Card Holder: Mike Roy
Purchases for: Jan/Feb, 2016

Date Vendor Description/Purpose *Amount |+ ASN# | Receipt?
12/17|Soaring Eagle Hotel  |Credit -$142.50 64664 x 1
1/18|Embassy Suites Cheerleading tournament $139.23 64600 x T
" " " $139.23 64600 X =T
" & " $139.23 64600 X )
" " " $139.23 64600 X T
" " " $139.23 64600 X

Total Amount of Purchases| $553.65

Summary by ASN # |ASN # Total ASN # Total
64600 $696.15 $0.00
64664 ($142.50) $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

$553,

Employee Signature/ ,ﬁ%«,ﬁewisor Signatz}// _

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card stateffhept, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account and have'it signed by
your supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the

' 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook

Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?
7-Jan Apple iTunes - Nichole Wisinski $26.49 64522 yes et
(Nichole issued a check to cover)
12-Jan Michigan Music Conference |Patty Heintzelman- registration for Michigan $144.70 11174 yes =T
Music Conference 1/21/16-1/23/16 $5.30 64453 yes -
total charge $150.00
1/13/2016 |Plank Road Publishing Patty Heintzelman - Farm Songs &
the Sounds of Moo songbook & CD $37.90 64453 yes ——t—
1/13/2016 |Summit Prof. Ed Sue Haines - registration for Ashley $219.99 64514 yes
Kettenbeil - Early Childhood class ‘
1/15/2016 |KidBlog Inc. Jill Barton - [o\(*h)(,ﬁf;..'la $36.00 11170 j&&
1/18/2016 |Verizon Ruth Hook - iPad $20.00 24170 YES =t
1/22/2016 |Monoprice.com Sue Haines- 32 ft 10M USB extension
cord for Jessica Peacock's computer $13.70 64522 yes _+—
(PTSO reimbursed Tech. funds)
1/22/2016 |Family Fare Jill Barton - St. Council Valentines $46.69 64509 yes —=
1/26/2016 |Target Angela Spanhak - changing table $78.16 64514 yes ...
Total Amount of Purchases| S 628.93
Summary by ASN # ASN # Total ASN # Total
11170 $36.00
11174 $144.70
64514 $298.15
64522 $40.19
64453 $43.20 N
64509 $46.69 |
24170 $20.00 /

Employee Signatufﬁ\;}b&;}i’w}{.ﬁ)\i/ Supervisor Signatur

N R

I3

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliaf
form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. ‘Send this form, statement cof
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Steve Fryling
Purchases for: WAY Program - January 2016
i
Date Vendor Description/Purpose Amount ASN # Receipt?
1-8-16  [USPS Lab Supplies S 49.00 18384 Y =
01/08/16 |Mac sales.com Lab Supplies S 185.00 18384 L
01/19/16 |Amazon Lab Supplies S 95.65 18384 Y
Total Amount of Purchases| $ 329.65
Summary_bv ASN # ASN # Total ASN # Total
18384 S 329.65
18385 S -00
S 329.65 ?
) 7 // =
VAT 0 S/
Employee Signature Mim&w Supervisor Signature‘l[ ,—/,/(, L{%/\?’
e L 74 A1 |

all purchases on this statement to the Accounting Office by the 18th of the month.

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it aga%t%&iliaﬁon form.
“"| After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for

INFO ONLY

Total by summary S 329.65
Total above S 329.65
Difference ) -00




VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

_Statement Date: 1/27/16

Vendor

Description/Purpose

ASN #

Date Amount Receipt?
McCaw- Educator annual account-online \
4-Jan Smore.com parent newsletter $47.20 64523 Y 1T
Kirk-chewy necklaces, lime green &
6-Jan Therapy Shoppe turquoise $33.27 12170 Y T
McCaw-motorola 2-way radios-2 sets of B
4-)Jan The Home Depot 2 ' $116.00 64523 Y B
McCaw-Red folders for emergency withisii
7-Jan Rochester 100, Inc. procedure plans for classrooms. $115.00 12170 Y
7-Jan Gopher Sport Getsinger-flags for football recess play $169.65 64523 Y T
Lee-Science supplies-Books: Energy '
Makes Things Happen/Who Eats What?/
17-Jan Amazon Mktplace Fossils Tell of Long Ago $25.40 12177 Yy
Lee-Science supplies-Books: Reading
Expeditions:The Magicof Light and B
19-Jan Amazon Mktplace Sound. $4.00 12177 '
Lee-Science supplies-Books: Loud or —t
18-Jan Amazon Mktplace Soft? High or Low? A look at Sound $9.53 12177 Y
McCaw- student headphones for —t
22-Jan ACP Direct computer lab $134.65 12170 Y \M
Total Amount of Purchases| $654.70
Summary by ASN # ASN # Total ASN # Total
A R g 64523 332.85
- [12170 282.92
Ehnay (12177 38.93
‘ A : : z
Employee Signature é‘/ M Supervisors Signature y 4 /ﬂ és«)
INFO ONLY ' , HFGC / /
Total by summary $654.70 i
Total above S 654.70
Difference




VICKSBURG COMMUNITY SCHOOLS

Card Holder: Gail Van Daff
Purchases for: Curriculum Office

CREDIT CARD RECONCILIATION FORM

Date |Vendor Description/Purpose Amount ASN # Receipt?
7-lan  |Assoc Superv and Curr Membership S 73.00 22150 A
21-lan Ml Inst for Ed Mgt Conference S 185.00 22150 Y "’”M“;\
D
Total Amount of Purchases S 258.00
Summary by ASN # ASN # Total ASN # Total
22150 S 258.00

o . A 4
Employee Signature {0l 4 £ 4 ?ﬁg{é 5

reconciliation form, After checking,

Supervisor Signature }}ﬁzwj ‘/Z/;f/?/:}j;??? l

y are made throughout the month, When
sign this form indicating you have balanc
statement copy, and receipts for all purchases on this state

3

you receive your credit card statement, check it against this
ed your account and have it signed by your supervisor, Send this form,
ment to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Nancy Irving
Purchases for: January

Date |Vendor Description/Purpose Amount ASN # Receipt?
1.18.16 |Vac World Vacuum Bags $ 377.40 26968 yes =
20

Total Amount of Purchases| $ 377.40

Summary by ASN # ASN # Total ASN # Total
26968 S 377.40

i

€

Employee Signature/{(u“““/( g()c{j

Instruction: Record purchases as they é@/vLade throu i the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Supervisor Signature g}"’j




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Karen McKinstry
Purchases for:

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card stateme
reconciliation form. After checking,

Date Vendor Description/Purpose ~ Amount ASN # Receipt?
1/11/16 RW Mercer Fix catch basin at fuel pumps o 007 26976 X F
W 5soe? W
T
Total Amount of Purchases| $ 500-06-
Summary by ASN # ASN # Total ASN # Total
26976 $566-00-
<L)

Employee Signaturea')._\@&ma\) Supervisor Signature j;f/??%%

mAheck it against this
sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: January, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
12/28/2015|The Vault Retirement lunch-Miller, Glaes, Gd 57.86 23262 b
1/12/2016 |Jaspares Admin Team Mtg 123.57 23263 Y
1/15/2016 |MASA Conf Reg - Glaes 300.00 23262|Y -
1/18/2016 |Main Street Pub Retire - Miller 231.44 23170 Y[
12/21/2015|Verizon Wireless - Hill 20.00 23270 ¥ A
WV
Total Amount of Purchases| $ 732.87
Summary by ASN # ASN # Total ASN # Total

23270| S 20.00 23263 $123.57

23262| S 357.86 )

23170 S 231.44

S 732.87 L

Employee Signatur

Supervisor Signature %

Instruction: Record pruchases as they are'made throughout the month. When you receive your credit card statement, check it against this reconcilia
form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement coj
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




] VICKSBURG COMMUNITY SCHOOLS
T CREDIT CARD RECONCILIATION FORM ﬁi‘fw%f’ﬂ

] Card Holder: 57 Thivd Bﬁm K-
. Purchases for:\jflhuﬁ;ﬂﬁ 20| (0"

Date |Vendor ' - |Description/Purpose ~Adhount ~ ASN # _ Receipt?
j%’ DA e MAx. 1 0da gk ~ .79 1 Q24370 |y
A=y JJSPS A4S pfstimes | 48.0 | (2[5 [ Vref™
A8 Wreciswn - [Blagl [ Tone— - 49,95 | AY4A10° de—
119 16einesis  [Pann Gol pe11es 280 | 15177 | ey~
1=25 1050 eSi € lprrnpwipllets | 2858 | (3197 [ D

Total Amount of Purchases| $ 55‘? ,’?‘{ ]

Summary by ASN # ASN # ~___ Total _ ASN #
(3 s gg.00
IRk 57,00

Total

Emp'loyee Signature .

/9 D . ©
20w/ >Supervisor Signature ‘74/\_/%7@—\\_/

Instruction: Record purchases as they are made throughout the month. When you receive ygr credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account ana have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Maureen Quvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: January, 2016

Month of: January, 2016

Employee Slgnaturga/w\/b &:@A Q P Supervisor Signature Q\ W\Ex DO&K

Instruction: Record purchases as they are made throughout the month. When you receive your c%ﬁrta';
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

O:\Credit Card Reconciliation Form.doc

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
1-04 Vicksburg Hardware Bulletin Boards 12.71 | 46173 Yes =1
1-05 Family Fare Milk- Tobey 3.89 | 46170 Yes —f—
1-07 Family Fare CACFP-Snacks 8.01 | 46170 Yes ——
1-12 Family Fare Syrup-Sunset 4.19 | 46170 Yes =
1-15 | Vicksburg Hardware Thermos-Middle 15.89 | 46173 Yes T
~1-19 | Family Fare Coffee-Indian 12.68 | 46170 Yoy =
1-21 Family Fare CACFP-Snacks 18.87 | 46170 Yes %}
Total Amount of Purchases | $76.24
Summary by ASN #
ASN | 46170 Food $47.64
ASN | 46173 Supplies $ 28.60
ASN | 46135 Travel/Conf | $
ASN $
ASN $
ASN $
ASN | $
$ 76.24



Card Holder: Keevin O'Neill
Purchases for: Jan/Feb, 2016

Date |Vendor Description/Purpose ~-Amount ASN # Receipt?
1/4 Spotify Band monthly subscription B % $9.99 64584 No-
1/7 TechSmith Credit 1. -849.00 16770 no
1/7 .| Bittersweet Ski Food j $8.500 64692 X A
1/7 Bittersweet Ski Ski passes ~1:°816.00 - 64692 X
1/9 Apperson Forms Scantron forms - $186.27 15182 X~
1/12 Amazon.com EFA supplies $30.29 15370 X =
1/15 Erbelli's Board Meeting food $24.00 64580 X e
1/18 Amazon.com Band Racks $510.00 64584 X e
1/20 B&W Charters Bus deposit $139.00 64638 Xt
1/21 Best Buy LARC Monitor $137.79 15154 X s
1/25 ‘|Hobby Lobby Homecoming supplies $19.36 64700 p G| N
Total Amount of Purchases| $1,032.20
Summary by ASN#  |ASN # Total ASN # Total

15154 $137.79 64700 $19.36

15182 $186.27 $0.00

15370 $30.29 $0.00

16770 -$49.00 $0.00

64580 $24.00 $0.00

64584 €519.99 $0.00

64638 $139.00 $0.00

64692 $24.50 $0.00

Employee éignaturv/v/{//’ﬂ W%ﬁypmisw Signature //7 //O

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this stiten.ent to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush
Purchases for: Jan/Feb, 2016

ASN #

Date Vendor Description/Purpose Amount Receipt?
1/4 Harris Seeds Ag Science supplies $192.33 16170 X T
1/12 Hudl Girls Basketball subscription $400.00 64654 X —t
1/13 Home Depot Musical supplies $167.67 64637 X .l
1/18 Home Depot Musical supplies $105.66 64637 X _}b—
1/21 Joe's Pizza Ski Club food $159.17 64692 X T
1/22 Michaels Art Supplies $173.32 64577 X 1
1/25 BMI Auditorium supplies $104.78 43570 X
78
Total Amount of Purchases| $1,302.93
Summary by ASN # ASN # Total ASN # Total
16170 $192.33 $0.00
43570 $104.78 $0.00
64577 $173.32 $0.00
64637 $273.33 $0.00
64654 $400.00 $0.00
64692 $159.17 $0.00
$0.00 $0.00
$0.00 - $0.00

Employee Signature | /

I
i

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY-SCHOOLS
CREDIT CARD RECONCILIATION FORM

AA1 Card Holder: L. Kuhlman
Purchases for: January 2016
Date Vendor Description/Purpose Amount ASN # Receipt?
1|Dec. 3 Sam's Club Classroom Library Books S 71.84 14373|yes -t
2Jan. 5 Sainsmart.com Robotics Club itmes S 674.91 64558|yes =1
3|Jan. 8 Vicksburg Hardware Screws for PLTW class S 3.82 14170}yes S
4llan. 9 Amazon.com Classroom Library Books S 100.31 14373|yes -1
5lJan. 12 Amazon.com Credit for Sales Tax S (5.67) 14373|yes e
6(Jan. 17 Sam's Club Cleaning wipes for office S 10.73 24470]|yes —
71an. 17  |Sam's Club Student Behavior Plans Incentives S 56.58 21270(yes b
8lJan. 15 First Agency, Inc. Student Scholarship for Insurance S 105.00 64754 |yes e
9fJan. 17 [Sam's Club Vending Maching ltems S 110.08 |Split yes e
10}Jan. 17  |Sam's Club Concession Stand ltems S 334.34 64553 |yes -1
11}Jan. 20 Hungry Howies Vxb Concession Sales - Wrestling S 40.00 64553|yes ~fe
12|Jan. 20 Long Lake Roller Rink 6th Grade Skating Party S 760.50 64562|yes S [y
13|Jan. 24  |Verizon Wireless Kuhlman Data Plan S 20.00 14170|yes S
14|Jan. 24  |Verizon Wireless VanDussen Data Plan S 20.00 14170}yes A
15|Jan.22 Gordon Foods Concession Stand Items S 73.55 64553 |yes 1
16/Jan. 22 Gordon Foods Vending Maching ltems S 418.39 |split yes R
64553 = 55.04 + 209.20 =264.24 '/y
64562 = 55.04 + 209.19 =264.23
Total Amount of Purchases| S  2,794.38
Summary by ASN # ASN # Total ASN # Total
14373 166.48 64562 1024.73
64558 674.91
14170 43.82
24470 10.73
21270 56.58
64754 105.00
64553 712.13

- . ; ]
Employee Signature \Q/ﬂééh‘s Q/»M Supervisor Signature ¢

W

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement,-check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this fc
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the' month.



Card Holder: Tonya Nash
Purchases for: January 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
1/13/2016 |Amazon Comm. Ed. Office Supplies $27.47 18474 y T
1/13/2016 |Amazon Preschool Supplies $26.43 11475 y 1~
1/18/2016 |Weissman Designs Dance Costumes $242.74 64746 y T
1/21/2016 |NAEYC Membership - VanDyk $66.00] 11462 v 1
1/21/2016 |NAEYC Membership - Flathers $66.00 11462 y —

1 o

Total Amount of Purchases $428.64
Summary by ASN # ASN # Total ASN # Total
18474 $27.47 $0.00
11475 $26.43 $0.00
64746 $242.74 $0.00
11462 $132.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

$428.64

Employee Signature Mupewisor Signature

J

Ve

74_%/4/2-‘4\



January 2016
There was no balance due on January 2016 credit cards for:

Don Puckett
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