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GUIDE TO CHOOSING THE CORRECT FORMS AND PROCEDURES FOR

New Course Request

Follow the steps on the
“Complete Request for
New Course Form” along
with completing form:
DST-020

CURRICULUM

What are you looking to do?

Course Modification

i.e., name change, credit,
grade level, prerequisite,
course description,
adjusting state standards.

Follow the steps on the
“Complete Request for
Course Modification Form’
along with completing
form: DST-022

4

Pilot a New
Instructional Resource

Follow the steps on the
“Request for Instructional
Pilot Form” along with
completing form: DST-
021

Once Pilot is concluded
Follow the steps on the
“Request for Final
Instructional Pilot
Resource
Recommendation Form’
along with completing
form: DST-033

4

Education Director.

Before completing any form, discussions must be held with your building administrator, department,
and all pertinent district department chairs at all levels.

All forms being completed for the Special Education Program must be forwarded to the Special

September 18, 2023



: | K Steps to Complete Request for New Course
‘ Form: DST-020

1. Prior to beginning the process to request a new course, please have the building
department chair discuss the proposed change with the building principal.

2. Access the Staff Portal for Request for New Course Form — DST-020

3. Send completed form electronically to the District Department Chair for your subject
area. The District Department Chair will distribute the proposal to all administrators,
appropriate teachers, and fellow subject area district chairs for their review and
signature. Any comments should be directed to the District Department Chair within 3
school days.

4. The District Department Chair emails the comments and reviews with appropriate
departments, grade level, and building department chairs within 3 school days. The
District Department Chair will bring the request to the Curriculum Renewal Council
(CRC).

5. District Department Chair sends request to Assistant Superintendent of Teaching and
Learning.

6. Assistant Superintendent will take the request to the District Department Chair Council
(DDCC). Person requesting new course (or designee) will present at DDCC meeting.
District Department Chair Council will discuss and vote.

7. Assistant Superintendent will bring new course request to the Teaching and Learning
Board of Education sub-committee.

8. Assistant Superintendent of Teaching and Learning will bring course request to Board of
Education for approval.

9. Changes that need to be reflected in the Curriculum Handbook or At-a-Glance brochures
for scheduling purposes must meet the following timeline:

a. High School -

i. bylJune 1 requests must be submitted to the building subject area
department chair who in turn will submit the request directly to the
building principal and CRC chair.

ii. September CRC meeting: Presentations from all departments must come
from the building department chair of the respective department.

iii. October DDCC meeting: Presentation of request is given to the full DDCC
group.
b. Middle School — All requests must be submitted to building principal by October.
c. Elementary — Does not pertain.
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(b

District Department Chair Council
REQUEST FOR NEW COURSE/PROGRAM

To: District Department Chair Council

Date:

10/7/25

H.S. CR Approval DDCC Approval

CYes [ No O Yes O No

From: (P & Buildi Board Sub. C ittee A Board of Ed. A I
rom: (Person & Bui |ng1)_OHS ELA Department I:TarYesu Efn,:lr;n ee pprovTDoa;ec; Dr;\rl)cr)ova

DisTrRIcT DEPARTMENT CHAIR CounciL REsuLTS

dYes [INo [CJRevision Necessary Recommendation:
High School Signature: Date:
Middle School Signature: Date:
Elementary School Signature: Date:
Other Department Consulted: Date:

New ideas and different ways of doing things will be encouraged when ideas are clear and planning is consistent. The
questions that follow are designed as a guide for planning a request for proposal. If further assistance is needed,
please contact the Assistant Superintendent of Teaching and Learning.

Rationale for New Course

The strengths and weaknesses of the current curriculum are assessed. The best practices and technologies in the field are
researched. State and national standards are reviewed. The record of past student performance is analyzed (i.e. data such as
MSTEP/PSAT/SAT results, common assessment results, state standards, surveys and visitations to other programs/schools).

course Name iterature and the Modern Mind

Grade: Credit:

12 0.5

Prerequisite:

Successful completion of ELA 11 or AP 11

Graduation
Requirement

Students who are not in AP English must take at least one of the Senior Literature
offerings (0.5 credits) + Senior Composition (0.5 credits)

Course
Description

Literature and the Modern Mind will address the skills and strategies needed for
reading non-fiction texts. Students will have the opportunity to read, view, and/or
listen to several non-fiction texts (books, documentaries, podcasts, informational
graphics, images, etc.) These texts will center around themes related to science,

damahhimAalami: Aacaalabir mAaviaAkhAlaan: LiiimaAanm hahhavdiaw AanmdA Adadlalam maAaliicmna OtivdAadta aal

Content Expectations;

State of Michigan Language Arts Standards for Informational Reading
RI.11-12.1-10

State of Michigan Language Arts Standards for Reading Literature
RL.11-12.1-10

RationaleThe restructuring of our senior ELA courses will allow more flexibility for our students. For example, students could take Senior

Composition and Senior Literature concurrently. Additionally, the courses can be taken in any order, which should increase

flexibility during the scheduling process. For students who are ambitious, they could choose to take 3 or 4 terms of senior ELA by

enrolling in multiple Senior Literature courses. Conversely, for students who may not pass a course the first time, they could

immediately retake the course in a subsequent term. Lastly, we will also offer these courses as blended, blocks, and skinnies.

In today’s information-driven world, the ability to critically analyze nonfiction is essential. Literature and the Modern Mind equips
students with the skills to evaluate complex texts—books, documentaries, podcasts, and visual media—while exploring real-world
topics in science, technology, psychology, and human behavior. By examining author purpose, rhetorical techniques, and bias,

students will become discerning consumers of information. This course fosters critical thinking, media literacy, and ethical

reasoning, preparing students for college, careers, and engaged citizenship in an era of rapid technological and societal change.
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Who else was consulted in the creation of the new course?

Kelly Day, Jim Haugh, Kate DiMeo, Drew Towlerton, HS English Department, Alicia Conner, Steve
Tighe, Natalie Parraghi

How will you evaluate the effectiveness of this new course?

What evaluative instruments and methods will be used?

We will review the level of student interest based on scheduling requests. Additionally, we will
review the curriculum map each year to update course materials, units of study, etc.

Timeline

New course begins on dateF
a

" 2026 New course ready for review after datjan ua ry 2027

Reason for choosing this date:

This is the earliest we can run the course. The review date is after the course will have run 1-2
times.

Budget: (Please Note: A new course can be approved without funding)

 Professional Development/Training « Personnel * Materials
2,360.00 (ie, text, software, manipulatives,
« List all funding sources « Facilities technology)

100.00

Specify detailed budget below:

$440-$660 -- We will need a total of 4-6 release days during the 2025-26 school year (2 days each
for 2-3 teachers to co-plan with instructional coach)

$1100-$1700 -- We will also need summer curriculum work during summer 2026 for any teacher
who will teach the class in 2026-27 (2 days each for 2-3 teachers).

$100 to purchase DVDs (documentaries) to use during Unit 2.

DST-020
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