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SCHEDULING:

1. Pursuant to the Michigan Fire Prevention Code 29.19, the following emergency drills
shall be conducted each school year:

a. A minimum of five (5) fire evacuation drills (three of which must occur by
December 1).

b. A minimum of two (2) tornado safety drills (one must be held during March).

c. A minimum of three (3) drills in which the occupants are restricted to the interior
of the building and the building is secured (i.e. lockdown, shelter in place, etc.).
At least one of these drills shall occur BEFORE December 1 and at least one
shall occur AFTER January 1.

2. Atleast one of these emergency drills (fire, tornado or lockdown) shall be conducted
during lunch, recess, passing time, or at another time when a significant number of
students are gathered, but not in a classroom.

3. The procedures related to safety drills must be reviewed with staff and students at least
once per year. The review of the procedures and a minimum of one (1) fire drill, one (1)
tornado drill, and one (1) lockdown drill must be conducted prior to October 1 of each
school year.

4. To aid in the review of procedures and the conduct of emergency drills, an “Emergency
Drill Checklist” is posted on the Livonia Public Schools “Staff Central” site (click
“Resources” then click “Classroom Safety Information.”) These checklists are designed
to help classroom staff deliver consistent instructions and are considered the minimum
best practice for conducting an emergency drill.

REPORTING:

Each school is responsible to schedule and conduct their emergency drills. The superintendent
or the superintendent’s designee is responsible to notify the Wayne County emergency
manager of the scheduled drills by September 15 of each school year.

1. No drill should be scheduled or conducted during a time that would interfere with the
administration of a state-mandated assessment.

2. To facilitate scheduling and reporting, use the current year Safety Drill Log to schedule
your emergency drills. All drills need to be scheduled by September 1.

3. The District’s Administrator of Public Safety will report this information to the Wayne
County emergency management coordinator.



4. Every completed safety drill is required to be posted on the District website within 30

school days of completion. To facilitate this, information regarding drills conducted
during the current school year will be recorded on the current year Safety Drill Log. The
current year Safety Drill Log will be an active document, visible to the public on the
district website.

When a drill is completed, enter the date in the “Completed” box on the Safety Drill Log.
If the drill cannot be completed as scheduled, re-schedule the drill to occur within the
next ten (10) school days. Enter the reason for the re-scheduling in the “Comments” field
on the Safety Drill Log (e.g. “severe storm, epidemics, power unavailability, etc.”).

At the end of the school year, a paper copy of the Safety Drill Log will be sent from the
administrator of public safety to each principal. The Principal will sign it and return it to
the Administrator of Public Safety. The LPS Administrator of Public Safety will have the
signed Safety Drill Logs posted on the public portion of the Livonia Public Schools
website for a minimum of three (3) years after completion.

CPR/AED DRILL:

1.

Administrators are also encouraged to include a drill that involves the deployment of the
school’s Automated External Defibrillator (AED) unit and other medical equipment to a
drill/medical emergency site.

The drill should simulate a likely medical emergency response within that particular
building. It may be suited to the most likely medical emergency scenario after
consideration of the Individual Health Care Plans for that school year.

The drill should be evaluated using the Medical Emergency Response Evaluation form,
which can be found in each school’s main office. Steps and procedures that will
streamline the process and are identified during post-event reviews will be evaluated
and incorporated into the District Medical Emergency Response Plan by the District’s
administrator of public safety.

If a CPR/AED Safety Dirill is conducted, it should be recorded on the LPS Safety Drill
Log.



