School Board 2:110

Qualifications, Term, and Duties of Board Officers

The School Board officers are: President, Vice President, Secretary, and Treasurer.
These officers are elected or appointed by the Board at its organizational meeting.

President

The Board elects a President from its members for a 2-year term. The duties of the
President are to:

Preside at all meetings;

Focus the Board meeting agendas on appropriate content;

Make all Board committee appointments, unless specifically stated otherwise;

Attend and observe any Board committee meeting at his or her discretion;

Represent the Board on other boards or agencies;

Sign official District documents requiring the President’s signature, including

Board minutes and Certificate of Tax Levy;

Call special meetings of the Board;

Serve as the head of the public body for purposes of the Open Meetings Act and

Freedom of Information Act;

9. Ensure that a quorum of the Board is physically present at all Board meetings,
except as otherwise provided by the Open Meetings Act;

10. Administer the oath of office to new Board members;

11. Serve as or appoint the Board's official spokesperson to the media;

12. Except when the Board President is the subject of a complaint of sexual
harassment, a witness, or otherwise conflicted, appoint a qualified outside
investigator to conduct an independent review of allegations of sexual
harassment made against a Board member by another Board member or elected
official; and

13. Ensure that all the fingerprint-based criminal history records, information checks,

andfer screenings, and sexual misconduct related employment history reviews

(EHRSs) required by State law and policy 5:30, Hiring Process and Criteria, are

completed for the Superintendent.
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The President is permitted to participate in all Board meetings in a manner equal to all
other Board members, including the ability to make and second motions.

The Vice President fills a vacancy in the Presidency.

Vice President

The Board elects a Vice President from its members for a 2-year term. The Vice
President performs the duties of the President if:

1. The office of President is vacant;
2. The President is absent; or
3. The President is unable to perform the office’s duties.
A vacancy in the Vice Presidency is filled by a special Board election.

Wood Dale School District 7 — Policy 2:110
Revised 10/19/23 1



Secretary

The Board elects a Secretary for a two-year term. The Secretary may be, but is not
required to be a Board member. The Secretary may receive reasonable compensation
as determined by the Board before appointment. However, if the Secretary is a Board
member, the compensation shall not exceed $500 per year, as fixed by the Board at

least 180 days before the beginning of the term. The duties of the Board Secretary are
to:

1. Keep minutes for all Board meetings, and keep the verbatim record for all closed
Board meetings;

2. Mail meeting notification and agenda to news media who have officially
requested copies;

3. Keep records of the Board's official acts, and sign them, along with the President,
before submitting them to the Treasurer at such times as the Treasurer may
require;

4. Report to the Treasurer on or before July 7, annually, such information as the

Treasurer is required to include in the Treasurer’s report to the Regional

Superintendent;

Act as the local election official for the District;

Arrange public inspection of the budget before adoption;

Publish required notices;

Sign official District documents requiring the Secretary’s signature; and

Maintain Board policy and such other official documents as directed by the

Board.
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The Secretary may delegate some or all of these duties, except when State law
prohibits the delegation. The Board appoints a secretary pro tempore, who may or may
not be a Board member, if the Secretary is absent from any meeting or refuses to
perform the duties of the office. A permanent vacancy in the office of Secretary is filled

by special Board election. A permanent vacancy in the office of Secretary is filled by
special Board election.

Recording Secretary
The Board may appoint a Recording Secretary who is a staff member. The Recording
Secretary shall:
1. Assist the Secretary by taking the minutes for all open Board meetings;
2. Assemble Board meeting material and provide it, along with prior meeting
minutes, to Board members before the next meeting; and

3. Perform the Secretary’s duties, as assigned, except when State law prohibits the
delegation.

In addition, the Recording Secretary or Superintendent receives notification from Board
members who desire to attend a Board meeting by video or audio means.

Treasurer

The Treasurer of the Board shall be either a member of the Board who serves a
one-year term or non-Board member who serves at the Board's pleasure. A Treasurer
who is a Board member may not be compensated. A Treasurer who is not a Board
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member may be compensated provided it is established before the appointment. The
Treasurer must:

1. Be at least 21 years old;

2. Not be a member of the County Board of School Trustees: and

3. Have a financial background or related experience, or 12 credit hours of
college-level accounting.

The Treasurer shall;

Furnish a bond, which shall be approved by a majority of the full Board;
Maintain custody of school funds;

Maintain records of school funds and balances;

Prepare a monthly reconciliation report for the Superintendent and Board; and
Receive, hold, and expend District funds only upon the order of the Board.
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A vacancy in the Treasurer’s office is filled by Board appointment.
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School Board 2:260

Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any District
Complaint Manager if he or she believes that the School Board, its employees, or
agents have violated his or her rights guaranteed by the State or federal Constitution,

State or federal statute, or Board policy, or have a complaint regarding any one of the
following:

—_—

Title Il of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq.;

2. Title 1X of the Education Amendments of 1972, 20 U.S.C. §1681 et seq.,
excluding Title IX sexual harassment complaints governed by policy 2:265, Title
IX Sexual Harassment Grievance Procedure;

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.;

Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.;

Equal Employment Opportunities Act (Title V1l of the Civil Rights Act), 42 U.S.C.
§2000e et seq.;

6. Sexual harassment prohibited by State Officials and Employees Ethics Act, 5
ILCS 430/70-5(a); lllinois Human Rights Act, 775 ILCS 5/; and Title VIl of the Civil
Rights Act of 1964, 42 U.S.C. §2000 et seq. and (Title IX sexuai harassment

complaints are addressed under policy 2:265, Title IX Sexual Harassment
Grievance Procedure);

7. Bullying, 105 ILCS 6/27:23.7,
8. Misuse of funds received for services to improve educational opportunities for
educationally disadvantaged or deprived children;
9. Curriculum, instructional materials, and/or programs;
10. Victims’ Economic Security and Safety Act, 820 ILCS 180/,
11. lllinois Equal Pay Act of 2003, 820 ILCS 112/,
12. Provision of services to homeless students; ef
13. lllinois Whistleblower Act, 740 ILCS 174/
14. Misuse of genetic information prohibited by the lllinois Genetic Privacy Act 410
ILCS 513/; and Titles | and Il of the Genetic Information Non-Discrimination Act,
42 U.S.C. §2000ff et seq.
15. Employee Credit Privacy Act, 820 ILCS 70/.
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The Complaint Manager will first attempt to resolve complaints without resorting to this
grievance procedure. If a formal complaint is filed under this policy, the Complaint
Manager will address the complaint promptly and equitably. A student and/or
parent/guardian filing a complaint under this policy procedure may forego any informal
suggestions and/or attempts to resolve it and may proceed directly to the grievance
procedure. The Complaint Manager will not require a student or parent/guardian
complaining of any form of harassment to attempt to resolve allegations directly with the
accused (or the accused parent/guardian); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this
policy shall not be impaired by the person’s pursuit of other remedies (e.g. criminal
complaints, civil actions, etc.). Use of this grievance procedure is not a prerequisite to
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the pursuit of other remedies and use of this grievance procedure does not extend any
filing deadline related to the pursuit of other remedies. If a person is pursuing another
remedy subject to a complaint under this policy, the District will continue with a
simultaneous investigation under this policy.

Deadlines

All deadlines under this procedure may be extended by the Complaint Manager as he or
she deems appropriate. As used in this policy, school business days means days on
which the District's main office is open.

Filing a Complaint

A person (hereinafter Complainant} who wishes to avail him or herself of this grievance
procedure may do so by filing a complaint with any District Complaint Manager. The
Complainant shall not be required to file a complaint with a particular Complaint
Manager and may request a Complaint Manager of the same gender. The Complaint
Manager may request the Complainant to provide a written statement regarding the
nature of the complaint or require a meeting with a student’s parent(s)/guardian(s). The
Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and cyber-bullying of students, the Complaint
Manager shall process and review the complaint according to Board Policy 7:180
Prevention of and Response to Bullying, Intimidation, and Harassment, in addition to
any response required by this policy. For any complaint alleging sexual harassment or
other violation of board policy 5:20, Workplace Harassment Prohibited, the Complaint
Manager shall process and review the complaint according to that policy, in addition to
any response required by this policy.

Investigation

The Complaint Manager will investigate the complaint or appoint a qualified person to
undertake the investigation on his or her behalf. The Complaint Manager shall ensure
both parties have an equal opportunity to present evidence during an investigation. if
the Complainant is a student under 18 years of age, the Complaint Manager will notify
his or her parent(s)/guardian(s) that they may attend any investigatory meetings in
which their child is invoived. The complaint and identity of the Complainant will not be
disclosed except: (1) as required by law, this policy, or any collective bargaining
agreement, (2) as necessary to fully investigate the complaint, or (3) as authorized by
the Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by
law, this policy, or any collective bargaining agreement, or (2) as necessary to fully
investigate the complaint, or (3) as authorized by the parent/quardian of the student
witness, or by the student if the student is 18 years of age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint
under this policy about the status of the investigation. Within 30 school business days
of the date the complaint was filed, the Complaint Manager shall file a written report of
his or her findings with the Superintendent. The Complaint Manager may request an
extension of time.
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The Superintendent will keep the Board informed of all complaints.

If a complaint contains allegations involving the Superintendent or Board member(s),
the written report shall be filed directly with the Board, which will make a decision in
accordance with paragraph 4 of the following section of this policy.

Decision and Appeal

Within 5 school business days after receiving the Complaint Manager’s report, the
Superintendent shall mail his or her written decision to the Complainant and the
accused, by registered mail, return receipt requested, and/or personal delivery as well
as the Complaint Manager. All decisions shall be based upon the preponderance of
evidence standard.

Within 10 school business days after receiving the Superintendent’s decision, the
Complainant or the accused, may appeal the decision to the Board by making a written
request to the Complaint Manager. The Complaint Manager shall promptly forward all
materials relative to the complaint and appeal to the Board.

Within 30 school business days after an appeal of the Superintendent’s decision, the
Board shall affirm, reverse, or amend the Superintendent’'s decision or direct the
Superintendent to gather additional information. Within 5 school business days of the

Board’s decision, the Superintendent shall inform the Complainant and the accused of
the Board's action.

For complaints containing allegations involving the Superintendent or Board member(s),
within 30 school business days after receiving the Complaint Manager’s or outside
investigator’s report, the Board shall mail its written decision to the complainant and the

accused by registered mail, return receipt requested, and/or personal delivery as well as
to the Complaint Manager.

This policy shall not be construed to create an independent right to a hearing before the
Superintendent or Board. The failure to strictly follow the timelines in this grievance
procedure shall not prejudice any party.

Appointing Nondiscrimination Coordinator and Complaint Managers

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the
District’s efforts to provide equal opportunity employment and educational opportunities
and prohibit the harassment of employees, students, and others. The
Nondiscrimination Coordinator also serves as the Title IX Coordinator.

The Superintendent shall appoint at least 1 Complaint Manager to administer this policy.
If possible, the Superintendent will appoint 2 Complaint Managers, one of each gender.

The District's Nondiscrimination Coordinator may be appointed as one of the Complaint
Managers.

The Superintendent shall insert into this policy and keep current the names, office
addresses, email addresses, and telephone numbers of the Nondiscrimination
Coordinator and the Complaint Managers
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Nondiscrimination Coordinator:

Name
Elvia Villalobos

Address
543 N. Wood Dale Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

E-mail: evillalobos@wdsd7.org

Complaint Managers:

Name Name
Alan Buttimer Elvia Villalobos
Address Address

200 N. Addison Road
Wood Dale, IL 60191

543 N. Wood Dale Road
Wood Dale, IL 60191

Telephone: (630) 766-8040

Telephone: (630) 595-9510

E-mail: abuttimer@wdsd7.org

E-mail: evillalobos@wdsd7.org
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School Board 2.265

Title IX Sexual Harassment Grievance Procedure

Sexual harassment affects a student’s ability to learn and an employee’s ability to work.
Providing an educational and workplace environment free from sexual harassment is an
important District goal. The District does not discriminate on the basis of sex in any of its
education programs or activities, and it complies with Title |X of the Education Amendments of
1972 (Title 1X) and its implementing regulations (34 C.F.R. Part 106) concerning everyone in the
District's education programs and activities, including applicants for employment, students,
parents/guardians, employees, and third parties.

Title |X Sexual Harassment Prohibited
Sexual harassment as defined in Title IX (Title |X Sexual Harassment) is prohibited. Any person,
including a District employee or agent, or student, engages in Title IX Sexual Harassment

whenever that person engages in conduct on the basis of an individual's sex that satisfies one
or more of the following:

1. A District employee conditions the provision of an aid, benefit, or service on an
individual’'s participation in unwelcome sexual conduct; or

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the District’s
educational program or activity; or

3. Sexual assault as defined in 20 U.S.C. §1092(f)(6)}{(A){v), dating violence as defined in
34 U.S.C. §12291(a)(118), domestic violence as defined in 34 U.S.C. §12291(a)(128), or
stalking as defined in 34 U.S.C. §12291(a)(366).

Examples of sexual harassment include, but are not limited to, touching, crude jokes or pictures,
discussions of sexual experiences, teasing related to sexual characteristics, spreading rumors
related to a person’s alleged sexual activities, rape, sexual battery, sexual abuse, and sexual
coercion.

Definitions from 34 C.F.R. §106.30

Complainant means an individual who is alleged to be the victim of conduct that could constitute
sexual harassment.

Education program or activity includes locations, events, or circumstances where the District
has substantial control over both the Respondent and the context in which alleged sexual
harassment occcurs.

Formal Title IX Sexual Harassment Complaint means a document filed by a Complainant or
signed by the Title IX Coordinator alleging sexual harassment against a Respondent and
requesting that the District investigate the allegation.

Respondent means an individual who has been reported to be the perpetrator of the conduct
that could constitute sexual harassment.

Supportive measures mean non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the Complainant or the
Respondent before or after the filing of a Formal Titfe IX Sexual Harassment Complaint or
where no Formal Title IX Sexual Harassment Complaint has been filed.
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Title 1X Sexual Haragssment Prevention and Response
The Superintendent or designee will ensure that the District prevents and responds to
allegations of Title IX Sexual Harassment as follows:

1. Ensures that the District's comprehensive health education program in Board policy
6.60, Curriculum Content, incorporates (a) age-appropriate sexual abuse and assault
awareness and prevention programs in grades pre-K through 12, and (b)
age-appropriate education about the warning signs, recognition, dangers, and
prevention of teen dating violence in grades 7-12. This includes incorporating student
social and emotional development into the District’s educational program as required by
State law and in alignment with Board policy 6:65, Student Social and Emotional
Development.

2. Incorporates education and training for school staff as recommended by the
Superintendent, Title IX Coordinator, Nondiscrimination Coordinator, Building Principal,
Assistant Building Principal, Dean of Students, or a Complaint Manager.

3. Notifies applicants for employment, students, parents/guardians, employees, and
collective bargaining units of this policy and contact information for the Title IX
Coordinator by, at a minimum, prominently displaying them on the District's website, if
any, and in each handbcok made available to such persons.

Making a Report

A person who wishes to make a report under this Title 1X Sexual Harassment grievance
procedure may make a report to the Title IX Coordinator, Nondiscrimination Coordinator,
Building Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or any
employee with whom the person is comfortable speaking. A person who wishes to make a
report may choose to report to a person of the same gender.

School employees shall respond to incidents of sexual harassment by promptly making or
forwarding the report to the Title IX Coordinator. An employee who fails to promptly make or
forward a report may be disciplined, up to and including discharge.

The Superintendent shall insert into this policy and keep current the name, office address, email
address, and telephone number of the Title IX Coordinator.

Title I1X Coordinator:
John W. Corbett, Ed. D.
Superintendent

543 N. Wood Dale Rd.
Wood Dale, IL 60191
jeorbett@wdsd7.org

Processing and Reviewing a Report or Complaint

Upon receipt of a report, the Title IX Coordinator and/or designee will promptly contact the
Complainant to: (1) discuss the availability of supportive measures, (2) consider the
Complainant’s wishes with respect to supportive measures, (3) inform the Complainant of the
availability of supportive measures with or without the filing of a Formal Title IX Sexual

Harassment Complaint, and (4) explain to the Complainant the process for filing a Formal Title
IX Sexual Harassment Complaint.

Further, the Title X Coordinator will analyze the report to identify and determine whether there is
another or an additional appropriate method(s) for processing and reviewing it. For any report
received, the Title IX Coordinator shall review Board policies 2:260, Uniform Grievance
Procedure; 5:20, Workplace Harassment Prohibited; 5:90, Abused and Neglected Child
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Reporting; 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest;
7:20, Harassment of Students Prohibited, 7:180, Prevention of and Response to Bullying,
Intimidation, and Harassment; 7:185, Teen Dating Violence Prohibited; and 7:190, Student
Behavior, to determine if the allegations in the report require further action.

Reports of alleged sexual harassment will be confidential to the greatest extent practicable,
subject to the District’s duty to investigate and maintain an educational program or activity that is
productive, respectful, and free of sexual harassment.

Formal Title IX Sexual Harassment Complaint Grievance Process

When a Formal Title IX Sexual Harassment Complaint is filed, the Title IX Coordinator will
investigate it or appoint a qualified person to undertake the investigation.

The Superintendent or designee shall implement procedures to ensure that all Formal Title IX
Sexual Harassment Complaints are processed and reviewed according to a Title IX grievance

process that fully complies with 34 C.F.R. §106.45. The District’s grievance process shall, at a
minimum:

1. Treat Complainants and Respondents equitably by providing remedies to a Complainant
where the Respondent is determined to be responsible for sexual harassment, and by
following a grievance process that complies with 34 C.F.R. §106.45 before the imposition
of any disciplinary sanctions or other actions against a Respondent.

2. Require an objective evaluation of all relevant evidence — including both inculpatory and
exculpatory evidence — and provide that credibility determinations may not be based on
a person’s status as a Complainant, Respondent, or witness.

3. Require that any individual designated by the District as a Title IX Coordinator,

investigator, decision-maker, or any person designated by the District to facilitate an
informal resolution process:

a. Not have a conflict of interest or bias for or against complainants or respondents
generally or an individual Complainant or Respondent.

b. Receive training on the definition of sexual harassment, the scope of the District's
education program or activity, how to conduct an investigation and grievance
process (including hearings, appeals, and informal resolution processes, as
applicable), and how to serve impartially.

4. Require that any individual designated by the District as an investigator receiving training
on issues of relevance to create an investigative report that fairly summarizes relevant
evidence.

5. Require that any individual designated by the District as a decision-maker receive
training on issues of relevance of questions and evidence, including when questions and
evidence about the Complainant’s sexual predisposition or prior sexual behavior are not
relevant.

6. Include a presumption that the Respondent is not responsible for the alleged conduct
until a determination regarding responsibility is made at the conclusion of the grievance
process.

7. Include reasonably prompt timeframes for conclusion of the grievance process.

8. Describe the range of possible disciplinary sanctions and remedies the District may
implement following any determination of responsibility.

9. Base all decisions upon the preponderance of evidence standard.

10. Include the procedures and permissible bases for the Complainant and Respondent to
appeal.
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11. Describe the range of supportive measures available to Complainants and Respondents.

12. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or
seek disclosure of, information protected under a legally recognized privilege, unless the
person holding such privilege has waived the privilege.

Enforcement

Any District employee who is determined, at the conclusion of the grievance process, to have
engaged in sexual harassment will be subject to disciplinary action up to and including
discharge. Any third party who is determined, at the conclusion of the grievance process, to
have engaged in sexual harassment will be addressed in accordance with the authority of the
Board in the context of the relationship of the third party to the District, e.g., vendor, parent,
invitee, etc. Any District student who is determined, at the conclusion of the grievance process,
to have engaged in sexual harassment will be subject to disciplinary action, including, but not
limited to, suspension and expulsion consistent with student behavior policies. Any person
making a knowingly false accusation regarding sexual harassment will likewise be subject to
disciplinary action.

This policy does not increase or diminish the ability of the District or the parties to exercise any
other rights under existing law.

Retaliation Prohibited

The District prohibits any form of retaliation against anyone who, in good faith, has made a
report or complaint, assisted, or participated or refused to participate in any mannerin a
proceeding under this policy. Any person should report claims of retaliation using Board policy
2:260, Uniform Grievance Procedure.

Any person who retaliates against others for reporting or complaining of violations of this policy
or for participating in any manner under this policy will be subject to disciplinary action, up to

and including discharge, with regard to employees, or suspension and expulsion, with regard to
students.
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General School Administration 3:40

SUPERINTENDENT

Duties and Authority

The Superintendent is the District's executive officer and is responsible for the
administration and management of the District schools in accordance with School Board
policies and directives, and State and federal law. District management duties include,
without limitation, preparing, submitting, publishing, and posting reports and notifications
as required by State and Federal law, including the special reporting responsibilities in
policy 5:90, Abused and Neglected Child Reporting. The Superintendent is authorized
to develop administrative procedures and take other action as needed to implement
Board policy and otherwise fulfill his or her responsibilities. The Superintendent may
delegate to other District staff members the exercise of any powers and the discharge of
any duties imposed upon the Superintendent by School Board policies or by Board vote.
The delegation of power or duty, however, shall not relieve the Superintendent of
responsibility for the action that was delegated.

Qualifications

The Superintendent must be of good character and of unquestionable morals and
integrity. The Superintendent shall have the experience and the skills necessary to
work effectively with the School Board, District employees, students, and the
community. The Superintendent must have and maintain a Professional Educator
License with a Superintendent endorsement issued by the Illinois State Educator
Preparation and Licensure Board.

Evaluation

The Board will evaluate, at least annually, the Superintendent’s performance and
effectiveness, using standards and objectives developed by the Superintendent and
Board that are consistent with State law, the Board’s policies and the Superintendent’s
contract. A specific time should be designated for a formal evaluation session with all
Board members present. The evaluation should include a discussion of professional
strengths as well as performance areas needing improvement.

The Superintendent shall annually present to the Board evidence of professional growth
through attendance at educational conferences, in-service training, or similar continuing
educational pursuits.

Compensation and Benefits

The School Board and the Superintendent shall enter into an employment agreement
that conforms to Board policy and State law. This contract shall govern the employment
relationship between the School Board and the Superintendent. The terms of the
Superintendent’s employment agreement, when in conflict with this policy, will control.
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Operational Services 4:40
INCURRING DEBT

The Superintendent shall provide early notice to the School Board of the District's need
to borrow money. The Superintendent or designee shall prepare all documents and
notices necessary for the Board, at its discretion, to: (1) issue State Aid Anticipation
Certificates, tax anticipation warrants, working cash fund bonds, bonds, notes, and
other evidence of indebtedness, or (2) establish a line of credit with a bank or other
financial institution. The Superintendent shall notify the State Board of Education before
the District issues any form of long-term or short-term debt that will result in outstanding
debt that exceeds 75% of the debt limit specified in State law.

Bond Issue Obligations

In connection with the Board’s issuance of bonds, the Superintendent shall be
responsible for ensuring the District's compliance with federal securities laws, including
the anti-fraud provisions of the Securities Act of 1933, as amended and, if applicable,
the continuing disclosure obligations under Rule 15¢2-12 of the Securities Exchange
Act of 1934, as amended.

Additionally, in connection with the Board's issuance of bonds, the interest on which is
excludable from gross income for federal income tax purposes, or which enable the
District or bond holder to receive other federal tax benefits, the Board authorizes the
Superintendent to establish written procedures for post-issuance compliance monitoring
for such bonds to protect their tax-exempt (or tax-advantaged) status.

The Board may contract with outside professionals, such as bond counsel and/or a
qualified financial consulting firm, to assist it in meeting the requirements of this
subsection.
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Operational Services 4:45

INSUFFICIENT FUND CHECKS AND DEBT RECOVERY

Insufficient Fund Checks

The Superintendent or designee is responsible for collecting the maximum fee
authorized by State law for returned checks written to the District that are not honored
upon presentation to the respective bank or other depository institution for any reason.
The Superintendent is authorized to contact the District’s attorney whenever necessary
to collect the returned check amount, fee, collection costs and expenses, and interest.

Delinquent Debt Recovery

The Superintendent is authorized to seek collection of delinquent debt owed the District
to the fullest extent of the law.

A Local Debt Recovery Program may be available through the lllinois Office of the
Comptroller (I0C) inthefuture. To participate in it, an intergovernmental agreement
(IGA) between the District and the IOC must be in existence. The IGA establishes the
terms under which the District may refer a delinquent debt to the 10C for an offset
(deduction). The IOC may execute an offset, in the amount of the delinquent debt owed
to the District, from a future payment that the State makes to an individual or entity
responsible for paying the delinquent debt.

The Superintendent or designee shall execute the requirements of the IGA. While
executing the requirements of the IGA, the Superintendent or designee is responsible,
without limitation, for each of the following:

1. Providing a District-wide, uniform, method of notice and due process to the
individual or entity against whom a claim for delinquent debt payment (claim) is
made. Written notice and an opportunity to be heard must be given to the
individual or entity responsible for paying a delinquent debt before the claim is
certified to the 10C for offset. The notice must state the claim’s amount, the
reason for the amount due, the claim’s date or time period, and a description of
the process to challenge the claim. If reimbursable meals or snacks provided
under the Hunger-Free Students’ Bill of Rights Act are the basis of the District’s
delinquent debt claim of no less than $500, the notice must be sent to a
student’s parent(s)/guardian(s) only after: (a) the student owes the District
more than five meals and/or snacks; (b) the Superintendent or designee made:
(i) repeated contacts to collect the amounts owed, and (ii) reasonable efforts to
collect the amount due for at least one year; and (c) the District requested the
student’s parent(s)/guardian(s) to apply for meal benefits pursuant to
policy 4:130, Free and Reduced-Price Food Services, and they either: (i) did
not qualify, or (ii) refused to apply.
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2. Anindividual or entity challenging a claim shall be provided an informal
proceeding to refute the claim’s existence, amount, or current collectability; the
decision following this proceeding shall be reviewable.

a.

If a waiver of student fees is requested as a challenge to paying the
claim, and the waiver of student fees is denied, an appeal of the
denial of a fee waiver request shall be handled according

to 4:140, Waiver of Student Fees. If no waiver of student fees is
requested, reviews regarding payment of the claim shall be handled
according to this policy before certification to the 10C for offset.

If application for meal benefits pursuant to policy 4:130, Free and
Reduced-Price Food Services, is requested as a challenge to paying
the claim, and the request is denied, an appeal of the denial of the
request shall be handled according to 4:130, Free and Reduced-Price
Food Services. If no request for meal benefits is received, review of
the claim’s payment shall be handled according to this policy before
certification to the IOC for offset.

3. Certifying to the I0C that the debt is past due and legally enforceable, and
notifying the 10C of any change in the status of an offset claim for delinquent

debt.

4. Responding to requests for information from the 10C to facilitate the prompt
resolution of any administrative review requests received by the |OC.
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Operational Services 4:50

PAYMENT PROCEDURES

The Treasurer shall prepare a list of all due and payable bills, indicating vendor name
and amount, and shall present it to the School Board in advance of the Board’s first
regular monthly meeting or, if necessary, a special meeting. These bills are reviewed by
the Board, after which they may be approved for payment by Board order. Approval of
all bills shall be given by a roll call vote, and the votes shall be recorded in the minutes.
The Treasurer shall pay the bills after receiving a Board order or pertinent portions of
the Board minutes, even if the minutes are unapproved, provided the order or minutes
are signed by the Board President and Secretary, or a majority of the Board.

The Treasurer is authorized, without further Board approval, to pay Social Security
taxes, wages, pension contributions, utility bills, and other recurring bills. These
disbursements shall be included in the listing of bills presented to the Board.

The Board authorizes the Superintendent or designee to establish revolving funds and a
petty cash fund system for school cafeterias, lunchrooms, athletics, or similar purposes,
provided such funds are maintained in accordance with Board policy 4:80, Accounting
and Audits, and remain in the custody of an employee who is properly bonded
according to State law.
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Operational Services 4:55

Use of Credit and Procurement Cards

The Superintendent and employees designated by the Superintendent are authorized to
use District credit and procurement cards to simplify the acquisition, receipt, and
payment of purchases and travel expenses incurred on the District's behalf. Credit and
procurement cards shall only be used for those expenses that are for the District's
benefit and serve a valid and proper public purpose; they shall not be used for personal
purchases. Cardholders are responsible for exercising due care and judgment and for
acting in the District’s best interests.

The Superintendent or designee shall manage the use of District credit and
procurement cards by employees. It is the Board's responsibility, through the audit and

approval process, to determine whether District credit and procurement card use by the
Superintendent is appropriate.

in addition to the other limitations contained in this and other Board policies, District
credit and procurement cards are governed by the following restrictions:

1. Credit and/or procurement cards may only be used to pay certain job-related
expenses or to make purchases on behalif of the Board or District or any student
activity fund, or for purposes that would otherwise be addressed through a
conventional revolving fund.

2. The Superintendent or designee shall instruct the issuing bank to block the cards’
use at unapproved merchants.

3. Each cardholder, other than the Superintendent, may charge no more than $500
in a single purchase and no more than $1000 within a given month without prior
authorization from the Superintendent.

4. The Superintendent or designee must approve the use of a District credit or
procurement card whenever such use is by telephone, fax, and the Internet.
Permission shall be withheld when the use violates any Board policy, is from a
vendor whose reputation has not been verified, or would be more expensive than
if another available payment method were used.

5. The consequences for unauthorized purchases include, but are not limited to,
reimbursing the District for the purchase amount, loss of cardholder privileges,
and, if made by an employee, discipiine up to and including discharge.

6. All cardholders must sign a statement affirming that they are familiar with this
policy.

7. The Superintendent shall implement a process whereby all purchases using a
District credit or procurement card are reviewed and approved by someone other
than the cardholder or someone under the cardholder’s supervision.

8. Cardholders must submit the original, itemized receipt to document all
purchases.
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8. No individual may use a District credit or procurement card to make purchases in
a manner contrary to State law, including, but not limited to, the bidding and other
purchasing requirements in 105 ILCS 5/10-20.21, or any Board policy.

10. The Superintendent or designee shall account for any financial or material
reward or rebate offered by the company or institution issuing the District credit or
procurement card and shall ensure that it is used for the District’s benefit.
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Operational Services 4:100

Insurance Management

The Superintendent shall recommend and maintain all insurance programs that provide
the broadest and most complete coverage available at the most economical cost,
consistent with sound insurance principles.

The insurance program shall include each of the following:

1. Liability coverage to ensure against any loss or liability of the School District and
the listed individuals against civil rights damage claims and suits, constitutional
rights damage claims and suits, and death and bodily injury and property
damage claims and suits, including defense costs, when damages are sought for
negligent or wrongful acts allegedly committed in the scope of employment or
under the Board’s direction or related to any mentoring services provided to the
District's licensed eertified staff members; School Board members; employees;
volunteer personnel authorized by 105 ILCS 5/10-22.34, 5/10-22.34a,
and 5/10-22.34b; mentors of licensed eertified staff members authorized in 105
ILCS 5/21A-5 et seq. (new teacher), 105 ILCS 5/2-3.53a (new principal),
and 2-3.53b (new superintendents); and student teachers.

2. Comprehensive property insurance covering a broad range of causes of loss
involving building and personal property. The coverage amount shall normally be
for the replacement cost or the insurable value.

3. Workers’ Compensation to protect individual employees against financial loss in
case of a work-related injury, certain types of disease, or death incurred in an
employee-related situation.
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Operational Services 4:130

FREE AND REDUCED - PRICE FOOD SERVICES

Introduction

At any time the district qualifies for and is receiving benefits under the Community
Eligibility Provision (CEP) for school meal reimbursement, the following Policy (4:130) is
not applicable. At any time the district does not qualify for and is not receiving benefits
under CEP for school meal reimbursement, Policy 4:130 will apply.

Notice
The Superintendent shall be responsible for implementing the District’s free and
reduced-price food services policy and all applicable programs.

Eligibility Criteria and Selection of Children

A student’s eligibility for free and reduced-price food services shall be determined by the
income eligibility guidelines, family-size income standards, set annually by the U.S.
Department of Agriculture and distributed by the lllinois State Board of Education.

Notification

At the beginning of each school year, by letter, the District shall notify students and their
parents/guardians of: (1) eligibility requirements for free and reduced-price food service;
(2) the application process; (3) the name and telephone number of a contact person for
the program; and (4) other information required by federal law. The Superintendent
shall provide the same information to: (1) informational media, the local unemployment
office, and any major area employers contemplating layoffs; and (2) the District’s
website (if applicable), all school newsletters, or students’ registration materials.
Parents/guardians enrolling a child in the District for the first time, any time during the
school year, shall receive the eligibility information.

Nondiscrimination Assurance

The District shall avoid publicly identifying students receiving free or reduced-price
meals and shall use methods for collecting meal payments that prevent identification of
children receiving assistance.

Appeal

A family may appeal the District’'s decision to deny an application for free and
reduced-price food services or to terminate such services as outlined by the U.S.
Department of Agriculture in 7 C.F.R. §245.7, Determining Eligibility for Free and
Reduced-Price Meals and Free Milk in Schools.

The Superintendent shall establish a hearing procedure for adverse eligibility decisions
and provide by mail a copy of them to the family. The District may also use these
procedures to challenge a child’'s continued eligibility for free or reduced-price meals or
milk.

During an appeal, students previously receiving food service benefits shall not have
their benefits terminated. Students who were denied benefits shall not receive benefits
during the appeal.
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The Superintendent shall keep on file for a period of 3 years a record of any appeals
made and the hearing record. The District shall also maintain accurate and complete
records showing the data and method used to determine the number of eligible students

served free and reduced-price food services. These records shall be maintained for 3
years.
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Operational Services 4:140

WAIVER OF STUDENT FEES

The Superintendent will recommend to the School Board a schedule of fees, if any, to
be charged students for the use of textbooks, consumable materials, extracurricular
activities, and other school fees. Students must also pay for the loss of or damage to
school books or other school-owned materials.

Fees for textbooks and other instructional materials, as well as fines for the loss of
school property are waived for students who meet the eligibility criteria for a waiver as
described in this policy. In order that no student be denied educational services or
academic credit due to the inability of parents/guardians to pay student fees and fines,
the Superintendent will recommend to the Board which additional fees and fines, if any,
the District will waive for students who meet the eligibility criteria for a waiver. Students
receiving a fee waiver are not exempt from charges for damaged books, locks,
materials, supplies, personal technology devices, and equipment.

Notification

The Superintendent shall ensure that a notice of waiver applicability is provided to
parents/guardians with every bill for fees and/or fines, and that applications for waivers
are widely available and distributed according to State law and lllinois State Board of
Education (ISBE) rule, and that provisions for assisting parents/guardians in completing
the application are available.

Eligibility Criteria
A student shall be eligible for a fee and fine waiver when:

1. The student currently lives in a household that meets the same income
guidelines, with the same limits based on household size, that are used for the
federal free meals program;

2. The student’s parents/guardians are veterans or active-duty military personnel
with income at or below 200% of the federal poverty line; or

3. The student is homeless, as defined in the McKinney-Vento Homeless
Assistance Act (42 U.S.C. §11434a).

The Superintendent or designee will give additional consideration where one or more of
the following factors are present:

e lliness in the family;

e Unusual expenses such as fire, flood, storm damage, etc.;

e Unemployment;

e Emergency situations;

e When one or more of the parents/guardians are involved in a work stoppage.

Verification
The Superintendent or designee shall establish a process for determining a student’s
eligibility for a waiver of fees and fines in accordance with State law requirements.
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If a student receiving a waiver is found to be no longer eligible during the school year,
the Superintendent or designee shall notify the student’s parent/guardian and charge
the student a prorated amount based upon the number of school days remaining in the
school year.

Determination and Appeal

Within 30 calendar days after the receipt of a waiver request, the Superintendent or
designee shall mail a notice to the parent/guardian whenever a waiver request is
denied. The denial notice shall include: (1) the reason for the denial, (2) the process and
timelines for making an appeal, and (3) a statement that the parent/guardian may
reapply for a waiver any time during the school year if circumstances change. If the
denial is appealed, the District shall follow the procedures for the resolution of appeals
as provided in the ISBE rule on waiver of fees.
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Operational Services 4:190

Targeted School Violence Prevention Program

Threats and acts of targeted school violence harm the District's environment and school
community, diminishing students’ ability to learn and a school's ability to educate.
Providing students and staff with access to a safe and secure District environment is an
important Board goal. While it is not possible for the District to completely eliminate
threats in its environment, a Targeted School Violence Prevention Program using the
collective efforts of local school officials, staff, students, families, and the community
helps the District reduce these risks to its environment.

The Superintendent or designee shall develop and implement the Program. The
Program oversees the maintenance of a District environment that is conducive to
learning and working by identifying, assessing, classifying, responding to, and
managing threats and acts of targeted school violence. The Program shall be part of the
District’s Comprehensive Safety and Security Plan, required by Board policy 4:170,
Safely, and shall:

1. Establish a District-level School Violence Prevention Team to: (a) develop a
District-level Targeted School Violence Prevention Plan, and (b) oversee the
District’'s Building-level Threat Assessment Team(s).

2. Establish Building-level Threat Assessment Team(s) to assess and intervene with

individuals whose behavior may pose a threat to safety. This team may serve one
or more schools.

3. Comply with State and federal law and align with Board policies.

The Local Governmental and Governmental Employees Tort Immunity Act protects the
District from liability. The Program does not: (1) replace the care of a physician licensed
to practice medicine in all of its branches or a licensed medical practitioner or
professional trained in violence prevention, assessments and counseling services, (2)
extend beyond available resources within the District, (3) extend beyond the school day

and/or school-sponsored events, or (4) guarantee or ensure the safety of students,
District staff, or visitors.
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General Personnel 5:10

Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opportunities to all persons
regardless of their race; color; creed; religion; national origin; sex; sexual orientation;
age; ancestry; marital status; arrest record; military status; order of protection status;
unfavorable military discharge; citizenship status provided the individual is authorized to
work in the United States; work authorization status, use of lawful products while not at
work; being a victim of domestic violence; sexual violence, er gender violence, or any
other crime of violence; genetic information; physical or mental handicap or disability; if
otherwise able to perform the essential functions of the job with reasonable
accommodation; pregnancy, childbirth, or related medical conditions; credit history,
unless a satisfactory credit history is an established bona-fide occupational requirement
of a particular position; conviction record, unless authorized by law; or other legally
protected categories. No one will be penalized solely for his or her status as a
registered qualifying patient or a registered designated caregiver for purposes of the
Compassionate Use of Medical Cannabis Program Act 410 ILCS 130/.

Persons who believe they have not received equal employment opportunities should
report their claims to the Nondiscrimination Coordinator and/or a Complaint Manager for
the Uniform Grievance Procedure. These individuals are listed below. No employee or
applicant will be discriminated or retaliated against because he or she: (1) requested,
attempted to request, used, or attempted to use a reasonable accommodation as
allowed by the lllinois Human Rights Act, or (2) initiated a complaint, was a witness,
supplied information, or otherwise participated in an investigation or proceeding
involving an alleged violation of this policy or State or federal laws, rules or regulations,
provided the employee or applicant did not make a knowingly false accusation nor
provide knowingly false information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who
shall be responsible for coordinating the District's nondiscrimination efforts. The
Nondiscrimination Coordinator may be the Superintendent or a Complaint Manager for
the Uniform Grievance Procedure. The Nondiscrimination Coordinator also serves as
the District’'s Title IX Coordinator.

The Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District's current Nondiscrimination
Coordinator and Complaint Managers.
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Nondiscrimination Coordinator:

Name
John Corbett

Address
543 N. Wood Dale Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

Email: jcorbett@wdsd7.org

Complaint Managers:

Name Name
Elvia Villalobos Alan Buttimer
Address Address

543 N. Wood Dale Road
Wood Dale, IL 60191

200 N. Addison Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

Telephone: (630) 766-8040

Email: evillalobos@wdsd7.org

Email: abuttimer@wdsd7.org

The Superintendent shall also use reasonable measures to inform staff members and
applicants that the District is an equal opportunity employer, such as, by posting
required notices and including this policy in the appropriate handbooks.

Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of
this policy may include advertising openings in minority publications, participating in
minority job fairs, and recruiting at colleges and universities with significant minority
enrollments. This policy, however, does not require or permit the District to give
preferential treatment or special rights based on a protected status without evidence of

past discrimination.
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General Personnel 5:30

Hiring Process and Criteria

The District hires the most qualified personnel consistent with budget and staffing
requirements and in compliance with School Board policy on equal employment
opportunity and minority recruitment. The Superintendent is responsible for recruiting
personnel and making hiring recommendations to the Board. If the Superintendent’s
recommendation is rejected, the Superintendent must submit another. No individual will
be employed who has been convicted of a criminal offense listed in 105 ILCS 5/21B-80

(c).

All applicants must complete a District application in order to be considered for
employment.

Job Descriptions
The Board maintains the Superintendent’s job description and directs, through policy,
the Superintendent, in his or her charge of the District’s administration.

The Superintendent shall develop and maintain a current comprehensive job description
for each position or job category; however, a provision in a collective bargaining
agreement or individual contract will control in the event of a conflict.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history
records check and a check of the Statewide Sex Offender Database and Violent
Offender Against Youth Database is performed on each applicant as required by State
law. When the applicant is a successful Superintendent candidate who has been
offered employment by the Board, the Board President shall ensure that these checks
are completed. The Superintendent or designee, or if the applicant is a successful
Superintendent candidate, then the Board President shall notify an applicant if the
applicant is identified in either database. The School Code requires the Board
President to keep a conviction record confidential and share it only with the
Superintendent, Regional Superintendent, State Superintendent, State Educator
Preparation and Licensure Board, or any other person necessary to the hiring decision,
the IL Department of State Police and/or Statewide Sex Offender Database for
purposes of clarifying the information, and/or the Teachers' Retirement System of the
State of lllinois when required by law. The Board reserves its right to authorize
additional background inquiries beyond a fingerprint-based criminal history records
check when it deems it appropriate to do so, in accordance with applicable laws.

Each newly hired employee must complete a U.S. Citizenship and Immigration Services
Form as required by federal law.

The District retains the right to discharge any employee whose criminal background
investigation reveals a conviction for committing or attempting to commit any of the
offenses outlined in 105 ILCS 5/21B-80 or who falsifies, or omits facts from, his or her
employment application or other employment documents.
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If an indicated finding of abuse or neglect of a child has been issued by the lllinois
Department of Children and Family Services or by a child welfare agency of another
jurisdiction for any applicant for student teaching, applicant for employment, or any

District employee, then the Board must consider that person’s status as a condition of
employment.

The Superintendent shall ensure that the District does not engage in any investigation
or inquiry prohibited by law and complies with each of the following:

1. The District uses an applicant’s credit history or report from a consumer reporting
agency only when a satisfactory credit history is an established bona fide
occupational requirement of a particular position. The District does not screen
applicants based on their current or prior wages or salary histories, including
benefits or other compensation, by requiring that the wage or salary history
satisfy minimum or maximum criteria.

2. The District does not request or require a wage or salary history as a condition of
being considered for employment, being interviewed, continuing to be considered
for an offer of employment, an offer of employment, or an offer of compensation.

3. The District does not request or require an applicant to disclose wage or salary
history as a condition of employment.

4. The District does not ask an applicant or applicant’s current or previous
employers about wage or salary history, including benefits or other
compensation.

5. The District does not ask an applicant or applicant’s previous employers about
claim(s) made or benefit(s) received under the Workers’ Compensation Act.

6. The District does not request of an applicant for employee access in any manner
to his or her personal online account, such as social networking websites,
including a request for passwords to such accounts.

7. The District provides equal employment opportunities to all persons. See policy
5:10, Equal Employment Opportunity and Minority Recruitment.

Sexual Misconduct Related Employment History Review (EHR)

Prior to hiring an applicant for a position involving Direct contact with children or
students, the Superintendent shall ensure that an EHR is performed as required by
State law. When the applicant is a Superintendent candidate, the Board President shall

ensure that the EHR is initiated before a successful Superintendent candidate is offered
employment by the Board.

Physical Examinations

Each new employee must furnish evidence of physical fitness to perform assigned
duties and freedom from communicable disease. The physical fithess examination
must be performed by a physician licensed in lllinois, or any other state, to practice
medicine and surgery in any of its branches, a licensed advanced practice registered
nurse, or a licensed physician assistant who has been delegated the authority by his or
her supervising physician to perform health examinations. The employee must have the

physical examination performed no more than 90 days before submitting evidence of it
to the District.

Any employee may be required to have an additional examination by a physician who is
licensed in lllinois to practice medicine and surgery in all its branches, a licensed
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advanced practice registered nurse, or a licensed physician assistant who has been
delegated the authority by his or her supervising physician to perform health
examinations, if the examination is job-related and consistent with business necessity.
The Board will pay the expenses of any such examination.

Orientation Program

The District's staff will provide an orientation program for new employees to acquaint
them with the District's policies and procedures, the school's rules and regulations, and
the responsibilities of their position. Before beginning employment, each employee
must sign the Acknowledgement of Mandated Reporter Status form as provided in
Policy 5:90, Abused and Neglected Child Reporting.
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General Personnel 5:40

Communicable and Chronic Infectious Disease

The Superintendent or designee shall develop and implement procedures for managing
known or suspected cases of a communicable and chronic infectious disease involving
District employees that are consistent with State and federal law, Illinois Department of
Public Health rules, and School Board policies.

An employee with a communicable or chronic infectious disease is encouraged to
inform the Superintendent immediately and grant consent to being monitored by the
District's Communicable and Chronic Infectious Disease Review Team. The Review
Team, if used, provides information and recommendations to the Superintendent
concerning the employee’s conditions of employment and necessary accommodations.
The Review Team shall hold the employee’s medical condition and records in strictest
confidence, except to the extent aliowed by law.

An employee with a communicable or chronic infectious disease will be permitted to
retain his or her position whenever, after reasonable accommodations and without
undue hardship, there is no substantial risk of transmission of the disease to others,
provided an employee is able to continue to perform the position's essential functions.
An employee with a communicable and chronic infectious disease remains subject to
the Board’s employment policies including sick and/or other leave, physical
examinations, temporary and permanent disability, and termination.
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General Personnel 5:70

Religious Holidays

The Superintendent shall grant an employee’s request for time off to observe a religious
holiday if the employee gives at least 5 days prior notice and the absence does not
cause an undue hardship.

Employees may use earned vacation time, or personal leave to make up the absence,
provided such time is consistent with the District's operational needs. A per diem
deduction may also be requested by the employee.
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General Personnel 5:90

Abused and Neglected Child Reporting

Any District employee who suspects or receives knowledge that a student may be an
abused or neglected child or, for a student aged 18 through 22, and abused or
neglected individual with a disability, shall; (1) immediately report or cause a report to be
made to the lllinois Department of Children and Family Services (DCFS) on its Child
Abuse Hotline 1-800-25-ABUSE (1-800-252-2873) (within Illinois); 217-524-2606
(outside of lllinois); or 1-800-358-5117 (TTY), and (2) follow directions given by DCFS
concerning filing a written report within 48 hours with the nearest DCFS field office. Any
employee who believes a student is in immediate danger of harm, shall first call 911.
The employee shall also promptly notify the Superintendent or Building Principal that a
report has been made. The Superintendent or Building Principal shall immediately
coordinate any necessary notifications to the student’s parent(s)/guardian(s) with DCFS,
the applicable school resource officer (SRO), and/or local law enforcement. Negligent
failure to report occurs when a District employee personally observes an instance of
suspected child abuse or neglect and reasonably believes, in his or her professional or
official capacity, that the instance constitutes an act of child abuse or neglect under the
Abused and Neglected Child Reporting Act (ANCRA) and he or she, without willful
intent, fails to immediately report or cause a report to be made of the suspected abuse
or neglect to DCFS.

Any District employee who discovers child pornography on electronic and/or information
technology equipment shall immediately report it to local law enforcement, the National
Center for Missing and Exploited Children’s CyberTipline 1-800-THELOST
(1-800-843-5678), or online at www.reportcybertip.org or www.missingkids.org. The
Superintendent or Building Principal shall also promptly be notified of the discovery and
that a report has been made.

Any District employee who observes any act of hazing that does bodily harm to a
student must report that act to the Building Principal, Superintendent, or designee who
will investigate and take appropriate action. If the hazing results in death or great bodily
harm, the employee must first make the report to law enforcement and then to the
Superintendent or Building Principal. Hazing is defined as any intentional, knowing, or
reckless act directed to or required of a student for the purpose of being initiated into,
affiliating with, holding office in, or maintaining membership in any group, organization,
club, or athletic team whose members are or include other students.

Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law
Training

The Superintendent or designee shall provide staff development opportunities for
District employees in the detection, reporting, and prevention of child abuse and
neglect.

All District employees shall:
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1. Before beginning employment, sign the Acknowledgement of Mandated
Reporter Status form provided by DCFS. The Superintendent or designee
shall ensure that the signed forms are retained.

2. Complete mandated reporter training as required by law within three months
of initial employment and at least every 3 years after that date.

3. Complete an annual evidence-informed training related to child sexual abuse,
grooming behaviors (including sexual misconduct as defined in Faith’s Law),
and boundary violations as required by law and policy 5:100, Staff
Development Program.

Alleged Incidents of Sexual Abuse; Investigations

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined
in 720 ILCS 5/11-9.1A, that is alleged to have been perpetrated by school personnel,
including a school vendor or volunteer, that occurred: on school grounds during a school
activity; or outside of school grounds or not during a school activity.

If a District employee reports an alleged incident of sexual abuse to DCFS and DCFS
accepts the report for investigation, DCFS will refer the matter to the local Children’s
Advocacy Center (CAC). The Superintendent or designee will implement procedures to
coordinate with the CAC.

DCFS and/or the appropriate law enforcement agency will inform the District when its
investigation is complete or has been suspended, as well as the outcome of its
investigation. The existence of a DCFS and/or law enforcement investigation will not
preclude the District from conducting its own parallel investigation into the alleged

incident of sexual abuse in accordance with policy 7:20, Harassment of Students
Prohibited.

Special Superintendent Responsibilities
The Superintendent shall execute the requirements in Board policy 5:150, Personnel
Records, whenever another school district requests a reference concerning an applicant

who is or was a District employee and was the subject of a report made by a District
employee to DCFS.

When the Superintendent has reasonable cause to believe that a license holder
committed an intentional act of abuse or neglect with the result of making a child an
abused or neglected child under ANCRA, and that act resulted in the license holder’s
dismissal or resignation from the District, he or she shall notify the State Superintendent
and the Regional Superintendent in writing providing the IL Educator Identification
Number as well as a brief description of the misconduct alleged. The Superintendent
must make the report within 30 days of the dismissal or resignation and mail a copy of
the notification to the licensed holder.

The Superintendent shall develop procedures for notifying a student’s
parents/guardians when a District employee, contractor, or agent is alleged to have
engaged in sexual misconduct with the student as defined in Faith’'s Law. The
Superintendent shall also develop procedures for notifying the student’s
parents/guardians when the Board takes action relating to the employment of the
employee, contractor, or agent following the investigation of sexual misconduct.
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Notification shall not occur when the employee, contractor, or agent alleged to have
engaged in sexual misconduct is the student’s parent/guardian, and/or when the student
is at least 18 years of age or emancipated.

The Superintendent shall execute the recordkeeping requirements of Faith's Law.

Special School Board Member Responsibilities

Each individual Board member must, if an allegation is raised to the member during an
open or closed Board meeting that a student is an abused child as defined by ANCRA,
direct or cause the Board to direct the Superintendent or other equivalent school
administrator to comply with the ANCRA’s requirements concerning the reporting of
child abuse.

If the Board determines that any District employee, other than an employee licensed
under 105 ILCS 5/21B, has willfully or negligently failed to report an instance of
suspected child abuse or neglect as required by ANCRA, the Board may dismiss that
employee immediately.

When the Board learns that a licensed teacher was convicted of any felony, it must
promptly report it to the State agencies listed in policy 2:20, Powers and Duties of the
School Board: Indemnification.
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General Personnel 5:125

Personal Technology and Social Media: Usage and Conduct

Introduction

Wood Dale School District No. 7 recognizes the increasingly-important role that
technology plays in the educational process as well as in the personal lives of the
students, their families, and District employees. This Policy is intended to foster a
thoughtful, responsible use of social media and related technological communication
tools in a way that does not disrupt, create unnecessary distractions to, or adversely
impact the educational process or the interpersonal relationships among the students,
faculty and staff.

Definitions
Includes — Means “includes without limitation” or “includes, but is not limited to.”

Social media — Media for social interaction, using highly accessible eemmunication
techniques-through-the-use-of web-based and/or mobile technologies that allow users to
share content and/or engage in interactive tur communication through online
communities. inte-interactive-dialegue. This includes, but is not limited to, services such
as Facebook, LinkedIn, Twitter, Instagram, TikTok, Snapchat, and YouTube.

Personal technology — Any device that is not owned or leased by the District or
otherwise authorized for District use and: (1) transmits sounds, images, text, messages,
videos, or electronic information, (2) electronically records, plays, or stores information,
or (3) accesses the Internet, or private communication or information networks. This

mcludes +aptea computers —(e—g—lapteps—tﬂ%rabeeks—aﬁd—e#ﬁemebeeks-)—tablets {e—g—

WfPrd&Wﬁ—ﬂ‘lGﬁ&@)— and other dewces (e—g—rPed@)—

Usage and Conduct

All District employees who use personal technology and/or social media shall:

1. Adhere to the high standards for Professional and Appropriate Conduct
required by policy 5:120, Employee Ethics; Code of Professional Conduct; and
Conflict of Interest, at all times, regardless of the ever-changing social media and
personal technology platforms available. This includes District employees
posting images or private information about themselves or others in a manner
readily accessible to students and other employees that is inappropriate as
defined by policy 5:20, Workplace Harassment Prohibited; 5:100, Staff
Development Program; 5:120, Employee Ethics; Code of Professional Conduct,
and Conflict of Interest; 6:235, Access fo Electronic Networks; 7:20, Harassment
of Students Prohibited, and the IL Code of Educator Ethics, 23 IL Admin. Code

§22.20.

2 Choose a District-provided or supported method whenever possible to
communicate with students and their parents/guardians.

2 Not interfere with or disrupt the educational or working environment, or the
delivery of education or educational support services.

4 Inform their immediate supervisor if a student initiates inappropriate contact with

them via any form of personal technology or social media.
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10.

Report instances of suspected abuse or neglect discovered through the use of
social media or personal technology pursuant to a school employee’s obligations
under policy 5:90, Abused and Neglected Child Reporting.

Not disclose confidential studentreeord information, including but not limited to
school student records (e.g., student work, photographs of students, names of
students, or any other personally identifiable information about students, in
compliance with policy 5:130, Responsibilities Concerning Internal Information.
For District employees, proper approval may include implied consent under the
circumstances.

Refrain from using the District’s logos without permission and follow Board policy
5:170, Copyright, and all District copyright compliance procedures.

Use personal technology and social media for personal purposes only during
non-work times or hours. Any duty-free use must occur during times and places
that the use will not interfere with job duties or otherwise be disruptive to the
school environment or its operation.

Assume all risks associated with the use of personal technology and social
media at school or school-sponsored activities, including students’ viewing of
inappropriate internet materials through the District employee’s personal
technology social media. The Board expressly disclaims any responsibility for
imposing content filters, blocking lists, or monitoring of its employees personal
technology and social media.

Be subject to remedial and any other appropriate disciplinary action for violations
of this policy ranging from prohibiting the employee from possessing or using any
personal technology or social media at school to dismissal and/or indemnification
of the District for any losses, costs, or damages, including reasonable attorney
fees, incurred by the District relating to, or arising out of, any violation of this
policy.

Superintendent Responsibilities

The Superintendent shall:

1.

P 0o

Inform District employees about this policy during the in-service on educator
ethics, teacher-student conduct, and school employee-student conduct required
by Board policy 5:120 Employee Ethics; Code of Professional Conduct, and
Conflict of Interest.

Direct Building Principals to annually:

a. Provide their building staff with a copy of this policy.

b. Inform their building staff about the importance of maintaining high
standards in their school relationships.

e Remind their building staff that those who violate Board policy will be
subject to remedial and any other appropriate disciplinary action up to and
including dismissal.

Build awareness of this policy with students, parents, and the community.

Ensure that neither the District, nor anyone on its behalf, commits an act

prohibited by the Right to Privacy in the Workplace Act, 820 ILCS 55/10; i.e., the

Facebook Password Law.

Periodically review this policy and any procedures with District employee

representatives and electronic network system administrator(s) and present

proposed changes to the Board.
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General Personnel 5:130

Responsibilities Concerning Internal Information

District employees are responsible for maintaining: (1) the integrity and security of all
internal information, and (2} the privacy of confidential records, including but not limited
to: student school records, personnel records, and the minutes of, and material
disclosed in, a closed School Board meeting. Internal information is any information,
oral or recorded in electronic or paper format, maintained by the District or used by the
District or its employees. The Superintendent or designee shall manage procedures for

safeguarding the integrity, security, and, as appropriate, confidentiality of internal
information.
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General Personnel 5:140

Solicitations By or From Staff

District employees shall noft solicit donations or sales, nor shall they be solicited for
donations or sales, on school grounds without prior approval from the Superintendent.
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General Personnel 5:150
Personnel Records

Maintenance and Access to Records

The Superintendent or designee shall manage the maintenance of personnel records in
accordance with State and federal law and School Board policy. Records, as
determined by the Superintendent, are retained for all employment applicants,
employees, and former employees given the need for the District to document
employment-related decisions, evaluate program and staff effectiveness, and comply
with government recordkeeping and reporting requirements. Personnel records shall be

maintained in the District’'s administrative office, under the Superintendent’s direct
supervision.

Access to personnel records is available as follows:

1. An employee will be given access to his or her personnel records according to
State law and guidelines developed by the Superintendent.

2. An employee’s supervisor or other management employee who has an
employment or business-related reason to inspect the record is authorized to
have access.

3. Anyone having the respective employee’s written consent may have access.

4. Access will be granted to anyone authorized by State or Federal Law to have
access.

5. All other requests for access to personnel information are governed by Board
policy 2:250, Access to District Public Records.

Prospective Employer Inquiries Concerning a Current or Former Employee'’s Job
Performance
The Superintendent or designee shall manage a process for responding to inquiries by
a prospective employer concerning a current or former employee’s job performance.
The Superintendent shall:
1. Execute the requirements in the Abused and Neglected Child Reporting Act
whenever another school district asks for a reference concerning an applicant
who is or was a District employee and was the subject of a report made by a
District employee to lllinois Department of Children and Family Services (DCFS);
and
2. Comply with the federal law prohibiting the District from providing a
recommendation of employment for an employee, contractor, or agent that
District knows, or has probable cause to believe, has engaged in sexual
misconduct with a student or minor in violation of the law, but the Superintendent
or designee may follow routine procedures regarding the transmission of
administrative or personnel files for that employee.
3. Manage the District's responses to employer requests for sexual misconduct
related employment review (EHR) information in accordance with Faith’s Law.

When requested for information about an employee by an entity other than a
prospective employer, the District will only confirm position and employment dates
unless the employee has submitted a written request to the Superintendent or designee.
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Professional Personnel 5:190
Teacher Qualifications

A teacher, as the term is used in this policy, refers to a District employee who is required
to be licensed under State law. The following qualifications apply:

1. Each teacher must:

a. Have a valid lllinois Professional Educator License issued by the State
Superintendent of Education with the required endorsements as provided in
the School Code.

b. Provide the District Office with a complete transcript of credits earned in
institutions of higher education.

c. On or before September 1% of each year, unless otherwise provided in an
applicable collective bargaining agreement, provide the District Office with a
transcript of any credits earned since the date the last transcript was filed.

d. Notify the Superintendent of any change in the teacher’s transcript.

2. All teachers working in a program supported with federal funds under Title |, Part
A must meet applicable State certification and licensure requirements.

The Superintendent or designee shall;

1. Monitor compliance with State and federal law requirements that teachers be
appropriately licensed;

2. Through incentives for voluntary transfers, professional development, recruiting
programs, or other effective strategies, ensure that minority students and
students from low-income families are not taught at higher rates than other
students by unqualified, out-of-field, or inexperienced teachers; and

3. Ensure parents/guardians of students in schools receiving Title | funds are
notified of their right to request their students’ classroom teachers’ professional
qualifications.
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Professional Personnel 5:230

Maintaining Student Discipline

Maintaining an orderly learning environment is an essential part of each teacher’s
instructional responsibilities. A teacher’s ability to foster appropriate student behavior is
an important factor in the teacher’s educational effectiveness. The Superintendent shall
ensure that all teachers, other eertificated educational employees, and persons
providing a student’s related service(s): (1) maintain discipline in the schools as
required in The School Code, and (2) follow the School Board policies and
administrative procedures on student conduct, behavior, and discipline.

When a student’s behavior is unacceptable, the teacher should first discuss the matter
with the student, if appropriate. If the unacceptable behavior continues, the teacher
should consult with the Building Principal and/or discuss the problem with the
parent(s)/guardian(s). A teacher may remove any student from the learning setting
whose behavior interferes with the lessons or participation of fellow students. A
student’s removal must be in accordance with Board policy and administrative
procedures.

Teachers shall not use disciplinary methods that may be damaging to students, such as
ridicule, sarcasm, or excessive temper displays. Corporal punishment (including
slapping, paddling, or prolonged maintenance of a student in physically painful
positions, and intentional infliction of bodily harm) may not be used. Teachers may use
reasonable force as needed to keep students, school personnel, and others safe, or for
self-defense or defense of property.
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Professional Personnel 5:240

Suspension

Suspension Without Pay

The School Board may suspend without pay: (1) a professional employee pending a
dismissal hearing, or (2) a teacher as a disciplinary measure for up to 30 employment
days for misconduct that is detrimental to the School District. Administrative staff
members may not be suspended without pay as a disciplinary measure if doing so

would cause the Administrator’s position to become non-exempt under the Fair Labor
Standards Act.

Misconduct that is detrimental to the School District includes:

« Insubordination, including any failure to follow an oral or written directive from a
supervisor;

« Violation of Board policy or Administrative Procedure;

« Conduct that disrupts or may disrupt the educational program or process;

« Conduct that violates any State or federal law that relates to the employee's
duties; and

« Other sufficient causes.

The Superintendent, or designee, may suspend a professional employee for up to five
(5) days as a disciplinary measure, or pending a recommendation for termination,
without Board of Education authorization. The employee will be given the opportunity to
provide their response to the allegations before the suspension is imposed by the
Superintendent or designee, the Board or its designee will conduct a hearing to
determine whether the facts warrant suspension without pay. The Board or its designee
shall notify the professional employee stating the alleged charges and causes and
indicating the date and time of the hearing. Before invoking a suspension without pay
beyond five (5) days, the Superintendent or designee is-autherized-te will issue a
pre-suspension notification to a professional employee. This notification shall include
the length and reason for the suspension as well as the deadline for the employee to
exercise his or her right to appeal the suspension to the Board or Board-appointed
hearing examiner before it is imposed. At the request of the professional employee
made within five calendar days of receipt of a pre-suspension notification, the Board or
Board-appointed hearing examiner will conduct a pre-suspension hearing. The Board
or its designee shall notify the professional employee of the date and time of the
hearing. At the pre-suspension hearing, the professional employee or his/her
representative may present evidence. If the employee does not appeal the
pre-suspension notification, the Superintendent or designee shall report the action to
the Board at its next regularly scheduled meeting.

Suspension With Pay

The Board or Superintendent or designee may suspend a professional employee with
pay: (1) during an investigation into allegations of disobedience or misconduct
whenever the employee’s continued presence in his or her position would not be in the
School District’s best interests, (2) as a disciplinary measure for misconduct that is
detrimental to the School District as defined above, or (3) pending a Board hearing to
suspend a teacher without pay.
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The Superintendent shall meet with the employee to present the allegations and give
the employee an opportunity to refute the charges. The employee will be told the dates
and times the suspension will begin and end.

Employees Under Investigation by lllinois Dept. of Children and Family Services
(DCFS)

Upon receipt of a DCFS recommendation that the District remove an employee from his
or her position when he or she is the subject of a pending DCFS investigation that
relates to his or her employment with the District, the Board or Superintendent or
designee, in consuitation with the Board Attorney, will determine whether to:

1. Let the employee remain in his or her position pending the outcome of the
investigation; or
2. Remove the employee as recommended by DCFS, proceeding with:
a. A suspension with pay; or
b. A suspension without pay.

Repayment of Compensation and Benefits

If a professional employee is suspended with pay, either voluntarily or involuntarily,
pending the outcome of a criminal investigation or prosecution, and the employee is
later dismissed as a result of his or her criminal conviction, the employee must repay to
the District all compensation and the value of all benefits received by him or her during
the suspension. The Superintendent will notify the employee of this requirement when
the employee is suspended.
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Professional Personnel 5:260

Student Teachers

The Superintendent is authorized to accept students from university-approved
teacher-training programs to do student teaching in the District. No individual who has
been convicted of a criminal offense that would subject him or her to license suspension
or revocation pursuant to Section 5/21B-80 of the School Code or who has been found
to be the perpetrator of sexual or physical abuse of a minor under 18 years of age
pursuant to proceedings under Article Il of the Juvenile Court Act of 1987 is permitted to
student teach.

Before permitting an individual to student teach or begin a required internship in the
District, the Superintendent or designee shall ensure that:
1. The District performed a 105 ILCS 5/10-21.9(g) Check as described below; and
2. The individual furnished evidence of physical fitness to perform assigned duties
and freedom from communicable disease pursuant to 105 ILCS 5/24-5.

A 105 ILCS 5/21.9(g) Check shall include:

1. Fingerprint-based checks through (a) the lllinois State Police (ISP) for criminal
history records information (CHRI) pursuant to the Uniform Conviction
Information Act (20 ILCS 2635/1), and (b) the FBI national crime information
databases pursuant to the Adam Walsh Child Protection and Safety Act (P.L.
109-248);

2. A check of the lllinois Sex Offender Registry (see the Sex Offender Community
Notification Law (730 ILCS 152/101 et seq.); and

3. A check of the lllinois Murderer and Violent Offender Against Youth Registry
(Murderer and Violent Offender Against Youth Registration Act Gemmunity
Neotifieationtaw (730 ILCS 154/75-105).

The School Code requires each individual student teaching or beginning a required
internship to provide the District with written authorization for, and pay the costs of, his
or her 105 ILCS 5/21.9(g) check (including any applicable vendor’s fees). Upon receipt
of this authorization and payment, the Superintendent or designee will submit the
student teacher’s name, sex, race, date of birth, social security number, fingerprint
images, and other identifiers, as prescribed by the lllinois Bepartment-of State Police
(ISP), to the ISP Pepartmentof-StatePelice. The Superintendent or designee will

provide each student teacher with a copy of his or her report.

Assignment

The Superintendent or designee shall be responsible for coordinating placements of all
student teachers within the District. Student teachers should be assigned to supervising
teachers whose qualifications are acceptable to the District and the students’ respective
colleges or universities.

Wood Dale School District 7 — Policy 5:260
Revised 10/19/23 1



Educational Support Personnel 5:270

Employment At-Will, Compensation, and Assignment

Employment At-Will

Unless otherwise specifically provided, District employment is at-will, meaning that
employment may be terminated by the District or employee at any time for any reason,
other than a reason prohibited by law, or no reason at all. Nothing in School Board
policy is intended or should be construed as altering the employment at-will relationship.

Exceptions to employment at-will may include employees who are employed annually,
have an employment contract, or are otherwise granted a legitimate interest in
continued employment. The Superintendent is authorized to make exceptions to
employing non-licensed employees at-will but shall maintain a record of positions or
employees who are not at-will.

Compensation

The Board will determine salary and wages for educational support personnel. whe-are
not-covered-by-a-collective-bargaining-agreement: Increments are dependent on
evidence of continuing satisfactory performance. An employee covered by the overtime
provisions in State or federal law, shall not work overtime without the prior authorization
from the employee’s immediate supervisor. Educational support personnel are paid
twice a month.

Assignment

The Superintendent is authorized to make assignments and transfers of educational
support personnel.
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Educational Support Personnel 5:285

Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers

The District shall adhere to state and federal law and regulations requiring a drug and
alcohol testing program for school bus and commercial vehicle drivers. The
Superintendent or designee manages a program to implement state and federal law
defining the circumstances and procedures for the testing.
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Educational Support Personnel 5:320
Evaluation

The Superintendent is responsible for designing and implementing a program for
evaluating the job performance of each educational support staff member according to
standards contained in School Board policies as well as in compliance with State law
and any applicable collective bargaining agreement. The standards for the evaluation
program shall include, but not be limited to:

1. Each employee shall be evaluated annually, preferably before the annual salary
review.

2. The direct supervisor shall provide input.

3. The employee’s work quality, promptness, attendance, reliability, conduct,
judgment, and cooperation shall be considered.

4. The employee shall receive a copy of the annual evaluation.

5. All evaluations shall comply with State and federal law and any applicable
collective bargaining agreement.
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Instruction 6:10

Educational Philosophy and Objectives

The District’s educational program will seek to provide an opportunity for each student
to develop to his or her maximum potential. The objectives for the educational program

are fo:

AN

o

® N

Foster students’ self-discovery, self-awareness, and self-discipline.

Develop students’ awareness of and appreciation for cultural diversity.

Stimulate students’ intellectual curiosity and growth.

Provide students with fundamental career concepts and skills.

Help students develop sensitivity to the needs and values of others and a respect
for individual and group differences.

Help each student strive for excellence and instill a desire to reach the limit of his
or her potential.

Encourage students to become lifelong learners.

Provide an educational climate and culture free of bias concerning the protected
classifications identified in policy 7:10, Equal Educational Opportunities.

In order for the School Board to monitor whether the educational program is attaining
these objectives and to be knowledgeable of current and future resource needs, the
Superintendent shall prepare an annual report that includes:

o b

1. Areview and evaluation of the present curriculum.
2.
3. An evaluation of, and plan to eliminate, any bias in the curriculum or instructional

A projection of curriculum and resource needs.

materials and methods concerning the classifications referred to in item 8, above.
Any plan for new or revised instructional program implementation.
A review of present and future facility needs.
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Instruction 6:30

Organization of Instruction

The School District has instructional levels for grades Preschool through 8th. The
Superintendent shall annually present to the School Board a plan for organizing
instructiona! levels and assigning them to school facilities in order to:

1. Support the District's educational program,
2. Maximize facility usage without undue overcrowding, and
3. Provide substantially comparable instructional programs across the District.

Students, for instructional purposes, may be placed in groups within a school that do not
necessarily follow grade level designations. For purposes of attendance reporting and
other records, however, each student is assigned a grade-level placement.

Kindergarten

Beginning-in-the-fal-2649-2020 The District maintains a full-day kindergarten with an
instructional program that fulfills the District's curriculum goals and objectives and the
requirements of the State law. The District also offers a half-day kindergarten for those
parents/guardians who request a half-day program.
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Instruction 6:40

Curriculum Development

Adoption
The Superintendent shall recommend a comprehensive curriculum that is aligned with:
1. The District's educational philosophy and goals,
2. Student needs as identified by research, demographics, and student
achievement and other data,
3. The knowledge, skills, and abilities required for students to become life-long
learners,
4. The minimum requirements of State and federal law and regulations for
curriculum and graduation requirements,
5. The curriculum of non-District schools that feed into or from a District school,
provided that the necessary cooperation and information is available,
6. The lllinois State Learning Standards and any District learning standards, and
7. Any required State or federal student testing.

The School Board will adopt, upon recommendation of the Superintendent, a curriculum
that meets the above criteria.

Experimental Educational Programs and Pilot Projects

The Superintendent may recommend experimental educational programs and/or pilot
projects for Board consideration. Proposals must include goals, material needs,
anticipated expenses, and an evaluation process. The Superintendent shall submit to
the Board periodic progress reports for programs that exceed one year in duration and a
final evaluation with recommendation upon the program'’s completion.

Development

The Superintendent shall develop a curriculum review program to monitor the current
curriculum and promptly suggest changes to make the curriculum more effective, to take
advantage of improved teaching methods and materials, and to be responsive to social
change, technological developments, student needs, and community expectations.

The Superintendent shall report to the Board as appropriate, the curriculum review
program’s efforts to:

1. Regularly evaluate the curriculum and instructional program.

2. Ensure the curriculum continues to meet the stated adoption criteria.

3. Include input from a cross-section of teachers, administrators, and
parents/guardians, representing all schools, grade levels, disciplines, and
specialized and alternative programs.

4. Coordinate with the process for evaluating the instructional program and
materials.

Curriculum Guides and Course QOutlines

The Superintendent shall develop and provide subject area curriculum guides to
appropriate staff members.
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Instruction 6:65

Student Social and Emotional Development

Social and emotional learning (SEL) is defined as the process through which students
enhance their ability to integrate thinking, feeling, and behaving to achieve important life
tasks. Students competent in SEL are able to recognize and manage their emotions,

establish healthy relationships, set positive goals, meet personal and social needs, and
make responsible and ethical decisions.

The Superintendent shall incorporate SEL into the District’s curriculum and other
educational programs consistent with the District’'s mission and the goals and
benchmarks of the lll. Learning Standards. The lll. Learning Standards include three
goals for students:
1. Develop self-awareness and self-management skills to achieve school and life
success.

2. Use social-awareness and interpersonal skills to establish and maintain positive
relationships.

3. Demonstrate decision-making skills and responsible behaviors in personal,
school, and community contexts.

The incorporation of SEL objectives into the District’s curriculum and other educational
programs may include but is not limited to:

1. Classroom and school-wide programming to foster a safe, supportive learning
environment where students feel respected and valued. This may include
incorporating scientifically based, age-and-culturally appropriate classroom
instruction, District-wide, and school-wide strategies that teach SEL skills,
promote optimal mental health, and prevent risk behaviors for all students.

2. Staff development and training to promote students’ SEL development. This may
include providing all personnel with age-appropriate academic and SEL and how
to promote it.

3. Parent/Guardian and family involvement to promote students’ SEL development.
This may include providing parents/guardians and families with learning
opportunities related to the importance of their children’s optimal SEL
development and ways to enhance it.

4. Community partnerships to promote students’ SEL development. This may
include establishing partnerships with diverse community agencies and
organizations to assure a coordinated approach to addressing children’s mental
health and SEL development.

5. Early identification and intervention to enhance students’ school readiness,
academic success, and use of good citizenship skills. This may include
development of a system and procedures for periodic and universal screening,
assessment, and early intervention for students who have significant risk factors
for social, emotional, or mental health conditions that impact learning.

6. Treatment to prevent or minimize mental health conditions in students. This may
include building and strengthening referral and follow-up procedures for providing
effective clinical services for students with social, emotional, and mental health
conditions that impact learning. This may include student and family support
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services, school-based behavioral health services, and school-community linked
services and supports.

7. Assessment and accountability for teaching SEL skills to all students. This may
include implementation of a process to assess and report baseline information
and ongoing progress about school climate, students’ social and emotional
development, and academic performance.
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Instruction 6:70

Teaching About Religions

The School District’s curriculum may include the study of religions as they relate to
geography, history, culture, and the development of various ethnic groups. The study of
religions shall give neither preferential nor derogatory treatment to any single religion,
religious belief, or to religion in general. The study of religions shall be treated as an
academic subject with no emphasis on the advancement or practice of religion.
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Instruction 6:80

Teaching About Controversial Issues

The Superintendent shall ensure that all school-sponsored presentations and
discussions of controversial or sensitive topics in the instructional program, including
those made by guest speakers, are:

e Age-appropriate. Proper decorum, considering the students’ ages, should be

followed.

e Consistent with the curriculum and serve an educational purpose.
Informative and present a balanced view.
e Respectiul of the rights and opinions of everyone. Emotional criticisms and

hurtful sarcasm should be avoided.

¢ Not tolerant of profanity or slander.

The District specifically reserves its right to stop any school-sponsored activity that it

determines violates this policy, is harmful to the District or the students, or violates State
or federal law.
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Instruction 6:110

Programs for Students At Risk of Academic Failure and Graduation Incentive
Program

The Superintendent or designee shall develop, maintain, and supervise a program for
students at risk of academic failure. The program shall include education and support
services addressing individual learning styles and social needs, and may include
without limitation one or more of the following:

Parent-teacher conferences

Counseling services by social workers and/or guidance counselors
Counseling services by psychologists

Psychological testing

Truants’ alternative and optional education program

Alternative school placement

Community agency services

Alternative learning opportunities program, in conformity with the Alternative
Learning Opportunities Law, as it may be amended from time to time
Graduation incentives program

e Remediation program
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Accelerated Placement Program 6:135

Accelerated Placement Program

The District provides an Accelerated Placement Program (APP). The APP advances
the District’'s goal of providing educational programs with opportunities for each student
to develop to his or her maximum potential. The APP provides an educational setting
with curriculum options usually reserved for students who are older or in higher grades
than the student participating in the APP. APP options include, but may not be limited
to: (a) accelerating a student in a single subject; (b) other grade-level acceleration; and
(c) early entrance to kindergarten or first grade. Participation in the APP is open to all
students who demonstrate high ability and who may benefit from accelerated
placement. It is not limited to students who have been identified as gifted and talented.
Eligibility to participate in the District's APP shall not be conditioned upon the protected
classifications identified in School Board policy 7:10, Equal Educational Opportunities,
or any factor other than the student'’s identification as an accelerated learner.

The Superintendent or designee shall implement an APP that includes:

1. Decision-making processes that are fair, equitable, and involve multiple
individuals, e.g. District administrators, teachers, and school support
personnel, and a student’s parent(s)/guardian(s);

2. Notification processes that notify a student’s parent(s)/guardian(s) of a decision
affecting a student’s participation in the APP;

3. Assessment processes that include multiple valid, reliable indicators; and

The Superintendent or designee shall annually notify the community,
parent(s)/guardian(s), students, and school personnel about the APP, the process for
referring a student for possible evaluation for accelerated placement, and the methods
used to determine whether a student is eligible for accelerated placement, including
strategies to reach groups of students and families who have been historically
underrepresented in accelerated placement programs and advanced coursework.
Notification may: (a) include varied communication methods, such as student
handbooks and District or school websites; and (b) be provided in multiple languages,
as appropriate.

Wood Dale School District 7 — Policy 6:135
Revised 10/19/23 1



Instruction 6:140

Education of Homeless Children

Each child of a homeless individual and each homeless youth has equal access to the
same free, appropriate public education, as provided to other children and youths,
including a public pre-school education. A “homeless child” is defined as provided in
the McKinney-Vento Homeless Assistance Act and the lllinois Education For Homeless
Children Act. The Superintendent or designee shall act as or appoint a Liaison for
Homeless Children to coordinate this policy’s implementation.

A homeless child may attend the District school that the child attended when
permanently housed or in which the child was last enrolled. A homeless child living in
any District school's attendance area may attend that school.

The Superintendent or designee shall review and revise rules or procedures that may
act as barriers to the enrollment of homeless children and youths. In reviewing and
revising such procedures, consideration shall be given to issues concerning
transportation, immunization, residency, birth certificates, school records and other
documentation, and guardianship. Transportation shall be provided in accordance with
the McKinney-Vento Homeless Assistance Act and State law. The Superintendent or
designee shall give special attention to ensuring the enroliment and attendance of
homeless children and youths who are not currently aitending school. If a child is denied
enrolliment or transportation under this policy, the Liaison for Homeless Children shall
immediately refer the child or his or her parent/guardian to the ombudsperson appointed
by the Regional Superintendent and provide the child or his or her parent/guardian with
a written explanation for the denial. Whenever a child and his or her parent/guardian
who initially share the housing of another person due to loss of housing, economic
hardship, or a similar hardship continue to share the housing, the Liaison for Homeless
Children shall, after the passage of 18 months and annually thereafter, conduct a review
as to whether such hardship continues to exist in accordance with State law.
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Instruction 6:190

Extracurricular and Co-Curricular Activities

The Superintendent must approve an activity in order for it to be considered a
District-sponsored extracurricular or co-curricular activity, using the following criteria:
1. The activity will contribute to the leadership abilities, social well-being,
self-realization, good citizenship, or general growth of student-participants.

2. Fees assessed studenis are reasonable and do not exceed the actual cost of
operation.

3. The District has sufficient financial resources for the activity.
4. Requests from students.
5. The activity will be supervised by a school-approved sponsor.

Academic Criteria for Participation

For students in kindergarten through 8th grade, selection of members or participants is
at the discretion of the teachers, sponsors, or ccaches, provided that the selection
criteria conform to the District’s policies. Students must satisfy all academic, behavior

and effort standards and must comply with the activity’s rules and the student conduct
code.
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Instruction 6:210

Instructional Materials

All District classrooms and learning centers should be equipped with an
evenly-proportioned, wide assortment of instructional materials, including textbooks.
workbooks, #etading audio-visual materials, and electronic materials. These materials
should provide quality learning experiences for students and:
1. Enrich and support the curriculum;
2. Stimulate growth in knowledge, literary appreciation, aesthetic values, and ethical
standards;
3. Provide background information to enable students to make informed judgments
and promote critical reading and thinking:
4 Depict in an accurate and unbiased way the cultural diversity and pluralistic
nature of American society; and
5. Contribute to a sense of the worth of all people regardless of sex, race, religion,
nationality, ethnic origin, sexual orientation, disability, or any other differences
that may exist.

The Superintendent or designee shall annually provide a list or description of textbooks
and instructional materials used in the District to the School Board. Anyone may
inspect any textbook or instructional material.

Teachers are encouraged to use age-appropriate supplemental material only when it will
enhance, or otherwise illustrate, the subjects being taught. No R-rated movie shall be
shown to students unless prior approval is received from the Superintendent or
designee, and no movie rated NC-17 (no one 17 and under admitted) shall be shown
under any circumstances. These restrictions apply to television programs and other
media with equivalent ratings. The Superintendent or designee shall give
parents/guardians an opportunity to request that their child not participate in a class
showing a movie, television program, or other media with an R or equivalent rating.

Instructional Materials Selection and Adoption

The Superintendent shall approve the selection of all textbooks and instructional
materials according to the standards described in this policy. The School Code governs
the adoption and purchase of textbooks and instructional materials.
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Instruction 6:230

Library Media Program

The Superintendent or designee shall manage the District's library media program to
comply with, (1) State law and lllinois State Board of Education (ISBE) rule, and (2) the
following standards:

1. The program includes an organized collection of resources available to students
and staff to supplement classroom instruction, foster reading for pleasure,
enhance information literacy, and support research, as appropriate to students of
all abilities in the grade levels served.

2. Financial resources for the program’s resources and supplies are allocated to
meet students’ needs.

3. Students in all grades served have equitable access to library media resources.

4. The advice of an individual who is qualified according to ISBE rule is sought
regarding the overall direction of the program, including the selection and
organization of materials, provision of instruction in information and technology
literacy, and structuring the work of library paraprofessionals.

Staff members are invited to recommend additions to the collection.

6. Students may freely select resource center materials as well as receive guided
selection of materials appropriate to specific, planned learning experiences.

7. The program is guided by the principles of the American Library Association’s
Library Bill of Rights and its interpretation for school libraries.

en

Parents/guardians, employees, and community members who believe that library media
program resources violate rights guaranteed by any law or Board policy may file a
complaint using Board policy 2:260, Uniform Grievance Procedure.

The Superintendent or designee shall establish criteria consistent with this policy for the
review of objections. Parents/guardians, employees, and community members with
suggestions or complaints about library media program resources may complete a
Library Media Resource Objection Form. The Superintendent or designee shall inform

the parent/guardian, employee, or community member, as applicable, of the District’s
decision.
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Instruction 6:240

Field Trips

Field trips are permissible when the experiences are a part of the school curriculum
and/or contribute to the District's educational objectives.

All field trips must have the Superintendent or designee’s prior approval, except that
field trips beyond a 200-mile radius of the school or extending overnight must have the
prior approval of the School Board. The Superintendent or designee shall analyze the
following factors to determine whether to approve a field trip: educational value, student
safety, parent concerns, heightened security alerts, and liability concerns. On ali field
trips, a bus fee set by the Superintendent or designee may be charged to help defray
the transportation costs.

Parents/guardians of students: (1) shall be given the opportunity to consent to their
child’s participation in any field trip, and (2) are responsible for all entrance fees, food,
lodging, or other costs, except that the District will pay such costs for students who
qualify for a fee waiver under Board policy 4:140, Waiver of Student Fees. All
non-participating students shall be provided an alternative experience. Any field trip
may be canceled without notice due to an unforeseen event or condition.

Privately arranged trips, including those led by District staff members, shall not be
represented as or construed to be sponsored by the District or school. The District does

not provide liability protection for privately arranged trips and is not responsible for any
damages arising from them.
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Instruction 6.270

Guidance and Counseling Program

The School District provides a guidance and counseling program for students. The
Superintendent or designee shall direct the District's guidance and counseling program.
School counseling services, as described by State law, may be performed by a qualified
guidance specialist or any licensed staff member.

Each staff member is responsible for effectively guiding students under his/her
supervision in order to provide early identification of intellectual, emotional, social, or
physical needs, diagnosis of any learning disabilities, and development of educational
potential. The District’s counselors shall offer counseling to those students who require
additional assistance.
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Students 7:20
Harassment of Students Prohibited

No person, including a District employee or agent, or student, shall harass, intimidate or
bully a student on the basis of actual or perceived: race; color; national origin; military
status; unfavorable discharge from military service; sex; sexual orientation; gender
identity; gender-related identity or expression; ancestry; age; religion; physical or mental
disability; order of protection status; status of being homeless; actual or potential marital
or parental status; including pregnancy; association with a person or group with one or
more of the aforementioned actual or perceived characteristics; or any other
distinguishing characteristic. The District will not tolerate harassing, intimidating
conduct, or bullying whether verbal, physical, sexual, or visual, that affects the tangible
benefits of education, that unreasonably interferes with a student’s educational
performance, or that creates an intimidating, hostile, or offensive educational
environment. Examples of prohibited conduct include name-calling, using derogatory
slurs, stalking, sexual violence, causing psychological harm, threatening or causing
physical harm, threatened or actual destruction of property, or wearing or possessing

items depicting or implying hatred or prejudice of one of the characteristics stated
above.

Sexual Haragssment Prohibited

The District shall provide an educational environment free of verbal, physical, or other
conduct for communications constituting harassment on the basis of sex as defined and
otherwise prohibited by State and federal law. See policies 2:265, Title IX Sexual
Harassment Grievance Procedure, and 2:260, Uniform Grievance Procedure.

Making a Report or Complaint

Students are encouraged to report claims or incidences of bullying, intimidation,
harassment, sexual harassment, or any other prohibited conduct to the
Nondiscrimination Coordinator, Building Principal, Assistant Building Principal,
Complaint Manager or any staff member with whom the student is comfortable
speaking. A student may choose to report to a staff member of the student’s same
gender.

Reports under this policy will be considered a report under Board policy 2:260, Uniform
Grievance Procedure, and/or Board policy 2:265, Title IX Sexual Harassment Grievance
Procedure. The Nondiscrimination Coordinator and/or Complaint Manager shall
process and review the report according to the appropriate grievance procedure. The
Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District's current Nondiscrimination
Coordinator and Complaint Managers. The Nondiscrimination Coordinator also serves
as the District’s Title IX Coordinator.
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Nondiscrimination Coordinator:
Name

John Corbett

Address

543 N. Wood Dale Road

Wood Dale, IL 60191

Telephone (630) 595-9510

Complaint Managers:

Name Name

Elvia Villalobos Alan Buttimer

Address Address

543 N. Wood Dale Road 200 N. Addison Road
Wood Dale, IL 60191 Wood Dale, IL 60191
Telephone (630) 595-9510 Telephone (630) 766-8040

The Superintendent shall use reasonable measures to inform staff members and
students of this policy, by including:

1. For students, age-appropriate information about the contents of this policy
in the District’'s student handbook(s), on the District’'s website, and, if
applicable, in any other areas where policies, rules, and standards of
conduct are otherwise posted in each school.

2. For staff members, this policy in the appropriate employee handbook(s), if
applicable, and/or in any other areas where policies, rules, and standards
of conduct are otherwise made available to staff.

Investigation Process

Any District employee who receives a report or complaint of harassment must promptly
forward the report or complaint to the Nondiscrimination Coordinator or a Complaint
Manager. Any employee who fails to promptly comply may be disciplined, up to and
including discharge.

Reports and complaints of harassment will be confidential to the greatest extent
practicable, subject to the District’s duty to investigate and maintain an educational
environment that is productive, respectful, and free of unlawful discrimination, including
harassment.

For any report or complaint alleging sexual harassment that, if true, would implicate Title
IX of the Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the
Nondiscrimination Coordinator or designee shall consider whether action under policy
2:265, Title IX Sexual Harassment Grievance Procedure, should be initiated.

For any other alleged student harassment that does not require action under policy
2:265, Title IX Sexual Harassment Grievance Procedure, the Nondiscrimination
Coordinator or a Complaint Manager or designee shall consider whether an
investigation under policies 2:260, Uniform Grievance Procedure, and/or 7:190, Student
Behavior, should be initiated, regardless of whether a written report or complaint is filed.
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Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel
An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined

in 720 ILCS 5/11-9.1A(b), that is alleged to have been perpetrated by school personnel,
including a school vendor or volunteer, that occurred: on school grounds during a
school activity; or outside of school grounds or not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed
according to policy 5:90, Abused and Neglected Child Reporting. In addition to
reporting the suspected abuse, the complaint shall also be processed under policy
2:265, Title IX Sexual Harassment Grievance Procedure, or policy 2:260, Uniform
Grievance Procedure.

Enforcement

Any District employee who is determined, after an investigation, to have engaged in
conduct prohibited by this policy will be subject to disciplinary action up to and including
discharge. Any third party who is determined, after an investigation, to have engaged in
conduct prohibited by this policy will be addressed in accordance with the authority of
the Board in the context of the relationship of the third party to the District, e.g., vendor,
parent, invitee, etc. Any District student who is determined, after an investigation, to
have engaged in conduct prohibited by this policy will be subject to disciplinary action,
including but not limited to, suspension and expulsion consistent with the behavior

policy. Any person making a knowingly false accusation regarding prohibited conduct
will likewise be subject to disciplinary action.

Retaliation Prohibited

Retaliation against any person for bringing complaints or providing information about
harassment is prohibited (see polices 2:260, Uniform Grievance Procedure, and 2:265,
Title IX Sexual Harassment Grievance procedure).

Students should report allegations of retaliation to the Building Principal, an
Administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

Wood Dale School District 7 - Policy 7:20
Revised 10/19/23 3



Students 7:90

Release During School Hours

For safety and security reasons, a prior written or oral consent of a student’s custodial
parent/guardian is required before a student is released during school hours: (1) at any
time before etherthan the regular dismissal times or at any time before ethertimes
when-a school is otherwise officially closed, and/or (2) to any person other than the
custodial parent/guardian.

Early Dismissal Announcement
The Superintendent or designee shall make reasonable efforts to issue an

announcement whenever it is necessary to close school early due to inclement weather
or other reason.

Wood Dale School District 7 — Policy 7:90
Revised 10/19/23



Students 7:100

Health, Eve, and Dental Examinations; Immunizations; and Exclusion of Students

Required Health Examinations and Immunizations
A student’s parent(s)/guardian(s) shall present proof that the student received a health
examination, with proof of the immunizations against, and screenings for, preventable
communicable diseases, as required by the lllinois Department of Public Health (IDPH),
within one year prior to:
1. Entering kindergarten or the first grade;
2. Entering the sixth grade; and
3. Enrolling in an lllinois school, regardless of the student’s grade (including
preschool, special education, head start programs operated by elementary
schools and students transferring from in lllinois from out of state/country).

Proof of immunization against meningococcal disease is required from students
in grade 6.

As required by State law:

1. Health examinations must be performed by a physician licensed to practice
medicine in all of its branches, an advanced practice registered nurse or a
physician assistant who has been delegated the performance of health
examinations by a supervising physician.

2. A diabetes screening is a required part of each health examination; diabetes
testing is not required.

3. An age-appropriate developmental screening, an age-appropriate social and
emotional screening are required parts of each health examination. A student
will not be excluded from school due to his or her parent/guardian’s failure to
obtain a developmental screening or a social and emotional screening.

4. Before admission and in conjunction with required physical examinations,
parents/guardians of children between the ages of 1 and 7 years must provide a
statement from a physician that their child was “risk-assessed” or screened for
lead poisoning.

5. The IDPH will provide all students entering sixth grade and their
parents/guardians information about the link between human papilloma virus
(HPV) and HPV-related cancers and the availability of the HPV vaccine.

6. The District will provide informational materials regarding influenza, influenza
vaccinations, meningococcal disease, and meningococcal vaccinations
developed, provided, or approved by the IDPH when it provides information on
immunizations, infectious diseases, medications, or other school health issues to
students’ parents/guardians.

Unless an exemption or extension applies, failure to comply with the above
requirements by Oeteber15 the second day of student attendance of the current school
year will result in the student’s exclusion from school until the required health forms are
presented to the District. New students who register after Oeteber15 the second day of
student attendance of the current school year shall have 30 days following registration
to comply with the health examination and immunization regulations. If a medical reason
prevents a student from receiving a required immunization by Oeteber+5 the second
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day of student attendance, the student must present, by October 15, an immunization
schedule and a statement of the medical reasons causing the delay. The schedule and
statement of medical reasons must be signed by the physician, advanced practice
registered nurse, physician assistant, or local health department responsible for
administering the immunizations.

A student transferring from out-of-state who does not have the required proof of
immunization by ©¢eteber45 the second day of student attendance may attend classes
only if he or she has proof that an appointment for the required vaccinations is
scheduled with the party authorized to submit proof of the required vaccinations. [f the
required proof of the vaccinations is not submitted within the 30 days after the student is
permitted to attend classes, the student may no longer attend classes until proof of the
vaccinations is properly submitted.

Eve Examination

Parents/guardians are encouraged to have their children undergo an eye examination
whenever health examinations are required.

Parents/guardians of students entering kindergarten or an lllinois school for the first time
shall present proof before October 15 of the current school year that the student
received an eye examination within one year prior to entry of kindergarten or the school.
A physician licensed to practice medicine in all of its branches or a licensed optometrist
must perform the required eye examination.

If a student fails to present proof by October 15, the school may hold the student’s
report card until the student presents proof. (1) of a completed eye examination, or (2)
that an eye examination will take place within 60 days after October 15. The
Superintendent or designee shall ensure that parents/guardians are notified of this eye
examination requirement in compliance with the rules of the IDPH. Schools shall not
exclude a student from attending school due to failure to obtain an eye examination.

Dental Examination
All children in kindergarten and the second and sixth grades must present proof of

having been examined by a licensed dentist before May 15 of the current school year in
accordance with rules adopted by the IDPH.

If a child in the second or sixth grade fails to present proof by May 15, the school may
hold the child’s report card until the child presents proof. (1) of a completed dental
examination, or (2) that a dental examination will take place within 60 days after May
15. The Superintendent or designee shall ensure that parents/guardians are notified of
this dental examination requirement at least 60 days before May 15 of each school year.

Exemptions
In accordance with rules adopted by the IDPH, a student will be exempted from this
policy’s requirements for:
1. Religious grounds, if the student’s parents/guardians present the IDPH's
Certificate of Religious Exemption form to the Superintendent or designee.
When a certificate of Religious exemption form is presented, the Superintendent
or designee shall immediately inform the parents/guardians of exclusion
procedures pursuit to Board policy 7:280, Communicable and Chronic Infectious
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Disease, and State rules if there is an outbreak of one or more diseases from
which the student is not protected;

2. Health examination or immunization requirements on medical grounds, if the
examining physician, advanced practice registered nurse, or physician assistant
provides written verification;

3. Eye examination requirement, if the student’s parents/guardians show an undue
burden or lack of access to a physician licensed to practice medicine in all of its
branches who provides eye examinations or a licensed optometrist;

4. Dental examination requirement, if the student’s parents/guardians show an
undue burden or a lack of access to a dentist.

Homeless Child

Any homeless child shall be immediately admitted, even if the child or child's
parent/guardian is unable to produce immunization and health records normally
required for enroliment. School Board Policy 6:140, Education of Homeless Children,
governs the enrollment of homeless children.
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Students 7:130

Student Rights and Responsibilities

All students are entitled to enjoy the rights protected by the U.S. and lllinois
Constitutions and laws for persons of their age and maturity in a school setting.
Students should exercise these rights reascnably and avoid violating the rights of
others. Students who violate the rights of others or violate District policies or rules will
be subject to disciplinary measures.

Students may, during the school day, during non-instructional time, voluntarily engage in
individually or collectively initiated, non-disruptive prayer or religious-based meetings
that, consistent with the Free Exercise and Establishment Clauses of the U.S. and
lllinois Constitutions, are not sponsored, promoted, or endorsed in any manner by the
school or any school employee. Non-instructional time means time set aside by a
school before actual classroom instruction begins or after actual classroom instruction
ends.
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Students 7:140

Search and Seizure

In order to maintain order and security in the schools, school authorities are authorized
to conduct reasonable searches of school property and equipment, as well as of
students and their personal effects. “School authorities” includes school liaison police
officers.

School Property and Equipment as well as Personal Effects Left There by Students
School authorities may inspect and search school property and equipment owned or
controlled by the school (such as, lockers, desks, and parking lots), as well as personal
effects left there by a student, without notice to or the consent of the student. Students
have no reasonable expectation of privacy in these places or areas or in their personal
effects left there.

The Superintendent may request the assistance of law enforcement officials to conduct
inspections and searches of lockers, desks, parking lots, and other schoot property and
equipment for illegal drugs, weapons, or other illegal or dangerous substances or
materials, including searches conducted through the use of specially trained dogs.

Students
School authorities may search a student and/or the student’s personal effects in the
student’s possession (such as, purses, wallets, knapsacks, book bags, lunch boxes,
etc.) when there is a reasonable ground for suspecting that the search will produce
evidence the particular student has violated or is violating either the law or the District’'s
student conduct rules. The search itself must be conducted in a manner that is
reasonably related to its objective and not excessively intrusive in light of the student's
age and sex, and the nature of the infraction.
When feasible, the search should be conducted as follows:

1. OQutside the view of others, including students,

2. In the presence of a school administrator or adult witness, and

3. By a certificated employee or liaison police officer of the same sex as the

student.

Immediately following a search, a written report shall be made by the school authority
who conducted the search, and given to the Superintendent.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law
or the District's policies or rules, such evidence may be seized and impounded by
school authorities, and disciplinary action may be taken. When appropriate, such
evidence may be transferred to law enforcement authorities.

Notification Regarding Student Accounts or Profiles on Social Networking Websites

The Superintendent or designee shall notify students and their parents/guardians of
each of the following in accordance with the Right to Privacy in the School Setting Act,
105 ILCS 75/:
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1. School officials may not request or require a student or his or her parent/guardian
to provide a password or other related account information to gain access to the
student’s account or profile on a social networking website.

2. School officials may conduct an investigation or require a student to cooperate in
an investigation if there is specific information about activity on the student’s
account on a social networking website that violates a school disciplinary rule or
policy. In the course of an investigation, the student may be required to share the
content that is reported in order to allow school officials to make a factual
determination.
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Students 7:170
Vandalism

The School Board will seek restitution from students and their parents/guardians for
vandalism or other student acts that cause damage to school property.
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Students 7:180

Preventing of and Response to Bullying, Intimidation, and Harassment

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s
ability to educate. Preventing students from engaging in these disruptive behaviors and
providing all students equal access to a safe, non-hostile learning environment are
important District goals.

Bullying on the basis of actual or perceived race, color, national origin, military status,
unfavorable discharge status from the military, sex, sexual orientation, gender identity,
gender-related identity or expression, ancestry, age, religion, physical or mental
disability, order of protection status, status of being homeless, or actual or potential
marital or parental status, inciuding pregnancy, association with a person or group with
one or more of the aforementioned actual or perceived characteristics, or any other
distinguishing characteristic is prohibited in each of the following situations:

1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at
designated school bus stops waiting for the school bus, or at school-sponsored
or school-sanctioned events or activities.

3. Through the transmission of information from a school computer, a school
computer network, or other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a
non-school-related location, activity, function, or program or from the use of
technology or an electronic device that is not owned, leased, or used by the
School District or school if the bullying causes a substantial disruption to the
educational process or orderly operation of a school. This paragraph (item #4)
applies only when a school administrator or teacher receives a report that
bullying through this means has occurred; it does not require staff members to
monitor any non-school-related activity, function, or program.

Definitions from 105 ILCS 6/27-23.7
Bullying includes cyber-bullying and means any severe or pervasive physical or verbal
act or conduct, including communications made in writing or electronically, directed
toward a student or students that has or can be reasonably predicted to have the effect
of one or more of the following:
1. Placing the student or students in reasonable fear of harm to the student’s or
students’ person or property;
2. Causing a substantially detrimental effect on the student's or students’ physical
or mental health;
3. Substantially interfering with the student's or students’ academic performance; or
4, Substantially interfering with the student’s or students’ ability to participate in or
benefit from the services, activities, or privileges provided by a school.

Bullying may take various forms, including without limitation one or more of the
following: harassment, threats, intimidation, stalking, physical violence, sexual
harassment, sexual violence, theft, public humiliation, destruction of property, or

retaliation for asserting or alleging an act of bullying. This list is meant to be illustrative
and non-exhaustive.
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Cyber-bullying means bullying through the use of technology or any electronic
communication, including without limitation any transfer of signs, signals, writing,
images, sounds, data, or intelligence of any nature transmitted in whole or in part by a
wire, radio, electromagnetic system, photo-electronic system, or photo-optical system,
including without limitation electronic mail, internet communications, instant messages,
or facsimile communications. Cyber-bullying includes the creation of a webpage or
weblog in which the creator assumes the identity of another person or the knowing
impersonation of another person as the author of posted content or messages if the
creation or impersonation creates any of the effects enumerated in the definition
bullying. Cyber-bullying also includes the distribution by electronic means of a
communication to more than one person or the posting of materials on an electronic
medium that may be accessed by one or more persons if the distribution or posting
creates any of the effects enumerated in the definition of bullying.

Restorative measures means a continuum of school-based alternatives to exclusionary
discipline, such as suspensions and expulsions, that: (i) are adapted to the particular
needs of the school and community, (ii) contribute to maintaining school safety, (iii)
protect the integrity of a positive and productive learning climate, (iv) teach students the
personal and interpersonal skills they will need to be successful in school and society,
(v) serve to build and restore relationships among students, families, schools, and
communities, and (vi) reduce the likelihood of future disruption by balancing
accountability with an understanding of students’ behavioral health needs in order to
keep students in school, and (vii) increase student accountability if the incident of

bullying is based on religion, race, ethnicity, or any other category that is identified in the
IL Human Rights Act.

School personnel means persons employed by, on contract with, or who volunteer in a
school district, including without limitation school and school district administrators,
teachers, school counselors, school social workers, school counselors, school
psychologists, school nurses, cafeteria workers, custodians, bus drivers, school
resource officers, and security guards.

Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and
response plan that advances the District’'s goal of providing all students with a safe
learning environment free of bullying and harassment. This plan must be consistent with
the requirements listed below; each numbered requirement, 1-12, corresponds with the
same number in the list of required policy components in 105 ILCS 5/27-23.7(b) 1-12.

1. The District uses the definition of bullying as provided in this policy.

2. Bullying is contrary to State law and the policy of this District. However, nothing in
the District’s bullying prevention and response plan is intended to infringe upon
any right to exercise free expression or the free exercise of religion or religiously
based views protected under the First Amendment to the U.S. Constitution or
under Section 3 of Article | of the Illinois Constitution.

3. Students are encouraged to immediately report bullying. A report may be made
orally or in writing to the Non-Discrimination Coordinator, Building Principal,
Assistant Building Principal, a Complaint Manager, or any staff member with
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whom the student is comfortable speaking. Anyone, including staff members and
parents/guardians, who has information about actual or threatened bullying is
encouraged to report it to the District named officials or any staff member. The
District named officials and all staff members are available for help with a bully or
to make a report about bullying. Anonymous reports are also accepted; however,
this shall not be construed to permit formal disciplinary action solely on the basis
of an anonymous report.

Nondiscrimination Coordinator:
Name

John Corbett

Address

543 N. Wood Dale Road

Wood Dale, IL 60191
Telephone: (630) 595-9510
E-mail: jcorbett@wdsd7.org

Complaint Managers:

Name Name

Elvia Villalobos Alan Buttimer

Address Address

543 N. Wood Dale Road 200 N. Addison Road

Wood Dale, IL 60191 Wood Dale, IL 60191
Telephone: (630) 595-9510 Telephone: (630) 766-8040
E-mail: evillalobos@wdsd7.org E-mail: abuttimer@wdsd7.org

4. Consistent with federal and State laws and rules governing student privacy rights,
the Superintendent or designee shall promptly inform the parent(s)/guardian(s) of
every student involved in an alleged incident of bullying and discuss, as
appropriate, the availability of social work services, counseling, school
psychological services, other interventions, and restorative measures.

5. The Superintendent or designee shall promptly investigate and address reports of
bullying, by, among other things:

a. Making all reasonable efforts to complete the investigation within 10 school
days after the date the report of a bullying incident was received and taking
into consideration additional relevant information received during the course
of the investigation about the reported bullying incident.

b. Involving appropriate school support personnel and other staff persons with
knowledge, experience, and training on bullying prevention, as deemed
appropriate, in the investigation process.

c. Notifying the Building Principal or school administrator or designee of the
reported incident of bullying as soon as possible after the report is received.

d. Consistent with federal and State laws and rules governing student privacy
rights, providing parents/guardians of the students who are parties to the
investigation information about the investigation and an opportunity to meet
with the Building Principal or school administrator or his or her designee to
discuss the investigation, the findings of the investigation, and the actions
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taken to address the reported incident of bullying.

The Superintendent or designee shall investigate whether a reported incident of
bullying is within the permissible scope of the District’s jurisdiction and shall
require that the District provide the victim with information regarding services that
are available within the District and community, such as counseling, support
services, and other programs.

6. The Superintendent or designee shall use interventions to address bullying, that
may include, but are not limited to, school social work services, restorative
measures, social-emotional skill building, counseling, school psychological
services, and community-based services.

7. Areprisal or retaliation against any person who reports an act of bullying is
prohibited. Any person’s act of reprisal or retaliation will be subject to
disciplinary action, up to and including discharge with regard to employees, or
suspension and/or expulsion with regard to students.

8. A student will not be punished for reporting bullying or supplying information, even
if the District’s investigation concludes that no bullying occurred. However, a
person who is found to have falsely accused another of bullying, as a means of
retaliation, as a means of bullying, or provided false information will be treated as
either: (a) bullying, (b) student discipline up to and including suspension and/or
expulsion, and/or (c) both (a) and (b) for purposes of determining any
consequences or other appropriate remedial actions.

9. The District’s bullying prevention and response plan must be based on the
engagement of a range of school stakeholders, including students and
parents/guardians.

10. The Superintendent or designee shall post this policy on the District's website, if
any, and include it in the student handbook, and, where applicable, post it where
other policies, rules, and standards of conduct are currently posted. The policy
must also be distributed annually to parents/guardians, students, and school
personnel, (including new employees when hired), and must be provided
periodically throughout the school year to students and faculty.

11. Pursuant to State law and policy 2:240, Board Policy Development, the Board
monitors this policy every two years by conducting a review and re-evaluation of
this policy to make any necessary and appropriate revisions. The Superintendent
or designee shall assist the Board with its re-evaluation and assessment of this
policy’s outcomes and effectiveness. Updates to this policy will reflect any
necessary and appropriate revisions. This process shall include, without
limitation:

The frequency of victimization;

Student, staff, and family observations of safety at a school,

Identification of areas of a school where bullying occurs;

The types of bullying utilized; and

Bystander intervention or participation.

oo T
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The evaluation process may use relevant data and information that the District
already collects for other purposes. Acceptable documentation to satisfy the
re-evaluated policy submission include one of the following:

1) An updated version of the policy with the amendment/modification date
included in the reference portion of the policy;

2) if no revisions are deemed necessary, a copy of board minutes indicating
that the policy was re-evaluated and no changes were deemed to be
necessary, or a signed statement from the board; or

3) A signed statement from the Board President indicating that the Board
re-evaluated the policy and no changes to it were necessary.

The Superintendent or designee must post the information developed as a result
of the policy re-evaluation on the District’'s website, or if a website is not available,
the information must be provided to school administrators, Board members,
school personnel, parents/guardians, and students. Reviews and re-evaluations
in years they are due must be submitted to ISBE by September 30.

12. The Superintendent or designee shall fully implement the Board policies, including
without limitation, the following:

a. 2:260, Uniform Grievance Procedure. A student may use this policy to
complain about bullying.

b. 6:60, Curriculum Content. Bullying prevention and character instruction is
provided in all grades in accordance with State law.

c. 6:65, Student Social and Emolional Development. Student social and
emotional development is incorporated into the District’s educational program
as required by State law.

d. 6:235, Access lo Electronic Networks. This policy states that the use of the
District’s electronic networks is limited to: (1) support of education and/or
research, or (2) a legitimate business use.

e. 7:20, Harassment of Students Prohibited. This policy prohibits any person
from harassing, intimidating, or bullying a student based on an identified
actual or perceived characteristic (the list of characteristics in 7:20 is the
same as the list in this policy).

f. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating
violence on school property, at school sponsored activities, and in vehicles
used for school-provided transportation.

g. 7:190, Student Behavior. This policy prohibits, and provides consequences
for, hazing, bullying, or other aggressive behaviors, or urging other students
to engage in such conduct.

h. 7:310, Restrictions on Publications. This policy prohibits students from and
provides consequences for: (1) accessing and/or distributing at school any
written, printed, or electronic material, including material from the Internet,
that will cause substantial disruption of the proper and orderly operation and
discipline of the school or school activities, and (2} creating and/or distributing
written, printed, or electronic material, including photographic material and
blogs, that causes substantial disruption to school operations or interferes
with the rights of other students or staff members.
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Students

Student Athl

7:305

ete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage
concussions and head injuries suffered by students athletes. The program shall:

1. Fully implement the Youth Sports Concussion Safety Act (YSCSA), that provides,
without limitation, each of the following:

a.

b.

The Board must appoint or approve member(s) of a Concussion Oversight
Team for the District.

The Concussion Oversight Team shall establish each of the following
based on peer-reviewed scientific evidence consistent with guidelines
from the Centers for Disease Control and Prevention:

I. A return-to-play protocol governing a student’s return to
interscholastic athletics practice or competition following a force
of impact believed to have caused a concussion. The
Superintendent or designee shall supervise an athletic trainer or
other person responsible for compliance with the return-to-play
protocol.

ii. A return-to-learn protocol governing a student's return to the
classroom following a force of impact believed to have caused a
concussion. The Superintendent or designee shall supervise the
person responsible for compliance with the return-to-learn
protocol.

Each student and the student’s parent/guardian shall be required to sign a
concussion information receipt form each school year before participating
in an interscholastic athletic activity.

A student shall be removed from an interscholastic athletic practice or
competition immediately if any of the following individuals believes that the
student sustained a concussion during the practice and/or competition: a
coach, a physician, a game official, an athletic trainer, the student's
parent/guardian, the student, or any other person deemed appropriate
under the return-to-play protocol.

A student who was removed from interscholastic athletic practice or
competition shall be allowed to return only after all statutory prerequisites
are completed, including without limitation, the return-to-play and
return-to-learn protocols developed by the Concussion Oversight Team.
An athletic team coach or assistant coach may not authorize a student’s
return-to-play or return-to-learn.

The following individuals must complete concussion training as specified
in the YSCSA: all coaches or assistant coaches (whether volunteer or a
district employee) of interscholastic athletic activities; nurses, licensed
healthcare professionals or non-licensed healthcare professionals who
serve on the Concussion Oversight Team (whether or not they serve on a
volunteer basis); athletic trainers; game officials of interscholastic athletic
activities; and physicians who serve on the Concussion Oversight Team.
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g. The Board shall approve school-specific emergency action plans for
interscholastic athletic activities to address the serious injuries and acute
medical conditions in which a student’s condition may deteriorate rapidly.

2. Comply with the concussion protocols, policies, and by-laws of the lllinois High
School Association (IHSA), including its Protocol for Implementation of NFHS
Sports Playing Rules for Concussions, which includes its Return to Play (RTP)
Policy. These specifically require that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent
with a concussion in a practice or game shall be removed from
participation or competition at that time.

b. A student athlete who has been removed from an interscholastic contest
for a possible concussion or head injury may not return to that contest
unless cleared to do so by a physician licensed to practice medicine in all
its branches in lllinois or a certified athletic trainer.

c. If not cleared to return to that contest, a student athlete may not return to
play or practice until the student athlete has provided his or her school
with written clearance from a physician licensed to practice medicine in all
its branches in lllinois, advanced practice registered nurse, physician
assistant or a certified athletic trainer working in conjunction with a
physician licensed to practice medicine in all its branches in lllinois.

3. Require all student athletes to view the IHSA video about concussions.

4. Inform student athletes and their parent(s)/guardian(s) about this policy in the
Agreement to Participate or other written instrument that a student athlete and
his or her parent/guardian must sign before the student is allowed to participate
in a practice or interscholastic competition.

5. Provide coaches and student athletes and their parent(s)/guardian(s) with
educational materials from the IHSA regarding the nature and risk of concussions
and head injuries, including the risks inherent in continuing to play after a
concussion or head injury.

6. Include a requirement for staff members to notify the parent/guardian of a student
who exhibits symptoms consistent with that of a concussion.

7. Include a requirement for staff members to distribute the lllinois Department of
Public Health concussion brochure to any student or the parent/guardian of a
student who may have sustained a concussion, regardless of whether or not the
concussion occurred while the student was participating in an interscholastic
athletic activity, if available.
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Students 7:325

Student Fundraising Activities

No individual or organization is allowed to ask students to participate in fundraising
activities while the students are on school grounds during school hours or during any
school activity. Exceptions are:
1. School-sponsored student organizations; and
2. Parent organizations and booster clubs that are recognized pursuant to policy
8:90, Parent Organizations and Booster Clubs.

The Superintendent or designee shall manage student fundraising activities in
alignment with the following directives:

1. Fundraising efforts shall not conflict with instructional activities or programs.

2. For any school that participates in the School Breakfast Program or the National
School Lunch Program, fundraising activities involving the sale of food and
beverage items to students during the school day while on the school campus
must comply with the lllinois State Board of the Education rules concerning the
sale of competitive food and beverage items.

3. Participation in fundraising efforts must be voluntary.

4. Student safety must be paramount.

5. For school-sponsored student organizations, a school staff member must
supervise the fund-raising activities and the student activity funds treasurer must
safeguard the financial accounts.

6. The fund-raising efforts must be to support the organization’s purposes and/or
activities, the general welfare, a charitable cause, or the educational experiences
of students generally.

7. The funds shall be used to the maximum extent possible for the designated
purpose.

8. Any fundraising efforts that solicit donor messages for incorporation into school
property (e.g. tiles or bricks) or placement upon school property (posters or
placards) must:

a. Develop viewpoint neutral guidelines for the creation of messages:

b. Inform potential donors that all messages are subject to review and
approval, and that messages that do not meet the established
guidelines must be resubmitted or the donation will be returned; and

C. Place a disclaimer on all fundraising information and near the
completed donor messages that all messages are {solely the
expressing of the individual donors and not an endorsement by the
capital District of any message’s content.)
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Community Relations 8:20

Community Use of School Facilities

School facilities are available to community organizations during non-school
hours when such use does not: (1) interfere with any school function or affect the
safety of students or employees, or (2) affect the property or liability of the School
District. The use of school facilities for school purposes has precedence over all
other uses. The District reserves the right to cancel previously scheduled use of
facilities by community organizations and other groups. The use of school
facilities requires the prior approval of the Superintendent or designee and is
subject to applicable procedures.

Persons on school premises must abide by the District's conduct rules at all
times.

Student groups, school-related organizations, government agencies, and
non-profit organizations are granted the use of school facilities at no cost during
regularly staffed hours. Fees and costs shall apply during non-regularly staff
hours and to other organizations granted use of facilities at any time. A fee
schedule and other terms of use shall be prepared by the Superintendent and be
subject to approval by the School Board.
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Community Relations 8:25

Advertising and Distributing Materials in Schools Provided by Non-School
Related Entities

No material or literature shall be posted or distributed that would: (1) disrupt the
educational process, (2) violate the rights or invade the privacy of others, (3) infringe on
a trademark or copyright, or (4) be defamatory, obscene, vulgar, or indecent. No
material, literature, or advertisement shall be posted or distributed without advanced
approval as described in this policy.

Community, Educational, Charitable, or Recreational Organizations

Community, educational, charitable, recreational, or similar groups may, under
procedures established by the Superintendent, advertise events pertinent to students’
interests or involvement. All advertisements must (1) be student-oriented, (2)
prominently display the sponsoring organization’s name, and (3) be approved in
advance by the Superintendent or designee. The district reserves the right to decide
where and when any advertisement or flyer is distributed, displayed, or posted.

Commercial Companies and Political Candidates or Parties

Commercial companies may purchase space for their advertisements in or on: (1)
athletic field fences; (2) athletic, theater, or music programs; (3) student newspapers or
yearbooks; (4) scoreboards; or (5) other appropriate locations. The advertisements
must be consistent with this policy and its implementing procedures and be appropriate
for display in a school context. Prior approval from the Board is needed for
advertisements on athletic fields, scoreboards, or other building locations. Prior
approval is needed from the Superintendent or designee for advertisements on athletic,
theater, or music programs; student newspapers or yearbooks.

No individual or entity may advertise or promote its interests by using the names or
pictures of the School District, any District school or facility, staff members, or students
except as authorized by and consistent with administrative procedures and approved by
the Board.

Material from candidates and political parties will not be accepted for posting or
distribution, except when used as part of the curriculum.
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Community Relations 8:80

Gifts to the District

The School Board appreciates gifts from any education foundation, other entities, or
individuals. All gifts must adhere to each of the following:

1.

Be accepted by the Board or, if less than $500.00 in value, the Superintendent or
designee. Individuals should obtain a pre-acceptance commitment before
identifying the District, any school, or school program or activity as a beneficiary
in any fundraising attempt, including without limitation, any Internet fundraising
attempt.

Be given without a stated purpose or with a purpose deemed by the party with
authority to accept the gift to be compatible with the Board's educational
objectives and policies.

Be consistent with the District's mandate to provide equal educational and
extracurricular opportunities to all students in the District as provided in Board
policy 7:10, Equal Educational Opportunities. State and federal laws require the
District to provide equal treatment for members of both sexes to educational
programing, extracurricular activities, and athletics. This includes the distribution
of athletic benefits and opportunities.

Permit the District to maintain resource equity among its learning centers.

Be viewpoint neutral. The Superintendent or designee shall manage a process
for the review and approval of donations involving the incorporation of messages
into or placing messages upon school property.

Comply with all laws applicable to the District including, without limitation, the
Americans with Disabilities Act, the Prevailing Wage Act, the Health/Life Safety

Code for Public Schools, and all applicable procurement and bidding
requirements.

The District will provide equal treatment to all individuals and entities seeking to donate
money or a gift. Upon acceptance, all gifts become the District's property. The
acceptance of a gift is not an endorsement by the Board, District, or school of any
product, service, activity, or program. The method of recognition is determined by the
party accepting the gift.
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Community Relations 8:95

arental Involvement

In order to assure collaborative relationships between students’ families and the
District, and to enable parents/guardians to become active partners in their
children’s education, the Superintendent shall:

1. Keep parents/guardians thoroughly informed about their child’s school and
education.

2. Encourage parents/guardians to be involved in their child’s school and
education.

3. Establish effective two-way communication between parents/guardians
and the District.

4. Seek input from parents/guardians on significant school-related issues.
5. Inform parents/guardians on how they can assist their children’s learning.

The Superintendent shall periodically report to the School Board on the
implementation of this policy.
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