Card Holder: Mike Roy

Purchases for: November, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
10/28|McDonalds Football Playoff meal $173.40 42161 x |-
10/28|Hungry Howies Band Playoff meal $337.00 64584 X —

11/1|MHSAA Wresting books $25.00 42144 X 4
11/7|Olive Garden Volleyball Team Dinner $356.61 42161 x -1
11/11|Comfort Inn Wolthuis Conference Lodging $98.94 64653 X ~
11/14]|12HourAwards.com |Tax credit -$6.85 64668 x -

B " " -$6.84 64669 X
11/14{12HourAwards.com |Cross Country plaques $109.63 64668 x =1

" " " $109.63 64669 x =1
11/21|Erbelli's Cross Country meal $76.22 64668 X =

" " " $76.22 64669 X -t

Total Amount of Purchases| $1,348.96
Summary by ASN #ASN # Total ASN # Total

42144 $25.00 $0.00

42161 $530.01 $0.00

64584 $337.00 $0.00

64653 $98.94 $0.00

64668 $179.00 $0.00

64669 $179.01 $0.00

$0.00 $0.00

$1,348.96

Employee Signaturbf/@/m/éd/(// s / 'Sﬁrﬁéor Signature 'L}\ .QA/\\

Instruction: Record purchases as they are

Ughout the month. When you receive your credit card statement, check it

against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of

the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?
6-Nov Amazon Marketplace Terri Negri - Green screen purchases $696.71 64522 yes <1
PTSO funded - charges $68.94,
$119.99, $507.78
4-Nov Panera Break Lisa Naster - ordered lunch for staff on
Records Day $314.21 64522 yes 1
11/8/2016 |Amazon Marketplace Sue Haines - poster frame $24.70 64499 yes —~
11/11/2016 |Scholastic Book Club Ruth Hook - spanish books for
Mrs. Jamerson's class $25.00 11170 yes ="
11/15/2016 |Future Horizons Online Nichole Wisinski - registration for
Molly Beardsley & Nichole Wisinski
to attend conference in Lansing - Sp.
Ed $270.00 22131 yes =~
11/16/2016 |[Dollar Tree Ruth Hook - Makerspace supplies $14.00 W 54555 yes A~
11/16/2016 |Follett School Solutions Sue Haines - renewal of AR $199.00 64531 yes_—|’
PTSO paid
11/27/2016 |Best Buy Diana Haring - Audobon Grant $380.00 Grant yes __}—~
iTunes cards ‘I‘Q
Total Amount of Purchases| §  1,923.62
Summary by ASN # ASN # . Total ASN # Total
11170 ¥39,00 52566
21231 $270.00
64499 $24.70
64522 Hi ()0 A4 5562454
64531 $199.00
Grant $380.00

3 Q/HML,;)Z/ o o F / /
Employee Signatuse - Supervisor Signature (S AL A7 31"‘)——;//
= T —7 e

Instruction: Record purchases as they are made throughout the month. When you receive your/ credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



v

/ <o L I"i ~
{ Card Holder: Rick Place / ?// V) Y )
Purchases for: Vicksburg Pathways High School
]
Date Vendor Description/Purpose Amount ASN # Receipt?
-
10-31-16 {Comcast Comcast Services for VPHS Lab S 124.90 18384 Y ]
)
| 4
L
i
Total Amount of Purchases| $ 124.90 —j
Summary_ by ASN # ASN # Total ASN # Total ]
18384 S 124.90
18385 S -00
/) // /1
AT S ) 2l
Employee Signature-Wﬁupervisor Signature “ rmi
il 7 | /

i

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.
After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for

all purchases on this statement to the Accounting Office by the 18th of the month.

e

INFO ONLY

Total by summary 124.90

Total above S 124.90

Difference S -00 ' o




VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

Statement Date: 11/28/16

© Date Vendor Description/Purpose Amount ASN# |Receipt?
29-Oct Coca-cola Austin- water machine in the lobby $61.25 64519 y 7
- L~
29-Oct Coca-cola Austin- staff coke machine products $119.40 64519 Y
| Young- Battle of the Books supplies »
28-Oct Baker-Taylor reimbursed by PTSO ck.#1023 $230.77 64519 Y —
. . /_
28-Oct Michigan School Counsel Lonsway- MSCA 2016 Fall Conference $245.00 See Gail V. Y ]
Vander Mei- Learning Activity-Build A Tiny Y
31-Oct Teacher Pay Teachers House/ PTSO to reimburse $5.85 64519 Y
Young- Battle of the Books supplies -
31-Oct Baker-Taylor reimbursed by PTSO ck.#1023 $37.60 64519 )
—t
31-Oct Dollar Tree Portage Mary HQ- Title | Night supplies $39.00 See K. Hill Y
See K. Hill
$49.62
#12170 —
31-Oct Dollar Tree Portage Mary HQ- Title | Night supplies $112.00 $62.38 Y
31-Oct Harding's Market |Mary HQ- Title I Night supplies $57.90 12170 Y T
Aust di N
4-Nov School Specialty kids: 12170 ¥
. J—
Austin- computer screen wipes, batteries,
4-Nov School Specialty binder clips, padlock for chrome carts $59.92 24270 Y
3-Nov Gordonwater.com Austin- staff water machine in staff lounge
2 Do 10. T o g/ B
B calhng SineiE
Guerrero- stacking blocks, laminating ‘(/
6-Nov Amazon Mktplace pouches, etc. / PTSO reimbursed ck. #1026 $33.94 64519 Y
McCaw- Intro to Orton- Gillingham & |
4-Nov SLD Read #2 Portage Multisensory strategies conference $211.88 22132 Y &
Austin- teacher's deluxe easel (Treat), kid L
7-Nov School Specialty scissors, folder files, hanging files $315.98 12170 Y
Guerrero- stacking blocks, laminating 1
8-Nov Amazon Mktplace pouches, etc. / PTSO reimbursed ck. #1026 $44.84 64519 Y
Guerrero- (1) $50 gift card for: Nursery o=
Ryhmn unit, Teen Number unit, etc./ PTSO
7-Nov Teacher Pay Teachers reimbursed ck.#1024 $50.00 64519 Y




VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

“ )

134q%03
INFO ONLY '
Total by summary $2,647.99
Total above $2,622.19
Difference $25.80

7-Nov USPS Hillard- stamps for Sunset office $94.00 12165 Y (
Vander Mei- STEM Challenges for the Entire L
10-Nov Teacher Pay Teachers Year with Growth Mindset Flipbooks $28.00 12170 Yy <]
Zagar/Chang- Oriental Trading: Christmas
-|Picture Frame Craft Kit/ PTSO reimbursed |
9-Nov OTC Brands, Inc. ck#1025 $31.89 64519 Yy =
10-Nov Fitness Finders Inc. Getsinger- Mile Club necklace tokens $106.37 64459 Y <
. . /
11-Nov Reading With TLC Mason/ Mary HQ- Title | supplies $71.00 See K. Hill Y -~
Austin- ID badge holders, (2) office chair
14-Nov Office max/Office Depot mats $202.30 24270 Y ™
15-Nov Coca-cola Austin- staff coke machine products $99.50 64519 Y T
#64519
Lonsway- Coats, boots, etc. for students in $250 |~
need/ PTSO to reimburse $250/ balance #21272 <~
22-Nov Wal-Mart from her acct. $263.81 $13.81 Y
=
27-Nov Explore Learning, LLC Fulton- Reflex Math Program for student $35.00 12284 Y kp
Total Amt. of Purchases $2,647.99
Summary by ASN # ASN # Total ASN # Total
; 1,055.83 64459 $106.37
:|Gail V. 245.00 12284 $35.00
K. Hill 159.62 21272 $13.81
7112170 464.26 10170 . |-$25.80
{24270 262.22
7122132 211.88
“|12165 94.00



VICKSBURG COMMUNITY SCHOOLS

Card Holder: Gail VanDaff
Purchases for: Cirriculum & Instruction

CREDIT CARD RECONCILIATION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
11/8/2016 |Ml Institure for Ed. Mgt School Improvement Conf. Reg. S (150.00) 22166 No -1
(GV was only able to attend 1 day, therefore a 1 day credit was issued)
11/14/2016 |Family Fare Food for Admin. Eval Mtg S 5.97 22187 Yes A
11/14/2016 |Subway Food for Admin. Eval Mtg S 43.99 22187 Yes =1~
11/15/2016 |Microsoft Surface Computer Dock S 211.99 47769 Yes
11/17/2016 |Microsoft Refund of Tax for Surface Dock S (12.72) 47769 Yes —°
11/23/2016 |Solution Tree English Learner Reference materials S 71.90 11181 ves ~[
11/23/2016 |Solution Tree English Learner Reference materials S 71.90 12181 Yes =1
I
Total Amount of Purchases| $ 243.03
Summary by ASN # ASN # Total ASN # Total
22166 S (150.00)
22187 S 50:89 | Y9, 74
47769 S 199.27
11181 S 71.90
12181 S 71.90

[ ‘
Employee Signatureoa/(&/o %ﬁ?/}  Supervisor Signaturew ﬂﬂv/%

Instruction: Record purchases as they are made throughoutthe month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Karen McKinstry

Purchases for:

Date Vendor Description/Purpose Amount ASN # Receipt?
11/15/16 O'LEARY PAINT PAINT FOR GARAGE $177.48 27177 X 7~
11/4/16 Jaspare's Pizza Lunch w/state inspector $25.88 27177 X //
11/11/16 Harbor Freight Parts Bins $79.99 27176 X //Q\ﬂ
Total Amount of Purchases| $ 283.35
Summary by ASN # ASN # Total ASN # Total
27177 $203.36
27173 $79.99

Employee Signatur§ \@\T\Mewisor Signature Jé\\’\\

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett
Purchases for: November 2016

Date [Vendor Description/Purpose Amount ASN # Receipt?
28-Oct |Screen Surgeons 2 replacement screens for Acer CBs S 94.00 X _+
Total Amount of Purchases| $ 94.00 i
Summary by ASN # ASN # Total ASN # Total
28464 S 94.00
S 94.00

Employee SignatureQ&l\Q)\iﬂ. Z\( QD\Q,ULJ

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Supervisor Signatur&\o}(\\_}z

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

o
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Card Holder: Matt VanDussen, Vicksburg Middle School
Purchases for: November, 2016

Date |Vendor Description/Purpose Amount ASN#  |Receipt?
10/31 |Yoders Country Market  |Office Rev/Staff Appreciation S 60.00 64564 X =
10/31 |Hungry Howies Mag Sales Fundraiser/Incentive | $ 86.95 64574 T
10/31 |Sams Club Office Rev/Staff Appreciation S 98.62 64564 X -1
10/31 |Sams Club Office Rev/Sams Membership [ S  100.00 64564 X 1
11/3 |Intuit Checks Intuit Checks/Athletic Checks S 269.98 64553 X =
11/7 |Meijer Social Studies S 5.69 64555 X “
11/7 |Michaels Stores Social Studies $ 4417 64555 X
11/14 |Joann Fabric Student Council S 47.13 64562 X =T
11/15 |Sams Club Office Rev/Vending S 22433 64564 X ="
11/15 [Sams Club Athletics/Concession S 337.28 64553 X -1
11/16 |Modern Robotics Inc Robotics Club Program S 159.80 64558 X -
11/17 |NearPod Social Studies S 2.99 64555 X =+
11/18 |Pitsco Inc/Education-Tetrix|Robotics Club Program S 129.71 64558 X =t
11/21 [Sams Club Athletics/Concession S 11.96 64553 X -1
11/21 |Sams Club Office Rev/Student Incentive S 21.82 64564 X ~1
11/21 |Pitsco Inc/Education-Tetrix|Robotics Club Program S 32.43 64558 X -
11/25 [Pitsco Inc Robotics Club Program S 266.97 64558 X A
11/28 [Sams Club Social Studies S 67.96 64555 X 1
11/28 |Joann Fabric Student Council S 78.81 64562 X //\(49

Total Amount of Purchases| $§ 2,046.60

Summary by ASN # ASN # Total ASN # Total

64564 S 504.77

64574 S 86.95

64553 S 619.22

64555 S 120.81

64562 S 125.94

64558 S 588.91 \

7 4 ' ;
Employee Signature W dd"’ Supervisor Signature

INFO ONLY



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: November, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
11/21/2016|Verizon Wireless - Hill $20.00 23270 ¥
11/1/2016 |[Legacy Flowers $64.98 23170 Y
11/2/2016 |[Legacy cancelled -$64.98 23170 Y
11/2/2016 |Life Tributes flowers $84.74 23170 Y
11/16/2016 [Angels Crossing Glaes mtg $24.50 23262 Y
11/17/2016|Yogi's VCSF Exec Com $53.00 23291 Y
Total Amount of Purchases $182.24
Summary by ASN # ASN # Total ASN # Total
23170| S 84.74 23291 $53.00
23262| S 24.50
23270| S 20.00
S 182.24
upervisor Signatur: e

Instruction: Record pruchases as they &re made throughout the month. When you receive your credi&?r}tatement, check it against this
db

reconciliation form. After checking, sign this form indicating you have balanced your account and have it s

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

y your supervisor. Send this form,




VICKSBURG COMMUNITY SCHOOLS

T CREDIT CARD RECONCILIATION FORM
Card Holder: [/ ichue| Riwicdin
Purchases for: ﬂbﬂﬁ El Ci%a%‘@%/

Date |Vendor Descrlptlon/Purpose Amount SN # Receipt?
10-2€1SST ~Sclreol éoec StudeA of nuikt ces mJ 2985 | (4s2 | yel 4~
11028 Ao zenn Jiroana el 343 | (483 | facc T
A=l [ Aiveen | Mgehen oo 1ohenel 135 W1 14337 Yo et
-2 | Avazon Clvisnag s (51 ean Srécinl L M L0qr§8q el
103 TAmMazon I\m(—(, lmd’ Ot Loy %DE&.‘ ) | 4531 W<t
W9 [ Dlle~Tree [ 30dorumentfmmes 20.00| (US| U 1
l\ 4 e Home Xmﬁr 3 inch puint b i 24 80| (453 | \Ger—

=Y Pl Pea e tb 1424 | (pYsIST] Up
ID 20 | Sqlics Do fee_ (m)L of \2((;&17(, Yew 5.c0 wysHAline |
N8 A <odon ook Sudeid «Caindy, ervads 4. Tl (US| yes—
(=20 | &S Coudon fopt | SucVid Rosads 2348 | LysH | Ges—
W-23 |Harcout Ped Buo fhnk Peinci [S 9208 64837 [ Yyt
1-23 | Wichisan offze 20l | tin i % Master Poll( 2727 4| b
i(-22 |0TC Faid ¢ {/tuz)v Eaa MNisica ApAa3 | 451 ‘f,:fC,S’”/
Y J 6
Total Amount of Purchases i
Summary by ASN # ASN #, Total ASN # Total
us ) A0 49
o4 sis L&49.487
L4314 313 .11

Employee Signatur "_

"\__ Supervisor Signature %’L_@_\’/

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Instruction: Record purchases as they are made throughout the month. When you receive ogir credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Statement Date: November, 2016

Card Holder: Maureen Ouvry

Month of: November 2016

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE AMOUNT ASN# | RECEIPT?
10-29 | Royal Dearborn Hotel Fall Conference- Ouvry 147.06 46135 Yes =
10-30 | Royal Dearborn Hotel Fall Conference-Brink 294.12 | 46135 Yes “1
11-03 | Corporate Colors Staff Uniform Shirts 82.50 | 46173 Yes
11-11 | Family Fare Chocolate Syrup 8.42 | 46170 Yes
11-15 | Family Fare Lac-Free Milk- Tobey 3.79 | 46170 Yes —
11-16 | Family Fare Chocolate Syrup 20.00 | 46170 Yes _+7A
A0
Total Amount of Purchases | 555.89
Summary by ASN #
ASN | 46170 Food § 32.21
ASN | 46173 Supplies $ 82.50
ASN | 46135 Travel & Conf | $441.18
ASN $
ASN $
ASN $
ASN $
TOTAL $585.89

i - 1
Employee Signature 7@ Lo %mu Supervisor Signature

Instruction: Record purchases as they are made througho
statement, check it against this reconcili
balanced your account and have it signe
receipts for all purchases on this statemen

C:\Users\mouvry\Desktop\m

ation form. After checking,
d by your supervisor. Send this form, statement copy, and
t to the Accounting Office by the 18 of the month.

ut the month. When you receive your credit &«A

sign this form indicating you have

ouvry on 'file2home’ (0)\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill

Purchases for: November, 2016

Employee Signature‘-}/f

/

Supervisor Signature

Date Vendor Description/Purpose Amount ASN # Receipt?
10/30 Haku Learning Ag Science subscription $4.95 16170 no
10/28 Big Apple Bagels Staff food $121.96 24587 X
10/28 Gordon Food Svc Jr. Musical supplies $145.25 64578 X
10/27 Image Market Yearbook shirts $224.25 64587 X —
10/28 Taco Bob's Jr. Musical meal $490.00 64578 X 1
1/11 Spotify Band monthly subscription $9.99 64584 no
11/4 Comfort Inn Ed Knapp Conference Lodging $64.26 64718 X
" . . $64.26 42148 x —|
11/8 Walmart Classroom supplies $75.08 16170 X <1
11/10 TechSmith Subscription renewal $49.00 16170 X i
" B " $49.00 16770 X 7
11/10 Celtx EFA Subscription $99.00 15370 X —f
11/10 Oriental Trading Semi-Formal supplies $71.90 64700 X
11/15 Amazon.com EFA Supplies $18.91 15370 X A
11/15 Amazon.com EFA Supplies $13.59 15370 X 1
11/15 Amazon.com EFA Supplies $17.77 15370 X
11/15 Amazon.com EFA Supplies $19.93 15370 X 1
11/16 Amazon.com EFA Supplies $31.49 15370 x =1
11/15 PinMart Model UN Pins $68.70 64683 X
11/16 Sams Club Membership renewal $45.00 24570 x =1
11/15 World Flag Pins Model UN Pins $50.75 64683 X ‘/;
11/20 Amazon.com EFA Supplies $35.25 15370 N
11/18 USPS Stamps $330.75 15165 X A
11/21 Amazon.com Copier staples $149.47 24570 X 1
11/21 Amazon.com EFA Supplies $584.02 15370 X 1
11/21 Hobby Lobby Semi-Formal supplies $82.68 64700 X =
11/22 Oriental Trading Semi-Formal supplies $200.84 64700 X b
11/23 Oriental Trading Semi-Formal supplies $111.40 64700 X =T -
Total Amount of Purchases| $3,229.45 lfz(/
Summary by ASN#  |ASN # Total ASN # Total

15165 $330.75 64584 $9.99

15370 $819.96 64587 $224.25

16170 $129.03 64683 $119.45

16770 $49.00 64700 $466.82

24570 $194.47 64718 $64.26

24587 $121.96 $0.00

42148 $64.26

64578 $635.25



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Matt VanDussen /)4VUW7(V\

Purchases for: November, 2016

Date [Vendor Description/Purpose Amount ASN # Receipt?
11/11 |NearPod Social Studies S (12.00) 64555 X
Total Amount of Purchases| $§ (12.00)
Summary by ASN # ASN # Total ASN # Total
64555 S (12.00)

Employee Signature &Q/d{?) zw@ Supervisor Signature

1t ot




Card Holder: Adam Brush
Purchases for: November, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
10/29 George Patton Assoc Roster stand $104.59 64736 x &
10/28 D&T Productions Semi-formal DJ $300.00 64700 x
10/31 Michaels Semi-formal supplies $14.07 64700 x -1
10/31 Hobby Lobby - |[Semi-formal supplies $42.03 64700 X -1
11/2 Vistaprint Semi-formal supplies $235.83 64700 X —
11/2 Hobby Lobby Semi-formal supplies $73.54 64700 X —
11/3 B&G Discount Machine Shop supplies $79.77 16570 X <~
11/5 Harbor Freight Machine Shop supplies $79.99 16570 X _t
11/5 Hobby Lobby Machine Shop supplies $160.12 16570 X —1
11/8 Amazon.com Machine Shop supplies $30.70 16570 X -1
11/8 Amazon.com Machine Shop supplies $39.90 16570 X 1
11/7 Amazon.com Machine Shop supplies $43.55 16570 X =t
11/7 Grizzly.com Machine Shop supplies $112.22 16570 X —f—
11/7 Amazon.com Machine Shop supplies $252.90 16570 x 1
11/18 Gordon Food Play supplies $55.96 64596 X <1
11/18 Taco Bob's Play meal $244.60 64596 X <4
11/22 Borgess Medical Center HRTM CPR/1st Aide Certification $119.00 16470 X A

Total Amount of Purchases| $1,988.77

Summary by ASN # ASN # Total ASN # Total

16470 $119.00 $0.00
16570 $799.15 $0.00
64596 $300.56 $0.00
64700 $665.47 $0.00
64736 $104.59 $0.00

$0.00 $0.00

$0.00 $0.00

$1,988.77
g /MV”‘)/ /W_\
Employee Signaturé ) /W, ' Supervisor Signature
/7 v )

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



R-[ cK f')({(,-@/

Purchases for: Vicksburg Pathways High School - September 2016
— —
Yy ‘4’—'—1 o]
Date Vendor Description/Purpose Amount ASN # Receipt?
10-27-16 |McDonalds Conference Meal S 4.59 18384 Y <=
10-28-16 |Rosarios Restaraunt Conference Meal ) 10.00 18384 Yy 17
10/27/16 |Zinc Bistro Conference Meal S 18.00 18384 Y o
10/27/16 |Delta Airlines Baggage Fee $ 25.00 18384 Y -
e .- e B E—
11/02/16 |OfficeMax Office Supplies S 36.03 18384 Y ==
11/03/16 |USPS Postage S 2.62 18384 Y -
- 11/22/16 |USPS Postage $ 47.00 18384 Y A7
- M///J______
“ T H
— H
- M//————
/_MM,_,M___,/,/ _‘_J_
o ,_“______,______,_,,.__.__‘_______,..,___-———__‘____ |
17 [ ]
I
Total Amount of Purchases $ 143.24
Summary by ASN # ASN Total ASN # Total
18384 143.24
18385 -00
,J:::M///”JM
1 Total $ 143.24 i
[ I
I I - /L____—;/—____
s - el e 2 5 I——
- Employee Signature._.= - " ‘Supervisor Signature P ——

pres

Instruction: Record pruchases as they are made throug

After checking, sign this form indicating

Total by summary
Total above
Difference

o

hout the month.
you have palanced your account
all purchases on

and have it signed by your supervisor.

this statement to the Accounting Office by the 18th of the month.

When you receive your credit card statement, check it against this reconciliation form.
isor. Send this form, statement copy,

and receipts for




e —,

Card Holder: Tonya Nash

Purchases for: November 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
10/31/2016 |School Spec Kids Klub IL $392.35] 20170 Y
11/3/2016 |NAEYC Membership-McLiechey $86.00 11462 Yy =
11/3/2016 NAEYC Membership-Salik $86.00 11462 Y A7
11/8/2016 |Integrity Bus Sol Comm Ed Supplies $29.98 18474 Yy -1
11/12/2016 |Google WNDU Fraudulant charge $4.49 20180
11/12/2016 |Google WNDU Fraudulant charge $4.49 20180
11/12/2016 |Google WNDU Fraudulant charge S4.49 20180
11/10/2016 |Meijer Preschool Supplies_TY $4.99 11475 L
11/12/2016 |Google Play Fraudulant charge $5.00 20180
11/12/2016 |Google WNDU Fraudulant charge $7.49 20180
11/12/2016 |Google WNDU Fraudulant charge S87.47 20180
11/12/2016 |Google Play Fraudulant charge $100.00 20180
11/12/2016 |Google Play Fraudulant charge $100.00 20180
11/12/2016 |Google Play Fraudulant charge $100.00 20180
11/12/2016 |Google Play Fraudulant charge $100.00 20180
11/12/2016 |Google Play Fraudulant charge $100.00 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$4.49 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$4.49 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -54.49 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$5.00 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$7.49 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$87.47 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$100.00 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$100.00 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$100.00 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$100.00 20180
11/12/2016 |Goog/Frd Adj Fraudulant charge-adj -$100.00 20180 Vo

Total Amount of Purchases $599.32
Summary by ASN # |ASN # Total ASN # Total
20170 $392.35 11475 $4.99 °
11462 $172.00 $0.00
18474 $29.98 $0.00
20180 $0.00 $0.00
99.32

Employee Signature 7%@/}7 W Supervisor Signature

7&/4.?.L‘
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