Card Holder: Mike Roy
Purchases for: June, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
5/30([12 Hour Awards B & G Track Awards $198.76 | 64653 X
i . # $198.76 < 64710 X .
6/1|Hungry Howies Track banquet $113.40 —~{— 64653 X f
" " " $113.41 _.}- 64710 X
6/2|0live Garden Boys Track State Meal $195.74 —— 42161 X
6/3|Panera Girls Track State Meal $16.38 - 42161 X -
6/5|Family Fare Gift Card $100.00 —[~ 64588 X .
6/2|Angels Crossing Gift Cards x 2 $100.00 [ 64588 X -
6/1|Chinn Chinn Girls Tennis State Meal $44.51 <— 42161 X
6/12|Sams Club Staff Lunch $81.23 ——- 64702 X
6/15)|Sams Club Coach PD Training $83.54 _| ~ 42139 X -
PUCAYER D | Arad, Avardo "Girls 10562 | 1(pMEsTH | X -
0C g “radd Su pplreo 1SLAS |ru Byl > -
midie o it Son P 11:82 "oy @) X -
'\d. oo~ Lol Chhcer §U 'Mﬂdﬁﬂ Yc.qa¢ Y o7 X~
rpaddive | Mpachiae lpaks IS0 | YT b =
chide ~Erl-A | Bl pie 3UL3Q [gu7v [ =
Total Amount of Purchases| $1,245.73

Summary by ASN # |ASN # Total ASN # Total

42139 $83.54 $0.00
42161 $256.63 $0.00
64588 $200.00 $0.00
64653 $312.16 $0.00
64702 $81.23 $0.00
64710 $312.17 $0.00

$0.00 | - $0.00

pe $1,245.73

Empl Signat /%)‘Mwisorﬁ nature n X 0\_/
mployee Signature - < y p g A

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form. statement canv. and receints for all urchases on this statement to the Aceountina Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook

Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?
6/15/17 Michigan Music Ed Assoc Sue Haines - registration for Patty
Heintzelman June 22nd Technology
Workshop at Olivet College $35.00 —|- 11174 yes__L.
6/12/17  |School Specialty Sue Haines - 30 white binders (to replace
Jill Barton's that came up missing) $41.40 —— 11170 yes |-
6/12/17 Michigan Historical Mus. Diana Haring - 3rd gr field trip to
Capital - admission $136.00 _4— 64522 yes -~
6/9/17 Teachers Pay Teachers Diana Haring - Math Test Prep &
Review (Diana paid) $3.29 -~ 64522 yes —
6/7/17 School Specialty Sue Haines - white cardstock $25.48 |- 11170 yes =~
5/31/17 School Specialty Sue Haines - astrobright cardstock
for awards $53.80 Jf— 11170 yes —|—
4/26/17 Peace Education Found. Sue Haines - | Care Heart Buttons Gf,()()_
for Paws Patrol S;S’O/O <— 21271 yes |-
%)
JI2a7
Total Amount of Purchases| $ 299:9/7
Summary by ASN # ASN # Total ASN # Total
11170 $120.68
11174 $35.00
21271 ~$5.00 | 4, 0%
64522 $139.29

Employee SignatureW Supervisor Signature

\

Instruction: Record purchases as they are made throughout the month. When you receive your credit €ard statement, check it against this reconcilial
form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement cop
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Yo

Card Holder: Amie McCaw
Purchases for: Sunset Lake Elem. MasterCard
Statement Date: Summer Receipts 2017
Date Vendor Description/Purpose Amount ASN# |Receipt?
Vander Mei- LeapFrog Letter Factory DVD's for
19-May Amazon summer time use for families to check out=¢] 1 $92.64 12170 Y
Getsinger- Mile Culb Volunteer gifts- ice cream P
6-Jun Meijer Sundae supplies $28.01 <[~ 64459 Y —°
Getsinger- Mile Culb Volunteer gifts- Hanging -
6-Jun The Home Depot Flower baskets $3492 | 64459 Y
#64444 '
$40.95
| #64206 .
1-Jun Apple Knockers Whitmore/ Guerrero- class trip to get ice cream $81.90 7 $40.95 Y
: y T s = o = Austin--ALL-4th-grade field trip-to-the-Air Zoo~ - I e =
6-Jun Air Zoo- Portage students collected money for this and buses $1,570.00 ~| 64519 Y
#64445
$44.86
_ #64513 —
8-Jun Apple Knockers Phillips/Trayers- class trip to get ice cream $89.72 $44.86 Y
- / i
13-Jun Pizza Hut Trayers- classroom reward pizza party $27.00 64513 Y
S-Jun Gordon's Water Austin- water for the staff lounge water machine|  $109.25 64519 Y
#64519
$138.05
Burns- classroom supplies- PTSO reimbursed- /_#64523 —
31-May School Specilty CK# 1129 for most of it $168.47 ~| $30.42 Y
Guerrero- classroom supplies- PTSO reimbursed-
11-Jun Amazon.com CK#1134 $14.87 —|— 64519 Y T
Guerrero- classroom supplies- PTSO reimbursed-
13-jun|-—— +~—AMazon:com-——-= CK#1134 . $63:21 64519 -y
Guerrero- classroom supplies- PTSO reimbursed- -
11-Jun Amazon.com CK#1134 $14.98 |7 64519 \
Guerrero- classroom supplies- PTSO reimbursed; 3
12-Jun School Specilty CK#1134 /4/642.41 64518 Y
Guerrero- classroom supplies- PTSO reimbursed-| e
11-Jun Etsy CK#1134 $22,65 ~—h 64519 Y -
Guerrero- classroom supplies- PTSO reimbursed-
11-Jun Etsy CK#1134 $8.20 —| 64519 Y -
p——
Getsinger- Ribbons, medals, and plaques for s
7-Jun Crown Trophy's Track & Field day $24.43 64459 Y




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

N o
12-jun Precision Printer Services Austin- yellow toner for color printer $89.00 24279 Y
Austin- office supplies- cum folders and inserts, » _
12-Jun School Specilty envelopes, pens, paper trays $141.39 |7 24270 Y —|—
P /: [
L /2 L - - I i
{/‘;] JQ,/;LJ /43* /1 Zao el Q03,09 [',;7{70 \1 7
| 2041 C
Total Amt. of Purchases $2,623705
23-Mar
Summary by ASN # ASN # Total ASN # Total
12170 . 92.64 24279 $89.00
64459 87.36 24270 141.39
64444 40.95 64445 $44.86
64206 40.95

:|64519 1,983.62

4513 71.86

4523 30.42

Y <
Employee Signature éM Supervisors Signature [/’A/i s

INFO ONLY

Total by summary $2,623.05
Total above $2,623.05
Difference $0.00

A Tt

= e

iz e s, i sr—tanes

e



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Gail VanDaff
Purchases for: Qgriculum & Instruction

Date Vendor Description/Purpose Amount ASN # Receipt?
6/5/2017 |MAS FPS MAS/FPS Subscription Renewal $85.00 22166 Yes |
6/14/2017 |College Board Workshops AP Annual Conf. (Armitage/Kosiba) $900.00 22136 Yes =
6/14/2017 |Expedia AP Conf. (Armitage/Kosiba) Flight/Hotel $945.24 22136 Yes —
6/15/2017 |Delta AP Conf. (Armitage/Kosiba) Flight/Hotel $96.20 22136 Yes -7
6/15/2017 |Delta AP Conf. (Armitage/Kosiba) Flight/Hotel $96.20 22136 Yes |
6/15/2017 |Spirit AP Conf, (Armitage/Kosiba) Flight/Hotel $210.38 22136 Yes —{~
6/16/2017 |Amazon Algebra 2 Textbooks $306.25 14180 Yes —
Total Amount of Purchases| $2,639.27
Summary by ASN # ASN # Total ASN # Total

22166 S 85.00

22136 S 2,248.02

14180 S 306.25

/s

A
i
&
Employee Signaturglaj‘ a /() /'

‘:,‘

[7 4

© oy " " « V
L AVRE, SupemsorSIgnaturM

Instruction: Record purchases as they are made mrougﬁéut the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Karen McKinstry
Purchases for:

Date Vendor Description/Purpose Amount ASN # Receipt?

6/22/17 Raddison Lodging for MAPT Conf. $470.55 27162 X =T

6/21/17 Starbucks/Capital City Grill |Food/MAPT Conf. $5.50 27162 X

6/21/17 Starbucks/Capital City Grill |Food/MAPT,Conf. $7.68 27162 X 1T

6/22/2017 |KFC/AW Food/MAPT Conf. $7.90 27162 X ;ﬁ
3

Total Amount of Purchases| $ 491.63

Summary by ASN # ASN # Total ASN # Total
27162 $491.63

Employee Signature e Q\‘a'm Supervisor Signature lUW"

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, ch&k it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett

Purchases for: June 2017

Date |Vendor Description/Purpose Amount ASN # Receipt?
8-Jun |Asset Genie Tablet Replacement Parts S 719.00 X -1
21-Jun |[Best Buy Surface Laptop /Tech Director S 1,599.00 X ~——
Surface Dock/ Curriculum Director S 199.99 X -
2-PNY 126GB storage usb drives S 69.98 X —
2- Netgear Network Switches S 89.98 X /'\{l:_p
Total Amount of Purchases
Summary by ASN # ASN # Total ASN # Total
28464 S 719.00
47769 S 1,599.00
47769 S 199.99
28470 S 69.98
28470 S 89.98
P S 2,677.95

Employee Sign re\/ \—Sgerwsoergnature

Instruction: Record pruchases as they are

en you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this
form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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VICKSBURG COMMUNITY SCHOOLS

Purchases for: June, 2017

CREDIT CARD RECONCILIATION FORM )
Card Holder: Matt VanDussen, Vicksburg Middle School

Date |Vendor Description/Purpose Amount ASN # | Receipt?
5/31 Jones School Supply |Awards and medals for year-end s 5385 | 64764 x A
Company awards
6/2 Jones School Supply [Awards and medals for year-end $ 10250 | 64764 x -
Company awards
6/1 |Office Depot Classroom supplies/Intern stipend S 110.39 b X —r
- devi SPL
6/2  |Best Buy Teacher device for new MS PLTW § 254.38 i x _l
course
6/7 |Speedway Social Studies S 4.79 | 64555 X =1
6/6 |Gordon Food Service.jSocial Studies S 13.47 | 64555 X 1
6/14 |Taco Bob's -|End.of year staff celebration S 300.00 Tk X -
6/16 |[Cedar Point Shorts needed for student S 21.34 | 64572 X 4
6/16 |Cedar Point Dinner for administrators S 28.35 | 64572 X et
6/15 |Shell Oil -|lce for coolers for student water S 29.19 | 64572 X —4
6/16 |TGI Fridays. Lunch for administrators S 59.77 | 64572 X g
6/16 |Cedar Point Student lost park ticket $ 69.68 | 64572 X ——
6/20 |Five Below Supplies for summer school S 130.00 | 14375 X &
N 64474 - Intern Stipend - $98.41 \O\J
64764 - School Improvement - $11.98 '
% |14170- General Supply - $239.98
64564 - Office Revolving - $14.40
wxx 24487 - Staff Food - $160.00
64564 - Office Revolving-- $140.00
Total Amount of Purchases| $  1,177.80
Summary by ASN # ASN Total ASN # Total
64764 S 168.42 14375 $ 130.00
64474 S 98.41
14170 S '239.98
64564 S 154.40
64555 S 18.26
24487 S 160.00
64572 S 208.33 N

Employee Signature- /é; /\u.\

Supervisor Signature Mé&@/\/\//



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

- Card Holder:

Purchases for:'—l'aae,7r E‘«\d ()—F \/@Lf—

Date |Vendor Description/Purpose *~ Amount ASN # Receipt?
5120 [Sams Chu L totsl € pp oS (g.04 - LIS Crs
S [20Walgreins ol ol in ‘i) o | 4241 (o145 Uprs
ST Sehn Specwc Fb Ty qu/cpm - 3% bl Gys3]] Gel]-
[ [ Pindo et /| Z¥Gmple 22 Trip )| 4pF.001 L4 &yl
[S pgfbgvm'TVDph\[ Hte Gede fuvids DS Tt LY4YL| U/ ¢l-
9 [heser | | {cecrtamrnSamd-Cag| (348 | L4Sic] dsrl
g it ¢ Jd 2n OD (_QLLS"[S'“ é/‘/ |-
ble | Vidoby 7 futofi] Shapnpr M1 _H D16ST eI
L3 Tohn B 2op | Y Greae 20 Trip (20 DT Sl .
)4 U ohin Rall 200 | 3% Beete 260 Tirtp 2.0+ (o[ d,r
S Fn2mn Tradh Cetimd Uncalo | 13 77\SF [,455) | Dop -
2L [ Y Toag . [Tolbe, T-Shith LITSD+ L) | Uy o
1794 62,
Total Amount of Purchases| $
Summary by ASN # ASN # Total ASN # Total
YSt(, 2A3. S0
LUS 5] 18855
(S AY 5239.0D
LYSIS Y24y
[2lleS™— | 4919

7,

Employee Signatur

7} lu é 2&’5\ ﬁ 757\ Supervisor Signatureﬁ]/v\/p((%\/—*

Instruction: Record purchases as they are made throughout the month. When you receive yzé' credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account arid
statement copy, and receipts for all purchases on this statement to the Accounting

o,

ave it signed by your supervisor. Send this form,
Office by the 18th of the month.



Card Holder: Maureen Quvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: June, 2017

Month of: June, 2017

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT | ASN# | RECEIPT?
5-30 | Family Fare Punch Supplies 8.20 46170 Yes
5-31 | Family Fare Punch Supplies 6.67 46170 Yes
6-03 | Hobby Lobby Spring Decorations 29.55 46173 Yes _4—
6-07 | Sam’s Club Bottled Water 16.96 46170 Yes ——
6-10 | Meijers Bottled Water 24.02 46170 | Yes —
6-13 | Travelocity National Conference 22.00 46135 Yes ——
6-13 | Delta National Conference 304.47 | 46135 Yes -~
6-15 | Party City Summer Decorations 38.13 46173 Yes =
6-26 | Family Fare Summer Feeding 8.12 46170 Yes —
Total Amount of Purchases | $458.12
Summary by ASN #
ASN [ 46170 Food $§ 63.97
ASN | 46173 - Supplies $ 67.68
ASN | 46135 $326.47
Travel/Conferences
ASN $
ASN $
ASN 5
ASN $
TOTAL $ 458.12

. X
\i B BN
Employee Signature,W_ hﬂv—’ Supervisor Signature_") \(\\;\_\_\ﬂ A \\/\;

Instruction: Record purchases as they are made throughout the month. When you receive your credit card
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18% of the month.

C:\Users\mouvry\Desktop\mouvry on 'file2home' (O)\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill
Purchases for: June, 2017

Date |Vendor Description/Purpose Amount ASN # Receipt?
5/30 Haku Learning Ag Science subscription $4.95 —” 16170 no
6/4 Spotify Band monthly subscription $9.99 .-|- 64584 no
5/9 Hungry Howies Peer to Peer lunch X7 $9173 64659 X
6/9 Quill.com Intern supplies q%,8% $82:985 64486 X T
6/15 Active Network Membership error -$69.95 —— 64635 X -
Baymont Inn Billing Error M| -$142.84 64683 no
6/13 Erbellis Staff lunch $307.92 —~ 64702 X ==
6/13 Sams Club Tech cleaning supplies $1429 ~7 24570 X -
6/15 Amazon.com Office Fax Machine $148.93 —— 24570 X e~
6/19 Sams Club Office supplies $72.96 —f 24570 X A
X-0id ot hit cerrrns
thovmdls  Sudes v",\'{"
§%2,%5
Total Amount of Purchases| $525:96
Summary by ASN#  |ASN # Total ASN # Total
16170 $4.95 64702 $307.92
24570 $236.18 $0.00
64486 $87:98| T7,2( $0.00
64584 $9.99 $0.00
64635 -$69.95 $0.00
1 64659 $04.731 o $0.00
64683 4284 o $0.00

7
Employee Signature vd,)?/}’l /A/WQ %\,ﬂupewisor Signature

/

$525:96- §84, 25

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statemen ,‘éheck it against this
reconcilialion form. After checking, sign this form indicating you have balanced your account and have il signed by your supervisor. Send
this form, statement copy, and receipls for all purchases on this stalement to the Accounting Office by the 18th of the month.
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Card Holder: Adam Brush
Purchases for: June, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
5/31|Teachers Discovery Classroom supplies $18.90 - 64638 X —
6/1|Quizlet Subscription - $20.99 = 16170 X -~
6/2|Freestyle Photography supplies $86.82 — 64684 X
6/4|La Casa Del Pueblo Spanish trip supplies $74.94 64696 x
6/4|Panaderia Nuevo Leon Spanish trip supplies $30.92 ~— 64696 X =
6/10|/Amazon.com Grant supplies $105.98 _| - 64307 X =
6/13|Meijer \ Life Skills supplies $252.78 —}— 15149 X | =
V) Rapaed) feimbuce by fplie” | S1LAY | Jug0 | gnd -
o>
Total Amount of Purchases| $59133
Summary by ASN # ASN # Total ASN # Total

15149 $252.78 $0.00

16170 $20.99 $0.00

64307 $105.98 $0.00

64638 $18.90 $0.00

64684 $86.82 $0.00

64696 $105.86 $0.00

$0.00 $0.00

$591.33

Employee Sigﬂature(/)@?ﬂw,e%@fé/\/vﬁ _—Stpervisor Signature h,\,ﬂ\_/—-

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Purchases for: Vicksburg Pathways High School - July 2017
- 1

Date Vendor Description/Purpose Amount ASN # Receipt?
6-12-17 |Office Max Graduation Flyers S 31.05 18384 Y |
6-12-17 {Hardings Market Graduation Cake S 48.00 18385 Y

06/14/17 |USPS Postage S 49.00 18384 Y
06/15/17 |Airway Lanes Graduation Gift Cards $ 124.75 18385 Y -
Total Amount of Purchases| $ 252.80
Summary by ASN # ASN # Total ASN # Total
18384 S 80.05
18385 S 172.75
T Total S 252.80

Instruction: Record pruchases as they are made througnout the monlh. When you receive your credit card statement, check it against this reconciliation form.
After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for

) ]
2 e Y/
{Employee Signature %ﬁ@upewisor Signature ,,{ V=
7 2 = 1 3 -
v 7S

/

-

all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY " ; (
Total by summary I's "252.80 | P !
Total above K “:“ 252.80 o
Difference IS - -00

Y



Card Holder: Tonya Nash/Alyssa Thompson
Purchases for: June 2017

‘Q\H

Date Vendor Description/Purpose Amount ASN # Receipt?
6/19/2017 |Amazon Summer KK supplies $307.13 20170 Y
6/19/2017 |Amazon Summer KK supplies $29.97 20170 Y o
6/21/2017 |Amazon Summer KK supplies $44.43 20170 Y

Total Amount of Purchases $381.53
Summary by ASN # ASN # Total ASN # Total
20170 $381.53 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$381.53

Employee Signatur@&ﬁ-&?&xﬁf&

Supervisor Signature

M/\'\/

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

$381.53
$381.53



June 2017
There was no balance due on June 2017 credit cards for:
Nancy Spicketts

Charles Glaes



