
BRECKSVILLE-BROADVIEW HEIGHTS CITY SCHOOL DISTRICT 

Equipment Inventory System 

Authorization for Disposal of Equipment 
Instructions for Building/Department Requesting Authorization: 

Prior to making edits, please rename this form "Disposal of Equipment Request Your Name Date", then complete form In full. 

Send signed form to Operations Coordinator for approval. 

Retain a copy of the final reviewed form in BulldlnAIDepartment files. 

Requesting Building and Department 
Curriculum Dept./TLC 

ASSETCSI TO BE DISPOSED: 

No. SYSTEM TAG NUMBER ASSET DESCRIPTION CONDITION 

1 
978--0-325 numerous series #s LLI Intervention Fountas & Pinnell readers Fully depreciated 

2 Make selection 

3 
Make selection 

4 
Make selection 

5 Make selection 

6 Make selection 

INTENDED 

Recycle 

Make selection 

Make selection 

Make selection 

Make selection 

Make selection 

*Electronic Waste: Please make sure e-waste ,s disposed of responsibly and not thrown away m general waste. E-waste recycling is
-- .. 

Explain reason(sl for disposal (i.e. "Items Quoted bv XXX and found to have no sale value"):

These items were found to have no value by a textbook buyer. 

If an asset being disposed of is technology equipment, you must contact IT prior to submitting this form. If applicable, please indicated 
. . . . 

IT Contacted? Suggested 

Not Applicable Make selection 

IT Person Reached If other, please specify: 

Other 

By signing below, I am agreeing to adherence to the policies named in Board Policy items AG7310 and AG7455, which are provided 

l-i.•:Z.'l, 201..bl 
Date 

*****************•*1nt*****H*********tt*Tk**1'1***********************************1l-,trlc***'lrlt**********************1rl:'k***1rlt**********'lrlr*******1rll******* 

OPERATIONS USE ONLY: 

No. Approved/ Disposal Method Oper ations Coordinator Signature & Date
Approved Recycle 

1 

Pending Review Make selection 
2 

Pending Review Make selection 
3 

Pending Review Make selection 
4 

Pending Review Make selection 
5 

Pending Review Make selection 
6 

***************************************************************************trlc***************************************••tt••tt•*••tt•tt••··••******* 

7310 • DISPOSAL OF NON FIXED-ASSET PROPERTY 

The Brecksville-Broadview Heights Board of Education may authorize by resolution the Superintendent and Treasurer to advertise and sell Board-owned 
oflve...l ..... a+o tho+ ara "'"" , ......... .,.r,...,. IICl'O ..... tha c::: ................ ntc-trl .... + on,I h'!>Uft ............................. U'!!IIUa ,.,f c.1n nnn ""'rm ...... .,. ...... ra.o .... .-il.. ....... h.u nhi..,. 1'!11&1 All oalao .... , r.ci.ol 

2/23/2026

Rachel Blanchette


