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This form is to be completed and sent to the Business Office when you are changing the status of one or more
items on your Fixed Assets listing.
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Campus:N h.l ﬂ‘{'@ Ncnce / T’mWSDOH 10N Dae: |~ 20-20]|
\/m% G AW C2YU25EIG]04) Pate# 09 1-070
Tag # Serial#____ Description: Truck 5/5
Tag # Serial#______~  Description:
Tag # Serial # Description:
Tag # Serial#____________ Description:
For untagged (lotted) furniture, give quantity , and describe:
-
| 2. Check appropriate reason(s) ‘=
' Add 2
O  Gift (attach documentation) Q  Location change from: :?“
=
3y
Delete -3
Q  Burglary Q  Location change to:
(2 Trade-in Q  To be sent to warehouse as surplus/scrap
tﬂ Other (explain): CO 1hsien Does the item(s) work? Q Yes EX No

Was +4otaded oudt
J;\,L INsurcNCE

3.  Was the item(s) purchased with federal dollars (i.e., grant)? ~ Q  Yes
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UAuthor:zecht{mpus Signature

To Warehouse:
)
' Changes have been made on Fixed Assets listing. Ite is cleared for pick-up from above location.
Signature Date Business Office Signature Date
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