requirements for the Distinguished Achievement
graduation program.

e Required screening, diagnosis, and treatment for Medicaid-eligible students.

e Observance of religious holy days, including travel for that purpose.

e A documented health care appointment—if the student begins classes or returns to school on the same day
as the appointment.

e A temporary absence resulting from any cause acceptable to the principal, or superintendent, including
personal illness, or illness or death in the immediate family.

e A juvenile court proceeding documented by a probation officer.

e An absence required by state or local welfare authorities.

e An approved visit to a college campus. Approval must be obtained from the campus principal at least five
days prior to the visit.

Unexcused Absences Include (but are not limited to):

Vacation or family trips

Family reunions

Any type of pleasure trip

Truancy

Missed school bus

“Family emergency” without some further explanation

O 0O 0O O O O

Accountability Under State and Federal Law

Era ISD and each of its campuses are held to certain standards of accountability under state and federal law. A key
component of the accountability requirements is the dissemination and publication of certain reports and information, which
include:

e The Texas Academic Performance Report (TAPR) for the district, compiled by TEA, the state agency that oversees
public education, based on academic factors and ratings;

e A School Report Card (SRC) for each campus in the district compiled by TEA based on academic factors and
ratings;

e The district’s financial management report, which will include the financial accountability rating assigned to the
district by TEA; and

e Information compiled by TEA for the submission of a federal report card that is required by federal law.

This information can be found on the district’s website at www.eraisd.net. Hard copies of any reports are available upon
request to the district’s administration office.

TEA also maintains additional accountability and accreditation information at TEA Performance Reporting Division and the
TEA homepage
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Armed Services Vocational Aptitude Battery Test

A student in grades 10-12 will be offered an opportunity to take the Armed Services Vocational Battery test and consult with
a military recruiter. The date of the test will be determined by the school counselor...contact Mr. John Erwin at (940)
665-5961 extension 213 for more information

Bullying (All Grade Levels)

Bullying is defined in Section 37.0832 of the Texas Education Code as a single significant act or pattern of acts by one or
more students directed at another student that exploits an imbalance of power and involves engaging in written or verbal
expression, expression through electronic means, or physical conduct that:

e Has the effect or will have the effect of physically harming a student, damaging a student’s property, or placing a
student in reasonable fear of harm to the student’s person or of damage to the student’s property; or

e s sufficiently severe, persistent, or pervasive enough that the action or threat creates an intimidating, threatening, or
abusive educational environment for a student;

e materially and substantially disrupts the educational process or the orderly operation of a classroom or school; or

e infringes on the rights of the victim at school.

Bullying includes cyberbullying. Cyberbullying is defined by Section 37.0832 of the Education Code as bullying that is done
through the use of any electronic communication device, including the use of a cellular or other type of telephone, a
computer, a camera, electronic mail, instant messaging, text messaging, a social media application, an Internet website, or
any other Internet-based communication tool.

The district is required to adopt policies and procedures regarding:

1. Bullying that occurs on or is delivered to school property or to the site of a school-sponsored or school-related
activity on or off school property;

2. Bullying that occurs on a publicly or privately owned school bus or vehicle being used for transportation of students
to or from school or a school-sponsored or school-related activity; and

3. Cyberbullying that occurs off school property or outside of a school-sponsored or school-related activity if the
cyberbullying interferes with a student’s educational opportunities or substantially disrupts the orderly operation of a
classroom, school, or school-sponsored or school-related activity.

Bullying is prohibited by the district and could include hazing, threats, taunting, teasing, confinement, assault, demands for
money, destruction of property, theft of valued possessions, name-calling, rumor-spreading, or ostracism.

If a student believes that he or she has experienced bullying or has witnessed bullying of another student, it is important for
the student or parent to notify a teacher, school counselor, principal, or another district employee as soon as possible to obtain
assistance and intervention. The administration will investigate any allegations of bullying or other related misconduct. The
district will also provide notice to the parent of the alleged victim and the parent of the student alleged to have engaged in
bullying. A student may anonymously report an alleged incident of bullying by utilizing the Crisis Go App utilized by the
district...for more information about the Crisis Go App see the principal or counselor. If the results of an investigation
indicate that bullying has occurred, the administration will take appropriate disciplinary action and may notify law
enforcement in certain circumstances. Disciplinary or other action may be taken even if the conduct did not rise to the level
of bullying. Available counseling options will be provided to these individuals, as well as to any students who have been
identified as witnesses to the bullying. Any retaliation against a student who reports an incident of bullying is prohibited.

Upon the recommendation of the administration, the board may, in response to an identified case of bullying, decide to
transfer a student found to have engaged in the bullying to another classroom at the campus. In consultation with the
student’s parent, the student may also be transferred to another campus in the district. The parent of a student who has been
determined by the district to be a victim of bullying may request that the student be transferred to another classroom or
campus within the district. [See Safety Transfers/Assignments on page 19.]
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A copy of the district’s policy is available in the principal’s office, superintendent’s office, and on the district’s website, and is
included at the end of this handbook in the form of an appendix. Procedures related to reporting allegations of bullying may
also be found on the district’s website. A student or parent who is dissatisfied with the outcome of an investigation may

appeal through policy ENG(LOCAL).

[See Safety Transfers/Assignments on page 19, Dating Violence, Discrimination, Harassment, and Retaliation on page
38, Hazing on page 51, policy FFI, and the district improvement plan, a copy of which can be viewed in the campus office.]

Career and Technical Education (CTE) Programs (Secondary Grade Levels Only)

The district offers career and technical education programs in Vocational Business, Vocational Agriculture, and Human
Services. Admission to these programs is based on enrollment in Era High School and course availability.

It is the policy of the district not to discriminate on the basis of race, color, national origin, sex, or handicap in its vocational
programs, services, or activities as required by Title VI of the Civil Rights Act of 1964, as amended; Title IX of the
Education Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as amended.

It is the policy of the district not to discriminate on the basis of race, color, national origin, sex, handicap, or age in its
employment practices as required by Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Education
Amendments of 1972; the Age Discrimination Act of 1975, as amended; and Section 504 of the Rehabilitation Act of 1973,
as amended.

The district will take steps to assure the lack of English language skills will not be a barrier to admission and participation in
all educational and vocational programs.

[See Non-discrimination Statement on page 60 for the name and contact information for the Title IX coordinator and
ADA/Section 504 coordinator, who will address certain allegations of discrimination.]

Celebrations (All Grade Levels)

Parents or Grandparents are welcome to bring food to their children at lunch, but it is prohibited for meals or food items to be
brought by someone other than a parent or legal guardian to any student. Food items brought to a student who is not the child
or legal responsibility of the person bringing the food will be confiscated. It is imperative that prior to bringing any food
items to the school, persons must first contact the campus principal to learn about state and local regulations and policies
regarding this action.

Although a parent or grandparent is not prohibited from providing food for a school-designated function or for children in the
child’s or grandchild’s classroom for his or her birthday, please be aware that children in the school may have severe allergies
to certain food products. Therefore, it is imperative to discuss this with the child’s teacher and/or campus principal prior to
bringing any food in this circumstance. Occasionally, the school or a class may host certain functions or celebrations tied to
the curriculum that will involve food. The school or teacher will notify students and parents of any known food allergies
when soliciting potential volunteers for bringing food products. [See Food Allergies on page 54].

Child Sexual Abuse and Other Maltreatment of Children (All Grade Levels)

The district has established a plan for addressing child sexual abuse and other maltreatment of children, which may be
accessed at the counselor’s office. As a parent, it is important for you to be aware of warning signs that could indicate a child
may have been or is being sexually abused. Sexual abuse in the Texas Family Code is defined as any sexual conduct harmful
to a child’s mental, emotional, or physical welfare as well as a failure to make a reasonable effort to prevent sexual conduct
with a child.
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A person who compels or encourages a child to engage in sexual conduct commits abuse. It is illegal to make or possess
child pornography or to display such material to a child. Anyone who suspects that a child has been or may be abused or
neglected has a legal responsibility, under state law, for reporting the suspected abuse or neglect to law enforcement or to
Child Protective Services (CPS).

Possible physical warning signs of sexual abuse could be difficulty sitting or walking, pain in the genital areas, and claims of
stomachaches and headaches. Behavioral indicators may include verbal references or pretend games of sexual activity
between adults and children, fear of being alone with adults of a particular gender, or sexually suggestive behavior.
Emotional warning signs to be aware of include withdrawal, depression, sleeping and eating disorders, and problems in
school.

A child who has experienced sexual abuse or any other type of abuse or neglect should be encouraged to seek out a trusted
adult. Be aware as a parent or other trusted adult that disclosures of sexual abuse may be more indirect than disclosures of
physical abuse and neglect, and it is important to be calm and comforting if your child, or another child, confides in you.
Reassure the child that he or she did the right thing by telling you.

As a parent, if your child is a victim of sexual abuse or other maltreatment, the school counselor or principal will provide
information regarding counseling options for you and your child available in your area. The Texas Department of Family and
Protective Services (TDEPS) also manages early intervention counseling programs. To find out what services may be
available in your county, see Texas Department of Family and Protective Services, Programs Available in Your County.

The following websites might help you become more aware of child abuse and neglect:

Child Welfare Information Gateway Factsheet

KidsHealth, For Parents, Child Abuse

Texas Association Against Sexual Assault, Resources

Texas Attorney General, What Can We Do About Child Abuse Part 1
Texas Attorney General, What Can We Do About Child Abuse Part 2

Reports of abuse or neglect may be made to:

The CPS division of the DEPS (1-800-252-5400 or on the web at Texas Abuse Hotline Website).

Be aware that children and adolescents who have experienced dating violence may show similar physical, behavioral, and
emotional warning signs. (See Dating Violence, Discrimination, Harassment, and Retaliation (All Grade Levels) on page 37.

Class Rank/Top Ten Percent/Highest Ranking Student (Secondary Grade Levels Only)

To be eligible for valedictorian or salutatorian, a student must have been continuously enrolled in Era High School and taken
at least four academic courses each semester for the two years preceding graduation. The student must have completed the
Distinguished Level of Achievement (for students graduating under the requirements established by House Bill 5).
Correspondence courses, physical education, athletics, courses for local credit (excluding calculus), including but not limited
to teacher/office aide, and courses taken through TxVSN, Odysseyware, or other forms of distance learning (including some
dual credit courses) shall not be considered in determining valedictorian or salutatorian...exceptions would be Spanish I, 11,
or III if those courses are taken via distance learning from the Region XI or Region V Education Service Center. To
determine the weighted cumulative average, grades shall be calculated from ninth grade (or 8" grade if any courses taken
were for high school credit) through the fifth six-week grading period of a student’s senior year. See EIC(LOCAL) for
further information.

To be eligible for Honor Graduate, the student must have a cumulative grade average of 90 or better. The student must have
completed the Recommended or Distinguished Program (for students graduating in 2018), or Distinguished Level of
Achievement (for students graduating under the requirements established by House Bill 5). Correspondence courses,
physical education, athletics, courses for local credit (excluding calculus), including but not limited to teacher/office aide, and
courses taken through TxVSN, Odysseyware, or other forms of distance learning (excluding dual credit courses) shall not be
considered in determining honor graduates... exceptions would be Spanish I, II, or III if those courses are taken via distance
learning from the Region XI or Region V Education Service Center. To determine grade point average, grades shall be
calculated from ninth grade (or 8" grade if any courses taken were for high school credit) through the fifth six-week grading
period of a student’s senior year. See EIC(LOCAL) for further information.
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Grade Point Averages

For the purpose of determining a grade point average for college entrance and scholarship requirements, all courses shall
carry grade points, in accordance with the following scale. Grade point averages will be reported on transcripts. However,
grade point averages on a 4-point scale are not weighted, and will not be used to determine class rank or honor graduates.

Grade Grade Points
90-100 4.0
80-89 3.0
70-79 2.0
Below 70 0.0

Transfer Grades

In the event a numerical value cannot be obtained for a letter grade from another school district or academic institution, local
numeric grades will be assigned for courses as follows: 1. Grades recorded as A-, A, or A+ shall be assigned as 92, 95, or 98
respectively; 2. Grades recorded as B-, B, or B+ shall be assigned as 82, 85, or 88 respectively; 3. Grades recorded as C-, C,
or C+ shall be assigned as 75, 77, or 79 respectively; 4. D-, D, or D+ shall be assigned as 70, 72, or 74 respectively; and 5.
Grades translated to have a value below the numerical value of 70 shall be considered failing and shall be assigned the value
of 65.

Courses transferred from other districts shall be considered regular level courses, unless otherwise identified and
documented. All transfer grades in the foundation curriculum shall be accepted for class rankings. However, honors weight
shall be awarded to grades transferred for honors courses only when the same honors course is offered at Era ISD. [See EIC
(LOCAL) for further information. ]

Weighted (Honors) Classes

All courses in the high school curriculum are assigned a weighted level, either “Honors” or “Regular”. Grades received in
“Honors” classes will be assigned a 10-point weight for the purposes of determining class rank and honor graduates. Report
cards and transcripts will reflect the actual grade earned (the additional ten points will not appear on report cards or
transcripts); however, Honors courses will be denoted on the transcript with an “H” and the ten points will be included in the
process for determining GPA and class rank.

In order to ensure that each student in a particular grade level has the same opportunity to receive honors credit for taking the
same courses as his/her peers, the only courses that will be given honors credit will be dual credit courses. Courses which
were assigned honors credit at a different high school may not be assigned honors credit when entered on an Era High School
transcript. Courses which have been previously taken at Era High School may not be taken again for dual credit in an effort
to receive honors credit or raise a grade point average. Once credit has been assigned on a transcript for a course, it cannot be
taken again to increase a grade point average. Not all dual credit courses will carry honors credit...only those courses which
are directly applied to a graduation plan or endorsement will be given honors credit. Before taking a dual credit course, a
student should ask the counselor or principal whether or not honors credit will be awarded. [For more information, contact
Mr. John Erwin, the school counselor and EIC(LOCAL)].

Class Schedules (Secondary Grade Levels Only)

Students pick up their fall schedules at designated times during the summer prior to the first day of classes in August of the
new school year. Students who wish to request a schedule change must conference with the counselor and have authorization
from the principal. No schedule changes shall be made after the first week of the new semester unless authorized by the
principal. Era High School reserves the right to cancel a course listed in this handbook if pre-registration indicates that there
will be an insufficient number of participants. Many elective courses listed will not be offered on an annual basis.

All students are expected to attend school for the entire school day and maintain a class/course schedule to fulfill each period
of the day. Exceptions may be made occasionally by the campus principal for students in grades 9-12 who meet specific
criteria and receive parental consent to enroll in less than a full-day’s schedule. [See the school counselor for information
related to student requests to revise their course schedule.]
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College and University Admissions

For two school years following his or her graduation, a district student who graduates in the top ten percent and, in some
cases, the top 25 percent, of his or her class is eligible for automatic admission into four-year public universities and colleges
in Texas if the student:

® Completes the distinguished level of achievement under the foundation graduation program (a student must
graduate with at least one endorsement and must have taken Algebra II as one of the four required math courses);
or

® Satisfies the ACT College Readiness Benchmarks or earns at least a 1500 out of 2400 on the SAT.

In addition, the student must submit a completed application for admission in accordance with the deadline established by the
college or university. The student is ultimately responsible for ensuring that he or she meets the admission requirements of
the university or college to which the student submits an application.

The University of Texas at Austin may limit the number of students automatically admitted to 75 percent of the university’s
enrollment capacity for incoming resident freshmen.

For students who are eligible to enroll in the University during the summer of fall 2019 term, the University will admit the
top six percent of the high school’s graduating class, the provisions above will also apply to a student ranked in the top 25
percent of his or her class. Additional applicants will be considered by the University through a holistic review process.

Should a college or university adopt an admissions policy that automatically accepts the top 25 percent of a graduating class,
the provisions above will also apply to a student ranked in the top 25 percent of his or her class.

Upon enrolling in their first course that is eligible for high school credit, the district will provide written notice concerning
automatic college admission, the curriculum requirements for financial aid, and the benefits of completing the requirements
for automatic admission and financial aid.

Students and parents should contact the school counselor for further information about automatic admissions, the application
process, and deadlines. [See also Class Rank/Highest Ranking Student on page 31 for information specifically related to
how the district calculates a student’s rank in class, and Graduation on page 47 for information associated with the
foundation graduation program].

[See Students in the Conservatorship of the State (Foster Care) on page 20 for more information on assistance in
transitioning to higher education for students in foster care].

College Credit Courses (Secondary Grade Levels Only)

Students in grades 9-12 have opportunities to earn college credit through the following methods:

e Certain courses taught at the high school campus, which may include courses termed dual credit, Advanced
Placement (AP), International Baccalaureate (IB), or college preparatory;

e Enrollment in an AP or dual credit course through the Texas Virtual School Network (TxVSN);

e Enrollment in courses taught in conjunction and in partnership with North Central Texas College, which
may be offered on or off campus.

e Enrollment in courses taught at other colleges or universities; and

e Certain CTE courses.

Dual Credit

The dual credit program allows EHS students the opportunity to take college level academic courses and receive both high
school and college credit. Junior and senior students may participate in these courses with permission from the EHS
principal. Courses are offered on-site/online through North Central Texas College, at North Central Texas College, through
the Education Service Center Region XI distance-learning network, or through the Texas Virtual School Network (TxVSN).
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All of these methods have eligibility requirements and must be approved prior to enrollment in the course. Please see the
school counselor for more information. Depending on the student’s grade level and the course, a state-mandated
end-of-course assessment may be required for graduation.

It is important to keep in mind that not all colleges and universities accept credit earned in all dual credit or AP courses taken
in high school for college credit. Students and parents should check with the prospective college or university to determine if
a particular course will count toward the student’s desired degree plan.

Students must meet entrance requirements outlined by the college or university. Students will also have to adhere to the
schedule of the course provider, even when it conflicts with the local school schedule. Students are responsible for all college
related expenses including books, tuition, and fees, except as outlined in the paragraph below. Dual credit courses in which a
grade of 3.0 is earned will count as advanced measures for the distinguished graduation plan.

The following classes are accepted as dual credit: English IV (1301 & 1302), Health, U.S. History, Government &
Economics, Speech, Fine Arts (by approval), Vocational classes, College Algebra/College Trigonometry/Statistics
(Pre-Calculus credit), Spanish (Spanish IIT or Spanish IV credit ...to be determined by the principal on a case-by-case
basis), or other courses as approved by the principal on a case-by-case basis.

Era ISD may pay some or all tuition and fees for students taking dual or concurrent enrollment classes through distance
learning at the high school level, see the counselor for information.

** Students taking dual credit courses shall be responsible for purchasing their own textbooks. See EHDD(LOCAL) for
further information.

Credit toward high school graduation for completed courses shall be earned in accordance with district regulations and
guidelines. See the counselor for details. Also, see EHDD(LOCAL) for further information. See Transfer Grades on page
31 for information on how grades will be placed on a student’s transcript in the event a letter grade is earned and a numerical
grade cannot be obtained from the college or university.

Grades translated to have a value below the numerical value of 70 shall be considered failing and shall be assigned the value
of 65. Courses taken for dual credit shall be weighted as Honors unless they are placed on a transcript as local credit courses,
or otherwise determined to be considered for class rank by the principal. It is not the intent of Era ISD to encourage taking
dual credit courses for the purposes of increasing grade point average and/or class rank. Therefore, courses taken as dual
credit that every student does not have a legitimate opportunity to take and courses that have already been passed and
indicated on the school transcript will be considered local credit and will not count toward a student’s GPA.

Also, if a student fails a dual credit course for the year, the student must retake the course at the high school the following
year and will not be allowed to enroll in dual credit courses again. If a student fails a semester of a dual credit course, but did
have an average for the year high enough to receive credit for the school year, the student will be allowed to take dual credit
courses the following year, but will be required to make a ‘B’ or above (80 or above) in order to be able to continue taking
dual credit courses thereafter. See EIC (LOCAL) for further information.

Communications—Automated

Emergency

The district will rely on contact information on file with the district to communicate with parents in an emergency situation,
which may include real-time or automated messages. An emergency purpose may include early dismissal or delayed opening
because of severe weather or another emergency, or if the campus must restrict access due to a security threat. It is crucial to
notify your child’s school when a phone number previously provided to the district has changed. [See Safety on page 65 for
more information regarding contact with parents during an emergency situation].

Non-Emergency

Your child’s school will request that you provide contact information, such as your phone number and email address, in order
for the school to communicate items specific to your child, your child’s school, or the district. If you consent to receive such
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information through a landline or wireless phone, please ensure that you notify the school’s administration office immediately
upon a change in your phone number.

The district or school may generate automated or pre-recorded messages, text messages, or real-time phone or email
communications that are closely related to the school’s mission, so prompt notification of any change in contact information
will be crucial to maintain timely communication with you. Standard messaging rates of your phone carrier may apply. If
you have specific requests or needs related to how the district contacts you, please contact your child’s principal. [See Safety
on page 65 for information regarding contact with parents during an emergency situation].

Complaints and Concerns (All Grade Levels)

Usually student or parent complaints or concerns can be addressed informally by a phone call or a conference with the
teacher or principal. For those complaints and concerns that cannot be handled so easily, the board has adopted a standard
complaint policy at ENG(LOCAL) in the district’s policy manual. A copy of this policy may be obtained in the principal’s or
superintendent’s office or on the district’s website at www.eraisd.net.

Should a parent or student feel a need to file a formal complaint, the parent or student should file a district complaint form
within the timelines established in policy FNG(LOCAL). In general, the student or parent should submit the written
complaint form to the campus principal. If the concern is not resolved, a request for a conference should be sent to the
superintendent. If still unresolved, the district provides for the complaint to be presented to the board of trustees.

Conduct (All Grade Levels)

Applicability of School Rules

As required by law, the board has adopted a Student Code of Conduct that prohibits certain behaviors and defines standards
of acceptable behavior—both on and off campus as well as on district vehicles—and consequences for violation of these
standards. The district has disciplinary authority over a student in accordance with the Student Code of Conduct. Students
and parents should be familiar with the standards set out in the Student Code of Conduct, as well as campus and classroom
rules. During any periods of instruction during the summer months, the Student Handbook and Student Code of Conduct in
place for the year immediately preceding the summer period shall apply, unless the district amends either or both documents
for the purposes of summer instruction.

Campus Behavior Coordinator

By law, each campus has a campus behavior coordinator to apply discipline management techniques and administer
consequences for certain student misconduct, as well as provide a point of contact for student misconduct. The campus
behavior coordinator for the elementary campus is Courtney Stevens, and for the secondary campus is Todd Jones.

Disruptions of School Operations

Disruptions of school operations are not tolerated and may constitute a misdemeanor offense. As identified by law,
disruptions include the following:

e Interference with the movement of people at an exit, entrance, or hallway of a district building without
authorization from an administrator.

Interference with an authorized activity by seizing control of all or part of a building.

Use of force, violence, or threats in an attempt to prevent participation in an authorized assembly.

Use of force, violence, or threats to cause disruption during an assembly.

Interference with the movement of people at an exit or an entrance to district property.

Use of force, violence, or threats in an attempt to prevent people from entering or leaving district property
without authorization from an administrator.
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e Disruption of classes or other school activities while on district property or on public property that is within
500 feet of district property. Class disruption includes making loud noises; trying to entice a student away
from, or to prevent a student from attending, a required class or activity; and entering a classroom without
authorization and disrupting the activity with loud or profane language or any misconduct.

e Interference with the transportation of students in vehicles owned or operated by the district.

Social Events

School rules apply to all school social events. Guests attending these events are expected to observe the same rules as
students, and a student inviting a guest will share responsibility for the conduct of his or her guest. Student guests from other
schools will be required to complete a form that must be signed by their school principal prior to attending. Forms are
available in the secondary principal’s office.

A student attending a social event will be asked to sign out when leaving before the end of the event; anyone leaving before
the official end of the event will not be readmitted. Please contact the campus principal if you are interested in serving as a
chaperone for any school social events.

Junior/Senior Prom Guidelines

The junior class will be responsible for raising funds, organizing, and hosting the junior/senior prom in the spring semester.
Each year, the principal will appoint two or more teachers to the junior class as sponsors. Their role will be to organize and
assist with necessary class meetings during the school day, to provide information about potential fundraisers, and to facilitate
the deposit and withdrawal of funds from the “due to prom” activity account. All funds raised for the prom must be
deposited into the ”due to prom” activity account. These funds may be withdrawn through the purchase request process in
place at EHS, and may be used only for prom-related expenses. All money left in the account at the end of the school year
will remain in the account to cover expenses from future proms.

The junior class is free to organize and host the prom within the following guidelines:

e EHS will provide chaperones for the prom event, including, but not limited to, the junior class sponsors and the high
school principal.

e The prom will be conducted in a safe manner and location, and will be completely alcohol- and drug-free.

e The prom site will be chosen from within a 50-mile radius of Era High School, and must be approved by the principal.

e The prom event must be scheduled on a date sometime before the start of the last week of school, and should be
scheduled to avoid conflicts with other planned school events as much as is possible. This date must also be appr