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Where Minnesota School Boards Learn to Lead



LIMITED SEARCH - $2,500 - MSBA will:

1. Conduct an initial planning meeting with the School Board to establish the search timeline, discuss hiring
criteria and stakeholder involvement, identify the district’s position in the marketplace, determine
advertising venues, and finalize all processes and procedures for conducting the search. *

4. Develop atwo-sided color vacancy announcement and post on both statewide and national job sites.

5. Directly contact Superintendents, Assistant Superintendents, Service Cooperative Directors, Charter
School Directors, Principals, Assistant Principals, and Cabinet members across the state to inform them
of the vacancy and application procedures. Also post in Revelus through the national NASS network.

6. Develop all application procedures, handle applicants’ calls and correspondence, collect and review
applicants’ files, and receive applicants’ credentials.

7. Screen the applicant pool against the School Board’s hiring criteria and leadership profile.

* Designates in-district meetings, if possible.
* * Designates virtual meetings; however, at the Board's request in-district meetings may be
substituted for an additional $300 per meeting.



