


Please ensure that you read and comply with Lyon County School District Policy DG: Travel 
Policy when completing this form and submitting for reimbursable items. Properly mark the 
funding source of the travel. 

If funded by a grant or other, specify grant/other name here: ______________ _ 

BUDGET# 

Registration 
Fees: Attendees X Reg. fee 

BUDGET# 
100.170.0000.000.2710.580.10000.00.000

Travel By: 
Air (Alaska Air) 

(Air, district car, private car for personal convenience, etc.) 

BUDGET# 

Lodging: 

100.170.0000.000.2710.580.10000.00.000 

Room rate 145.23 X 2 X 2 nights

Total 

$ 
0.00 

$ 
333.20 

$ 

$290.46 

(Use GSA ratings for lodging and meals www.gsa.gov ATTENDEE WILL OWE 
DIFFERENCE if applicable) lodging receipts must be obtained and sent to District 
Office upon return. 

Meals: Breakfast $ 
22.00 x 1 X 2 

days 

Lunch $
23.00 x 2 X 2 

days 

Dinner $
36.00 x 2 X 2 

days 

Incidental $ 5.00 x2 X2
days 

Substitutes: # of Days X $ /day 

Other transportation fees: (i.e. car rental, taxi, 
shuttle, parking, mileage to/from airport, etc.) 

Other Miscellaneous expenses: (attach explanation) 

TOT AL EXPENSES 

$ 
44.00 

$ 
92.00 

$ 
144.00 

$ 
20.00 

$ 192.68 

$ 

$ 1116.34 

✓ 

✓ 

✓ 

✓ 

✓ 

✓ 

"""FAILURE TO COMPLETE ANY PART OF THIS FORM WILL RESULT IN THE FORM BEING
RETURNED AND/OR TRAVEL DENIED.
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Conference Information 
Conference Dates & Times: March 8th, 2025 7:30am
Name of where conterence/ training is being held 
(i.e. Hotel, School, College, Convention Center): Cavelero Mid/High School

Airline Information 
Note: Conference registration and travel arrangements will only be made after school board approval. Only 
airfare, lodging:, and conference registration are eligible for payment prior to traveling. All other expenses will 
be reimbursed after travel per LCSD Policy DG: Travel Policy. 

Attach your preferred and most economical flight schedule (i.e. Southwest, Delta, United, etc.) 

Date & Time you wish to DEPART:
March 7th, 2025 @ 6: 12AM 

Date & Time z::ou wish to RETURN:
March 8th, 2025 @ 11 :30PM 

List any special notes here: 

Are you renting a car? I✓ I Yes D No How many days? 2

Note: Car insurance should be declined as the district insurance provides adequate coverage. 

Lodging Information 

Note: Lodging must be made by Attendee or Site for purchase order payments only. No district office 
credit card charges. 
Lod. GS�r Diem Rate) : 113.00

Register under what name(s)? 

Name, Address, Phone number of 
lodging establishment: 

[DEADLINE DATE: 

All travelers agree to share lodging as [ZIYesONo appropriate? 

!Ryan Robinson & Judith Ellis

Delta Hotels Seattle Everett, 3105 Pine Steet Everett, Washington, 425-339-2000 

Code Information: 1 oo. 170. 0000 .000 .2710. 580. 10000. 00. 000

NOTE: Please furnish a copy of any information you have on the conference, workshop, training, etc. Please email 
ORIGINAL travel form with SIGNATURES to Margaret Heim at the district office for approval. 

LCSD Travel Request Form Rev. 9/27 /'2:3 3 



Your cart

Change flights

Departing

Reno (RNO) to Seattle (SEA)

Friday, March 7
2h 8m 563 miles

AS 1017 2h 8m

6:12 am

RNO

8:20 am

SEA

AS 1017 | Saver (X)

Expand

Returning

Details Seats

1/24/25, 1:33 PM Alaska Airlines Flight Search

https://www.alaskaair.com/search/cart?A=2&F1=RNO%7CSEA%7C03%2F07%2F2025%7C1017%2CAS%7CS%7CN%7C%7CDFF%3Afalse%7C&F2=SEA%7CRNO%7C03%2F08%2F2025%7C1016… 1/4

https://www.alaskaair.com/search/results?A=2&O=rno&D=sea&OD=2025-03-07&OT=Anytime&DD=2025-03-08&DT=Anytime&RT=true&UPG=none
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub


Seattle (SEA) to Reno (RNO)

Saturday, March 8
1h 49m 563 miles

AS 1016 1h 49m

9:40 pm

SEA

11:29 pm

RNO

AS 1016 | Saver (X)

Expand

Keep your travel flexible with Main

You have the freedom to choose your own seats.

Plans changed? You can cancel your flight (before it
departs) or change it.

Get all of your Elite benefits, complimentary upgrades,
and Mileage Plan perks.

+$90 USD
per passenger

Total $180.02
(for all passengers)

Details Seats

Upgrade to Main

1/24/25, 1:33 PM Alaska Airlines Flight Search

https://www.alaskaair.com/search/cart?A=2&F1=RNO%7CSEA%7C03%2F07%2F2025%7C1017%2CAS%7CS%7CN%7C%7CDFF%3Afalse%7C&F2=SEA%7CRNO%7C03%2F08%2F2025%7C1016… 2/4

https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub


Give yourself the royal treatment - look for Premium Class when
selecting your seats.

Starting at $72 USD
per seat, per passenger

We'll remind you when you select your seats

Priority boarding and
overhead bin access.

4 extra inches of legroom
compared to Main.

Cocktails on us for flights over

 Remind me

Fare rules

Change and cancellation policy

Baggage policy

Price guarantee

About Alaska

Who we are

Careers

Newsroom

Investor relations

Legal

Contract of carriage

Privacy notice

Customer service

Help center

Feedback and complaints

Travel advisories

REAL ID

Customer service commitment

Canada - air travel rights

Tarmac delay plan

Site map

Products and services

Optional services and fees

Corporate travel

EasyBiz

Travel agents

Cargo

Gift certificates

Travel insurance

Get deals

Sign up now

We care a lot

Give feedback

Mobile

Get the app

Follow us 

Shop our company store

1/24/25, 1:33 PM Alaska Airlines Flight Search

https://www.alaskaair.com/search/cart?A=2&F1=RNO%7CSEA%7C03%2F07%2F2025%7C1017%2CAS%7CS%7CN%7C%7CDFF%3Afalse%7C&F2=SEA%7CRNO%7C03%2F08%2F2025%7C1016… 3/4

https://www.alaskaair.com/content/about-us
https://careers.alaskaair.com/?vs=4558&utm_source=AlaskaAir.com-DE&utm_medium=Other&utm_campaign=AlaskaAir.com
https://news.alaskaair.com/
https://investor.alaskaair.com/
https://www.alaskaair.com/content/legal/consumer-notices?lid=footer:legal
https://www.alaskaair.com/content/legal/contract-of-carriage?lid=footer:contractCarriage
https://www.alaskaair.com/content/legal/privacy-policy?lid=footer:privacyPolicy
https://www.alaskaair.com/content/about-us/help-contact?lid=footer:contactUs
https://www.alaskaair.com/content/about-us/feedback?lid=footer:feedback
https://www.alaskaair.com/content/advisories/travel-advisories?lid=footer:advisories
https://www.alaskaair.com/content/travel-info/before-your-trip/domestic-travel-information/real-id?lid=footer:realid
https://www.alaskaair.com/content/about-us/customer-commitment/customer-commitment-overview?lid=footer:customerCommitment
https://www.alaskaair.com/content/legal/air-passenger-protection-regulations-canada
https://www.alaskaair.com/content/about-us/customer-commitment/customer-commitment-extended-delays?lid=footer:tarmacDelayPlan
https://www.alaskaair.com/content/site-map?lid=footer:siteMap
https://www.alaskaair.com/content/travel-info/optional-services-fees?lid=footer:optionalServices
https://www.alaskaair.com/content/corporate-travel?lid=footer:CorporateTravel&int=AS_NAV_Footer_-prodID:CorporateTravel
https://easybiz.alaskaair.com/signin?lid=footer:easyBiz&int=AS_NAV_Footer_-prodID:EasyBiz
https://www.alaskaair.com/travel-agent/logon?lid=footer:travelAgent
https://www.alaskacargo.com/?lid=footer:cargo&int=AS_NAV_Footer_-prodID:Cargo
https://www.alaskaair.com/content/gifts-and-products/gift-cards-certificates/gift-card-overview?lid=footer:giftCerts&int=AS_NAV_Footer_-prodID:GiftCertificates
https://www.alaskaair.com/content/gifts-and-products/travel-insurance?lid=footer:TripProtection&int=AS_NAV_Footer_-prodID:Ancillary
https://www.alaskaair.com/enroll?int=AS_NAV_Footer_MPJoin-prodID:MPEnroll
https://www.alaskalistens.com/#/survey1
https://www.alaskaair.com/content/mobile/mobile-apps?lid=footer&int=AS_NAV_Footer_-prodID:Mobile
https://www.facebook.com/alaskaairlines
https://twitter.com/alaskaair
https://instagram.com/alaskaair
https://www.youtube.com/user/AlaskaAirVids/?lid=footer:youtube
https://companystore.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub


Popular destinations

All destinations | City to city routes | Flights to Hawaii | Flights to Seattle

| Flights to San Francisco | Flights to Los Angeles | Flights to Las Vegas

Notice indicator that this external link may not follow the same accessibility or privacy policies as Alaska
Airlines.

Notice indicator to alert users that action will result in the browser opening a new tab or window.

© 2025 Alaska Airlines, Inc. All rights reserved.

Total price $333.20
or starting at $36/mo 

Sign in and checkout

Continue as guest

1/24/25, 1:33 PM Alaska Airlines Flight Search

https://www.alaskaair.com/search/cart?A=2&F1=RNO%7CSEA%7C03%2F07%2F2025%7C1017%2CAS%7CS%7CN%7C%7CDFF%3Afalse%7C&F2=SEA%7CRNO%7C03%2F08%2F2025%7C1016… 4/4

https://www.alaskaair.com/en
https://www.alaskaair.com/en/sitemap/flights-from-city-to-city/page-1
https://www.alaskaair.com/en/flights-to-hawaii
https://www.alaskaair.com/en/flights-to-seattle
https://www.alaskaair.com/en/flights-to-san-francisco
https://www.alaskaair.com/en/flights-to-los-angeles
https://www.alaskaair.com/en/flights-to-las-vegas
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub
https://www.alaskaair.com/content/oneworld?lid=nav:oneworld-hub


Delta Hotels Seattle Everett

   4.2 (621)

 Congratulations, you’re getting an exclusive member rate. To
complete your booking, sign-in or create a free account below.

Complete Your Booking

  

STAY DATES

Fri, Mar 07, 2025 -
Sat, Mar 08, 2025

TOTAL STAY

290.46 USD
 Room(s) held for 14:19

Summary of Charges

2 rooms for 1 night(s)

Total Cash Rate 128.00 USD

Estimated Government Taxes and
Fees

15.23 USD

Convention / Tourism Fee 2.00 USD

Total Per Room 145.23 USD

Total for Stay 290.46 USD

Additional Charges

On-site parking, fee: 7.00 USD daily
Changes to taxes or fees implemented after booking will affect the
total room price



Friday, Mar 07, 2025 128.00 USD

1/24/25, 12:03 PM Review Guest Information

https://www.marriott.com/reservation/reviewguestinformation.mi# 1/6

https://www.marriott.com/hotels/travel/seavt-delta-hotels-seattle-everett
https://www.marriott.com/hotels/travel/seavt-delta-hotels-seattle-everett
https://www.marriott.com/hotels/travel/seavt-delta-hotels-seattle-everett
https://www.google.com/maps/search/?api=1&query=47.975358,-122.192139
https://www.google.com/maps/search/?api=1&query=47.975358,-122.192139
https://www.google.com/maps/search/?api=1&query=47.975358,-122.192139
tel:+14253392000
tel:+14253392000
tel:+14253392000
https://www.marriott.com/en-us/hotels/seavt-delta-hotels-seattle-everett/reviews/
https://www.marriott.com/en-us/hotels/seavt-delta-hotels-seattle-everett/reviews/
https://www.marriott.com/en-us/hotels/seavt-delta-hotels-seattle-everett/reviews/
https://www.marriott.com/en-us/hotels/seavt-delta-hotels-seattle-everett/reviews/
https://www.marriott.com/en-us/hotels/seavt-delta-hotels-seattle-everett/reviews/
https://www.marriott.com/
https://help.marriott.com/s/


4 Your Information 

or as low as $29/Month with 

Pick-Up

Seattle-Tacoma Intl Airport, SEA

Fri, Mar 07, 9:00 AM

Return

Seattle-Tacoma Intl Airport, SEA

Sat, Mar 08, 7:30 PM

Full-Size
Toyota Camry or similar 

5 Y 2 2

$105.98

$23.98
$23.98

$0.00

$62.72$62.72

$192.68

 Unlimited Mileage

$0 Due Today

Free Cancellation

 Unlimited Mileage

$0 Due Today

Free Cancellation

Estimated Total
Base Rate

Mileage

Rental Options
Equipment & Services 

Protections & Coverages 

Fees & Taxes Taxes & Fees

Estimated Total

See Rate Terms

Unlimited

23.98e-Toll Unlimited
Modify

None Selected
Modify

$192.68Modify / View Rental Details

Yes, send me promotional email offers from Budget and its partners.

First Name *

Last Name *

Email *

Mobile Number *

Lock in your
price now!

Prices valid for:

:09
M

44
S

Get up to 35% Off

1/24/25, 12:26 PM Reservations | Budget Car Rental

https://www.budget.com/en/reservation#/review-and-book 1/3

javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)


Use your credit card to pay now and secure your vehicle.

Travel Information
We recommend providing your Travel information below. These details help us stay informed of any changes in your travel plans and allow
our agents to better prepare for your arrival.

Terms & Conditions 

Yes, I want to receive text messages regarding my current and upcoming rentals, which may include some promotional messages. For more
information, please see our Terms and Conditions. 

Select Airline

Select Airline

Flight Number

Flight Number

It's quick and easy, all we need from you is password and address

Join Budget to Get Our Best Rates!
NO

 I have read and accept the Location Policies and Rental Terms and Conditions.

Reserve

Travel Agents Only

UR MEM #

or as low as $29/Month  with 

Popular Searches

Popular Rental Cars

Popular US Destinations

Budget Partners

Budget Support

1/24/25, 12:26 PM Reservations | Budget Car Rental

https://www.budget.com/en/reservation#/review-and-book 2/3

javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)


Friday Mar 7
– Saturday Mar 8
March 2025
S M T WT F S

  1
2 3 4 5 6 7 8
9 101112131415
16171819202122
23242526272829
3031   

April 2025
S M T WT F S

  1 2 3 4 5
6 7 8 9 101112
13141516171819
20212223242526
27282930   

Jump to a new date: 

(https://twitter.com/budget) (https://www.facebook.com/Budget/) (https://www.youtube.com/user/Budget) 

(https://www.linkedin.com/company/avis-
budget-
group/careers) (https://www.instagram.com/budget/)

© 2025 Budget Rent A Car System, Inc.

March 2025

Company Info

United States

English

1/24/25, 12:26 PM Reservations | Budget Car Rental

https://www.budget.com/en/reservation#/review-and-book 3/3

https://twitter.com/budget
https://www.facebook.com/Budget/
https://www.youtube.com/user/Budget
https://www.linkedin.com/company/avis-budget-group/careers
https://www.instagram.com/budget/
javascript:void(0)


An official website of the United States government

Change fiscal year: or New search

FY 2025 per diem rates for
Washington

Daily lodging rates (excluding taxes) | October 2024 - September 2025

Cities not appearing below may be located within a county for which rates are
listed. To determine the county a destination is located in, visit the Census

Geocoder.

Primary

destination 
County 

2024
Oct

Nov Dec
2025
Jan

Feb Mar Apr May Jun Jul Aug Sep

Standard Rate
Applies for all
locations without
specified rates

$110 $110 $110 $110 $110 $110 $110 $110 $110 $110 $110 $110

Everett / Lynnwood Snohomish $113 $113 $113 $113 $113 $113 $113 $113 $140 $140 $140 $113

Ocean Shores Grays Harbor $110 $110 $110 $110 $110 $110 $110 $110 $110 $132 $132 $110

Olympia /
Tumwater

Thurston $128 $128 $151 $151 $151 $151 $151 $151 $151 $175 $175 $128

Port Angeles / Port
Townsend

Clallam / Jefferson $137 $137 $137 $137 $137 $137 $137 $137 $137 $235 $235 $137

Richland / Pasco Benton / Franklin $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 $130

Seattle King $188 $188 $188 $188 $188 $188 $188 $188 $248 $248 $248 $248

Spokane Spokane $126 $126 $126 $126 $126 $126 $126 $126 $126 $126 $126 $126

Tacoma Pierce $136 $136 $136 $136 $136 $136 $136 $136 $136 $136 $136 $136

U.S. General Services Administration

1/24/25, 12:31 PM FY 2025 per diem rates for Washington | GSA

https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-results?action=perdiems_report&fiscal_year=2025&state=WA&city=&zip= 1/3

https://www.gsa.gov/node/86696
https://geocoding.geo.census.gov/geocoder/geographies/address?form
https://geocoding.geo.census.gov/geocoder/geographies/address?form
javascript:;
javascript:;
https://www.gsa.gov/
Ryan Robinson
Highlight



Primary

destination 
County 

2024
Oct

Nov Dec
2025
Jan

Feb Mar Apr May Jun Jul Aug Sep

Vancouver
Clark / Cowlitz /
Skamania

$155 $155 $155 $155 $155 $155 $155 $155 $155 $155 $155 $155

Meals and incidental expenses (M&IE) rates and breakdown

The M&IE total is the full daily amount for a single calendar day when that day is neither the first nor last

day of travel. The amount received on the first and last day of travel equals 75% of the M&IE total. See
M&IE breakdowns for information related to the individual meal amounts.

Primary

destination 
County 

M&IE
total

Breakfast Lunch Dinner
Incidental
expenses

First and
last
day of travel

Standard Rate
Applies for all locations
without specified rates

$68 $16 $19 $28 $5 $51.00

Everett / Lynnwood Snohomish $86 $22 $23 $36 $5 $64.50

Ocean Shores Grays Harbor $86 $22 $23 $36 $5 $64.50

Olympia / Tumwater Thurston $80 $20 $22 $33 $5 $60.00

Port Angeles / Port
Townsend

Clallam / Jefferson $92 $23 $26 $38 $5 $69.00

Richland / Pasco Benton / Franklin $86 $22 $23 $36 $5 $64.50

Seattle King $92 $23 $26 $38 $5 $69.00

Spokane Spokane $86 $22 $23 $36 $5 $64.50

Tacoma Pierce $86 $22 $23 $36 $5 $64.50

Vancouver Clark / Cowlitz / Skamania $86 $22 $23 $36 $5 $64.50

Additional per diem topics

Meals & Incidental Expenses

breakdown (M&IE)

FAQs

State tax exemption forms
Factors influencing lodging rates

Per diem highlights

Fire safe hotels

Have a per diem question?

Downloadable per diem files

Need more information?

Rates for Alaska, Hawaii, U.S.

territories and possessions (set by

DoD)

Rates in foreign countries (set by
State Dept.)

Federal travel regulations

Related topics

Travel resources

E-Gov Travel

FedRooms

POV mileage reimbursement rates

1/24/25, 12:31 PM FY 2025 per diem rates for Washington | GSA

https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-results?action=perdiems_report&fiscal_year=2025&state=WA&city=&zip= 2/3

javascript:;
javascript:;
https://www.gsa.gov/travel/plan-a-trip/per-diem-rates/mie-breakdowns
javascript:;
https://www.gsa.gov/node/107493
https://www.gsa.gov/node/107493
https://www.gsa.gov/node/81553
https://smartpay.gsa.gov/smarttax/tax-information-by-state/
https://www.gsa.gov/node/87754
https://www.gsa.gov/perdiemhighlights
https://apps.usfa.fema.gov/hotel/
https://www.gsa.gov/node/86231
https://www.gsa.gov/node/83829
https://www.travel.dod.mil/Allowances/Overseas-Cost-of-Living-Allowance/Overseas-COLA-Rate-Lookup/
https://www.travel.dod.mil/Allowances/Overseas-Cost-of-Living-Allowance/Overseas-COLA-Rate-Lookup/
https://www.travel.dod.mil/Allowances/Overseas-Cost-of-Living-Allowance/Overseas-COLA-Rate-Lookup/
https://aoprals.state.gov/Web920/per_diem.asp
https://aoprals.state.gov/Web920/per_diem.asp
https://www.gsa.gov/node/84929
https://www.gsa.gov/node/83979
https://www.gsa.gov/node/84867
https://www.gsa.gov/fedrooms
https://www.gsa.gov/node/86775
Ryan Robinson
Highlight




