May 2025 Model Student Handbook Update

Download List of Changes

Please note that this is not a final update for the 2025-26 school year. We will issue another
update in August, once the General Assembly has adjourned and the Governor has signed all
legislation.

Handbook Description Status
Procedure Number

& Title

MSH 1.50 Revised to comply with changes to PRESS and Revised
Equal Educational federal law.

Opportunities & Sex

Equity

MSH 2.20 Revised to comply with Public Act 102-466, Revised
Student Absences effective 7-1-25, which creates the Ensuring

Student Success Act and requires a school district
to distribute corresponding policies to each student
at the beginning of each school year.

MSH 2.100 Revised to comply with Public Act 102-466, Revised
Home & Hospital effective 7-1-25, which creates the Ensuring
Instruction Student Success Act and requires a school district

to distribute corresponding policies to each student
at the beginning of each school year.

MSH 3.15 This procedure is discretionary. It was requested in | New
Vandalism response to a relatively new law stating that a
school cannot withhold participation in the
graduation ceremony, the student’s diploma, or the
student’s official academic transcript as a condition
of payment of outstanding fees and fines.




MSH 5.20

Revised to fully comply with PRESS and clarify

Revised

Student Medication | when certain students can possess and/or self-
administer testing supplies, equipment, and
medication.
MSH 5.30 Revised to comply with Public Act 102-466, Revised (K-8)
Guidance & effective 7-1-25, which creates the Ensuring
Counseling (K-8) Student Success Act and requires a school district | Revised (HS)
to distribute corresponding policies to each student
MSH 5.30 at the beginning of each school year.
Guidance &
Counseling (HS)
MSH 5.80 Revised to comply with Public Act 102-466, New
Students Who are effective 7-1-25, which creates the Ensuring
Parents, Expectant Student Success Act and requires a school district
Parents, or to distribute corresponding policies to each student
Victims of Domestic | at the beginning of each school year.
or Sexual Violence
MSH 6.30 Revised to fully comply with PRESS. Revised
Student Behavior
MSH 6.30-E2 Technical (non-substantive) changes are made to Revised
Long Term Out-of- | the exhibit to fully comply with PRESS.
School Suspension
(4-10 Days)
Reporting Form
MSH 6.130-E1 This exhibit should not be placed in your student | New
Curriculum handbook but is provided to assist with the

Objection Form

implementation of your student handbook and
district policy. It is provided courtesy of the
[1linois Association of School Board’s PRESS
Service.




MSH 6.45
Harassment & Teen
Dating Violence
Prohibited

Revised to comply with changes to Title IX and to
fully comply with PRESS.

Revised




Equal Educational Opportunities and Sex Equity 1

Equal educational and extracurricular opportunities are available to all students without
regard to race, color, national origin, sex, sexual orientation, gender identity, ancestry, age,
religion, physical or mental disability, status as homeless, immigration status, order of
protection status, military status, unfavorable military discharge, reproductive health
decisions, or actual or potential marital or parental status, including pregnancy.

No student shall, based on sex, sexual orientation, or gender identity be denied equal access
to programs, activities, services, or benefits or be limited in the exercise of any right,
privilege, advantage, or denied equal access to educational and extracurricular programs
and activities.

Any student or parent/guardian with a sex equity or equal opportunity concern should
contact:

Any student may file a sex discrimination complaint under the District’s Title IX Grievance
Procedure.

Any student may file a sex equity complaint under the District’s Uniform Grievance
Procedure. A student may appeal the Board’s decision to the Regional Superintendent and,
thereafter, to the State Superintendent of Education.

Cross-Reference:
PRESS 7:10, Equal Educational Opportunities
PRESS 2:260, Uniform Grievance Procedure

1 Please assure alignment with your school district’s policy manual.
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Student Absences

Subject to specific requirements in State law, the following children are not required to
attend public school: (1) any child attending a private school (including a home school)
or parochial school, (2) any child who is physically or mentally unable to attend school
(including a pregnant student suffering medical complications as certified by her
physician), (3) any child lawfully and necessarily employed, (4) any child over 12 and
under 14 years of age while in confirmation classes, (5) any child absent because of
religious reasons, including to observe a religious holiday, for religious instruction, or
because his or her religion forbids secular activity on a particular day(s) or time of day,
and (6) any child 16 years of age or older who is employed and is enrolled in a graduation
incentives program.

For students who are required to attend school there are two types of absences: excused
and unexcused. Excused absences include: illness (including up to 5 days per school year
for mental or behavioral health of the student), attendance at a verified medical or
therapeutic appointment (including a victim services provider), observance of a religious
holiday or event, death in the immediate family, family emergency, situations beyond the
control of the student as determined by the school board, circumstances that cause
reasonable concern to the parent/guardian for the student’s mental, emotional, or physical
health or safety, attending a military honors funeral to sound TAPS!, attend a civic
event,? or other reason as approved by the building principal. For students who are
parents, expectant parents, or victims of domestic or sexual violence, an excused absence
includes the fulfillment of a parenting responsibility and addressing circumstances
resulting from domestic or sexual violence. Students eligible to vote are also excused for
up to two hours to vote in a primary, special, or general election.

Additionally, a student will be excused for up to 5 days in cases where the student’s
parent/guardian is an active-duty member of the uniformed services and has been called
to duty for, is on leave from, or has immediately returned from deployment to a combat
zone or combat-support postings. The Board of Education, in its discretion, may excuse a
student for additional days relative to such leave or deployment. A student and the
student’s parent/guardian are responsible for obtaining assignments from the student's
teachers prior to any excused absences and for ensuring that such assignments are
completed by the student prior to his or her return to school.

! Applies to grades 6-12 only.

2 Beginning 1-1-23, any student from a public middle school or high school, subject to guidelines established by ISBE,
shall be permitted by a school board one school day-long excused absence per school year for the student to engage in a
civic event. The school board may require that the student provide reasonable advance notice and require that the
student provide appropriate documentation of participation in the civic event.

"Civic event" means an event sponsored by a non-profit organization or governmental entity that is open to the public.
"Civic event" includes, but is not limited to, an artistic or cultural performance or educational gathering that supports
the mission of the sponsoring non-profit organization. The State Board of Education may adopt rules to further define
"civic event".

§2.20 Page 1 of 3
© 2025 TIPA School Handbook Subscription Service
To be used in conjunction with the Illinois Association of School Board’s PRESS Service
Please review this material with your school board attorney before use.




Students who are excused from school will be given a reasonable timeframe to make up
missed homework and classwork assignments.>

All other absences are considered unexcused. Pre-arranged excused absences must be
approved by the building principal.

The school may require documentation explaining the reason for the student’s absence.

In the event of any absence, the student’s parent/guardian is required to call the school at
[phone number] before 8:00 a.m. to explain the reason for the absence. If a call has not
been made to the school by 10:00 a.m. on the day of a student’s absence, a school official
will call the home to inquire why the student is not at school. If the parent/guardian
cannot be contacted, the student will be required to submit a signed note from the
parent/guardian explaining the reason for the absence. Failure to do so shall result in an
unexcused absence. Upon request of the parent/guardian, the reason for an absence will
be kept confidential.

Diagnostic Procedures for Identifying Student Absences and Support Services to
Truant or Chronically Truant Students

State law requires every school district to collect and review its chronic absence data and
determine what systems of support and resources are needed to engage chronically absent
students and their families to encourage the habit of daily attendance and promote
success. This review must include an analysis of chronic absence data from each
attendance center.

Furthermore, State law provides that school districts are encouraged to provide a system
of support to students who are at risk of reaching or exceeding chronic absence levels
with strategies and are also encouraged to make resources available to families such as
those available through the State Board of Education's Family Engagement Framework to
support and engage students and their families to encourage heightened school
engagement and improved daily school attendance.

"Chronic absence" means absences that total 10% or more of school days of the most
recent academic school year, including absences with and without valid cause, and out-
of-school suspensions.

The School and District use the following diagnostic procedures for identifying the
causes of unexcused student absences: Interviews with the student, his or her
parent/guardian and any school officials who may have information about the reasons for
the student’s attendance problems.*

3 Alternatively, insert a specific timeframe that students have to make up homework.
4 Insert other diagnostic procedures used by the School or District.
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Supportive services to truant or chronically truant students include: parent conferences,

student counseling, family counseling, and information about existing community
e S

services.

Cross-reference:
PRESS 7:70, Attendance and Truancy

5 Insert additional supportive services used by the School or District.
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Home and Hospital Instruction

A student who is absent from school, or whose physician, physician assistant or licensed
advance practice registered nurse anticipates his or her absence from school, because of a
medical condition may be eligible for instruction in the student’s home or hospital.

Appropriate educational services from qualified staff will begin no later than five school
days after receiving a written statement from a physician, physician assistant, or licensed
advanced practice registered nurse. Instructional or related services for a student
receiving special education services will be determined by the student’s individualized
education program.

A student who is unable to attend school because of pregnancy or pregnancy-related
conditions, the fulfillment of parenting obligations related to the health of the child, or
health and safety concerns arising from domestic or sexual violence will be provided
home instruction under the following circumstances:

1. Before the birth of the child when the student’s physician, physician assistant, or
advanced practice registered nurse indicates, in writing, that she is medically
unable to attend regular classroom instruction.

2. For up to three months after the child’s birth or a miscarriage.
3. When a student must care for his or her ill child if:

a. The child's physician, physician assistant, or advanced practice registered nurse
informs the school, in writing, that the child has a serious health condition that
would require the student to be absent from school for two or more consecutive
weeks; and

b. The student or the student's parent/guardian informs the school, in writing, that
the student needs to care for the child during this period.

4. The student must treat physical or mental health complications or address safety
concerns arising from domestic or sexual violence when a health care provider or
an employee of the student's domestic or sexual violence organization informs the
school in writing that the care is needed by the student and will cause the student's
absence from school for two or more consecutive weeks.

The school may reassess home instruction provided to a student under No. 3 or No. 4
every two months to determine the student's continuing need for home instruction.

Periodic conferences will be held between appropriate school personnel,
parent(s)/guardian(s), and hospital staff to coordinate course work and facilitate a
student’s return to school.
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For information on home or hospital instruction, contact:

Cross Reference:
PRESS 6:150, Home and Hospital Instruction
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Vandalism !

The school district will seek restitution from students and their parents/guardians for
vandalism or other students acts that cause damage to school property.

Cross-reference:
PRESS 7:170, Vandalism

1 The Parental Responsibility Law makes parents/guardians of unemancipated minors who are 11 through 18
years of age liable for actual damages. Parents/guardians may be liable up to $20,000 for the first act or occurrence of a
willful or malicious act. If a pattern or practice of willful or malicious acts by a minor is found by a court to exist for
another separate act or occurrence, parents/guardians may be liable up to $30,000. 740 ILCS 115/5.
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tel:8009923522
tel:8009923522

Student Medication

Taking medication during school hours or during school-related activities is prohibited
unless it is necessary for a student’s health and well-being. When a student’s licensed
health care provider and parent/guardian believe that it is necessary for the student to take
a medication during school hours or school-related activities, the parent/guardian must
request that the school dispense the medication to the child by completing a “School
Medication Authorization Form.”

No school or district employee is allowed to administer to any student, or supervise a
student’s self-administration of, any prescription or non-prescription medication until a
completed and signed School Medication Authorization Form is submitted by the
student’s parent/guardian. No student is allowed to possess or consume any prescription
or non-prescription medication on school grounds or at a school-related function other
than as provided for in this procedure.

Self-Administration of Medication

A student may possess and self-administer an epinephrine injector (e.g., EpiPen®) and/or
an asthma inhaler or medication prescribed for use at the student’s discretion, provided
the student’s parent/guardian has completed and signed a School Medication
Authorization Form.

Students who are diabetic may possess and/or self-administer diabetic testing supplies,
equipment, and insulin if authorized by the student’s diabetes care plan, which must be
on file with the school.

Students with epilepsy may possess and/or self-administer supplies, equipment and
medication, if authorized by the student’s seizure action plan, which must be on file with
the school.

Students may self-administer (but not possess on their person) other medications required
under a qualified plan, provided the student’s parent/guardian has completed and signed a
School Medication Authorization Form.

The school district shall incur no liability, except for willful and wanton conduct, as a
result of any injury arising from a student’s self-administration of medication, including
asthma medication or epinephrine injectors, or medication required under a qualifying
plan. A student’s parent/guardian must indemnify and hold harmless the school district
and its employees and agents, against any claims, except a claim based on willful and
wanton conduct, arising out of a student’s self-administration of an epinephrine injector,
asthma medication, and/or a medication required under a qualifying plan.
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Administration of Medical Cannabis

In accordance with the Compassionate Use of Medical Cannabis Program, qualifying
students are allowed to utilize medical cannabis infused products while at school and
school events. Please contact the building principal for additional information. Discipline
of a student for being administered a product by a designated caregiver pursuant to this
procedure is prohibited. The District may not deny a student attendance at a school solely
because he or she requires administration of the product during school hours.

Undesignated Medications

The school may maintain the following undesignated prescription medications for
emergency use: (1) Asthma medication; (2) Epinephrine injectors; (3) Opioid antagonists;
and (4) Glucagon. No one, including without limitation, parents/guardians of students,
should rely on the school or district for the availability of undesignated medication. This
procedure does not guarantee the availability of undesignated medications. Students and
their parents/guardians should consult their own physician regarding these medication(s).

Emergency Aid to Students

Nothing in this policy shall prohibit any school employee from providing emergency
assistance to students, including administering medication.

Cross-References:

PRESS 7:270, Administering Medicines to Students
PRESS 7:270-AP1, Dispensing Medication

PRESS 7:270-E1, School Medication Authorization Form
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Guidance & Counseling

The school provides a guidance and counseling program for students. The school’s
counselors are available to those students who require additional assistance.

Under Illinois law. any student 12 years of age or older may receive counseling services
without consent of the student's parent/guardian. However, until the consent of the
student’s parent/guardian has been obtained, counseling services provided to a student
under the age of 17 are generally limited to not more than eight 90-minute sessions. 1

Cross-reference:
PRESS 6:270, Guidance and Counseling Programs

1 Include only if school serves students 12 years of age and older.
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Students Who are Parents, Expectant Parents, or
Victims of Domestic or Sexual Violence !

Domestic and sexual violence affect a student's ability to learn. Students who are parents
or expectant parents have unique needs. Providing support services that enable students
who are parents, expectant parents, or victims of domestic or sexual violence (Article 26 A
Students) to succeed in school are important school and district goals and are required by
law.

Requesting Support Services

To facilitate the full participation of Article 26A Students, the school district provides in-
school support services and information regarding non-school-based support services.
Article 26A Students are also able to make up work missed on account of circumstances
related to their status as a parent, expectant parent, or victim of domestic or sexual violence.

In-school support services include, but are not limited to, enabling a student to meet with
counselors or others service providers, excusing the student from class as necessary for
circumstances consistent with their Article 26A status, and assisting students with the
development of a student success plan.

An Article 26A Student and/or their parent/guardian may request a complete copy of the
District’s policies related to Article 26A Students and information on support services by
contacting the Article 26A Resource Person listed below.

Filing a Complaint

An Article 26A Student and/or their parent/guardian may file a complaint for violations of
this procedure with the Nondiscrimination Coordinator, Title IX Coordinator, Building
Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or any
employee with whom the person is comfortable speaking. >

! According to Public Act 102-466, effective 7-1-25, a school district must distribute Ensuring Student
Success Act policies to each student at the beginning of each school year. This MSH procedure provides
basic information and a reference to school district policies. Consult your school district’s attorney to
determine if this MSH procedure meets the requirement of the law.

2 Edit the list of administrators as may be appropriate for your school. Contact your school district’s
superintendent regarding inclusion of the following language: “any employee with whom the person is
comfortable steaking.” Including this language in this list may impact collective bargaining.
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Article 26A Resource Person: 3

Name

Address

Email

Telephone

Nondiscrimination Coordinator: Title IX Coordinator:
Name Name

Address Address

Email Email

Telephone Telephone

Complaint Managers:*

Name Name

Address Address

3 The Article 26A Resource Person must be employed at least part-time and be a licensed school social
worker, school psychologist, school counselor, school nurse, or school administrator. Certain training of the
Article 26 A Resource Person is required by law.

4 One complaint manager should be male, and one complaint manager should be female.
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Email Email

Telephone Telephone
Retaliation Prohibited

Retaliation against an Article 26A Student or their parent/guardian for exercising or
attempting to exercise their rights under this procedure is prohibited. Individuals should
report allegations of retaliation to the Building Principal, an administrator, the
Nondiscrimination Coordinator, and/or a Complaint Manager.

Cross Reference:

PRESS 7:255, Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence
PRESS 7:255-Al, Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence

PRESS 7:255, A2, Complaint Resolution Procedure for Students Who are Parents, Expectant Parents, or
Victims of Domestic or Sexual Violence
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Student Behavior !

Prohibited Student Conduct

Students may be disciplined for gross disobedience or misconduct, including but not limited to

the following:

1.

Using, possessing, distributing, purchasing, selling or offering tobacco or nicotine
materials, including electronic cigarettes, e-cigarettes, vapes, vape pens or other vaping
related products.

Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who
are under the influence of an alcoholic beverage are not permitted to attend school or
school functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling or offering for sale:

a.

Any illegal drug, controlled substance, or cannabis (including marijuana, hashish,
and medical cannabis unless the student is authorized to be administered a
medical cannabis infused product under Ashley’s Law).

Any anabolic steroid unless it is being administered in accordance with a
physician’s or licensed practitioner’s prescription.

Any performance-enhancing substance on the Illinois High School Association’s
most current banned substance list unless administered in accordance with a
physician’s or licensed practitioner’s prescription.

Any prescription drug when not prescribed for the student by a physician or
licensed practitioner, or when used in a manner inconsistent with the prescription
or prescribing physician’s or licensed practitioner’s instructions. The use or
possession of medical cannabis, even by a student for whom medical cannabis has
been prescribed, is prohibited unless the student is authorized to be administered a
medical cannabis infused product under 4shley’s Law.

Any inhalant, regardless of whether it contains an illegal drug or controlled
substance: (a) that a student believes is, or represents to be capable of, causing
intoxication, hallucination, excitement, or dulling of the brain or nervous system;
or (b) about which the student engaged in behavior that would lead a reasonable
person to believe that the student intended the inhalant to cause intoxication,
hallucination, excitement, or dulling of the brain or nervous system. The
prohibition in this section does not apply to a student’s use of asthma or other
legally prescribed inhalant medications.

“Look-alike” or counterfeit drugs, including a substance that is not prohibited by
this policy, but one: (a) that a student believes to be, or represents to be, an illegal
drug, controlled substance, or other substance that is prohibited by this policy; or
(b) about which a student engaged in behavior that would lead a reasonable
person to believe that the student expressly or impliedly represented to be an

! This handbook procedure contains both required language and optional language that represents best educational
practice. Consult your school district policy manual to assure consistency and alignment with district policy.
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9]

10.

11.

12.
13.

§6.30

illegal drug, controlled substance or other substance that is prohibited by this
policy.

g. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale,
or inject cannabis or controlled substances into the body; and (b) grow, process,
store, or conceal cannabis or controlled substances.

h. Any substance inhaled, injected, smoked, consumed or otherwise ingested or
absorbed with the intention of causing a physiological or psychological change in
the body, including without limitation, pure caffeine in a tablet or powdered form.

Students who are under the influence of any prohibited substance are not permitted to
attend school or school functions and are treated as though they have the prohibited
substance, as applicable, in their possession.

Using, possessing, controlling or transferring a “weapon” or violating the procedures
listed below under the Weapons Prohibition section of this handbook procedure.

Using or possessing an electronic paging device.

Using a cellular telephone, smartphone, video recording device, personal digital assistant
(PDA), or similar electronic device in any manner that disrupts the educational
environment or violates the rights of others, including using the device to take
photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct
rules. Unless otherwise banned under this policy or by the building principal, all cellular
phones, smartphones and other electronic devices must be kept powered-off and out-of-
sight during the regular school day unless: (a) the supervising teacher grants permission;
(b) use of the device is provided in a student’s individualized education program (IEP);
(c) it is used during the student’s lunch period; or (d) it is needed in an emergency that
threatens the safety of students, staff, or other individuals.

Using or possessing a laser pointer unless under a staff member’s direct supervision and
in the context of instruction.

Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staff directives include refusing a staff member’s request to stop,
present school identification or submit to a search.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing,
wrongfully giving or receiving help during an academic examination, altering report
cards and wrongfully obtaining test copies or scores.

Engaging in bullying, hazing or any kind of aggressive behavior that does physical or
psychological harm to a staff person or another student or encouraging other students to
engage in such behavior. Prohibited conduct specifically includes, without limitation, any
use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing,
bullying, bullying using a school computer or a school computer network or other
comparable conduct.

Engaging in any sexual activity, including without limitation, offensive touching, sexual
harassment, indecent exposure (including mooning) and sexual assault.

Engaging in teen dating violence.

Causing or attempting to cause damage to, stealing, or attempting to steal, school
property or another person’s personal property.
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14.
15.

16.
17.
18.
19.

20.

21.

22.

23.

Entering school property or a school facility without proper authorization.

In the absence of a reasonable belief that an emergency exists, calling emergency
responders (calling 9-1-1); signaling or setting off alarms or signals indicating the
presence of an emergency; or indicating the presence of a bomb or explosive device on
school grounds, school bus or at any school activity.

Being absent without a recognized excuse.

Being involved with any public school fraternity, sorority, or secret society.

Being involved in a gang or engaging in gang-like activities, including displaying gang
symbols or paraphernalia.

Violating any criminal law, including but not limited to, assault, battery, arson, theft,
gambling, eavesdropping, vandalism and hazing.

Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely
affects the school environment, school operations, or an educational function, including
but not limited to, conduct that may reasonably be considered to: (a) be a threat or an
attempted intimidation of a staff member; or (b) endanger the health or safety of students,
staff, or school property.

Making an explicit threat on an Internet website against a school employee, a student, or
any school-related personnel if the Internet website through which the threat was made is
a site that was accessible within the school at the time the threat was made or was
available to third parties who worked or studied within the school grounds at the time the
threat was made, and the threat could be reasonably interpreted as threatening to the
safety and security of the threatened individual because of his or her duties or
employment status or status as a student inside the school.

Operating an unarmed aircraft system (AUS) or drone for any purpose on school grounds
or at any school event unless granted permission by the building principal.

Sexting, which, for purposes of this procedure, is the act of creating, sending, sharing,
viewing, receiving, or possessing sexually explicit messages, images, or videos
electronically, regardless of whether they are authentic or computer-generated, through
the use of a computer, electronic communication device, or cellular phone. Sexting also
includes creating, sending, sharing, viewing, receiving, or possessing indecent visual
depictions, non-consensual dissemination of private sexual images, and non-consensual
dissemination of sexually explicit digitized depictions, as defined in State law.

For purposes of these rules, the term “possession” includes having control, custody, or care,
currently or in the past, of an object or substance, including situations in which the item is: (a) on
the student’s person; (b) contained in another item belonging to, or under the control of, the
student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student
locker, desk, or other school property; (d) at any location on school property or at a school-
sponsored event; or (e) in the case of drugs and alcohol, substances ingested by the person.

Efforts, including the use of positive interventions and supports shall be made to deter students,
while at school or a school-related event, from engaging in aggressive behavior that may
reasonably produce physical or psychological harm to someone else.

§6.30
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No disciplinary action shall be taken against any student that is based totally or in part on the
refusal of the student’s parent/guardian to administer or consent to the administration of
psychotropic or psychostimulant medication to the student.

When and Where Conduct Rules Apply

The grounds for disciplinary action also apply whenever the student’s conduct is reasonably
related to school or school activities, including but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;
Off school grounds at a school-sponsored activity or event, or any activity or event that
bears a reasonable relationship to school,

Traveling to or from school or a school activity, function, or event;

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school
environment, school operations, or an educational function, including but not limited to,
conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation
of a staff member; or (b) endanger the health or safety of students, staff, or school
property; or

5. During periods of remote learning.

(98]

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions
to the greatest extent practicable, and, where practicable and reasonable, shall consider forms of
non-exclusionary discipline before using out-of-school suspensions or expulsions. School
personnel shall not advise or encourage students to drop out of school voluntarily due to
behavioral or academic difficulties. Potential disciplinary measures include, without limitation,
any of the following measures:

Notifying parents/guardians.

Disciplinary conference.

Withholding of privileges.

Temporary removal from the classroom.

Return of property or restitution for lost, stolen or damaged property.

In-school suspension.

After-school study or Saturday study provided the student’s parent/guardian has been

notified. (If transportation arrangements cannot be made in advance, an alternative

disciplinary measure will be assigned to the student.)

8. Community service.

9. Seizure of contraband; confiscation and temporary retention of the personal property that
was used to violate school rules.

10. Suspension of bus riding privileges.

11. Suspension from school and all school activities for up to 10 days. A suspended student is
prohibited from being on school grounds.

12. Expulsion from school and all school activities for a definite time period not to exceed 2

calendar years. An expelled student is prohibited from being on school grounds.

Nk =
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13. Transfer to an alternative program if the student is expelled or otherwise qualifies for
transfer under State law.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves
criminal activity, such as, illegal drugs (controlled substances), “look-alikes,” alcohol or
weapons or in other circumstances as authorized by the reciprocal reporting agreement
between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in
every case. In some circumstances, it may not be possible to avoid suspending or expelling a
student because behavioral interventions, other than a suspension or expulsion, will not be
appropriate and available, and the only reasonable and practical way to resolve the threat and/or
address the disruption is a suspension or expulsion.

Isolated Time Out, Time Out and Physical Restraint

Isolated time out, time out, and physical restraint shall only be used if the student’s behavior
presents an imminent danger of serious physical harm to the student or others and other less
restrictive and intrusive measures were tried and proven ineffective in stopping it. The school
may not use isolated time out, time out, and physical restraint as discipline or punishment,
convenience for staff, retaliation, a substitute for appropriate educational or behavioral support, a
routine safety matter, or to prevent property damage in the absence of imminent danger of
serious physical harm to the student or others. The use of prone restraint is prohibited.

Corporal Punishment

Corporal punishment is prohibited in all circumstances. Corporal punishment is defined as a
discipline method in which a person deliberately inflicts pain upon a student in response to the
student's unacceptable behavior or inappropriate language, with an aim or set an example for
others. It includes slapping, paddling, or prolonged maintenance of students in physically painful
positions, or intentional infliction of bodily harm. Corporal punishment does not include
reasonable force as permitted by State law.

Weapons Prohibition

A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school
shall be expelled for a period of not less than one year but not more than 2 calendar years:

(1) A firearm, meaning any gun, rifle, shotgun, weapon as defined by Section 921 of Title 18 of
the Unites States Code, firearm as defined in Section 1.1 of the Firearm Owners Identification
Card Act, or firearm as defined in Section 24-1 of the Criminal Code of 1961. The expulsion
period may be modified by the superintendent, and the superintendent’s determination may be
modified by the board on a case-by-case basis.
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(2) A knife, brass knuckles or other knuckle weapon regardless of its composition, a billy club,
or any other object if used or attempted to be used to cause bodily harm, including “look alikes”
of any firearm as defined above.

The expulsion requirement may be modified by the superintendent, and the superintendent’s
determination may be modified by the board on a case-by-case basis.

Gang & Gang Activity Prohibited

“Gang” is defined as any group, club or organization of two or more persons whose purposes
include the commission of illegal acts. No student on or about school property or at any school
activity or whenever the student’s conduct is reasonably related to a school activity, shall: (1)
wear, possess, use, distribute, display, or sell any clothing, jewelry, paraphernalia or other items
which reasonably could be regarded as gang symbols; commit any act or omission, or use either
verbal or non-verbal gestures, or handshakes showing membership or affiliation in a gang; or (2)
use any speech or commit any act or omission in furtherance of the interest of any gang or gang
activity, including, but not limited to, soliciting others for membership in any gangs; (3) request
any person to pay protection or otherwise intimidate, harass or threaten any person; (4) commit
any other illegal act or other violation of district policies, (5) or incite other students to act with
physical violence upon any other person.

Re-Engagement of Returning Students

The building principal or designee shall meet with a student returning to school from an out-of-
school suspension, expulsion or alternative school setting. The goal of this meeting shall be to
support the student’s ability to be successful in school following a period of exclusion and shall
include an opportunity for students who have been suspended to complete or make-up missed
work for equivalent academic credit.

Cross Reference:
PRESS 7:190, Student Behavior
PRESS 7:190-AP2, Gang Activity Prohibited
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Exhibit — Long Term Out-of-School Suspension (4-10 Days) Reporting Form

Dear Parent(s)/Guardian(s):

linois law requires a school district to provide the following information to a parent/guardian of a
child who is suspended from school due to an act of gross disobedience or misconduct.

Student Incident Date

Student handbook rules and/or Board policy violated:

Date and time of pre-suspension conference with student:
(If this conference was not held because the student’s conduct posed an immediate danger to persons
or property, list the date and time the pre-suspension conference will be conducted.)

Date(s) of suspension:

Date student is eligible to return to school:

Description of incident: (List all pertinent information, including the date, time and location,
regarding the specific act(s) of gross disobedience or misconduct resulting in the decision to suspend.)

Rational for the specific duration of the suspension:

It has been further determined that: (At least one of the following must be completed.)

I. Your child’s continued presence at school poses a threat to the safety of other students,
staff or members of the school community. Due to the egregious nature of your child’s conduct
(i.e., physical harm, violence, threat) and/or the history or record of your child’s past conduct,
school officials have determined that your child is likely to engage in similar conduct in the
future. These determinations include, but are not limited to, one or more of the following: (List
explanation below.)
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II. Your child’s continued presence at school substantially disrupts, impedes or interferes
with the operation of the school. Due to the egregious nature of your child’s conduct (i.e.,
physical harm, violence, threat) and/or the history or record of your child’s past conduct, school
officials have determined that (a) your child is likely to engage in similar conduct in the future,
and/or (b) the presence of your child at school will foster a culture that his or her behavior(s) at
school is/are acceptable or tolerated. These determinations include, but are not limited to, one or
more of the following: (List explanation below.)

The school is required to make all reasonable efforts to resolve threats or disruptions and minimize the
length of out-of-school suspensions. The following behavioral and disciplinary interventions have
been exhausted: (List all behavioral and disciplinary interventions and resources previously utilized to
address the student’s behavior or indicate if there are no appropriate and available interventions and
resources, e.g., any previous correspondence with parents or guardians about the behavior, check-
in/check-out, functional behavioral analysis (FBA), behavioral improvement plan (BIP), social
academic instructional group (SAIG), in-school suspension, out-of-school suspension and/or other
interventions and resources.)

During the period of suspension, your child may not be present at school, on grounds owned or
controlled by the School District or at any School District activity. Failure to comply with this
directive constitutes a trespass and will be dealt with accordingly.

Your child will be given an opportunity to complete missed assignments or work missed during the
suspension for equivalent academic credit.

Students who are suspended out-of-school for 4 or more school days must be provided with
appropriate and available support services during the period of suspension. The following support
services are appropriate and available to your child: (Note that this requirement only applies to
students who are suspended out-of-school for 4 through 10 school days. List all support services or
indicate if no support services are appropriate and available.)

To discuss this matter, you may contact the Building Principal.
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Alternatively, you have the right to have the suspension reviewed by the School Board or a hearing
officer acting on the Board’s behalf. To schedule a Board hearing, please send a written request within
ten (10) calendar days to (insert name and address of the Superintendent).

Building Principal Date

cc: Board of Education

Cross Reference:
PRESS 7:200-E2, Long Term Out-of-School Suspension (4-10 Days) Reporting Form
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Exhibit - Curriculum Objection Form !

Use this form to submit feedback and/or objections about the District’s curriculum, instructional
material, or programs. Please complete this form and return it to the Building Principal, who will
submit it to the Superintendent or designee. Please print.

Subject area Classroom teacher

Please state, as precisely as possible, the specific curriculum area, instructional material, or program
to which you object (include name, title, author, and any other identifying information).

How did you become aware of the curriculum area, instructional material, or program?

[] By information provided [_| By review
by the teacher

[] By word-of-mouth [] Other

Please explain why you object to the curriculum area, instructional material, or program, and state your
desired outcome, if any. Please be specific.

(If applicable) Do you want your child to be excluded from participation? Please note
parents/guardians may request exclusion and provide ideas for alternative education, but the
District makes the final decision regarding such requests.

[ ]Yes [ ] No

(If applicable) In place of participation in the curriculum area, what course of study would you suggest
for your child?

I This exhibit should not be placed directly in your student handbook. It is provided courtesy of the Illinois Association
of School Board’s PRESS Service to assist school administrators in implementing school procedures and district policy.
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Complainant name (please print) Telephone

Complainant represents: [ ]Student [ ] Parent/guardian of student
[ ] Other

Complainant address

Complainant signature Date

Completed by the Superintendent or designee.

Written response provided to Complainant on: (attach response to this form)
Superintendent or Designee Signature Date
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Harassment & Teen Dating Violence Prohibited

Harassment Prohibited

No person, including a school district employee, agent, or student, shall harass, intimidate, or bully
a student on the basis of actual or perceived race; color; national origin; military status; unfavorable
discharge status from military service; sex; sexual orientation; gender identity'; gender-related
identity or expression; ancestry; age; religion; physical or mental disability; order of protection
status; status of being homeless; actual or potential marital or parental status, including pregnancy;
physical appearance; socioeconomic status; academic status; association with a person or group
with one or more of the aforementioned actual or perceived characteristics; or any other
distinguishing characteristic. The District will not tolerate harassing, intimidating conduct, or
bullying whether verbal, physical, sexual, or visual, that affects the tangible benefits of education,
that unreasonably interferes with a student’s educational performance, or that creates an
intimidating, hostile, or offensive educational environment. Examples of prohibited conduct
include name-calling, using derogatory slurs, stalking, sexual violence, causing psychological
harm, threatening or causing physical harm, threatened or actual destruction of property, or
wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics
stated above.

Sexual Harassment Prohibited (Title IX)

The School and District shall provide an educational environment free of verbal, physical, or other
conduct or communications constituting harassment on the basis of sex as defined and otherwise
prohibited by State and federal law.

A District employee, agent, or student violates this prohibition whenever that person engages in
conduct on the basis of sex that causes another person to be excluded from participation in, be
denied the benefits of, or otherwise be subjected to discrimination under any education program
or activity operated by the District. Sex discrimination includes discrimination on the basis of sex,
stereotypes, sex characteristics, pregnancy or related conditions, sexual orientation, and/or gender
identity.

Teen Dating Violence Prohibited

Engaging in teen dating violence that takes place at school, on school property, at school-
sponsored activities, or in vehicles used for school-provided transportation is prohibited. For
purposes of this policy, the term teen dating violence occurs whenever a student who is 13 to 19

!'Some school districts have policies with modified protections regarding gender and gender identity.
Please assure alignment with your school district’s policy manual.
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years of age uses or threatens to use physical, mental, or emotional abuse to control an individual
in the dating relationship; or uses or threatens to use sexual violence in the dating relationship.

Making a Report or Complaint

Students are encouraged to promptly report claims or incidents of bullying, intimidation,
harassment, sexual harassment, or any other prohibited conduct to the Nondiscrimination
Coordinator, Title IX Coordinator, Building Principal, Assistant Building Principal, Dean of
Students, a Complaint Manager, or any employee with whom the student is comfortable speaking.

Non-Discrimination Coordinator: Title IX Coordinator:
Name Name

Address Address

Phone Number Phone Number

Email Address Email Address

Complaint Managers:>

Name Name

Address Address

Phone Number Phone Number
Email Address Email Address

Any person making a knowingly false accusation regarding prohibited conduct will likewise be
subject to discipline.

2 One complaint manager should be male, and one complaint manager should be female.
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Investigation Process

Reports and complaints of discrimination or harassment will be confidential to the greatest
extent practicable, subject to the District’s duty to investigate and maintain an educational
environment that is productive, respectful, and free of unlawful discrimination, including
harassment.

Enforcement

Any District employee who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be subject to remedial action and/or disciplinary action, up to and
including discharge.

Any District student who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be subject to remedial action and/or disciplinary action, including
but not limited to, suspension and expulsion, consistent with the student discipline information
in this handbook.

Any third party who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be addressed in accordance with the authority of the Board in the
context of the relationship of the third party to the District, e.g., vendor, parent/guardian,
invitee, etc. Any person making a knowingly false accusation regarding prohibited conduct
will likewise be subject to remedial and/or disciplinary action.

Retaliation Prohibited
Retaliation against any person for bringing complaints, participating in the complaint process,
or otherwise providing information about discrimination or harassment based on race, color,

or national origin is prohibited.

Individuals should report allegations of retaliation to the Building Principal, an administrator,
the Nondiscrimination Coordinator, and/or a Complaint Manager.

Cross-references:
PRESS 7:20, Harassment of Students Prohibited
PRESS 7:185, Teen Dating Violence Prohibited
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