Parkrose School District #3

Board Policy DLC/DLC-AR-Form
Travel Request Form DLC

Request for Extended Travel
(THIS REQUEST FORM REQUIRED FOR TRAVEL OUTSIDE OF THE 200-MILE RADIUS)

F 3

NAME: Becky Nino
DATE: 3-12-09 DEPT/BUILDING: District Office

PURPOSE: Recipient of $1,000 Small Entity Scholarship from Public Entity Risk Institute (PERI). The
scholarship is for attendance at the Public Insurance Risk Management Association’s (PRIMA) National
Conference in Dallas, Texas. 20 scholarships wete given nation wide. This is an opportunity to attend a
premier national conference on risk management and safety.

DISTRICT BENEFIT: Continuing education and professional development of district business office staff.
Safety for public entities is continually changing and is an important topic for K-12 schools. The district will
gain information about school safety and risk management to remain informed and timely information will be
shared with district staff.

TRAVEL DETAILS: 1. DESTINATION: Dallas, Texas
2. TRAVEL DATES: May 31 — June 3, 2009

ESTIMATED EXPENSES: DESCRIPTION COST
» TRAVEL $259.20
e MEALS $39.00
e LODGING 3 nights @ $172 + tax $593.40
e REGIS/FEES $550.00
» SUBSTITUTE
e OTHER

TOTAL:  $1441.60

BUDGET SOURCE(S):
Source Budget Code Amount
* GENERAL FUND: Risk Management Fund $441.60

*  WORKSHOP FUNDS:

s CONTRACT REQUIREMENT:

e OTHER: Scholarship $1,000

TOTAL: $1441.60

HAPRIMA‘\Extended Travel Form.doc
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DLC-AR-Form
Request for Extended Travel
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SUPERVISOR SIGNATURE:
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SEND FORM TO SUPERINTENDENT/DESIGNEE:

SUPERINTENDENT/DESIGNEE RECOMMENDATIONS/COMMENTS:
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IAGREE THAT ALL OF THE INFORMATION ON THIS FORM IS ACCURATE AND TRUE TO THE
BEST OF MY KNOWLEDGE.
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Parkrose School District Mail - Small Entity Scholarship https://mail.google.com/a/parkrose. k12.or us/?ui=2&ik=b72bi39¢81...

B
’ P:\rkrose_ _ Becky Nino <becky@parkrose.k12.or.us>
L # School District

St Brikand. Oragan

Small Entity Scholarship

1 message

Audre Hoffman <ahoffman@riskinstitute.org> Thu, Mar 12, 2009 at 11:44 AM
To: Becky Nino <becky_nino@parkrose.k12.or.us>

Ms. Nino,

Congratulations! You are one of our Small Entity Scholarship winners! You will be receiving a letter and a check in the next
few days from us. PLEASE WAIT UNITL you get the letter to register for the PRIMA Annual Conference. There will be a
special registration form with the letter. We normally make the check out to the person, but if you wish the check fo be
issued to your entity please advise me. You can go ahead with travel plans if you wish. The hotel information can be found
on the PRIMA website at www.primacentral.org. However, please DO NOT register for the conference as yet until | send
you the instructions on how to do so. The letter, instructions on how to register and other information will be sent to you via
Fedex in the next couple of days.

Again — congratulations!

Andre Hoffman
Business Office Manager
Public Entity Risk Institute

(703)352-1846

lofl 3/12/2009 1:13 PM
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PRIMA’s 30TH ANNUAL CONFERENCE

Hilton Anatole

i~

May 31-June 3, 2009
Dallas, Texas

PRELIMINARY AGENDA

(Pragram and times subject to change)

3:30 p.m. — 4:30 p.m. First Timers Orientation
1:00 p.m. — 5:00 p.m. Registration
2:00 p.m. — 4:00 p.m. ARM/RMPE Exams

6:30 p.m. — 8:30 p.m. Welcome Reception

7:30 2.m. — 5:00 p.m. Registration
7:30 a.m. — 8:15 am. Morning Coffee

8:00 a.m. — 9:30 a.m. Opening Session




9:30 a.m. — 6:00 p.m.

10:45 a.m. — 12:00 p.m.

12:15 p.m. — 1:30 p.m.
1:30 p.m. — 2:15 p.m.
2:15 p.m. — 5:00 p.m.

5:00 p.m. — 6:00 p.m.

7:30 a.m. — 5:00 p.m.
7:30 am. — 8:15 a.1n.
8:00 a.m. — 9:30 a.m.

9:30 am. — 2:00 p.m.

10:45 a.m. — 12:00 p.m.

12:00 p.m. — 2:00 p.m.
2:15 p.m. — 5:00 p.m.

7:00 p.m. ~ 11:00 p.m.

8:00 a.m. — 5:00 p.m.
8:00 a.m. — 9:00 a.m.

9:00 a.m. — 10:30 a.m.

10:45 a.m. — 12:00 p.m.

12:15 p.m. — 1:30 p.m.

2:15 p.m. — 5:00 p.m.

Ribbon Cutting and Exhibit Hall Open
Concutrrent Educational Sessionis

Awards Luncheon

Dessert Reception i the Exhibit Hall

Concurrent Educational Sessions

Reception 1n the Exhibit Hall

Registration
Motning Coffee
General Sesston

Exhibit Hall Open

Concurrent Educational Sessions

Boxed Lunch and Raffle Drawing in Exhibit Hall

Concurrent Educational Sessions

Tuesday Night Special Event:

Risk Management and Rodeos at the Circle R Ranch

Registration

Morning Coffee

General Session

Concurrent Educational Sessions
Membgrship Luncheon

Concurrent Educational Sessions
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Who Should Attend

Human resource practitioners
» Risk financing and claims management averseers

May 31 - June 3, 2009

Darras, Texas

* Employee benefits administratorg®
* Health and safety managers

» All [evels of public sec
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¥ Emgiogee Benefits/Human Resources

= Avoiding the Employment Law Suit: .
" Considerations for bmployees, HR
Personnel and Risk Managers
+ FromHire to Fire: Managing Your Human
‘Resources Practices :
. G'A_SB_45: Shining the Light on Benefit Prograims

4‘- Eaterpr:se Rlsi( Management
o Eenle Meenle Mlnee Moe:

‘Catcha Standard by the Toe!
s ERM.Boot Camp

% Legal & Regulatory

. 7l See You'in Court! Aﬁatomg of a Lawsuit
{This session spansored by the international
Municipal Lawyers Association}

Changes inAttitudes, Changesin Latitude

Update YourWorkers' Compensation Map
-Creating Your Risk Management Plan - e
i almgwnh ti'le Media: Howto Frotect :

Health Benefit Cost Containment;
Controlling the Uncantrellable

Let's Formulate Policy and Write a Protocol
Your Employees Can Actually Manage and
Useto Succeed

'ERM Roundtable

How to Implement ERM: Practical
Approaches and Making It Real

Know Whento Hold 'Em, KnowWhen

to Fold ‘Em: Avoiding Big Verdictsin”
Employment Law Cases

Management of Sexual Abuse of Minars Claims

*  Heathrow Airport Terminal'§
+ Success or Failure? ATale_qf

Reducing Health Care Costs through On-Site

‘Medical Clinics: Isa Clinic Right far You?

Well Now! Have You Recently Implemented

. orEnhanced Your Wellness Program? -

Will You 5till Need Me When I'm 647

_Managing the Risksof an Aging Workforce

' Pubilic Entity Risk Solutions (PERS}: Waen

ERM Doesn't Quite Fit Your Entity Structure .

and You Need Something New That Warks

= Natianal Trends & Emerging Claims Issi
“ifthe Public’Sector

Utitization of OCiPson Public PI’OJEC

Monitoring, Reporting and Improvin
Risk Management Program UsingA

- Reports and Performance Meast
'Shlftlng Through the Prlcmg




: @ Don't be Gored by Your Financial
“ Statements

e
i Gather at the Chuckwagon for the Pool
" Information Exchange

¥ Risk Management

+ Am|L{overed?
Building a Risk Data Strategy
"Crisis Management: Befare, During
and After

et )
j Keeping the Herd Headed in the

" Right Direction

@ Lassoingin Unruly Litigation Casts

It's All About Change: New Ways to Measure,
New Thoughts About Monitoring and New
Angles on Mitigating Risk

Just Beginning Risk Management? Make a

f@ Managing Longhorns with Long Tails
el

@ Rounding-up Foot Member Drug-Free
" Workplace Programs

RFP's Da's & Don'ts

Tips far Writing Effective Insurance
Requirements '

To Retain or Not Retain, That's the Question

Gifference Tomorrow
Marketing Your Insurance Program
. Reporting Risk Managernentto Decision Makers

What Do T'ho:se Actuaries Do With Your
Claim Data?

ln_sur_an_cé Market Cycles: Why Does itHave
to'be sa Crazy?’

* Risk Contral

Resiliencyinthe Workplag
Responders and Other.Disaster:
Risk Control: Getting Barigfor Yau
Who Said.Free-Means Cheap?

. PRIMA'SE _E:xte:r:rial Affairs Committee
Presents: Active Campus & Workplace

“Violence Mitigation Strategies

- Privacy and Network Security Liability:

‘NewExpasures, New Opportunities

_» ‘AtisenceManagsmment: Where Are You?
" w_E-Discovery: Discovery of Electronically
‘Stored (nformation {This session sponsored
by the liniversity Risk Management and
“Insurance Association)

éffét:gﬁ-'a_nd'tess Control

rotecting Your

i Emergency Management
' FRold:




TRAVEL INFORMATION

Hotel

Attendees will receive a special rate of $172 single/$1%2 double. All rooms are subjecttoan o
accupancy tax thatis currently 15% per room per night occupied. The canference rateis availahile
three days prior and three days post the conference dates, subject to availability.

To puarantee these rates, reservations must be made by Friday, May 8, 2009. To reserve yourroom,
callthe Hilton's reservations department at 800.445.8667 and inform them that you will be attending :
the PRIMA conference te receive the group rate. Reservations must be accompanied by a deposit
equal to one night’s stay via either credit card, personal check or money order to guarantee the
reservation. Please see the new PRIMA Housing Policy far cancellation and refund infermation.

For questions regarding hotel reservations centact Catherine Pawlowicz, PRIMAmanager of
meetings and conferences, at 703.253.1263 or e-mait cpawlowicz@primacentrai.org.

PRIMA Housing Policy

PRIMA reserves a limited number of guest rooms for attendees of the PRIMA Annual Conference.
When attendees book autside the PRIMA room block, or book rooms in advance dn the chance that
they will attend, onfy to cancel later, PRIMAis placed at high risk of paying a financial penalty on the
cancelled rooms. Due to the economic climate as well as this above mentianed risk, the following
housing palicy has been instituted. Thank you in advance for adhermgto these puln:les

Reservations at the Hilton Anatale must be accompanied by a deposit equal to one—n_ight’s roomand tax
to guarantee the reservation. All cancellations must be made atleast:30 days priorto arrival toreceive
a refund of the deposit. Any and all cancellations made within 30 days of arrival will forfeit the entire
deposit. Angune booking more than e:ght raom mghts will be requnred to signaroom hluck contract with

Ground Transportation

There are two convenient farms of transportation hetween BFW International Airport and the Hilton
Anatole. SuperShuttle is the most econamical farm of transportation, and charges approximately
$19 one way and takes approximately 40 rminutes. To make your resérvations on SuperShuttle, visit
their Web site at www.supershuttle.cam or call them at [800) 258-3826. Alternatively;a t_'axi ride
will be approximately $40 and will take approximately 20 minutes. ' ' L




‘conference materials, coffee breaks, Sunday Night's Welcome Reception, Monday's Reception
.gnthe Exhibit Hall Floor, Tuesday's Special Event, lunch on Monday, Tuesday and Wednesday,
*-and admittance to PRIMA's Exhibit Hall,

On or Before After
March 13 March 13t

Onsite

Member, Carporate $610

Nonmember, Curpo.rate' : $990 $1,025 $1,050

Guests

‘Guest tickets will be available, while space is available, ferindividual purchase for lunches,
special events and the trade show. Tickets, if available, may be purchased in advance or on-site

during r_egi'stratinn hours,

_'Ca{ncgﬂatiohiaﬁréd: Refund Pelicy

: . _All'regi's'tratinh cancellations and requests for refunds must be received in writing and are subjecttoa
< $75 administrative fee Cancellations received after Monday, May 11, 2009, are nonrefundable, but
substitutions will be _accepta'd'. Please altow 30 days foltowing the conference for refund precessing.

Notices

= - |f PRIMA must cancel this conference for any reason, liability is jimited 1o the registration
fees paid anly. PRIMA is not respansible for other expenses incurred, including travel and
accommadation fees;

s Payments ta PRIMA are not deductible as charitable contributions for federal income

tax purposes. '
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Public Risk Management Association -
.-500 Mohtgom erg_S_t'r_'eet,_'#:?_.SG
" Alexandria, VA22314 -

Tel: 703.528.2701 & Fax: 203.739,0200

wwiw.primacentral.org.
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