River Forest District 90
PRESS Policy Updates - October, 2016

Second Reading - January 17, 2017

Policy Number Policy Description Recommended Action
2:120 Board Member Development Recommend with edits
2:125 Board Member Compensation; Expenses REWRITTEN Recommend (see option suggestions)
2:125-E1 Exhibit [Resolution] to Regulate Expense Reimbursements,
with Attachments A and B Recommend as presented
2:200 Types of School Board Meetings Recommend as presented
2:220 School Board Meeting Procedure Recommend (see option suggestions)
2:220-E1 Board Treatment of Closed Meeting Verbatim Recordings
and Minutes Recommend as presented
2:220-E2 Motion to Adjourn to Closed Meeting Recommend as presented
2:220-E4 Open Meeting Minutes — NEW to District Recommend with edits
2:220-E5 Semi-Annual Review of Closed Meeting Minutes — NEW to
District Recommend as presented
2:220-E6 Log of Closed Meeting Minutes — NEW to District Recommend as presented
2:220-E7 Access to Closed Meeting Minutes and Verbatim Recordings
- NEW Recommend with edits
2:220-E8 School Board Records Maintenance Requirements and FAQs
-~ NEW Recommend as presented
4:60 Purchases and Contracts Recommend as presented
4:110 Transportation Recommend as presented
4:175 Convicted Child Sex Offender; Screening; Notifications Recommend as presented
5:10 Equal Employment Opportunity and Minority Recruitment Recommend with edits
5:60 Expenses - REWRITTEN Recommend (see option suggestions)
5:60-E1 Exhibit {Resolution] to Regulate Expense Reimbursements,
with Attachments A & B Recommend as presented
5:100 Staff Development Program Recommend as presented
5:125 Personal Technology and Social Media; Usage and Conduct | Recornmend as presented
5:190 Teacher Qualifications Recommend as presented
5:250 Leaves of Absences Recommend as presented
5:260 Student Teachers Recommend (see option suggestions)
5:280 Duties and Qualifications Recommend as presented
5:330 Sick Days, Vacation, Holidays and Leaves Recommend as presented
6:15 School Accountability Recommend as presented
6:60 Curriculum Content

Recommend as presented




6:160 English Learners Recommend as presented
6:170 Title I Programs Recommend as presented
6:340 Student Testing and Assessment Program Recommend as presented
7:50 School Admissions and Student Transfer To and From Non-
District Schools Recommend (see option suggestions)
7:60 Residence Recommend as presented
7:250 Student Support Services Recommend (see option suggestions)
7:305 Student Athlete Concussions and Head Injuries Recommend as presented
7:310 Restrictions on Publications; Elementary Schools Recommend as presented
8:70 Accommodating Individuals with Disabilities

Recommend as presented




DRAFT UPDATE

River Forest School District 90 2:120

Board of Education

Board Member Development

The Board of Education desires ¢hat its individua! members learn, understand, and practice effective
governance principles. The Board is responsible for member orientation and development. Board
members have an equal opportunity to atfend state and national meetings designed to familiarize
members with public school issues, governance, and legislation.

The Board of Education may maintain an affiliation with the Illinois Association of School Boards,
Ed Red (Education-Research-Development), the Iilinois Associaion of School Administrators, and
other similar local, state, and national organizations.

Individual Board Members are encouraged to participate in local, state, and national organizations
related to public education.

The Board President and/or Superintendent shall provide all Board members with information
regarding pertinent educational materials, publications, and sotices of training or development.

Mandatory Board Member Training
Each Board member is responsible for his or her own compliance with the mandatory training laws
that are described below:

1. Each Board member glected or appointed o §ifl a vacancy of at least one vear’s duration must
complete at least 4-four hours of professional development leadership training in education
and labor law, financial oversight and accopntability, and fiduciary responsibilities within the
first year of his or her first term. i e-nppier B : :

2. Each Board member must complete fraining on the Open Meetings Act no later than 90 days
after taking the ocath of office for the first time. After completing the training, each Board
member must file a copy of the certificate of complefion with the Board. Training on the
Open Meetings Act is only required once.

3. Each Board member must complete a training program on evaiuations nnder the Performance
Evaluation Reform Act (PERA) before participating in a vote on a tenured teacher’s dismissal
using the optional alternative evaluation dismissal process. This dismissal process is available
after the Diistrict’s PERA implementation date.

The Superintendent or designee shalt maintain on the District website a log identifying the complete
training and development activities of each Board member, including both maadatory and non-
mandatory training.

Professional Devefonment; Adverse Consequences of Schoel Exclusion; SmdentEBeh:wiorL

The Board President or Superintendent. or their desionees. will make reasonable efforts to provide

ongoing professional develonment to Board members about the adverse consequences of school

exclusion and justice-svstem invelvement, effective classroom management strategies, culmrally
responsive discipline, and developmentally appropsiate disciplinary methods that promoie positive
and healthy schicol climates. 1.¢.. Senafe Bifl 100 fraining fopics,

New Board Member Orientatica

The following steps shall be taken to orient newly elected or appointed Board of Education members:
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_. ~ -| Comment [APowell1]:
Updated to remave the past date.

Issue 93, October 2016

.. - comment [APowell2]: )
QOpticnal. The Schoel Code encourages Beard members to be trained
on these issues. A course on SB 100 will saon be avaiiable through
IASB’s Online Learning Center (OLC).
Inquire at: onlineleaming @iash.com.

Issue 93, October 2016
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The Board President or Superintendent or their designees shall arrange a meeting of the
Board President, the Superintendent and other appropriate staff, and the new member for the
purpose of answering questions and acquainting the member with the District,

The Superintendent shall give each new Board of Education member copies of the Board of
FEducation Policy Manual, the Board of Education meetings minutes for the past year, and
other helpful information including material deseribing the District and explaining the Board
of Education’s roles and responsibilities.

The Board President or designee shall schedule one or more special Board meetings, or
schedule time during regnlar meetings, for Board members to become acquainted and to
review Board processes and procedures.

The Board President may request a veferan Board member to mentor a new memniber.

New members are encouraged to attend workshops for new members conducted by the
Iincis Association of Board of Educations.

Candidates

* The Superintendent or designee shall invite all current candidates for the office of Board of Education
member to attend (1) Board of Education meetings, except that this invitation shall not extend to any
closed meetings, and (2) pre-election workshops for candidates.

LEGAL REF.: 5 ILCS 120/1.05 and 120/2.

105 TLCS 5/10-16a and 5/24-16.5.

| CROSS REF.: 2:80 {Board Member Qath and Conduct), 2:125 (Board Member Compensation;

Expenses)

| ADOPTED: Nevembar 182043

2:120
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2:125 - BOE

School Board

Board Member Compensation; fExpenses]] -

Board Member Compensation Prohibited 2

_____________ e

. -] Comment [APowelll]:

This policy implements the Local Government Travel Expense
Control Act, 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17.

The footnote material is provided here for your information; ence
this policy has been adopted, the footnotes and copyright
information will be removed.

compensation for services, except that a Board mepber serving as the Board Secretary may be paid
an amount up to the statutory limit if the Board so provides, ~ [ Jssue 93, October 2016

Comment [APowell2]:
Roll Call Vote 3 The intraduetion provides information to the community that board

. by bli ts, and they do not receive perks

All Board member expense requests for travel, meals, and/or lodging must be approved by roll call Tai?,;::ﬂi}f:,fu SRR R A E R LI
vote at an open meeting of the Board.

Issue 93, October 2016
Regulation of School District Expenses 4 -

Tie A YELCO M MENDE

The: Board regulates the reimbursement of all travel, meal, and lodging expenses in the District by (jf'\ 1o 2 =] &’0
resolution.5 No later than approval of the annual budget and when Eueccssa:j,_ﬁ the Superintendent will _ _ - 4 Comment [APoweli3]:

The foomotes are act intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 State law controls this policy’s content (105 ILCS 5/10-9, 5/10-10 aad 5/22-1 (no compensation allowed, conflicts of
interest prohibited); 105 ILCS 5/10-22.32 (expense advancements); and the Local Govemment Travel Expenrse Control Act
(ECA) 50 ILCS 150/10, added by PLA, §9-604, off. 1-1-17 (regutation of travel expenses)). The deadline for implementation
of this policy under the BECA is 7-1-17, but as a practical matier, see the tiird paragraph of #/n 3, below.

2 The legal Iimit for board secretary compensation is $500 (105 ILCS 5/10-14),

3 50 ILCS 150/15, added by P.A. 99-604, eff. 1-1-17. 105 H.CS 5/10-7 also states, “[o]n all questions involving the
expenditure of money, the yeas and nays shall be taken and entered on the records of the proceedings of the board,” i.e., a
roll call vote.

Although the School Code has always reguired a roll call vote on public expenditores, on and after 60 days after the
effective date of the ECA, a roll call vote will also be required for any:

1. Officer or employee of the board that exceeds the moximum aliowable reimbursement ameunt (MARA) set
by the board in its resolution. o regulate expenses, and
2, Board member {50 TLCS 150415, added by P.A. 99-604, eff. 1-1-17),

A majority of school law firms agree that the “on or after 60 days” date discussed in the paragraph above is 3-2-17.
Some school law firms will use the date 3-1-17. There is also a policy-component deadline *“{o]n and afier 180 days after the
effective date of [the ECAL”™ That date is 6-30-17, Many school law firms opine that, ag a practical matter, boards should
complete both the MARA and policy requirements of the ECA by late Feb. 2017 and no later than 3-1-17. Consult the board
attorney about these dates. See ffn 13, below for more discussion about amending or adepting another resolution when
expenses exceed the MARA requited by the RCA.

£ 50 ILCS 150410, added by P.A. 99-604, off. 1-1{-17 requires boards to regulate the reimbursement of sxpenses by
resolution or ordinance. Unlike like the powers granted by the 111. Geaeral Assembly to municipalities to pass ordinances,
school boards govera by rales referred to as policies (105 ILCS 5/10-20.5). Further, schoel boards may only exercise powers
given to them that are consistent with the Schocl Code that may be requisite or proper for the maintenance, operation, and
development of any school or scheols under the jurisdiction of the board (105 TLCS 5/10-20), Therefore, to effectuate the
intent of the BCA's requirerent to regufufe expenses with an crdinance or resolution and stay within the confines of the
School Code and best practice (minimize liability while aligning with the TASB “Foundational Principles of Effective
Governance”), the language in this subbead:

1. Retains with the board its duty to regulnfe expenses through policy with a reference to a resolution that wilt
define and set the types of allowable expenses in the district through the adoption of beard policies 2:125,
Board Member Compensation; Expenses and 5:60, Expenses (105 TLCS 5/10-20)(see fn 5, below);

2. Delegates to the superiniendent the duty to recommend an appropriate MARA o the board for adoption in its
resolution to regulate expenses (see f/n 7, below).

2:125 Page [ of 6
©2016 Policy Reference Education Subscription Service
Illinots Association of School Boards, All Rights Reserved.

Please review this material with your school board attorney before use.

50 ILCS 15010, added by P.A. 99-604, off. 1-1-17 aflows boards to
determine this timeline locally.

Other options for the timing of when boards should set the MARA
include:

QPTION 1: Delete Metater thar approvalof the annual-budset and
seplace it with “At the start of each fiscal year™
OPTION 2: Deleie

replace it with At the start of each schocl year™
OFTION 3: Delete Molater than-appreval-ef the annual budget and
replace it with “At the start of each calendar vear” or
OFTION 4; Delete P
and replace it with “When presentine the proposed hudget”.

Consider consulting the board's auditors to assist with this decision.

et and

L Issue 93, October 2016
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recommend a maximum allowable reimbursement amount for expenses to be included in the
resolution.7 The recommended amowunt should be based upon the District’s badget and other financial

considerations.8

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any
person except the Board member,9 (2) anyone's perseonal expenses,10 or (3) entertainment expenses.11
Entertainment includes, but i not limited to, shows, amusements, theaters, cizcuses, sporting events,

5 3d. For a sample resolution, see 2:125-E3, Resolution 1o Regulute Bxpense Reimbursements, Consult the board
attorney aboat how often the board should adopt or Tevisit its resolution (see f/ns 6 and 8, below). For discussion about
setting an anmual time of year to adopt the resolution, see £n 0, below,

6 56 ILCS 150/10, added by P.A, 99-604, eff. 1-1-17 allows boauds 1o determine this timeline Iocally.

While the ECA does not require boards to adopt an annual resolution to regulate expenses, an annual review provides a
way for the board to monitor this pelicy's implementation and its duties under the ECA and poticy 2:240, Beard Policy
Developinent,

This sample policy uses “No Iater than approval of the annual budget” to align with 105 ILCS 5/17-1 (annual budget
adoption within the first quarter of each fiscal year). The words end when necessary aliow for flexibility In siations
discussed in f/n 13, below (emergency andlor an extraordinary circumstance).

Consider constlting the board’s auditors to assist with this decision. Other options for the timing of whea boards
should set the MARA include:

1. Deleting ® udget and replacing it with “At the stert of gach fiscal year”
2. Deleting M get and replacing it with “At the start of each school year”
3. Deleting d et and replacing it with “At the start of each calendar year™

or
4. Deleting “No-later-than-approval-of the-annual-budget” and replacing it with “When presenting the proposed
budeet”.

7 For practical puzposes, this duty is delegated to the superintendent because:

1. The School Code:
a.  Allows the board to delegate daties to the superintendent (105 TLCS 5/10-16.7), and
b, Assigns to the superintendent the duty to make recommendaticns to the board concening the
budget (105 ILCS 5/10-21 4); and
2. The MARA should be based upon a district’s financial vesources and other considerations importaat to the
local district,

8 The ECA docs pot define MARA. or how to determine it {see the first sentence of f/n &, above). The board and
superintendent should have a conversation that addresses at minimnm the following topics:

Should the superintendent use and refer to line items from the current budget?

Would the board set per diems or set a very large number for the board and/or ali of the district employees —
both have ¢heir advantages and disadvantages.

Should the board categorize MARA by activity?

Will it categorized by individual sesponsibilities to the district or job titles/iclasses?

Showld there be an amount category for each type of travel: airfare, train, automobile, taxi, ete.?

Will there be 2 special category for recmring and/or required training opportunities for teachers and Doard
members?

These choices will depend upon many factors, including the budget, perhaps an auditor’s recommendation, the
community’s preferences, and advice from the board afttomey,

Amend the Iangnage throughout this subhead and in the fouwrth WHEREAS paragraph in 2:125-E3, Resolusion to
Regulate Expense Refmbursements to reflect local preferences. Consider that inserting the actual MARA into the policy
would Ykely require more formal contimual policy updates as opposed to amending the resolution if a board needs to
increage its MARA for any reason, For example, see the discussion in n 13, below.

9 105 ILCS 5/10-22.32. The final paragraph of this law prohibits money for expenses from being advanced ox
reimbursed to any person other than a board member or employee of the disrict,

10 Optional. Personal expenses ave not defined in 50 ILCS 150/25, added by P.A. 98-604, eff. 1-1-17 or 105 HLCS 5/i0-
22,32. Consult the board attomey about this term and delete it only at the direction of the board attorney. Excluding personal
expenses from advancements, reimbursements, and purchase orders is a generally-accepted best practice. The practice alse
sligns well with the State’s widely-accepted transparency movement. Reimbursing persenal expenses Is also a magnet for
the media.

11 50 ILCS 150725, added by P.A. 99-604, eif. 1-1-17.

[N
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or any other place of public or private entertainment or amusement, vnless the entertainment is
ancillary to the purpose of the program or event.12

Exceeding the Maximum Allowable Reimbursement Amount(s

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the
maximam allowable reimbursement amouxt set by the Board may only be approved by it whem:

1. The Board’s resolution fo regulate expenses allows for such approval;
2. Anemergency or other extraordinary circumstance exists; and

3. The request is approved by a roll call vote at an open Board meeting, 13

Advancements
The Board may advence to its members actual and necessary expenses o be incurred while
attending:14
1. Meetings sponsored by the Hlinois State Board of Education or by the Regional
Superintendent of lSchoUlsl;_IS L . - Comment fAPowell4]:
q A T T T T T The Il. Gen. Assembly abolished the Regional Office of Education
2. CDu]le .Or ngiO[l?:}l meeMgS .and the anmmal meeting sponsoted by any school board for Suburban Cook County and transferred its duties and powers to
association complying with Article 23 of the School Code; and Infermediate Service Centers,
3. Meetings sponsored by a national organization in the field of public schocl education. OPTION: Use this altecnative for districts in suburban Coak
. . f County: replace “Regional Superintendent of Schools™ with
Expense advancement requests must be submitted to the Superintendent or designee on the Board’s “;;P,j’,,ﬁa’; memeﬁﬂe g;vpf;%il;;f g FR L=
standardized estimated expense approval form. After spending expense advancements, Board
Issoe 93, Octeber 2016

members must use the Board’s standardized expense reimbursement form and submit to the
Superintendent: (z) the itemized, signed advancement voucher that was issued, and (b) the amount of UY - D’ 7o u'
actual expenses by aftaching receipts. A Board member must return to the District any portion of an (= )

The footmoles are not iitended to be part of the adopied policy: they should be renoved before the policy is adopred.
12 1d.

13 50 TLCS 150710 and 15, added by P.A. 99-604, eff, 1-1-17. A board may need fo revisit its resolution to regulate
expeases more often than sonuzdly if (a) an exponse reimbursement amount excesds the MARA set in the board's
resolution, and (b) an emergency or an extraordinary circumstance does not exist, Consolt the board atiomey in these
citcumstances to determine whether the boaré may need to revisit and amend its resolution fo increase the MARA before
approving the expenses exceeding it,

Emergency or an extraordingry circumsiance is not defined by the ECA, but these terms are meant to allow boards
flexibility when expenses exceed the MARA. Yet approving expense reimbursement requests that exceed the MARA as
emergencies or extraordingry circumsiances when the board or superintendent “did not plan well” or “an organization’s
conference fees went up more than expected this year after the board adopted its resolution,” may open the board to public
relations and other legal challenges. See Laukhuf v. Board of Education, 2003 WL 23536148 (111, Cir. 2003)(addressing what
constitutes an emergency in the context of the Open Meetings Act, which similar to the BCA, also does not define the term,
and holding an emergency meeting to cure a situation that a school board created itself is not an emergency within the
confines of OMA}.

While the ECA does not provide for specific legal penalties for the wrongful approval of expenses, it is not clear
whether a court may find in circumstances of poor MARA planning, that an ewergency or extraprdinary circumstance under
the ECA did not exist and grant relief requested by a challenger as allowed under State law.

14 105 IL.CS 5/10-22.32 authorizes advancements for the listed items. This advancement language pre-dates the ECA
apd 18 narrower than the ECA. A reasonable interpretation s that the MARA required in the ECA would apply o any
advancement amount. THs pelicy seeks to reconcile and highlight the differences between the School Code and the ECA
requirements by separating School Code advancements into 4 separate subhead from ECA reimbursements (sstimated and
actual). For more distinctions between these laws and further discussion, see £a 25, below.

15 Use this altemative for districts in suburban Cook County: repiace “Regional Superintendent of Schools™ with
“appropriate Intermediate Service Center.” The I11. Gen. Assembly abolished the Regional Office of Education for Suburban
Cook County and transferred its duties and powers to Intermediate Service Centers.

2:125 Page3 of 6
©2016 Policy Reference Education Subscription Service
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Please review this material with your school board attorney before use.
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expense advancement not used16 If an expenmse advancement is not requested, expense

reimbursements may be issned by the Board to its members for the activitics listed in numbers one -

through ¢hree, above, along with registration fees or tuition for a course(s) that allewed compliance O\)? (¢nd e .{ECI"-MM{}’ .')Ll)
with the mandatory trainings described in policy 2:120, Board Member Development and other
professional development opportumities $hat are encouraged by she Scheol [Code [see the . - { Comment [APowalls]:

Reimbursements and Purchase Orders subhead, below).17 Expense advancements and vouchers OPTION: A board may expansd this provision's scope by amending
and adding to the sentence as follows:

shall be presented to the Board in its regular bill process. “_and-other professional development opportunities that are
encouraged by the School Code, and other training provided by ane
of the entities described in the above list.”

Remmbursements and Purchase Orders

Expense reimbursement is not guaranteed and, when possible, Board members should seek pre- Issue 93, October 2016
approval of expensesl8 by providing an estimation of expenses on the Board's standardized estimated

expense approval form, except in situations when the expense is diminutive. When pre-approval is

not sought, Board members must seek reimbursement ont the Board’s standardized expense

reimbursement form. Expense reimbursements and purchase orders shall be presented to the Board in

its regular bill process.

Credit and Procureiment Cardg 19
Credit and procurement cards shall not be issued to Board members.

The footnotes are not intended te be part of the adopted policy; they should be remaved before the policy is adopted.
16 105 ILCS 5/10-22.32 requires the retwn of excess advancements that are issued,
17 Boards have this power under 105 ILCS 5/10-20; this statute specifies that tie gramt of powers ro school boards is
not exclusive and that school boards may exercise other powers that aze not inconsistent with duties. A board may expand ‘
ihis provision’s scope by amending and adding to the seatence as follows:
“, and-other professional development opportunitics that are eacouraged by the School Code, and other fraining
provided by one of the entities described in the above 1ist.”
See also #n 8 in policy 2:120, Board Member Deveiopment for an example of a beard member professicnal development ‘
opportunity that is enconraged by the School Code.
18 Optional. Consnlt the board attorney to determine whether a pre-approval process is appropriate for the district.
Neither 105 ILCS 5/10-22.32 {expense advancerments) nor 50 ILCS 150/ (expense reimbursements and estimates) address
expense pre-approvals. 50 ILCS 150/20 states: “an estimate if expenses have not been incurred ...™ of “a receipt ... if the
expenses have already been Incurred, ” suggesting no pre-approval is neesssary, However, pre-approval is a best practice,
and a board member who incurs expenses without pre-approval may run the risk that his or her expenses will not be i'
approved. On the other hand, submitting esfimated expenses for approval begs a pre-approval process, and some aftorneys i
may yead e law to require pre-approval of expenses. The pre-approval process alse provides school officials with better
information for financial planning.
Consult the board attormey to dstermine whether a pre-approval process is appropriate for the district, If 3t is required,
ensure that 2:125-B3, Resolution to Regulate Expense Reimbursements teflects the district’s specific pre-approval
requitements, For an example of a standardized estimated expense form that could be used as a form of pre-approval, see
2:125-E2, Board Member Estimated Expense Approval Form, The form provides three methods for board members to
submit estimated expenses: providing estimaied expenses (50 ILCS 150/, expense advancements for the specific activities
(105 TLCS 5/10-22.32), or a puichase order.
19 Optional. Consult the board attorney abeut issuing credit and procuremsnt cards to board members. See fn 1 of
policy 4:55, Use of Credit and Procurement Cards.
If in consultation with the board attorney credit and procurement cards will be issued to board members, delete “Credit
teardsshalleorbedsspad o Boasd beops” and insert “Credit and procurement card nsage is governed by

.
policy 4:55, Use of Credit and Procurement Cards.”

2:125 Paged of 6
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Standardized Expense Form(s) Required 20
All requests for expense advancement, reimbursement, and/or purchase orders in the District must be
submitted on the appropriate itemized, signed standardized formgs). The form(s} must show the
following information:
1. The amount of the estimated or actual expense, with attached receipts for actual incurred
expenses.
2. The name and office of the Board member who is requesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job titles
of all participants. 21
3. The date{s} of the official business on which the expense advancement or reimbursement will
be or was expended.

4. The natuwre of the official business conducted when the expense advancement or
reimbursement wilk be or was expended,

[vpes of Official Business for Expense Advancements. Reimbursements. and Purchase Orders

1. Registration. When possibie, registration fees will be paid by the District in advance.

2. Travel The least expensive method of travel will be used, providing that no hardship will be
cansed fo the Board member. Board members will be reimbursed for:

a.  Alfr travel at the coach or economy class commercial airline rate, First class or business
class air travel will be reimbursed only if emergency circumstances warrant. The
emergency circumstances must be explained on the expense form and Board approval of
the additional expense is required. Copies of airline tickets must be attached to the
expense form.

b. Rail or bus travel at actual cost. Rail or bus fravel costs may not exceed the cost of coach
airfare. Copies of tickets must be attached to the expense form to substantiate amounts.

¢. Use of personal antomobiles at the standard mileage rate approved by the Internal
Revenue Service for income tax purposes. The reimbursement may not exceed the cost of
coach airfare. Mileage for use of personal automobiles in trips to and from transportation
terminals will also be reimbursed. To#l charges and parking costs will be reimbursed.

d. Automobile rental costs when the vehicle’s use is warmranted, The circumstances for snch
use must be expiained on the expense form.

e.  Taxis, airport lirnousines, cr other local transportation costs.

3. Meals. Meals charged to the School District should represent mid-fard selections for the . -]

ﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁ o

hotel/meeting facility or general area, consistent with the maximum atlowable reimbursement

The {ootnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

20 50 ILCS 150/20, added by P.A. 99-604, off. 1-1-17. The School Code uses the term voucher for expense
advancements (105 ILCS 5/10-22,32). The PRESS materials on expenses marry the Scheol Code’s advancement voucher
requirement into the BCA’s requivement for a standardized estmated expense form. For an example, see 2:125-E2, Board
Member Estimated Expense Approval Form and 5:60-E2, Employee Estimated Expense Approval Form. These forms
provide three methods for board members or district smployess to submit anticipated/estimated expenges;

1. Providing estimated expenses under 50 ILCS 1504,

2. Requesting expense advancements for the activities lisied under 105 ILCS 5/10-22.32, or

3. Obtaining a purchase order thighly unlikely for anticipated board member expenses bat possible).
211d at (2) and (3).

2:125 Page 5 of 6
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Comment [APowellG]:

OPTION: Alternatively, 2 board could set a dafly limit on meal
costs, such as:

Board membezs will be reimbursed for meal costs and tips up fo

$  per day consistent with the maximum allowable reimbursement
amount{s) sef by the Board.

Consult the Board’s previous version of policy 2:125 to see whether
2 daily limair is currently in place.

Bt see also footnote 8 and ensure this amount is consistent with the
MARA set by the board resolution.

Issue 93, October 2016
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amount set by the Board.22 Tips are included with meal charges. Expense forms must explain
the meal charges incusred. Alcoholic beverages will not be reimbursed.

4. Ledging. Board members should request conference rate or mid-fare room accommodations.
A single room rate will be reimbursed. Board members should pay personal expenses at
checkout. If that is impossible, deductions for the charges should be made on the expense
form.

5, Misceflaneous Expenses. Board members may seek reimbursement for other expenses
incurred while attending a meeting sponsored by organizations described herein by fully
describing the expenses on the expense form, attaching receipts.

LEGAL REF.: 1065 TLCS 5/10-20 and 5/10-22.32.
Local Government Travel Expense Control Act, 50 ILCS 150/,

CROSS REE.: 2:100 (Board Member Conflict of Interest), 2:120 (Board Member
Development), 2:240 (Board Policy Development), 4:50 (Payment Procedures),
4:55 (Use of Credit and Procurement Cards}, 5:60 (Expenses}

ADOPTED:

The footnotes are not intended to be part of the adopted policy; they should be remeved before the policy is adopted,
22 Alternatively, a board coufd set a daily limit on meal costs, such as:
Board members will be reimbursed for meal costs and Gps up to § per day consistent with
the maximum allowable reimbursement amount(s) set by the Board.
But see also £/ 8, above and epsire this amount is consistent with the MARA set by the board resolation.

2:125 Page6of 6
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BOARD OF EDUCATION OF RIVER FOREST PUBLIC SCHOOLS DISTRICT 20
RESOLUTION APPROVING TRAVEL, MEAL AND LODGING POLICY

WHEREAS, the lllinocis General Assembly has recently enacted Public Act 99-
0604, known as the “Local Government Travel Expense Control Act”, which Act becomes
effective on January 1, 2017; and

WHEREAS, pursuant to the Act, non-home rule units of local government,
including school boards, are required to establish regulations with respect to allowable
travel expenses;

NOW, THEREFORE, be it ordained by the Board of Education of River Forest
Public Schools District 90 as follows:

Section 1. The recitals set forth hereinabove shall be and are hereby incorporated
as findings of fact as if said recitals were fully set forth herein.

Section 2. The Board of Education has prepared Board Policy Nos. 2:125 and
5:60, which regulate the reimbursement of all travel, meal, and lodging expenses of Board
members, administrators, and employees. A copy of Board Policy Nos. 2:125 and 5:60,
and the applicable attachments, are attached hereto.

Section 3. The Board of Education approves and adopts Board Policy Nos. 2:125
and 5:60.

Section 4. Any policy, resolution, or ordinance that conflicts with the provisions of
this ordinance shall be and is hereby repealed to the extent of such conflict.

Section 5. This Resolution shall be in full force and effect upon its passage.

PASSED THIS __ day of , 2017.

AYES:

NAYS:

ABSENT:;

APPROVED THIS _ day of , 2017.

ATTEST: President, Board of Education

Secretary, Board of Education

617836Vl



ATTACHMENT A — RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
PERMISSIBLE TRAVEL EXPENSES

Types of Official Business Applicable to this Policy. The School District shall only
reimburse travel expenses, including transportation, meais and lodging that are ancillary
or otherwise necessary for official School District business. Types of official School
District business for which travel expenses may be reimbursed include conferences,
meetings, athletic or other student events, board, administrator, or faculty events,
lobbying or other government relations activities, or any other event or program that is
attended to further the School District's mission.

The maximum reimbursable rates for travel are set forth as follows:

Maximum Reimbursable Rates for Transportation

Air Travel Lowest reasonable rate (coach)
Auto IRS standard mileage rate af time of reimbursement
Rental Car Lowest reasonable rate (midsize)
Rail or Bus Lowest reasonable rate and cost shall not exceed
airfare
Taxi, Shuttle, Rideshare, Actual reasonable rate
or Public Transportation

Maximum Reimbursable Rates for Meals

Breakfast Mid-Fare selections for the
Lunch hotel/meeting facility or general area.
Dinner

Maximum Reimbursable Rates for Lodging

Chicago and Suburban Cook County

DuPage, Kane, Lake, McHenry and Conference rate or mid-fare room
Will Counties accommodations for single room rate.
All other lllinois Counties
QOutside of lllinois As approved by the Board




ATTACHMENT B - RIVER FOREST PUBL!IC SCHOOLS DISTRICT 990
TRAVEL EXPENSE REIMBURSEMENT REQUEST FORM

Before an expense for travel, meals, or lodging may be approved under District
Policy Nos. 2:125 and 5:60, the following minimum documentation must first be
submitted, in writing, to the Board of Education of the District:

(1)  The name of the individual who received or is requesting the travel,
meal, or lodging expense and the individual's job title or office.

Name

Job Title/Office

(2)  The date or dates and nature of the official District business in which
the travel, meal, or lodging expense was or will be expended. Please
attach supporting documentation describing the nature of the official
District business event or program.

Name of Event or Program Date(s) of Event or Program

Location of Event or Program Purpose of Event or Program

(3)  An estimate of the cost of travel, meals, or lodging if expenses have
not been incurred or a receipt of the cost of the travel, meals, or
lodging if the expenses have already been incurred. Please attach
either (a) a document explaining the basis for your estimate if
expenses have not yet been incurred or (b) receipts if the expenses
have already been incurred.

You may also provide such other documentation as would assist the
Board of Education in considering your request for reimbursement.
In the discretion of the Board of Education, additional documentation
relevant to the request for reimbursement may be required prior to
action by the Board of Education with respect to the reimbursement
request.

Name

Date



DRAFT UPDATE

River Forest School District 90 2:200

Board of Education

Types of Board of Education Meetings

General

For all meetings of the Board of Education and its committees, the Superintendent or designee shail
satisfy all notice and posting requirements contained herein, as well as the Open Meetings Act. This
shall include mailing meeting notifications to news media that have officially requested them and to
othexs as approved by the Board of Education. Unless otherwise specified, monthly business meetings
and committee of the whole meetings are held in Roosevelt School. Board policy 2:220, Board of
Education Meeting Procedure, govems meeting quorum requiremess.

The Superintendent is designated on behalf of the Board and each Board committee to receive the
training on compliance with the Open Meefings Act that is required by Section 1.05(a) of that Act.
The Superintendent may identify other employees to receive the fraining. In addition, each Board
member must complete a course of training on the Open Meetings Act as required by Section 1.05(b)
oz (c) of that Act.

Regular Meetings

The Board of Education anncunces the time and place for its regular meetings at the beginning of
each fiscal year. The Superintendent shall prepare and make available the calendar of regular Board
of Education meetings. The regular meeting calendar may be changed with 10 days’ notice in
accordance with State law.

A meeting agenda shall be posted at the Disfrict’s main cffice and the Board’s meeting room, or other
location where the meeting is to be held, at teast 48 hours before the meeting,

Closed Meetings
The Board of Education and Board of Education committees may meet in a ciosed meeting to
constder the following subjects:

I. The appointment, employment, compensation, discipline, performance, or dismissal of
specific employees of the public body or legal counsed for the public body, including hearing
testimony on a complaint ledged against an employee of the public body or against legal
counsel for the public body to determine its validity. However, a meeting to consider an

increase in compensation o a specific emplovee of a public body that is subject 1o the Local
Government Wage Increase Transparency Act may not be closed and ghall be open to the

amended by P A, 99646,

2. Collective negotiating matters between the public body and its employees or their
representatives, or deliberations concerning salary schedules for one or more classes of
employees. 5 ILCS 120/2(c)2).

3. The selection of a persen to fill a public office, including a vacancy in a public office, when
the public body is given power to appoint under law or ordinance, or the discipline,
performance or removal of the oceupant of a public office, when the public body is given
power to remove the occupant under law or ordinance. 5 ILCS 120/2(c)(3).

4. Evidence or testimony presented in open hearing, or in closed hearing where specifically
authorized by law, to a quasi-adjudicative body, provided that the body prepares and makes
available for public inspection a written decision setting forth its determinative reasoning, 5

ILCS 12072(cK4).

2:200 Page 1 of 3

Comment [APowelll]:

Discussing the elimination of an employes’s position for reasons
unrelated o the performance ef the employee Is not within the scepe
of Section 2(¢)(1). Ner does the exception permit a public bedy to
hold closed sessicns to discuss employees in general or issues that
may ultimately have an impact on employses.

The Local Government Wage Increase Transparency Act, 50 IL.CS
15571, added by P.A. 99-646, allows discloseble payments
{described below} to IMRF employees only when the school board
has first discussed the specific payment o be made at a meeting
open o the public and posted and held in accerdance with the
requirements of the Open Meetings Act.

The provisions apply only to discloseble payments made to
participating employees under Article Seven of the Iilinois Pension
Code (IMRF) who began participation before 1-1-11 and whe are
not suhject to & collective bargaining agreement with respeet to the
employment upen which the participation is based.

Divclosable paymenis means a payment, whether in the form: of an
increase in the rate of eamings or a limp-sum payment, that would:
1. Be made by a participating employer to a participating employee
after the employee has expressed to the employer his or her intent to
retire or withdraw from service;

3. Have the effect of increasing the smployee's reportable manthly
eornings from that employer by more than 6% compared to the
previous month; and

3, Be made between 12 menths and 90 days prior to the employes's
expecied lermination of service.

Ir does not include a refund of contributiens or any payment required
to be paid by State or federal law.

Issue 93, Octeber 2016
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The purchase or lease of real property for the use of the public body, including meetings held
for the purpose of discussing whether a particular parcel should be acquired. 5 ILCS
120/2(c)(5).

6. The sefting of a price for sale or lease of property owned by the public body. 5 ILCS
120/2(c)(6).

7. The sale o purchase of securities, investments, or investment contracts. 5 ILCS 120/2{c)(7).

8. Security procedures, school building safety and securify, and the use of personnel and
equipment to respond to an actual, a threatened, or a reasonably potential danger to the safety
of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8), amended by
P.A. 99-233, eff. 1-1-16.

9. Student disciplinary cases. 5 H.CS 12072(c)(9).

10. The placement of individuai students in special education programs and other matters relating
to individual students. 5 ILCS 120/2(c)(10).

11. Litigation, when an action against, affecting or on behalf of the particular public body has
been filed and is pending before a court or administrative fribunal, or when the public body
finds that an action is probable or imminent, in which case the basis for the finding shall be
recorded gnd entered into the minutes of the closed meeting. 5 ILCS 120/2{c)(11}.

12, The establishment of reserves or settlement of claims as provided in the Local Governmental
and Governmental Employees Tort Immuanity Act, if otherwise the disposition of a claim or
potential claim might be prejudiced, or the review or discussion of claims, loss or risk
management mformation, records, data, advice or communications from or with respect to
any Insurer of the public body or any intergovemmental risk management association or seff
insurance pool of which the public body is a member. 5 ILCS 120/2{c)(12).

13. Self-evaluation, practices and procedures, or professional ethics, when meeting with a
representative of a statewide association of which the public body is a member. 5 ILCS
120/2(c)(16).

14. Discussion of minutes of meetings lawfully closed under this Act, whether for purposes of
approval by the body of the minutes or semi-annuzl review of the minutes as mandated by
Section 2.06. 5 ILCS 120/2{c)(21).

15. Meetings between internal or external auditors and governmental audit committees, finance
committees, and their equivalents, when the discussion involves internal control weaknesses,
identification of potential fraud risk areas, known or suspected frauds, and fraud interviews
conducted in accordance with generally accepted auditing standards of the United States of
America. 5 ILCS 120/2{c)(29).

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a
quorum, takes at an open meeting. The vote of each Board of Education member present, and the
reasen for the closed meeting, will be publicly disclosed at the time of the meeting and clearly stated
in the motion and the meeting mimites.

No final Board of Education action will be taken at a closed meeting.

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Public notice of & rescheduled or reconvened meeting
shall be given in the same manner as that for a special meeting, except that no public notice is
required when the original meeting is open to the public and: (1) is to be reconvened within 24 hous,
or (2) an anncuncement of the time and place of the reconvened meeting was made at the original
meeting and there is no change in the agenda.

2:200 Page 2 of 3
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Special Meetings

Special meetings may be called by the President or by any 3 members of the Board of Education by
giving notice thereof, in writing, stating the time, place, and purpose of the meeting to remaining
Board members by mail at least 48 hours before the meeting, or by perscnat service at least 24 hours
before the meeting,

Public notice of a special meeting is given by posting a notice at the District’s administration office at
least 48 hours before the meeting and by notifying the news media that have filed a written request
for notice. A meeting agenda shall accompany the notice.

All matters discussed by the Board at any special meeting must be related to a subject on the meeting
agenda.

Emergency Meetings
Public notice of emergency meetings shall be given as soon as practical, but in any event, before the
meeting to news media that have filed a written request for notice.

Posting on the Pistrict’s Website

In addition to the other notices specified in this policy, the Superintendent or designee shall post the
following on the District website: (1) the annual schednie of regular meetings, which shall remain
posted until the Board approves a new schedule of regular meetings; (2) 2 public notice of alf Board
meetings; and (3) the agenda for each meeting which shall remain posted until the meeting is
concluded.

LEGAL REF.: 5 ILCS 12071 ef seq.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF.: 2:110 {(Qualifications Term, and Duties of Board Officers), 2:120 (Board
Member Development), 2:210 (Organizational School Board Meetings), 2:220

(School Board Meeting Procedure), 2:230 (Public Participation at Scheol Beard
Meetings and Petitions to the Board), 6:235 (Access to Electronic Networks)

ADOCPTED: Jomuary 10,2016

2:200 Page 3 of 3
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River Forest School District 90 2:220

Board of Education

Board of Education Meeting Procedure

Agenda

The Beard President is responsible for focusing the Board meetings’ agendas on appropriate content.
The Superintendent shall prepare agendas in consultation with the Board Presideni. The President
shall designate a portion of the agenda as a consent agenda for those items that usnally do not require
discussion or explanation: before Board of Education action. Upon the request of any Board member,
an item will be withdrawn from the consent agenda and placed on the regular agenda for independent
consideration.

Bach Board meeting agenda shall contain the general subject matter of any item that will be the
subject of final action at the meeting, liems submiited by Board of Education members to the
Superintendent or the President shall be placed on the agenda for an upcoming meeting. District
residents may suggest inclusions for the agenda. The Board will take final action only on items
contained in the posted agenda; items not on the agenda may still be discussed.

The Superintendent shall provide a copy of the agenda, with adequate data and background
information, to cach Board of Education member at least 48 hours before each meeting, except a
meefing heid in the event of an emergency. The meeting agenda shall be posted in accordance with
policy 2:200, Types of Board of Education Meetings.

The Boeard President shall determine the order of business at regular Board of Education meetings.
Upen consent of a majority of members present, the order of business at any meeling may be
changed.

Voting Method
Uniess otherwise provided by law, when a vote is taken upon any measure before the Board of

Education, with a quorum being present, a majority of the votes cast shafl determine its butcomd, A . - -

vote of “abstain” or “present,” or a vote other than *“yea” or “nay,” or a failure to vete, is counted for
the purposes of determiining whether a quorum is present. A vote of “abstain” or “present,” or a vote
other than “yea” or “nay,” or a failure to vote, however, is not counted in determining whether a
measure has been passed by the Board, unless otherwise stated in law. The sequence of casting votes
shall be alphabetical.

On all questions involving the expenditure of money and on all questions involving the closing of a
meeting to the public, a roll call vote shall be taken and entered in the Board’s mimites. An individual
Board member may request that a roll call vote be taken on any other matter; the President or other
presiding officer may appiove or deny the request but a denial is subject to being overturned by a
majority vote of the members present.

Any Board member may include a written explanation of his/her vote in the District file containing
individual Board member statements; the explanation will not be part of the minutes.

Minutes
The Board Secretary shall keep written minutes of all Board of Education meetings (whether open or
closed), which shall be signed by the President and the Secretary. The minutes include:

1. The meeting’s dafe, time, and place;

2. Board of Education members recorded as either present or absent;

3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of

any votes taken;
4, On all matters requiring a roll call vote, a record of who voted “yea’ and “nay”;

2:220 Page 1 of 3

Comment [APowelll]:

1.This pelicy language is unchanged, bt new information was
added to the footnote:

Directing the sale of district real property or buildings thereon must
e approved by at feast 2/3 of the board members {105 [LCS 5/5-23,
amended by P.A. 99-794, eff. 1-1-17), unless the sale is residential
properiy censtructed or renovated by students as part of a curricular
program, in which case, the board could engage the services of a
licensed real estate broker to sell the property for 2 commission not
to exceed 7%, contingent upen the public listing of the property on &
muliple listing service for 2 minimom of 14 calendar days and a sale
of the property happens within 120 days.

This law criginated through IASB resolutions.

Issue 93, October 2016
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5. If the meeting is adjourned to another date, the time and place of the adjourned meeting;
6, The voie of each member present when a vote is taken to hold a closed meeting or portion of
a meeting, and the reason for the closed meecting with a citation to the specific exception
contained in the Open Meetings Act autherizing the closed meeting;
7. A record of all motions, the members making the motion and the second; and
8. Uponrequest by a Board member, a record of how he or she voted on a particular moticn; and
9. The type of meeting, including any notices and, if a reconvened meeting, the original
meeting’s date.
The minutes shall be submitted to the Board of Education for approval or modification at its next
regularly scheduled open meeting. Minutes for open meetings must be approved within 30 days after
the meeting or at the second subsequent regular meeting, whichever is Iater.
At least semi-annually in an open meeting, the Board: (1) reviews minuies from closed meetings that
are currently wmavailable for public release, and (2) decides which, if any, no longer require
confidential treatment and are available for public inspection. The Board of Education may meet in a
prior closed session to review the minutes from closed meetings that are currently unavailable for
public release.
The Board’s meeting minutes must be submitted to the Board Treasurer at such times as the Treasurer
may require.
The official minutes are in the custody of the Board Secretary. Open meetings minutes are available
for inspection during regular office hours within 10 days after the Board’s approvai, in the office of
the Superintendent or designee, in the presence of the Secretary, the Superintendent or designee, or
any Board of Education member.
Minutes from closed meetings are likewise available, but only if the Board has released them for
public mSpectJon except that Board memibers may access closed sesston minutes not vet releaged for
blic 1} in the District’s adiministrative offices or their official storage focation. and (2

in the n[eqencﬂ of the Recording Secretary, the Superintendent or designated administrator, of any .

glected Board member. The minutes, whether reviewed by members of the public or the Board, shall !

nof be removed from the Disfricl’s administative offices or_their official storage location
Superintendent-s-offiec-except by vote of the Board or by court order.

The Board’s open meefing minutes shall be posted on the District website within 10 days after the
Board approves them; the minutes will remain posted for at least 60 days.

Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all
closed meetings. If neither is present, the Board President or presiding officer shall assume this
responsibility. Afier the closed meeting, the person making the audio recording shall label the
recording with the date and store it in a secure location. The Superintendent shall ensure that: (1) an
audio recording device and all necessary accompanying items are available to the Board for every
closed meeting, and (2) a secure location for storing closed meeting audic recordings is maintained
within the central administrative office.

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed ,

provided the Board approved: (1) its destruction, and (2) minutes of the paltlcular closed meeting. b Y

Individval Board members may access Hsten-to-verbatim recordings_in the presence of the Recording | i
Secretary. the Superintendent or desisnated administrator, or any elected |BOE\1 G memimr 7AC7L§‘$§ !
the verbatim recordings is available at the District’s administeative offices or the verbatim recording’s
official storage location. Requests shall be made fo the Superintendent or Board President, when-that
action-is-While a Board member is listening to a verbatim recording, i shall not be re-recorded or
removed from the District’s main office or official storage location, except by voie of the Board or by

court order.

2:224 Page 2 of 3

4 5 ILCS 120/2.06(e}, amended by P.A, 99-515. The listed individuals

OPTIoN NOT REcemipudi)

Comment [APowell2]:

in the statute are matched to the titles in the IASE Policy Reference
Manual.

OPTION: If the bonrd wishes to mirror the stamtory lnnbuane

delete: shek Hi srshetig

re ayetesed Bomed ber and replace with: “a
records secretary, an administrative official of the public bedy, or
any elected official of the public body.” This will alsa change the

titles in 2:220-E1 and 2:220-E7, if implemented by the Board.

Issue 93, Ortober 2016

Comment [APowell2]:

The intent of the in fhe presence of language is meant to protect both
(1) the verbatim recordings/closed session minutes and (2} the board
mermbers requesting access to them. It ensures that a school district
official is present at all times when a requesting board member
aceesses the verbatim recording/closed session minutes, The
requirement is meant to prevent misuse and removal of the verbatim
recording/cloged session minntes from the disteict offices or official
storage Jocation. It is also meant to protect the board member who
requests the access from being alone and in a situation where he or
she could potentially be accused of tampering with or taking the
verbatim recording/elosed session minutes,

Issue 93, October 2016

A Consult the board attormey about:

Comment [APowelld]:

1. The practice of sending an appoinied board member to be present
with a board member who requests aceess to verbatim
recordings/closed session minutes. 105 ILCS 130/2.06(c) states,
“any elected member of the Board;” appointed is not listed bur is
mentioned elsewhere in the language of this section of the law;

2. Access 1o verbatim recordings/closed session minutes by other
officials cmployed by the district, ¢.g., superiniendent or other high-
level administrators and even the board attorney; and

3. How this law affects the sharing of closed session minutes with
board members prior to 2 meeling at which the closed sessien
minutes will be approved.

The intent of P.A. 99-515 was to manage a board member's
Indhvidual request for aceess to these items in his or her Individual
capacity (see 2:80, Board Member Oath and Conduct), not change
prior practices in regard to other officials and hoard ettorneys or the
required work of school boards under various laws. While many
attomeys do pot interpret the new law to restrict access or change
procedures for these other high-level school officials and aromeys
employed by the district, some attorneys de and it is important o
obtain legal advice on this specific issue,

Issue 93, October 2016
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Before making such requests. Board members should consider whether such requests are germane to
their responsibilities, service to District, and/cr Oath of Office in policy 2:80, Board Member Gath
and_Conduct. Tn the interest of encouraging free and open expression by Board members during
closed meetings, the recordings of closed meetings should not be vsed by Board members to confirm
or dispute the accuracy of irecollectionsj. -

norem and Parficipation by Audio or Video Means
A quorum of the Board must be physically present at all Board meetings. A majority of the full
membership of the Board of Education constitutes a quorum.
Provided a quorum is physically present, a Board member may attend a meeting by video or audio

conference. A Board member who attends a meeting by audio or video means, as provided in this
policy, may participate in all aspects of the Board meeting including voting on any item.

Rules of Order

Unless State law or Board-adopted sules apply, the Board President, as the presiding officer, will use
Robert’s Rules of Order, Newly Revised {10th Edition), as a guide when a question arises concerning
procedure.

Broadcasting and Recording Board Meetings

Any person may record or broadcast an open Board meeting.  Special requests to facilitate recording
or broadcasting an open Board meefing, such as seating, writing surfaces, lighting, and access to
electrical power, should be directed to the Superintendent at feast 24 hows before the meeting,

Recording meetings shall not distract or distwb Board members, other meeting participants, or
members of the public. The Board President may designate a location for recording equipment, may
restrict the movements of individuals who are using recording equipment, or may take such other
steps as are deemed necessary to preserve decorum and facilitate the meeting.

LEGAL REF.: 5 ILCS 120/2a, 120/2.02, 120/2.05, and 120/2.06,
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.
l CROSS REF.: 2:80 ¢ Board Member Oath and Conduct), 2:200 (Types of Board of Education
Meetings), 2:150 (Commmittees), 2:210 {Organizational Board of Education
Meeting), 2:230 (Public Participation at Board of Education Meefings and
Petitions to the Board)
| ADOPTED: Deceraber 12012
2:220 Page 3 of 3

RECOMMERY  LETMNING

Comment [APowell5]:

‘This paragraph is cptional. It provides beards an opportunity to
discuss and encourage each member to carefully think about
ptirposes far their requests 1o listen 16 verbatim recordings, which
historically has been and should continue 1o be o “access
information relevant to the exercise of dutics™ for the public bedy.
Intra-board conflicts may escalate if the recording is used to confirm
or dispute who-said-what. Prior to P.A, 98-513, the Open Meetings
Actdid (and still does) allow boards to release these types of
information (5 ILCS 120/2.06(¢3). Farther, Att'y Gen. Op. 32, 1995,
opined that board members cannot be denfed access to information
Televant to the exercise of his or her duties. Board members should
evnluate whether their requests under P.A. 99-515 are “relevant to
the exercise of their duties™ before making such requests.
Confirming or disputing who-said-what diverts resources away from
operations of the district in educating its students, Additional
considerations in listening to verbatim recordings may includs
personnel and student records confidentiality issues, which should
be discussed with the board attorney.

Issue 93, October 2016
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River Forest School District 90

2:220-E1

Board of Education

Exhibit - Board Treatment of Closed Meeting Verbatim Recordings and Minutes

The following procedures are suggested for the verbatim audio recordings and minufes of Board of

Education meetings that are closed to the public.

Actor

Action

Before any Board meeting:
Superintendent or designee

Arranges to have an audio recording device with extra recording
tapes and a back-up audio recording device in the Board meeting
reom during every Board meeting regardless of whether a closed
meeting is scheduled.

The Board may close & portion of a public meeting without prior
notice; it cannot, however, have a clesed meeting unless it can

record the session.

Before a closed meeting:

Board President or
presiding officer

On the closed meeting date: (1) convenes an open meeting, (2)
requests a2 motion to adjoumn into closed meeting making sure the
reason for the meeting is identified in the motion, (3) takes a roll call
vote, (4} asks that the minutes record the vote of each member
present and the reason for the closed meeting with a citation to the
specific exception contained in the Open Meetings Act authorizing
the closed meeting (5 ILCS 120/2a), and (5) adjourns the open

meeting,

Before a closed meeting:
Superitendent or Board

Immediatety before a closed meeting, tests and activates the audio
recording device.

Secretary
During a closed meeting:

Board President or
presiding officer

Convenes the closed meeting stating:

Seeing a quorum of the Board of Education gathered today, ___
date, at __ o’clock, at location, for the purpose of hokding a
closed meeting in order to confidentially discuss _, 1 call the
meeting to order. In order to record who is present, I request that
cach individual state his or her name and position with the
District.

Limits discussion to the topics that were included in the motion to
go inte a closed meeting,

The faifure to immediately call a person out-of-order who strays
from the purposes included in the motion may result in an
appearance of acquiescence. This responsibility to call a person
qut-of-order falls on each Board member in the event of the

President’s failure.
Once the closed meeting is finished, announces a return to an open

meeting or adjournment, and states the time.

After a closed meeting:

Supcrintegndent, Recording

Tor Verbatim Recordings:

Talkes possession of the audio recording of the closed meeting and
labels it with identification information, specifically the date and

Comment [APowell1]:
While the responsibilities for the preparation and storage of

*| verbatim recordings and closed session minutes may be delegated to
! anyone, 5 ILCS 120/2.06(). amended by P.A. 99-515 (adding

another purpose for access to verbatim recordings and closed session
minutes) requires certain individuals to be presemt when seated
beard members request access to these items, which in these
instances will not allow defegation by the superintendent, recording
secretary, or board secretary in the context of supervising access o
closed session minutes and verbatim recordings only. Delegation is

apprepriate in all other circumstances.

Access 1o these fems no longer requires board approval and must be
provided In the public body's main office or official storage

Iocation, in the presence of.

o A records secrefary,

b. An administrative official of the board, or
<. Any elecied board member.

ISecretary. or Beard

2:220-E1
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Actor

Action

Secretary

itemns discussed.

Adds the ideatification information contained on the audio
recording’s label to a cumulative list of closed meeting recordings.
As soon as possible, puts the recording of the closed meeting in the
previously identified secure location for storing recordings of closed
meetings.

Upon request of 2 Board member:
1. Provides access fo the verbatim recordings mimiges ata
reasonable tme and place without disrupiing District eperations;

2. Supervises the access 1o the closed session minutes or delegates

it to one of the following individuals in the District:
a. The Recording Secretary,
b. _The Superintendent or designated administrator, or
c.__Any elected Board member: and

-3, Logg the access to the recordings in 2:220-E7, Access io Closed
Meeting Minutes and Verbatim Recordings,

For Closed Meeting Minutes:
Prepares written closed meeting minutes that include:
e The date, thne, and place of the closed meeting
¢ The Board members present and absent
e A summary of discussion on all matters proposed or
discussed
e The time the closed meeting was adjourned

Upea requesi of a Board member:

1. Provides access o € closed session minutes at a reasonable
time and place withouf distupting District operations;

2. Supervises the access (0 the closed session minutes or delegates
it to one of the following individuals in the District:
a. The Recording Secrefary.

b.__The Superintendent or designated administrator. or
¢, Any elected Board member; and

43 Logs the access in 2:220-E7, Access to Closed Mecting Minutes
and Verbatim Recordings.

After a closed meeting:
Board of Education

Approves the previous closed meeting minutes at the next open
meeting.

2:220-E1
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Actor

Action

In preparation for the semi-
annual review:

Superintendent or designee

Prepares a recommendation concerning the continued need for
confidential treatment of closed meeting minutes; includes this
recomumendation in the packet for the meefing in which the Board
will conduct its semi-annual review.
This step is in preparation of the Board’s meeting to decide
whether the need for confidential treatment of specific closed
meeting minutes continues to exist.
If the Board wants to discuss closed meeting minutes in closed
session, places “review of unreleased closed meeting minutes” on a
closed meefing agenda.
Places “result of Board’s review of unreleased closed meeting
minutes” on a subsequent open meeting agenda,

In preparation for the semi-
annual review:

Idividual Board of
Bducation members

Before the meetings in which the Board will conduct its semi-annual
review, examines the material supplied by the Superintendent.

Individual Board members should consider: (1) the
Superintendent’s recommendation, (2) the recommendation
of the attorney representing the District, (3} other Board
members’ opinions, (4) the minutes themselves, and/or (5)
whether the minutes would be exempted from public
disclosure under the Ifinois Freedom of Information Act.

During the semi-annual
review:

Board of Education

During an open meeting, decides whether the need for confidential
treatment of specific closed meeting minutes continues to exist.
The Board may have an eatlier meeting in closed session to
discuss the continued need for confidential freatment.
Puring the semi-annual review, the Board decides in open session
whether: (1) the need for confidentiality still exists as to all or part
of closed meeting mimutes, or {2) the minutes or portions thereof
no longer require confidential treatment and are available for
public inspection.

After the semni-annual
review!

Superintendent or designee

Re-labels and re-files closed meeting minutes as appropriate.

Monthly, beginning July
2005:

Board President

Adds “destruction of closed meeting audio recording” as an agenda
ifem to an upcoming cpen meeting.

Monthly, beginning July
2005:

Board of Education

Approves the destruction of particular closed meeting recording{s)
that are at least 18 months old and for which approved minutes of

the closed meeting already exist.

LEGAL REF.: 5 ILCS 120/1 et seq.

DATED: Mareh 102007

2:220-E1
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River Forest School District 90 2:220-E2

Board of Education
Exhibit — Motion to Adjourn to Closed Meeting
Motion to Adjourn to Closed Meeting

Date: Time: Location:

A motion was made by , and seconded by
, to adjourn to closed meeting to discuss:

O The appointment, employment, compensation, discipling, performance, or dismissal of specific employees of the
District or legal counsel for the District, including hearing testimony on a complaint lodged against an employee or
against legal counsel for the District to determine ifs validity. Howsver, 4 mesting (o consider ar increase in

compensation (o 2 specific employee of a pablic body that is subiect 1o (he Local Government Wage Ficrease
Transparency Act ma hosted and beld in accordance with this

Act. 3 ILCS 12072(cX 1) amended by P.A, 99-646, o ~ - -| Comment [APowell1]:
0O Collective negotiating matters between the District and its employees h Updated in response to 5 ILCS 120/2(c)(1}, amended by P.A. 99-
concerning salary schedules for one or more classes of employees, 5 ILCS 120/2(c)(2). 646,

O The selection of a persen (o fill 2 public office, including & vacancy in a public office, when the Disnict is given power
Issue 93, October 2016

to appoint under law or ordinance, or the discipline, performance or removal of the occupant of a public office, when.
the District Is given power to remove the ocenpant under law or ordinance. 3 ILCS 12072(c)(3).

M Evidence or testimony presented in open hearing, or in closed hearing where avthorized by law, to a quasi-adjudicative

body, as defined in this Act, provided that the body prepares and makes available for public inspection a written

decision with its determinative reasoning, 5 ILCS 120/2(c)(4).

The purchase or leass of real property for the use of the District, including meetings held for the purpose of discussing

whether a particular parcel should be acquired. 5 ILCS 120/2(c)5).

The seiting of a price for sale or lease of property owned by the District. 5 ILCS 120/2(c)(6).

The sale or purchase of secarities, mvestments, or vestment contracts, 5 ILCS 12072(c)(7).

Security procedures, school building safety and security, and the use of personnel and equipment to respond to an

actual, a threatened, or a reasonably potential danger fo the safety of employees, stndents, staff, the public, or

public property. 5 ILCS 120/2(c)(8), amended by P.A. 99-235,

Student disciplinary cases. 5 ILCS 120/2(c)(9).

The placement of individual students in special education programs and other matters relating to individual students.

5 TLCS 128/2(c)(10).

I Litigation, when an action against, affecting or on behalf of the particular District has been filed and is pending before a
court or administrative tribunal, or when the District finds that an action is probable or imminent, in which case the
basis for the finding shall be recorded and entered into the closed meeting minutes. 5 ILCS 120/2(c)(11).

O The establishment of reserves or setdement of claims ag provided in the Local Government and Governmentat
Employees Tort Tmmunity Act, if otherwise the disposition of a claim or potential claim might be prejudiced, or the
review or discussion of claims, loss or 1isk management information, records, data, advice or communications from or
with respect to any insuer of the District or any intergoveramental risk management association or self insurance pocl
of which the District is a member, 5 ILCS 120/2{c)(12).

O  Self-evaluation, practices and procedures, or professional ethics, when meeting with a representative of a statewide
association of which the District is a member. 5 ILCS 120/2(c)(L6).

O Discussion of lawfally closed meeting minutes, whether for putposes of approval by the body of the minutes or semni-
annual review of the minutes as mandated by Section 2.06. 5 ILCS 120/2(c)(21),

O Meetings between internal or external auditors and governmental audit commiitees, finance committees, and
their equivalents, when the discussion involves internal control weaknesses, identification of potential fraud risk
areas, known or suspected frands, and fraud interviews conducted in accordance with generally accepted auditing
standards of the United States of America. 5 ILCS 120/2(c)(29).

Closed Meeting Roll Call:

oo o

oo

“Veas” “Nays”

Motion carried.

2:220-E2 Page 1 of 2
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l DATED: Famuery 192016
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2:220-E4

School Board

Exhibit - Open Meeting Minutes 1

Meeting Minutes Protocol

1. Meeting minutes are the permanent record of the proceedings during a Board of Education
meeting. All Board action must be recorded in the minutes; thus, the minutes focus on Board
action.

2. The minutes only melade information provided at the meeting. Information may not be corrected
ot updated in the minutes unless if was discussed at the meeting,

3. Minutes inclode a summary of the Board’s discussion on an agenda topic; the minutes do not
state what is said verbatim. The minutes do not repeat the same point made by different
individuals. If appropriate, the minutes include a brief background and an explanation of the
circumstances surounding an issue discussed. The minutes do net include the names of members
making specific points during discussion. Reguests from individual Board members to include
their vote or an opinion are handled according to Board policy 2:220, School Board Meeting
Procedure.

4, The minutes include the iopic of veports that are made to the Board including reports from the
Superintendent or a Board committee. Written reports are filed with the minutes but do not
become pazt of the minutes.

5. The minutes note when a member is not present for the entire meeting due to late arrival andfor
early departure.

6. Although items may be considered by the Board in a different order than appeared on the agenda,
itemns in the minutes are generally recorded in the same order as they appeared on the agenda.
When a meeting is reconvened on a different date, the minutes must describe what happened on
each meeting date.

7. 'The minutes should be recorded in an objective but positive/constructive tone. Answers and
explanations, rather than questions, are recorded, Writing style, incheding choice of words and
sentence structure, is at the digcretion of the individual recording the minutes.

8. The minutes include individeals’ names who speak during the meeting’s public participation
segment as well as the topics they address. All written documents presented at a Board meeting
are filed with the minutes but do not become part of the minutes.

9. The following tem ConTBRT 15 CEMERALLY

Open Meeting Minutes
Date: Time:

1 Qther than the required inclusions, the listed meeting protocols are at the board's discretion. They should facilitae a
discussion and common understanding concerning what the board wants recorded in ity mesting minutes, The required
nclusions for meeting minutes are: (5 ILCS 120/2.06)

The meeting's date, time, and place;

Board members recorded as either physically present, remotely prasent, or absent;

A summary of the diseussion on all matters proposed, deliberated, or decided, and a record of any votes taken;
On all matters requiring a roll call vote, arecord of who voted yea and/or nay;

If the meeting is adjourned to another date, the time and place of the adjourned meeting; and

When a vote is taken to hold a closed meeting, the vote of each member and the reason for the closed meeting
with a citation to the specific exception authorizing the closed meeting.

AR RS

2:220-E4 Page 1 of 3
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Location:

Type of meeting: [ | Regular  [_] Special — [_] Reconvened or rescheduled  [[] Emergency

Name of person taking the minutes:

Name of person presiding:

Members in attendance: Members absent:
1.
2.
3.
Members in attendance remotely:
1.
2.
3.

e e

Approval of Agenda
List any itemns removed from the consent agenda:

Motion made by:

Motion: 1 To approve

[ To add items as follows: (Ne action maqy be waken on new agenda items.)

Motion seconded by:
Action: [_] Passed ] Failed
Approval of Previous Meeting Minutes {Needed only if this item is not on the consent agenda.)

Minutes from the Board meeting held on:

Motion made by:

Motion: [[] Ta approve

[[] To approve subject to incorporation of the following amendmeni(s):

Motion seconded by:
Action: [ Passed [ Failea

Approval of Items on Consent Agenda (This may include expense advancements, reimbursements,
and/or purchase orders regulated by the Local Government Travel Expense Control Act (see Board
policies 2:123, Board Member Compensation, Expenses, and 5:60, [Expenses)

Summmary of discussion:

Motion to approve the consent agenda made by:

Motion seconded by:

Roll Call: (Needed when consent agenda contains an ifem invelving the expenditure of money.)

2:220-E4 Page 2 of 3

_ - - Comment [APowel1]:
Updated to implemnent the Locel Government Travel Expense
Control Act, 50 ILCS 150/10, added by P.A. 93-604, eff. 1-1-17.
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“Yens” “N&}'S”

Action: [ Passed ] Failed

Public Comments (Reproduce this section for each individual making a comment.)

The following individual appeared and commented on the topic noted below: {Include the title of any
documenis presented to the Board, )

Name:;

Topic:
Remaining Agenda Items {Reproduce this section for each agenda item.)

Agenda item:

Sumuzary of discussion:

Motion made by:

Motion to:

Motion seconded by:

Action; [ Passed [] Failed

(If a roll call vote occurred, record the vote of individual Board members.)

“Yans” “Nays”

If Applicable, Approval of Motion to Adjourn to Closed Meeting (Insert 2:220-E2, Motion to
Adjourn to Closed Meeting.)

Approval of Motion te Adjourn
Motion to adjourn made by:

Motion seconded by:
Action: [J Passed [ Eailed
Time of adjournmest:

Post-Meeting Action

Date minutes approved:

Date minutes were available for public inspection:

Date minutes were posted on District webgite:

DATED:

2:220-E4 Page 3 of 3
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2:220-E5

School Board

Exhibit - Semi-Annual Review of Closed Meeting Minutes

Logging and Review Process

Step 1. The Board Secrefary or Recording Secretary maintains a log of the closed meeting minutes
that are unavailable for public inspection. The meeting minutes are logged according to the
reason the Board held the closed meeting. 2:220-E6, Log of Closed Meeting Minutes.

Step 2. The Board meets in closed session to review the log of inreleased closed meeting minutes.
The Board or Recording Secrefary brings a copy of all unreleased closed meeting minutes
and, if requested, alfows Board members to review the actual minutes. The Board identifies
which closed meeting minufes or portions thereof no longer need confidential treatment. Use
Report Following the Board’s Sermi-Annual Review of Closed Meeting Minutes, below,

Step 3. At least semi-anmually in an open meeting, the Board takes action to release for public
nspection those minutes, or portions thereof, no longer needing confidential treattnent. Use
Action to Accept, below, Closed meeting minutes will not be released for public inspection if
confidential treatment is needed to protect the public interest or the privacy of an mdividual,
including: (1} student disciplinary cases or other matters relating to an individval student,
and (2) personnel files and employees’ and Board members’ personal information.

Step 4. The Board or Recording Secretary: (1) updates the log of unreleased closed meeting minutes
to remove any minutes that the Board made available for public inspecfion; (2) makes a
notation on any applicable closed meeting minutes of the Board's action fo release it or a
portion of it for public inspection; {3) continues to log new clesed meeting minuies that the
Board has not released for public inspection {2:220-E6, Log of Closed Meeting Minutes), and
(4) maintains logs for access to closed session minutes pursuant to 5 ILCS 120/2.06(e),
amended by P.A. 99-519,

Report Following the Board’s Semi-Annual Review of Closed Meeting Minutes

The Board met on in closed session to conduct its semi-annual review of
closed meeting minutes that have not been released for public inspection.

The closed meeting minutes, or portions thereof, from the following dates no longer require
confidential tceatment: {insert closed meeting dates)

The need for confidentiality still exists as to all remaining closed meeting minutes to protect an
individual’s privacy or the District’s interests.

Action to Accept the Board’s Semi-Amual Review of Closed Meeting Minutes

Open meeting date:
Moticn to approve the Board’s semi-annual review of unreleased closed meeting minutes and to
release for public inspection those minutes, or porticns thereof, that the Board identified as no longer
needing confidential treatment made by:

Motion seconded by:
Action: []passed [_] Failed

2:220-B5 Pagel of 2

-1 Comment [APowell1]:

Exhibit is updated in respanse to P.A. 99-5135.

issne 93, October 2016




DRAFT UPDATE - NEW TO DISTRICT

DATED:
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2:220-E6

School Board

Exhibit - Log of Closed Meeting Minutes

The purpose of this log is to facilitate the Board’s semi-annual review of closed meeting minutes.
See 2:220-E5, Semi-Annual Review of Closed Meeting Minutes.

The Board Secretary or Recording Secretary shall maintain a list of closed meeting minutes, airanged
according to the reason for the closed meeting, that have not been released for public inspection.

Closed Session Held to Discuss:

Dates of Closed Sessions

Specific employee(s) or District legal counsel;

however, a meeting to consider an increase in
compensation to a specific employes of a

public body that is subject to the Local
Government Wage Increase Transparency Act
may not be closed and shall be open to the
public an posted and held in accordance with
[the Open Meetings Act]. 5 ILCS 120/2{c)(1),
amended by iP.A. 99-646,

Collective negotiating matters or deliberations

concerning salary schedules for one or more
classes of employees.

5 ILCS 120/2(c)(2).

Selection of a persen to fill a vacancy on the

Board. 5 ILCS 120/2(c)(3).

Bvidence or testImony presented in a hearing

where authorized by law. 5 ILCS 120/2(c)(4).

Purchase or lease of real property, 5 ILCS

120/2(cX5).

Setring of a price for sale or lease of District

property. 5 ILCS 120/2(2)(6).

Sale or purchase of securities, investments, or

investment contracts, 3 ILCS 120/2(c)(7).

Security procedures and the use of personnel

and equipment to respond to an actual, a

threatened, or a reasonably potential danger. 3

2:220-Ee

Page I of 2
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Closed Session Held to Discuss: Dates of Closed Sessions

ILCS 120/2{c)(8).

Student disciplinary cases. 5 ILCS

120/2(c)(9). Minuies of meetings held for this
reason shall never be released 1o profect the

individual student’s privacy.

Any matter invelving an individual student, 5

ILCS 120/2(c)(10). Minutes of meetings held
for this reason shall never be released i

protect the individual student’s privacy,

Litigation, when an action against, affecting, or

on behalf of the District has been filed and is
pending before a court or administrative

tribunal, or when the Board finds that an action

is probable or imminent, 5 ILCS 120/2(c)(11}.

Establishiment of reserves or settiement of

claims as provided in the Local Government

and Governmental Ereployees Tort Immunity
Act or discussion of claims, loss or risk

management information, records, data,
advice or communications from or with

respect to any insurer of the District or any
intergovernmental risk management

association or self insurance pool, 5 ILCS

120/2()(12).

Self-evaluation, practices and procedures or

professional ethics, when meeting with an
JASB representative. 5 ILCS 120/2(c)(16).

Minutes of meetings lawfully closed, whether

for purposes of approval or semi-annual
review. 5 ILCS 120/2(c)(21).

Meetings between internal or external auditors

and governmental audit commitiees, finance
cominittees, and their equivalents, when the

discussion involves internal confroi

weaknesses, identification of potential frand
risk areas, known or suspected fravds, and

fraud tnterviews conducted jo accordance with

generally accepted auditing standards of the
United States of America. 5 ILCS

L2072(c)(29).

DATED:

2:220-B6 Page2 of 2
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2:220-E7

School Board

. - o . . 4C :
Exhibit - Access to Closed Meeting Minutes and VerbatlmJFlecorqugf_ e e e e e P T;‘:LT;?;E iEAaEdoev:?:]rt]spome toP.A. 99-515 as a sample for

logistical implementaiion.

The Board must allow its duly elected officials or appointed officials filling a vacancy of an elected
office access to closed session minutes and verbatim recordings (5 ILCS 120/2.06(e)), amended by Issue 93, October 2016

P.A. 99-515. The following subheads implement the logistics of granting this access.

Note: If the board wishes to mirror the statutory language, replace checkboxes below with: “[_] _ o
Records Secretary; [ | Administrative official of the public body; and [ ] Any elected official of the J N7 RECI B diz()
public body. ”

Access to Closed Meeting Minutes

Duplicate this section for each grant of access to closed meeting minutes.

Date: Time: Storage Location:

Name of person{s) responsible for storing the closed meeiing minutes:
[1 Access granted

Date access occurred: Start time: End time:

Requesting Board member’s name (Please print)
In the presence of: (Check appropriate box and insert narme on line.}
[ Recording Secretary.
[] Superiniendent or designated administrator
[[] Elected Board member

For requesting Board member: {Read the following and sign below.}

While the Open Meetings Act does not provide a cause of action against me or the Board for
disclosing closed session discussions (Swanson v. Board of Police Commissioners, 555 N.E. 2d 35
(1990)), T acknowledge and understand that any disclosures by me of information in the closed
session minutes not yet released to the public could subject me fo a possible civil action alleging that I
created harm to another, i.e., an intentional tort(s).

Requesting Board Member Signafre Date

Verbatim Recording Access
Duplicate this section for each grant of access to verbatim recordings.

Date: Time: Storage Location:

Name of person(s) respensible for storing the verbatin recording:

[] Access granted

Date access oceurred: Start time: End time:

Requesting Board member’s name (Please print)

In the presence of: (Check appropriate box and insert name on line.)

2:220-E7 Page 1 of 2
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[] Recording Secretary,
[] Superintendent or designated administrator
[] Elected Board member,

[] Access denied [J Access unavailable. Verbatim recording requested is older than 18
months and was destroyed pursuant fo 5 ILCS 120/2.06(c).

For requesting Board member: (Read the following and sign below.)

While the Open Meetings Act does not provide a cause of action against me or the Board for

disclosing closed session discussions (Swanson v. Board of Police Commissioners, 555 N.E. 2d 35
(1990Y), I acknowledge and understand that any disclosures by me of information in the verbatim

recordings could subject me to a possible civil action alleging that I created hasm to another, i.e., an
mitentional tort(s).

Requesting Board Member Signatire Date

DATED:

2:220-E7 Page Z of 2
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2:220-58

School Board

Exhibit - School Board Records Maintenance Requirements and FAQs

Open Meetings Act

The Open Meetings Act (OMA) requires public bodies to “keep written minutes of all their meetings,
whether open or closed, and a verbatim record of all their closed meetings in the form of an audio or
video recording.” 5 ILCS 120/2.06(a). Minutes must include, but are not limited to: (1) the date, time,
and place of the meeting; (2) the members of the public body recorded as either present or absent and
whether the menzbers were physically present or present by means of video or audio conference; and
(3) a summary of discussion or all matters proposed, deliberated, or decided, and recoxd of any votes
taken. kd.

The remainder of Section 2.06 addresses the approval of open meeting minutes, the treatment of
verbatim recordings of closed meetings, the semi-annual review of closed meetfing minutes, the
confidential nature of closed meeting minutes, and the right of persons to address public officials
under rules established and recorded by the public body. The requirements of Section 2,06, as well as
OMA requirements perfaining to Board agendas, ave included in policy 2:220, School Board Meeting
Procedure.

Exhibit 2:220-E3, Closed Meeting Minutes, provides a sample template for keeping closed meeting
minntes that incorporates the requirements of Section 2.06 of OMA. Ii also includes an area to
designate if the Board has determined, pursuant to Section 2.06(d), that the closed meeting minutes
no longer need confidential treatment.

Exhibit 2:220-B4, Open Meeting Minutes, containg an oper meeting minute’s protocol that
incorporates the requirements of Section 2.06 of OMA. It also provides a sample template for keeping
apen meefing mirutes.

Exhibit 2:220-E5, Semi-Annual Review of Closed Meeting Minutes, contains a process for
implementing the semi-annual review of closed meeting mimtes, and exhibit 2:220-E6, Log of
Closed Meeting Minutes, is designed to facilitate this semi-annual review.

Local Records Act

The Local Records Act (LRA) provides that public records, including “any beok, paper, map,
photograph, digitized elecironic material, or other official documentary material, regardless of
physical form or characteristics, made, produced, executed or received by any agency or officer
pursuant to law or in connections with the transaction of public business and preserved or appropriate
for preservation by such agency or officer” must be preserved unless the State Local Records
Commission has given permission to destroy those records. 50 ILCS 205/3 and 7. Board records,
including agendas, meeting packets and meeting minutes, fall into this definition.

Pubjic bodies located in Cook County must work with the Local Records Commission of Cool
County to determine how long they mast retain public records. Public bodies located outside of Cook
County must work with the Downstate Local Records Commission to determine how long they must
retain public records.

Policy 2:250, Access to District Public Records, contains a subhead entitled Preserving Public
Records which provides as follows:

2:220-E8 Page 1 of 4

- Comment [APowell1]:

This exhibit is added to provide new resources. It is optional and s
ot related to any current legisiation.
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Public records, including email messages, shall be preserved and cataloged if: (1) they are
evidence of the District’s corganization, fenction, pelicies, procedures, or activities, (2) they
contain informational data appropriate for preservation, (3) their retention is required by State or
federal Iaw, or (4) they are subject to a reteniion request by the Board Attorney (e.g., a litigation
hold), District anditor, or other individual authorized by the School Board or State or federal law
to make such a request. Unless its retention is required as deseribed in items numbered 3 or 4
above, a public record, as defined by the Illinois Lecal Records Act, may be destroyed when
authorized by the Local Records Commission.

See the sample policy, 2:200, School Board Meeting Procedure, for all relevant foctnotes. Also see
administrative procedure 2:250-AP2, Protocols for Record Preservation and Development of
Retention Schedules, for recornmendations regarding school district records retention protocols and

links to web-based record management resources.

Open Meeting Minutes

Are you required to
approve them?

Must they be semi-
annaally reviewed?

May you release them to
the publie?

May you desteoy them?

Yes, within 30 days or at the
next subsequent meeting,
whichever is later.

A public body shall approve
the minutes of its open
meeting within 30 days after
that meeting or at the public
body’s second subsequent
regular meeting, whichever
is later, 5 TLCS 120/2.06(b).

No.

Unlike the closed
meeting requirement,
OMA does not contain
semni-annual review
requirements for open
meeting minutes.

Yes, must within ten days
after mimites are approved.

The minutes of meetings
ope# to the public shall ke
available for public
inspection within 10 days
after the approval of such
minutes by the public body.
Beginning July 1, 2006, at
the time if complies with
orher requirements of this
subsection, o public body
that has a website that the
full-time staff of the public
body maintains shall post
the minutes of a regulor
megting of its governing
body open 1o the public on
the public body’s website
within 10 days after the
approval of the minutes by
the public body. Beginning
July 1, 2006, any minutes of|
meetings open to the public
posted on the public body’s
website shall remain posted
on the website for at least
60 days after their initial
posting. 5 ILCS

12042.06(b).

No.

There is no OMA
provision permitting the
destruction of open
meeting minutes, and they
must be preserved unless
the State Local Records
Commission has given
permission to destroy
them,

Tf a public body would like
10 destroy open meeting
minutes, then it muost
comply with the TRA and
work with its Local
Records Commission. It is
highly unlikely, however,
that the Tocal Records
Commission weuld
approve of their
destruction,

2:220-E8
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Open Meeting Verbatim Recordings

Are you required to Must they be semi- May you release them to  [May you destroy them?
appreve them? annunally reviewed? the public?

No. Neo. Yes. Possibly.

OMA does not require
public bodies to approve
verbatim recordings of open
meetings.

Unlike the closed
meeting requirement,
OMA does not require
public bodies to keep
verbatim recordings of
open meetings. OMA
does not contain seri-
annual review
requirements for open
meeting verbatim

Unlike the closed meeting
requirement, OMA does

not require public bodies to
keep verbatim recordings of
open meetings, If a public
body makes verbatim
recordings of open
meetings, then such
recordings are subject to
public disclosure pursuant

If a public body would like
to destroy open meeting
veibatim recordings, then
it must comply with the
LRA and work with its
Local Records
Commission.

approve them?

annvally reviewed?

the public?

recordings, te the Freedom of
Information Act (5 ILCS
1401).
Closed Meeting Minutes
Are you required to Must they be semi- May you refease them to  |May you destroy them?

Yes.

OMA does not directly state
public bodies are required to
approve closed meeting
minutes, nor does it set a
time frame for such
approval. However, OMA
Section 2.06(d) requires
public bodies to meet at
least semi-anpually to
“review minutes of afl
closed meetings.” 5 ILCS
120/2.06(d}.

Moreover, OMA Section
2.06(c) specifically allows
the destruction of closed
meeting verbatim
recordings only if certain
conditicns are met, one of
which is that “the public
body approves minutes of
the closed meeting that meet
the written minutes
requirements of subsection
{a) of this Section.” 5 ILCS
120/2.06(c)(2). Both of
these tasks wouid be
difficult to achieve if closed
mecting minutes were not
first approved,

One practice is to approve

Yes.

Each public body shail
periodically, but not less
than semi-annually,
meet to review all
existing minutes of all
prior closed meelings
(this includes records
\from all time that the
board has been in
existence). Al such
meetings a
determination shall be
made, and reported in
an open session ihat (1)
the need for
confidentiality still
exists as to all or part of
those minutes or (2} that
the minutes or portions
thereaf no longer
require confidential
treatment and are
available for public
inspection. 5 IL.CS
120/2.06(d).

Yes, if prerequisites are
met.

Minutes of meetings closed
to the public shall be
available only afier the
public body determines that
it is no longer necessary to
protect the public interest
or the privacy of
individual by keeping them
confidential. 5 TLCS
120/2.06(5).

No.

There is no OMA
provision permitting the
destruction of closed
meeting minutes, and they
must be preserved nnless
the State Eocal Records
Commission has given
permission to destroy
them.

In addition, per OMA
Section 2,06¢1), as
amended by P.A. 99-515:

No minutes of meetings
closed 10 the public shall
be removed from the public
body’s main office or
officiai storage location,
axcept by vote of the public
body or by cour! order. 5
1LCS 120/2.06(f}.

If a public body would fike
to destroy closed meeting
minutes, then it must
comply with the LRA and
work with its Local
Records Commission. It is
highly unlikely, however,
that the Local Records
Comrmnission would

2:220-E8

Page 3 of 4




DRAFT UPDATE - NEW

Are you required fo
approve them?

Must they be semi-
annually reviewed?

May you release them to
the public?

May you destroy them?

closed meeting minutes
within the same time frame
that cpen meeting minutes
are approved — within 30
days of the meeiing or at the
next subsequent meeting,
whichever is later.

approve of their
destruction.

Closed Meeting Verbatim

Recordings

approval of closed meeting
verbaiim recordings.

semi-annual review of
closed meeting verbatim
recordings.

made a determination that
the verbatim recording no
longer requires confidential
treatinent or otherwise
consents i disclosure, the
verbatim record of a
meeting ciosed to the public
shall not be apen for public
inspection or subject 10
discovery in any
administrative or judicial
praceeding other than one
brought to enforce this Act.
5ILCS 120£2.06(e).

Bt see Kodish v.
Oakbrook Terrace Fire
Protection District (235
ERD. 447 (N.D. IL.
2006)), where & federal
district court ordered that
closed meeting verbatim
recordings be disclosed to
the Plaintiff in discovery
because his primary claim
wasg brought under federal
law.

Are you required to Must they be semi- May you release them to  [May you destroy them?
approve them? annually reviewed? the public?

No. No. Possibly but unlikely. Yes, after 18 months if
OMA. does not require OMA. does not require | Undess the public body has prerequisites are met.

The verbatim record may
be destroyed without
notification to or the
approval of a records
commission or the State
Archivist under the Local
Records Act or the State
Records Act no less than
18 months gfter the
completion of the meeting
recorded but only after: 1.)
the public body approves
the destruction of a
particular recording: and
2.} the public body
approves minutes of the
ciosed meeting that meet
the written minutes
requirements of subsection
(a} of this Section, 5 ILCS
120/2.66(c).

In addition, per OMA
Section 2.06(f}, as
amended by P.A, 99-515:

No verbutim recordings
shall be recorded or
removed from the public
body's main affice or
official starage location,
except by vote of the public
body or by court order. 3
ILCS 120/2.06{z).

DATED:

2:220-E8
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River Forest Schoeol District 90 4:60

Operational Services

Purchases

Adoption of the annual budget authorizes the Business Manager to purchase budgeted supplies,
equipment, and services, provided that State law is followed. Purchases of items net included in the
budget require prior Board of Education approval, except in an emergency.
When presenting a confract or purchase for Board approval, the Superintendent or designee shall
ensure that it complies with applicable State law, including but not limited to, those specified befow:
1. Supplies, materials, or work involving an expenditure in excess of $25,000 must comply
with the State law bidding procedure, 105 ILCS 5/10-20.21, unless specifically exempted.

2. Construction, leage, or purchase of school buildings must comply with State law and Board
policy 4:150, Facility Management and Building Programs.

3. Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.
Third party non-instractional services must comply with 105 ILCS 5/10-22.34¢.

5. Goods and services that are intended to gencrate revenue and other remunerations for the
District in excess of $1,000, including without limitation vending machine contracts, sports
and other attire, class rings, and photographic services, must comply with 105 ILCS 5/10-
20.21. The Superintendent or designee shall keep a record of: (1) each vendor, product, or
service provided, (2} the actnal net revenue and non-monetsry remuneration from each
confract or agreement, and (3) how the revenue was used and te whom the noa-monetary
remuneration was distributed. The Superintendent or desigaee shall report this information o
the Board by completing the necessacy forms that must be attached to the District’s annual
budge.

6. Amy coniract to purchase food with a bidder or offeror must comply with (105 ILES 5/10-
w2100

£-7. The purchase of paper and paper products must comply with 105 ILCS 5/10-20.19¢ and
Board policy 4:70, Resource Conservation.

Z38. Each contractor with the District is bound by each of the following:
a. In accordance with 105 ILCS 5/10-21.9(f): (1) prohibit any of its employees who is or

was found guilty of a criminal offense listed in 105 ILCS 3/10-21.9(c) and 5/21B-80(c} to
have direct, daily contact at a District school or schoel-related activity with one or more

student(s); {2) prohibits any of the coniractor’s employees from having direct, daily
contact with one or more students if the employee was foumd guilty of any offense in

5/21B-80(b; {certain drug offenses} until seven vears following the end of the employee’s

sentence for the criminal bifensd, and (23) require each of its employees who will have -

direct, daily contact with student(s} to cooPeraLe during the District’s fingerprint-based
criminat history records check on him or faer,

b. In accordance with 105 ILCS 5/24-5: (1) conceming each employee who begins °

providing services in the District after June 16, 2014, provide the District with evidence
of physical fimess to perform the duties assigned and freedom from communicable
disease if the employee will have direct, daily contact with one or more student(s); and
(2) require any new or existing employee who has and will have direct, daily contact with
one or mere student(s) to complete additional health examinations as required by the
District and be subject to additional health examinations, including tuberculosis
screening, as required by the Illinois Department of Public Health rirles or order of a local
health official.

460 Page | of 2

-} Comment [APowell1]:

105 ILCS 5/10-20.21(b-100,
added by P.A. 99-552

Isswe 93, October 2016

- Comment [APowel{2]:

Updated in response to 105 [LCS 521B-80. amended by P.A. 99-
667.

Issue 93, October 2016

*| Comment [APowell3]:

See 5:30-AP2. Investigations, for a list of offenses that disqualify an
individual from having direct, daily contact with one or more
students until seven years foliowing the end of the individual’s
sentence for the eriminal offense.

L Issoe 93, October 2016
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The Superiniendent or designee shall: (1) execute the reporting and website posting mandates in State
law conceming District contracts, and (2) monitor the discharge of contracts, contractors’
performances, and the quality and value of services or products being provided,

Whenever practical, informal quotations will be cbtained on alf other expendifures. Major District
procedures and/or project expenditures shall be subject to approval by the Board prior to committiog
any fumds for same.

Requisitions

No employee shall make direct expenditures or purchases, except throngh the use of petty cash funds,
without  properly computed and executed requisition.

LEGALREE.: 105 ILCS 5/10-20.19¢, 5/10-20.21, 5/10-21.9, 5/10-22.34¢, 5/19b-1 et seq., and
5/24-5,
820 ILCS 136/
CROSS REE.: 2:100 (Board Member Conilict of Ingerest), 4:70 (Resource Conservation}, 4:150

(Facility Management and Building Programs), 4:175 (Convicted Child Sex
Offender; Crimninal Bacleground Chesleand/or-Screening; Notifications)

ADOPTED: Mevembar 2040

4:60 Page 2 of 2
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River Forest School District 90 4:110

QOperational Services

Transportation

Free tzansportation services and vehicle adaptation for special education students shall be provided if
included in the students’ individualized educational programs. The District may provide
fransportation to and from school-sponsored activities. Non-public school students shall be

transported in accordance with State law. Foster care students shall be transported in accordance with
Section 6312(CH5)B} of the Flementary and Secondary Education iAci.

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered
only with the Superintendent or designee’s approval and direction, In sefting the routes, the pick-up
and discharge points shall be reasonably safe for students.

No school employee may transport students in school or private vehicles unless authorized by the
administration.

Every vehicle regularly uscd for the transportation of students must pass safefy inspecfions
accordance with State law and Illinois Department of Fransportation regulations., The strobe light on a
school bus may be illuminated only when the bus is actually being nsed as a school bus and (1} is
stopping or stopped for loading or discharging students on a highway outside an urban area, or (2) is
hearing one or more studenis. The Superintendent shall implement procedures in accordance with
State faw for accepting comment calls about school bus driving.

A contracts for charter bus services must contain the clavse prescribed by State law regarding
criminal background checks for bus drivers. All contracts for transportation services shall be in
accordance with the requirements of State law.

Pre-Trip and Post-Trip Yehicle Inspection

The Superintendeat or designee shall develop and implement a pre-trip and post-frip inspection
procedure to ensure that the school bus driver: (1) tests the two-way radio or cellular radio
telecommunication device and ensures that it is functioning properly before the bus is operated, and
(2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work
day, to check the bus for children or other passengers in the bus,

LEGAL REF.: Elemeniary ang Sceondary Education Act, 20 UL.S.C. 65 12(c)(S)(B).
McKinney-Yento Homeless Assistance Act, 42 U.S.C. §11431 et seq.
105 ILCS 5/10-22.22 and 5/29-1 et seq.
105 ILCS 45/1-15.
625 TLCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813, 5/12-813.1, 5/12-815,

5/12-816, 5/12-821, and 5/13-109.

23 Il Admin.Code §§1.510 and 226.750; Part 120.
92 1M1, Admin.Code §440-3.

CROSS REE.: 4:170 (Safety), 5:100 (Staff Development Program), 5:120 (Ethics and Conduct),
5:280 (Educational Support Personnei - Daties and Qualifications), 6:140
(Education of Homeless Children), 6:170 (Title I Programs), 7:220 (Bus
Conduct)

ADOPTED; Eebroapy- 47,2045

4110 Pagelofl

Comment [APowell1]:

Required if the district receives Title [ funds (20 U.S.C.
§6312({c){5)(B)). Districts are required to collaborate with the State
or local child welfare agency 1o, by December 10, 2016, develop and
implement clear written procedures goveming how fransportation to
maintain childrer in foster care in the school of origin (when in their
best interest) will be provided, arranged, and funded for the duration
of their time in foster care, Effective December 10, 2016, ESEA
foster cace transportation requirements also apply to students
mwiiiing foster care placement. See footnote § of this policy,
available at PRESS Online, for a definition of foster core student.

Issue Y3, October 2016
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River Forest School District 90 4:175

Operational Services

Convicied Child Sex Offender;
Notifications

candiorScreeniiig;

Persons Prohibited on School Property without Prior Permission

State law prohibits a child sex offender from being present on scheol property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender meets either
of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has notified the
Building Principal of his or her presence at the school for the purpose of: (i) attending a
conference with school personnel to discuss the progress of his or her child academically or
sociatly, (if) participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding special education services,
or (iii) attending conferences to discuss other student issues conceming his or her child such
as retention arxd promotion; or

2. The offender received permission to be present from the Board of Education, Superintendent,
or Superintendent’s designee. If permission is granted, the Superintendent or Board President
shall provide the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent or designee shall supervise a child sex offender whenever the offender
is in a child’s vicinity. If a student is a sex offender, the Superintendent or designee shall develop
guidelines for managing his or her presence in scheol,

Criminal Backeround CheclandferSorcening | .

The Superintendent or designee shall perform {»h(:—w{mcrelmmt based cr lmmai history records
information checks andfor ertminad-back screenings required by State law or
Board policy for employees; student teachers; studenis domg field or clinical experience other than
student teaching; contractors’ employees who have direct, daily contact with one or more children;
and resource persons and volunteers, He or she shall take appropriate action: based on the result of any
criminal background check and/or screen.

Notification to Parents/Guardians

The Superintendent shall develop procedures for the distribution and vse of information from law
enforcement officials under the Sex Offender Community Notification Law and the Murderer and
Violent Offender Against Youth Community Notification Law, The Superintendent or designee shall
serve as the District contact person for purposes of these laws. The Superintendent and Building
Principal shall manage a process for schools to notify the parents/guardians during school registration
that information about sex offenders is available to the public as provided in the Sex Offender
Community Notification Law. This notification must occur during school registration and at cther
times as the Superintendent or Building Principal determines advisable.

4:175 Page 1l of 2

]

'

Comment [APowelll]:

/| The policy and Cross References are updated to;

1. Align with 5:260, Student Teachers, which is
updated in response to 105 ILCS 5/10-21.9,
5/21B-5, and 5/21B-80), amended by P.A. 99-
667,

2. Clarify School Code requirements for student
teacher fingerprint-based criminal history
records checks.

The law is silent with regard to screening
volunteers and individuals in the proximity of a
school. Screening and fingerprint-based criminal
history records checks are different. See
procedure 4:175-AP1, Criminal Offender
Notification Laws; Screening, for further
distinctions.

The School Code requires school districts to
perform a fingerprint-based criminal kisiory
records check through (a) the Illinois State Police
(ISP) for an individual's Criminal History
Records Information {CHRI) and (b) the FBI's
national crime information databases (105 ILCS
5/10-21.9(a), (a-5) and (a-6)).

Screening only involves checking an individual’s
name and address against publicly-available
databases and information provided for local law
enforcement like the: (1) Ithnois Sex Offender
Registry, www.isp.state.il.us/sor/, and (2) the
Violent Offender Against Youth Registry
maintained by the State Police,

www.isp.siate.il.usfemvo/.

Issue 93, October 2016
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LEGAL REE.: 20 [LCS 2635/, Uniform Conviction Information Act.
720 ILCS 5/11-9.3.
730 ILCS 152/, Sex Offender Community Notification Law.
730 ILCS 154/75-105, Murderer and Violent Offender Against Youth Community
Notification: Law.

| CROSS REF.: 5:30 (Hiring Process and Criteria), 3:260 (Student Teachers), 6:250 (Community

Resource Persons and Volunteers), 8:30 (Visitors to and Conduct on School
Property), 8:100 (Relations with Other Organizations and Agencies)

| ADOPTED: Angust-H82054

4:175 Page2of 2
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General Personnel
Equal Employment Opportunity and Minority Becruitment

The School District shall previde equal employment opportunities to all persens regardless of their
race, color, creed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest
record, military status, order of protection status, or unfavorable military discharge, citizenship status
provided the individual is anthorized to work in the United States, use of lawiul products while not at
work, being a victim of domestic or sexual violence, genetic information, physical or mental handicap
or disability, if otherwise able to perform the essential functions of the job with reasonable
accommodation, pregnancy, childbirth, or related medical conditions; credit histery, unless a
safisfactory credit history is an cstablished bona fide cccupational requirement of a particular
position, or other legally protected categories. No one witl be penalized solely for his or her status as
a registered qualifying patient or a registered designated caregiver for purposes of the Compassionate
Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/.

Persons who believe they have not received equal employment opportinities should report their
chaims to the Nondiscrimination Coordinator and/or a Complainf Manager for the Uniform Grievance
Procedure. These idividuals are listed below. No employee or applicant will be discriminated or
retaliated against because he or she: (1) requested, attempted fo request, used, or attempted fo use a
reasonable accommodation as allowed by the Nlinois Human Rights Act, or {2) initiated a complaint,
was a witness, supplied information, or otherwise participated in an investigation or proceeding
involving an alleged violation of this policy or State or federal laws, rules or regulations, provided the
employee or applicant did not make a knowingly false accusation mer provide knowingly false
information.

Administrafive Implemnentation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the Distriet’s nondiscrimination efforts.  The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager for the Usiform Grievance
Procedure, The Superintendent shall insert into this policy the titles, addresses, and telephone
numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers.

Nondiscrimination Coordinator:

Position Edward Condos, Superintendent.
Address 7776 Lake Street

River Forest, IL. 60305
Email: condone@district90.org

Telephone No.  708/771-8282

Complaint Managers: AU AW LY i
Position Director of Student-Seaviees Anthony Cozzi, Director of Finance
LYRD U LU fND INS T 70 _and Facilities
Address 7176 Lake Street 7776 Lake Street
River Forest, IL 60305 River Forest, IL 60305
Bmail: Neasslesge @ A strict 69 cozzia @districi90.org
4
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Telephone No.  708/771-8282 708/771-8282

The Superintendent shall also use reasonable measures to inform staff members and applicants that
the District is an equal opportunity employer, such as, by posting required notices and including this
policy in the appropriate handbooks.

Minority Recruitment A csfi /£

The District will sttempése recruit and hire minority employees. The implementation of this policy
may include advertising openings in minority publications, participating i misority job fairs, and
recruiting at colleges and universities with significant minority enroilments. This policy, however,
does not require or permit the District to give preferential freatment or special rights based on a
protected status without evidence of past discrimination.

5:10 Page 2 of 3
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LEGAL[REE:

CROSS REE.:

ADOPTED:

" "Americans With Disabilities Act T1t1eI 421, S C §12111 et seq
Civil Rights Act of 19591, S seq: 42 U.S.C. §1981 et seq-—4$2060a

et-seqmand-$1i0-ctseq.

Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964),
42 0.85.C. §2000e et seq., 29 C.F.R. Part 1601.

Equal Pay Act, 29 U.S.C. §206(d).

Genetic Information Nondiscrimination Act, 42 U.S5.C. §2000£ et seq.

Immigration Reform and Control Act, 8 U.5.C. §1324a et seq.

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

Title VI of the Civil Rights Act of 1964, 42 U.8.C. §2000d et seq.

Pregnancy Discrimination Act, 42 U.S.C. §2000e(k).

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq., 3¢ C.E.R. Part
106.

Uniformed Services Employment and Reemployment Rights Act (1994), 38
U.S.C. §§4301 et seq.

I1. Constitution, Art. I, §§17, 18, and 19.

105 YLCS 5/10-20.7, 5/10-20,7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4,
5/24-4.1, and 5/24-7.

Compassicnate Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/40.

Genetic Infosmation Protection Act, 410 ILCS 513/25.

11l Whistleblower Act, 740 [LCS 174/

1L Human Rights Act, 775 ILCS 5/1-103, 5/2-102, 5/2-103, and 5/6-101.

Religious Freedom Restoration Act, 775 ILCS 35/5.

Right to Privacy in the Workplace Act. 820 ILCS 55/10.

Employee Credit Privacy Act, 820 ILCS 70/,

Job Opportunities for Qualified Applicants Act, 820 ILCS 820 ILCS 75/.

111 Equal Pay Act of 2003, 820 ILCS 112/,

Victims’ Economic Security and Safety Act, 820 ILCS 180/30.

Narsing Mothers in the Workplace Act, 820 ILCS 260,

2:264) (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited),
5:30 (Hiring Process and Criteria, 5:40 (Comnrunicable and Chronic Infectious
Disease), 53:50 {Drug- and Alcohol-Free Workplace; Tobacco Prohibition), 5:70
(Religious Holidays), 5:180 {Temporary Illness or Temporary Incapacity), 5:200
(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of
Absence), 5:270 (Employment, At-Will, Compensation, and Assignment), 5:300,
(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and
Leaves), 7:10 (Equal Educational Opportunities), 7:180 (Prevention of and
Response to Bullying, Intimidation, and Harassment), 8:70 (Accommodating
Individuals with Disabilities)

Pebruary {7, 2015

Page3 of 3

Comment [APowell1]:
Legal References are updated in response to Privacy in the

Workplace Law, 820 ILCS 55/10(h), amended by P.A. 99-610, eff.

1-1-17.

issue 93, October 2016
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5:60

General Personnel

Expensesi .

The Board regolates the reimbursement of all travel, meal, and lodging expenses by resolution.2
Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any
person except the employee,3 (2) anyone’s personal expenses,d or (3) enterfainment expenses.s
Entertainment includes, buf is not limited to, shows, amusements, theaters, circuses, sporting events,
or any other place of public or private enfertainment or amusement, unfess the enterfainment is
ancillary to the purpose of the program or event.6 Employees must submit the appropriate itemized,
signed, standardized form(s) to support any requests for expense advancements, reimbursements, or
purchase orders that show the following: 7

i. The amount of the estimated or actuai expense, with attached receipts for actual incurred
expenses.

2. The name and title of the employee who is requesting the expense advancement or
reimbursement. Receipts from: group functions must mclude the names, offices, and job titles
of all participants.8

The footmotes are wol intended 10 be part of the adopted policy; they shonld be removed before the policy is adopted.

1 State law controls this policy*s content (105 ILCS 5/10-9, 5/10-10, and 5/22-1 (no compensation allowed, conflicts of
nterest prohibited); 105 ILCS 5/10-22.32 (expense advancements); apd the Local Government Fravel Expense Control Act
(ECA) 30 ILCS 150/10, added by P.A. 99-604, eff, 1-1-17 (regnlation of travel expenses)). The deadline for impiementation
of this pelicy under the ECA is 7-1-17, but as a practical matter due to other requirements in the law, the Implementation
deadline will be 3-2-17; see the third paragraph iz f/n 3 of policy 2:125, Beard Member Compensation; Expenses.

105 TLCS 5/10-22.32 states that “[t]he school board may advance to teachers and other certified employees the
anticipated actusl and necessary expenses incurred in attending meetings that are related to that employee’s duties and will
contribute to the professional development of that employes.™ This policy expands beyond those two categories (105 ILCS
5/10-20) of employees, and the limited pmpose of attending meetings, to reimburse all employees for approved expenses
necessary for the emplovee i pecform his or her duties.

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages,
howrs, and terms and conditions of employment, is subject fo collective bargaining uper Tequest by the employse
representative, even if the policy involves an inherent manageriel right. If a Iocal collective bargaining agreement contains a
provision on expenses, consnlt the hoard attorney about how this policy may impact it.

2 50 ILCS 150/1C, added by P.A. 99604, off. 1-1-17. See fius 4 through 8 In policy 2:125, Board Member
Compensation; Bxpenses, for more discussion.

For a sample resolution, see 2:125-E3, Resolution to Regulate Expense Reimbursements.

3 105 ILCS 5/10-22.32. The final paragraph of this law prohibits money for expenses to be advanced or reimbursed to
any person other than a board member or employee of the disirict.

4 Optional. Personal expenses ave not defined in 50 ILCS 150725, added by P.A. 99-604, eff. 1-1-17 or 105 ILCS 5/10-
22.32. Consult the board attorney about this term and delete it only at the direction of the board attorney. Excluding personal
expenges from advancements, reimbursements, and purchase orders is a generally-accepted best practice. The practice also
aligns well wich the Smte’s widely-accepted transparency movement. Reimbursing personal expenses is also a magnet for
the media.

5 30 ILCS 150725, added by P.A. 99-604, eff. 1-1-17.

61d

7 50 ILCS 150/20, added by P.A. 09-604, eff. 1-1-17. The School Code uses the term voucher for cxpense
advancements (1035 ILCS 5/10-22.32); the ECA. requires submission of itemized, signed, standardized forms. Both 5:60-E1,
Employee Expense Reimbursenent Form and 5:60-E2, Employee Estimated Expense Approvel Form incorporate voucher
into the ECA’s requirement to use standardized forms. See f/m 11 below, and see also fin 20 of policy 2:125, Board Member
Campensation; Expenses, for more discussion,

8 Jd. at (2) and (3). This sentence mirrors the statute. The term offfces is not defined. Consult the board attorney about
whether insetting job fitles would be sufficient for this requirement.

5:60 Page 1 of 4
©2016 Policy Reference Education Subscription Service
Hlinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attoraey before use,

q L“(J’d .)’ ) "7',,‘ ,,;‘ ?\!_ b
feand MmEMBER
CompPEiETiod

- Comment [APowelli]:

This policy implements the Local Government Travel Expense
Comtro] Act, 50 ILCS 150710, added by P.A. 99-604, eff, 1-1-17.

The footnote materdal is provided here for your information; once
this policy has been adopted, the footnotes and copyright
information witl be remaved.
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. The date(s} of the official busizess on which the expense advancement, reimbursement, or
. purchase order will be or was expeaded.9

4. 'The nature of the official business conducted when the expense advancement, reimbursement,
or purchase order will be or was expended.10

Advancements

The Superintendent may advance expenses to teachers and other licensed employees for the
anticipated actual and necessary expenses to be incurred while attending meetings that are related to
their duties and will contribute fo their professiopal development,11 provided they fall below the
maximum allowed in the Board’s expense regulations.12

Expense advancement requests must be submitted to the Superinfendent or designiee on the District’s
standardized estimated expense approval form for employees, After spending expense advancements,
employees must use the District’s standardized expense reimbursement form and submit to the
Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of
actual expenses by attaching receipts.13 Any portion of an expense advancement not used must be
returned to the District.14 Expense advancements and vouchers shall be presented to the Board in its
regular bill process.

Reimbursements and Porchase Qrders

Expense reimbursements and purchase orders may be issued by the Superinfendent or designee to
emplovees, along with other expenses necessary for the performance of their duties, provided the
expenses fall below the maxinnm allowed in the Board's expense regulations.

Expense reimbursements and purchase order approvals are not guaranteed and, when possible,
employees should seek pre-approval of cxpenseslS by providing an estimation of expenses on the
District’s standardized estimaied expense approval form for employees, except in situations when the
expense is diminutive. When pre-approval is not sought, employees must seek seimbursement on the

The footnotes are not inzended to be part of the ndopted policy; they should be removed before the policy is adopted,

9Td. 2t (4).

1014,

11 105 ILCS 5/10-22.32 anthorizes advancements for the listed items. This statute addresses expenss advancements for
certain activities; its langnage pre-dates the BCA and is narrower thar the ECA. This policy seeks to reconcile the
differences by separating advancements inte a separate subhead. See f/n 7 above, and see also ffn 20 of policy 2:125, Beard
Member Compensation; Expenses, for more discussion.

12 50 TL.CS 150710 and 20, added by P.A. 89-604, eff. 1-1-17. This phrase recogrizes that while advancements are
allowed in these situattons, they should remain below the MARA set by the board.

13 50 1L.CS 150720, added by P.A. 99-604, eff, 1-1-17.

14 This paragraph’s provisions aze required by 105 ILCS 5/10-22.32.

15 Optional. Consult the board attorney to determine whether a pre-approval process is appropriate for the district.
Neither 105 ILCS 5/10-22.32 (expense advancements) cor 50 ILCS 150/ (expense reimbursements and estimates) address
expense pre-gpprovals, 50 ILCS 150/20 states: “an estimate if expenses have not beer: incurred ...” or “a receipt ... if the
expenses have alveady been incurred, " suggesting no pre-approval is necessary, However, pre-approval is a best practice,
and an employee who incurs expenses without pre-approval may run the risk that his or her expenses will not be approved.
On the other hend, submitting estimated expenses for approval begs a pre-approval process, and some attomeys may 1ead
the law to require pre-approval of expenses. The pre-approval process also provides school officials with better information
for finaacial planning,

Consult the board attormey to determine whether a pre-approval process is appropriate for the district, If it is required,
ensure that 2:125-E3, Resolution to Regulate Expense Reimbursements reflects the distict’s specific pre-approval
requirements, For an example of a standardized estimated expense form that could be used as a form of pre-approval, see
5:00-E2, Empioyee Estimared Expense Approval Form. The form provides three methods for employses to snbmit estimated
expenses: providing estimated expenses {30 ILCS 150/), expense advancements for the specific activities (135 ILCS 5/10-
22.32), or a purchase order.

5:60 Page2 of 4
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District’s standardized expense reimbursement form for employees. Expense reimbursements and
purchase orders shall be presented to the Beard in its regular bill process.

Use of Credit and Procurement Cards

Credit and procurement card usage is govemned by policy 4:55, Use of Credit and Procurement
Cards.

Exceeding the Maximum Allowable Expense Amount(s) 16

All requests for expense advancements, reimbussements, and purchase orders exceeding the
maximum allowed in the Board's expense regulations may only be approved when:

1. ‘The Board’s resolution to regulate expenses allows for such approval;
2. An emergency or other extraordinary circumstance exists; and

3. The request is approved by a rolf call voie at an open Board meeting.17

Regigfrationt 18
‘When possible, Tegistration fees will be paid by the District in advance.

Travel

The least expensive method of fravel will be used, provided that no hardship will be caused to the
employee. Employees will be reimbursed for:

1. Air travel at the eoach or economy class commercial airline rate. First class or business class
air travel will be reimbursed only i emergency circumstances warrant. The emergency
eircumstances must be explained on the expense form and Board approval of the additional
expense is required. Copies of airline tickets must be attached to the expense form.

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach
airfare. Copies of tickets must be attached to the expense form to substantiate amounts.

3. Use of personal automobiles af the standard mileage raie approved by the Internal Revenue
Service for income tax purposcs. The refmbursement may not exceed the cost of coach
airfare. Mileage for use of personal automobiles in isips to and from transportation terminals
will also be reimbursed. Toll charges and parking costs will be reimbursed.

4. Auiomobile rental costs when the vehicle’s use is warranted. The civcumstances for such use
must be explained on the expense form.

5. Taxis, airport limousines, or other {ocal transportation costs.

The footrotes are not mtended to be pazt of the adopted policy; they should be removed bafore the potiey is adopted.

16 50 ILCS 1507 does not define maximun atlowable reimbursement wnount (MARA). Congult the beard attorney o
assist with a conversation about how much aurhority the board wishes to delegate to the superintendent for purposes of
setting the MARA. Topics for these conversations are listed in ifn 8 of policy 2:125, Board Member Compensation;
Expenses.

17 50 ILOS 150/10 amd 15, Ses £fa 13 in policy 2:125, Board Member Compensarisn; Expenses for more discassion.

18 Amend the lenguage in subheads Registration, Travel, Meals, Lodging, and Miscellaneons Expenses to align with
the MARA defined in the board’s expense regulation resolution. See 2:123-BE3, Resofution to Regulate Expense
Reimbursemenis for a sample resolution.

See ffn 4 in policy 2:125, Board iMember Compensation; Expenses, for further discussion about the board’s power to
set the expense regulations by policy (105 ILCS 5/10-20) and £in 8 for considerations and umanswered questions
sorrounding its statutorily-imposed duty to set a MARA (50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17).

5:60 Page 3 of 4
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Meals

general area19 Tips are included with meal charges. Expense forms must explain the meal charges
incurred. Alcoholic beverages will not be reimbursed.

Lodging

Employees should request conference rate or mid-fare room accemmodations. A single room rate will
be reimbursed. Employees should pay personal expenses at checkout. If that is impossible, deductions
for the charges should be made on the expease form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incarred while attending a meeting sponsored
by organizations described berein by fully describing the expenses on the expense form, attaching
receipts.

LEGALREFE.: 105 JLCS 5/10-22.32.
Lecal Government Travel Expense Controi Act, 50 ILCS 150/,

CROSS REE; 2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy
Development}, 4:50 (Payment Procedures), 4:55 (Use of Credit and Procurement
Cards)

The foomotes are nof intended to be part of the adopted policy: they sbonld be renioved before the policy is adopted.
1% Alternatively, a board could set 2 daily Iimit on meal costs, such as:
Eraployess will be reimbursed for meal costs and Hps up & §,
maximnim refmbursement amount(s) set by the Board.
But ses also fin 8 of policy 2:123, Board Member Compensation; Fapenses and ensnrs this amonnt is consistent with the
MARA set by the board resolution.

per day coasistent with the

5:60 Paged of 4
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NO ot100  ReCommeng

- Comment [APowell2]}:

OPTION: Alternatively, a board could set a daily limit on meal
cosis;

Bmployees will be reimbursed for meal costs and tips up to §___per
day consistent with the maximum reimbursement amount(s) set by
the Board.

Ensure this amennt is consistent with the Maximum Allowable
Expense Amount set by the Board resolution.

Tssue 93, Octaber 2016
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BOARD OF EDUCATION OF RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
RESOLUTION APPROVING TRAVEL, MEAL AND LODGING POLICY

WHEREAS, the lllinois General Assembly has recently enacted Public Act 99-
0604, known as the “Local Government Travel Expense Control Act”, which Act becomes
effective on January 1, 2017; and

WHEREAS, pursuant to the Act, non-home rule units of local government,
including school boards, are required to establish regulations with respect to allowable

travel expenses;

NOW, THEREFORE, be it ordained by the Board of Education of River Forest
Public Schools District 90 as follows:

Section 1. The recitals set forth hereinabove shall be and are hereby incorporated
as findings of fact as if said recitals were fully set forth herein.

Section 2. The Board of Education has prepared Board Policy Nos. 2:125 and
5:60, which regulate the reimbursement of all travel, meal, and lodging expenses of Board
members, administrators, and employees. A copy of Board Policy Nos. 2:125 and 5:60,
and the applicable attachments, are attached hereto.

Section 3. The Board of Education approves and adopts Board Policy Nos. 2:125
and 5:60.

Section 4. Any policy, resolution, or ordinance that conflicts with the provisions of
this ordinance shall be and is hereby repealed to the extent of such conflict.

Section 5. This Resolution shall be in full force and effect upon its passage.

PASSED THIS ____ day of , 2017.

AYES:

NAYS:

ABSENT:

APPROVED THIS __ day of , 2017.

ATTEST: President, Board of Education

Secretary, Board of Education

617836v1



ATTACHMENT A — RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
PERMISSIBLE TRAVEL EXPENSES

Types of Official Business Applicable to this Policy. The School District shall only
reimburse travel expenses, inciuding transportation, meals and lodging that are ancillary
or otherwise necessary for official School District business. Types of official School
District business for which travel expenses may be reimbursed include conferences,
meetings, athletic or other student events, board, administrator, or faculty events,
lobbying or other government relations activities, or any other event or program that is
attended to further the School District’'s mission.

The maximum reimbursable rates for travel are set forth as follows:

Maximum Reimbursable Rates for Transportation

Air Travel Lowest reasonable rate (coach)
Auto [RS standard mileage rate at time of reimbursement
Rental Car Lowest reasonable rate (midsize)
Rail or Bus Lowest reasonable rate and cost shall not exceed
airfare
Taxi, Shuttle, Rideshare, Actual reasonable rate
or Public Transportation

Maximum Reimbursable Rates for Meals

Breakfast Mid-Fare selections for the
Lunch hotel/meeting facility or general area.
Dinner

Maximum Reimbursable Rates for Lodging

Chicago and Suburban Cook County
DuPage, Kane, Lake, McHenry and Conference rate or mid-fare room
Will Counties accommodations for single room rate.

All other lllinois Counties

Qutside of lllinois As approved by the Board




ATTACHMENT B — RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
TRAVEL EXPENSE REIMBURSEMENT REQUEST FORM

Before an expense for travel, meals, or lodging may be approved under District
Policy Nos. 2:125 and 5:60, the following minimum documentation must first be
submitted, in writing, to the Board of Education of the District:

(1)  The name of the individual who received or is requesting the travel,
meal, or lodging expense and the individual's job title or office.

Name

Job Title/Office

(2)  The date or dates and nature of the official District business in which
the travel, meal, or lodging expense was or will be expended. Please
attach supporting documentation describing the nature of the official
District business event or program.

Name of Event or Program Date(s) of Event or Program

Location of Event or Program Purpose of Event or Program

(3)  Anestimate of the cost of travel, meals, or lodging if expenses have
not been incurred or a receipt of the cost of the travel, meals, or
lodging if the expenses have already been incurred. Please attach
either {(a) a document explaining the basis for your estimate if
expenses have not yet been incurred or (b) receipts if the expenses
have already been incurred.

You may also provide such other documentation as would assist the
Board of Education in considering your request for reimbursement.
In the discretion of the Board of Education, additional documentation
relevant to the request for reimbursement may be required prior to
action by the Board of Education with respect to the reimbursement
request.

Name

Date
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River Forest School District 90 5:100

General Personnel

Staff Development Program

The Superintendent or designee shall implement a staff development program. The goal of such
program shall be to update and improve the skills and knowledge of staff members in order to achieve
and maintain a high level of job performance and satisfaction. Additicnafly, the development
program for lcensed staff members shali be designed to effectvate the District and School
Improvement Plans so that student leamning objectives meet or exceed goals established by the
District and State.

The staff development program shail provide, at a minimum, at least cnce every 2 years, the in-
service fraining of licensed school personnel and administrators on current best practices regarding
the identification and treatment of attention deficit disorder and atfention deficit hyperactivity
disorder, the application of non-aversive behavioral interventions in the school envircniment, and the
use of psychofropic or psychostimulant medication for schoeol-age children.

The staff development program shall provide, at a mimimum, once every 2 years, the in-service
training of all District staff on educator ethics, teacher-student conduct, and school employee-student
conduct.

In addition, the staff development program shall include each of the following:

1. At least, once every 2 vears, training of all District staff by a person with expertise on
anaphylactic reactions and management.

2. At least every 2 years, an in-service fo train school personnel, at a minimum, to understand,
provide information and referrals, and address issues pertaining to youth who are parents,
expectant parents, or victims of domestic or sexuval violence.

3. Training that, at a minimum, provides District staff with a basic knowledge of matters
relating to acquired immunodeficiency syndrome (AIDS) and the availability of appropriate
sources of counseling and referral.

4. Training for school personnel who work with students in grades 7 and 8 to identify the
warning signs of mental illness and suicidal behavior in adolescents and teens along with
appropriate intervention and referral technigues.

5. Abused and Neglected Child Reporting Act (ANCRA), Scheol Code, and Erin's Law
Training as follows:

a.  Staff development for local school site personnel who work with students in grades
kindergarten through 8, in the detection, reporting and prevention of child abuse and
neglect (see policy 5:90, Abused and Neglected Child Reporting).

b. Within one year of employment, each staff member must complete mandated reporter
training from a provider or agency with expertise in recognizing and reporting child
abuse. Mandated reporter training must be completed again at least every 5 yeas (see
policy 3:90, Abused and Neglected Child Reporting).

c. Informing educators about the recommendation in the Erin’s Law Taskforce Report
requesting them to attend continving professional development programs that address the
prevention and identification of child sexual abuse (see policy 5:90, Abused and
Neglected Child Reporting).

6. Education for staff instructing students in grades 7 and 8, concerning teen dating violence as
recommended by the District’s Nondiscrimination Coordinator, Building Principal, Assistant
Building Principal, Dean of Students or Complaint Manager.

5:100 Page 1 of2
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Ongoing professional development for teachers, administrators, school resource officers, and
staff regarding the adverse consequences of school exclusion and justice-system involvement,
effective  classroom management strategies, culturally responsive discipline, and
developmentally appropriate disciplinary methods that promote positive and healthy school
climates.

8. _The following individuals must complete concussion training as specified in the Youth Sposts
Concussion Safety Act: coaches and assistant coaches (whether volunteer or employee} of an
interscholastic athietic activity; nurses serving on the Concussion Ovezsight Team; athletic
trainers; game officials of an mterscholastic athletic activity; and physicians serving on the
Concussion Oversight Team. Individuals covered by this fraining mandate were formss:
initially complete the training by 9-1-2616.

&9, Bvery two years. school personnel who work with students must compliete an_in-person. ot
ouline training program on the management of asthma, the prevention of asthma symptoms

Ead

and emergeacy response in the school kein, e

The Superintendent shall develop protocols for administering youth suicide awareness and prevention
education to staff consisient with Board policy 7:290, Suicide and Depression Awareness and
Prevention.

An opportunity shall be provided for all staff members to acquire, develop, and maintain the
knowledge and skills necessary to properly administer life-saving techniques and first aid, including
the Heimlich maneuver, cardiopulmonary resuscitation, and the use of an automated external
defibrillator, in accordance with a mationally recogmized certifying organization. Physical fitness
facilities’ staff must be trained in cardiopulmonary resuscitation and use of an automated external
defibrillator.

105 ILCS 5/2-3.62, 5/10-22.6(c-5), 5/10-22.39, 5/22-80¢h), 5/10-23.12, 5/24-5,
25/1.15 and 11043

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 TLCS 49/, Good Samaritan Act.

7 C.ER. Part 210.

23 L. Admin.Code Part 525.

LEGAL REF.:

3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the
Superintendent}, 4:160 (Environmental Quality of Buildings and Groimds), 5:20
(Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child
Reporting}, 5:120 (Ethics and Conduct), 5:250 (Leaves of Absence), 6:15
(School Accountability), 6:20 (School Year Calendar and Day},6:160 (English
Learners), 7:20 (Harassment of Students Prohibited), 7:180 {Prevention of and
Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:270 (Administering Medicines to Students), 7:285 (Food
Allergy Management Program), 7:290 (Suicide and Depression Awareness and
Prevention), 7:305 (Student Athlete Concussions and Head Injuries)

CROSS REF.:

Fanvary 19, 2016

ADOPTED:

5:100 Page2 of 2

1

Comment [APowel1]:
105 JLCS 5722-30j-15), amended by P.A. 99-843. Consult the board
attorney about whether:

2. All asthma action plans should require immediate 911 calls based
upon In re; Estate of Jeffery Stewart, 2016 IL App (2d) 151117, No.
2-15-1117 {8-24-16). The court held that a teacher’s failure to dial
911 immediately upon astudent’s asthma attack was wiflful dnd
wanton conduct, subjecting the schoel district fo Kahbility vnder the
Local Governmental Employees Tort Immunity Act,

b. The duties and responsibilities of the district when it asks for, but
does not receive an asthma action plan from @ parent/guardian and
the logistics of distributing any received plans to those employses
who need to know based upon Stewart, above,

L Issue 93, October 2016
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River Forest School District No., 90 5:123

General Personnel

Personal Techneology and Social Media; Usage and Conduct

Inappropriate use of persenal technology and social media by staff members may interfere
with an environment conducive to learning, with the privacy rights of students and fellow
staff members, or with the property interests of others, and may create school records not
properly available for retention, review or disclosure. To avoid these potential problems,
staff members are restricted in their use of personal technology and social networks as
directed herein.

Definitions
Staff member — Any employee, school official, or volunteer of the District.

Immediate family members - a parent, legal guardian, step-parent, sibling, grandparent,
aunt, uncle, or first cousin.

Social media - Media for social interaction, using highly accessible communication
technriques through the use of web-based and mobile technologies to turn commuaication into
interactive dialogue. Without limitation, this includes sites such as Facebook, LinkedIn
MySpace, Twitter, Instagram. [Suapchat_and YouTube.

Personal technology - Any device that is not owned or leased by the District or otherwise
authorized for District use and which is designed to: (1) transmit sounds, images, text,
messages, videos, or electronic information, (2) electronically record, play, or store
information, or (3} access the Internet or private communication or information networks.
Without limitation, this includes ceflular phones, pagers, cameras, recorders, personal digital
assistants (PEXAs) or smart phones.

Rules of Conduct
All staff members who use personal technology and social media shall:

1. Adhere to the high standards for appropriate school relationships required by Policy
5:120, Ethics and Conduct at all times, regardless of the ever-changing social media
and personal technology platforms available. Do not post images or private
information in a manner readily accessible to students and other employees that is
inappropriate for those persons to view. Without limitation, this includes content
prohibited by Policies 5:20, Workplace Harassment Prohibited, 3:100. Staff
Development Program; 5:120, Ethics and Conduct; 6:235, Access to Electronic
Nerworks; and 7:20, Harassment of Students Prohibited; and the 111. Code of Educator
Ethics, 23 HNLAdminCede §2220. Specifically, do not “friend” students on
Facebook or otherwise use social media to establish peer-equivalent relationships
with students.

2. Use a District-provided ot supported method whenever possibie to communicate with
staff members, students, and parentsfguardians for legitimately school-sponsored
functions or for genuine school purposes. Specifically, do not text or email students

5:125 Page 1 of 4

-1 Comment [APowell1]:

Updated in response to ongoing PRESS Advisory Board feedback.

| Issue 93, Cctober 2016
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through personal accounts using pesscnal technology. Do use District-provided
media to communicate with students and parents/guardians regarding school matters.

Not interfere with or disrupt the educational or working environment, or the delivery
of education or educational support setvices.

Not use personal technology and social media to share, publish, or transmit
information about or images of students without proper approval.

Refrain from using the District’s logos without permission from the Superintendent or
designee and follow Policy 5:170, General Copyright Restrictions and Copyright
Restrictions Involving the Development of Instructional Materials and Computer
Programs by Employees, and all District copyright compliance procedures,

Not represent oneself as speaking on behalf of the Board or District; when identifying
oneself by relationship to the District, expressly disclaim Board, District or school
endorsement of the content.

Use personal technology and secial media for personal purposes during such times
and places that the use will not interfere with job duties or otherwise be disruptive to
the school environment or its operation.

Assume any and all risks associated with the use of personal technology and social
media at school or school-sponsored activities, including students’ viewing of
inappropriate materials through the staff member's personal technology or social
media. The Board expressly disclaims any responsibility for imposing content filters,
blocking lists, or monitoring of staff members’ personal technology and secial media.

Prohibited Use

No staff member may use personal technology or social media in a manner so as to interfere
with or be disruptive to the learning or working environment at school or the delivery of
educational or educational support services, or to violate the legitimate privacy expectations
of students or others. This includes using personal technology or social media to engage in
any of the following acts, except as part of a legitimately school-sponsored function,
regardless of the time and place of the acts unless otherwise noted:

5:125

Take pictures or video of students

Record audio of students

Text students

E-mail students

“Friend” stadents on Facebook or similar social networks

“Tweet” or otherwise communicate with students on Twitter or similar social
blogging service

Post images or private information about themselves or others in a manner readily
accessible to stodents and which images or information is inappropriate to share with
students

Post or transmit images or information about 2 student to another staff member or
third pasty.

Page 2 of 4
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The uses of personal technology or social media prohibited above do not apply to a student’s
immediate family members who are staff members, provided that such use is limited to
information or images concerning or transmitted to that particular student only, or concerning
or transmitted to other students if those other students are included only inadvertently or
inconsequentially, and provided that action does not interfere with and is not disruptive to the
school environment or the delivery of educational or educational support services, and does
not violate the [egitimate privacy expectations of others.

Enforcement

A staff member who violates this Policy will be subject to remedial and other appropriate
disciplinary action including, but not limited to, prohibiting the staff member from
possessing and/or using any personal technology or social media on school grounds, and
suspension or termination from empioyment.

A staff member will not be disciplined for a first-time violation whichk is inadvertent or
inconsequential, but may receive & warning for the first-time violation.

Notice to Employees, Students, Parents, and Community

The Superintendent or designee shall:
1. Inform District employees about this Policy during in-service training(s) annually.

2. Direct Building Principals to provide their building staff members with the following
during staff orientation annually:
a. A copy of this Policy.
b. A reminder about the importance of maintaining high standards in their school
relationships.
c. A reminder that staff members who vielate this Policy will be subject to remedial
and any other appropriate disciplinary action up to and including dismissal.
3. Take steps to build awareness of this Policy with students, parents, and the
commumnity,
4. Ensure that no one for the District, or on its behalf, reguests of an employee or
applicant access in any manner to his or her social networking website or requests
passwords to such sites.

Review and Administrative Procedures

The Administration shall periodically review this Policy in consultation with staff members
for appropriate updating and presenting recommendations for revisions to the Board. The
Superinterdent may adopt procedures to provide more specific directives, consistent with this
Policy, with respect to particular usages, platforms, settings, and exceptions,

5:125 Page 3 of 4

| Comment [APowell2]:

Right to Privacy in the Workplace Act, 820 ILCS 55/10(b), amended
by P.A. 99-610, eff. 1-1-17 {alse known as the Facebook Password
Law). The exception for professional accounis is unlikely to be
available 1o school districts; see the explanation in fin 15 in policy
5:30, Hiring Process and Criteria. The statute specifically permits
an employer to: (1} maintain workplace policics governing the use of
the employer’s electronic equipment, including policies regarding
Internet use, social networking site use, and electronic mail use; and
(2} monitor usage of the employer’s electronic equipment and
elecironic mail

The statute does not prohibit an employer from (1} cbtaining
information about an applicant or an employee thar is in the public
domain or that js otherwise obtained in compliance with the stamte,
and {2) requesting or requiring an applicant or employee te share
specific content that is reported to the employer to: {z) ensure
compliance with laws and regulatory requirements, (b) investigate
cerfain allegations as outlined in the law, and (c) prohibit certain
outlined behaviors in the low, Finally, the statute does not apply to
other types of personal technclogy that employees may use to
communicate with students or other individuals, such as personal
email or text messages on 2 personal phone. However, employers
may aceess onling accounts that the employer pays for or that an
employes creates or maintains on behalf of the empleyer in
conneetion with the employse’s employment. Consult the board
attomey about these issues.

Tssue 93, Qutober 2016
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LEGAL REF.:

CROSS REF.:

ADOPTED:

5:125

105 ILCS 5/ 21B-75 and 5/ 21B-80.

Il Human Rights Act, 775 ILCS 5/5A-102,

Code of Ethics for Ill. Educators, 23 Tl Admin.Code §22.20.

Garcetti v. Ceballos, 547 U.S. 410 (2006).

Pickering v. High School Dist. 205, 391 U.S. 563 (1968).

Maver v. Monroe County Community School Corp., 474 F.3d 477 (7th Cir.
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River Forest School District 90 5:190

Professional Personnel

Teacher Qualifications

A teacher, as the term is used In this policy, refers to a District employee who is required to be
licensed under State law. The following qualifications apply:
1. Each teacher must:
a. Have a valid lllinois Professional Educator License issued by the State Superintendent of
Education with the required endorsements as provided in the School Code.
b. Provide the District Office with a complete official transcript of credits earned in
institutions of higher education.
¢. On or before September 1 of each year, unless otherwise provided in an applicable
collective bargaining agreement, provide the District Office with an official transcript of
any credits earned since the date the last transcript was filed.
d. Notify the Superinfendent of any change in the teacher’s transcript.

2. All teachers working in a program supposted wﬁh federal fl.mds undel llt]e I Part A numt

The Superintendent or designee shall:

i. Monitor comphance w1th State and federal law reqmremems that teachers be appropriately
licensed: o

2. Through incentives for voluntary transfers, professwnal development, recruiting programs, or
other effective sirategies, ensure that minezity students and students from low-income
families are not taught at higher rates than other students by unqualified, out-of-field, or
inexperienced teachers.

3. Enswre parents/puardians of students in schools receiving Tifle [ funds are notified of their

right to request their students” classroom teachers’ professional qualifications.

LEGALREF.: 20US.C. §63192(e)(1NAY.
B4-CER$200:55- 5657w 61
105 ILCS 5/10-20.15, 5/21-11.4, 5218-15, 521B-20, 5/21B25, and 52423~
23 Il Admin.Code §1.610 et seq., §1.705 et seq., and Part 25,

ADOFTED: May-19,-2644

5:190 Page 1 of 1

-| Comment [APowell1]:

Updated throughout to align with current teacher gualification
requirements under ESEA, as amended by ESSA, and to deletz
former NCLRB references that reachers be highly qualified.

Issue 93, October 2016

- Comment [APoweli2]:

Still exist but have not heen updated yet to afign with ESEA as
zmended by ESS A, and no notice of proposed rulemaking is
pending. We will continue to ¢ite them, if appropriate, and note the
discrepancy in a footnote

Issue 93, October 2016
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River Forest School District 90 5:250

Professional Personnel

Leaves of Absence

Association Leave, Religious Holidays, Jury Duty and - -

Subpoenas

Please refer to the current “Negotiated Contract between the Board of Education of School
District 90 and the River Forest Education Association.”

As a condition for paying sick leave after three (3) days absence for personal illness or after thirty
(30) days for birth or as the Board or Superintendent deem necessary in other cases, the Board or
Superintendent may require that the staff member provide a certificate from: (1) a physician licensed
in Ilinois to practice medicine and surgery in alf of its branches, (2) a chiropractic physician licensed
under the Medical Practice Act, (3) an advanced practice nurse who has written a collaborative
agreement with a collaborating physician that authorizes the advanced practice nurse to perform
health examinations, (4) a physician's assistant who has been delegated the authority to perform
health examinations by his or her supervising physician, or {5) if the treatment is by prayer or
spiritual means, a spiritual advisor or practitioner of the employee’s faith, I the Board or
Superintendent requires a certificate during a Ieave of less than three (3) days for personal illness, the
District shall pay the expense inchired by the employee.

Family and Medical Leave Act { “FMLA” ) leave is normally unpaid. The Board may always designate
an employee's qualifying leave as FMLA leave. In the case of any FMLA leave, all policies and rules
regarding the use of paid sick leave apply when paid leave is substituted for unpaid FMLA leave,
However, any substitation of sick leave for unpaid FMLA leave will count against the employee’s
FMLA leave entitlement. In cases of the birth of the emplovee’s child or the employee’s adoption of a
child, the employee may elect to substitute his/her accrued paid sick leave for unpaid FMLA leave as
permitted by the FMLA and the [Hinois School Code. Use of compensated FMLA leave shall not
preclude the use of other applicable impaid leave that will extend the employee’s leave beyond twelve
{12) weeks, provided that the use of FMLA leave shall not serve to extend such other unpaid leave.

Bereavement L.eave

Bereavement leave may be taken subject to the same provisions and limitations as sick feave as
specified in the School Code and the most current Negotiated Coniract.

Up to five days of available, unused sick days may be taken for the funeral or memorial service of a
friend or family member.

Bereavement leave will be deducted from an employee’s sick leave days. ‘Whenever possible,
requests for bereavement leave should be made in writing to the Principal or Superintendent prior to
the leave.

Sick bank donations may not be used for bereavement purposes. .

i
-

Child Bergavement [ eav
State law allows a maximum of 10 wpaid work days for eligible employees (Family and Medical
Leave Act of 1993, 20 U.S.C. $2601 et seq) fo take child bereavement leave. The prwpose.
requirgments. scheduling, and all other terms of the leave are governed by the Child Bereavement
Leave Act. Child bereavement leave allows for: (1} attendance by the bereaved staff member at the
funeral or alternative to a fuperal of his or her child, {2} making azrangements necessitated by the
death of the staff member’s child, or (3) orievine the death of the staff member's child. without any

adverse empioyment action.

5:250 Page 1 of 3

Comment [APowellt]:

Consult the board attemey about the Employee Sick Leave Act §20
ILCS 191/, added by P.A. 99-841, off. 1-1-17. It prohibits eruployers
frem limiting the use of sick time to an employee’s own ilinesses
and alJows employees 1o use employer-provided sick leave to care
for an il] or injured famify member or to attend o medical
appointment with a family member. The law defines family
members as a child (biological, adepted, stepchild, or legal ward),
spouse, domestic partner, sibling, parent, mother- or father-in-law,
grandchild, grandparent, or stepparent (Id. at 191/10(k)). Leave may
be taken under the same ens for which the employee would be
permitied to take leave for his or her own illness or injury.

Issue 93, October 2016

Comment [APowell 2]:

820 IL.CS 154/, added by P.A. 99-703 requires employers to offer
this unpaid leave to employees that are ofigible empioyees under
FMLA. (29 U.5.C. 2601 et seq.)

The Act also provides that the leave must be completed within 60
days of the employee learning of the death of his or her chiid, as
defined by 820 ILCS 154/, added by P.A. 99-703. However, that 60
day limitation does not apply where more than one ¢hild dies in 2
12-month period. There may be times where an employer may want
to prant more than 10 unpaid work days, e.g., when a deceased child
lived in a foreign country, etc. Congult the board attormey to resolve
the complexities of determining whether an employee is an cligible
employee under the FMLA that would trigger this Act.

Issue 93, October 2016
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The leave must be completed within 66 davs_after the daie on which the emplovee received aotice of
the death of his ot her child, However, in the event of the death of more than one child n a 12-month
neriod. an employee is entitled to up fo a total of six weeks of bereavement leave during the 12-moith
neriod, subject to certain yestrictions ynder State and federal law. Other existing forms of leave may
be substituted for the leave provided in the Child Bereavement Leave Act, This policy does nof creafe
any right for an employee to take child bereavement leave that is inconsistent with the Child
Bereavement Leave Act.

Leave of Absence Without Pay

The Board of Education has sole discretion to grant a leave of absence without pay to tenured
professional staff members who have rendered satisfactory service and desire to retuen to employment
in a gimilar capacity at a time determined by the Board of Education.

Each leave of absence shall be of the shortest possible duration required to meet the leave’s purpose
consistent with a reasonable continuity of instraction for students.

The granting of leave in one instance shall not coastitute a precedent for any other application. All
leave applications shall be in writing, in sufficient detail to describe the nature of the desired leave,
and subsmitted in advance to the Superintendent or designee.

Leaves for Service in the Military

Leaves for service in the U.S. Ammed Services or any of its reserve components and the National
Guard, as well as re-employment rights, will be granted in accordance with State and Federal law. A
professional staff member hired to replace one in military service does not acquire tenure.

General Assembl

Leaves For service in the General Assembly, as well as re-employment rights, will be granted in
accordance with State and federal law. A professional staff member hired to replace ene in the
General Assembly does not acquire tenure.

Leave for Employment in Departiment of Defense
The Board of Bducation may grant professional staff members a leave of absence to accept
empioyment in a Departinent of Defense overseas school.

School Vigitation f eave

An eligible professional staff member is entitled to 8 hours during any school year, no more than 4
hours of which may be taken on any given day, to attend school conferences or classroom activities
related to the teacher’s child, if the conference or activity cannot be scheduled during non-work
hours. Professional staff members must first use all accrued vacation leave, perscmal leave,
compensatory feave, and any other leave that may be granted to the professional staff member, except
sick, and disability leave.

The Superintendent shall develop administrative procedures implementing this policy consistent with
the School Visitation Rights Act.

Leaves for Victims of Domestic or Sexual Violence

An unpaid leave from work is available to any staff member who: (1} is a victim of domestic or
sexual violence, or {2) has a family or household member who is a victim of domestic or sexual
violence whose interests are not adverse o the employee as it relates to the domestic or sexual
violence. The unpaid leave allows the employee to seck medical help, legal assistance, counseling,
safety planming, and other assistance without suffering adverse employment action.

The Victims® Economic Security and Safety Act governs the purpose, requirements, scheduling, and
continuity of benefits, and ail other terms of the leave. Accordingly, if the District employs at least 50
employees, an employee is entitled to a total of 12 work weeks of unpaid leave during any 12-month

5:250 Page 2 of 3
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period, Neither the law nor this policy creates a right for an employee to take unpaid leave that
exceeds the umpaid leave time allowed under, or is in addition te the unpaid leave time permitted by,
the federad Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.).

Leave to Serve as an Election Judge

Any staff member who was appointed to serve as an election judge under State law may, after giving
at least 20-days” written notice to the District, be absent without pay for the purpose of serving as an
election judge. The staff member is not required to use any form of paid leave to serve as an election
judge. No more than 10% of the District’s employees may be absent to serve as election judges on the
same election day.

LEGAL REF.: 10 ILCS 5/13-2.5
20 B.CS 1805/30.1 et seq.
820 ILCS 154/,
105 TLCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1.
8§20 ILCS 147/ and 180/,

CROSS REF.: 5:185 (Family and Medical Leave), 5:330 (Sick Days, Vacation, Helidays, and
Leaves)

l ADOPTED: Febroary-1752055

5:250 Page 3 of 3
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River Forest Schoeol District 90 5:260

Professional Personnel

Student Teachers

The Superintendent s authorized to accept students from university-approved teacher-training
programs to do student teaching in the District. No individual who has been convicted of a criminal
offense Hsted-inthat would subject him or her to license suspension or revocation pursuant fo Section

5/21B-80 of the Schoot Code or who has been found to be the perpetrator of sexual or physical abuse

of antinor under 18 vears of age pusspant to proceedings under Article 11 of the Juverile Court Act of

1987 is permitted to student teach-er-complete-field-or-otherclinical-experience.
Befoze permlttmg an mdmdual to studem Leach or Wﬁm&&—iﬁwﬁe}é

1. The District pe:formed a_l05 pCS 5/10-21.9( EJﬁmﬁmﬁﬁmﬂl—k{ﬁGﬂ’—F&%Eheﬁk

Check as described below; and

2. The individual furnished evidence of physical fitness to perform assigned duttes and freedom
from commmicable disease pursuant to 105 ILCS 5/24-5.

A 103 ILCS 32 L 9 qleomplete-crininaltiisorsreeords- eheck-Check purstentto 05 1ECS-546-21-9
shall include:

1. Fingerprint-based checks through (a) the Illinois State Police (ISP) for criminal history
records infermation (CHRI) pursuant to the Uniform Conviction Information Act (20 ILCS
2635/1), and (b) the FBI national crime information databases pursuant to the Adam Walsh
Child Protection and Safety Act (P.L. 109-248);

2. A check of the Ilinois Sex Offender Registry (see the Sex Offender Commuaity Notification
Law (730 ILCS 152/101 et seq.); and

3. A check of the Hlirois Murderer and Violent Offender Against Youth Registry (Murderer and
Violent Offender Against Youth Community Notification Law (730 ILCS 154/75-105;

amended Iy-57 -154),

The Schoel Code requires Eeach individual student teachering or beginning a required internship
tomust provide the District with written authorization for, and pay the costs of, his or her 105 ILCS
5/21.9(eriminal-histery-tecerds check (including any applicable vendor’s fees). Upon receipt of this
authorization and payment, the Superintendent or desigree will submit the student teacher’s name,
sex, race, date of birth, social security number, fingerprint images, and other dentifiers, as prescribed

by the Department of State Police. to the Department of State Police. Trasd-the Superintendent or
designee will provide each student teacher with: a copy of his or her report.

Assignment

The Superintendent or designee shall be responsible for coordinating placements of alf student
teachers within the District. Student teachers should be assigned fo supervising teachers whose
qualifications are accepiable to the District and the studenis’ respective colleges or universities.

5:260 Page 1 of 2

[

Comment [APowelll]:

P.A. 99-667 amended the School Code at 105
ILCS 5/10-21.9, 5/21B-15, and 5/21B-80(b) to
carve out an exception allowing individuals with
convictions involving certain drug offenses to
obtain educator licensure or reinstate a license
suspension/revocation seven yeass after the end of
an individual’s sentence for these certain drog
offenses. See 5:30-AP2, Investigations, for a list
of these carved-out drug offenses.

* | Issue 93, October 2016

Comment [APowell2]:

Updated to clarify School Code requirements for
student teacher complete criminal history records
checks. 105 ILCS 5/10-21.9(g) applies to
individuals who will be student teachers or who
are beginning a reguired internship.

PRESS subscriber feedback overwhelmingly
prefers that “students doing field or climical
experience cther than student teaching” nof be in
the samiple default policy language.

OPTION: For boards that want to include
students participating in any field or clinical
experience, amend this phrase to state “Before
permifting an individual to student feach, et-begin

a required internship, or participate in any field
experience in the District, ...”

Issue 93, October 2016

OFTd NOT Reamunégde)
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LEGAL REFE. Adam Waish Child Protection and Safety Act, P.L. 109-248.
Uniform Conviction Information Act, 20 ILCS 2635/1.
105 ILCS 5/10-21.9.52 1 4e)E 1By, 5/10-22.34, and 5/24-5.

CROSS REE.. 5:190 (Teacher Qualifications), 4:175 (Convicted Child Sex Offender; Ceinxnal
Backsround Cheek-and/or-Screening; Notifications)

ADOPTED: Nevenher 17200

5:260 PageZof 2
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River Forest Schooel District 90 5:280

Educational Support Personnel
Duties and Qualifications

All Educational Support Personnel: (1) must meet qualifications specified in job descriptions, (2}
must be able to perform the essential tasks listed and/or assigned, and (3) are subject to Beard policies
as they may be changed from time-to-time at the Board’s sole discretion.

Paraprofessionals

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an
educator license with stipulations endorsed for a paraprofessional educator unless a specific
exemption is authorized by the Illinois State Board of Education {ISBE).

Educational support personnel with only non-instructional dwties (e.g., providing technical
educational support for computers, providing personal care services, or performing clerical duties) are
not paraprofessionais and the requirements in this section do not apply. In addition, individuals
completing their clinical experiences and/or student teaching do net need to comply with this section,
provided their service otirerwise complies with ISBE mies,

Educational Support and Unlicensed Personne] Working with Students and Performing Non-
Instructional Duties

Educational support personne] and unlicensed performing non-instructional duties may be used:

1. For supervising lunch rooms, recess, study halls, long distance teaching reception azeas used
incidental to instructional programs transmitfed by electronic media (e.g., computers, video,
and audio}, detention and discipline areas, and school-sponsored extracurricular activities;

2. As supervisors, chaperones, or sponsors for non-academic school activities; or

3. For non-teaching duties not requiring instructional judgment or student evaluation,

Nothing in this policy prevents an educaticnal support personnel employee from serving as a guest
lecturer or resource person under a certificated teacher’s direction and with the administration’s
approval.

Relationship with Students

Educational support personnel are not ordinarily expected to exeicise any supervision over students
unless it is a part of the job description as assigned by the Superinterdent. Exceptions to this policy
would be in the case of vandalism, malicious mischief, or fighting. In such cases the employee is not
o take disciplinary action but may take action to prevent injury to individuals and dzmage to
property. If physical restraint is required, the pupils involved are o be conducted fo the Building
Principal for disciplinary action. All incidents are to be reported to the Building Principal as
promptly as possible.

5:280 Pagelof2
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‘ LEGALREE‘L Section 6319(c) of NCLB was repealed in its entirety
by ESSA.

34CER. §§200 58 and 200. 59
4, 5/10-22.34a, and 5/10-22.34b.
105 YLCS 5/10-22.34, 5/10-22.34a, and 5/10 Issue 93, October 2016

625 ILCS 5/6-104 and 5/6-106.1.
23 Ik Admin.Code §§1.630 and 25.510,

CROSS REF.: 4:110 (Transportation}, 4:170 (Safety), 5:30 (Hiring Process and Criteria), 6:250
{Comrmumnity Resource Persons and Voluateers)

ADOPTED: Anugust 19,2014

5:280 Page 2 of 2
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River Forest School Disirict 90 5:330

Educational Support Personnel
Sick Days, Vacation, Holidays, and Leaves

SicklDays . -

Full-time educational support personnel who work at least 600 hours per year receive 10 paid sick
leave days per year for the first three consecutive years of full-time service. Beginning the fourth
year of service an employee receives 20 sick days a year. Part-time employees will receive prorated
sick Ieave, Unused sick leave shall accumulate to a maximum of 240 days.

Any full-time educational support personnel hired after July 1, 2007 who work at least 600 hours per
year receive 10 paid sick leave days per year for every consecutive year of fufi-time service. Unused
sick leave shall accumulate to a maximus of 240 days. This policy is the District’s written plan
allowing eligible employees to convert eligible accumulated sick Ieave to service credit upon a
District employee’s retirement under the Hlinols Municipal Retirement Fund.

Sick leave is defined in State law as personal illness, or as may be deemed necessary in other cases,
quarantine ai home, serious illness or death in the immediate family or household, or birth, adoption,
or placement for adoption. The Superintendent and/or designee shall monifor the use of sick leave.

As a condition for paying sick leave after 3 days absence for personal illness or after 30 days for birth
or as the Board or Superintendent deem necessary in other cases, the Board or Superintendent may
require that the staff member provide a certificate from: (1) a physician licensed in Iilinois to practice
medicine and surgery i all its branches, (2) a chiropractic physician licensed under the Medical
Practice Act, (3) an advanced practice nurse who has a written collaborative agreement with a
collaborating physician that authorizes the advanced practice nurse to perform kealth examinations,
(4) a physician assistant who has been delegated the authority fo perform health examinations by his
or her supervising physician, or (5) if the treatment is by prayer or spiritual means, a spiritual adviser
or practitioner of the empleyee’s faith. If the Board or Superintendent requires a certificate during a
leave of less than 3 days for personal illness, the District shall pay the expenses mcurred by the
employee.

The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a longer
Ieave is provided in an applicable collective bargaining agreement. The Superitendent may require
that the employee provide evidence that the formal adoption process is underway.

Family and Medical Leave Act (“FMLA”) leave is normally unpaid. The Board may always designate
an employee’s qualifying leave as FMLA leave. In the case of any FMLA leave, all policies and roles
regarding the use of paid sick Ieave apply when paid leave is substituted for unpaid FMLA leave,
However, any substitution of sick leave for unpaid FMIA leave will count against the employee’s
FMIA leave entitlement. In cases of the birth of the employee’s child or the employee’s adoption of a
child, the employee may elect to substitute his/her accrued paid sick leave for unpaid FMLA leave as
permitted by the FMLA and the Hlinois School Code. Use of compensated FMLA leave shall not
preclude the use of other applicable unpaid leave that wili extend the employee’s leave beyond twelve
(12) weeks, provided that the use of FMLA leave shall not serve to extend such other unpaid leave.

Vacation

Full-time, twelve-month employees hired on or after July 1, 2007 shall be eligible for paid vacation
days based upon the fiscal year of July 1 to June 30 according to the following schedule:

Monthly Maximum Vacation
Length of Employment Accumulation Leave Earned Per Year
From initial employment  To June 30 0.83 Days As earned up to 10 days
Beginning July 1 End of year 5 0.83 Days 10 Days per year

5330 Page 1 of 3

Comment [APowell1]:

Censult the beard atterney about the Employee Sick Leave Act 820
ILCS 191/, added by P.A. 99-841, eff. 1-1-17, It prohibits employers
from Jimiting the vse of sick time to an employee’s own illnesses
and allows employees to use employer-provided sick lenve to care
for an ill or injured famity member or to attend a medical
appointment with a family member. The law defines family
members as a chikl (biological, adopted, stepchild, or legal ward),
spouse, domestic partaer, sibling, parent, mother- or father-in-law,
grandehild, grandparent, or stepparent (Id. at 191/10(b)}. Leave may
be taken under the same terms for which the employee would be
permitted to take leave for his or her owa illness or injury.

Issue 93, October 2016
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Beginning of year 6 End of year 10 1.25 Days 15 Days per year
Beginning of year 11 End of employment 1.67 Days 20 Days per year

Full-time twelve month employees hired prior to July 1, 2007 shall be eligible for paid vacation days
according to the following schedule, except that days in the first and last year of employment shall be
prorated:

Length of Employment Eligible Vacation Days
Initial to Year 5 10
Years 6 to 10 15
Year 11 and after 20

Vacation days earned in one fiscal year must be used by November 1 of the following fiscal year;
they do not accumulate. Employees resigning or whose employment is terminated are entitled to the
monetary equivalent of all carned vacation,

Holidays

Unless the District has a waiver or modification of the School Code pursuant to Section 2-3.25g or
24-2(b) allowing it to schedule school on a holiday listed below, District staff members who are
employed for twelve months shall be enfitled to the following, paid holidays:

New Year’s Day Labor Day

Martin Luther King Jr.’s Birthday Columbus Day

Abraham Lincoln’s Birthday ot President’s Day Veteran®s Day*

Casimdr Pulaski’s Birthday Thanksgiving Pay and the Day after
Memorial Day Christrnas Eve

Independence Day Christmas Day

New Year's Eve
The day before Thanksgiving will be a half-day of work., *If Veterans” Pay is a day of school
attendance, then the day before Thanksgiving (if a non-attendance day for students) shal] be a paid
holiday.
If Christmas Day and New Year’s Day fall on a Satmday or Sunday, a compensatory holiday date
shall be scheduled.

The District may require educational support personnel to work on a school holiday during an
emergency or for the continued operation and maintenance of facilities or property.

Personal Leave

Full-time educational support perscnmel have two paid personal leave days per year (based on a fiscal
year of July 1 to June 30) provided, however, employees hired between January 1 and June 30 shall
receive one day. The use of two personal days is subject to the following conditions:

1. Except in cases of emergency or umavoidable situations, a personal leave request should be
submiited to the Building Principal 3 days before the requested date.

2. No personal leave day may be used immediately before or immediately after a holiday, or
during the first and/or last 5 days of the school year, vnless the Superintendent grants prior
approval

Personal leave may not be used in increments of fess than cne-half day.

Personal leave is subject to any necessary replacement’s availability.

Personal leave may not be used on an in-service training day.

Personal leave may not be used when the employee’s absence would create an undue
hardship.

oA w
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Vacation, sick leave and personal benefits shall be prorated during the first and last years of
employment if necessary.

8. In the case of an unforeseen emergency, ihe Superintendent may, in his/her sole discretion,
permit an empicyee to use one day of sick leave for personal reasons during the schoot year.
Leaves for Service in the Military and General Assembl

Educational support personnel receive military and General Assembly leaves on the same terms and
conditions granted professional staff.

Bereavement Leave

Educational support personnel receive bereavement leave on the same terms and conditions granted
professional staff,

School Visitation Leave

Educational support personnel receive school visitation leave on the same terms and conditions
granted professional staff.

Leaves for Victims of Domestic or Sexual Violence

Educaticnal support personnel receive a leave for victims of domestic or sexual violence on the same
terms and conditions granted professional staff.

Leave to Serve as a Trustee of the [linois Municipal Retirement Fund

Upen request, the Board will grant 20 days of paid leave of absence per year fo a trusiee of the Illnois
Mumicipal Retirement Fund i accordance with 105 ILCS 5/24-6.3.

Unexcused Absence

An unexcused absence may be considered a breach of contract.

Child Bereavement [Leave, .

Educational support personnel receive child bereavement leave on the same terms and conditions
granted professionat staff.
Leave to Serve as an Election Judge

Educational support personnel receive a leave to serve as an election judge on the same terms and
conditions granted professional staff,

LEGAL REF.: 20 ILCS 1805/30.1 ef seq.
105 ILCS 5/10-20.7D, 5/24-2, and 5/24-6.
820 ILCS 147 and 130/,
820 ILCS 154/,
School Dist 151 v. ISBE, 507 N.E.2d 134 (IILApp.1, 1987); Elder v. School Dist,
No.127 1/2, 208 N.E.2d 423 (Il App.1, 1965).

CROSS REF.: 5:180 (Temporary Iliness or Temporary Incapacity), 5:185 (Family and Medical
Leave), 5:250 (Leaves of Absence)

ADOPTED: September2- 2045

5:330 Page 3 of 3

-| Comment [APowell2]:

820 ILCS 154/, added by P.A. 99-703 requires employers te offer
this unpaid leave to employees that are efigible employees under
FMLA. (29 U.S.C. 2601 et seq.)

See the Child Bereavement Leave subhead in policy 5:250,
Professional Personnel — Leaves of Absence, for further information.

Issue 93, October 2016
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River Forest School District 90 6:15

Instruction
School Accountabilit

The Board of Education gives priority in the allocation of resources, including funds, time, personnel,
and facilities, to ensure the transmission of knowledge and culture through which students learn in
areas necessary to their continuing developrment and entry into the world of work.,

Quality Assurance
The Board continuously monitors student achieverment and the quality of the District’s work. The
Superintendent shall supervise the following quality assurance components, in accordance with State
law and Ilinois State Board of Education (ISBE) rules, and continmously keep the Board informed:

1. Preparing each school’s annual recognition application and quality asswance appraisal,
whether internal or external, to assess each school’s continuous scheol improvement.

Wﬁﬁgﬂfh*‘"‘&hlek ____________________________ L _ - Comment [APowelll]:

2. Continuously assess the District’s and each school’s overall performance in terms of both
academic success and equity. This includes, without limitation, a thorough analysis of ISBE’s
balanced accountability measure and each school’'s Multiple Measure Index and
corresponding Annual Measurable Objective provided by ISBE.

3. Preparing a school report card, and presenting it at a regular Board meeting, and
disseminating it as provided in State law.

4. In accordance with Sec. 2-3.153 of the School Code, administer at least biennially a survey of
learning conditions on the instructional environment within the scheol to, at minimum,
stmdents m grades 6 through 12 and teachers.

Student Achievement Accountability Plan

The Student Achievement Accountability Plan charts a course for District-wide and building level
accountability by identifying specific goals for the improvement of K-8 student achievement. The
Plan is a local tool developed in Disirict 90 which represents an additional process of assessment and
evaluation in a community already committed to the highest standards of educational excellence.

The Superintendent shall make regulatr assessment reports to the Board, including projections whether
the District and each school is or will be making adeguate yearly progress as defined in State law.
The Superintendent shall seek Board approval for each District and/or school improvement plan and
otherwise when necessary or advisable.

615 Page 1 of 2

This policy is updated to delete former

requirements under NCLE, repealed by ESSA

and P.A.5 99-193 and P.A. 9-657, and
amendments {0 23 . Admin Code §1.97.

TIssue 93, October 2016




LEGAL REF.:

CROSS REFE.:

ADOPTED:

6:15

DRAFT UPDATE

105 ILCS 5/2-3.25, 5123950, 5/2-3.25b, 5/2-3.25¢, 5/2-3.250, 5/2-3.25d°5, 502~
3255, 50325, 5/2.3.250.5, 5/2-3.63, 5/2-3.64a-5, 5/10-21 32, and 527 1.
23 Tl Admin,Code Part 1, Subpart A: Recognition Requirernents.

6:170 (Title 1 Programs), 6:340 (Student Testing and Assessment Program), 7:10
(Equal Educational Opportunities)

Fenuazy 19-2015
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River Forest Scheol District 90 6:60

Instruction

Curriculum Conient

The curriculum shall contain instruction on subjects required by State statute or regulation as follows:

L.

10.

6:60

In kindergarten through grade 8, subjects iclude: (a) language arts, (b) reading, (c) other
communication skills, (d} science, (e) mathematics, (f} social studies, (g) art, (h) music, and
{i) drug and substance abuse prevention. A reading opportenity of 60 minutes per day will be
promoted for all students in kindergarten throngh grade 3 whose reading levels are one grade
leved or more lower than their current grade level.

In grades 7 and 8 as well as in interscholastic athletic programs, steroid abuse prevention.

In kindergarten through grade 8, provided it can be funded by private grants or the federal
government, violence prevention and conflict resolution including: (a) causes of conflict, (b)
consequences of violent behavior, (¢) noa-violent resolution, and (d) relationships between
drugs, alcohol, and violence.

In grades kindergarten through 8, age-appropriate Internet safety must be taught, the scope of
which shall be determined by the Superinfendent or designee. The curriculum must
incorporate policy 6:233, Access to Electronic Networks and, at a minimuim, include: (2)
education about appropriate online behavior, (b) interacting with other individuals on secial
networking websites and in chat roomts, and (¢) cyberbullying awareness and response.

In all grades, character education must be taught including respect, responsibility, fairness,
caring, trustworthiness, and citizenship in order to raise students’ honesty, kindness, justice,
discipline, respect for others, and moral courage.

In all schools, citizenship values including: {a) patciotism, (b) democratic principles of
freedom, justice, and equality, (¢} proper use and display of the American flag, (d) the Pledge
of Allegiance, and () the voting process.

In all grades, physical education must be taught including a developmentally planned and
sequential curriculum that fosters the development of movement skills, emhances heaith-
refated fitmess, increases students’ knowledge, offers copportunities to leatn how to work
cooperatively in a group seftting, and encourages healthy habits and attitudes for a healthy
lifestyle. Unless otherwise exempted, all students are required to engage daily during the

school day in a physical education course. For exempiions. and substitutions. see policy
1260, Exenipiion from Physicol detivityEduration,

In all schools, health education must be stressed, including: (a) proper nutrition, (b) physical
fimess, (c) compenents necessary te develop a sound mind in a healthy body, (d) dangers and
avoidance of abduction, and (¢) age-appropriate sexual abuse and assault awareness and
prevention education in all grades. The Superintendent shall implement a comprehensive
health education program i accordance with State law.

In all schools, career/vocational education must be taught, including: (a) the importance of
work, (b) the development of basic skills te enter the world of work and/or continue fornzal
education, () good work habits and vaiues, (d} the relationship between learning and work,
and (e} if possible, a student work program that provides the student with work experience as
an extension of the regular classroom. A career awareness and exploration program must be
available at ail grade levels.

In all schools, conservation of natural resources including: (a) home ecology, {b) endangered
species, (¢) fhreats to the environment, and {d) the importance of the environment io life as
we know it.

Page 1 of 2

-| Comment [APowelll]:

Title change in referenced pelicy 7:260 in response to 23
Ti1.Admin.Code §1.425(e)(3) and 23 Il Admin.Code §1.425, added
at 40 Il Reg. 2890,
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11.

12.

13.

14,

15.

16.

In alt schools, United States history including: ({g) the principles of representative
government, (b) the Constitutions of the U.S. and Ilinois, (c) the role of the U.S. in world
affairs, (d) the role of labor unions, and (&) the role and contributions of ethnic groups,
inchuding but not lLmited te, the African Americans, Albanians, Asian Americans,
Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful
removal and illegal deportation of Mexican-American U.S, citizens during the Great
Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and Slovakians
in the history of this country and State.

In addition, all schools shall hoid an educational program on the United States Constitution
on Constitution Day, each September 17, commemorating the September 17, 1787 signing of
the Constitution. However, when September 17 falls on a Saturday, Sunday, or holiday,
Constitution Day shall be beld during the preceding or following week.

In grade 7 courses concerning U.S, history or a combination of U.S. history and American
government, students must view a Congressional Medal of Honor film made by the
Congressional Medal of Honor Foundation, provided there is no cost for the film.

In all schools, the curriculum inchides a unit of mstruction on the Holocaust and crimes of
Genocide, including Nazi afrocities of 1933 to 1945, Armenian Genocide, the Famine
Genocide in the Uloaine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and
Sudan.

In all schools, the curriculum includes a unit of instruction on the history, struggles, and
conteibutions of women.

In all schools, the curiculum inchlades a wmit of instruction on Black History, including the
history of the African slave trade, slavery in America, and the vestiges of slavery in this
country, as well as the struggles and contributions of African-Americans,

In all schools, instruction during courses as determined by the Superintendent or designee on
disability history, awareness, and the disability rights movement.

LEGALREF.: 5 ILCS 465/3 and 465/3a.

20 ILCS 2605/2605-480.

105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/27-6.5, 5/27-7,
5/27-12, 5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-20.3, 5/27-20.4, 5/27-20.5,
542721, 5/27-22, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/21-23 8, 5/27-23.10, 5/27-
24.2, 435/, and 110/3.

625 ILCS 5/6-408.5.

23 111 Adrmin.Code $§1.420, 1.425, 1.430, and 1.440.

Consolidated Appropriations Act of 2005, Pub. L. No. 108-447, Section 111 of
Division I.

Protecting Children in the 21" Century Act, Pub. L. No. 110-385, Title II, 122 stat.
4096 {2008).

47 CFR. §54.520.

CROSS REF.: 6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70

(Teaching About Religions), 6:235 (Access to Flectronic Networks), 7:180
(Prevention of and Response to Bullying, Intimidation, and Hatassment, 7:185
(Teen Dating Violence Prohibited), 7:190 (Student Discipline); 7:260
(Exemption from Physical AetivityEducation)

ADOPTED: Februarp 2005

6:60
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River Forest School District 90 6:160

Instruction

English Learners

The Superintendent or designee shall develop and maintain 2 program for English Learners that will
comply with federal and state law, or:

1. Appropriately identify students with lirnited English Janguage Ip{oﬁciency{.

2. Comply with State law regarding the Transitional Bilingnal Educational Program (TBE} or
Transitional Program of Instruction {TPI}, whichever is applicable.

3. Comply with any applicable State and federal requirements for the receipt of grant money for
English Learners and prograwms to serve them.

Determine he appropriate instructicnal program and envirenment for English Learners.

Anmually assess the English proficiency of English Learners and monitor their progress in
order to determine their readiness for a mainstream classroom envircnment.

6. Provide information to the parents/guardians of English Learners about: (1) the reasons for
their child’s identification, (2) their child’s level of English proficiency, (3) the method of
instruction 0 be used, (4) how the program will meet their child’s needs, (5) how the

rogram_will specificaitv help their child learn Enelish and meet age-appropriate academic
achicvement standards for grade promotion and graduation. (56) specific exit requirements of
the program, (67} how the program will meet their child’s individualized education program,
if applicable, and (78) information on parent/guardian rights, Parents/guardians will be
regularly apprised of their child’s progress and involvement will be encouraged.

Parent Involvement

Parents/guardians of Faglish Learners will be_informed how they can: (1) be mvolved in the
edducation of their children. and (2) be active patticipanis in assisting their children to attain English
proficiency. achideve at high levels within a well-rounded education. and meet the challenging State
academic standards expected of all stndents.—(Hgiven—an—oppesusity—to—provide—input-to-the

e ——— - - in, :

LEGALREE: 20 U.8.C. §§6312, 6314, 6315, md 6318-6349-and- 6304
20 U.8.C_$6801 et seq,

34 CER. Part 200,

105 ILCS 5/14C-1 et seq.

23 1. Admin.Code Part 228.

CROSS REER.: 6:15 (School Accountability}, 6:170 (Title I Programs}, 6:340 (Student Testing
and Assessment Program)
ADOPTED: January-L2016

6:160 Pagelofi

Comment [APowell1]:
The policy and Legal References are updated to reflect new English
Learner program requirements under ESEA, as amended by ESSA.

For purposes of this policy, English Learners is synonymous with
the Schoo! Code definition, which means: (1) all students in grades
Pre-K through 12 whe were not born in the United States, whose
mative fengue is a language other than English, and who are
incapable of performing ordinary classwork in English; and {2} all
students in grades Pre-K shrough 12 who wene born in the United
States of parents possessing no or limited English-speaking ability
and who are incapabie of performing ordinary classwork in English
(105 [LCS 5/14C-2, amended by P.A. $9-30).

Note: The Illincis Administrative Code definition of English
Learners has not been amended since the effective date of P.A. 94-
30 and still provides that English Leqraers means any student in
preschosl, ¥indergarten or any of grades 1 threugh 12, whose home
language backgronnd is a language other than English and whose
proficiency in speaking, reading, writing, or understanding English
is not yet sufficient to provide the student with: (1) the ability to
meet the State’s proficiency level of achievement on State
assessments; (2) the ability to successfully achieve in classiooms
where the language of instruction is English, or (3) the oppottuaity
to participate fully in the school setting (23 Il Admin.Code
§228.10).

Issne 93, Octaber 2016
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River Forest School District 90 6:170

Instruction

Title [ Programs

The Superintendent or designee shall pursue funding under Title I, Improving the Academic
Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement
instructional services and activities in order to improve the educational opportunities of educationally
disadvantaged or deprived children.

All District schools, regardless of whether they receive Title I funds, shall provide services that,
taken as a whole, are substantially comparable. Teachers, administrators, and other staff shall be
assigned to schools in a manner that enswes equivalency among the District's schools. Curriculum
materials and instructional supplies shall be provided in a manner that ensures equivalency among
the District’s schools.

Title I Parental and Family Engag cmcntiw‘ 777777777777777777777777777 -

The District maintains programs, activities, and procedures for the #mvolvementengagement of
parents/guardians and families of studenfs receiving services, or enrolled in programs, under Title L
These programs, activities, and procedures are described in District-level and School-level compacts.

District-Level Parented and Family Engagemenitdivelrerment Compact

The Superintendent or designee shatl develop a District-Level Parentsd gnd Famyly Engagenient
Fuvelpamern Compact accerding to Title I requirements. The District-Level Parented gnd Family
Engagemeni—tvelremeast Compact shall contain: {1) the District’s expectations for parental
inveleement and family engagemen(, (2) specific strategies for effective parent and family
engagementiavelveraest activities to Improve student academic achievernent and school
performance, and (3) other provisions as required by federal law. The Superintendent or
destgnee shall ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in programs, under Title L

School-Level Parentat apd Family Engagemeni-frvefpenant Compact

Each Building Principal or designee shall develop a School-Level Parented_and y
Enpagemeni—hotvemens Compact according to Title | requirements, This School-Level
Parentet_gnd Family Engagemeni—Frvotsement Compact shall contain: (1) a process for
continwally involving parents/guardians in its development and implementation, (2) how
parents/guardians, the entire school staff, and students share the responsibility for improved
stndent academic achievement, (3) the means by which the school and parents/guardians build
and develop a parinership to help children achieve the State’s high standards, and (4) other
provisions as tequired by federal law. Each Building Principal or designee shall ensure that the
Compact is distributed fo pavenfs/guardians of students receiving services, or enroiled in
programs, under Title 1.

6:170 Page 1 of 2

Comment [APowelll]:

The policy and Incorporated by Reference are updated to
refiect new Title I program requirements under §6318 of
ESEA, as amended by ESSA.

Issue 93, October 2016
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Incorporated

by Reference:

LEGAL REF.:

CROSS REF.:

ADOPTED:

6:170

6:170-AP1, E1 (District-Level Parentat and Family Engagement-Invelvement
Compact) and 6:170-AP1, E2 (Schoof-Level Parentet and Fanuly Engagement
Iswelvement- Compact)

Title I of the Elementary and Secondary Education Act, 20 U.S.C. §6301-6514.

2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 5:190 (Teacher
Qualifications), 5:280 (Duties and Qualifications), 6:15 (Schooel Accountability),
6:140 (Education of Homeless Children), 6:145 (Migrant Students), 6:160
(English Learness), 7:10 (Equal Educational Opportunities), 7:30 {Student
Assignment}, 7:60 (Residence), 7:100 (Health, Eye, and Dental Examinations;
Immunizations; and Exclusion of Students), 8:95 (Parenial Involvement)

FEebruary 102013

Page2of 2
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River Forest School District 90 6:340

Instruction

Situdent Testing and Assessment Program

The District student assessment program provides information for determining individual student
achievement and instructional needs; cwrriculum and instruction effectiveness; and school
performance measured against District student learning objectives and statewide norms.

The Superintendent or designee shall manage the student assessment program that, at a minimuom:

1. Administers the State assessment system, known as the Partnership for Assessment of
Readiness for College and Careers {PARCC), to all students and/or any other appropriate
assessment metheds and instruments, mcluding norm and critesion-referenced achievement
tests, aptitude tests, proficiency tests, and teacher-developed tests,

2. Informs students of the timelines and procedures applicable to their participation in every
State assessment.

3. Provides each student’s parents/gnardians with the resulis or scores of each State assessment.
See policy 6:280, Grading and Promotion.

4, Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by the District and
reported, along with other information, on the District’s annual report card. All reliable assessments
administered by the District and scored by entities outside of the District must be {1} reported o ISBE
on its form by the 30™ day of each school year, and (2) made publicly available to_parents and

guardians of lstudents. Board policy 7:340, Smdent Records, and its implementing procedures govern _ - -

recordkeeping and access issues.

LEGAL REF. Family Educational Rights and Privacy Act, 20 U.S.C. §1232g.
105 ILCS 5/2-3.63a-53, 5/2-3.64a-5, 5/10-17a, 5/22-82, and 5/27-1.

CROSS REF.: 6:15 {School Accountability), 6:280 (Grading and Promotion}, 7:340 (Student
Records)

ADOPTED: Febpuary 2045

6:340 Page 1 of I

Comment [APowell1]:

The policy and Legal References are updated in response 10 1035
ILCS 5/10-17x, amended by P.A, 95-642 and 105 JLCS 5/22-82,
added by P.A. 99-590

A reports are ired beginning with the 2016-2017
school year. ISBE announced in its Weekly Message that it sent a
survey tool to report the rquired information the week of 10-3-16
{See Message From State Supt. on 10-4-16 at:

www. isbe netfhoardfarchivemessages/201 6/messaee-1004201 &.pdf).
Because districts have a wide range of starting dates, ISBE will
likely establish a reporting window for providing this infermation.
Each school must also make this infermation publicly available 1o
the parents and guardians of its students threugh the district’s
Internzt website or distribute the information in paper form ([d. at
{b)). See 2:250, B2, fmmediately Avaitable District Public Records
arid Web-Posted Reports and Records.

Issue %3, October 2016
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River Forest School District 90 7:50

Studenis
School Admissions and Student Transfers To and From Non-District Schoois

Age

To be eligible for admissicn, a child must be 5 years old on or before September 1 of the applicable
school jerm. Based upon an assessment of the child’s readiness, a chikd will be allowed to attend first
grade if he or she attended a non-public preschool, continued his or her education at that school
through kindergarten, was taught in kindergarten by an appropriately licensed teacher, and will be 6
years old on or before December 31. A child with exceptional needs who qualifies for special
education services is eligible for admission at 3 years of age.

Parents/guardians may request early admission to the District’s kindergarten program for a child with
a September birth date who will be 5 years old during the applicable school term. The Superintendent
or designee shall assess the child’s readiness to attend school and make the decision accordingly.

A child who had not attained the age of six {(6) years on or before the standard entrance age of the
current school year (before September 1), even though he/she has attended the District’s kindergarten
program, an out-of-distict public kindergarten or an approved out-of-District private kindergarten,
must be assessed by the Superintendent or designee to determine the child’s readiness to attend first
grade which shall include, unless waived by the Superintendent or designee, a trial period in the
District’s kindergasten program of not more than six (€} weeks. After such assessment by the
Superintendent or designee, the child may be placed in the first grade at the discretion of the
Superintendent or desigoee, if in his/her opmion, the age, matwity, and achievement of the child
warrants such placement.

Admission Procedure

All students raust register for school each year on the dates and at the place designated by the
Superintendent.

Parents/gnardians of students enrolling in the District for the farst time must present:

1. An original birth certificate or a certified copy of the student’s birth certificate. If a birih
certificate is not presented, the Superintendent or designee shall notify in writing the person
enrolling the student that within 30 days he or she must provide a ceriified copy of the
student’s birth certificate. A student will be enrolled without a birth certificate. When a
certified copy of thé birth certificate is presented, the school shall promptly make a copy for
its records, place the copy in the student’s temporary record, and retum the original to the
person enrolling the ¢hild. If a person enrolling a student fails to provide a certified copy of
the student’s birth certificate, the Building Principal shall notify the local law enforcement
agency and shall also notify the person enrolling the student in writing that, unless he or she
complies within 10 days, the case shall be refesred to the local law enforcement anthority for
investigation. If compliance is not obtained within that 10-day period, the Principal shall so
refer the case, The Principal shaff immediately report to the local law enforcement authority
any material received pursuant to this paragraph that appears inaccurate or suspicious in form
or content.

Proof of residence, as required by Board policy 7:60, Residence.

3. Proof of disease immunization or detection and the required physical examination, as
requized by State law and Board policy 7:100, Health, Eye, and Dental Examinations,
Immunizations, and Exclusion of Studenis.

T7:50 Page i of 2
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The individual enrolling a sindent shall be given the opportunity to volunfaiily state whether the
student has a parent or gnardian who is a member of a branch of the U, 8. Armed Forces and who is
either deployed to active duty or expects to be deployed to active duty during the school year.
Students who are children of active duty military personnel transferring will be allowed to enter: (a)
the same grade level in which they studied at the school from which they transfesred, if the transfer
occurs during the District’s school year, or (b) the prade level following the last grade completed.

Homeless Children
Any homeless child shall be immediately admitted, even if the child or child’s parent/ guardian is
unable to produce records normally required for enroliment.

Poster Care Students ___

The Superintendent will appoint at least one emploves 10 act as a Bajsen to faciiitate the enrollment

and transfer of records of students o ihe Jegal custody of the ifineis Department of Children and
Family Services when carolling in or changing schiools.

Student Transfers To and From Non-District Schools

A student may transfer into or out of the District according to State [aw and procedures developed by
the Superintendent or designee. A student seeking to transfer into the District must serve the entire
term of any suspension or expuision, imposed for any reason by any public or private school, in this
or any other state, before being admitted into the School District.

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232,
McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 ef seq,
Illegal hsymigrant and Immigrant Responsibility Act of 1996, 8 U.S8.C, §1101.
Individuals With Disabilities Education Improvement Act, 20 U.S.C. §1400 et seq.
Rehabilitation Act, Section 504, 20 U.S.C. §794.
105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1,03a, 5/26-1, 5/26-2,
5/27-8.1, 10/8.1, 45/, and 70/.
325 ILCS 50/ and 55/.
410 ILCS 315/2¢.
20 M Admin,Code Part 1290, Missing Person Birth Records and School
Registration.
23 Iil. Admin. Code Part 375, Sticlent Records.
I CROSS REF.: 4:110 (Transporfation); 6:30 (Organization of Instruction), 77:60 (Residence),
‘ 770 (Attendance and Truancy), 7:100 (Health Examinations, Gnmunizations,
and Exclusion of Students), 7:340 (Student Records)
| ADOPTED: Feapary 192048

750 Page 2 of 2

OFTied  QEComMMBAD D

-| Comment [APowell1]:

Optional. 105 ILCS 5/10-20.58, added by P.A. 99-781, allows
school boards to appoint liaisons for foster care swdents. These
linisons raust be licensed under Article 21B of the School Code. 105
ILCS 5/10-20.58 directs how employees are prioritized for ligison
appointment. Liaisons are “encouraged to build capacity and
infrastructure within their school district to support students in the
lepal custody of the Department of Children: and Family Services.”
For more information about Liaisen respons ibilities, please see the
feotnetes available af PRESS Online.

Issue 93, October 2016
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River Forest School District 90 T:60
Students
Residence

The Board of Education authorizes the Superintendent or designee to develop and administer
procedures for determining whether students meet residency requirements. The Superintendent or
designee shall enroll or deny enroliment to stdents based on those procedures. Enrollment may be
delayed until a residency investigation has been completed. The District reserves the right to evaluate
the evidence presented. Merely presenting the items does not guarantee admission.
1. (eneral Enrollment Procedures
An original birth certificate or certified copy must be furnished at the time of enrcllment. The
individual enrolling the student must also establish residency in the School District and Jegal
custody of the student.
2. Establishment of Residency
Before a child can be enrolled, proof of residency must be established by completing the Stadent
Residency Questionnaire and presenting the required number of decuments from each of the
fellowing categories:

Category I (one docoment required)

Most recent properiy fax bill and proof of payment (canceled check or form 1098)
(homeowners) '

Mortgage papers (homeowner’s closing documents such as setlement statement or loan
agreement)

Signed and dated lease and proof of last two months’ payments (canceled check or receipts
required} (renters)

Housing letter (military personnel)

An agreement of sale for a residential property located within the District's geographic
boundaries, signed by the seller and parent / custodian as buyer, which recites a closing date
within ninety (90) calendar days after the requesting enrollment date

Notfarized Affidavit of Living with River Forest Resident - Notarized Affidavit of River
Forest Occupancy ‘

Category X1 (three documents showing proper address required)

Driver's license

Vehicle registration

Voter registration

Current public aid card

Current homeowner's / renter's insurance policy and premium payment receipt
Most recent gas, electric, or water bill within the past three months

Before a child can be enrolled, the following additional documents may also be required to be
subrmitted to establish proof of residency:

Any agreements, judgments, decrees or other documents (e.g., joint parenting agreements)
awarding or giving custedy of the student to any person.

3. Establishment of Legal Custody

7:60

Page 1 of 5
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In determining residency, the residence of the person who has legal custody of a student is
deemed to be the residence of the student, as defined by 105 ILCS 5/10-20.12b. The residency for
school purposes of special education students will be defermined in accordance with 105 1LCS
5/14-1.11 AND 51714-1.11a.
4. Residency Determination Challenge Procedure

If the Superintendent or designee denies enrollment on a tuition-free basis or determines that a
student who is attending school in the School District on a tnition-free basis is a nonresident of
the District for whom tuition is required to be charged, the following procedure will be followed:

a.

The Superintendent or designee will notify the person who entolled the student of the amount
of the tuition charged that is due to the District for the nonresident student's atfendance in the
District's schools. The notice shall detail the specific reasons why the Board believes that the

receipt requested, and shall state that, within 10 days after receipt of the notice, the person
who enrolled the student may request a hearing to review the residency determination. The
notice shall further state that the request for hearing shail be sent by certified mail, return
receipt requested, to the Superintendent.

Within ten (10) days after receipt of the request for a hearing, the Board shall notify, by
certified mail, return receipt requested, the person requesting the hearing of the time and
place of the hearing. The hearing shall be held not less than ten (10) nor more than twenty
{20) days after the notice of hearing is given.

The Board or a hearing officer designated by the Board shalt conduct the hearing. The Board
and the person who enrolled the student may be represented at the hearing by representatives
of their choice. At the hearing, the person whe enrolled the student shalt have the burden of
going forward with the evidence concerning the student's residency.

If the hearing is conducted by a hearing officer, the heating offjcer, within five (5) days after
the conclusion of the hearing, shall send a written report of his/her findings by certified mail,
return receipt requested, to the Board and to the person who earolled the student. The person
who enrolled the student may, within five {(5) days after receiving the findings, file written
objections to the finding with the Board by sending the objections by certified mail, return
receipt requested, addressed to the Superintendent

Whether the hearing is conducted by the Board of Education or a hearing officer, the Board
shall, within fifteen (15} days after the conclusion of the hearing, decide whether or not the
student is a resident of the District and the amount of any tuition required to be charged as a
result of the student's attendance in District schools. The Board shall send a copy of its
decision to the person who enrolled the student, and the decision of the Board of Bducation
shall be final.

If a student is determined to be a nonresident of the District for whom tuition is required to be
charged, the Board shall refuse to permit the student to continve attending District schools as
of a date specified by the Board.

5. Continued Attendance

a,

7.60

Curently enrolled students: If a hearing is requested under 4 (a) of the Residency
Determination Challenge Procedure to review the Superintendent’s or designee’s

determination that a non-residenq student is currently attending the schools of the District . - -

without payment of the tuition required to be charged under Section 10-20.12a, the student
may, at the request of the persort who emrolled the student continue attendance in District
schools pending a final decision of the Board following the hearing. If, after hearing, a
stodent is determined to be a non-—resident of the District for whom tujtion is required to be
charged pursuant to this Section, the Board shall refuse to permit the student o continue

Page2 of 5

-| Comment [APowell1]:

Updated to align with amendments to residency challengs
procedures under 105 [LCS 5/10-20.12b made by P.A. 99-670.
eff. 1-i-17.

See administrative procedure 7:60-AP, Challenging a Stirdent’s
Residence Status, for sample procedures implementing this
paragraph.

Issue 93, Oviober 2016

Comment [APowell2]: Amended for consistency with the
Scheol Code.
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attending the schools of the District as of a date specified by the Board. However, the person
who enrolled the student shall have the obligation to pay the tuition charged under Section
10-20.12a prorated for the amount of time that the student was in attendance during the
pendency of the hearing.

Students not currently enrclled: If the District denies enrcllment to a student on the basis of
non-residency and the student requests an appeal of such a determination, the student shall
not be allowed to enroll in the District on a tuition-free basis during the pendency of the
appeal.

6. Military Students
When a student’s change of residence is due to the military service obligation of the student’s
legal custodian, the student’s residence is deemed to be unchanged for the duration of the
custodian’s military service obligation if the student’s custedian has made a written request. The
District, however, is not responsible for the studert’s transportation to or from school.

7. Non-Bresident EnroHment
A smdent of parent or guardian who is a non-resident may be permitted to enroll in the District on
the foliowing condition:

L

The parent or guardian intends to become a zesident within ninety (90) school days of the
date of the student’s enrollment.
The parent or guardian presents evidence (closing documenfs, construction time
estimates/applications for occupancy perimits) that the parent or guardian is:

(a) Purchasing a residence;

(b) Constructing a residence; or

(c) Remodeling a residence to such an extent that it is cumrently uninhabitable;

And the parent or guardian will occupy such residence within ninety (90) schoeol days.

The parent or guardian tenders a nonresident enrollment application and a certified check
payable o the District for each enrolled student equal to ninety (90) scheol days of tuition.
Kindergarten students shall be charged the same tuition rates as students in grades 1-3.

If a parent or guardian establishes residency and presents proof of such residency within ninety (90)
school days, the District will return the parent’s or guardian’s initial deposit in full. If the parent or
guardian fails to establish permanent residency in the Disfrict within ninety (90) school days from the
date of enrollment: {1) the Disirict will retain the parent’s or guardian’s initial deposit; (2) the parent
or guardian will be required to pay tuwition for each subsequent school day of attendance by pre-
paying iuition on a monthly basis until such occupancy takes place. Tuition payments will not be
accepted beyond the school year in which the student enrolls,

Failure to make any required payment under this Section shall result in the Disfrict’s refusal to permit
the student(s) to continue aitending school in the Distict.

8. Homeless Children

a.

7:60

Definitions
1. Homeless children shall include individuals who:
(d) lack a fixed, regular, and adequate nighttime place of abede; or
(e) have a primary nighttime residence that is:
(1) a supervised publicly or privately operated shelter designed to previde temporary
living accommodations (including welfare hotels, congregate shelters, and
transitional housing for the mentally ill);
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(2) an institution that provides a temporary resident for individuals intended to be
institutionalized; or

(3) a public or private place not designed for, or ordinazily used as, a regular sleeping
accommodation for human bemgs.

2. The District is the "school of origin” if the homeless student attended school in the
District when last permanently housed or when last enrolled in school.

b. Transportation

1. If a homeless child, formerly attending school in the District but currently living in the
attendance area of another school distsict, elects to attend school it the District as the
"school of origin”, the student's parents/guardians are expected to make a good-faith
effort to provide transportation to and from school, If the parents/guardians are unable to
provide snch transportation, the Districi shall work with the school district in which the
homeless child is currently living to apportion responsibility for transporting the
homeless child to and from school, subject to paragraph (b) (2} below. If the districts are
unable to reach an agreement on the child's iransportation, the responsibility and costs for
such transportation will be shared equally by the districts.

2. If a homeless child, formerly attending school in the Districi but currently living in the
attendance area of another school district, elects to attend school in the District as the
"schoel of origin," the District or fhe student's parents / guardian may request a meefing
of the school principal or designee, a teacher of the student, and the parents / guardian to
evaluate whether travel to and from the District is in the best interest of the student and
the student's Family. Such a meeting shall be required if travel to school will be greater
than one (1) hour each way. If at such meeting the parties are vnable to reach an
agreement that such travel is in the best interest of the student and the student's family,
the District may elect not to provide transportation for the student to and {rom school.

c. Appeals Procedures

In the event that the District denies enrollment or transportation to a homeless student as

defined herein, such student may appeal the decision to the Regional Superintendent of

Schools of Cock County, who shall convene a meeting of all parties and make a decision

within five (5) school days. During the pendency of this question, the District shall admit the

student and provide transportation to and from school.

9, Criminal Liability
In accordance with Illinois law, a person who knowingly enrolls or attempis to enroll in the
schools of a school district or a tuition-free basis a student known by that person to be a non-
resident of the Distriet is guilty of a Class C misdemeanor. This criminal penalty does not apply
fo a person enrolling a foreign exchange student or the Guardianship Administrator of the
Department of Children and Family Services.
In accordance with Illinois law, a person who knowingly or willfully presents to ary school
district any false information regarding the residency of a student for the purpose of enabling that
stident to atlend any school in that district without the payment of a non-resident tuition charge is
suilty of a Class C misdemeanor.
The administrator shall refer to the appropriate criminal justice office any instances of suspected
violations of the above provisions.

7:60 Paged of 5
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LEGALREF.:

CROSS REF.

ADOPTED:

7:60

McKinney-Ventc Homeless Assistance Act, 42 U.S.C. §11431 gt seq.

105 ILCS 5/10-20.12a, 5/10-20.12b, and 5/10-22.5.

105 TLCS 45/ and T0/.

23 Hl. Admin.Code §1.240.

Tsrael S. by Owens v. Board of Educ. of Gak Park and River Forest High School
Dist. 200, 601 N.E.2d 1264 (IILApp.1, 1992).

Joel R. v. Board of Fducation of Manheim School District 83, 686 N.E.2d 650

(1L App.1, 1997).
Kraut v. Rachford, 366 N.E.2d 497 (ILApp.1, 1977).

[ * . : -‘A Y 1rr 5 O o P -
(School Admissions and Student Transfers o and From Non-District Schools),
7:70 (Attendance and Truancy)

February 25, 2008

Page5of 5

.1 Commenti [APowell3]:

References to NCLB's school choiee provisions are deleted due to
the statute’s repeal by the passage of ESSA.

Issue 93, October 2016
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River Forest Scheol District 90 1250

Students

Student Suppori Services

Each staff member is responsible for effectively guiding students imder his/her supervision in order to
provide early ideniification of intellectual, emotional, social, or physical needs, diagnosis of any
learning disabilities, and development of educational potential. The District’s staff shall offer
assistance to those students who have additional needs.

The following student support services may be provided by the School District:

1. Health services supervised by a qualified qurseﬂ. The Superintendent or designee may_ . - - Comment [APowell1]: School disiricts may employ

implement procedures to further a healthy school environment and prevent or reduce the
spread of disease.

2. Bducational and psychological testing services and the services of a psychelogist as needed.
In all cases, written permission to administer a psychological examination must be obtained
from a student’s parent(s)/guardian(s}). The results will be given to the parent(s)/guardian(s),
with interpretation, and to the appropriate professional staff.

3. The services of a social worker. A student’s parent(s)/guardian(s} mus¢ consent (o regular or
continuing services from a social worker.

4. A linisen to facilitate the enrollment and mansfer of recerds of students in the legal custody of
the Hinois Department of Children and Fainily Services when enrolling in or changing
schoolgu

_______________________________________________ -
LEGAL REF.: Children’s Mentalf Health Act of 2003, 405 ILCS 48/,
Mental Health and Developmental Disabilities Confidentiality Act, 740 ILCS 114/
105 ILCS 5/18-20.58,
CROSS REF.: 6:65 (Student Soctal and Emotionat Development), 7:100 (Health, Eye, and
Dental Examinations, Immunizations, and Exclusion of Students), 7:280
(Commumicable and Chronic Infectious Diseases), 7:340 (Student Records)
l ADOPYED: August-H-2644

7250 Pagelof |

noncertificated/non-professional-educator-licensed registered
professionat nurses to perferm professional nursing services (105
ILCS 5/10-22.23; 23 IIl. Admin.Code §1.760(c)). A registered
professional nurse means any nurse who is licensed to practice
professicnal nursing in Ilinois under the Nurse Practice Act (225
ILCS 635/) and whase license is active and in good standing with the
[Il. Dept. of Financinl and Professional Regulation (23

L. Admin.Code §1.760(b)).

A school nurse means any registered professional nurse whe also
holds a professional educator license endarsed for school support
services in school norsing, or any registered professional nurse who
does not hold the professional edueator license but was employed in
the schoot district of current employment before 7-1-76 (23

. Admin.Code §1.760(ch.

See the foninetes available at PRESS Online for more information.

Issue 93, October 2016

Comment [APowell2]:

105 [LCS 5/10-20,58, added by P.A. 99-781, allows school boards
1o appoint liaisons for foster care students, These liaisons must be
licensed under Article 21B of the School Cede. 105 ILCS 5/10-
20).3% directs how employees are prioritized for liaison appointment.
Liajsons are “encouraped to build capacity and infrastructure within
their schoel district o support stadents in the legal custody of the
Department of Children and Family Services.” For more information
about Liaison responsibilities, please see the feotnotes of policy
7:50, School Admissions and Student Transfers To and From Non-
District Schoois, available at PRESS Cnline.

OPTION: To remove the Laison for foster care students from
policy, mark “yes™ on your PRESS Plus Response Form. This wiil
alsp remove the section Foster Carg Students from policy 7:50.

Issue 93, October 2016

RETAM LANGVYAGE
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River Forest School District 90 7:305

Students

Student Athlete Concussiong and Head Injuries

The Superintendent or designee shall develop and implement a program fo manage concussions and
head injuries suffered by students. The program shall:

I.

a.

T:305

Act, that pmv1des w1thout hrmtatlon each of the followmg

The Board must appoint or approve members of a Concussion Oversight Team for the
District.

The Concussion Oversight Team shall establish each of the following based on peer-
reviewed scientific evidence consistent with guidelines from the Centers for Disease
Control and Prevention:

i. A return-to-play protocol governing a student’s retrn to interscholastic athletics
practice or competition following a force of impact believed to have caused a
concussion. The Superintendent or designee shall supervise an athietic trainer or
other person responsible for compliance with the refurn-to-play protocol.

il. A refurn-to-learn protocol governing a student’s return to the classroom following a
force of impact believed to have caused a concnussion. The Superintendent or
designee shall supervise the person responsible for compliance with the return-to-
learn protocol.

Each student and the student’s parent/guardian shall be required o sign a concussion
information receipt form each schocl year before participating in an isterscholastic
athletic activity.

A student shall be removed from an interscholastic athletic practice or competition
irmmediately if any of the following individuals believes that the student sustained a
concussion during the practice and/or competition: a coach, a physician, a game official,
an athletic trainer, the student’s parent/guardian, the sindent, or any other pesson deemed
appropriate under the return-to-play protocol.

A student who was removed from interscholzstic athletic practice or competition shall be
allowed to rehun only after all statutory prerequisites are completed, inciuding without
[imitation, the return-to-play and return-to-learn protocols developed by the Concussion
Oversight Team. An athletic team coach or assistant coach may not authorize a student’s
retara-to-play or refura-to-learn.

The following individuals must complete concngsion training as specified in the Youth
Sports Concassion Safety Act: all coaches or assistant coaches (whether volunteer or a
district employee) of interscholastic athletic activities; nurses who serve on the
Concussion Oversight Team; athletic trainers; physical education teachers; game officials
of imterscholastic athletic activities; and physicians who seive on the Concussion
Qversight Team,

The Board shall approve scheol-specific emergency action plans for interscholastic
athletic activities to address the serious injuries and acute medical conditions in which a
student’s condition may deteriorate rapidly.

Page 1 of 2

- Comment [APowelll]: Updated throughout to fully

incorperate the Youth Sports Concussion Safety Act,

P.A. 99-486.

Issue 93, 2016
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Comply with the concussion protocols, pelicies, and by-laws of the Illinois High School

Association, including its Protocol for fmplementation of NFHS Sporis Plaving Rules for

Concussion, PlavineRides—sadwhich includes its Return to Play (RTP) Policy. These

specifically require that:

a. A student athlete who exhkibits signs, symptoms, or behaviors consistent with a
concussion in a practice or game shall be removed from participation or competition at
that time.

b. A student athlete who has been removed from an interscholastic contest for a possible
concussion or kead injury may not retuen to that confest vnless cleared to do so by a
physician Heensed to practice medicine in all its branches in Illinois or a certified athletic
trainer.

c. Ifnot cleared to return to that contest, a student athiete may not retirn to play or practice
until the student athlete has provided his or her school with written clearance from a
physician licensed to practice medicine in all its branches in Illinois or a certified athletic
trainer working in conjunction with a physician licensed to practice medicine in all its
branches in [#inois.

Require all student athletes to view the Illinois High School Asseciation’s video about

concussions.

Inform student athletes and their parents/guardians about this policy in the Agreement to
FParticipate or other written instrument that a student athlete and his or her parent/guardian
must sign before the student is allowed to participate in a practice or interschelastic
competition.

Provide coaches and student athletes and their parents/guardians with educational materials
from the Mlinois High School Association regarding the nature and risk of concussions and
head injuries, inciuding the risks inherent in continuing to play after a concussien or head
infury.

Include a requirement for staff members to notify the parent/gnardian of a student who
exhibits symptoms consistent with that of a concussion.

LEGAL REF. 165 TLCS 5/22-80.

105 ILCS 25/1.15.

CROSS REF. 4:170 (Safety), 7:300 (Extracuiricular Athletics)

ADOPTED: May 16,2015

7:305
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River Forest School District 80 7310

Studenis

Restrictions on Publications; Elementary/Schools

School-Sponscred Publications and Web Sites

School-sponsored publications, productions, and web sites are part of the curriculum and are not a
public fornm for general stuwdent use. Schoel authorifies may edit or delete material that is
inconsistent with the District’s educafional mission.

All school-sponsored commumications shall comiply with the cthics and rules of responsible
journalism, Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with
the basic educational mission of the school, is socially inappropriate, is inappropriate due fo the
maturity of the students, or is materially distuptive to the educational process will not be tolerated.

The anthor’s name will accompany personal opinions and editerial statements. An opportunity for
the expression of differing opinions from those published/preduced will be provided within the same
media,

Non-School Sponsored Publications Accessed or Distributed On-Campus

For purposes of this section and the following section, a publication includes, without lmitaiion: (1)
written or electronic print material, (2) audio-visual materiai on any medium including
electromagnetic media (e.g., images, MP3 files, flash memory, etc.), or combinations of these
whether off-line (e.g., a prinfed book, CD-ROM, efc.) or online (e.g., any website, social networking
site, database for information retrieval, etc.), or (3) information or material on eleczonic devices (e.g.,
data or voice messages delivered by cell phones, tablets, and other hand-held devices).

Creating, distributing and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause disruption, be coercive, or result in the perception that the
distribution or the publication is endorsed by the School District.

Students are prohibited from creating, distributing, asd/or accessing at school any publication that:

1. WIill cause substantial disruption of the proper and orderly operation and discipline of the
school or schook activities;

2. Violates the rights of others, inclueding but not limiied to material that is libelous, invades the
privacy of others, or infringes on a copyright;

3. Is socially inappropriate or inappropriate due o maturity fevel of the students, including but
not [imited to material that is obscene, pomographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by School Board policy and Student
Handbocks;

4, Is reasonably viewed as promeoting illegal drug use; or

Is distributed in kindergarten through eighth grade and is primarily prepared by nen-students,
unless it is being used for school purposes. Nothing herein shall be interpreted to prevent the
inclusion of material from outside sources or the citation to such scurces as long as the
material to be distributed or accessed is primarily prepared by students.

Accessing or distributing “on-campus” incledes accessing or distributing on schoel property or at
school-related activities. A student engages in gross disobedience and misconduct and may be

7:310 Page 1 of 2

Comment [APowelll]:

This policy is RENAMED to restrict it to elementary
students {n response to the Speech Rights of Student
Journalists Act, 105 ILCS 80/1, added by P.A, 99-678,
which applies te high school students onty. Unit disticts
should adopt both this policy and NEW policy 7:315,
Restrictions on Publications: High Schools,

Issue 93, October 2016
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disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, creating, or
publishing such material intending for it to be accessed or distributed at school.

Non-School Sponsored Publications Accessed or Distributed Off-Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school operations, or (2) interferes with the rights of other students or staff members.

Bullying and Cyberbullying

The Superintendent or designee shall treat behavior that is bullying andfor cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassmenf,
addition to any response required by this policy.

LEGALREE.: 105 ILCS 5/27-23.7
Hazelwood v. Kuhlmeier, 108 S.Ct. 562 {1988).
Hedges v. Wauconda Community Unit School Dist. No, 118, 9 F.3d 1295 (7th Cir.
1993).
Tinker v. Des Moires Indep. Cmty. Sch. Dist., 89 5.Ct. 733 (1969).

CROSS REF.: 6:235 (Access to Electronic Networks), 7:180 (Prevention of and Response to
Builyirg, Intimidation, and Harassment), 8:25 { Advertising and Distributing
Materials in School Provided by Non-School Related Enfities)

ADOPTED: Oeclober 192045
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DRAFT UPDATE

River Forest School District 90 8:70

Community Relations
Accommeodating Individuals with Disabilities

Individuals with disabilities shall be provided an opportunity to participate in ali school-sponsored
services, programs, or activities and will not be subject to illegal discrimination. When appropriate,
the District may provide to persons with disabilities aids, benefits, or services that are separate or
different from, but as effective as, those provided to others.

The District will provide auxiliary aids and services where necessary to afford individuals with
disabilities equal opportunity o participate in or enjoy the benefits of a service, program, or activity.
Each service, program, or activity operated in existing facilities shall be readily accessible to, and
useable by, individuals with disabilities. New construction and alterations to facilities existing before
January 26, 1992, will be accessible when viewed in their entirety.

The Superintendent or designee is designated the Title II Coordinator and shall:

1. Oversee the District’s compliance efforts, recommend necessary modifications to the School

completion date.
2. Institute plans to make information regarding Title II's protection available to any interested
party.
Individuals with disabilities should notify the Superiniendent or Building Principal if they have a
disability that will require special assistance or services and, if so, what services are required. This
notification should occur as far in advance as possible of the school-sponsored funciion, program, or
meeting.
Individuals with disabilities may allege a violation of this policy or federal law by reporting it to the
Superiniendent or designated Title I Coordinator, or by filing a grievance unader the Uniform
Grievance Procedure.
Individuals with disabilities may allege a violation of this policy or federal law by reporting it to the
Superintendent, as the Title II Coordinator, or by filing a grievance under the Uniform Grievance
Procedure.

LEGAL REE.; Americans with Disabilities Act, 42 U.S.C. §§12101 et seq, and 12131 gt seq.; 28
C.FR. Part 35.
Rehabilitation Act of 1973 §104, 29 U.S.C. §794 (2006).
105 TLCS 5/10-20.4651,

410 ILCS 25/, Environmentai Barriers Act.
71 Bl Admin Code Part 400, llinois Accessibility Code.

CROSS REF. 2:260 (Uniform Grievance Procedure), 4:150 (Facility Management and
Expansion Programs)

ADOPTED: February-22, 2040

8:70 Page 1 of 1

-{ Comment [APoweli1]:

A written evaluation of district services, policies., and practices
should have been completed by January 26, 1993, Whils this date
has passed. this information is kept in the policy as it is an
affirmative obligation.

Issue %3, Octaber 2016




