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Craig	 City	 School	 District	 is	 proud	 to	 be	 continuing	 the	 Digital	 Learning	
Project.		This	project	loans	a	school-owned	laptop	computer	to	every	student	in	6th	
through	12th	grade	for	school	and	home	usage	to	expand	and	extend	the	educational	
process	and	to	carry	out	and	support	the	curriculum	set	forth	by	the	school	board.	
These	laptops	will	be	an	important	tool	for	student	learning.	 	We	are	excited	to	be	
able	to	offer	the	laptop	computers	as	instructional	resources	for	our	students.			The	
students	 share	 this	 excitement.	 	 The	 impact	 on	 teaching	 and	 learning	 has	 been	
enormous,	as	our	students	access	up	to	date	information	and	use	the	information	to	
enhance	learning.		Simultaneously,	students	will	increase	their	technology	skills	and	
prepare	for	higher	education	and	the	workforce	of	the	future.		

In	 order	 to	 ensure	 success	 for	 our	 students,	 we	 want	 to	 be	 sure	 they	
understand	 that	 along	with	 this	 great	 privilege,	 also	 comes	 great	 responsibilities.		
Since	each	student	and	family	is	responsible	for	the	proper	care	of	this	equipment,	
we	 know	 that	 they	 will	 appreciate	 these	 procedures	 to	 provide	 him	 or	 her	 with	
guidelines	on	how	to	keep	their	laptop	in	optimal	condition.		The	steps	outlined	will	
help	students	understand	how	to	handle	and	care	for	the	computers	properly	and	to	
store	 them	 safely,	 so	 that	 they	will	 always	 have	 access	 to	 their	 valuable	 data	 and	
programs.	

This	handbook	has	been	developed	based	on	Craig	City	School	District	policy.		
Students	and	families	are	responsible	for	upholding	district	policies	and	procedures	
governing	 the	 use	 of	 school	 property.	 	 No	 modifications	 to	 any	 software,	 apps,	
hardware	 or	 any	 services	 is	 permitted	 without	 prior	 permission	 for	 designated	
Craig	City	School	Project	representative	(School	Principals	or	Technology	Staff).	

As	the	Digital	Learning	Project	proceeds,	it	may	become	necessary	to	modify	
these	procedures.	 	Procedures	are	periodically	reviewed	and	are	subject	to	change	
at	any	time.		Appropriate	notification	will	be	issued	as	the	procedures	are	updated.	

The	Craig	City	School	District	does	not	allow	personal	laptops	at	school	or	on	
the	 school	 network	 without	 prior	 approval	 from	 teachers.	 	 Cell	 phone	 use	 and	
storage	procedures	are	found	in	your	school	handbooks.	They	are	different	for	high	
school	 and	 middle	 school	 students.	 Please	 maintain	 and	 have	 your	 school	
distributed	bag	tag	in	view	on	your	laptop	bag.	
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CCSD	is	providing	student	access	to	its	laptops,	networks	and	Internet	service	
for	educational	purposes	and	research	consistent	with	the	curriculum	and	
instructional	goals	of	the	district,	and	expect	the	student	to:		

• Follow	all	district	policies	and	procedures	governing	the	use	of	school
equipment.

• Come	to	school	with	laptop	batteries	fully	charged.
o Charge	laptops	overnight	or	for	a	period	of	at	least	five	hours.
o A	dead	battery	is	not	an	excuse	for	late	or	missing	work,	unless	due	to

maintenance	issues.
• Back	up	all	documents,	files,	multimedia	and	projects	to	personal	flash	drives

or	school	provided	Google	For	Education	storage	online..
o A	lost	document	is	not	an	excuse	for	late	or	missing	work.

• Use	laptops	for	educational-related	purposes	only.
o School	laptops	are	not	to	be	loaned	or	leased	to	anyone	else.

• Use	laptop	in	a	common	family	location	when	at	home.
• Have	laptops	available	for	inspection	at	teacher	or	administrator’s	discretion.
• Understand	that	the	same	rules	and	expectations	that	apply	to	non-

technology	related	conduct	and	communication,	also	govern	student	use	of
computers.

• Help	conserve	resources	by	using	print	preview	and	obtaining	teacher
permission	before	printing.

• Software,	hardware,	or	additional	plug-ins	are	not	to	be	loaded	on	these
laptops.

o Students	are	responsible	for	damages	caused	by	any	attempt	to	do	so.
• Properly	store,	care	for	and	maintain	laptops	and	associated	equipment	as

out-lined	in	”Laptop	Handling	and	Care	Instructions‘	(see	Appendix	B)
• The	laptop	comes	with	a	protective	backpack bag	for	ease	in	carrying.		Use

this whenever	carrying	the	laptop	when	moving	within	the	building	between
classes,	as	well	as	outside	of	the	building.		You	may	request	approval	of a
different	bag.

o To	ensure	safety	and	to	reduce	the	possibility	of	damage,	the	laptop	is
to	remain	in	its	backpack	at	all	times	while	on	a	school	bus.

o Keep	laptop	clear	of	stickers	or	other	personal	markings.		Approved
skins	and	covers	are	acceptable.

• Understand	that	intentional	mishandling	can	result	in	loss	of	laptop	use,
disciplinary	consequences	and/or	deductible	insurance	costs	for	any	needed
repair	or	replacement.

• Notify	appropriate	building	personnel	and	follow	appropriate	protocol	if
there	are	any	problems	with	the	laptop,	including	breach	of	security.		This
will	help	get	it	repaired	and	returned	quickly!

o Damage	reported	as	accidental	will	be	relayed	to	school
administration	who	will	review	this	information	and	report	their
findings	to	the	student	and	parents.

Student Expectations 
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• Make	no	changes	or	alterations	to	the	configuration	of	these	laptops,	other
than	personal	Internet	setting	changes,	when	necessary.

o Changes	to	the	base	configuration	can	result	in	errors,	which	can	be
difficult	and	costly	to	fix.

o Students	will	be	held	responsible	if	any	alternations	are	made	and	this
will	result	in	appropriate	disciplinary	action.

o The	building	principal	shall	have	final	authority	to	decide
appropriate	consequences	if	students	are	found	to	be
responsible	for	any	unacceptable	activity.

For	students	to	experience	all	of	the	success	and	benefits	that	this	program	
can	offer,	The	district	encourages	parents	to:	

• Share	in	their	son’s	or	daughter’s	excitement	about	this	great	opportunity 
and	learn	along	with	them	as	they	use	this	instructional	tool	to	enhance	their 
learning,	and	to	prepare	for	their	future	in	the	21st	century.

• Remind	their	son	or	daughter	to	charge	the	computer	every	evening	and 
bring	it	to	school	everyday.

• When	possible,	make	arrangements	for	a	fully	charged	computer	to	be 
brought	to	school,	should	it	be	forgotten	at	home.

• Monitor	appropriate	Internet	use	and	adherence	to	Internet	guidelines	by 
the	student	when	using	their	laptop.	(C)

o While	Craig	Schools	will	provide	some	Internet	security	via	a	proxy 
server,	(meaning	sites	will	be	blocked),	at	home	and	school,	parents 
should	ensure	that	their	child	adheres	to	Internet	guidelines 
established	at	home	and	at	school.	(Appendix	C)

• Oversee	that	students	do	not	load	software,	hardware	or	plug-ins.
• Contact	the	school	in	the	event	that	the	laptop	requires	repair	or	is	lost	or 

stolen	and	report	it	no	later	than	the	next	school	day.
• Sign	and	follow	the	DLP	Participation	Agreement	(Appendix	D) Parent & 

Student Laptop Contract
o Reimburse	the	School	District	for	any	damage	or	loss	(including	theft) 

of	the	computer	equipment,	to	the	limits	of	the	deductible,	if	such 
damage	or	loss	is	found	to	be	due	to	negligence	or	misuse	on	the	part 
of	the	student.	The	policy	on	deductible	amount	is	as described	in	
detail on	Appendix	C,	Section	E.

• Ensure	that	only	the	student	and	family	members	will	use	this	computer	for 
school	related	purposes.

• Return	the	equipment	at	the	end	of	the	school	year	or	upon	leaving	the 
district.

	Student Expectations con’t 
	

Parent Expectations 
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Remember:	

• Keep	personal	information	about	yourself	or	others	off	of	the	Internet.	
• Keep	all	passwords	to	yourself.	
• You	are	responsible	for	your	individual	accounts.	Take	all	reasonable	

precautions	to	prevent	others	from	being	able	to	use	them.			
• The	laptop	is	for	your	use	only.	Do	not	loan	it	to	other	students.	
• Notify	a	teacher	immediately	if	you	suspect	problems	with	your	laptop,	

including	breach	of	security.	
• Follow	all	rules	so	you	won’t	lose	privileges	and/or	have	to	go	through	

disciplinary	actions.	
• To	prevent	loss	or	damage	to	your	laptop	NEVER	leave	it	unattended	or	have	

it	out	of	its	protective	bag	on	the	bus	or	in	the	cafeteria	during	lunches.	
• Keep	your	closed	laptop	in	its	bag	when	traveling	between	classrooms.	

• Respect	the	rights	of	copyright	owners.	
• If	you	have	any	questions	concerning	what	is	considered	legal,	please	speak	

to	your	teacher	or	administrator.	

• The	user	is	responsible	for	his/her	actions	and	activities	involving	School	
District	computers,	networks	and	Internet	services	and	for	his/her	files,	
passwords	and	accounts.		Refer	to	Appendix	C,	section	C,	for	details	on	
acceptable	use.	

• Consequences	for	non-compliance	with	the	policies	and	procedures	laid	out	
in	this	document	will	be	aligned	to	the	consequences	in	the	School	Student	
Handbook	for	similar	situations.		This	includes	disciplinary	actions	and	
financial	responsibilities	

• The	building	principal	shall	have	final	authority	to	decide	appropriate	
consequences	regarding	non-compliance.	

	

• Teachers	and/or	school	district	administration	may	conduct	an	individual	
search	of	a	student’s	computer	files,	music,	video,	email	or	other	related	
items.	

Be safe….Have fun….Learn! 
	

Copyright Laws 
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• The	district	will	cooperate	with	local,	state,	or	federal	officials	in	any	
investigation	related	to	suspect	illegal	activities	conducted	through	the	
district	computer	systems.			

• There	should	be	no	expectation	of	privacy	regarding	the	contents	of	
computer	files	or	communication	undertaken	by	way	of	the	district	
computers	and/or	network.		This	is	your	“work”	computer.	Great	time	to	
practice	your	real	life	work	skills.	

• In	the	event	that	your	laptop	requires	replacement,	or	is	lost	or	stolen,	the	
parents	and	student	are	to	contact	the	school	immediately.	The	main	office	
will	then	notify	the	Technology	Department.	

• Every	effort	will	be	made	to	repair	or	replace	it	in	a	timely	fashion.		If	
available,	a	replacement	will	be	supplied	to	the	student	until	their	laptop	is	
returned.	

• Technical	support	is	only	available	during	school	hours.	
	
	
	
	
	
	
	

Repair, Replacement Requests and Support 
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&UDLJ�&LW\�6FKRRO�'LVWULFW�WDNHV�VHULRXVO\�LWV�UHVSRQVLELOLW\�WR�SUHSDUH�DOO�VWXGHQWV�ZLWK���VW�FHQWXU\�WRROV�DQG�
VNLOOV���/LNH�DQ\�HGXFDWLRQDO�HQGHDYRU��SDUHQWV�DQG�VFKRROV�PXVW�ZRUN�LQ�SDUWQHUVKLS�WR�DVVXUH�VWXGHQWV�XQGHU�
VWDQG�UHVSRQVLEOH�DQG�VDIH�XVH�RI�WKHVH�WRROV����6WXGHQW�,QWHUQHW�XVH�VKRXOG�EH�PRQLWRUHG�DW�KRPH�DV�ZHOO�DV�DW�
VFKRRO�

�� 'LVFXVV�,QWHUQHW�XVH�ZLWK�\RXU�FKLOGUHQ�DQG�FODULI\�ZKDW�WKH\�VKRXOG�DQG�VKRXOG�QRW�GR�RQOLQH�
D� 0DNH�\RXU�H[SHFWDWLRQV�DERXW�,QWHUQHW�XVH�FOHDU�WR�\RXU�FKLOGUHQ
E� $GYLVH�\RXU�FKLOGUHQ�QHYHU�WR�UHYHDO�WKHLU�QDPH��DGGUHVV��SKRQH�QXPEHU��RU�VFKRRO�QDPH�RQOLQH�ZLWK

RXW�\RXU�SHUPLVVLRQ���7KH�,QWHUQHW�LV�D�SXEOLF�SODFH�DQG�SURWHFWLQJ�SHUVRQDO�SULYDF\�LV�HVVHQWLDO�
F� $GYLVH�\RXU�FKLOGUHQ�QHYHU�WR�XSORDG�D�SLFWXUH�RI�WKHPVHOYHV�WR�WKH�,QWHUQHW�RU�VHQG�LW�DV�DQ�HPDLO�DWWDFK

���������PHQW�WR�DQ\RQH�WKDW�WKH\�GR�QRW�NQRZ� 

G� $GYLVH�\RXU�FKLOGUHQ�QRW�WR�UHVSRQG�WR�´JHW�ULFK�TXLFNµ�VFKHPHV�DQG�RWKHU�HPDLOV�RU�ZHE�VLWHV�RIIHUV�WKDW
DSSHDU�´WRR�JRRG�WR�EH�WUXHµ�

H� 3HULRGLFDOO\�PRQLWRU�\RXU�FKLOGUHQ·V�XVH�RI�WKH�FRPSXWHU�²�ZKDW�WKH\�DUH�GRLQJ�DW�D�SDUWLFXODU�PRPHQW�DV
���������ZHOO�DV�WKHLU�,QWHUQHW�KLVWRU\�

�� (QFRXUDJH�\RXU�FKLOGUHQ�WR�VKDUH�WKHLU�NQRZOHGJH�RI�WKH�,QWHUQHW�DQG�RQOLQH�OHDUQLQJ�H[SHULHQFHV�ZLWK�\RX
DQG�WR�FRPH�WR�\RX�ZLWK�DQ\�FRQFHUQV�
D� $VN�\RXU�FKLOGUHQ�WR�VKRZ�\RX�WKHLU�IDYRULWH�ZHEVLWHV�
E� $VN�\RXU�FKLOGUHQ�WR�WHOO�\RX�DERXW�WKH�H[FLWLQJ�OHDUQLQJ�WKH\�KDYH�H[SHULHQFHG�RQOLQH�DV�SDUW�RI�WKHLU
FODVVURRP�RU�OLEUDU\�DFWLYLWLHV�

F� (QFRXUDJH�\RXU�FKLOGUHQ�WR�FRPH�WR�\RX�LI�WKH\�IHHO�XQFRPIRUWDEOH�DERXW�LQIRUPDWLRQ�WKH\�VHH�RQOLQH�RU
����������UHFHLYH�YLD�HPDLO�
G� ,I�VRPHRQH�VHQGV�D�PHVVDJH�RU�LPDJH�WR�\RXU�FKLOG�WKDW�LV�LQDSSURSULDWH�UHSRUW�LW�WR�\RXU�,QWHUQHW�6HUYLFH

��������3URYLGHU�

�� ,I�\RXU�FKLOGUHQ�XVH�HPDLO�DW�KRPH��UHYLHZ�HPDLO�VDIHW\�WLSV�ZLWK�WKHP�
D� $GYLVH�\RXU�FKLOGUHQ�RQO\�WR�VHQG�HPDLO�WR�SHRSOH�WKH\�NQRZ���(YHU\�HPDLO�KDV�D�UHWXUQ�DGGUHVV�DQG
KHDGHU�WKDW�SURYLGHV�LQIRUPDWLRQ�DERXW�WKH�VHQGHU�

E� (QFRXUDJH�FKLOGUHQ�WR�SURWHFW�WKHLU�HPDLO�LGHQWLW\�E\�H[HUFLVLQJ�FDXWLRQ�DERXW�FRPSOHWLQJ�RQOLQH�IRUPV
WKDW�UHTXLUH�DQ�HPDLO�DGGUHVV�

F� $GYLVH�FKLOGUHQ�QHYHU�WR�UHVSRQG�WR�HPDLO��RU�RWKHU�RQOLQH�PHVVDJHV�WKDW�DUH�KRVWLOH��EHOOLJHUHQW� inap
inapSURSULDWH��RU�PDNH�WKHP�IHHO�XQFRPIRUWDEOH��DQG�WR�WHOO�\RX�DERXW�WKHP�LPPHGLDWHO\�

G� $GYLVH�FKLOGUHQ�QRW�WR�UHVSRQG�WR�MXQN�HPDLO��NQRZ�DV�63$0����,I�WKH\�GR��WKH\�DUH�OLNHO\�WR�UHFHLYH 
�������HYHQ�PRUH�63$0���&OLFNLQJ�RQ�WKH�´XQVXEVFULEHµ�OLQN�RQ�63$0�PHVVDJHV�RIWHQ�FDXVHV�PRUH�63$0�

LQVWHDG�RI�OHVV�
H� 7KH�)HGHUDO�7UDGH�&RPPLVVLRQ�PRQLWRUV�63$0���7R�UHSRUW�63$0�WKDW�\RX�UHFHLYH��\RX�FDQ�IRUZDUG�WKH
PHVVDJHV�WR�XFH#IWF�JRY���)RU�PRUH�LQIRUPDWLRQ�RQ�SUHYHQWLQJ�63$0�RU�WR�ÀOO�RXW�D�FRPSODLQW�\RX�FDQ
JR�WR�WKH�ZHEVLWH��ZZZ�IWF�JRY�VSDP�

$V�LQ�DQ\�HQYLURQPHQW��UHPLQG�\RXU�FKLOGUHQ�WKDW�ZKHQ�WKH\�DUH�LQ�´F\EHUVSDFH�µ�WKHLU�SHUVRQDO�VDIHW\�LV�RI�
XWPRVW�LPSRUWDQFH���-XVW�DV�WKH\�ZRXOG�QRW�JHW�LQWR�D�FDU�ZLWK�D�VWUDQJHU��ZDUQ�FKLOGUHQ�QHYHU�WR�DJUHH�WR�´JHW�
WRJHWKHUµ�ZLWK�VRPHRQH�WKH\�PHHW�RQOLQH�

A

jgrieve
Cross-Out

jgrieve
Highlight



$SSHQGL[�%

/$3723�+$1'/,1*�$1'�&$5(�,16758&7,216

*HQHUDO�+DQGOLQJ�DQG�&DUH
�� 0LVKDQGOLQJ�RI�\RXU�/DSWRS�FRXOG�UHVXOW�LQ�\RX�EHLQJ�UHVSRQVLEOH�IRU�XS�WR�WKH

WRWDO�FRVW�RI�WKH���������$50 GHGXFWLEOH�SHU�LQFLGHQW�
�� 7KH�ODSWRS�LV�QRW�D�WR\���5HPHPEHU�WKDW�LW�LV�D�WRRO�DQG�PXVW�EH�KDQGOHG�ZLWK

FDUH�
�� 7KH�ODSWRS�EHORQJV�WR�WKH�&UDLJ�&LW\�6FKRRO�'LVWULFW���7KH\�DUH�RQ�ORDQ�WR�\RX�WR

XVH�DV�D�WRRO�IRU�\RXU�OHDUQLQJ�
�� 7KH�ODSWRS�FRPHV�ZLWK�D�EDFNSDFN�bag WR�SURWHFW�WKH�FRPSXWHU�DQG�PDNH�LW�HDV\�WR�FDUU\�

7KH�ODSWRS�EDFNSDFN�bag VKRXOG�DOZD\V�EH�XVHG�ZKHQ�FDUU\LQJ�WKH�ODSWRS�
�� 3URWHFW�WKH�FRPSXWHU�IURP�WKH�ZHDWKHU�
�� 3URWHFW�LW�IURP�KHDW�RU�FROG�
�� 'R�QRW�HDW�RU�GULQN�ZKLOH�\RX�DUH�XVLQJ�WKH�FRPSXWHU�
�� &ORVH�WKH�FRPSXWHU�FDUHIXOO\�²�IURP�WKH�FHQWHU�RI�WKH�FRYHU�²�GR�QRW�VODP�LW�VKXW� �� 
8VH�WKH�ODSWRS�RQ�D�ÁDW�VWDEOH�VXUIDFH«LI�LW�IDOOV�LW�PD\�EUHDN�
��� 'R�QRW�LQVHUW�WKLQJV�LQWR�RSHQLQJV��SRUWV��RI�WKH�ODSWRS�
��� %H�SDWLHQW���6RPHWLPHV�FRPSXWHUV�UHTXLUH�WLPH�WR�GR�WKHLU�MRE�
��� ,I�ZKHQ�\RX�WDNH�WKH�ODSWRS�KRPH�IRU�DVVLJQPHQWV��EH�VXUH�LW�LV�UHFKDUJHG�IRU�WKH

QH[W�VFKRRO�GD\�
13. For your own health, when using the computer, it should be kept at least 18 inches from      
      your eyes and the screen should be at a lower level than your eyes.
14. You MAY NOT mark the computer in any way with markers, stickers, etc. ( these could
      result in charges for damage if they cannot be removed.

&OHDQLQJ
�� :LSH�WKH�VXUIDFHV�OLJKWO\�ZLWK�D�FOHDQ�FORWK�
�� 'R�QRW�XVH�ZDWHU�RU�RWKHU�FOHDQLQJ�VROXWLRQV�RQ�WKH�/DSWRS�
�� 7R�NHHS�WKH�VFUHHQ�FOHDQ��GR�QRW�WRXFK�LW�ZLWK�\RXU�ÀQJHUV�

&DEOHV
�� %H�FDUHIXO�QRW�WR�MHUN�WKH�ODSWRS�DURXQG�ZKHQ�FDEOHV�DUH�DWWDFKHG�
�� 'RQ·W�\DQN�WKH�SRZHU�FRUG�RXW�RI�WKH�ZDOO�RU�RII�WKH�FRPSXWHU�E\�WKH�FDEOH�

2WKHU�3UREOHPV�ZLWK�WKH�/DSWRS
������������,I�\RX�KDYH�SUREOHPV�ZLWK�\RXU�FRPSXWHU��DVN�IRU�KHOS���7HDFKHU��,QVWUXFWLRQDO�
��������������7HFKQRORJ\�6SHFLDOLVW��HWF�

$SSHQGL[ $

&UDLJ &LW\ 6FKRRO 'LVWULFW 'LJLWDO /HDUQLQJ 3URMHFW 3DUWLFLSDWLRQ
�� 7KH 6FKRRO 'LVWULFW LV UHVSRQVLEOH WR�
$� 7R ORDQ WKH VWXGHQW WKH IROORZLQJ FRPSXWHU HTXLSPHQW WR EH XVHG RQO\ IRU HGXFDWLRQDO SXUSRVHV
XQWLO WKH VWXGHQW FRPSOHWHV WKH WZHOIWK JUDGH� PRYHV RXW RI WKH 6FKRRO 'LVWULFW� RU
RWKHUZLVH FHDVHV WR EH HQUROOHG DV D VWXGHQW LQ WKH 6FKRRO 'LVWULFW� ZKLFKHYHU RFFXUV ÀUVW�

/DSWRSV DUH DYDLODEOH IRU VWXGHQW XVH IURP GLVSHUVDO GDWH WKURXJK WKH VFKRRO GHVLJQDWHG SLFN XS GDWH�
5HSODFHPHQW &RVW � �������� �LQFOXGLQJ VRIWZDUH��
&RPSRQHQWV�� 2QH $SSOH ,QWHO 0DF%RRN� $& DGDSWHU /DSWRS %DFNSDFN

%� 3URYLGH DOO QHFHVVDU\ UHSDLUV DQG PDLQWHQDQFH RI WKH FRPSXWHU HTXLSPHQW�
&� &RYHU GDPDJHV�ORVV �LQFOXGLQJ WKHIW� RI WKH FRPSXWHU HTXLSPHQW ZLWK ���� GHGXFWLEOH SHU FODLP�

�� 7KH SDUHQW�JXDUGLDQ DQG VWXGHQW DUH UHVSRQVLEOH IRU HQVXULQJ�
$� 7KDW RQO\ WKH VWXGHQW ZLOO XVH WKH FRPSXWHU� )DPLO\ PHPEHUV RI WKH VWXGHQW DUH SHUPLWWHG WR

XVH WKH FRPSXWHU IRU VFKRRO�UHODWHG SXUSRVH �FKHFNLQJ IRU KRPHZRUN RU WKH VFKRRO ZHEVLWH��
%� 7KDW WKH VWXGHQW ZLOO XVH WKH FRPSXWHU RQO\ IRU DSSURYHG HGXFDWLRQDO SXUSRVHV DFFRUGLQJ WR WKH

VFKRRO GLVWULFW·V 6WXGHQW &RPSXWHU $JUHHPHQW DQG GLVWULFW ,QWHUQHW 8VH 3ROLF\ DV SXEOLVKHG DQG
XSGDWHG IURP WLPH WR WLPH�

&� 7KDW WKH VWXGHQW ZLOO EULQJ WKH FRPSXWHU WR VFKRRO HYHU\ GD\ ZLWK WKH EDWWHU\ IXOO\ FKDUJHG�
'� 7KDW WKH VWXGHQW ZLOO WDNH JRRG FDUH RI WKH FRPSXWHU HTXLSPHQW E\ IROORZLQJ WKH

/DSWRS +DQGOLQJ DQG &DUH ,QVWUXFWLRQV�
(� 7KDW D UHSRUW LV SURYLGHG WR WKH 7HFKQRORJ\ &RRUGLQDWRU RU 3ULQFLSDO DV VRRQ DV SRVVLEOH� EXW QR

ODWHU WKDQ WKH QH[W VFKRRO GD\� ZKHQHYHU WKH FRPSXWHU HTXLSPHQW LV ORVW� VWROHQ� GDPDJHG RU QRW
ZRUNLQJ SURSHUO\ DQG WR FRRSHUDWH ZLWK WKH VFKRRO GLVWULFW LQ FRPSOHWLQJ DQG ÀOLQJ QHFHVVDU\
LQVXUDQFH RU SROLFH UHSRUWV�

)� 3D\PHQW WR WKH 6FKRRO 'LVWULFW IRU GDPDJH RU ORVV �LQFOXGLQJ WKHIW� RI WKH FRPSXWHU HTXLSPHQW�
� 8S WR ���� IRU WKH ÀUVW LQFLGHQW RI UHSDLUDEOH GDPDJH� IRU ZKLFK WKH VWXGHQW LV UHVSRQVLEOH��
� 8S WR ���� IRU WKH VHFRQG LQFLGHQW RI UHSDLUDEOH GDPDJH� IRU ZKLFK WKH VWXGHQW LV UHVSRQVLEOH�

�3D\PHQW GXH EHIRUH WKH HTXLSPHQW LV UHWXUQHG WR WKH VWXGHQW IRU KRPH XVH��
*� 7KH UHWXUQ RI WKH FRPSXWHU WR WKH VFKRRO GLVWULFW DW WKH HQG RI HDFK VFKRRO \HDU IRU LQVSHFWLRQ

DQG URXWLQH PDLQWHQDQFH�
+� 7KH UHWXUQ RI WKH FRPSXWHU HTXLSPHQW WR WKH VFKRRO GLVWULFW LPPHGLDWHO\ LI WKH VWXGHQW LV PRYLQJ

RXW RI WKH VFKRRO GLVWULFW RU RWKHUZLVH FHDVHV WR EH HQUROOHG LQ WKH VFKRRO GLVWULFW�
,� 7KH VXUUHQGHU RI WKH FRPSXWHU WR D WHDFKHU�VFKRRO DGPLQLVWUDWRU IRU LQVSHFWLRQ XSRQ GHPDQG�
-� 7KDW WKH VFKRRO GLVWULFW PD\ VXVSHQG RU UHYRNH WKH VWXGHQW·V SULYLOHJHV XQGHU WKLV DJUHHPHQW LI WKH
VWXGHQW YLRODWHV DQ\ SURYLVLRQ RI WKLV DJUHHPHQW RU RI WKH GLVWULFW·V DSSOLFDEOH SROLFLHV� LI WKH
FRPSXWHU LV GDPDJHG VR DV WR UHTXLUH RWKHU WKDQ URXWLQH UHSDLUV�PDLQWHQDQFH PRUH WKDQ WZR WLPHV
ZKLOH LQ WKH VWXGHQW·V SRVVHVVLRQ� RU LI WKH FRPSXWHU HTXLSPHQW LV ORVW� VWROHQ RU GHVWUR\HG�

.�7KDW WKH\ KDYH UHFHLYHG D FRS\ RI WKH VFKRRO GLVWULFW·V FXUUHQW 6WXGHQW &RPSXWHU DQG ,QWHUQHW
8VH $JUHHPHQW DQG D FRS\ RI WKH /DSWRS +DQGOLQJ DQG &DUH ,QVWUXFWLRQV�

:H DFNQRZOHGJH WKDW ZH KDYH UHDG WKLV GRFXPHQW�

_______________________________          ____________________________ ________________
6LJQDWXUH RI 3DUHQW�*XDUGLDQ 3ULQWHG 1DPH� 'DWH

_______________________________          ____________________________              _________________
6LJQDWXUH RI 6WXGHQW 3ULQWHG 1DPH� 'DWH

APPENDIX B
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APPENDI; C 

STUDENT COMPUTER and INTERNET USE PROCEDURES 

These rules are intended to provide general guidelines and examples of prohibited computer and internet uses, but do not attempt to state all required 
or prohibited activities by users. Failure to comply with the Student Computer and Internet Use Procedures may result in loss of computer and 
internet privileges, and/or legal and disciplinary action. 

A. Computer Use is a Privilege, Not a Right
Student use of the School District’s computers, networks and internet services is a privilege, not a right. Unacceptable use/activities may
result in suspension or cancellation of privileges as well as additional disciplinary action and/or legal action. The building principal shall
have final authority to decide whether a student’s privileges will be suspended or revoked.

B. Acceptable Use
Student access to the School District’s computers, networks and internet services are provided for educational purposes and research
consistent with the School District’s educational mission, curriculum and instructional goals. The same rules and expectations govern
student use of computers as apply to other student conduct and communication. Students are further expected to comply with these rules and
all specific instructions from the teacher or other supervising staff member when accessing the School District’s computers, networks and
internet services.

C. Prohibited Use
The user is responsible for his/her actions and activities involving School District computers, networks and internet services and for his/her
computer files, passwords and accounts. Examples of unacceptable uses that are expressly prohibited include, but are not limited to, the
following:

1. Accessing/Storing Inappropriate Materials -- Accessing, submitting, posting, publishing, forwarding, downloading, scanning or
displaying materials that are defamatory, abusive, obscene, vulgar, sexually explicit, sexually suggestive, threatening,
discriminatory, harassing and/or illegal, storing music labeled ³explicit´ or video rated higher than PG.

2. Illegal Activities -- Using the School District’s computers, networks and internet services for any illegal activity or that violates
other Board policies, procedures and/or school rules�

�. 9iolating Copyrights -- Copying or downloading copyrighted material without the owner’s permission� 
�. Plagiarism -- Representing as one’s own work any material obtained on the internet (such as term papers, articles, etc.). When 

internet sources are used in student work, the author, publisher and website must be identified� 
�. Copying, Downloading, Installing or Modifying Software -- Copying, downloading, installing or modifying software without the 

express authori]ation of the system administrator� 
�. Non-School Related Uses -- Using the School District’s computer, networks and internet services for non-school related purposes 

such as private financial gain� commercial, advertising or solicitation purposes� 
�. Misuse of Passwords/Unauthori]ed Access -- Use of other users’ passwords without permission� 
�. Malicious Use/9andalism -- Any malicious use, disruption or harm to the School District’s computers, networks and internet 

services, including but not limited to, hacking activities and creating/uploading or of computer viruses� 
�. Unauthori]ed Access to Chat Rooms/News Groups -- Accessing chat rooms or news groups without specific authori]ation from 

the supervising teacher. 

D. No Expectation of Privacy
The School District retains control, custody, and supervision of all computers, networks and Internet services owned or leased by the
School District. The School District reserves the right to monitor all computers and Internet activity by students. Students have no
expectation of privacy in their use of school computers, including e-mail and stored files.

E. Compensation for Losses, Costs and/or Damages
The student and parent/guardian are responsible for paying the School District for uninsured losses (up to $100 $50 per incident due to
the loss or for damages of the computer equipment and replacement cost for accessories. according the the following schedule:

Ɣ Up to $100 for the first incident of repairable damage, for which the student is responsible, to the computer equipment  (due 
before the equipment is returned to the student for home use). 

Ɣ Up to $100 for the second incident of repairable damage, for which the student is responsible, to the computer equipment (due 
before the equipment is returned to the student for home use). 

F. School District Assumes No Responsibility for Unauthorized Charges, Costs, or Illegal Use
The School District assumes no responsibility for any unauthori]ed charges made by students, including but not limited to, credit card
charges, long distance telephone charges, equipment and line costs, or for any illegal use of its computers such as Copyright violations.

Loss (including theft) will be billed on a depreciation scale based on the age of the device. Devices reported stolen will have a police 
report filed and efforts will be made to recover school property.

o 1 Year = 75% of purchase price + cost of AppleCare
o 2 Years = 50% of purchase price + cost of AppleCare
o 3 Years = 30% of purchase price + cost of AppleCare
o 4 Years = 25% of purchase price (AppleCare is expired)
(Payment is due before the equipment is returned to the student for home use.)
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Appendix D - Parent & Student Laptop Contract 

Craig City School District Digital Learning Project Participation 
1. The School District is responsible to:

A. Loan the student the following computer equipment to be used only for educational purposes until the
student completes the twelfth grade, moves out of the School District, or otherwise ceases to be enrolled as
a student in the School District, whichever occurs first.
Laptops are available for student use from dispersal date through the school designated pick up date.
Replacement Cost - $1200.00 (including software)
Components: One (1) Apple MacBook Air     AC Adapter     Laptop

B. Provide all necessary repairs and maintenance of the computer equipment.
C. Cover damages /loss (including theft) of the computer equipment with $100 $50 deductible per claim.

2. The parent/guardian and student are responsible for ensuring:
A. That only the student will use the computer. Family members of the student are permitted to use the

computer for school-related purpose (checking for homework or the school website).
B. That the student will use the computer only for approved educational purposes according to the school

district’s Student Computer Agreement and District Internet Use Policy as published and updated from
time to time.

C. That the student will bring the computer to school every day with the battery fully charged.
D. That the student will take good care of the computer equipment.
E. That a report is provided to the Technology Department or Principal as soon as possible, but not later than

the next school day, whenever the computer equipment is lost, stolen, damaged or not working properly
and to cooperate with the school district in completing and filing necessary insurance or police reports.

F. Payment to the School District for damage or loss (including theft) of the computer equipment:
• Up to $100 for the first incident of repairable damage, for which the student is responsible.
• Damages requiring repair will be billed at $50 per incident, accessories are billed at cost.
• Up to $100 for the second incident of repairable damage, for which the student is responsible.
• Loss (including theft) will be billed on a depreciation scale based on the age of the device. Devices

reported stolen will have a police report filed and efforts will be made to recover school property.
o 1 Year = 75% of purchase price + cost of AppleCare
o 2 Years = 50% of purchase price + cost of AppleCare
o 3 Years = 30% of purchase price + cost of AppleCare
o 4 Years = 25% of purchase price (AppleCare is expired)
(Payment is due before the equipment is returned to the student for home use.)

G. The return of the computer to the school district at the end of each school year for routine
maintenance.

H. The return of the computer equipment to the school district immediately if the student is moving out of the
school district or otherwise ceases to be enrolled in the school district.

I. The surrender of the computer to a teacher/school administrator for inspection upon demand.
J. That the school district may suspend or revoke the student’s privileges under this agreement if student

violates any provision of the agreement or of the district’s applicable policies, if the computer is damaged
so as to require other than routine repairs/maintenance more than two times while in the student’s
possession, or if the computer equipment is lost, stolen or destroyed.

K. That they have received a copy of the school district’s current Student Computer and Internet Use
L. Please visit the Craig City School District website at: ccsd.k12.ak.us, for more details. Look under

Families >Family Resources & Forms to find the Digital Learning Handbook.
We acknowledge that we have read this document:

_____________________________ 
Signature of Parent/Guardian
_____________________________ 
Signature of Student

_____________________________ ____________________ 
Printed Name    Date
______________________________ ____________________ 
Printed Name  Date
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Laptop costs have gone down but prices vary from year to year also software is not lost with the device. Replacement fees are referenced in a later section.
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Damage is $50 per incident as described above. Loss and theft is described below.
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Redundant and fees are described below under parent / guardian responsibilities.
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