06/08/10

DISTRICT 709
FIELD TRIP REQUESTS

in‘accordance with Schaol District Policy Distict 6160, Disfrict 709 recognizes properly planned, well conducted, and carefully
.supemsed fiaid trips may be a vital part of the curriculum. Schogl field trips are encouraged within available resources and
requirements outiined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the:involved
students and {o:

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
= Receive administrative reviewal and school board approval for all extended trips (Exceptmns may be granted by the
school board chair to accommodate emergencles.)

DEFINITIONS:

instructional Trips - Trips that take place during the schoal day, relate directly o a course of study, and require student participatiof.
Fees may not be assessed against students.

Supplementary Trips - Trips in which students volunitarily participate-in and which ofien {ake place.outside the regular school day,
but do not include overriight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Cantmental United States - Trips that involve cne ormore avermight stops: within Minnesota or
the Continental United States and may be instructional or suppiementaw and are voluntary in nature. Extended field trips require

school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: 0 Approved Name:
1 Not Approved Date:
SUPPLEMENTAL TRIP ACTION -
Principal: , (1 Approved Name:
: O Not Approved Date:

Instructional/Supplemental Trips need not be sent £o District office. EXTENDED TRIP ACTION

EXTENDED TRIP ACTION | /] ? Q n
Principal: ,Mi Recommended Name: Ain £ W ﬂ@/

Assistant Superinterident: &5—Recommended Name: ' N7
1 Notrecommended  py.4e. . 5__,} J 7
/ &~
Schaol Board: O Approved ‘Name:
: & Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Commiittes meefing agenda for approval.




FIELD TRIF REQUEST FORM

Date of Submiasion: Oclober 10, 2017

Type of Trip: Instruetibnal Supplementary ¥ Extended
1. Organization/Grade/Course Planning TripHOSA 11th and 12th Grade 2048 Spring Leadership and State Conference

2, ContactParson.(Responsible for Checkfist Completion): Kimberly. S. Olson
3. Field Trip. Date(s):March, 2048 Destination: Best Westam Kelty Inn and Rivers Edge:Conference Center, St
Cloud State, MN:
4. Field Trip'Overview {include events establishments and focalions):
‘Students will be competing at the State Health Occupations Studerds of America (HOSA} now called Fulure Health Care Woirkers:
Spring Leadership Conference.
5. Field Trp Depa’r‘mreffr.am‘Schuu'i’nga!e and Time): Fisld Trip
‘March 8, 2017, 7:00 am
Retuiit to Schoal {Date and Time}:
March 22, 2017 7:00 pm
‘8, Objectives of Fisld Trip:
“Students will be competing at STATE'HOSA
7. Relationship o Curriculur.or Student Leaming: Students will gain experienc in leadership, teamwork, Program of Study.and
Carear Pathways, partnership for CTE impblementation of Health Science Programs; ncrease effactivens sg of feac hinig,
Iggisiative fraining, corfident speaking and writing skills and réinforcement of skilts taught: and application of skills.
8, Planned Follow-up Field Trip Activities: National Conferences for HOSA
9,  Field Trip Budgst Reguest.
N Estimated Expenses v
Total Admission/Faes (Approximataly 18 studonts:and 1 Instructors) ' B1700
Tatal Meals (About 75.00 perperson} | %y
Total Lodging {5736 perinstructor, 4 students perropm - 4 rooms) | 92040
“Total Transportation - ' ' o 1.§4000

Schiool District Vehicle(s) S
Commercial Transportation Carrier ~ Name: Voysgeur
Private Vehicle {requires certificate of insurance) = Name:

Total Additional Stipends: 50

Other: Sub pay for & days ' o ' | §432

Total ' | B6a4r-
Revenues

| District Budget | Code:(01-380-006-428-000 $1075

Boostar Group 1%

| Dorgtions $

Studeni Feas: ‘ $5372

Total Additional Stipends: ¥

Total ' 36447




March 20-22™, 2017 [Type text]. State Leadership Conference:

Signature of Contact Petson:

3¢ 3 Be

O

‘Signature of Contact Parson; _

FIELD TRIP REQUEST CHECKLIST - All Field Trips
DIRECTIONS: Piease complete chiecklist. No atfachments are niecessary..

Dévelop sid Communicate Student Discipling- Expecelations.
Forward Field Trip Explanation end Fee Structure Letter Sentto Parents/Cuardians

Collsct Parent/Guardian Permilssion for.Student Participatior in Field Trip (lnclude réquest for apecial information - isa lergies,

mdizations, spetial needs.)

Gain Acoass to-Cell Phone for Field Trip
Plan Arrangemients for Eatly Pick-Up or Late Brop-Off Studests (it necessary).

Guide: May cheose'to lsave message on schodl voice. mall o help witi late drop off.
Plan Meal Afrangemments. (if necessary)

Reminder: Notify food service of non~parirclpatmn

Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contiast Schoo Nurse..

Bevclap and Comrnunicate Actior Plan it Student Gets Loston Trip

‘Arranige Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for évery twanty (20} students depending on field trip. Parentvoluniesrs are.encouraged when possitie oy

apprapriate.

Develop.and Communicate Teacher and Adulf Chaperone. Expactations

Exarnpie: Supervision duties, no smoking, no aicohol
Planned itinerary

TIME LOCATION
‘ ; vﬁwaiﬁng'iﬁnefaw form the state depariment’

Maintain Student Roster and Check-in/Check-out Procedure
Afrangement for Safeiy Needs {i.e. crossing guards)

FIELD TRIP REQUEST CHECKLIST - Ex’cended!Extemal!y Sponsored Trip Only

DIREDTIDNS Please complets checkiist and attach all appropriate matenals

Develop and Complete Fieid Trip Hinerary and Emergency Telephone Contacts Letter fo Parent_s{fsuardians_
Note: Aftach-fentdive planned ifinerary:
Arrange Funding of Expenses. During Trip

“Arrange Meal Plans

Arrange Lodging Plans and Reom Assignments
Cafigst Family Emegency Information for Students

‘Example: Home phone’ numhers eingrgency tontacts, medical information

Additional Informition
Note: Pravide any additionat information,
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Theme- HOSA: Creste Your Fulure.

In the Know

" MIN HOSA 2017-2018

Mempers‘hl‘p fees: State- $12.00, National- $10.00- membership Registration is completed orifite with Charter number anil
passward. {New chaptérs need to contact Candy for this information. ). Both memberships are pald to National HOSA,

Calendar. of Events and Activities with costs of registration and hots! {if required]’

Falt Delegate November - 3,2017 Minneapolis Marriott Northwest Registrdtion- $75:00 1 Towrs o the 2nd
Crinference 7025 Northiland Srive No, Minneapalis, | Hotel$143.25 fincludes | Mov. 34Educational
' MN 55428 taxes) ' ) -seislans on caredrs and |
_1-4 perroam eolleges ‘
’ | Dynamie Sareer
speakers
ExMhibitors:
- Elpction of State
. Officers
MARC Novernbrer e " Camp Ripley- Little Falls, MN Registration- 585,00 ' Speakers and
Camp(Madical | Decefmber2, 3017 ' {Barracks arafreet certifications In PR/
Reserve Corps) ’ ' Elest Afd, Paychalogical |
First-Aid, Emergency
“eits, Public Heslth
Issisas, Mok ddils,
Comeunity Service
. project ideas
Metre ¢id ~ January 3¢, 2018 ‘Century Gollege- White Bear Lake, DN | Registration- $25.40 oressrehearsal of 8
Wirter Evants : number of HOSA
-day Comipetitive Events in
. ‘ ) - . . all catepories,
Southeast Mid- | lanuary5h, 2018 Rothester Cammunity College Régistration: 525.00 Sarhe as ahove,
Winter Events Hetntr Center; Rochester, MN
Py at the. March; 2018 {Dste TBO} | State-Capitol WO registration A chance tohghlight
- Capitol ' ' yourself-and your HOSA-
- Ghapter to Your
Senatars and
) Represontatives.
State Pasren 207 22 ‘fiest Wastern Kelly lrinand:River's Edge | Registration- 3100.00 Competitions,
Leadership Canfetenies Center Hotel- $99.00 plus fax Fducationzl Sassidns,
Ceriferpnce - st cloyd, My exhibitars,
’ Revognitions and
R ) ! Awards
internationat June Tpea0%; 3018 Dallas, Toxas Registration and Hotel | TopThred Stste
“HDSA ' ' T8D ' Winnars are eligible'to.
Leadership coimpete or be 8 partof
Conference- ‘the Courtesy Corps,.
) sdutational sessions’
1.and mare.

‘Are you intergsted it furining for State Office? Application available..

Reminder- if you do any.Community Service-lock'at the Bzrbars James Award, All hours are put in the Premier Sysfem 1o be
‘recognized atthe international Conférence.,
&1 Competitive Event guidelines arid directions for submiitting event work can be found an www:hosa.org under Competitions.
Any guestions contact Candy Leopald; MN HOSA State Advisor- email: deopold @riiinesotahosa.org or phone §1.2-530-4808.




