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Napi Elementary Parent and 
Student Handbook  

2021-2022
School Song: We’re the Napi Golden Eagles!  We always do our best!  We’ll spread our 

wings and we will soar high above the rest!  We’re the kids from Napi!  We set our sights so 
high, the Napi Golden Eagles, our limit is the sky!
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Student and Parent Handbook Receipt Form
       2021-2022

I acknowledge that I have received and read a copy of the Browning 
Public Schools Student/Parent Handbook).  I understand that the policies 
and practices contained in the handbook govern student behavior and 
expectations while in attendance at Browning Public Schools.  I understand 
that all students will be held accountable for their behavior and will be 
subject to the disciplinary consequences outlined in the handbook.  I 
understand that I may access all district policies via the district webpage.

Parent’s or Guardian’s Signature________________________________

Date ___________

I acknowledge that I have received and read a copy of the Browning 
Public Schools Student/Parent Handbook. I understand that the policies 
and practices contained in the handbook govern student behavior and 
expectations while in attendance at Browning Public Schools.  

Student’s Signature___________________________________________

Date ____________

Student Signature Page

Students will not be allowed to participate in school related activities or utilize technology until 
their Student Signature page is signed by a parent or guardian and returned to the office.
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Parent/Guardians, and Students,

We are pleased to welcome you to a new and exciting year at Browning 
Public Schools – a year focused on Standards Based Education resulting in 
our goal of increased student achievement.

Please read and review this handbook with your student as it contains 
important information regarding school policies and procedures.  If you have 
any unanswered questions please contact us by phone or come into the 
school and talk to us personally.  We encourage frequent communication 
between home and school, as it is important for the success of our students.

We encourage your involvement in your child’s education and welcome 
your support throughout the year.  You are invited to come into the school at 
any time with questions, concerns, and to celebrate your child’s successes 
with us.

Please sign and return the student/parent signature pages to the school 
acknowledging that you have read the handbook and discussed its contents 
with your child. It is through working together that we will reach our goal of 
increased student achievement.  Thank you for your cooperation.

The BPS student handbook contains information that students and 
parents are likely to need during the school year. The Student Handbook is 
designed in harmony with Board Policy.  Please be aware that this document 
is updated annually, while policy adoption and revision is an ongoing 
process.  Therefore, any changes in policy that affect student handbook 
provisions will be made available to students and parents through 
newsletters and other communications.  These changes will generally 
supersede provisions found in this handbook that have been made obsolete 
by newly adopted policy.  Please note that references to policy codes are 
included to help parents confirm current policy.  A copy of the District’s policy 
manual is available in the school office and on the District website. In case of 
conflict between Board policy or any provisions of student handbooks, the 
provisions in the student handbooks are to be followed.
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DISTRICT MISSION STATEMENT

Browning Public Schools works with all stakeholders – families, students, 
staff, trustees and community – to provide a high quality, culturally diverse 
education for all our children using guidance, teaching, and support through 
collaboration and communication.

DISTRICT VISION STATEMENT

● Browning Public Schools is a safe environment that teaches personal 
and community wellness and provides support and strategies for 
overcoming adversity. 

● In Browning Public Schools, we are free to teach and learn 
successfully. We instill and develop respect and pride for self, family, 
school, community, our environment and all cultures through service 
to others.

● We model hard work and personal accountability through humility and 
dedication – demonstrating that these values are the responsibility of 
all. 

● We cultivate and nurture strong partnerships with the community to 
build citizens who have a sense of place, respect for Mother Earth, 
and an understanding of the rights and responsibilities of, and to, all 
people in all communities.
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Office Hours

The office hours for Napi Elementary are 7:30 a.m. to 5:00 p.m. Student's absences, 
tardiness, or homework requests should be called in before classes start at 8:10 A.M. If you 
have questions concerning the school buses, you may call Transportation for assistance at 
338-2952 from 6:00 a.m. to 5:00 p.m.

School Hours

Students are expected to arrive no earlier than 7:45 a.m. and leave no later than 3:30 p.m. 
unless involved in extracurricular activities or tutoring. Otherwise, students must have 
permission from a supervising teacher to remain in the building after school.  Parents are 
advised that playgrounds are supervised from 7:45 a.m. - 3:30 p.m. 

School Dismissal

We want all children to be safe after school.  Please ensure to encourage students to use all 
available crosswalks and to comply with supervising adults.  Please be prompt when picking 
up your child. If your child has not been picked up by 4:00 p.m. Monday thru Thursday, we 
will call an emergency contact that is listed in Infinite Campus. In the event we cannot reach 
anybody, we will call Child Protection Services.

Please check the school calendar for early dismissal dates.  Parents must have a plan in 
place for Fridays’ and early dismissals before holidays’. If your child has not been picked up 
by 3:00 p.m., we will call an emergency contact number and/or Child Protection Services. 
Messages to students cannot be guaranteed after 2:00 p.m. on regular school days 
and 1:00 p.m. on early out days.

School Nurse

The school nurse is available daily from 8:00am to 12:00pm.  She may be reached by 
contacting the main office.  Students that are directed to return home for the day by the 
school nurse are under special circumstances.  Please contact the school nurse with all 
questions, concerns, and needs regarding medication.
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Napi Transportation Matrix

 

School Visitors
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All parents and visitors must sign-in at the office and state their destination.  Anybody that 
appears to be angry or requests to see a teacher during instruction time will not be allowed 
beyond the office.  School visitors that demonstrate behavior that is disruptive or negatively 
impacts the school environment may not be allowed on the premises in the future. This will also 
pertain to all school activity events.  

Attendance

Students are expected to arrive at school on time and stay the entire day. Students are tardy to 
school if they arrive after the school day has begun and up to 9:00a.m. After 9:00 a.m. tardies 
will be changed to absent for the morning session.  Students checked out before 3:00 p.m. 
Monday-Thursday, and before 2:00 p.m on Friday will be absent for the afternoon session. Any 
student who leaves campus without permission, or gets off the bus at another school will be 
considered truant, and are subject to discipline.   **ALL ATTENDANCE SLIPS – MEDICAL, DENTAL, 
SPECIAL CIRCUMSTANCE, ETC MUST BE TURNED IN TO THE OFFICE WITHIN 10 DAYS OF RETURNING 
TO SCHOOL IN ORDER TO VERIFY AND MEET THE ATTENDANCE POLICY REQUIREMENTS**.

Perfect Attendance:
● Have no tardies-attendance is taken at 8:15 a.m.
● Have no checkouts before 3:15 pm (M-Th) and 2:15 pm (F or any early out)
● School Related absences will not count against student
● Special Circumstance absences will not count against students up to 3 days this includes 

culture days. 
 
Great Attendance:

● Student can have up to 1-3 absences
● Students are counted tardy after 8:15A.M. and absent after 9:00A.M. for ½ a day and a 

full day after 12:00P.M.
● Students can be checked out during the day for no longer than 2 hours and must return 

before the end of the school day.
● School Related and Special Circumstance absences will not count against students (up 

to 3 days).
 
 95% Attendance:

● Students can have up to 9 absences per year.
● Students are counted tardy from 8:15A.M. and absent after 9:00 A.M. for a ½ day and a 

full day after 12:00 P.M.
● Students can be checked out during the day for no longer than 2 hours and must return 

at the end of the school day.
● School Related and Special Circumstance absences will not count against student (up to 

3 days)

Parent-Teacher Conferences 

● November 9th and November 11th from 4:00-7:00
● April 5th and April 7th from 4:00-7:00

Counselor Information
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The counseling center is located in room 6.  Mr. Jason Andreas is our Napi counselor, his office 
hours are on his door. 

The following are some of the support services they will assist students, parents, and staff with:

● Individual counseling
● Group counseling
● Social and emotional skill building classes
● 504 Accommodations
● Family Support Services for students with academic and social needs.
● School Safety Support
● Title 9 Coordinator

Parent Center

The Parent Center is located at the entrance of Napi Elementary.  School information is posted 
in this area for upcoming school activities.  Literature or items that are placed on the tables is 
meant for the public to take.  

Acceptable Use of Electronic Network (BPS Policy # 3612)

Internet access and interconnected computer systems are available to the 
District’s students and faculty. Electronic networks, including the Internet, are a part 
of the District’s instructional program in order to promote educational excellence by 
facilitating resource sharing, innovation, and communication.

In order for the District to be able to continue to make its computer network and 
Internet access available, all students must take responsibility for appropriate and lawful 
use of this access. Students utilizing school-provided Internet access are responsible for 
good behavior on-line. The same general rules for behavior apply to students’ use of 
District-provided computer systems. Students must understand that one student’s 
misuse of the network and Internet access may jeopardize the ability of all students to 
enjoy such access. While the District’s teachers and other staff will make reasonable 
efforts to supervise the use of network and Internet access, they must have student 
cooperation in exercising and promoting responsible use of this access.

1. Educational Purposes Only. All use of the District’s electronic network must 
be: (1) in support of education and/or research, and in furtherance of the 
District’s stated educational goals; or (2) for a legitimate school business 
purpose. Use is a privilege, not a right. Students and staff members have no 
expectation of privacy in any materials that are stored, transmitted, or received 
via the District’s electronic network or District computers. The District reserves 
the right to monitor, inspect, copy, review, and store, at any time and without 
prior notice, any and all usage of the computer network and Internet access and 
any and all information transmitted or received in connection with such usage.

1. Unacceptable Uses of Network. The following are considered unacceptable uses and 
constitute a violation of this policy:

A. Uses that violate the law or encourage others to violate the law, 
including, but not limited to, transmitting offensive or harassing 
messages; offering for sale or use any substance the possession or use 
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of which is prohibited by the District’s student discipline policy; viewing, 
transmitting, or downloading pornographic materials or materials that 
encourage others to violate the law; intruding into the networks or 
computers of others; and downloading or transmitting confidential, trade 
secret information, or copyrighted materials.

Please ensure you return the Technology Agreement policy, so your student may enjoy 
the educational benefits of technology while at Napi.

Extra-Curricular Activities

We encourage Napi Elementary students to become actively involved in school activities 
outside of their regular academic schedule.  Clubs are offered provided a club sponsor is 
recruited.   Additional changes to clubs may be made throughout the school year, due to staff 
and student interests.

Clubs and Activities

Culture Club

Beading Club

Chess Club

Band

Monthly Family Activities

Open House

Christmas Program

Parent Teacher Organization

Science Club

Art Club

Sports Offered

Girls Basketball

Boys Basketball

Volleyball

Full-Contact Football

Cross Country

Track

Softball 
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 Eligibility

Napi Elementary sponsors several extracurricular activities for grades 4-5. All activities are 
instructional and geared toward fun. In order for Napi Elementary students to be eligible for 
extracurricular activities the following requirements must be met:

-Attendance Requirements

2.      Attendance on the day of the game/activity is mandatory. If a student is absent they will not be 
allowed to participate in the activity for that day. 

3.                   Exceptions to this will require a medical excuse (See Medical Absence in Napi Parent/Student 
Handbook).

-Student Behavior Requirements

1.                   Student athletes who receive a Severe 1 and Severe 2 referrals during a particular season will 
be eligible to participate in practice, but ineligible to participate in any games that fall within a 5 
day period. 

2.                   Student athletes who receive a Severe 3 referral during a particular season will be eligible 
to participate in practice, but ineligible to participate in games for 10 days.  

4.                   Students who receive an Extreme 1 referral will be ineligible for the remainder of the 
semester. Students who receive an Extreme 2 referral will be ineligible for the remainder of 
the school year.

5.                   Student athletes must have no missing or damaged library books, textbooks, or school 
equipment.

6.                    All fines are to be paid.

-Academic Requirements

1.              Students must maintain a 70% in all academic areas.
2.              Students marked ineligible will remain ineligible until their grades meet the 70%  
                 criteria in all academic areas.

 
Parents are encouraged to utilize Infinite Campus to monitor their students’ academic, behavior, 
and attendance.  Please contact the building secretary if you need assistance accessing Infinite 
Campus.

Make-up Work

Parents/Guardians are responsible for contacting teachers directly to request make-up 
work/homework. Secretaries will transfer calls for such requests to the homeroom teachers via 
voicemail when the request is made. Please provide the teacher 24 hours to accommodate 
these requests. Students have two days for every day they are absent to complete missed 
assignments.

Tutoring
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After-School Tutoring will be available Mondays, Tuesdays, and Thursdays from 3:30 – 
5:00p.m. Students must turn in a completed permission slip in order to attend.  Students must 
be picked up promptly at 5:00p.m.

Cellular Phones and Electronic Devices

Napi Elementary complies with district policy #3630 which allows for the use of cellular 
phones and other electronic devices before and after school only. Since the allowance of 
these items has presented a problem in the past, students are strongly encouraged to leave 
them at home. If a student chooses to bring these items, they must be turned into the office 
or the homeroom teacher at the beginning of the instructional day, and will be returned to the 
student at the end of the school day. If the homeroom teacher elects to not keep cell phones, 
students will be allowed to bring their phones to the office.  If a substitute teacher is in the 
classroom, the student is encouraged to bring their device to the office.  Electronic devices 
that are not turned in will be confiscated and only returned to parents/guardians. Napi 
Elementary or District #9 will not be responsible if these items are lost or stolen.  Recording 
any student or staff member while at school is prohibited.  Failure to comply will result in loss 
of this privilege and/or discipline.

Appropriate Dress

Hats may be worn to school, but must be removed and placed in the locker upon entering the 
building.  Students will be subject to discipline if they are wearing their hat in the building. 
Students will be allowed to wear hooded sweatshirts but are required to remove hoods while 
in the building. Students who refuse to remove their hoods are subject to discipline and will 
not be allowed to wear their hooded sweatshirts during the school day. We encourage 
students at Napi Elementary to refrain from wearing eye make-up, lipstick, and apparel that 
shows a student’s undergarments. Students need to wear appropriate shoes; if shoes are 
worn to school that are a safety hazard, the student will be sent home to change into 
appropriate shoes.

Personal Space

Students are encouraged to respect each other’s personal space.  Personal space is defined 
as: the distance from another person at which one feels comfortable when talking to or being 
next to that other person.

Public Displays of Affection

Being affectionate in school creates an environment that is not conducive to concentration 
and learning, therefore students should refrain from inappropriate, intimate behaviors on 
campus or at school related events and activities.  Students are expected to show good taste 
and conduct themselves respectfully at all times.

Parties/Snacks
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Parties and snacks will be allowed for special occasions.  Parties will be at the discretion of 
school staff.  Snacks will need to be left at the front office if brought during instructional 
times.  The front office will contact teachers to schedule a time to deliver snacks.  Please do 
not go past the office and bring snacks/drinks to your child’s classroom.

Breakfast/Lunch

Free hot breakfast and lunch is provided to all students. Students are free to bring their own 
lunch, but we ask that the meal be of high nutritional value. Candy and soft drinks are not 
allowed in school or the cafeteria. Parents who drop off lunch for students must do so by 11:00 
AM.

Food and Drink

Water is the only acceptable drink during school hours.  Chips, gum, candy, and other snacks 
will not be allowed during the school day with the exception of special occasions/parties. . 
Students who are in sports or clubs are allowed to bring sports drinks and a snack for after 
school. Gum will still not be allowed. 

 Bullying

Bully prevention is one of our highest priorities at Napi Elementary. Bullying will simply not be 
tolerated. Students who are guilty of such behavior will be firmly addressed through a 
progressive intervention plan that is determined by the building principal.

Anti-bullying class meetings are held weekly.  In these meetings students learn strategies to 
prevent, address, and report bullying.  Students need to share the responsibility of 
implementing what they learn in these meetings to help ensure their school is a safe and 
welcoming place for everybody. For example, students are taught that cheering on or planning 
of bullying related incidents is a form of bullying.  

Students with bullying related referrals will be placed on the Administrative Support Plan based 
on the severity and/or number of incidents. Principal discretion will be applied.

Victims of bullying will be referred to the school counselors.  Parents are asked to report 
bullying to building administrators, teachers, and/or counselors.  

Field Trip Criteria

Napi Elementary students are expected to conduct themselves in an orderly and respectful 
manner whether on school grounds or attending a school function (i.e.field trip, assemblies). 
Field trips, special events, and off-campus school activities are a privilege and not a right.  As 
such, Napi Elementary reserves the right to deny participation in field trips, travel or activities for 
those students who have demonstrated inappropriate behavior in the school setting or at 
previous functions.
 
The following criteria will be used to determine eligibility for all students to attend any field 
trips/activities supported by Napi Elementary.

1.     Good Behavior field trip/activity---No referrals for 2nd thru 4th quarter of the academic year
2.     Attendance field trip/activity—Perfect attendance; zero tardies and zero absences. 
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3.     Honor Roll field trip/activity---3.0 GPA for any three quarters
4.     Educational field trip---Referral criteria below:
 
 
Students who receive two or more severe referrals during the second semester will not be 
eligible to attend the field trip.  Students who have 10 or more absences during the second 
semester are not eligible to attend.  Second semester begins in January, please reference BPS 
School Calendar for the exact date.
 
Students who do not attend field trips will still be expected to attend school and will be provided 
alternative required work during the school day.
 
Good Behavior, Good and Perfect Attendance, High Honor Roll, and Honor Roll Field Trip
At the end of the year, we have an activity/trip for all students who have made High Honor Roll 
or Honor Roll for three quarters, have good and/or perfect attendance for the year, and for 
students who have had no referrals for the entire year.  Students who transfer to Napi 
Elementary during the school year will be eligible to participate if they met the requirements.
 
Students who receive an Extreme referral may not be allowed to attend field trips/and or 
activities for the entirety of the school year.   Principal discretion will be applied.  

 Quarterly Awards
 

● Honor Roll---3.0 GPA
● High Honor Roll---4.0 GPA
● Attendance—no more than one absence per quarter
● Behavior—no referrals
● Please reference the district calendar for dates for quarterly award assemblies.

  Grading
 

● 75%---Daily attendance, classwork, and participation
● 25%---Formal assessments
● Please reference the district calendar for dates for midterm and final grades. 
● Parents may access Infinite Campus Parent Portal through the district website: 

http://www.bps.k12.mt.us 

http://www.bps.k12.mt.us/
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Napi Behavior Matrix

Napi Elementary Behavior Management Plan

Classroom Plan Expectations

1. Follow directions the first time
2. Have learning tools ready
3. Use Active Listening Posture
4. Participate
5. Be Respectful & Do Your Best Work
 

Positives

Individual teachers will have a list of classroom incentives and rewards listed on classroom 
plans.

Example: Extra Recess, Positive Note Home, Tickets for School Store

 Consequences

1. Warning: Student’s name written in behavior log
2. Calming and Refocusing Time in classroom (Time-Out)
3. Self-Reflection Room:  Minimum of 15 minutes and parent contact as soon as possible.
4. Noon Lunch Bunch:  Assigning teacher will email the student's name and reason to teacher 
supervising lunch detention.
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5. Referral: Documentation of Time-Out, Self-Reflection Room, Parent Contact, and Noon 
Detention slip
 ***Teachers are expected to contact parents prior to step 5.  Parents may be contacted on step 
1 or 2, depending on the circumstances.

Napi Administrative Support Plan
Parents may have the option of shadowing their child for the scheduled days of OSS so that 
they may remain in their homeroom class. The parent needs to remain with the child for the 
entire school day, including lunch and recess. Principal discretion will be used.    

● Behavior Intervention Strategies will be taught in Indiginous Calming 
Classroom Daily. 

● Principals will ensure that IEPs remain a priority for students that reach 
the Severe or Extreme steps of the Administrative Support Plan.

Steps Severe

Step #1
Principal conference with student
1 Days of lunch detention
Parent Contact-optional

Severe #1
Principal conference with student and up to 
2 days in the Calming Classroom starting at 
11:00*
*Start time at Principal’s discretion
Parent Contact

Step #2
Principal conference with student
2 Days of lunch detention
Parent Contact-optional

Severe #2
Principal conference with student and up to 
3 days in the Calming Classroom starting at 
11:00*
*Start time at Principal’s discretion
Parent Contact

Step #3
Principal conference with student
3 Days of lunch detention
Parent Contact-optional

Severe #3
Principal conference with student and up to 3 full days in the 
Calming Classroom 
*Start time at Principal’s discretion
Parent Contact

Step #4
Principal conference with student
4 Days of  lunch detention
Parent Contact

Severe #4
Principal conference with student and up to 
3 full days in the Calming Classroom 
*Start time at Principal’s discretion
Parent Contact

Progress to Severe #1 Progress to Extreme #1
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Extreme

Students reach the extreme level through the following:

1. By progressing through the previous steps in the discipline plan
2. Being in possession of, using, or purchasing drugs, alcohol or tobacco
3. Being with others who are in possession of, using, or purchasing drugs, alcohol or 

tobacco.
4. Assault
5. Set off Fire Alarm, placed on Extreme 4
6. Weapons
7. Threats or violence directed towards students, staff, or school
8. Building administration reserves the right to place students on any level based on 

his/her discretion.
 

Extreme #1

·   Parent contact with copy of the referral
·   1 full day OSS and 1 day in the Calming Classroom.
·   Mandatory re-entry meeting with team (homeroom teacher, person who wrote the referral, 

counselor, administrator, parent, and student)
·   2 classes of one on one behavior interventions with counselor

 

Extreme #2

·   Parent contact with copy of the referral
·   2 full days OSS and 2 days in the Calming Classroom. 
·   Mandatory re-entry meeting with team (homeroom teacher, person who wrote the referral, 

counselor, administrator, parent, and student)
·   3 classes of one on one behavior interventions with counselor
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 Extreme #3

·   Parent contact with copy of the referral
·   3 full days OSS and 2 days in the Calming Classroom. 
·   Mandatory re-entry meeting with team (homeroom teacher, person who wrote the referral, 

counselor, administrator, parent, and student)
·   3 classes of one on one behavior interventions with counselor

 

Extreme #4

·   Parent contact with copy of the referral
·   5 full days of OSS
·   Mandatory re-entry meeting with team (homeroom teacher, person who wrote the referral, 

counselor, administrator, parent, and student)
·   5 classes of one on one behavior interventions with counselor

Extreme #5

·   Parent contact with copy of the referral
·   Up to 10 full days of OSS
·       Re-entry meeting with team (homeroom teacher, the person who wrote the referral, 

counselor, administrator, parent, and student) student may be placed on an alternate 
schedule

·       5 classes of one on one behavior interventions with counselor

Students who continue to receive behavior referrals after they have reached Extreme 
level #5 may be suspended from school for up to 10 days and may be recommended for 
expulsion.

Calming Classroom 

This room is to support students that struggle with behavior issues. This room will include 
indiginous healing activities and will teach strategies to help the student succeed inside and 
outside of the classroom. 
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Sexual Harassment Continuum

To safeguard students from being the victim or being the victimizer, the BPS Sexual 
Harassment policy and continuum is reviewed with students at the beginning of the school year 
and quarterly throughout the year.  Napi Elementary Staff stress the importance to our students 
to always make good decisions about each other’s personal space and that behavior that is 
identified in the Sexual Harassment Continuum is not acceptable.  Students are cautioned to not 
engage in ‘joking around’ in regards to behavior that is identified on the continuum, as these 
behaviors are identified as indicators of sexual harassment. (See page 20 for continuum.)
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