School Board 2:20

Powers and Duties of the School Board: Indemnification

The major powers and duties of the School Board include, but are not limited to:

1.

11.

12.

13.

14.
15.

16.

Organizing the Board after each consolidated election by electing officers and
establishing its regular meeting schedule and, thereafter, taking action during
lawfully called meetings to faithfully fulfill the Board’s responsibilities in
accordance with State and Federal Law.

Formulating, adopting, and modifying Board policies, at its sole discretion,
subject only to mandatory collective bargaining agreements and State and
Federal law.

Employing a Superintendent and other personnel, making employment decisions,
dismissing personnel, including determining whether an employee has willfully or
negligently failed to report an instance of suspected child abuse or neglect as
required by 325 ILCS 5/, and establishing an equal employment opportunity
policy that prohibits unlawful discrimination.

Directing, through policy, the Superintendent, in his or her charge of the District's
administration.

Approving the annual budget, tax levies, major expenditures, payment of
obligations, annual audit, and other aspects of the District's financial operation;
and making available a statement of financial affairs as provided in State law.

Entering contracts in accordance with applicable federal and State law, including
using the public bidding procedure when required.

Providing, constructing, controlling, and maintaining adequate physical facilities;
making school buildings available for use as civil defense shelters; and
establishing a resource conservation policy.

Establishing an equal educational opportunities policy that prohibits unlawful
discrimination.

Approving the curriculum, textbooks, and educational services.

. Evaluating the educational program and approving School Improvement and

Distrietimprovement Plans.

Presenting the District report card and School report card(s) to parents/guardians
and the community; these documents report District, School, and student
performance.

Establishing and supporting student behavior policies designed to maintain an
environment conducive to learning, including deciding individual student
suspension or expulsion cases brought before it.

Establishing attendance units within the District and assigning students to the
schools.

Establishing the school year.

Requiring a moment of silence to recognize veterans during any type of school
event held at a District school on November 11.

Providing student transportation services pursuant to State law.
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17. Entering into joint agreements with other boards to establish cooperative
educational programs or provide educational facilities.

18. Complying with requirements in the Abused and Neglected Child Reporting Act
(ANCRA). Specifically, each individual Board member must, if an allegation is
raised to the member during an open or closed Board meeting that a student is
an abused child as defined in ANCRA, direct or cause the Board to direct the
Superintendent or other equivalent school administrator to comply with ANCRA's
requirements concerning the reporting of child abuse.

19. Notifying the State Superintendent of Education promptly and in writing of the
name of licensed teacher who was convicted of felony, along with the conviction
and the name and location of the court where the conviction occurred.

20. Notifying the Teachers' Retirement System (TRS) of the State of IL Board of
Trustees promptly and in writing when it learns that a teacher as defined in the IL
Pension Code was convicted of a felony, along with the name and location of the
court where the conviction occurred, and the case number assigned by that court
to the conviction.

21. Communicating the schools’ activities and operations to the community and
representing the needs and desires of the community in educational matters.

Indemnification

To the extent allowed by law, the Board shall defend, indemnify, and hold harmless
School Board members, employees, volunteer personnel (pursuant to 105 ILCS
5/10-22.34, 10-22.34a and 10-22.34b), mentors of certified staff (pursuant to 105
ILCS 5/2-3.53a, 2-3.53a, 2-3.53b, and 105 ILCS 5/21 A-5 et seq.), and student
teachers who, in the course of discharging their official duties imposed or authorized
by law, are sued as parties in a legal proceeding. Nothing herein, however, shall be
construed as obligating the Board to defend, indemnify, or hold harmless any person
who engages in criminal activity, official misconduct, fraud, intentional or willful and
wanton misconduct, or acts beyond the authority properly vested in the individual.
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School Board 2:40

Board Member Qualifications

A School Board member must be, on the date of election or appointment, a United
States citizen, at least 18 years of age, a resident of lllinois and the District for at least
one year immediately preceding the election, and a registered voter.

Reasons making an individual ineligible for Board membership include holding an
incompatible office and certain types of State or Federal employment, and conviction of
an infamous crime. A child sex offender, as defined in State law, is ineligible for School
Board membership.
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School Board 2:120

Board Member Development

The School Board desires that its individual members learn, understand, and practice
effective governance principles. The Board is responsible for Board member orientation
and development. Board members have an equal opportunity to attend State and
national meetings designed to familiarize members with public school issues,
governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with

information regarding pertinent education materials, publications, and notices of training
or development.

Mandatory Board Member Training
Each Board member is responsible for his or her own compliance with the mandatory
training laws that are described below:

1. Each Board member elected or appointed to fill a vacancy of at least one year’s
duration, must complete at least 4 hours of professional development leadership
training in education and labor law, financial oversight and accountability,
fiduciary responsibilities and (beginning—in—the—fallof 20623} trauma-informed
practices for students and staff within the first year of his or her first term.

2. Each Board member must complete training on the Open Meetings Act no later
than 90 days after taking the oath of office for the first time. After completing the
training, each Board member must file a copy of the certificate of completion with
the Board. Training on the Open Meetings Act is only required once.

3. Each Board member must complete a training program on evaluations under the
Performance Evaluation Reform Act (PERA) before participating in a vote on a
tenured teacher’s dismissal using the optional alternative evaluation dismissal

process. This dismissal process is available after the Districts PERA
implementation date.

The Superintendent or designee shall maintain on the District website a log identifying
the complete training and development activities of each Board member, including both
mandatory and non-mandatory training.

Professional Development. Adverse Consequences of School Exclusion: Student
Behavior

The Board President or Superintendent, or their designees, will make reasonable efforts
to provide ongoing professional development to Board members about the adverse
consequences of school exclusion and justice-system involvement, effective classroom
management strategies, culturally responsive discipline, appropriate and available
supportive services for the promotion of student attendance and engagement, and

developmentally appropriate disciplinary methods that promote positive and healthy
school climates.

Board Self-Evaluation

The Board will conduct periodic self-evaluations with the goal of continuous
improvement.
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New Board Member Orientation
The orientation process for newly elected or appointed Board members includes:;

1. The Board President or Superintendent, or their designees, shall give each new
Board member a copy of or online access to the Board Policy Manual, the
Board'’s regular meeting minutes for the past year, and other helpful information
including material describing the District and explaining the Board'’s roles and
responsibilities.

2. The Board President or designee shall schedule one or more special Board
meetings, or schedule time during regular meetings, for Board members to
become acquainted and to review Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new
member.

4. All new members are encouraged to attend workshops for new members
conducted by the lllinois Association of School Boards.

Candidates

The Superintendent or designee shall invite all current candidates for the office of Board
member to attend: (1) Board meetings, except that this invitation shall not extend to any
closed meetings, and (2) pre-election workshops for candidates.
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School Board 2:200

Types of School Board Meetings

General

For all meetings of the School Board and its committees, the Superintendent or
designee shall satisfy all notice and posting requirements contained herein as well as in
the Open Meetings Act. This shall include mailing meeting notifications to news media
that have officially requested them and to others as approved by the Board. Unless
otherwise specified, all meetings are held in the District's main office. Board policy
2:220, School Board Meeting Procedure, governs meeting quorum requirements.

The Superintendent is designated on behalf of the Board and each Board committee to
receive the training on compliance with the Open Meetings Act that is required by
Section 1.05(a) of that Act. The Superintendent may identify other employees to
receive the training. In addition, each Board member must complete a course of
training on the Open Meetings Act as required by Section 1.05(b) or (c) of that Act.

Regular Meetings

The Board announces the time and place for its regular meetings at the beginning of
each fiscal year. The Superintendent shall prepare and make available the calendar of
regular Board meetings. The regular meeting calendar may be changed with 10 days'’
notice in accordance with State law.

A meeting agenda shall be posted at the District's main office and the Board’s meeting
room, or other location where the meeting is to be held, at least 48 hours before the
meeting.

Closed Meetings
The Board and Board committees may meet in a closed meeting to consider the
following subjects:

1. The appointment, employment, compensation, discipline, performance, or
dismissal of specific employees, specific individuals who serve as independent
contractors in a park, recreational, or educational setting, or specific volunteers of
the public body or legal counsel for the public body, including hearing testimony
on a complaint lodged against an employee, a specific individual who serves as
an independent contractor in a park, recreational, or educational setting, or a
volunteer of the public body or against legal counsel for the public body to
determine its validity. However, a meeting to consider an increase in
compensation to a specific employee of a public body that is subject to the
Capital Local Government Wage Increase Transparency Act may not be closed
and shall be opened to the public and posted and held in accordance with the

Open Meetings Act .5 ILCS 120/2(c)(1). amended-by-PA184-459-
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2. Collective negotiating matters between the public body and its employees or their
representatives, or deliberations concerning salary schedules for one or more
classes of employees. 5 ILCS 120/2(c)(2).

3. The selection of a person to fill a public office, as defined in the Open Meetings
Act, including a vacancy in a public office, when the public body is given power to
appoint under law or ordinance, or the discipline, performance or removal of the
occupant of a public office, when the public body is given power to remove the
occupant under law or ordinance. 5 ILCS 120/2(c)(3).

4. Evidence or testimony presented in open hearing, or in closed hearing where
specifically authorized by law, to a quasi-adjudicative body, as defined in the
Open Meetings Act, provided that the body prepares and makes available for
public inspection a written decision setting forth its determinative reasoning. 5
ILCS 120/2(c)(4).

5. Evidence or testimony presented to the Board regarding denial of admission to
school events or property pursuant to 105 ILCS 5/24-24, provided that the Board
prepares and makes available for public inspection a written decision setting forth
its determinative reasoning. 5 ILCS 120/2(c)(5).

6. The purchase or lease of real property for the use of the public body, including
meetings held for the purpose of discussing whether a particular parcel should be
acquired. 5 ILCS 120/2(c)(5).

7. The setting of a price for sale or lease of property owned by the public body.
5 ILCS 120/2(c)(6).

8. The sale or purchase of securities, investments, or investment contracts. 5 ILCS
120/2(c)(7).

9. Security procedures, school building safety and security, and the use of
personnel and equipment to respond to an actual, a threatened, or a reasonably
potential danger to the safety of employees, students, staff, the public, or public
property. 5 ILCS 120/2(c)(8).

10. Student disciplinary cases. 5 ILCS 120/2(c)(9).

11. The placement of individual students in special education programs and other
matters relating to individual students. 5 ILCS 120/2(c)(10).

12. Litigation, when an action against, affecting or on behalf of the particular public
body has been filed and is pending before a court or administrative tribunal, or
when the public body finds that an action is probable or imminent, in which case

Wood Dale School District 7 - Policy 2:200
Revised 5/16/24 20f4



the basis for the finding shall be recorded and entered into the minutes of the
closed meeting. 5 ILCS 120/2(c)(11).

13. The establishment of reserves or settlement of claims as provided in the Local
Governmental and Governmental Employees Tort Immunity Act, if otherwise the
disposition of a claim or potential claim might be prejudiced, or the review or
discussion of claims, loss or risk management information, records, data, advice
or communications from or with respect to any insurer of the public body or any
intergovernmental risk management association or self insurance pool of which
the public body is a member. 5 ILCS 120/2(c)(12).

14. Self-evaluation, practices and procedures or professional ethics, when meeting
with a representative of a statewide association of which the public body is a
member. 5 I[LCS 120/2(c)(16).

15. Discussion of minutes of meetings lawfully closed under the Open Meetings Act,
whether for purposes of approval by the body of the minutes or semi-annual
review of the minutes as mandated by Section 2.06. 5 ILCS 120/2(c)(21).

16. Meetings between internal or external auditors and governmental audit
committees, finance committees, and their equivalents, when the discussion
involves internal control weaknesses, identification of potential fraud risk areas,
known or suspected frauds, and fraud interviews conducted in accordance with

generally accepted auditing standards of the United States of America. 5 ILCS
120/2(c)(29).

The Board may hold a closed meeting, or close a portion of a meeting, by a majority
vote of a quorum, taken at an open meeting. The vote of each Board member present,
and the reason for the closed meeting, will be publicly disclosed at the time of the
meeting and clearly stated in the motion and the meeting minutes.

A single motion calling for a series of closed meetings may be adopted when such
meetings will involve the same particular matters and are scheduled to be held within 3
months of the vote.

No final Board action will be taken at a closed meeting.

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Public notice of a rescheduled or
reconvened meeting shall be given in the same manner as that for a special meeting,
except that no public notice is required when the original meeting is open to the public
and: (1) is to be reconvened within 24 hours, or (2) an announcement of the time and

place of the reconvened meeting was made at the original meeting and there is no
change in the agenda.
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Special Meetings

Special meetings may be called by the President or by any 3 members of the Board by
giving notice thereof, in writing, stating the time, place, and purpose of the meeting to
remaining Board members by mail at least 48 hours before the meeting, or by personal
service at least 24 hours before the meeting.

Public notice of a special meeting is given by posting a notice at the District's main
office at least 48 hours before the meeting and by notifying the news media that have
filed a written request for notice. A meeting agenda shall accompany the notice.

All matters discussed by the Board at any special meeting must be related to a subject
on the meeting agenda.

Emergency Meetings
Public notice of emergency meetings shall be given as soon as practical, but in any
event, before the meeting to news media that have filed a written request for notice.

Posting on the District Website

in addition to the other notices specified in this policy, the Superintendent or designee
shall post the following on the District website: (1) the annual schedule of regular
meetings, which shall remain posted until the Board approves a new schedule of regular
meetings,; (2) a public notice of all Board meetings; and (3) the agenda for each regular
meeting which shall remain posted until the regular meeting is concluded.
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School Board 2:220

School Board Meeting Procedure

Agenda
The School Board President is responsible for focusing the Board meeting agendas on

appropriate content. The Superintendent shall prepare agendas in consultation with the
Board President. The President shall designate a portion of the agenda as a consent
agenda for those items that usually do not require extensive discussion before Board
action. Upon the request of any Board member, an item will be withdrawn from the
consent agenda and placed on the regular agenda for independent consideration.

Each Board meeting agenda shall contain the general subject matter of any item that
will be the subject of final action at the meeting. Items submitted by Board members to
the Superintendent or the President shall be placed on the agenda for an upcoming
meeting. District residents may suggest inclusions for the agenda. The Board will take
final action only on items contained in the posted agenda; items not on the agenda may
still be discussed.

The Superintendent shall provide a copy of the agenda, with adequate data and
background information, to each Board member at least 48 hours before each meeting,
except a meeting held in the event of an emergency. The meeting agenda shall be
posted in accordance with Board policy 2:200, Types of School Board Meetings.

The Board President shall determine the order of business at regular Board meetings.
Upon consent of a majority of members present, the order of business at any meeting
may be changed.

Voting Method

Unless otherwise provided by law, when a vote is taken upon any measure before the
Board, with a quorum being present, a majority of the votes cast shall determine its
outcome. A vote of “abstain” or “present,” or a vote other than “yea” or “nay,” or a failure
to vote, is counted for the purposes of determining whether a quorum is present. A vote
of “abstain” or “present,” or a vote other than “yea” or “nay,” or a failure to vote, however,
is not counted in determining whether a measure has been passed by the Board, unless
otherwise stated in law. The sequence for casting votes is rotated.

On all guestions involving the expenditure of money and on all questions involving the
closing of a meeting to the public, a roli call vote shall be taken and entered in the
Board's minutes. An individual Board member may request that a roll call vote be taken
on any other matter; the President or other presiding officer may approve or deny the
request but a denial is subject to being overturned by a majority vote of the members
present.

Minutes
The Board Secretary shall keep written minutes of all Board meetings (whether open or
closed), which shall be signed by the President and the Secretary. The minutes include:
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. The meeting’s date, time, and place;

Board members recorded as either present or absent;

. A summary of the discussion on all matters proposed, deliberated, or decided,
and a record of any votes taken;

4. On all matters requiring a roll call vote, a record of who voted “yea” and “nay”;

5. If the meeting is adjourned to another date, the time and place of the adjourned

meeting;

6. The vote of each member present when a vote is taken to hold a closed meeting

or portion of a meeting, and the reason for the closed meeting with a citation to

the specific exception contained in the Open Meetings Act (OMA) authorizing the

closed meeting;

A record of all motions, including individuals making and seconding motions;

Upon request by a Board member, a record of how he or she voted on a

particular motion; and

9. The type of meeting, including any notices and, if a reconvened meeting, the

original meeting’s date.

W =

o~

The minutes shall be submitted to the Board for approval or modification at its next
regularly scheduled open meeting. Minutes for open meetings must be approved within
30 days after the meeting or at the second subsequent regular meeting whichever is
later.

Every six months, or as soon after as is practicable, in an open meeting, the Board: (1)
reviews minutes from all closed meetings that are currently unavailable for public
release, and (2) determines which, if any, no longer require confidential treatment and
are available for public inspection. This is also referred to as a semi-annual review. The
Board may meet in a prior closed session to review the minutes from closed meetings
that are currently unavailable for public release, but it reports its determination in open
session.

The Board’s meeting minutes must be submitted to the Board Treasurer at such times
as the Treasurer may require.

The official minutes are in the custody of the Board Secretary. Open meeting minutes
are available for inspection during regular office hours within 10 days after the Board’s
approval; they may be inspected in the District's main office, in the presence of the
Secretary, the Superintendent or designee, or any Board member.

Minutes from closed meetings are likewise available, but only if the Board has released
them for public inspection, except that Board members may access closed session
minutes not yet released for public inspection: (1) in the District's administrative offices
or their official storage location, and (2) in the presence of the Recording Secretary, the
Superintendent, or designated administrator, or any elected Board member. The
minutes, whether reviewed by members, public, or the Board, shall not be removed
from the District’s administrative offices or their official storage location except by vote of
the Board or by court order.

The Board’s open meeting minutes shall be posted on the District website within 10
days after the Board approves them; the minutes will remain posted for at least 60 days.
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Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary when the Superintendent is absent, shall
audio record all closed meetings. If neither is present, the Board President or presiding
officer shall assume this responsibility. After the closed meeting, the person making the
audio recording shall label the recording with the date and store it in a secure location.
The Superintendent shall ensure that: (1) an audio recording device and all necessary
accompanying items are available to the Board for every closed meeting, and (2) a
secure location for storing closed meeting audio recordings is maintained close to the
Board's regular meeting location.

After 18 months have passed since being made, the audio recording of a closed

meeting is destroyed provided the Board approved: (1) its destruction, and (2) minutes
of the particular closed meeting.

Individual Board members may access verbatim recordings in the presence of the
Recording Secretary, the Superintendent or designated administrator, or any elected
Board member. Access to the verbatim recordings is available at the District's
administrative offices or the verbatim recording’s official storage location. Requests
shall be made to the Superintendent or Board President. While a Board member is
listening to a verbatim recording, it shall not be re-recorded or removed from the

District’s main office or official storage location, except by vote of the Board or by court
order.

Before making such requests, Board members should consider whether such requests
are germane to their responsibilities, service to District, and/or Oath of Office in policy
2:80, Board Member Oath and Conduct. In the interest of encouraging free and open
expression by Board members during closed meetings, the recordings of closed

meetings should not be used by Board members to confirm or dispute the accuracy of
recollections.

Quorum and Participation by Audio or Video Means
A quorum of the Board must be physically present at all Board meetings. A majority of
the full membership of the Board constitutes a quorum.

Provided a quorum is physically present, a Board member may attend a meeting by
video or audio conference if he or she is prevented from physically attending because
of: (1) personal iliness or disability, (2) employment or District business, or (3) a family
or other emergency, or (4) unexpected child care obligations. If a member wishes to
attend a meeting by video or audio means, he or she must notify the recording secretary
or Superintendent at least 24 hours before the meeting unless advance notice is
impractical. The recording secretary or Superintendent will inform the Board President
and make appropriate arrangements. A Board member who attends a meeting by audio

or video means, as provided in this policy, may participate in all aspects of the Board
meeting including voting on any item.

No Physical Presence of Quorum and Participation by Audio or Video; Disaster
Declaration

The ability of the Board to meet in person with a quorum physically present at its
meeting location may be affected by the Governor or the Director of the IL Dept. of
Public Health issuing a disaster declaration related to a public health emergency. The
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Board President or, if the office is vacant or the President is absent or unable to perform
the office’s duties, the Vice President determines that an in-person meeting or a
meeting conducted under the Quorum and Participation by Audio or Video Means
subhead above, is not practical or prudent because of the disaster declaration; if neither
the President nor Vice President are present or able to perform this determination, the
Superintendent shall serve as the duly authorized designee for purposes of making this
determination.

The individual who makes this determination for the Board shall put it in writing, include
it on the Board's published notice and agenda for the audio or video meeting and in the
meeting minutes, and ensure that the Board meets every OMA requirement for the
Board to meet by video or audic conference without the physical presence of a quorum.

Rules of Order
Unless State law or Board-adopted rules apply, the Board President, as the presiding

officer, will use the most recent edition of Robert's Rules of Order, Newly Revised, as a
guide when a question arises concerning procedure.

Broadcasting and Recording Board Meetings
Any person may record or broadcast an open Board meeting. Special requests to

facilitate recording or broadcasting an open Board meeting, such as seating, writing
surfaces, lighting, and access to electrical power, should be directed to the
Superintendent at least 24 hours before the meeting.

Recording meetings shall not distract or disturb Board members, other meeting
participants, or members of the public. The Board President may designate a location
for recording equipment, may restrict the movements of individuals who are using
recording equipment, or may take such other steps as are deemed necessary to
preserve decorum and facilitate the meeting.
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School Board 2:260

Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any District
Complaint Manager if he or she believes that the School Board, its employees, or
agents have violated his or her rights guaranteed by the State or federal Constitution,

State or federal statute, or Board policy, or have a complaint regarding any one of the
following:

1. Title Il of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq_;

2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq.,
excluding Title IX sexual harassment complaints governed by policy 2:265, Title
IX Sexual-Harassment Grievance Procedure,;

3. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.;

4. Discrimination and/or harassment on the basis of race, color, or national origin
prohibited by the lllinois Human Rights Act, 775 ILCS 5/; Title VI of the Civil
Rights Act of 1964, 42 U.S.C. §2000d et seq.; and/or Title VII of the Civil Rights
Act of 1964, 42 U.S.C. §2000d et seq. (see Board policy 2:270, Discrimination
and Harassment on the Basis of Race, Color, and National Origin Prohibited)

5. Equal-Empleyment-Oppertunities-Aet(Title VII of the Civil Rights Act of 1964, 42
U.S.C. §2000e et seq. (see also number 4, above, for discrimination and/or
harassment on the basis of race, color, or national origin)

6. Sexual harassment prohibited by State Officials and Employees Ethics Act, 5
ILCS 430/70-5(a); lllinois Human Rights Act, 775 ILCS 5/; and Title VII of the Civil
Rights Act of 1964, 42 U.S.C. §2000 et seq. and (Title IX sexual harassment

complaints are addressed under policy 2:265, Title IX Sextuat-Harassment
Grievance Procedure);

7. Bullying, 105 ILCS 5/27:23.7;
8. Misuse of funds received for services to improve educational opportunities for
educationally disadvantaged or deprived children;
9. Curriculum, instructional materials, and/or programs;
10. Victims’ Economic Security and Safety Act, 820 ILCS 180/;
11. lllinois Equal Pay Act of 2003, 820 ILCS 112/;
12. Provision of services to homeless students;
13. lllinois Whistleblower Act, 740 ILCS 174/.
14. Misuse of genetic information prohibited by the lllinois Genetic Privacy Act 410
ILCS 513/; and Titles | and Il of the Genetic Information Non-Discrimination Act,
42 U.S.C. §2000ff et seq.
15. Employee Credit Privacy Act, 820 ILCS 70/.

The Complaint Manager will first attempt to resolve complaints without resorting to this
grievance procedure. If a formal complaint is filed under this policy, the Complaint
Manager will address the complaint promptly and equitably. A student and/or
parent/guardian filing a complaint under this policy preeedtre may forego any informal
suggestions and/or attempts to resolve it and may proceed directly to the grievance
procedure. The Complaint Manager will not require a student or parent/guardian
complaining of any form of harassment to attempt to resolve allegations directly with the

Wood Dale School District 7 — Policy 2:260
Revised 5/16/24 10f4



accused (or the accused parent/guardian); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this
policy shall not be impaired by the person’s pursuit of other remedies (e.g. criminal
complaints, civil actions, etc.). Use of this grievance procedure is not a prerequisite to
the pursuit of other remedies and use of this grievance procedure does not extend any
filing deadline related to the pursuit of other remedies. If a person is pursuing another
remedy subject to a complaint under this policy, the District will continue with a
simultaneous investigation under this policy.

Deadlines

All deadlines under this procedure may be extended by the Complaint Manager as he or
she deems appropriate. As used in this policy, school business days means days on
which the District’s main office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance
procedure may do so by filing a complaint with any District Complaint Manager. The
Complainant shall not be required to file a complaint with a particular Complaint
Manager and may request a Complaint Manager of the same gender. The Complaint
Manager may request the Complainant to provide a written statement regarding the
nature of the complaint or require a meeting with a student’s parent(s)/guardian(s). The
Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and cyber-bullying of students, the Complaint
Manager shall process and review the complaint according to Board Policy 7:180
Prevention of and Response to Bullying, Intimidation, and Harassment, in addition to
any response required by this policy. For any complaint alleging sexual harassment or
other violation of board policy 5:20, Workplace Harassment Prohibited, the Complaint
Manager shall process and review the complaint according to that policy, in addition to
any response required by this policy.

Investigation

The Complaint Manager will investigate the complaint or appoint a qualified person to
undertake the investigation on his or her behalf. The Complaint Manager shall ensure
both parties have an equal opportunity to present evidence during an investigation. If
the Complainant is a student under 18 years of age, the Complaint Manager will notify
his or her parent(s)/guardian(s) that they may attend any investigatory meetings in
which their child is involved. The complaint and identity of the Complainant will not be
disclosed except: (1) as required by law, this policy, or any collective bargaining
agreement, (2) as necessary to fully investigate the complaint, or (3) as authorized by
the Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by
law, this policy, or any collective bargaining agreement, or (2) as necessary to fully
investigate the complaint, or (3) as authorized by the parent/guardian of the student
witness, or by the student if the student is 18 years of age or older.
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The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint
under this policy about the status of the investigation. Within 30 school business days
of the date the complaint was filed, the Complaint Manager shall file a written report of
his or her findings with the Superintendent. The Complaint Manager may request an
extension of time.

The Superintendent will keep the Board informed of all complaints.

If a complaint contains allegations involving the Superintendent or Board member(s),
the written report shall be filed directly with the Board, which will make a decision in
accordance with paragraph 4 of the following section of this policy.

Decision and Appeal

Within 5 school business days after receiving the Complaint Manager’s report, the
Superintendent shall mail his or her written decision to the Complainant and the
accused, by registered mail, return receipt requested, and/or personal delivery as well

as the Complaint Manager. All decisions shall be based upon the preponderance of
evidence standard.

Within 10 school business days after receiving the Superintendent’s decision, the
Complainant or the accused, may appeal the decision to the Board by making a written
request to the Complaint Manager. The Complaint Manager shall promptly forward all
materials relative to the complaint and appeal to the Board.

Within 30 school business days after an appeal of the Superintendent’s decision, the
Board shall affirm, reverse, or amend the Superintendent’s decision or direct the
Superintendent to gather additional information. Within 5 school business days of the
Board’s decision, the Superintendent shall inform the Complainant and the accused of
the Board's action.

For complaints containing allegations involving the Superintendent or Board member(s),
within 30 school business days after receiving the Complaint Manager’s or outside
investigator’s report, the Board shall mail its written decision to the complainant and the
accused by registered mail, return receipt requested, and/or personal delivery as well as
to the Complaint Manager.

This policy shall not be construed to create an independent right to a hearing before the
Superintendent or Board. The failure to strictly follow the timelines in this grievance
procedure shall not prejudice any party.

Appointing Nondiscrimination Coordinator and Complaint Managers

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the
District’s efforts to provide equal opportunity employment and educational opportunities
and prohibit the harassment of employees, students, and others. The
Nondiscrimination Coordinator also serves as the Title IX Coordinator.

The Superintendent shall appoint at least 1 Complaint Manager to administer this policy.
If possible, the Superintendent will appoint 2 Complaint Managers, one of each gender.

The District's Nondiscrimination Coordinator may be appointed as one of the Complaint
Managers.
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The Superintendent shall insert into this policy and keep current the names, office
addresses, email addresses, and telephone numbers of the Nondiscrimination
Coordinator and the Complaint Managers

Nondiscrimination Coordinator:

Name
John Corbett

Address
543 N. Wood Dale Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

E-mail: jcorbett@wdsd7.org

Complaint Managers:

Name Name
Alan Buttimer Elvia Villalobos
Address Address

200 N. Addison Road
Wood Dale, IL 60191

543 N. Wood Dale Road
Wood Dale, IL. 60191

Telephone: (630) 766-8040

Telephone: (630) 595-9510

E-mail: abuttimer@wdsd7.org

E-mail: evillalobos@wdsd7.org
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School Board 2.265

Title IX SexualHarassment Grievance Procedure

Sexual harassment affects a student’s ability to learn and an employee’s ability to work.
Providing an educational and workplace environment free from sexual harassment is an
important District goal. The District does not discriminate on the basis of sex in any of its
education programs or activities, and it complies with Title IX of the Education Amendments of
1972 (Title IX) and its implementing regulations (34 C.F.R. Part 106) concerning everyone in the
District's education programs and activities, including applicants for employment, students,
parents/guardians, employees, and third parties.

Title 1X Sexual Harassment Prohibited

Sexual harassment as defined in Title X (Title IX Sexual Harassment) is prohibited. Any person,
including a District employee or agent, or student, engages in Title IX Sexual Harassment
whenever that person engages in conduct on the basis of an individual's sex that satisfies one
or more of the following:

1. A District employee conditions the provision of an aid, benefit, or service on an
individual’s participation in unwelcome sexual conduct; or

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the District's
educational program or activity; or

3. Sexual assault as defined in 20 U.S.C. §1092(f)(6)(A)(v), dating violence as defined in
34 U.S.C. §12291(a)(10), domestic violence as defined in 34 U.S.C. §12291(a)(8), or
stalking as defined in 34 U.S.C. §12291(a)(30).

Examples of sexual harassment include, but are not limited to, touching, crude jokes or pictures,
discussions of sexual experiences, teasing related to sexual characteristics, spreading rumors

related to a person’s alleged sexual activities, rape, sexual battery, sexual abuse, and sexual
coercion.

Definitions from 34 C.F.R. §106.30

Complainant means an individual who is alleged to be the victim of conduct that could constitute
sexual harassment.

Education program or activity includes locations, events, or circumstances where the District
has substantial control over both the Respondent and the context in which alleged sexual
harassment occurs.

Formal Title IX Sexual Harassment Complaint means a document filed by a Compfainant or
signed by the Title IX Coordinator alleging sexual harassment against a Respondent and
requesting that the District investigate the allegation.

Respondent means an individual who has been reported to be the perpetrator of the conduct
that could constitute sexual harassment.

Supportive measures mean non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the Complainant or the
Respondent before or after the filing of a Formal Title I1X Sexual Harassment Complaint or
where no Formal Title IX Sexual Harassment Complaint has been filed.
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Title IX Sexual Harassment Prevention and Response
The Superintendent or designee will ensure that the District prevents and responds to
allegations of Title IX Sexual Harassment as follows:

1. Ensures that the District's comprehensive health education program in Board policy
6:60, Curriculum Content, incorporates (a) age-appropriate sexual abuse and assauilt
awareness and prevention programs in grades pre-K through 12, and (b)
age-appropriate education about the warning signs, recognition, dangers, and
prevention of teen dating violence in grades 7-12. This includes incorporating student
social and emotional development into the District's educational program as required by
State law and in alignment with Board policy 6:65, Student Social and Emotional
Development.

2. Incorporates education and training for school staff as recommended by the
Superintendent, Title IX Coordinator, Nondiscrimination Coordinator, Building Principat,
Assistant Building Principal, Dean of Students, or a Complaint Manager.

3. Notifies applicants for employment, students, parents/guardians, employees, and
collective bargaining units of this policy and contact information for the Title 1X
Coordinator by, at a minimum, prominently displaying them on the District's website, if
any, and in each handbook made available to such persons.

Making a Report

A person who wishes to make a report under this Title IX Sexual Harassment grievance
procedure may make a report to the Title 1X Coordinator, Nondiscrimination Coordinator,
Building Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or any
employee with whom the person is comfortable speaking. A person who wishes to make a
report may choose to report to a person of the same gender.

School employees shall respond to incidents of sexual harassment by promptly making or
forwarding the report to the Title IX Coordinator. An employee who fails to promptly make or
forward a report may be disciplined, up to and including discharge.

The Superintendent shall insert into this policy and keep current the name, office address, email
address, and telephone number of the Title IX Coordinator.

Title IX Coordinator;
John W. Corbett, Ed. D.
Superintendent

543 N. Wood Dale Rd.
Wood Dale, IL 60191
jecorbett@wdsd?.org

Processing and Reviewing a Report or Complaint
Upon receipt of a report, the Title IX Coordinator and/or designee will promptly contact the

Complainant to: (1) discuss the availability of supportive measures, (2) consider the
Complainant’s wishes with respect to supportive measures, (3) inform the Complainant of the
availability of supportive measures with or without the filing of a Formal Title IX Sexual
Harassment Complaint, and (4) explain to the Compfainant the process for filing a Formal Title
IX Sexual Harassment Compfaint.

Further, the Title IX Coordinator will analyze the report to identify and determine whether there is
another or an additiona! appropriate method(s) for processing and reviewing it. For any report
received, the Title IX Coordinator shall review Board policies 2:260, Uniform Grievance
Procedure; 5:20, Workplace Harassment Prohibited, 5:90, Abused and Neglected Child
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Reporting, 5:120, Employee Ethics; Conduct; and Conflict of Interest, 7:20, Harassment of
Students Prohibited, 7:180, Prevention of and Response to Bullying, Intimidation, and
Harassment, 7.185, Teen Dating Violence Prohibited; and 7:190, Student Behavior, to
determine if the allegations in the report require further action.

Reports of alleged sexual harassment will be confidential to the greatest extent practicable,
subject to the District’s duty to investigate and maintain an educational program or activity that is
productive, respectful, and free of sexual harassment.

Formal Title IX Sexual Harassment Complaint Grievance Process

When a Formal Title IX Sexual Harassment Complaint is filed, the Title IX Coordinator will
investigate it or appoint a qualified person to undertake the investigation.

The Superintendent or designee shall implement procedures to ensure that all Formal Title X
Sexual Harassment Compfaints are processed and reviewed according to a Title IX grievance

process that fully complies with 34 C.F.R. §106.45. The District's grievance process shall, at a
minimum:

1. Treat Complainants and Respondents equitably by providing remedies to a Compfainant
where the Respondent is determined to be responsible for sexual harassment, and by
following a grievance process that complies with 34 C.F.R. §106.45 before the imposition
of any disciplinary sanctions or other actions against a Respondent.

2. Require an objective evaluation of all relevant evidence — including both inculpatory and
exculpatory evidence — and provide that credibility determinations may not be based on
a person'’s status as a Complainant, Respondent, or witness.

3. Require that any individual designated by the District as a Title IX Coordinator,
investigator, decision-maker, or any person designated by the District to facilitate an
informal resolution process:

a. Not have a conflict of interest or bias for or against complainants or respondents
generally or an individual Complainant or Respondent.

b. Receive training on the definition of sexual harassment, the scope of the District’s
education program or activify, how to conduct an investigation and grievance
process (including hearings, appeals, and informal resolution processes, as
applicable), and how to serve impartially.

4. Require that any individual designated by the District as an investigator receiving training
on issues of relevance to create an investigative report that fairly summarizes relevant
evidence.

5. Require that any individual designated by the District as a decision-maker receive
training on issues of relevance of questions and evidence, including when questions and
evidence about the Complainant’s sexual predisposition or prior sexual behavior are not
relevant.

8. Include a presumption that the Respondent is not responsible for the alleged conduct
until a determination regarding responsibility is made at the conclusion of the grievance
process.

7. Include reasonably prompt timeframes for conclusion of the grievance process.

8. Describe the range of possible disciplinary sanctions and remedies the District may
implement following any determination of responsibility.

9. Base all decisions upon the preponderance of evidence standard.

10. Include the procedures and permissible bases for the Complainant and Respondent to
appeal.
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11. Describe the range of supportive measures available to Complainants and Respondents.

12. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or
seek disclosure of, information protected under a legally recognized privilege, unless the
person holding such privilege has waived the privilege.

Enforcement

Any District employee who is determined, at the conclusion of the grievance process, to have
engaged in sexual harassment will be subject to disciplinary action up to and including
discharge. Any third party who is determined, at the conclusion of the grievance process, to
have engaged in sexual harassment will be addressed in accordance with the authority of the
Board in the context of the refationship of the third party to the District, e.g., vendor, parent,
invitee, etc. Any District student who is determined, at the conclusion of the grievance process,
to have engaged in sexual harassment will be subject to disciplinary action, including, but not
limited to, suspension and expulsion consistent with student behavior policies. Any person
making a knowingly false accusation regarding sexual harassment will likewise be subject to
disciplinary action.

This policy does not increase or diminish the ability of the District or the parties to exercise any
other rights under existing law.

Retaliation Prohibited

The District prohibits any form of retaliation against anyone who, in good faith, has made a
report or complaint, assisted, or participated or refused to participate in any manner in a
proceeding under this policy. Any person should report claims of retaliation using Board policy
2:260, Uniform Grievance Procedure.

Any person who retaliates against others for reporting or complaining of violations of this policy
or for participating in any manner under this policy will be subject to disciplinary action, up to
and including discharge, with regard to employees, or suspension and expulsion, with regard to
students.
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NEW School Board 2:270

Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited

Discrimination and harassment on the basis of race, color, or national origin negatively
affect a student’s ability to learn and an employee’s ability to work. Providing an
educational and workplace environment free from such discrimination and harassment
is an important District goal. The District does not discriminate on the basis of actual or
perceived race, color, or national origin in any of its education programs or activities,
and it complies with federal and State non-discrimination laws.

Examples of Prohibited Conduct

Examples of conduct that may constitute discrimination on the basis of race, color, or
national origin include: disciplining students more harshly and frequently because of
their race, color, or national origin; denying students access to high-rigor academic
courses, extracurricular activities, or other educational opportunities based on their
race, color, or national origin; denying language services or other educational
opportunities to English learners; and assigning students special education services
based on a student's race, color, or national origin.

Harassment is a form of prohibited discrimination. Examples of conduct that may
constitute harassment on the basis of race, color, or national origin include: the use of
racial, ethnic or ancestral slurs or stereotypes; taunts; name-calling; offensive or
derogatory remarks about a person's actual or perceived race, color, or national origin;
the display of racially-offensive symbols; racially-motivated physical threats and attacks:
or other hateful conduct.

Making a Report or Complaint; Investigation Process
Individuals are encouraged to promptly report claims or incidences of discrimination or

harassment based on race, color, or national origin to the Nondiscrimination
Coordinator, a Complaint Manager, or any employee with whom the student is
comfortable speaking. Reports under this policy will be processed under Board policy
2:260, Uniform Grievance Procedure.

Any District employee who receives a report or complaint of discrimination or
harassment must promptly forward the report or complaint to the Nondiscrimination
Coordinator or a Complaint Manager. Any employee who fails to promptly comply may
be disciplined, up to and including discharge.

Reports and complaints of discrimination or harassment will be confidential to the
greatest extent practicable, subject to the District’'s duty to investigate and maintain an
educational environment that is productive, respectful, and free of unlawful
discrimination, including harassment.

This policy does not impair or otherwise diminish the existing rights of unionized
employees to request an exclusive bargaining representative to be present during any
investigatory interviews, nor does this policy diminish any rights available under an
applicable collective bargaining agreement, including, but not limited to, a grievance
procedure.
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Federal and State Agencies

If the District fails to take necessary corrective action to stop harassment based on race,
color, or national origin, further relief may be available through the lll. Dept. of Human
Rights (IDHR) or the U.S. Dept. of Education's Office for Civil Rights. To contact IDHR,
go to: https://dhr.illinois.gov/about-us/contact-idhr.html or call (312) 814-6200 (Chicago)
or (217) 785-5100 (Springfield).

Prevention and Response Program

The Superintendent or designee shall establish a prevention and response program to
respond to complaints of discrimination based on race, color, and national origin,
including harassment, and retaliation. The program shall include procedures for
responding to complaints which:

1. Reduce or remove, to the extent practicable, barriers to reporting discrimination,
harassment, and retaliation;

2. Permit any person who reports or is the victim of an incident of alleged
discrimination, harassment, or retaliation to be accompanied when making a
report by a support individual of the person's choice who complies with the
District's policies and rules;

3. Permit anonymous reporting, except that an anonymous report may not be the
sole basis of any disciplinary action;

4. Offer remedial interventions or take such disciplinary action as may be
appropriate on a case-by-case basis;

5. Offer, but do not require or unduly influence, a person who reports or is the victim
of an incident of harassment or retaliation the option to resolve allegations
directly with the accused; and

6. Protects a person who reports or is the victim of an incident of harassment or
retaliation from suffering adverse consequences as a result of a report of,
investigation of, or a response to the incident.

Policy Posting and Distribution

This policy shall be posted on the District's website. The Superintendent shall annually
inform staff members of this policy by posting it in a prominent and accessible location
such as the District website, employee handbook, staff intranet site, and/or in other
areas where policies and rules of conduct are made available to staff. The
Superintendent shall annually inform students and their parents/guardians of this policy
by posting it on the District's website and including an age-appropriate summary of the
policy in the student handbook(s).

Enforcement

Any District employee who is determined, after an investigation, to have engaged in
conduct prohibited by this policy will be subject to remedial action and/or disciplinary
action, up to and including discharge.

Any District student who is determined, after an investigation, to have engaged in
conduct prohibited by this policy will be subject to remedial action and/or disciplinary
action, including but not limited to, suspension and expulsion consistent with Board
policy 7:190, Student Behavior.
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Any third party who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be addressed in accordance with the authority of the Board
in the context of the relationship of the third party to the District, e.g., vendor, parent,
invitee, etc. Any person making a knowingly false accusation regarding prohibited
conduct will likewise be subject to remedial and/or disciplinary action.

Retaliation Prohibited

Retaliation against any person for bringing complaints, participating in the complaint
process, or otherwise providing information about discrimination or harassment based
on race, color, or national origin is prohibited (see Board policy 2:260, Uniform
Grievance Procedure).

Individuals should report allegations of retaliation to the Building Principal, an
administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.
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Operational Services 4:10

Fiscal and Business Management

The Superintendent is responsible for the School District’s fiscal and business
management. This responsibility includes annually preparing and presenting the
District's statement of affairs to the School Board and publishing it before December 1
as required by State law.

The Superintendent shall ensure the efficient and cost-effective operation of the
District's business management using computers, computer software, data
management, communication systems, and electronic networks, including electronic
mail, the Internet, and security systems. Each person using the District's electronic
network shall complete an Authorization for Access to the District’s Electronic Network.

Budget Planning

The District’s fiscal year is from July 1 until June 30. The Superintendent shall present
to the Board, no later than the first regular meeting in August, a tentative budget with
appropriate explanation. This budget shall represent the culmination of an ongoing
process of planning for the fiscal support needed for the District’s educational program.
The District’s budget shall be entered upon the lllinois State Board of Education’s
(ISBE) School District Budget Form. To the extent possible, the tentative budget shall
be balanced as defined by ISBE the-State-Beard-ef Edueatior guidelines. The
Superintendent shall complete a tentative deficit reduction plan if one is required by
ISBE the-State-Beard-ef Edueation guidelines.

Preliminary Adoption Procedures
After receiving the Superintendent’s proposed budget, the Board sets the date, place,
and time for:

1. A public hearing on the proposed budget, and

2. The proposed budget to be available to the public for inspection.

The Board Secretary shall arrange to publish a notice in a local newspaper stating the
date, place, and time of the proposed budget’s availability for public inspection and the
public hearing. The proposed budget shall be available for public inspection at least 30
days before the time of the budget hearing.

At the public hearing, the proposed budget shall be reviewed, including the cash
reserve balance of all funds held by the District related to its operational levy and, if
applicable, any obligations secured by those funds, and the public shall be invited to
comment, question, or advise the Board.

Final Adoption Procedures

The Board adopts a budget before the end of the first quarter of each fiscal year,
September 30, or by such alternative procedure as State law may define. To the extent
possible, the budget shall be balanced as defined by ISBE the-State Beard-of
Edueation; if not balanced, the Board will adopt a deficit reduction plan to balance the

District's budget within 3 years according to ISBE State-Beard-of Education
requirements.
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The Board adopts the budget by roll call vote. The budget resolution shall be
incorporated into the meeting’s official minutes. Board members’ names voting yea and
nay shall be recorded in the minutes.

The Superintendent or designee shall perform each of the following:

1.

Post the District's final annual budget, itemized by receipts and expenditures, on
the District’s Internet website; notify parents/guardians that it is posted and
provide the website’s address.

. File a certified copy of the budget resolution and an estimate of revenues by

source anticipated to be received in the following fiscal year, certified by the
District’s Chief Fiscal Officer, with the County Clerk within 30 days of the budget's
adoption.

Ensure disclosure to the public of the cash reserve balance of all funds held by
the district related to its operational levy and, if applicable, any obligations
secured by those funds, at the public hearing at which the Board certifies its
operational levy.

Present a written report that includes the annual average expenditures of the
District’s operational funds for the previous three fiscal years at or before the
board meeting at which the board adopts its levy. In the event the District’s
combined cash reserve balance of its’ operational funds is more than 2.5 times
the annual average expenditures of those funds for the previous three fiscal
years, the Board adopts its levy. In the event the District’'s combined cash
reserve balance of its operational funds is more than 2.5 times the annual
average expenditures of those funds for the previous three fiscal years, the
Board will adopt and file with ISBE a reserve reduction plan by December 31.

Make all preparations necessary for the Board to timely file its Certificate of Tax
Levy, including preparations to comply with the Truth in Taxation Act; file the
Certificate of Tax Levy with the County Clerk on or before the last Tuesday in
December. The Certificate lists the amount of property tax money to be provided
for the various funds in the budget.

Submit the annual budget, a deficit reduction plan if one is required by ISBE
State-Beard-of Edueation guidelines, and other financial information to ISBE the
State-Board-of-Edueation according to its requirements.

Any amendments to the budget or Certificate of Tax Levy shall be made as provided in
The School Code and Truth in Taxation Act.

Budget Amendments

The Board may amend the budget by the same procedure as provided for in the original
adoption.

Wood Dale School District 7 — Policy 4:10
Revised 5/16/24 20f3



Implementation

The Superintendent or designee shall implement the District's budget and provide the
Board with a monthly financial report that includes all deficit fund balances. The amount
budgeted as the expenditure in each fund is the maximum amount that may be
expended for that category, except when a transfer of funds is authorized by the Board.

The Board shall act on all interfund loans, interfund transfers, transfers within funds, and
transfers from the working cash fund or abatements of it, if one exists.
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Operational Services 4:30

Revenue and Investments

Revenue

The Superintendent or designee is responsible for making all claims for property tax
revenue, State Aid, special State funds for specific programs, Federal funds, and
categorical grants.

Investments

The Superintendent shall either appoint a Chief Investment Officer or serve as one. The
Chief Investment Officer shall invest money that is not required for current operations, in
accordance with this policy and State law.

The Chief Investment Officer and Superintendent shall use the standard of prudence
when making investment decisions. They shall use the judgment and care, under
circumstances then prevailing, that persons of prudence, discretion, and intelligence
exercise in the management of their own affairs, not for speculation, but for investment,
considering the safety of their capital as well as its probable income.

Investment Objectives
The objectives for the School District’s investment activities are:

1. Safety of Principal - Every investment is made with safety as the primary and
overriding concern. Each investment transaction shall ensure that capital loss,
whether from credit or market risk, is avoided.

2. Liquidity - The investment portfolio shall provide sufficient liquidity to pay District
obligations as they become due. In this regard, the maturity and marketability of
investments shall be considered.

3. Rate of Return - The highest return on investments is sought, consistent with the
preservation of principal and prudent investment principles.

4. Diversification - The investment portfolio is diversified as to materials and
investments, as appropriate to the nature, purpose, and amount of the funds.

Authorized Investments
The Chief Investment Officer may invest District funds in one or more of the following:

1. Bonds, notes, certificates of indebtedness, treasury bills, or other securities now
or hereafter issued, that are guaranteed by the full faith and credit of the United
States of America as to principal and interest.

2. Bonds, notes, debentures, or other similar obligations of the United States of
America, its agencies and its instrumentalities. The term “agencies of the United
States of America” includes: (i) the federal land banks, federal intermediate credit
banks, banks for cooperative, federal farm credit banks, or any other entity
authorized to issue debt obligations under the Farm Credit Act of 1971 and Acts
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amendatory thereto, (ii) the federal home loan banks and the federal home loan
mortgage corporation, and (iii) any other agency created by Act of Congress.

3. Interest-bearing savings accounts, interest-bearing certificates of deposit or
interest-bearing time deposits or any other investments constituting direct
obligations of any bank as defined by the lllinois Banking Act.

4. Short-term obligations of corporations organized in the United States with assets
exceeding $500,000,000 if: (a) such obligations are rated at the time of purchase
at one of the three highest classifications established by at least two standard
rating services and that mature not later than 270 days from the date of
purchase, (b) such purchases do not exceed 10% of the corporation’s
outstanding obligations, and (c) no more than one-third of the District's funds
may be invested in short-term obligations of corporations under this paragraph.

5. Obligations of corporations organized in the United States with assets exceeding
$500,000,000 if: (a) such obligations are rated at the time of purchase at one of
the 3 highest classifications established by at least 2 standard rating services
and which mature not later than 3 years from the date of purchase, (b) such
purchases do not exceed 10% of the corporation’s outstanding obligations, and
(c) no more than one-third of the District’'s funds may be invested in shert-term
obligations of corporations under this paragraph.

6. Money market mutual funds registered under the Investment Company Act of
1940, provided that the portfolio of any such money market mutual fund is limited

to obligations described in paragraph (1) or (2) and to agreements to repurchase
such obligations.

7. Interest-bearing bonds of any county, township, city, village, incorporated town,
municipal corporation, school district, the State of lllinois, any other state, or any
political subdivision or agency of the State of lllinois or any other state, whether
the interest earned is taxable or tax-exempt under federal law. The bonds shall
be (a) registered in the name of the municipality, county, or other governmental
unit, or held under a custodial agreement at a bank, and (b) rated at the time of
purchase within the 4 highest general classifications established by a rating
service of nationally recognized expertise in rating bonds of states and their
political subdivisions.

8. Short term discount obligations of the Federal National Mortgage Association or
in shares or other forms of securities legally issuable by savings banks or
savings and loan associations incorporated under the laws of this State or any
other state or under the laws of the United States. Investments may be made
only in those savings banks or savings and loan associations, the shares, or
investment certificates that are insured by the Federal Deposit Insurance
Corporation. Any such securities may be purchased at the offering or market
price thereof at the time of such purchase. All such securities so purchased shall
mature or be redeemable on a date or dates prior to the time when, in the
judgment of the Chief Investment Officer, the public funds so invested will be
required for expenditure by the District or its governing authority.

Wood Dale School District 7 - Policy 4:30
Revised 5/16/24 20f6



9. Dividend-bearing share accounts, share certificate accounts, or class of share
accounts of a credit union chartered under the laws of this State or the laws of
the United States; provided, however, the principle office of any such credit union
must be located within the State of lllinois. Investments may be made only in
those credit unions the accounts of which are insured by applicable law.

10.A Public Treasurers’ Investment Pool created under Section 17 of the State
Treasurer Act. The District may also invest any public funds in a fund managed,
operated, and administered by a bank, subsidiary of a bank, or subsidiary of a
bank holding company or use the services of such an entity to hold and invest or
advise regarding the investment of any public funds.

11. The lllinois School District Liquid Asset Fund Plus.

12.Repurchase agreements of government securities having the meaning set out in
the Government Securities Act of 1986, as now or hereafter amended or
succeeded, subject to the provisions of said Act and the regulations issued there
under. The government securities, unless registered or inscribed in the name of
the District, shall be purchased through banks or trust companies authorized to
do business in the State of lllinois.

Except for repurchase agreements of government securities that are subject to
the Government Securities Act of 1986, as now or hereafter amended or
succeeded, the District may not purchase or invest in instruments that constitute
repurchase agreements, and no financial institution may enter into such an
agreement with or on behalf of the District unless the instrument and the
transaction meet all of the following requirements:

a. The securities, unless registered or inscribed in the name of the District, are
purchased through banks or trust companies authorized to do business in the
State of lllinois.

b. The Chief Investment Officer, after ascertaining which firm will give the most
favorable rate of interest, directs the custodial bank to “purchase” specified
securities from a designated institution. The “custodial bank” is the bank or
trust company, or agency of government, that acts for the District in
connection with repurchase agreements involving the investment of funds by
the District. The State Treasurer may act as custodial bank for public
agencies executing repurchase agreements.

c. A custodial bank must be a member bank of the Federal Reserve System or
maintain accounts with member banks. All transfers of book-entry securities
must be accomplished on a Reserve Bank’s computer records through a
member bank of the Federal Reserve System. These securities must be
credited to the District on the records of the custodial bank and the
transaction must be confirmed in writing to the District by the custodial bank.

d. Trading partners shall be limited to banks or trust companies authorized to do
business in the State of lllinois or to registered primary reporting dealers.
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e. The security interest must be perfected.

f. The District enters into a written master repurchase agreement that outlines
the basic responsibilities and liabilities of both buyer and seller.

g. Agreements shall be for periods of 330 days or less.

h. The Chief Investment Officer informs the custodial bank in writing of the
maturity details of the repurchase agreement.

I.  The custodial bank must take delivery of and maintain the securities in its
custody for the account of the District and confirm the transaction in writing to
the District. The custodial undertaking shall provide that the custodian takes
possession of the securities exclusively for the District; that the securities are
free of any claims against the trading partner; and that any claims by the
custodian are subordinate to the District’s claims to rights to those securities.

J. The obligations purchased by the District may only be sold or presented for
redemption or payment by the fiscal agent bank or trust company holding the
obligations upon the written instruction of the Chief Investment Officer.

k. The custodial bank shall be liable to the District for any monetary loss
suffered by the District due to the failure of the custodial bank to take and
maintain possession of such securities.

13.1n any investment as authorized by the Public Funds Investment Act, and Acts

amendatory thereto. Paragraph 4413 supersedes paragraphs 1-4812 and controls
in the event of conflict.

Except as provided herein, investments may be made only in banks, savings banks,
savings and loan associations, or credit unions that are insured by the Federal Deposit
Insurance Corporation or other approved share insurer.

The Chief Investment Officer and Superintendent shall regularly consider material,
relevant, and decision-useful sustainability factors in evaluation investment decisions,
within the bounds of financial and fiduciary prudence. Such factors include, but are not
limited to: (1) corporate governance and leadership factors, (2) environmental factors,
(3) social capital factors, (4) human capital factors, and (5) business model and
innovation factors, as provided under the IL Sustainable Investing Act, 30 ILCS 238/.

Selection of Depositories, Investment Managers, Dealers, and Brokers
The Chief Investment Officer shall establish a list of authorized depositories, investment

managers, dealers and brokers based upon the creditworthiness, reputation, minimum
capital requirements, qualifications under State law, as well as a long history of dealing
with public fund entities. The Board will review and approve the list at least annually.

In order to be an authorized depository, each institution must submit copies of the last 2
sworn statements of resources and liabilities or reports of examination that the
institution is required to furnish to the appropriate State or federal agency. Each
institution designated as a depository shall, while acting as such depository, furnish the
Wood Dale School District 7 - Policy 4:30
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District with a copy of all statements of resources and liabilities or all reports of
examination that it is required to furnish to the appropriate State or federal agency.

The above eligibility requirements of a bank to receive or hold public deposits do not
apply to investments in an interest-bearing savings account, interest-bearing certificate
of deposit, or interest-bearing time deposit if: (1) the District initiates the investment at or
through a bank located in lllinois, and (2) the invested public funds are at all times fully
insured by an agency or instrumentality of the federal government.

The District may consider a financial institution’s record and current level of financial
commitment to its local community when deciding whether to deposit funds in that
financial institution. The District may consider factors including:

1. For financial institutions subject to the federal Community Reinvestment Act of
1977, the current and historical ratings that the financial institution has received,
to the extent that those ratings are publicly available, under the federal
Community Reinvestment Act of 1977;

2. Any changes in ownership, management, policies, or practices of the financial
institution that may affect the level of the financial institution's commitment to its
community;

3. The financial impact that the withdrawal or denial of District deposits might have
on the financial institution;

4. The financial impact to the District as a result of withdrawing public funds or
refusing to deposit additional public funds in the financial institution; and

5. Any additional burden on the District's resources that might result from ceasing to
maintain deposits of public funds at the financial institution under consideration.

Collateral Requirements

All amounts deposited or invested with financial institutions in excess of any insurance
limit shall be collateralized in accordance with the Public Funds Investment Act, 30 ILCS
235/. The Superintendent or designee shall keep the board informed of collateral
agreements.

Safekeeping and Custody Arrangements

The preferred method for safekeeping is to have securities registered in the District's
name and held by a third-party custodian. Safekeeping practices should qualify for the
Governmental Accounting Standards Board {SASB} Statement No. 3 Deposits with
Financial Institutions, Investments (including Repurchase Agreements), and Reverse
Repurchase Agreements, Category |, the highest recognized safekeeping procedures.

Controls and Report

The Chief Investment Officer shall establish a system of internal controls and written
operational procedures to prevent losses arising from fraud, employee error,
misrepresentation by third parties, or imprudent employee action.
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The Chief Investment Officer shall provide a quarterly investment report to the Board.
The report will: (1) assess whether the investment portfolio is meeting the District's
investment objectives, (2) identify each security by class or type, book value, income
earned, and market value, (3) identify those institutions providing investment services to
the District, and (4) include any other relevant information. The investment portfolio’s
performance shall be measured by appropriate and creditable industry standards for the
investment type.

The Board will determine, after receiving the Superintendent's recommendation, which
fund is in most need of interest income and the Superintendent shall execute a transfer.

This provision does not apply when the use of interest earned on a particular fund is
restricted.

Ethics and Conflicts of Interest

The Board and District officials will avoid any investment transaction or practice that in
appearance or fact might impair public confidence. Board members are bound by the
Board policy 2:100, Board Member Confilict of Interest. No District employee having
influence on the District’s investment decisions shall:

1. Have any interest, directly or indirectly, in any investments in which the District is
authorized to invest,

2. Have any interest, directly or indirectly, in the sellers, sponsors, or managers of
those investments, or

3. Receive, in any manner, compensation of any kind from any investments in that
the agency is authorized to invest.
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Operational Services 4:60

Purchases and Contracts
The Superintendent shall manage the District’s purchases and contracts in accordance

with State law, the standards set forth in this policy, and other applicable School Board
policies.

Standards for Purchasing and Contracting

All purchases and contracts shall be entered into in accordance with State law. The
Board Attorney shall be consulted as needed regarding the legal requirements for
purchases or contracts. All contracts shall be approved or authorized by the Board.

All purchases and contracts should support a recognized District function or purpose as
well as provide for good quality products and services at the lowest cost, with
consideration for service, reliability, and delivery promptness, and in compliance with
State law. No purchase or contract shall be made or entered into as a result of
favoritism, extravagance, fraud, or corruption.

Adoption of the annual budget authorizes the Superintendent or designee to purchase
budgeted supplies, equipment, and services, provided that State law is followed.
Purchases of items outside budget parameters require prior Board approval, except in
an emergency.

When presenting a contract or purchase for Board approval, the Superintendent or
designee shall ensure that it complies with applicable State law, including but not limited
to, those specified below:

1. Supplies, materials, or work involving an expenditure in excess of $25;800
$35,000 must comply with the State law bidding procedure, 105 ILCS
5/10-20.21, unless specifically exempted.

2. Construction, lease, or purchase of school buildings must comply with State law
and Board policy 4:150, Facility Management and Building Programs.
Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.

Third party non-instructional services must comply with 105 ILCS 5/10-22.34c.
Goods and services that are intended to generate revenue and other
remunerations for the District in excess of $1,000, including without limitation
vending machine contracts, sports and other attire, class rings, and photographic
services, must comply with 105 ILCS 5/10-20.21 (b-5). The Superintendent or
designee shall keep a record of: (1) each vendor, product, or service provided,
(2) the actual net revenue and non-monetary remuneration from each contract or
agreement, and (3) how the revenue was used and to whom the non-monetary
remuneration was distributed. The Superintendent or designee shall report this
information to the Board by completing the necessary forms that must be
attached to the District’'s annual budget.

6. Any contract to purchase food with a bidder or offeror must comply with 105

ILCS 5/10-20.21 (b-10).

7. The purchase of paper and paper products must comply with 105 ILCS
5/10-20.19¢ and Board policy 4:70, Resource Conservation.
8. Each contractor with the District is bound by each of the following:
a. In accordance with 105 ILCS 5/10-21.9(f): (1) prohibit any of its employees
who is or was found guilty of a criminal offense listed in 105 ILCS

Wood Dale School District 7 — Policy 4:60
Revised 5/16/24 10f2

o krw



5/10-21.9(c) and 5/21B-80(c) to have direct, daily contact at a District school
or school-related activity with one or more student(s); (2) prohibits any of the
contractor’s employees from having direct, daily contact with one or more
students if the employee was found guilty of any offense in 5/21B-80(b)
(certain drug offenses) until seven years following the end of the employee'’s
sentence for the criminal offense; and (3) require each of its employees who
will have direct, daily contact with student(s) to cooperate during the District's
fingerprint-based criminal history records check on him or her.

b. In accordance with 105 ILCS 5/22-94: (1) prohibit any of its employees from
having direct contact with children or students if the contractor has not
performed a sexual misconduct related employment history review (EHR) of
the employee or if the District objects to the employee’s assignment based
on the employee’s involvement in an instance of sexual misconduct as
provided in 105 ILCS 5/22-94(j)(3), which the contactor is required to
disclose; (2) discipline, up to and including termination or denial of
employment, any employee who provides false information or willfully fails to
disclose information required by the EHR; (3) maintain all records of EHRs
and provide the District access to such records upon request; and (4) refrain
from entering into any agreements prohibited by 105 ILCS 5/22-94(g).

c. In accordance with 105 ILCS 5/24-5: (1) concerning each new employee of a
contractor that provides services to students or in schools, provide the
District with evidence of physical fitness to perform the dutles assigned and

freedom from communicable disease ifthe-employee-willhavedirectdaily
eontaet-with-one-ermere-student(s); and (2) require any new or existing
employee who provides services to students or in schools has-and-wilthave
direet-daily-contact-with-one-ermere-student(s} to complete additional health
examinations as required by the District and be subject to additional health
examinations, including tuberculosis screening, as required by the lllinois
Department of Public Health rules or order of a local health official.

9. After+-4-23; Any pavement engineering project using a coal tar-based sealant
product or high polycyclic aromatic hydrocarbon sealant product for pavement
engineering-related use must comply with the Coal Tar Sealant Disclosure Act.

10. Design-build contract for a district-administered assessment must comply with
105 ILCS 5/15A-1 et seq.

11. Any new contract for a district-administered assessment must comply with 105
ILCS 5/10-20.85.

12.Purchases made with federal or State awards must comply with 2 C.F.R. Part
200 and 30 ILCS 708/, as applicable, and any terms of the award.

The Superintendent or designee shall: (1) execute the reporting and website posting
mandates in State law concerning District contracts, and (2) monitor the discharge of
contracts, contractors’ performances, and the quality and value of services or products
being provided.
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Operational Services 4:130

FREE AND REDUCED - PRICE FOOD SERVICES

Introduction

At any time the district qualifies for and is receiving benefits under the Community
Eligibility Provision (CEP) for school meal reimbursement, the following Policy (4:130) is
not applicable. At any time the district does not qualify for and is not receiving benefits
under CEP for school meal reimbursement, Policy 4:130 will apply.

Notice

The Superintendent shall be responsible for implementing the District's free and
reduced-price food services policy and all applicable programs. If State funding is
available for the Healthy School Meals for All Program, the Board will annually
determine if it will participate in the program.

Eligibility Criteria and Selection of Children

A student’s eligibility for free and reduced-price food services shall be determined by the
income eligibility guidelines, family-size income standards, set annually by the U.S.
Department of Agriculture and distributed by the lllinois State Board of Education.

Notification

At the beginning of each school year, by letter, the District shall notify students and their
parents/guardians of: (1) eligibility requirements for free and reduced-price food service;
(2) the application process; (3) the name and telephone number of a contact person for
the program; and (4) other information required by federal law. The Superintendent
shall provide the same information to: (1) informational media, the local unemployment
office, and any major area employers contemplating layoffs; and (2) the District's
website (if applicable), all school newsletters, or students’ registration materials.
Parents/guardians enrolling a child in the District for the first time, any time during the
school year, shall receive the eligibility information.

Nondiscrimination Assurance
The District shall avoid publicly identifying students receiving free or reduced-price

meals and shall use methods for collecting meal payments that prevent identification of
children receiving assistance.

Appeal

A family may appeal the District’s decision to deny an application for free and
reduced-price food services or to terminate such services as outlined by the U.S.
Department of Agriculture in 7 C.F.R. §245.7, Determining Eligibility for Free and
Reduced-Price Meals and Free Milk in Schools.

The Superintendent shall establish a hearing procedure for adverse eligibility decisions
and provide by mail a copy of them to the family. The District may also use these

procedures to challenge a child’s continued eligibility for free or reduced-price meals or
milk.
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During an appeal, students previously receiving food service benefits shall not have
their benefits terminated. Students who were denied benefits shall not receive benefits
during the appeal.

The Superintendent shall keep on file for a period of 3 years a record of any appeals
made and the hearing record. The District shall also maintain accurate and complete
records showing the data and method used to determine the number of eligible students
served free and reduced-price food services. These records shall be maintained for 3

years.
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Operational Services 4:160

ENVIRONMENTAL QUALITY OF BUILDINGS AND GROUNDS

The Superintendent shall take all reasonable measures to protect: (1) the safety
of District personnel, students, and visitors on District premises from risks
associated with hazardous materials, and: (2) the environmental quality of the
district’s buildings and grounds.

Pesticides

Pesticides will not be applied on the paved surfaces, playgrounds, or playing
fields of any school serving grades K-8 during a school day or partial school day
when students are in attendance for instructional purposes. Additionally, the
application of any restricted use pesticide is prohibited s-wiltretbe-apptied- on or
within 500 feet of school property during normal school hours. Before pesticides
are used on District premises, the Superintendent or designee shall notify
employees and parents/guardians of students as required by the Structural Pest
Control Act, 225 ILCS 235/, and the Lawn Care Products Application and Notice
Act, 415 ILCS 65/.

Coal Tar Sealant

Beginnthg-en-+—4-23-Before coal tar-based sealant products or high polycyclic
aromatic hydrocarbon sealant products are used on District premises, the
Superintendent or designee shall notify employees and parents/guardians of
students in writing or by telephone as required by the Coal Tar Sealant
Disclosure Act.
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Operational Services 4:165

Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors

Child sexual abuse and grooming behaviors harm students, their
parents/guardians, the District’s environment, its school communities, and the
community at large, while diminishing a student’s ability to learn. The Board has
a responsibility and obligation to increase awareness and knowledge of: (1)
issues regarding child sexual abuse, (2) likely warning signs that a child may be
a victim of sexual abuse, (3) grooming behaviors related to child sexual abuse
and grooming, (4) how to report child sexual abuse, (5) appropriate relationships
between District employees and students based upon State law, and (6) how to
prevent child sexual abuse.

To address the Board's obligation to increase awareness and knowledge of these
issues, prevent sexual abuse of children, and define prohibited grooming
behaviors, the Superintendent or designee shall implement an Awareness and
Prevention of Sexual Abuse and Grooming Behaviors Program. The Program
will:

1. Educate students with:

a) An age-appropriate and evidence-informed health and safety
education curriculum that includes methods for how to report child
sexual abuse and grooming behaviors to authorities, through policy
6:60, Curriculum Content;

b) Information in policy 7:250, Student Support Services, about: (i)
District counseling options, assistance, and intervention for students
who are victims of or affected by sexual abuse, and (ii)
community-based Children’s Advocacy Centers and sexual assault
crisis centers and how to access those serving the District.

2. Train District employees about child sexual abuse and grooming behaviors
by January 31 of each school year with materials that include:

a) A definition of prohibited grooming behaviors and employee-student
boundary violations pursuant to policy 5:120, Employee Ethics; Code
of Professional Conduct; and Conflict of Interest;

b) Evidence-informed content on preventing, recognizing, reporting,
and responding to child sexual abuse, grooming behaviors, and
employee-student boundary violations pursuant to policies 2:260,
Uniform Grievance Procedure; 2:265, Title IX Sextal-Harassment
Grievance Procedure; 5:90, Abused and Neglected Child Reporting;
5:100, Staff Development Program; and 5:120, Employee Ethics;
Code of Professional Conduct; and Conflict of Interest; and

c) How to report child sexual abuse, grooming behaviors, and/or
employee-student boundary violations pursuant to policies 2:260,
Uniform Grievance Procedure; 2:265, Title IX Sextal-Harassment
Grievance Procedure; and 5:90, Abused and Neglected Child
Reporting.
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3. Provide information to parents/guardians in student handbooks about the
warning signs of child sexual abuse, grooming behaviors, and
employee-student boundary violations with evidence-informed educational
information that also includes:

a) Assistance, referral, or resource information, including how to
recognize grooming behaviors, appropriate relationships between
District employees and students based upon policy 5:120, Employee
Ethics; Code of Professional Conduct; and Conflict of Interest, and
how to prevent child sexual abuse from happening;

b) Methods for how to report child sexual abuse, grooming behaviors,
and/or employee-student boundary violations to authorities; and

c) Available counseling and resources for children who are affected by
sexual abuse, including both emotional and educational support for
students affected by sexual abuse so that the student can continue
to succeed in school pursuant to policy 7:250, Student Support
Services.

4. Provide parents/guardians of students in any of grades K through 8 with
not less than five days’ written notice before commencing any class or
course providing instruction in recognizing and avoiding sexual abuse, as
well as the opportunity to object in writing.
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Operational Services 4:190

Targeted School Violence Prevention Program

Threats and acts of targeted school violence harm the District’'s environment and school
community, diminishing students’ ability to learn and a school's ability to educate.
Providing students and staff with access to a safe and secure District environment is an
important Board goal. While it is not possible for the District to completely eliminate
threats in its environment, a Targeted School Violence Prevention Program using the
collective efforts of local school officials, staff, students, families, and the community
helps the District reduce these risks to its environment.

The Superintendent or designee shall develop and implement the Program. The
Program oversees the maintenance of a District environment that is conducive to
learning and working by identifying, assessing, classifying, responding to, and
managing threats and acts of targeted school violence. The Program shall be part of the
District's Comprehensive Safety and Security Plan, required by Board policy 4:170,
Safety, and shall:

1. Establish a District-level School Violence Prevention Team to: (a) develop a
District-level Targeted School Violence Prevention Plan, and (b) oversee the
District’'s Building-level Threat Assessment Team(s).

2. Establish Building-level Threat Assessment Team(s) to assess and intervene with
individuals whose behavior may pose a threat to safety. This team may serve one
or more schools.

3. Require all District staff, volunteers, and contractors to report any expressed
threats or behaviors that may represent a threat to the community, school, or self.

4. Encourage parents/guardians and students to report any expressed threats or
behaviors that may represent a threat to the community, school, or self.

5. Comply with State and federal law and align with Board policies.

The Local Governmental and Governmental Employees Tort Immunity Act protects the
District from liability. The Program does not: (1) replace the care of a physician licensed
to practice medicine in all of its branches or a licensed medical practitioner or
professional trained in violence prevention, assessments and counseling services, (2)
extend beyond available resources within the District, (3) extend beyond the school day
and/or school-sponsored events, or (4) guarantee or ensure the safety of students,
District staff, or visitors.
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General Personnel 5:10

Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opportunities to all persons
regardless of their race; color; creed; religion; national origin; sex; sexual orientation;
age; ancestry; marital status; arrest record; military status; order of protection status;
unfavorable military discharge; citizenship status provided the individual is authorized to
work in the United States; work authorization status, use of lawful products while not at
work; being a victim of domestic violence; sexual violence, gender violence, or any
other crime of violence; genetic information; physical or mental handicap or disability; if
otherwise able to perform the essential functions of the job with reasonable
accommodation; pregnancy, childbirth, or related medical conditions; credit history,
unless a satisfactory credit history is an established bona-fide occupational requirement
of a particular position; conviction record, unless authorized by law; or other legally
protected categories. No one will be penalized solely for his or her status as a
registered qualifying patient or a registered designated caregiver for purposes of the
Compassionate Use of Medical Cannabis Program Act 410 ILCS 130/.

Persons who believe they have not received equal employment opportunities should
report their claims to the Nondiscrimination Coordinator and/or a Complaint Manager
under Board policy 2:260, Uniform Grievance Procedure, or in the case of denial of
equal employment opportunities on the basis of race, color, or national origin, Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited. These individuals are listed below. No employee or applicant will be
discriminated or retaliated against because he or she: (1) requested, attempted to
request, used, or attempted to use a reasonable accommodation as allowed by the
lllinois Human Rights Act, or (2) initiated a complaint, was a witness, supplied
information, or otherwise participated in an investigation or proceeding involving an
alleged violation of this policy or State or federal laws, rules or regulations, provided the
employee or applicant did not make a knowingly false accusation nor provide knowingly
false information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who
shall be responsible for coordinating the District’s nondiscrimination efforts. The
Nondiscrimination Coordinator may be the Superintendent or a Complaint Manager
under Board policy 2:260, Uniform Grievance Procedure. The Nondiscrimination
Coordinator also serves as the District’s Title IX Coordinator.

The Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District's current Nondiscrimination
Coordinator and Complaint Managers.
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Nondiscrimination Coordinator:

Name
John Corbett

Address
543 N. Wood Dale Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

Email: jecorbett@wdsd?.org

Complaint Managers:

Name Name
Elvia Villalobos Alan Buttimer
Address Address

543 N. Wood Dale Road
Wood Dale, IL 60191

200 N. Addison Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

Telephone: (630) 766-8040

Email: evillalobos@wdsd?.org

Email: abuttimer@wdsd7.org

The Superintendent shall also use reasonable measures to inform staff members and
applicants that the District is an equal opportunity employer, such as, by posting
required notices and including this policy in the appropriate handbooks.

Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of
this policy may include advertising openings in minority publications, participating in
minority job fairs, and recruiting at colleges and universities with significant minority
enrollments. This policy, however, does not require or permit the District to give
preferential treatment or special rights based on a protected status without evidence of

past discrimination.

Wood Dale School District 7 — Policy 5:10
Revised 5/16/24

20f2



General Personnel 5:20

Workplace Harassment Prohibited

The School District expects the workplace environment to be productive, respectful, and
free of unlawful discrimination, including harassment. District employees shall not
engage in harassment or abusive conduct on the basis of an individual's actual or
perceived race, color, religion, national origin, ancestry, sex, sexual orientation, age,
citizenship status, work authorization status, disability, pregnancy, marital status, order
of protection status, military status, or unfavorable discharge from military service, nor
shall they engage in harassment or abusive conduct on the basis of an individual's other
protected status identified in Board policy 5:10, Equal Employment Opportunity and
Minority Recruitment. Harassment of students, including, but not limited to, sexual
harassment, is prohibited by Board policies 2:260, Uniform Grievance Procedure; 2:265,
Title IX Sexuat-Harassment-Grievance Procedure; 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited; 7:20,
Harassment of Students Prohibited; 7:180, Prevention of and Response to Bullying,
Intimidation, and Harassment; and 7:185, Teen Dating Violence Prohibited.

The District will take remedial and corrective action to address unlawful workplace
harassment, including sexual harassment.

Sexual Harassment Prohibited

The School District shall provide a workplace environment free of verbal, physical or
other conduct, or communications constituting harassment on the basis of sex as
defined and otherwise prohibited by State and federal law. The District provides annual
sexual harassment prevention training in accordance with State law.

District employees shall not make unwelcome sexual advances or request sexual favors
or engage in any unwelcome conduct of a sexual nature when: (1) submission to such
conduct is made either explicitly or implicitly a term or condition of an individual’'s
employment; (2) submission to or rejection of such conduct by an individual is used as
the basis for employment decisions affecting such individual; or (3) such conduct has
the purpose or effect of substantially interfering with an individual’s work performance or
creating an intimidating, hostile, or offensive working environment. Sexual harassment
prohibited by this policy includes but is not limited to, verbal, physical, or other conduct.
The terms intimidating, hostile, or offensive include, but are not limited to, conduct that
has the effect of humiliation, embarrassment, or discomfort. Sexual harassment will be
evaluated in light of all the circumstances.

Making a Report or Complaint

Employees or nonemployees (persons who are not otherwise employees and are
directly performing services for the District pursuant to a contract with the District,
including contractors and consultants) are encouraged to promptly report information
regarding violations of this policy. Individuals may choose to report to a person of the
individual's same gender. Every effort should be made to file such reports or complaints
as soon as possible, while facts are known and potential witnesses are available.
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Aggrieved individuals, if they feel comfortable doing so, should directly inform the
person engaging in the harassing conduct or communication that such conduct or
communication is offensive and must stop.

Whom to Contact with a Report or Complaint

An employee should report claims of harassment, including making a confidential
report, to any of the following: his/her immediate supervisor, the Building Principal, an
Administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

Employees may also report claims using Board policy 2:260, Uniform Grievance
Procedure. If a claim is reported using Board policy 2:260, the Complaint Manager shall
process and review the claim according to that policy, in addition to any response
required by this policy.

The Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District’s current Nondiscrimination
Coordinator and Complaint Managers. The Nondiscrimination Coordinator also serves
as the District’s Title IX Coordinator.

Nondiscrimination Coordinator:
Name

John Corbett

Address

543 N. Wood Dale Road

Wood Dale, IL 60191
Telephone: (630) 595-9510
E-mail:_jcorbett@wdsd7.org

Complaint Managers:

Name Name

Elvia Villalobos Alan Buttimer

Address Address

543 N. Wood Dale Road 200 N. Addison Road

Wood Dale, I 60191 Wood Dale, IL 60191
Telephone: (630) 595-9510 Telephone: (630) 766-8040
E-mail: evillalobos@wdsd7.org E-mail. abuttimer@wdsd7.org

investigation Process

Any District employee who receives a report or complaint of harassment must promptly
forward the report or complaint to the Nondiscrimination Coordinator or a Complaint
Manager. Any employee who fails to promptly forward a report or complaint may be
disciplined, up to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent
practicable, subject to the District’'s duty to investigate and maintain a workplace
environment that is productive, respectful, and free of unlawful discrimination, including
harassment.
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For any report or complaint alleging sexual harassment that, if true, would implicate Title
IX of the Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the
Nondiscrimination Coordinator of designee shall consider whether action under policy
2:265, Title IX SexualHHarassment Grievance Procedure, should be initiated.

For any report or complaint alleging harassment on the basis of race, color, or national
origin, the Nondiscrimination Coordinator or a Complaint Manager or designee shall
investigate under Board policy 2:270, Discrimination and Harassment on the Basis of
Race, Color, and National Origin Prohibited.

For any other alleged workplace harassment that does not require action under policy
2:265, Title IX Sexual-Harassment Grievance Procedure, or 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall consider
whether an investigation under policy 2:260, Uniform Grievance Procedure, and/or
9:120, Employee Ethics, Code of Professional Conduct, and Conflict of Interest, should
be initiated, regardless of whether a written report or complaint is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined
in 720 ILCS 5/11-9.1A(b), that is alleged to have been perpetrated by school personnel,
including a school vendor or volunteer, that occurred: on school grounds during a
school activity; or outside of school grounds or not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed
according to policy 5:90, Abused and Neglected Child Reporting. In addition to
reporting the suspected abuse, the complaint shall also be processed under policy
2:263, Title IX Sexttal-Harassment-Grievance Procedure, or policy 2:260, Uniform
Grievance Procedure.

Enforcement

A violation of this policy by an employee may result in discipline, up to and including
discharge. A violation of this policy by a third party will be addressed in accordance
with the authority of the Board in the context of the relationship of the third party to the
District, e.g., vendor, parent, invitee, etc. Any empleyee person making a knowingly
false accusation regarding harassment will likewise be subject to disciplinary action,
which for an employee that may be up to and including discharge.

Retaliation Prohibited

An employee’s employment, compensation, or work assignment shall not be adversely
affected by complaining or providing information about harassment. Retaliation against
employees for bringing complaints or providing information about harassment is
prohibited (see Board policy 2:260, Uniform Grievance Procedure, and 2:270,
Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited), and depending upon the law governing the complaint, whistleblower
protection may be available under the State Officials and Employees Ethics Act (5 ILCS
430/), the Whistleblower Act (740 ILCS 174/), and the lll. Human Rights Act (775 ILCS
5).
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An employee should report allegations of retaliation to his/her immediate supervisor, the
Building Principal, an Administrator, the Nondiscrimination Coordinator, and/or a
Complaint Manager.

Employees who retaliate against others for reporting or complaining of violations of this
policy or for participating in the reporting or complaint process will be subject to
disciplinary action, up to and including discharge.

Recourse to State and Federal Fair Employment Practice Agencies
The District encourages all employees who have information regarding violations of this

policy to report the information pursuant to this policy. The following government
agencies are available to assist employees: the IL Dept. of Human Rights and the U.S.
Equal Employment Opportunity Commission.

The Superintendent shall also use reasonable measures to inform staff members,
applicants, and nonemployees of this policy, which shall include posting on the District
website and/or making this policy available in the District's Administrative Office, and
including this policy in appropriate handbooks.

Wood Dale School District 7 ~ Policy 5:20
Revised 5/16/24 4 of 4



General Personnel 5:100

Staff Development Program

The Superintendent or designee shall implement a staff development program. The
goal of the sueh-program shall be to update and improve the skills and knowledge of
staff members in order to achieve and maintain a high level of job performance and
satisfaction. Additionally, the development program for licensed staff members shall be
designed to effectuate-the-Bistriet-and any School Improvement Plans so that student
learning objectives meet or exceed goals established by the District and State.

Abused and Neglected Child Reporting (ANCRA) and Erin’s Law Training

The staff development program shall include the Abused and Neglected Child Reporting
Act (ANCRA), Sehesl-Gede,and mandated reporter training and training on the
awareness and prevention of child sexual abuse and grooming behaviors (Erin’s Law)
training-as follows (see policies 4:165, Awareness and Prevention of Child Sexual
Abuse and Groommg Behawors and 5:90, Abused and Neglected Chn’d Reportmg)

2. Within three months of employment, each staff member must complete
mandated reporter training from a provider or agency with expertise in
recognizing and reporting child abuse. Mandated reporter training must be
completed again at least every three years.

3. By January 31;-2023;-and of every year after, all school personnel must complete
evidence-informed training on preventing, reporting, and responding to child
sexual abuse grooming behaviors (including sexual misconduct as defined in
Faith’s law), and boundary violations.

In-Service Training Requirements

The staff development program shall provide, at a minimum, within six months of
employment and renewed at least once every five years thereafter (unless required

more frequently by other State or federal Iaw) atHeast-once-every2-yearsthe

psyehe—stmqwaﬂt-meéreaﬁen—feeee*mel—age—emHFen—the in-service tralnlng of all District

staff who work with pupils on:
1. Health conditions of students, including but not limited to training on:

a. Chronic health conditions of students;

b. Anaphylactic reactions and management, conducted by a person with
expertise on anaphylactic reactions and management;

c. Management of asthma, prevention of asthma symptoms, and emergency
response in the school setting;

d. The basics of seizure recognition and first aid and emergency protocols,
consistent with the best practice guidelines issued by the Centers for
Disease Control and Prevention;
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e. The basics of diabetes care, how to identify when a diabetic student needs
immediate or emergency medical attention, and whom to contact in case
of emergency;

f. Current best practices regarding identification and treatment of attention
deficit hyperactivity disorder; and

g. How to respond to an incident involving life-threatening bleeding, including
use of a school's trauma bleeding control kit, if applicable.

2. Social-emotional learning. Training may include providing education to all school
personnel about the content of the lllinois Social and Emotional Learning
Standards, how they apply to everyday school interactions, and examples of how
social emotional learning can be integrated into instructional practices across all
grades and subjects.

3. Identifying warning signs of mental illness, trauma, and suicidal behavior in
youth, along with appropriate intervention and referral techniques, including
resources and guidelines as outlined in 105 ILCS 5/2-3.166 (Ann Marie’s Law).

4. Domestic and sexual violence and the needs of expectant and parenting youth,
conducted by persons with expertise in domestic and sexual violence and the
needs of expectant and parenting youth. Training shall include, but is not limited
to:

a. Communicating with and listening to youth victims of domestic or sexual
violence and expectant and parenting youth;

b. Connecting youth victims of domestic or sexual violence and expectant
and parenting youth to appropriate in-school services and other agencies,
programs and services as needed;

c. Implementing the District's policies and procedures regarding such youth,
including confidentiality; and

d. Procedures for responding to incidents of teen dating violence that take
place at school on school grounds, at school-sponsored activities, or in
vehicles used for school-provided transportation as outlined in 105 ILCS
110/3.10 (see Board policy 7:185, Teen Dating Violence Prohibited).

5. Protections and accommodations for students, including but not limited to training
on:

a. The federal Americans with Disabilities Act as it pertains to the school
environment; and

b. Homelessness.

6. Educator ethics and responding to child sexual abuse and grooming behavior
(see Board policy 5:120, Employee Ethics; code of professional Conduct; and
Conflict of Interest); including but not limited to training on:

a. Teacher-student conduct;

b. School employee-student conduct; and

c. Evidence-informed training on preventing, recognizing, reporting, and
responding to child sexual abuse and grooming as outlined in 105 ILCS
5/10-23.13 (Erin’s Law).

7. Effective instruction in violence prevention and conflict resolution, conducted in
accordance with the requirements of 105 ILCS 5/27-23-4 (violence prevention
and conflict resolution education).

Additional Training Requirements
In addition, the staff development program shall include each of the following:
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—

. Ongoing professional development for teachers, administrators, school resource
officers, and staff regarding the adverse consequences of school exclusion and
justice-system involvement, effective classroom management strategies,
culturally responsive discipline, the appropriate and available supportive services
for the promotion of student attendance and engagement, and developmentally
appropriate disciplinary methods that promote positive and healthy school
climates.

2. Annual continuing education and/or training opportunities (professional standard)
for school nutrition program directors, managers, and staff. Each school food
authority’s director shall document compliance with this requirement by the end
of each school year and maintain documentation for a three-year period.

3. The following individuals must complete concussion training as specified in the
Youth Sports Concussion Safety Act: Coaches and assistant coaches (whether
volunteer or employee) of an interscholastic athletic activity; nurses, licensed
and/or non-licensed healthcare professionals serving on the Concussion
Oversight Team; athletic trainers; game officials of an interscholastic athletic
activity; and physicians serving on the Concussion Oversight Team.

4. For school personnel who work with hazardous or toxic materials on a regular
basis, training on the safe handling and use of such materials.

5. For delegated care aides performing services in connection with a student’s
seizure action plan, training in accordance with 105 ILCS 150/, the Seizure Smart
School Act.

6. For delegated care aides performing services in connection with a student’s

diabetes care plan, training in accordance with 105 ILCS 145/, the Care of

Students with Diabetes Act.

For all District staff, annual sexual harassment prevention training.

Title IX requirements for training as follows (see Board policy 2:265, Title IX

Grievance Procedure).

a. For all District staff, training on the definition of sexual harassment, the
scope of the District’s education program or activity, all relevant District
policies and procedures, and the necessity to promptly forward all reports
of sexual harassment to the Title IX Coordinator.

b. For school personnel designated as Title IX coordinators, investigators,
decision-makers, or informal resolution facilitators, training on the
definition of sexual harassment, the scope of the District's education
program or activity, how to conduct an investigation and grievance process
(incluing hearings, appeals, and informal resolution processes, as
applicable), and how to serve impartially.

c. For school personnel designated as title IX investigators, training on
issues of relevance to create an investigative report that fairly summarizes
relevant evidence.

d. For school personnel designated as Title IX decision-makers, training on
issues of relevance of questions and evidence, including when questions,
and evidence about a complainant’s sexual predisposition or prior sexual
behavior are not relevant.

9. Training for all District employees on the prevention of discrimination and
harassment based on race, color, and national origin in school as part of new
employee training and at least once every two years.

10. Training for at least one designated employee at each school about the
Prioritization of Urgency of Need for Services (PUNS) database and steps
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required to register students for it.

The Superintendent shall develop protocols for administering youth suicide awareness

and prevention education to staff consistent with Board policy 7:29, Suicide and
Depression Awareness and Prevention.
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General Personnel 5:120

Employee Ethics; Code of Professional Conduct: and Conflict of Interest

All District employees are expected to maintain high standards in their job performance,
demonstrate integrity and honesty, be considerate and cooperative, and maintain
professional and appropriate relationships with students, parents/guardians, staff
members, and others.

The Superintendent or designee shall provide this policy to all District employees and
students and/or parents/guardians in their respective handbooks, and ensure its posting
on the District's website, if any.

Professional and Appropriate Conduct

Professional and appropriate employee conduct are important Board goals that impact
the quality of a safe learning environment and the school community, increasing
students’ ability to learn and the District’s ability to educate. To protect students from
sexual misconduct by employees, and employees from the appearance of impropriety,
State law also recognizes the importance for District employees to constantly maintain
professional and appropriate relationships with students by following established
expectations and guidelines for employee-student boundaries. Many breaches of
employee-student boundaries do not rise to the level of criminal behavior but do pose a
potential risk to student safety and impact the quality of a safe learning environment.
Repeated violations of employee-student boundaries may indicate the grooming of a
student for sexual abuse. As bystanders, employees may know of concerning
behaviors that no one else is aware of, so their training on: (1) preventing, recognizing,
reporting, and responding to child sexual abuse and grooming behavior; (2) this policy;
and (3) federal and state reporting requirements is essential to maintaining the Board’s
goal of professional and appropriate conduct.

The Superintendent or designee shall identify employee conduct standards that define
appropriate employee-student boundaries, provide training about them, and monitor the
District's employees for violations of employee-student boundaries. The employee
conduct standards will require that, at a minimum:

1. Employees who are governed by the Code of Ethics for lllinois Educators,
adopted by the IL State Board of Education (ISBE), will comply with its
incorporation by reference into this policy.

2. Employees are trained on educator ethics, child abuse, grooming behaviors, and
employee-student boundary violations as required by law and policies 2:265,
Title IX Sexual-Harassment Grievance Procedure; 4:165, Awareness and
Prevention of Child Sexual Abuse and Grooming Behaviors; 5:90, Abused and
Neglected Child Reporting; and 5:100, Staff Development Program.

3. Employees maintain professional relationships with students, including
maintaining employee-student boundaries based upon students’ ages, grade
levels, and developmental levels and following District-established guidelines for
specific situations, including but not limited to:

a. Transporting a student;
b. Taking or possessing a photo or video of a student; and
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4.

c. Meeting with a student or contacting a student outside the employee’s
professional role.

Employees report prohibited behaviors and/or boundary violations pursuant to
Board policies 2:260, Uniform Grievance Procedure; 2:265, Title I1X Sextial
Harassment-Grievance Procedure; and 5:90, Abused and Neglected Child
Reporting.

Discipline up to and including dismissal will occur for any employee who violates
an employee conduct standard or engages in any of the following:

a. Violates expectations and guidelines for employee-student boundaries.

b. Sexually harasses a student.

c. Willfully or negligently fails to follow reporting requirements of the Abused
and Neglected Child Reporting Act (325 ILCS 5/), Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), or the Elementary and
Secondary Education Act (20 U.S.C. §7926).

d. Engages in grooming as defined in 720 ILCS 5/11-25.

e. Engages in grooming behaviors. Prohibited grooming behaviors include,
at a minimum, sexual misconduct. Sexual misconduct is any act,
including but not limited to, any verbal, nonverbal, written, or electronic
communication or physical activity, by an employee with direct contact with
a student, that is directed toward or with a student to establish a romantic
or sexual relationship with the student. Examples include, but are not
limited to:

i. A sexual or romantic invitation.

ii. Dating or soliciting a date.

iii. Engaging in sexualized or romantic dialog.

iv. Making sexually suggestive comments that are directed toward or
with a student.

v. Self-disclosure or physical exposure of a sexual, romantic, or erotic
nature.

vi. A sexual, indecent, romantic, or erotic contact with the student.

Statement of Economic Interests

The following employees must file a Statement of Economic Interests as required by the
lllinois Governmental Ethics Act:

L DO, ==

Sl o gn

Superintendent;

Building Principal,

Head of any department;

Any employee who, as the District’'s agent, is responsible for negotiating one or
more contracts, including collective bargaining agreement(s), in the amount of
$1,000 or greater,

Hearing officer,;

Any employee having supervisory authority for 20 or more employees; and
Any employee in a position that requires an administrative or a chief school
business official endorsement.

Ethics and Gift Ban

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees.
Students shall not be used in any manner for promoting a political candidate or issue.
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Prohibited Interests; Conflict of Interest: and Limitation of Authority
In accordance with 105 ILCS 5/22-5, “no school officer or teacher shall be interested in

the sale, proceeds, or profits of any book, apparatus, or furniture used or to be used in
any school with which such officer or teacher may be connected,” except when the
employee is the author or developer of instructional materials listed with ISBE and
adopted for use by the Board. An employee having an interest in instructional materials
must file an annual statement with the Board Secretary.

For the purpose of acquiring profit or personal gain, no employee shall act as an agent
of the District nor shall an employee act as an agent of any business in any transaction
with the District. This includes participation in the selection, award, or administration of a
contract supported by a federal award or State award governed by the Grant
Accountability and Transparency Act (GATA) (30 ILCS 708/) when the employee has a
real or apparent conftict of interest. A conflict of interest arises when an employee or
any of the following individuals has a financial or other interest in or a tangible benefit
from the entity selected for the contract:

A member of the employee’s immediate family;

An employee's partner; or

An entity that employs or is about to employ the employee or one of the individuals
listed in one or two above.

Employees shall neither solicit nor accept gratuities, favors, or anything of monetary
value from contractors, potential contractors, or parties to agreements or subcontracts.
Situations in which the interest is not substantial or the gift is an unsolicited item of
nominal value must comply with State law and Board policy 2:105, Ethics and Gift Ban.

Guidance Counselor Gift Ban

Guidance counselors are prohibited from intentionally soliciting or accepting any gift
from a prohibited source or any gift that would be in violation of any federal or State
statute or rule. For guidance counselors, a prohibited source is any person who is (1)
employed by an institution of higher education, or (2) an agent or spouse of or an
immediate family member living with a person employed by an institution of higher
education. This prohibition does not apply to:

1. Opportunities, benefits, and services available on the same conditions as for the
general public.

2. Anything for which the guidance counselor pays market value.

3. A gift from a relative.

4. Anything provided by an individual on the basis of a personal friendship, uniess
the guidance counselor believes that it was provided due to the official position or
employment of the guidance counselor and not due to the personal friendship. In
determining whether a gift is provided on the basis of personal friendship, the
guidance counselor must consider the circumstances in which the gift was
offered, including any of the following:

a. The history of the relationship between the individual giving the gift and
the guidance counselor, including any previous exchange of gifts between
those individuals.

b. Whether, to the actual knowledge of the guidance counselor, the individual
who gave the gift personally paid for the gift or sought a tax deduction or
business reimbursement for the gift.
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c. Whether, to the actual knowledge of the guidance counselor, the individual
who gave the gift also, at the same time, gave the same or a similar gift to
other school district employees.

5. Bequests, inheritances, or other transfers at death.

6. Any item(s) during any calendar year having a cumulative total value of less than
$100.

7. Promotional materials, including, but not limited to, pens, pencils, banners,
posters, and pennants.

A guidance counselor does not violate this prohibition if he or she promptly returns the
gift to the prohibited source or donates the gift or an amount equal to its value to a
501(c)(3) tax-exempt charity.

Outside Employment

Employees shall not engage in any other employment or in any private business during
regular working hours or at such other times as are necessary to fulfill appropriate
assigned duties.
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Professional Personnel 5:200

Terms and Conditions of Employment and Dismissal

The School Board delegates authority and responsibility to the Superintendent to
manage the terms and conditions for the employment of professional personnel. The
Superintendent shall act reasonably and comply with State and federal law as well as
any applicable collective bargaining agreement in effect. The Superintendent is
responsible for making dismissal recommendations to the Board consistent with the
Board’s goal of having a highly qualified, high performing staff.

School Year
Teachers shall work according to the school calendar adopted by the Board, which shall

have a minimum of 176 student attendance days and a minimum of 180 teacher work
days, including teacher institute days.

Teachers are not required to work on legal school holidays unless the District has
followed applicable State law that allows it to hold school or schedule teachers’
institutes, parent-teacher conferences, or staff development on the third Monday in
January (the Birthday of Dr. Martin Luther King, Jr.); February 12 (the Birthday of
President Abraham Lincoln); the first Monday in March (known as Casimir Pulaski’s
birthday); the second Monday in October (Columbus Day); and November 11 (Veterans’
Day).

School Day

Teachers are required to work the school day adopted by the Board. Teachers
employed for at least four hours per day shall receive a duty free lunch equivalent to the
student lunch period, or 30 minutes, whichever is longer.

The District accommodates employees who are nursing mothers according to
provisions in State and federal law.

Salary

Teachers shall be paid according to the salaries fixed by the board, but in no case less
than the minimum salary provided by the school code. Teachers shall be paid at least
monthly on a ten or twelve-month basis.

Assignments and Transfers

The Superintendent is authorized to make teaching, study hall, extra class duty, and
extracurricular assignments. In order of priority, assignments shall be made based on
the District's needs and best interests, employee qualifications, and employee desires.

Dismissal
The District will follow State law when dismissing a teacher.
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Evaluation
The District's teacher evaluation system will be conducted under the plan developed

pursuant to State law.

On an annual basis, the Superintendent will provide the board with a written report
which outlines the results of the district's teacher evaluation system.
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Professional Personnel 5:210

Resignations

Tenured teachers may resign at any time with consent of the School Board. Hewever;
No teacher may resign during the school term in order to accept another teaching
position without the consent of the Board. A teacher may resign outside of a school
term if the teacher provides erby written notice sent to the Board Secretary at least 30
calendar days befere-the-intended-date-efresignation— prior to the first student
attendance day of the following school year. Teachers who resign with less than 30
days’ notice prior to the first student attendance day of the following school term will be
deemed to have resigned during the school term.

Wood Dale School District 7 - Policy 5:210
Reviewed 5/16/24 10f 1



Professional Personnel 5:220

Substitute Teachers

The Superintendent may employ substitute teachers as necessary to replace teachers
who are temporarily absent.

A substitute teacher must hold either a valid teaching or substitute license and may
teach in the place of a licensed teacher who is under contract with the Board. There is
no limit on the number of days that a substitute teacher may teach in the District during
the school year except as follows:
1. A substitute teacher holding a substitute license may teach for any one
licensed teacher under contract with the District only for a period not to exceed
90 paid school days 42&days—begﬂmﬁgwﬂ¥ﬂhe—2924-2922—ﬂ+reugh+he
ys in any one school term.
2. A teacher holdlng a Professnonal Educator License or Educator License with
Stipulations may teach for any one licensed teacher under contract with the
District only for a period not to exceed 120 paid school days.

The lllinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS
annuitant to substitute teaching for a period not to exceed 120 paid days or 600 paid
hours in each school year through June 30, 2026, but not more than 100 paid days in
the same classroom. Beginning July 1, 2023 26, a substitute teacher who is a TRS
annuitant may substitute teach for a period not to exceed 100 paid days or 500 paid
hours in any school year, unless the subject area is one where the Regional
Superintendent has certified that a personnel shortage exists.

The School Board establishes a daily rate of pay for substitute teachers. Substitute
teachers receive only monetary compensation for time worked and no other benefits.

Short-Term Substitute Teachers

A short-term substitute teacher must hold a valid short-term substitute teaching license
and have completed the District’s short-term substitute teacher training program.
Unless otherwise permitted by law, short-term substitutes may teach no more than five

consecutive school days for each licensed teacher who is under contract with the
Board.

Emergency Situations

A substitute teacher may teach when no licensed teacher is under contract with the
Board if the District has an emergency situation as defined in State law. During an
emergency situation, a substitute teacher is limited to 30 calendar days of employment
per each vacant position. The Superintendent shall notify the appropriate Regional
Office of Education (ROE) within five business days after the employment of a
substitute teacher in an emergency situation. The Board may continue to employ the
same substitute teacher in a vacant position for 90 calendar days or until the end of the
semester, whichever is greater, if, prior to the end of the then current 30
calendar-day-period, the District makes a written request to the ROE for a 30
calendar-day-extension and the extension is granted by the ROE.
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Professional Personnel 5:250

Leaves of Absence

Each of the provisions in this policy applies to all professional personnel to the extent
that it does not conflict with an applicable collective bargaining agreement or individual
employment contract or benefit plan; in the event of a conflict, such provision is
severable and the applicable bargaining agreement or individual agreement will control.

Sick and Bereavement Leave

Each non-tenured teacher is granted 11 days sick leave each school year at full pay.
Each tenured teacher is granted 12 days sick leave each school year at full pay. After
20 years of service, teachers are granted 14 days sick leave each school year at full
pay. Unused days are allowed to accumulate for an unlimited number of days. Sick
leave is defined in State law as personal illness, quarantine at home, serious illness or
death in the immediate family or household, or birth, adoption, or placement for
adoption, or the acceptance of a child in need of foster care.

As a condition for paying sick leave after three days absence for personal iliness or as
the Board or Superintendent deem necessary in other cases, the Board or
Superintendent may require that the staff member provide a certificate from: (1) a
physician licensed in lllinois to practice medicine and surgery in all its branches, (2) a
mental health professional licensed in lllinois providing ongoing care or treatment to the
staff member, (3) a chiropractic physician licensed under the Medical Practice Act, (4) a
licensed advanced practice registered nurse (5) a licensed physician assistant who has
been delegated the authority to perform health examinations by his or her supervising
physician, or (6) if the treatment is by prayer or spiritual means, a spiritual adviser or
practitioner of the employee’s faith. If the Board or Superintendent requires a certificate
during a leave of less than three days for personal iliness, the District shall pay the
expenses incurred by the employee.

Staff members are entitled to use up to 30 days of paid sick leave because of the birth
of a child that is not dependent on the need to recover from childbirth. Such days may
be used at any time within the 12-month period following the birth of the child.
Intervening periods of non-working days or school not being in session, such as breaks
and holidays, do not count towards the 30 working school days. As a condition of
paying sick leave beyond the 30 working school days, the Board or Superintendent may
require medical certification.

For purposes of adoption, placement for adoption, or acceptance of a child in need of
foster care, paid sick leave may be used for reasons related to the formal adoption or
the formal foster care process prior to taking custody of the child or accepting the child
in need of foster care, and for taking custody of the child or accepting the child in need
of foster care. Such leave is limited to 30 days, unless a longer leave is provided in an
applicable collective bargaining agreement, and need not be used consecutively once
the formal adoption or foster care process is underway. The Board or Superintendent
may require that the employee provide evidence that the formal adoption or foster care
process is underway.
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Family Bereavement Leave

State law allows a maximum of 10 unpaid work days for eligible employees (Family and
Medical Leave Act of 1993, 20 U.S.C. §2601 et seq.) to take family bereavement leave.
The purpose, requirements, scheduling, and all other terms of the leave are governed
by the Family Bereavement Leave Act. Eligible employees may use family
bereavement leave, without any adverse employment action, for: (1) attendance by the
bereaved staff member at the funeral or alternative to a funeral of a covered family
member, which includes an employee’s, child, stepchild, domestic partner, sibling,
parent, mother-in-law, father-in-law, grandchild, grandparent, or stepparent (2) making
arrangements necessitated by the death of the covered family member, (3) grieving the
death of the covered family member, or (4) absence from work due to a Significant
Event, which includes: (i) miscarriage, (ii) an unsuccessful round of intrauterine
insemination or of an assisted reproductive technology procedure, (iii) a failed adoption
match or an adoption that is not finalized because it is contested by another party, (iv) a
failed surrogacy agreement, (v) a diagnosis that negatively impacts pregnancy or
fertility, or (vi) a still birth. An employee qualifying for leave due to a Significant Event
will not be required to identify which specific reason applies to the employee's request.

The leave must be completed within 60 days after the date on which the employee
received notice of the death of the covered family member or the date on which an
event under item (4) above occurs. However, in the event of the death of more than
one covered family member in a 12-month period, an employee is entitled to up to a
total of six weeks of bereavement leave during the 12-month period, subject to certain
restrictions under State and federal law. Other existing forms of leave may be
substituted for the leave provided in the Family Bereavement Leave Act. This policy
does not create any right for an employee to take family bereavement leave that is
inconsistent with the Family Bereavement Leave Act.

Child Extended Bereavement Leave

Unpaid leave from work is availalbe to employees who experience the loss of a child by
suicide or homicide. The Child Extended Bereavement Leave Act governs the duration,
scheduling, continuity of benefits, and all other terms of the leave. Accordingly, if the
District employs 250 or more employees on a full-time basis, an employee is entitled to
a total of 12 weeks of unpaid leave within one year after the employee notifies the
District of the loss. An employee may elect to substitute other forms of leave to which
the employee is entitled for the leave provided under the Child Extended Bereavement
Leave Act.

Sabbatical Leave
Sabbatical leave may be granted in accordance with the School Code.

Personal Leave

Professional staff members are granted two personal leave days per year. A personal
leave day is defined as a day to allow professional personnel time to conduct personal
business (but not vacation, travel, or work stoppage), which is impossible to schedule at
a time other than during a school day. Any unused personal leave day in a school year
will be credited to the cumulative sick leave.
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The use of a personal day is subject to the following conditions:
1. Except in cases of emergency or unavoidable situations, personal leave requests
should be submitted to the Building Principal 48 hours in advance of the
requested date,

2. No personal leave days may be used immediately before or immediately after a
holiday unless the Superintendent grants prior approval,

3. Personal leave may not be used in increments of less than one-half day,
4. Personal leave days are subject to a substitute’s availability.

5. Personal leave days may not be used during the first three student attendance
days and/or last student attendance day of the school year,

6. Personal leave may not be used by more than 10% by the teaching staff in each
building at the same time.

Leave of Absence Without Pay

The Board may grant a leave of absence without pay to tenured professional staff
members who have rendered satisfactory service and desire to return to employment in
a similar capacity at a time determined by the Board.

Each leave of absence shall be of the shortest possible duration required to meet the
leave’s purpose consistent with a reasonable continuity of instruction for students.

Leave to Serve as an Election Judge

Any staff member who was appointed to serve as an election judge under State law
may, after giving at least 20-days’ written notice to the District, be absent without pay for
the purpose of serving as an election judge. The staff member is not required to use
any form of paid leave to serve as an election judge. No more than 10% of the District's
employees may be absent to serve as election judges on the same Election Day.

Leaves for Service in the Military

Leaves for service in the U.S. Armed Services or any of its reserve components and the
National Guard, as well as reemployment rights, will be granted in accordance with
State and federal law. A professional staff member hired to replace one in military
service does not acquire tenure.

General Assembly Leave

Leaves for service in the General Assembly, as well as reemployment rights, will be
granted in accordance with State and federal law. A professional staff member hired to
replace one in the General Assembly does not acquire tenure.

Leaves for Employment in Department of Defense

The Board may grant teachers a leave of absence to accept employment in a
Department of Defense overseas school.

School Visitation Leave
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An eligible professional staff member is entitled to 8 hours during any school year, no
more than 4 hours of which may be taken on any given day, to attend school
conferences, behavioral meetings, or academic meetings related to the teacher’s child,
if the conference or meeting cannot be scheduled during non-work hours. Professional
staff members must first use all accrued vacation leave, personal leave, compensatory

leave, and any other leave that may be granted to the professional staff member, except
sick, and disability leave.

The Superintendent shall develop administrative procedures implementing this policy
consistent with the School Visitation Rights Act.

Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other
Crime of Violence

An unpaid leave from work is available to any staff member who: (1) is a victim of
domestic violence, sexual violence, gender violence, or any other crime of violence or
(2) has a family or household member who is a victim of such violence whose interests
are not adverse to the employee as it relates to the domestic violence, sexual violence,
gender violence, or any other crime of violence. The unpaid leave allows the employee
to seek medical help, legal assistance, counseling, safety planning, and other
assistance and to grieve and attend to matters necessitated by the death of a family or
household member who is killed in a crime of violence, without suffering adverse
employment action.

The Victims' Economic Security and Safety Act (VESSA) governs the purpose,
requirements, scheduling, and continuity of benefits, and all other terms of the leave.
Accordingly, if the District employs at least 50 employees, and subject to any exceptions
in VESSA, an employee is entitled to a total of 12 work weeks of unpaid leave during
any 12-month period. Neither the law nor this policy creates a right for an employee to
take unpaid leave that exceeds the unpaid leave time allowed under, or is in addition to

the unpaid leave time permitted by, the federal Family and Medical Leave Act of 1993
(29 U.S.C. §2601 ef seq.)

Leaves to Serve as an Officer or Trustee of a Specific Organization

Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer
of a State or national teacher organization that represents teachers in collective
bargaining negotiations, (2) twenty days of paid leave of absence per year to a trustee
of the Teachers’ Retirement System in accordance with 105 ILCS 5/24-6.3, and (3) a
paid leave of absence for the local association president of a State teacher association
that is an exclusive bargaining agent in the District, or his or her designee, to attend
meetings, workshops, or seminars as described in 105 ILCS 5/24-6.2.
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Educational Support Personnel 5:330

Sick Days, Vacation, Holidays and Leaves

Each of the provisions in this policy applies to all educational support personnel to the
extent that it does not conflict with an applicable collective bargaining agreement or
individual employment contract or benefit plan; in the event of a conflict, such provision
is severable and the applicable bargaining agreement or individual agreement will
control.

Sick and Bereavement Leave

Full or part-time educational support personnel who work at least 600 hours per year
receive 10 paid sick leave days per year. Part-time employees will receive sick leave
pay equivalent to their regular workday.

Full-time secretaries, bookkeepers and custodians employed on a twelve-month basis
shall be allowed eleven (11) days of sick leave per year with unlimited accumulation.
Full-time secretaries, bookkeepers, and custodians with twenty (20) or more years of
service will be allowed to accumulate sick days at the rate of fourteen (14) days per
year. Full-time secretaries employed on an eleven-month basis (August 1+ through
June 30+) shall be allowed ten (10} days of sick leave per year with unlimited
accumulation. All sick leave is defined as personal iliness or serious illness in the
immediate family or member of the household---parents, stepparents, spouse, brothers,
sisters, children, stepchildren, grandchildren, grandparents, parents-in-law,
brothers-in-law, sisters-in-law and legal guardians.

Bereavement Leave

Full-time salaried, classified employees shall be allowed three days bereavement leave
(non-accruable) for death in the immediate family or household (defined above). If
absence extends beyond three days, it shall be counted as sick leave.

Vacation

Twelve-month employees shall be eligible for paid vacation days according to the
following schedule:

Annual Vacation Allotment Monthly Accumulation Earned
10 Days 0.83 days
16 Days 1.25 days
20 Days 1.67 days
25 Days 2.08 days

Months of service will be rounded to the nearest month and earned vacation
accumulation will be rounded to the nearest day.

If more vacation time is used than earned, the employee's final paycheck will be
reduced by the amount of vacation used but not earned.

The Superintendent will determine the procedure for requesting vacation.
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Vacation days earned in one fiscal year must be used by the end of the following fiscal
year; they do not accumulate except that up to five (5) unused vacation days may be
carried over for use in the following fiscal year. Any such carried over days not used by
the end of the following fiscal year shall be forfeited. Employees resigning or whose
employment is terminated are entitled to the monetary equivalent of all earned
vacation. If more vacation time is used than earned, the employee's final paycheck will
be reduced by the amount of vacation used but not earned.

Holidays

Unless the District has a waiver or modification of the School Code pursuant to Section

2-3.25g or 24-2(b) allowing it to schedule school on a legal school holiday listed below,
District employees will not be required to work on:

New Year's Day Labor Day

Martin Luther King Jr.'s Birthday Columbus Day
Abraham Lincoln's Birthday Veteran's Day
Casimir Pulaski’s Birthday 2022 Election Day
Memorial Day Thanksgiving Day
Juneteenth Christmas Day

Independence Day

A holiday will not cause a deduction from an employee’s time or compensation. The
District may require educational support personnel to work on a school holiday during
an emergency or for the continued operation and maintenance of facilities or property.

Vacations/Holidays - Secretaries & Business Office Personnel (Classified)
For the purposes of this policy a week is defined as five (5) days. The work period for

building secretaries shall be 11 months (August 1+ through June 30+). Time off will be
one week during Christmas vacation, one week during spring vacation.

The work period for administrative secretaries and the business office personnel shall
be 12 months. Vacation time for administrative secretaries is stipulated in their
employment agreements. Vacation time for administrative secretaries must be approved
in advance by the superintendent.

Holidays for all of the above shall be all legal holidays as established by the school
calendar annually adopted by the Board of Education.

Vacations/Holidays - Custodians

Ten days of paid vacation shall be allowed after one year of employment (the year being
a fiscal year from July 1 to June 30). Fifteen days of paid vacation shall be allowed
after being employed for ten (10) fiscal year periods.

Holidays shall be all legal holidays as established by the school calendar annually
adopted by the Board of Education.

Personal L .eave
Classified personnel shall be allowed two (2) days or four (4) half-days to be used as
personal leave for personal business which cannot be conducted other than during
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school hours. Any personal day not used shall convert to two sick leave days for the
following year.

The use of a personal day is subject to the following conditions:

1.

Except in cases of emergency or unavoidable situations, a personal leave
request should be submitted to the Building Principal forty-eight (48) hours before
the requested date.

No personal leave day may be used immediately before or immediately after a
holiday, or during the first three (3) student days or the last student attendance
day, unless the Superintendent grants prior approval.

3. Personal leave may not be used in increments of less than one-half day.

Personal leave is subject to any necessary replacement’s availability.

Personal leave may not be used when the employee’s absence would create an
undue hardship.

Leave to Serve as a Trustee of the lllinois Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to a
trustee of the Ill. Municipal Retirement Fund in accordance with State law.

Other Leaves

Educational support personnel receive the following leaves on the same terms and
conditions granted professional personnel in Board policy 5:250, Leaves of Absence:

1

o o

Leave for Service in the Military

2. Leave for Service in the General Assembly
3.
4. Leaves for Victims of Domestic Violence, Sexual Violence, or Gender Violence,

School Visitation Leave.

or Other Crime of Violence.

Family Bereavement Leave.

Leave to serve as an election judge.
Child Extended Bereavement.
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