Card Holder: Tonya Nash
Purchases for: March/April, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
4/4 Joann Fabric Dance Program Supplies $54.41 64746 y
4/14 HP Direct Kids Klub Supply $663.20 20170 y
4/15 Amazon Comm. Ed. Office Supply $5.90 18474 y
4/16 Amazon g;”;rs i SpRly-=Eank Dep R $10.95 18474 y
4/21 Marathon Printing Hearty Hustle Race Tags $284.35 64748 y
4/23 Michael's Kids Klub Supply $15.13 20170 y
4/24 Integrity Business B4K Supply $42.41 11475 y
4/24 Windy City Novelties Dance Program Supplies $274.70 64746 y
Total Amount of Purchases| $1,351.05
Summary by ASN # ASN # Total ASN # Total
64746 $329.11 $0.00
20170 $678.33 $0.00
18474 $16.85 $0.00
64748 $284.35 $0.00
11475 $42.41 $0.00
$0.00 $0.00
$0.00 $0.00
$1,351.05

Dibttre Atswndt™
Employee Signature wﬁjﬂp& { Supervisor Signature /4-

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Keevin O'Neill
Purchases for: March/April, 2014

Date |Vendor Description/Purpose Amount ASN # Receipt?
3/27  |lts Greek to Me Girls Track $784.00 64653 X
4/3 24HourWristbands.com |Credit -$134.36 64587 No
4/3 Big Apple Bagels Staff breakfast $91.16 24587 X
4/3 B&W Charters Spanish Field Trip bus deposit $278.00 64696 X
4/4 Spotify Band monthly subscription $9.99 64584 No
4/10 |Sams Club Academic Awards supplies $19.90 64579 X
4/10 |Gordon Foods Cups for office $24.90 24570 X
4/10 Gordon Foods Academic Awards supplies $27.39 64579 X
4/10 Paper Direct Academic Awards supplies $199.67 64579 X
4/14 |Gordon Foods Baseball concessions $193.76 64664 X
4/15  |24HourWristbands.com |Yearbook wristbands $162.93 64587 X
4/15  |Airway Lanes Peer-to-Peer bowling deposit $50.00 64659 X
4/19 |Amazon.com EFA supplies $43.70 15370 X
4/19 " " $61.11 15370 X
4/19 . " $121.76 15370 X
4/22 " " $12.99 15370 X
4/22 & " $19.99 15370 X
4/21 v " $27.36 15370 X
4/22 " " ' $40.33 15370 X
4/23 " " $24.72 15370 X
4/18 Sweetwaters Donuts Senior Boys breakfast $114.60 64702 X
4/21  |Stumps Prom tiara/crown $62.94 64619 X
4/23  |Rykse's Catering Administrative Assistant breakfast $142.90 64702 X
4/23  |Sams Club Academic Awards supplies $233.70 64579 X
4/25  |Verizon Wireless Principal Broadband $20.00 24570 X
4/25  |Airway Lanes Peer-to-Peer bowling event $158.50 64659 X
Total Amount of Purchases| $2,791.94

Summary by ASN# |ASN # Total ASN # Total
64653 $784.00 64659 $208.50
64587 $28.57 15370 $351.96
24587 $91.16 64702 $257.50
64696 $278.00 64619 $62.94
64584 $9.99 $0.00
24570 $44.90 $0.00
64579 $480.66 $0.00
64664 $193.76 $0.00
$2,791.94

Employee Signature vﬁ@& wMMQWWWiSOF Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush

Purchases for: March/April, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
3/28|Verizon Wireless Principal Broadband $20.00 24570 No
4/2|Theatrical Rights D m@&g $7.00 64637 X
" " " $10.00 64578 X
4/1{Walmart Guidance Office TV $337.06 21274 X
4/1|MTI Perusals $9.00 64637 X
" & " $18.00 64578 X
" " " $9.00 64637 X
" " " $18.00 64578 X
" " " $9.00 64637 X
" i " $20.00 64578 X
4/3|Amazon.com Special Ed iPad cleaning kit $44.97 15281 X
4/16|Groupon " 1 2achon Aporeciadin | $176.88 64700 X
4/15|0ffice Max " ' $303.44 64700 X
4/16|Bed Bath, Beyond Teacher Appreciation Gifts $56.96 64700 X
4/16|Tervis " $127.20 64700 X
4/23|Subway Lunch for Bond Issue Video Crew $24.65 23165 X
4/28|Verizon Wireless Principal Broadband $20.00 24570 No
4/25|NewEgg.com Guidance Office VGA cord $30.89 64581 X
Total Amount of Purchases| $1,242.05
Summary by ASN # ASN # Total ASN # Total
21274 $337.06 24570 $40.00
64637 $34.00 $0.00
64578 $66.00 $0.00
15281 $44.97 $0.00
64700 $664.48 $0.00
64581 $30.89 $0.00
23165 $24.65 $0.00

$1242.05
Employee Signaturei’ﬂ@ j/l/\,l/\l/fs{f@/gvva ,,,,,,, ~"Supervisor Signature /(l/%\__,’,

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Mike Roy
Purchases for: March/April, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
4/14|GolfTeamProducts Boys golf supplies $833.50 64649 X
4/15|Better Basketball Dynamic Defense Bundle $86.00 64590 X
4/25|Crown Trophy Brockway plaque $592.00 42144 X

Yag
Total Amount of Purchases| $1,511.50
Summary by ASN # |ASN # Total ASN # Total

64649 $833.50 $0.00
64590 $86.00 $0.00
B2444 $592.00 $0.00
Y $0.00 $0.00
$0.00 $0.00
$0.00 $0.00

$0.00 $0.00 A

Employee Signature d,&up’éﬁi?&éignature : . ;

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of

the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary
Date Vendor Description/Purpose Amount ASN # Receipt?
3/28/2014 [Hobby Lobby Jake Biernacki-clay (art supplies) $55.04 11171 Yes
4/1/2014 |Oriental Trading Jill Barton-Student Council Easter $78.49 64509 Yes
Egg supplies
4/10/2014 |Christianbook.com Diana Haring-Fraction tower seet _ $34.98 11177 Yes
4/15/2014 |Family Fare Jill Barton - Student Council supplies $19.16 64509 Yes
4/16/2014 |Family Fare Ruth Hook - School Improvement
snacks $19.96 24187 Yes
4/17/2014 |Verizon Wireless Ruth Hook - iPad $20.00 24170 Yes
4/23/2014 |Christianbook.com Diana Haring-Fraction Tower Set $69.96 11177 Yes
4/23/2014 |Gordon Food Service Sue Haines - Office supplies-latex $6.49 24170 Yes
gloves
Social Fund - paper products $31.45 64510 Yes
Reading Support - ice cream treats
for March reading month $54.95 11374 Yes
K Screening supplies - napkins $2.49 11170 Yes
4/26/2014 |USPS Sue Haines - postage $49.00 11165 Yes
Total Amount of Purchases 441.97
Summary by ASN # ASN # Total ASN # Total
: 11165 $49.00 11177 $104.94
11170 $2.49 64510 $31.45
11374 $54.95
24170 $26.49
24187 $19.96
64509 $97.65
11171 $55.04 )

Employee Signatu r{wi‘!@u‘-’u’/ Supervisor Signaturg

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS

- CREDIT CARD RECONCILIATION FORM
Card Holder: L. Kuhlman
Purchases for: April 2014 .

Date Vendor Description/Purpose Amount ASN # Receipt?
1| 29-Mar|Wal-Mart SPED Items - Kate Smith S 100.32 64468|yes
2| 29-Mar|Sam's Club Vending Machinge Items S 293.10 |[*split/see below |yes
3| 31-Mar|Rosewood Flowers Flowers for Don Lohman's funeral S 64.00 64564 |yes
4 2-Apr|Verizon VanDussen Data Plan S 20.00 14170|yes
5 1-Apr[Subway Subway Gift Cards for Candle Fundraiser S 45.00 64764|yes
6 3-Apr|Verizon Data Plan for Kuhlman iPad S 20.00 14170|yes
7 3-Apr|HP Direct VMS LMC 4 Chromebooks S 40.28 22274|yes
8 5-Apr|Tim Horton's Staff Breakfast Prof. Develop 4/3/14 S 128.82 24487\yes
9 12-Apr|HP Direct VMS LMC 4 Chromebooks S 1,394.96 22274)yes

10 17-Apr|Gordon Foods Vending Machinge Items S 14.99 [*split/see below  yes
11 17-Apr|Gordon Foods Popcorn Items S 47.43 64557|yes
12 17-Apr|Sam's Club Teachers Pop Machine S 52.56 64568|yes
13| 17-Apr{Sam's Club Vending Machinge Items S 582.78 [*split/see below  |yes
14  17-Apr|Michigan Assoication of Lansing MACUL Conference for Staunton S 65.00 22134]yes
15 21-Apr|Barnes & Noble Social Studies Books S 73.35 64555]yes
16 24-Apr|Compass Coach Reservation for Buses to Cedar Point Trip S 200.00 64572 |yes
64553 = $146.55 + $7.49 + $291.39 = $445.43
64562 = $146.55 + $7.50 + $291.39 = $445.43
Total Amount of Purchases| $  3,142.59
Summary by ASN # ASN # Total ASN # Total
64468 100.32 64568 52.56
64564 64.00 22134 65.00
14170 40.00 64555 73.35
64764 45.00 64572 200.00
24487 128.82 64553 445.43
22274 1435.24 64562 445.44
64557 47.43 . Y

Employee Signature Mv, C{
@)

Instruction: Record pruchases as they are made throughout the month. When
reconciliation form. After checking,

Supervisor Signature

you receive your cregit card statement, check it against this
sign this form indicating you have balanced your account and have it signed by your supervisor. Send this fc

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Steve Fryling

Purchases for: WAY Program B

Date  |Vendor Description/Purpose Amount ASN # Receipt?
04/11/14 |Dollar General Lab Supplies/Equipment $ 28.62 18384
04/14/14 |Brightstorm Instructional Website $ 29.99 18384

Total Amount of Purchases| $ 58.61

Summary by ASN # ASN # Total ASN # Total
18384 s (9378
§ A
A _ /
" Employes Signature j /1 '
e i

| Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.
After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for
all purchases on this statement to the Accaunting Office-by the 18th of the month.

INFO ONLY , .
Total by summary S .mvvv5‘8.61
" Total above T ls 58.61 |
Difference s 00




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: April, 2014

Date Vendor Description/Purpose ' Amount ASN # .- |Receipt?
3/31/14 MPAAA K. Hill pupil accounting conf - $.  265.00 28560 ‘Y
4/1/14 Amazon Bardeen Grant ; S 26.49 15382 Y-
4/8/14 Verizon Wireless service 'S 20.00 23270 ‘N
4/8/14 Points North K. Hill pupil accounting conf $ 77.70 28560 Y
4/8/14 Points North S. Lightfoot pupil accounting conf S 77.70 28560 Y

Total Amount of Purchases| $ 466.89

Summary by ASN # ASN # Total ASN # Total
28560| S 420.40
23270( S 20.00
15382| S 26.49

S 466.89

/7(( \
SupervisorSignature/ \I —

ard statement, check it against this
gned by your supervisor. Send this for
oy the 18th of the month.

Employee Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your cred
reconciliation form. After checking, sign this form indicating you have balanced your account and have
statement copy, and receipts for all purchases on this statement to the Accounting Offi



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Stephen Miller
Purchases for: April

Date |Vendor Description/Purpose Amount . ASN# Receipt?
4.6.14 |Verizon O'Toole IPAD S 20.00 22150 yes
4.7.14 |Verizon O'Toole IPAD S 20.00 22150 )
4.14.14 [Muskegon Area ISD Puckett Conference S 50.00 28462 yes |
4.15.14 [MACUL Puckett Conference S 65.00 28462 yes =

wowill e creditod

y
Moo in,4C R T |
AR S /i/{:,‘;‘ - ke

Total Amount of Purchases| $ 155.00

Summary by ASN # ASN # Total ASN # Total
22150 S 40.00
28462 S 115.00

fn
v S TI-0
Employee Signature)/(’ 7< M/H}f—”\ Supervisor Signature i, S /I“J\&’K

Instruction: Record pruchases as (hsy/are made througho%he month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indioating‘@/b ve balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purcha§es on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder:
Purchases for:

~ Date |Vendor Description/Purpose Amount ASN # Receipt?

-4 1Sams (L L, AL pnouiC Stpelti—udr poreh  9L20 | (045377 | e
4214 Lie Cacyie AL montrtidvd-pr 225 | 23§.0] (44539 [yef
Y-1T44Tie. Dy USA MUSIC o Shicts 533.06| (4537 | ep
-9 Tpundt MAdinG dopligle 157 | (44506 |y,
22 e (s Kastrehinh ez 95.18 | (4537 |

'-924—/9777;7 Hat-Chcket ﬂfﬂkﬁi@!fj%ifuﬂéﬂllkz jS.00 ] |31477 ]

Total Amount of Purchases| $ C}[Zaq ,-Of

Summary by ASN # : ASN # Total ASN # Total
| (45377 Gt 4y
(450l 92.57
1211997 /5.C0

Employee Signature

Supervisor Signature /M/U{B

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Statement Date: April, 2014

Card Holder: Maureen Quvry Month of: April, 2014
PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
03-27 | Family Fare Food Short-Celery 7.96 | 46170 Yes
04-18 | Family Fare Food Short-Buns 14.99 | 46170 Yes
04-23 | Family Fare Food- Academics Award 7.50 | 46170 Yes
04-24 | Vicksburg Hardware Squeegee 9.53 | 46173 Yes
04-24 | Meijer’s Frame’s Serve Safe 43.45 | 43173 Yes
04-24 | School Nurtition Assoc. | Conference- C. Brink 305.00 | 46135 Yes

Total Amount of Purchases | $388.43

Summary by ASN #
Travel/Confer ASN | 46135 $ 305.00
Supplies ASN | 46173 $ 52.98
Food ASN | 46170 $ 3045
ASN $
ASN $
ASN $
ASN $
ASN $
| TOTAL $

Employee SignatwlMupewisor Signature 3

X 4
Instruction: Record purchases as they are made throughout the month. When you receive your c@d i
statement, check it against this reconciliation form. After checking, sign this form indicating you have.
balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18" of the month.

O:\Credit Card Reconciliation Form.doc




— VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Robert Collins
Purchases for: April

Date |Vendor Description/Purpose Amount ASN # Receipt?
4.9.14 |Jaspares Food for Asbestos training meeting S 72.43 26770 yes
4.9.14 |Sportsman's Guide Outdoor Gear for Maintenance S 276.92 26769 yes

4.15.14 |Tractor Supply ~|Steel Lawn Mower RO" er S 249.99 26670 yes
4.23.14 |Central Vacuum Factory Motor for Nobles vacuum S 189.99 26968 yes
4.23.14 |Vac World - |Vacuum Bags for Ricaar S 349.99 26968 yes
4.25.14 |Sam's Club Life Time Rolling table Storage Cart S 156.31 26771 yes

Total Amount of Purchases| §  1,295.63

Summary by ASN # ASN # Total ASN # Total
26770 S 7243
26769 S 276.92
26670 5 249.99
26968 S 539.98
26771 S 156.31
L

Vg \;N‘! . . :/
Employee Signature //% w&’t’,ﬁ@/ Supervisor Signature 4

4 *
Instruction: Record pruchases as thgygrl made throughott the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



" Card Holder: Pat Moreno

Purchases for: Sunset Lake Elem.

Statement Date: 04-28-14

Description/Purpose

Date Vendor Amount | " ASN# |Receipt
L - lies: st A
26-Mar|Oriental Trading Co OonSway- group stpplles: stamper. |$58.50 21272 Y
crayons, etc.
1-Apr Garage.GnIl And Fuel Masco/HO.{ Sloniker- Title | conference $54.00 Title | ¥
Northville, Ml expense- dinner
2-Apr Le George Northville, Masco/ HQ/ Sloniker- Title | conference $30.00 Title | v
Ml expense- lunch i
Meijer Inc, ille, |Masco/ HQ/ Sloniker- Title | conference .
2.apr|MEler Inc, Northville /HQ/ $30.64 Title 1 Y
Mi . expense- Gas
H ton Inn Northville,|Masco/ HQ/ Sloniker-Title | conference
3-ppr| o Pron in v 7 HeY $137.02 Title | Y
MI expense- hotel
Foster- Art supplies- markers, crayons,
9-Apr|School Specialty drawiﬁng paper, etc. (Lonsway donated $40 |$51.43 #S ::; ssff {13 Y
from fund raiser toward supplies) )
9-Apr|School Specialty Foster- Art supplies- construction paper, |$64.73 64439 Y
9-Apr|School Specialty Austin- Offic supplies: cumulative records, |$90.84 12170 Y
Vander Mei- teacher worksheets
Super Teacher
16-Apr membership- paid w/ WMU Intern Stipend|$19.95 64519 . Y
Spreasheet
(not received for VVander Mei as of
17-Apr|Verizon Wireless Moreno- wireless IPAD service $20.00 24270 Y
Austin- 2 rolls of stamps for school/ office
16-Apr|USPS _ $98.00 12165 Y
use
16-Apr|Precision Printers': Austin- ink cartridges office/ computer lab [$102.98 24279 Y
Lee- Science room supplies- blood worms
18-Apr|MV Pets Kalamazoo $12.17 12177 Y
& crab food.
19-Apr{Meijer Inc Trayers- IPAD cases $239.64 64469 Y
64469
19-Apr|Meijer Inc Trayers- IPADS $1,197.00 | $1089.39 Y
64519 $107.61
King- classroom snacks- cheez it, nilla
- 's Club .
23-Apr|Sam's Clu walfers, goldfish, st $54.14 64513 Y
Chang- $21.78 CR- HDMI high speed / VGA
24-Apr|Amazon Mkt place g gh speed / $21.78 12170 Y
) Male cables returned
25-Apr{Amazon Mkt place Chang- HDMI to VGA Video cable $12.98 12170 Y

$2,252.24




Summary by ASN# |ASN # Total ASN # Total

21272 $58.50 12165  |$98.00
Title | Acct. $251.66 24279  |$102.98
64331 $40.00 : 12177  |$12.17
64439 $76.16 64469  [$1,329.03
$103.82 64513  |$54.14
1$127.56 12170 $21.78
$20.00

Employee Signature ﬂ@[ﬂﬂ Supervisor Signhature WG

INFO ONLY

Total by summary - $2,252.24
Total above S 2,252.24
Difference S . -

5% -
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