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Rachel Bahnsen

Human Resources Department

PPA request for:

TiUe of PPA activity:
Additional duties and responsibilities

DaEs (or sefisErs) of activity. 1OlO1t2O25 to fl31q025

Activity and Exp€cted Outcomes. hovide a brief narrative descripion plus a list of tasks and
expecd outcomes (append add'l pages if necessary). If PPA duties are decribed in a collegR.
approved iob descriptioo simply refur to that document

Kerri Novak, Human Resources Coordinator will perlorm the job duties and
responsibilities of the Human Resources Administrative Assistant until the
position is lilled. She will assist with the oversight and facilitation of the
comprehensive pay review by the Texas Association of School Boards ffASB). I

am requesting a PPA ror Ms. Novak to compensate her for the additional
responsibilities, tim6, and oversight she will provide to the HR Department during
this period.

Approvals 
Rachel Y

Supervisor:

VP:

Date:

Type PPA
# PPA Pay
Houlr PPA Salary

Total
Co6t3

ON CONTRACT
(release time
frorn Eaching)

ON OVERLOAD
(additional
compensation)

$ 3,300.00 $ s,300.00

TOTAL $ 3,300.00 $ 3,300.00
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Kerri Novak

BudgetNumber: 1110'1 17'6101 6002
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