Parkrose School District #3 As Per Board Policy DLC/DLC-AR

Request for Extended Travel

NAME: _ Jared Freeman and Kerryn Henderson

DATE; October 11, 2013 DEPT/BUILDING Parkrose High School

PURPOSE:__ 2013 AVID National Conference — Leading the Way to College Success

DISTRICT BENEFIT:

TRAVEL DETAILS: 1. DESTINATION: Dallas/Fort Worth, TX  (Grapevine, TX)

2. DATES; December 11-14, 2013

ESTIMATED EXPENSES: DESCRIPTION CosT

TRAVEL Airline  $298.00 x 2 $596.00
Dec 11-$66.00 $528.00
Dec 12-$66.00
Dec 13-$66.00

MEALS Dec 14-$66.00 $264.00 x 2
Gaylord Texan Hotel & Convention Center | $906.00

LODGING $151.00 x 3 nights x 2 rooms

REGIS/FEES AVID Members $495.00
$247.50 x 2

SUBSTITUTE $0
Super Shuttle — Shared Van $48.00

OTHER $24.00 one way

TOTAL $ 2,573.00

-

S

C:\Documents and Settings\foxsus\Desktop\Travel Request-2013 National AVID Conference-Dec 11-14, 2013-Grapevine, TX-Jared Freeman & Kerryn
Henderson.doc Page 1 of 2




BUDGET SOURCE(S):
1. GENERAL FUND: Jared Budget Code: 100.2240.0244.100.330. ooo Pre
Kerryn Budget Code: 100.2321.0342,130.00%900‘
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2. WORKSHOP FUNDS:

3. CONTRACT REQUIREMENT:
4. OTHER:
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SEND FORM TO SUPERINTENDENT/DESIGNEE:

SUPERINTENDENT/DESIGNEE RECOMMENDATIONS/COMMENTS:
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BOARD ACTION: APPROVED DISAPPROVED DATE:

1 AGREE THAT ALL OF THE INFORMATION ON THIS FORM IS ACCURATE AND TRUE TO THE BEST OF MY
KNOWLEDGE.

EMPLOYEE SIGNATURE:

DATE:
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