
 

 
2017-2018 KW/Vina Elementary Addendum 

 

 

Handbook Receipt Form 

2017-2018 

I acknowledge that I have received a copy of the Browning Public Schools Staff Handbook.  I 

understand that the policies and practices contained in the handbook govern school procedures 

and staff expectations for Browning Public Schools.  I understand that all staff will be held 

accountable for reading and abiding by the Staff/Student/Parent Handbooks. 

 

Parent signature: ____________________________________________________________ 

 

Child: ___________________________________________ Date: _____________________ 

IMPORTANT REMINDERS: 
 Students are expected to arrive at school on time.  Students will be 

counted tardy to school if they arrive after the school day has begun 

up to 9:00 a.m.  After 9:00 a.m. those students’ tardies will be 

changed to absences for the morning session. 
 

 Students checked out before 3:10 p.m. (Monday thru Thursday) or 

before 2:10 p.m. (Fridays and Early Outs) will be counted absent for 

the afternoon session. 
 

Office Hours 



 The office hours are 7:30 a.m. to 5:00 p.m.  

School Hours 
 Students are expected to arrive no earlier than 7:45 a.m. and leave no later than 3:30 

p.m. Monday-Thursday unless involved in after school activities (if  your child goes to 

an after school activity the parents must sign the child out from the pick-up/ 

classroom and walk their child to the campus where the activity is being held) and 

2:30 p.m. on Fridays. 

 Breakfast is served from 7:30 – 8:45 Students will go outside  

 Parents are advised that the playground/bus area is supervised from 7:45 a.m. – 8:15 

a.m and 3:25 p.m – 3:40 p.m. Monday-Thursdays and 2:25 p.m – 2:40 p.m on Fridays. 

 In the event of extreme weather students will be sent to the gym until the instruction 

bell rings.  

School Drop off & Dismissal 

We want all students to be safe before and after school. Please be cautious when dropping 

your student off and picking them up. Follow the speed limit and be especially cautious for 

other children who may be crossing the road.  

 Please be prompt when picking your child up after school. If your child has not been 

picked up by 4:00 p.m (Mon-Thurs) or 3:00 p.m (Friday) we will call an emergency 

contact number on the students list. In the event we cannot reach anybody, Child 

Protection Services will be called. 

 Please check the calendar for early dismissal dates. In the event of an emergency 

dismissal radio stations will be notified for broadcast. Please prepare in advance for 

emergency dismissals.  

 Messages after 2:00 p.m. cannot be guaranteed on regular school days and 1:00 p.m. 

on early out days. 

 

                                Attendance 

PERFECT ATTENDANCE: 
No tardy’s and attendance will be taken at 8:15 a.m. after this time, a tardy slip will be given. 
Have no check outs before 3:10 pm (Monday -Thursday) and 2:10 pm (Friday or any early out). 
School Related and Special Circumstance absences will not count against student (up to 3 days). 

GREAT ATTENDANCE: 
Student can have up to 4 absences. 
Student is counted AM tardy absent after 9:00AM and PM absent after 12:00 PM. 
Students can be checked out during the day for no longer than 2 hours and must return before the 

end of the school day. 

School Related and Special Circumstance absences will not count against student (up to 3 days). 
95% ATTENDANCE: 

Students can have up to 9 absences 

Students counted AM tardy absent after 9:00AM and PM absent after 12:00 PM. 

Students can be checked out during the day for no longer than 2 hours and must return at end of 

the school day. 

School Related and Special Circumstances absences will not count against student (up to 3 days). 
 

 

 

 

Student Behavior Requirements 



Students who receive a referral during the quarter may not be allowed to participate in 

school related functions (i.e. classroom/ school wide field trips) 

 

KW/VINA ELEMENTARY BEHAVIOR ACTION PLAN 

Our goal is to keep students in school but at times behavior impedes 

learning and gets in the way of their and other children’s education.  

We must work together as a team to change the behavior.  

 
All of the below may be progressive depending on where students start on the plan… 

 

Step 1 

Principal Conference 

Parent Contact 

Principal Option 
 

Step 2 

Principal Conference 

Parent Contact 

Lunch Detention (1 day) 

Principal Option 

 

Step 3 

Principal Conference 

Parent Contact 

Lunch Detention (2 days) 

Principal Option 

 

Step 4 

Principal Conference 

Parent Contact 

Lunch Detention (3 days) 

Principal Option 

 

Severe 1 
Principal Conference 

Parent Contact 

Behavior Contract 

Lunch Detention (4 days) 

Principal Option 

 

Severe 2 

Principal Conference 

Parent Contact 

Behavior Contract 

Lunch Detention (1 week) 

Principal Option 

 

Severe 3 

Principal Conference 

1 day ISS 

Re-entry with team 

Behavior Contract 

Principal Option 

 

 

Severe 4 

Principal Conference 

2 day ISS 

Re-entry with team 

Behavior Contract 

Principal Option 

 

Extreme 1 

Principal Conference 

1 day OSS 

Re-entry with team 

Behavior Contract 

Principal Option 

 

Extreme 2 

Principal Conference 

2 days OSS 

Re-entry with team 

Behavior Contract  

Principal Option 

 

Extreme 3 

Principal Conference 

3 days OSS 

Re-entry with team 

Review Behavior Contract 

Principal Option 

 

Extreme 4 

Principal Conference 

5 days OSS 

Re-entry with team 

Review Behavior Contract 

Principal Option 

 

 

Extreme 5 

Students who reach this level may be 

suspended for up to 10 days and may 

be recommended for change in 

placement

 

 

PARENT OPTION: The parent/guardian has the option of sitting in class with their child instead of 

having the student serve OSS. (Equivalent to OSS) 

 

PRINCIPAL OPTION can include the following: 

A. OSS (depending on severity)                         D. Timeout with principal 

B. Buddy Room     E. Calming Area 

C. Lunch Detention    F. Change of placement 

 

 

 



LEVEL PLACEMENT 

Steps Level: Students will be placed on this level when misbehavior in the classroom has progressed 

through the steps in a teacher’s classroom management plan and has reached the level of a referral. 

Placement on this level is for less severe but consistent infractions. 
 

Severe Level: Students are automatically placed on this level when serious misbehavior occurs 

and/or has completed the steps level. Severe referrals require the student is sent directly to the 

principal. Serious misbehavior includes, but is not limited to: 
 - Bullying  - Fighting  - Instigating a fight 

 - Insubordination - Harassment (any) - Vandalism    

 - Overt defiance  - Cussing 
 

Extreme Level: Students are placed on this level after progressing through the steps in the Severe 

Level. The following behaviors result in immediate progression to this level: 
 - Failure to comply with principal request  

 - Assault on a student or staff member 

 - Selling, possession, use, or distribution of drugs, alcohol, or tobacco 

 - Weapons (anything used with intent to harm another person) 

 
 

IN ACCORDANCE WITH THE PROVISIONS OF THE STATE AND FEDERAL LAW AND THE 

GUN FREE SCHOOLS ACT ANY STUDENT WHO BRINGS A FIREARM ONTO SCHOOL 

PROPERTY SHALL BE EXPELLED FOR A PERIOD OF NOT LESS THAN ONE CALENDAR 

YEAR UNLESS MODIFIED BY THE BOARD OF TRUSTEES, UPON A RECOMMENDATION 

FROM THE SCHOOL DISTRICT SUPERINTENDENT. 

 

 

 

 

 

 

 

 

BULLYING / HARASSMENT 

Bullying / Harassment will be treated in the same manner as assault or a fight and will begin 

on the Severe Level of the Behavior Action Plan. 
 

FIGHTING / INSTIGATING A FIGHT 

Instigating a fight will be treated in the same manner as an actual Assault or Fight and will 

begin on the Severe Level of the Behavior Action Plan. 
 

ASSAULT 

Less severe cases of assault will fall under the Severe Level of the Administrative Support 

Plan and progress from there. Serious offenses of Assault will fall under the Extreme Level of 

the Behavior Action Plan. 
 

 

The student will be placed on the Extreme Level of the Administrative Support Plan. 

 

We as a District follow the Montana Behavior Initiative (MBI) 

and KW/VINA Elementary is proactive opposed to reactive. 

 

 

 
 

Physical assault of a staff member will not be tolerated. Students who assault a staff 

member will immediately progress to the Extreme Level on the Administrative 

Support Plan and may be recommended for expulsion 



 

PRE-K/Kindergarten/1st Grade Matrix/Universals 

 

 



 

 

 

 

 

 

 


