06/08/10

DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: Al staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: [ Approved Name:
] Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: [ Approved Name:
(] Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
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[ Not Recommended Date: l/ 1 (,/ Z 3

Assistant Superintendent: Recommended Name: %’ /Zw; /44 /L/

FANT4 5
[ Not Recommended Date: _/ // i ?-/ 23

School Board: [ Approved Name:
(] Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:
Type of Trip: B& Instructional ] Supplementary 0A Extended
1. Organization/Grade/Course Planning Trip: ¥ .fﬂ,g\f l,ﬂ E P)D 4 #H’“‘/‘A 7\ fal Iﬂ‘; 5{;5
2. Contact Person (Responsible for Checklist Completion): A“ e O r/U é .g"[
3. Field Trip Date(s): ﬂ é‘\y [O—/] 5 Destination: _(4)p [ E;Mnf_ £En DN Mgy da I L Culnin
‘ ; fa bt L ok
4. Field Trip Overview (Include events, establishments and locations): 4 L
jmpa<elsive  Jedrpine inUpliiNg Ji oq Yy
5 hyb.}'q/ Pg/ug,y/;'p;{/. S50 10 Cemetianal /¢ zrnino
5. F—!ield Trip Departure from School (Date and Time): 4™~ /p 9 4 m
Field Trip Return to School (Date and Time): _ 4 - /3 g & 2]
6. Objectives of Field Trip: D1z vide puddlost eduealion v a yarie i\(/ o
gﬁ) rse plineste Alud-2a?4 po it 4 EBD setling JTT ]j)f/}.{qﬂm 76 Studests
7. Relationshié to Curriculum or Student Leaming: tung Ao no+ sdhe T/LJISC h%ue Neurcés
10 _4lCles5 4his 7’}/f)¢ o f ﬁ/yfuﬂ‘ 1énc @
8. Planned Follow-up Field Trip Activities: < stend e ol /fdr”‘ﬂj on ecach £, )| cet
Loveved clupine Mg ExXPerient e, Sental and 4rans Heon
Lkills debricf¢n~, Cacebr exploration,
9.  Field Trip Budget Request
Estimated Expenses
Total Admission/Fees $ /q 240
Total Meals S 00 luclped
Total Lodging S arluded
Total Transportation _ $
B4 School District Vehicle(s) “sawaad Van )idense pending
1 Commercial Transportation Carrier ~ Name:
B< Private Vehicle (requires certificate of insurance) ~ Name: A\ wne. O )J i (
Total Additional Stipends: $NA
Other: $
Total $/67%.00
Revenues
District Budget | Code:o| £ mp 5211 V0\200] $ /274,06
Booster Group 205 $
Donations $
Student Fees $
Total Additional Stipends: $
Total $ /978,00
11.  Reviewed/Completed Request Checklist: X Yes CJ No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



