Code: EFAA-AR

Oregon School Boards Association Adopted:
Selected Sample Policy \/ %S

Reimbursable Meals and Milk Programs

(National School Lunch Program, School Breakfast Program, Special Milk Program and other meal programs)

The district’s nutrition and food services will be operated in accordance with the following requirements:

Meal Pricing Procedures

“\_ access tb program meals. Under SMP, the district will choose one of the following options:

\"‘1\. The c;;t}«’:l may operate the Special Milk Program (SMP) at schools where students do not have

af},;’: Nonpricing (serve SMP milk at no charge to all students);

. “\Pricing programs without a free option (charge all students for SMP milk); or

/-"' c.  Pricing programs with a free option (distribute confidential applications for free milk and

/ charge only those students for SMP milk who do not qualify for free milk based on the

household’s application or direct certification from Supplemental Nutrition Assistance
Programs (SNAP)).

2. Reimbursable meals MM-'}ifwi:QLﬁ}dG]\&mtck&] will be priced as a unit.

3.  Reimbursable meals{Aldnd] Pﬁm’iﬁl [yﬁﬁe‘f;'sclipdl"%nickﬁ] will be served free or at a reduced price to
all children who are determined by the district to be eligible for free or reduced price meals [dnd frees

[mIKY-

4. Annually, the district will establish prices for reimbursable student mealsm&n’fij Jaf‘ié;_rsql}ool"'
~snacks ) Tuiilk]. The price charged to students who do not qualify for free or reduced price meals |Or
freemilk] will be established annually by the district in compliance with state and federal laws. g

5. The price charged to students who qualify for reduced price meals will be established annually by
the district in compliance with state and federal laws.

6. I"!?l‘.i};--d_j'strictfmi]_l-o’f' er S:_Mli tvith_ the i‘?ree optionhwithout the free option] [at no ch'trge] to -s‘tuklents
who afe notable to participate in the district’s lunlh or breakfast progl‘a‘;ﬁ_g]_ ; : "

ill implement clai

I\ (List schools

8. 91‘11(—: district will implp_menl claiming al;ernaqtiv‘e Commu_igity El;gibility at the following schools
under its jurisdicliun:i_’Lf’";r'c'?'l'} y o D ﬂ&fiﬁfé‘-ﬁb)ﬂfﬂl‘ B Kussel, Shaey
WA Pa ey O<e M nd (‘H L SC v

Application Procedures

9.  Households receiving SNAP or Temporary Assistance to Needy Families (TANF) benefits as
identified by Oregon Department of Education (ODE), will be automatically eligible for free
mealsf,} fand| [aflerschool snaeks] [milk ] for the students listed on the official document. Districts
must access this document at least three times per year.
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10.

11.

12.

13-

14.

15.

Students receiving support through the migrant education program, Runaway and Homeless Youth
Act, McKinney-Vento Homeless Assistance Act, federal Head Start and state-funded
prekindergarten programs, with income eligibility criteria identical or more stringent than federal
Head Start, or are in state or court placement foster care, will be automatically eligible for free
meals[, ] fand] [afterschioolsnacks} [ailk): for the students listed on the official documents.

Households that submit a confidential application will be notified of their student’s eligibility for
free or reduced price meals [0t free nfilk]. Households that are denied free or reduced price benefits
will be notified in writing using the ODE template letter distributed to the district annually.

On a case-by-case basis when a student is known to be eligible for free or reduced price meal [gf frideqp
free milk] benefits, and the household fails to submit a confidential application, the superintendentOr

designee may complete an application for the student documenting how he/she knows the household
income qualifies the student for free or reduced price meal benefits. Parents of a student approved
for free or reduced price benefits, when application is made for the student by a school official, will
be notified of the decision and given the opportunity to decline benefits.

Students who do not qualify for free or reduced price meals Jof freg milk] are eligible to participate
in the f[SM#P] National School Lunch Program (NSLP) and School Breakfast Program (SBP),’I/and
will bé charged “paid” prices set by the district. “Paid” category students will be treated equally to
students yeceiving free or reduced price benefits in every aspect of the district’s NSLl}KK[ﬁnd}/
iSM‘J-"_]‘{iéB P/f }»(_‘.hild and Adult Care Food Program ((‘ACITP)II/J/Sununer FFood Service Program
(SFSP )/

The district has established a fair hearing process under which a household can appeal a decision
with respect to the household’s application for benefits or any subsequent reduction or termination of

benefits.

In the event of major employers contemplating large layoffs in the attendance area of the district, the
district will provide confidential applications and eligibility criteria for free and reduced price meals

_for free-milk] to the employer for distribution to affected employees.

Financial Management of the Nonprofit School Food Service

1.

2.

The district will maintain a nonprofit school nutrition and food service operation.

Revenues earned by the school nutrition and fopd services will be used only for the operation or
improvement of NSLI}{,}/[énLW,{éQM?Z}SBP/;Z‘.‘ACFP}/{SSFSPI[.

Lunch and breakfast meals served to teachers, administrators, custodians and other adults not
directly involved with the operation of the district’s nutrition and food services will be priced to
cover all direct and indirect cost of preparing and serving the meal.'

District nutrition and food services revenues will not be used to purchase land or buildings.

The district will limit its nutrition and food services net cash resources to an amount that does not
exceed three months average expenditures.

'For meals with portion sizes equivalent to student meals, the adult meal price will be no less than the amount of reimbursement
for a free-eligible meal, plus the value of commodity foods used in the meal preparation.
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10.

The district will maintain effective control and accountability for, and adequately safeguard, all
nutrition and food services’ cash, real and personal property, equipment and other assets, and ensure
they are used solely for nutrition and food services purposes.

The district will meet the requirements for allowable NSLP,{{}/ %nd{ EﬁlﬁMI’] !SBP/{ rCACFP/?FSPﬁk

costs as described in 2 C.F.R. 200.

In purchasing nutrition and food services goods or services, the district will not accept proposals or
bids from any party that has developed or drafted specifications, requirements, statements of work,
invitations for bids, requests for proposals, contract terms and conditions or other documents for
proposals used to conduct the procurement.

All procurement transactions for nutrition and food services goods and services will be conducted
according to state, federal and district procurement standards using the applicable cost thresholds.

In the operation of its nutrition and food services program, the district will purchase food products
where at least 50 percent of the ingredients are produced or processed in the United States, whenever

possible.

11. &F he district may use facilities, equipment and personnel supported with nutrition and food services

revenue to support a nonprofit nutrition program for the elderly?}\

Civil Rights and Confidentiality Procedures

1.

The district will not discriminate against any student because of his/her eligibility for free or reduced
price meals.

The district will not discriminate against any student or any nutrition and food services employee
because of race, color, national origin, marital status, sex, sexual orientation, parental status,
religion, age or disability.

The district will assure that all students and nutrition and food services employees are not subject to
different treatment, disparate impact or a hostile environment.

Established district procedures will be followed for receiving and processing civil rights complaints
related to applications for NSLPY.Y¥andf [SNIP ],}'SBI’,'{",{?(‘ACl*'ng"{SFSPﬂncnelIts and services, and
employment practices with regard to the operation of its NSLP{.Y[‘EU}(]J’W KBP,}'}{',‘.ACFP}/

FSPY The district will forward any civil rights complaint regarding the district’s nutrition and
food services to ODE’s director of Child Nutrition Programs within three days of receiving the
complaint.

The district will make written or oral translations of all nutrition and food services materials
available to all households who do not read or speak English.

The district will maintain strict confidentiality of all information obtained through a confidential
application for free and reduced price mealsAor free milkfpor direct certification, including students’
eligibility for free or reduced price meals and all household information. The district’s NSLPLN
Aandt [SMPASBPYECACFPFFSFSP)operators are not required to release any information from a
student’s confidential application for free or reduced price mealsQor free milk}, No information may
be released from a student’s eligibility information without first obtaining written permission from
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the student’s parent or legal guardian/adult household member signing the application, except as
follows:

a.  Anindividual student’s name and eligibility status may be released without written consent
only to persons who operate or administer federal education programs; persons who operate or
administer state education or state health programs at the state level; persons evaluating state,
education assessment; or persons who operate or administer any other NSLP, SBP, SMP,
CACFP, SFSP or SNAP;

b.  Any other confidential information contained in the confidential application for free and
reduced price meals or free milk (e.g., family income, address, etc.) may be released without
written consent only to persons who operate or administer the NSLP, SBP, SMP, CACFP,
SFSP and the Special Supplemental Nutrition Program for Women, Infants and Children
(WIC); the Comptroller General of the United States for audit purposes; and federal, state or
local law enforcement officials investigating alleged violation of any of the programs listed
above.

Nutrition and Menu Planning

il

(9]

6.

Mealsland-afterschool-snacks served for reimbursement will meet the recommendations-of-the-meost
%%k&ﬁ%&fﬁd&%—f@fwﬁﬂ&% nutrition standards established by the U.S. Department of
Agriculture (USDA) and Oregon Smart Snacks Standards.

Meals fand-afterschoot-snaeks] served for reimbursement will meet at least the minimum NSLFY,].
‘[andﬂ'iSBPﬁCACFPjZSF Slﬂrequlrements for food items and quantities.

Meals served for reimbursement will:

Meet all calorie range requirements by grade level;

Meet the maximum standards set for saturated fat;

Meet the maximum standards set for sodium by grade level; and
Meet the requirement for zero grams of trans fats.

e o

The district will use the offer versus serve option when serving NSLP lunches to senior high school
students. High school students must take at least three of five different food items including one-
half cup of fruit or vegetable offered in program lunches.

The district will use the offer versus serve option when serving program breakfasts to senior high
school students. High school students must take at least three of four food items, including one-half
cup of fruit or vegetable offered in program break['astsﬂ\

The district will use the offer versus serve option when serving program lunches to students below
senior high school grades. Students below high school grades will be required to take three of the
five food items, including one-half cup of fruit or vegetable offered in program lunchesz\_

[The distriet witl-use the offer-versus serve option-when serving program breakfasts to-students
hc,low semor hls:h %clmnl grades: btudunls bdow ]ugh -.Lhoul grades W111 be requm,d to-take three-of

A copy of the Board minutes adopting the offer versus serve policy for students below high school
grades for program lunches and/or-for altstudents-in-the district for-program- breakfasts, as
applicable, will be made available upon request.
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Use and Control of Commodity Foods

9.

10.

11.

The district will accept and use commodity foods in as large a quantity as may be efficiently utilized

in the NSLI{, YpndiZ SBPRSFSPL,
The district will maintain necessary safeguards to prevent theft or spoilage of commodity foods.

The value of commodity foods used for any food production other than NSLP, SBP, SFSP or
afterschool snacks shall be replaced in the food service inventory.

Accuracy of Reimbursement Claims

15

The district will claim reimbursement only for reimbursable 111@31%@@&&5&@@%3&9]
filk}served to eligible children. -

All mealsy.§ [and}afterscheol snacks] fmitk] claimed for reimbursement will be counted at each
dining site at a “point of service™ where it can be accurately determined that the mealf §fand%,

dafterschool snackgfmilkg meets NSLP},%and¥{ SMP ? BP %CAC‘FPKand'_Zl[_S FS I"(req uirements

for reimbursement.

The person responsible for determining reimbursability of meals jand-afterschool snacks} will be
trained to recognize a reimbursable meal.

The district official signing the claim for reimbursement will review and analyze monthly mealk]/
fanedHaftersehoot smack}{mitk]-counts to ensure accuracy of the claim, before submitting the claim
to ODE.

Annually, by November 15, the district will verify a random sample of applications according to
NSLP verification requirements. Instructions for completing the verification process will be sent by
ODE to the district in October each year.

Food Safety and Sanitation Inspections

6.

7.

The district will maintain necessary facilities for storing, preparing and serving food and milk.

Semiannually, the district will schedule food safety inspections with the county Environmental
Health Department for each school or dining site under its jurisdiction.

The district will maintain health standards in compliance with all applicable state food safety
regulations at each school or dining site under its jurisdiction.

General USDA NSLP/SBP/SMP Requirements

1.

2.

3.

The district will ensure that no student is denied a meal as a disciplinary action.
Breakfast will be served in the morning hours, at or near the beginning of the student’s school day.

Lunch will be served between the hours of 10 a.m. and 2 p.m.
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4. The district will provide substitute foods for students with a disability” that restricts their diet when
supported by a written statement from a state-licensed health care professional, who is authorized to
write medical prescriptions. Substitutions will be provided only when a medical statement from the
licensed health care professional is on file at the school. The medical statement must state the nature
of the child’s impairment so its effect on the student’s diet is understood, and what must be done to
accommodate the impairment. The district will not charge more than the price of the school meal, as
determined by the child’s eligibility status, for meals with the accommodation.

5. The district will control the sale of competitive foods.

6.  The district will ensure that potable@rinking%water will be available to students, free of charge for
consumption in the place where meals are served during meal service.

7.  The district [allows no meal charges] |w1ifnmliy all households of its meal charge requirements
carly in the schoel-year]. [The district’s meal charging requirements-are.as follows:

A chargt. account for students paying full or reduced price for meals may be established with the

AR distriet. Students may charge no morethan [two] meals. Any student f'*nlmg, to keep his/her account

current as required by the district shall not be allowed to charge the price of further meals until the
account has beeir paid in full [but will b:., allowed to purchase a meal if the student pays for the meal
when it is received]. Atleast one written warning shall be provided to a student and his/her parent
prior to denying meals for exeeeding the district’s charge limit].~ demuﬂ s, due to the [thlnct
office] onthe [ ] of each month:- Stuclcnts or parents of students may prepay meal costs. Ik

8.  The sale of foods in competition with the district’s lunch (NSLP) or breakfast (SBP) programs will
be allowed in dining sites during lunch and breakfast periods with Board approval only when all
income from the food sales accrues to the benefit of the district’s nutrition and food services or
accrues to a school or student organization approved by the Board. A copy of the Board minutes
approving and defining competitive food sales will be made available upon request.

9. Stuclcnt:@ [witnot] be charged for second servings of meals or portions of meals served.

>To comply with Section 504 as it relates to a student’s severe food allergy, such as milk, gluten, nut or soy, and including but

not limited to diabetes, colitis, etc.
*[Language is suggested only. Revise to reflect district’s meal charging requirements and ensure information is communicated

to students and parents.]
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Record Keeping

The following documents will be maintained by the district for three years after the current school year or
longer, in the event of an unresolved audit(s), until the audit(s) has been completed:

1. All currently approved and denied confidential applications for free and reduced price mealy, free
milk&all current direct certification documents, eligibility verification documents and schoo

membership or enrollment lists;

2. Financial records that account for all revenues and expenditures of the district’s nonprofit nutrition
and food services programs, including procurement documents;

3. Records (i.e., recipes, ingredient lists and nutrition fact labels or product specifications) that
document the compliance with nutrition standards for all program and competitive foods available
for sale to students at a school campus;

4. Documents of participation data (i.e. meal counts) from each school in the district to support claims
for reimbursement;

5 Production and menu records;
6.  Records to document compliance with Paid Lunch Equity;
7. Records to document compliance with Revenue from Nonprogram Foods; and

8.  Internal program monitoring documents for NSLP[,]Z[andﬁSBP,] la-ﬁe.rs_chuol—-smtck.#liC‘ACFPZ

'IiSFSP{

RESBHA7413/17 | PH
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