Card Holder: Mike Roy

Purchases for: April/May, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
4/20|Athletic.net Website support $26.25 64653 X
! 8 " $26.25 64710 X
" » " $26.25 64668 x 7]
" o " $26.25 64669 x
4/20|First to the Finish Track supplies $207.11 42148 X
" . " $207.11 64653 X —t
4/21|Everything Track Track supplies $367.77 42148 X ~
" " " $183.89 64653 X —
" " " $183.88 64710 X T
4/25|Westin Southfield credit -$12.60 64590 no
Total Amount of Purchases| $1,242.16
Summary by ASN # |ASN # Total ASN # Total
42148 $574.88 $0.00
64590 (512.60) $0.00
64653 $417.25 $0.00
64668 $26.25 $0.00
64669 $26.253 $0.00 |
64710 $210.13 $0.00
$0.00 A40.00
S1, .16
JA
Employee Signatu Fvisor Signature |

=

Instruction: Record pruchases as they are made througtfout the month. When you receive your credit card stat

against this reconciliation form. After checking, sign this form indicating you have balanced your account and havdl'it signed by your =

ent, check it

supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of -

the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary
Date Vendor Description/Purpose Amount ASN # Receipt?
29-Mar Bl Roxio Photoshow Shannon Brink - software license $39.99 64522 yes g
for year end show PTSO Reimburses
from Technology Funds
31-Mar Amazon Ruth Hook - Teach Like a Champion book $28.92 11170 yes =1
3/31/2016 |[Amazon Sue Haines - Band-aids $31.00 24170 yes —~
4/1/2016 |Amazon Sue Haines - Braun probe covers $34.91 24170 yes —1~
4/18/2016 |Verion Wireless Ruth Hook - iPad $20.00 24170 yeS—
4/18/2016 |Amazon Sue Haines-power strip - PTSO
Technology funds $23.21 64522 yes
4/21/2016 |Gordon Food Service Sarah Prince - Title One night $27.96 Title One yes =i
4/22/2016 |Everything Educational Sarah Prince - Title One night $306.83 Title One yes ~T
4/27/2016 |Oriental Trading Angela Spanhak - PBIS purchases
(tatoos, bracelets) $114.67 21771 ves |
%Y
Total Amount of Purchases| $ 627.49
Summary by ASN # ASN # Total ASN # Total
11170 $28.92
21271 $114.67
24170 $85.91
64522 $63.20
Title One $334.79

Employee Signaturew»f’{ﬁi}w Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your cred!
form.  After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement cor

and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

card statement, check it against this reconcilia:



Card Holder: Steve Fryling

Purchases for: WAY Program - April 2016
T

all purchases on this statement to the Accounting Office by the 18th of the month.

Date Vendor Description/Purpose Amount ASN # Receipt?
3-31-16 {Amazon Lab Supplies S 25.25 18384 Y ]
3-31-16 |Amazon Lab Supplies § - 40.71 18384 Y —+
04/04/16 |wix.com Software S 155.00 18384 Y
04/08/16 |ltunes Software $ 21.19 18384 Y ~S—
04/12/16 |Family Fare Student Incentives S " 45.66 18385 Y —17
04/18/16 |Speedway Erroneous Charge, Amount reimbursed | $ 23.02 18384 y <
04/27/16 |Amazon Lab supplies $ 84.93 18384 y
04/27/16 |Postal Service Postage S 94.00 18384 \J{ -

Total Amount of Purchases| $ 489.76
Summary.by ASN # ASN # Total ASN # Total
18384 S 444.10
18385 S 45.66
S 489.76
p ) z .
"7 7 T = D
H < 4 T - P
Employee S1gnature%=&¢4\% Supervisor Signature 2~ M
i ﬂ/l | §/ 1 ~—

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.
") After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for

INFO ONLY

Total by summary $ 489.76
Total above S 489.76
Difference S -00




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw
Purchases for: Sunset Lake Elem. MasterCard
Statement Date: 4/29/16 N
Date Vendor Description/Purpose Amount ASN # |Receipt?
Mary H.Q.- Kdg T-shirts- PTSO -
29-Mar T-Shirt Printing Plus Kzoo reimbursed $288.00 | - 64519 Y ]
o " |Austin- Library laminate for the
31-Mar GBC Ecommerce laminator $90.98 12170 Y |
#12174 $33.56 —1
1-Apr Jone's School Supply Heintzelman- Music Notes border S44.25 | #64458 $10.69 Y
Mary H.Q.- Story Champs-Intervention -
31-Mar| Language Dynamics Group |[Kit $206.11 12370 Y
31-Mar Lakeshore Learning Mat Mary H.Q.- Writing claw- set of 12 $25.13 12374 Y —
Lonsway- Mainstays Faux-Fur Saucer -
2-Apr Walmart .Com Chair, Mulitiple colors $61.54 21272 Y
5-Apr APL*Itunes Kirk- Mojang App for Ipad $7.41 12170 Y T
Heintzelman- Barn siding room banner/
western bandanna assort. Charged SL & 464458 $70.49 _t
4-Apr Oriental Trading IL accts. $120.89 | #64453 $50.40 Y
Lonsway- photo cd, film clips
5-Apr Social Studies Sch dvd(returned), photo, game, cards, $147.67 21272 Yy ~
8-Apr Social Studies Sch Lonsway- photo cd, game $95.09 21272 Y —{
Mary H.Q.- table clocks, batteries, tote- -
11-Apr Dollar General K Screening $34.75 12170 Y
Chang- one step 5 color Tie-dye kits- i
=
14-Apr Amazon.com rainbow-PTSO reimbursed $24.92 64519 Y
Austin- supplies: pencils, dry erase
markers, masking tape, file folder fames, " ]
15-Apr School Specialty etc. $152.23 12170 Y
18-Apr| SQ Everything Educational |[Mary H.Q- Game Night- Title | $304.86 | See K. Hill Y 1
Austin- water for water machine in front ]
19-Apr Coca-Cola Refreshments lobby $61.25 64519 Y
Zagar- School Store- gift card purchased- s
19-Apr School Processing Cent to use to purchase an IPAD $76.95 64519 Y
25-Apr Double L Bait & Tackle Lee- Science supplies- 3 doz. Worms $9.51 12177 Y ]
Kirk- Alvantor Dome Indoor/butdoor : -
26-Apr Amazon Mktplace play tent. $19.99 64519 'Y
25-Apr Marshall Music Heintzelman- Tudor recorder $25.02 64458 Y T
25-Apr BSN Sport Supply Group Getsinger- Finess Gram Posters $54.99 64459 Y |




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

BB Meijer Gardnes Grand

Treat- 1st Gd. field trip- PTSO & collected

25-Apr Rapids student money $562.00 64519
Total Amt. of Purchases $2,413.54
Summary by ASN# ASN # Total ASN # Total
64519 1,033.11
12170 285.37
12174 33.56
64458 106.20
12370 206.11
12374 25.13
21272 304.30
K.Hill 304.86
12177 9.51
64453 (IL) 50.40
64459 54.99

Employee Signature ﬁ I/{j

W Supervisors Signature %K(/ /)/

X

INFO ONLY

‘| Total by summary

$2,413.54 /

Total above

S 2,413.54

Difference




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Gail Van Daff
Purchases for: Curriculum Office

Date [Vendor Description/Purpose Amount ASN # Receipt?
30-Mar |MI INST FOR ED MGT School Improvement Regionals Conf. S 95.00 22150 Y

-

Total Amount of Purchases| $ 95.00
Summary by ASN # ASN # Total ASN # Total
22150 S 95.00

Employee Signature @)Qﬁ(\iﬁ 1 {%@’-ﬁ’\ Supervisor Signature/@jm%'

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

S-lo-2nll  Scannmed to
accounts  panyclole



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Card Holder: Karen McKinstry

Purchases for: K F"Y\ 5-11- ‘ (p
Date Vendor Description/Purpose Amount ASN # Receipt?
4/1/16 Family Fare Carpet Cleaner Rental $74.98 27179 X
4/1/16 Office Depot Cork board and omx Multi Ring $33.46 27179 X <7
3/31/16 Holland Bus Co Bus Classes Reynolds/VanderStraaten $800.00 27162 X _+—

Total Amount of Purchases| $ 908.44
Summary by ASN # ASN # Total ASN # Total
27179 $108.44
27162 $800.00

~onds s
Employee Signature mm@i\\}upervisor Signatureh@w\. JliC e s

—

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, cheé}< it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes

Purchases for: April, 2016
Date Vendor Description/Purpose Amount ASN # Receipt?
4/21/2016 |Pointes North MPAA Conf - Hill -88.80 28560 Y
4/21/2016 |Verizon Wireless - Hill 20.00 23270 Yr—
4/25/2016 |Amazon One Note 24.46 23270 2154*@
Total Amount of Purchases| $ (44.34)
Summary by ASN # ASN # Total ASN # Total
23270| S 44.46
28560( S (88.80)
s (44.34)

;
Employee Signature %W

Supervisor Signature //6//

A

Instruction: Record pruchases as they are r)/ade throughout the month. When you receive your credit card statdment, check it against this reconcilia

form. After checking, sign this form indicating you have balanced your account and have it signed by your su

and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

isor. Send this form, statement coj



VICKSBURG COMMUNITY SCHOOLS

- CREDIT CARD RECONCILIATION FORM

Card Holder:; Bm’ wiegen

Purchases for:

- Date [|Vendor Description/Purpose Amount ASN # Receipt?
3-29 1Camy (Ut ofFfre meds § 53.9 | [p4S37] | i
2258 |Pondon Food( [0ecreagn AL fnd | [ 7S.65 | [ s c’}W«/
2-31 B [ungh £~ Ao P [p3.00 | [p4S37 | Cest

N oS (W b [ oGic. figs for Ut | S06Y | [,4s37 | s
YIS fraisivn fnote ] fone— " T 209.490] 24379 Yt
Y- [Hobby Lobby —— [resmbudgeentfr- shivh [(2920) | US| Vet
A [ Toe bk 7 1Sctne fond bt | 1095 T 13097 [t
Y4 | Coidon 0aS | Peading iczamn supples| (0-90 | (4s37 [ res—+—
Y19 Moo Coad;nB- [etaanm 49771 byS3IULyer
Y2 Eddnfood e |Qurde B — M st.p RL.SK | b4S3]| Yrelt
Yo Kﬂ/l 5/730/')/3)_«( 24 Gmde Seitrce o .22 | 13(79 ] trrt
‘Y2 | Revicion finfe~ | fone,~ [19.95 1 2437 | fpc—r

Total Amount of Purchases 5174/, 98
Summary by ASN # ASN # - Total - ASN # Total
[4S377 G20 AR
24219 221.85
U455 (4. 30)
13711 [5 Al
Employee SignatuEeMM/LSupewisor Signa_ture /%VL//'/\

" Instruction: Record purchases as they are made throughout the month. When you receive ygur credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account ang/have it signed by your supervisor. Send this form,.
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: March, 2016

Card Holder: Maureen Ouvry

Month of: April, 2016

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE AMOUNT ASN# | RECEIPT?
4-04 Barnes & Noble Books (2) 40.23 | 46173 Yes —
4-12 Pay Pal Meal Magic Conference-Hoagg 165.00 | 46135 Yes _
4-14 | Family Fare Coffee 12.17 | 46170 Yes 7
4-16 | MDE Annual Conference | Conference-Ouvry 75.00 | 46135 Yes _ |
Total Amount of Purchases | $292.40
Summary by ASN #
ASN | 46170 Food §12.17
ASN | 46173 Supplies $ 40.23
ASN | 46135 Travel/Conf | $240.00
ASN $
ASN $
ASN $
ASN PR ooy e aeose $
—— 1579240

Instruction: Record purchases as they

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

Supervisor Signature m@\w

made throughout the month. When you receive your credlt card
statement, check it against this reconciliation form. After checking, sign this form indicating you have

receipts for all purchases on this statement to the Accounting Office by the 18" of the month.

O:\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill
Purchases for: April/May, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
3/30 Harris Seeds FFA supplies $44.98 64640 X —1"
3/30 MITES Registration $133.69 64711 X T
4 " " $21.31 64651 X e
3/30 Office Depot Ag Science supplies ©{$557.85 16170 X —t
3/31 Active.com Notre Dame Coaches Clinic -728263.75 64635 D
3/30 Shop FFA Ag Science supplies -$460.00 16170 X <
" " " $50.00 16170 x —1
4/1 Stumps Prom Supplies $202.59 64609 X
4/4 Spotify Band monthly subscription $9.99 64584 no |
4/9 Paper Direct Academic Awards supplies $63.98 64579 X ot
4/13 BP Mesick HOSA Conference Gas $44.29 64674 no
4/13 Chicago Fire SC Ticket deposit $300.00 64696 X =t
4/14 That's a Pizza HOSA Conference Meal $40.81 64674 X o~
4/14 Subway Acme HOSA Conference Meal $54.70 64674 no
4/15 Olive Garden HOSA Conference Meal $120.68 64674 X =1
4/18 China 1 Department Chair lunch $37.85 . 64580 X 1
4/20 NES McBee Athletic checks $515.47 . 42144 x A
4/22 Sweetwaters Senior Boys breakfast $154.41 64580 x — 1
4/21 Sleep Inn & Suites HOSA Conference Lodging $1,102.50 64674 X —1
4/25 Sams Club Academic Awards supplies $16.90 64579 X oA
4/25 Key Blooms Graduation flowers $69.57 24581 X e
4/25 Party City Academic Awards supplies $27.52 64579 X s.._g%
Total Amount of Purchases| $4,292.84
Summary by ASN#  |ASN # Total ASN # Total

16170 $1,067.85 64635 $263.75

24581 $69.57 64640 $44.98

42144 $515.47 64651 $21.31

64579 $108.40 64674 $1,362.98

64580 $192.26 64696 $300.00

64584 $9.99 64711 $133.69

64609 $202.59 $0.00

$4,292.84

Employee Signature

Sﬂbervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your accountand have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush

Purchases for: Aprii/May, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
3/25|Amazon.com Photo supplies $37.89 64684 s 1
3/29|0ffice Max Math supplies -$6.73 15155 D [
3/29|0Office Max Math supplies $36.38 15155 X
3/31|Tshirt Printing Track Apparel $80.56 64710 X —t—
3/31|Tshirt Printing Track Apparel $80.56 64710 X g
3/29|Office Max Math supplies $173.56 15155 X
3/29|0ffice Max Math supplies $203.34 15155 X T

4/6|Harbor Freight Computerized Manuf. Supplies $210.26 16570 X —t
4/7|Hobby Lobby Engineering Design Supplies $103.76 16370 O
4/11|Hardings Testing supplies $28.71 64581 X 4

4/12|Dicks Sporting Goods PE supplies $76.27 64715 x 1
4/15|WorldFlagPins.com Model UN Supplies $21.55 64683 X —t
4/17 |Meijer Spanish supplies $43.47 64696 X ~~r
4/17|El Ranchero Supermarket  |Spanish supplies $78.05 64696 X —1
3/31|BiologyProducts.com Biology supplies 3 $325.05 15172 X
4/18|Discover Kalamazoo Student Training $180.00 64647 x —t

" " " o $270.00 16470 X —1
4/23|shell Model UN Conference gas $20.00 64683 P
4/20|Amazon.com Yearbook supplies $53.98 64587 X ol
4/23|Applebee's Model UN Conference Meal $104.50 64683 X —t A{ﬂ)

Total Amount of Purchases| $2,134.62

Summary by ASN # ASN # Total ASN # Total

15155 -$420.01 64647 $180.00
15172 $325.05 64683 $146.05
16370 $103.76 64684 $37.89
16470 $270.00 64696 $121.52
16570 $210.26 64710 $161.12
64581 $28.71 64715 $76.27
64587 . 53398

Employee Signature

Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.

Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Tonya Nash
Purchases for: April 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
3/30/2016 |Amazon CE Office Supplies $19.99| 18474 y T
3/30/2016 |Amazon CE Office Supplies g - $40.83 18474 y —
3/31/2016 |Parking Ramp - GR Preschool Conference +.$12.00 11462 y _+
3/31/2016 |Z'srestaurant Preschool Conference $75.53[ - 11462 VIR
4/17/2016 |Amazon CE Office Supplies -$2.45 18474 y —
4/17/2016 |Amazon Preschool - headset $8.75 11475 y —
4/18/2016 |Amazon Preschool - headsets $17.50 11475 y -
4/18/2016 [Amazon Preschool - Vacuum and labels . $81.98 11475 y 1
4/20/2016 [Amazon OEC - markers $5.12 11181 y =T
4/20/2016 |Amazon OEC - markers $5.12 12181 y
4/20/2016 |Amazon OEC - markers $5.13 13181 y =
4/20/2016 |Amazon OEC - Supplies $13.13 11181 % g
4/20/2016 |Amazon OEC - Supplies $13.13 12181 y I
4/20/2016 |Amazon OEC - Supplies $13.12 13181 y
4/20/2016 |Amazon Kids Klub - calculator and tape $33.10 20170 y T
4/20/2016 |Amazon Hearty Hustle - Award Holders $57.26 64748 VRS R
4/20/2016 |Amazon Hearty Hustle - ribbons $20.82 64748 Yy
4/26/2016 |Amazon Preschool - DVDs and sleeves $28.47 11475 y
4/26/2016 |Amazon Hearty Hustle - medals $16.92 64748 y -1
4/26/2016 |Amazon CE Office Supplies $20.94 18474 y

Total Amount of Purchases $491.29

Summary by ASN # ASN # Total ASN # Total
18474 $84.21 64748 $95.00
11462 $87.53 $0.00
11475 $136.70 $0.00
11181 $18.25 $0.00
12181 $18.25 $0.00
13181 $18.25 $0.00
20170 $33.10 $0.00

&.29
Employee Signature ﬂ%)l}[‘(ﬁﬁ\m\/mupervisor Signature l"v-a-ya /Zt Q,,L



Card Holder: Laura Kuhiman
Purchases for: VMS April 2016

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
31-Mar|Pay Pal - NEARPOD Social Studies Website Subscription S 83.72 64555}yes il
1-Apr|Verizon Wireless Kuhlman I-Pad Data S . 20.00 14170)yes __4{~
1-Apr|Verizon Wireless VanDussen I-Pad Data S 20.00 14170|yes 1
1-Apr|Displays2go Sample Hallway Sign 8.5 x11 S 44.26 14170fyes =~ <4—
4-Apr|Netbrands Media Corp Guidance Wrist Bands (overcharged) S (85.00) 21270]yes ~T
11-Apr|Sam's Club Vending Machine Items S 165.12 [** yes —1"
14-Apr|Subscription -NEARPOD Social Studies Subscription S (6.00) 64555|yes _—1
20-Apr{Sam's Club Vending Machine ltems S 169.72 |** yes —1
21-Apr|Gordon Food Service Vending Machine ltems S 420.89 |** yes i

27-Apr|ETSY.COM 6th Gr Orientation Items S 26.00 64564 |yes //B)D
64553 =S$82.56 + $84.86 + $210.44 = $377.86
64562 = $82.56 + $84.86 + $210.44 = $377.87
Total Amount of Purchases| $ 858.71

Summary by ASN # ASN # Total ASN # Total

64555 77.72

14170 84.26

21270 (85.00)

64553 377.86

64562 377.87

64564 26.00

ya
e
Employee Signature MMSupervisor Signatur, s Gy /S
C’jzf 7T

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
- CREDIT CARD RECONCILIATION FORM

Card Holder: Nancy Irving
Purchases for:April

Date |Vendor Description/Purpose Amount ASN # Receipt?
4.5.2016 |Tractor Supply Mow and Vac S 1,199.00 26797 yes —
4.25.2016|Home Depot Remote hose for Mow and Va S 169.60 26797 yes—1

Total Amount of Purchases| S  1,368.60

Summary by ASN # ASN # Total ASN # Total
26797 S 1,368.60

Employee Signatu%ﬂ& ) u’l\/ Supervisor Signature W

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




April 2016
There was no balance due on April 2016 credit cards for:

Don Puckett
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