
Dear Jenny,

I am writing to inform you that I need to move up my resignation date. Due to unforeseen 
circumstances, my last working day will now be today 2/23/26.

I sincerely appreciate the opportunity to have been part of the team and am grateful for the 
experience I’ve gained during my time here. Thank you for your understanding.

I will drop off my computer and keys tomorrow. 

Sincerely,Cya


