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UniTED INDEPENDENT ScHOOL DISTRICT

AGENDA ACTION ITEM

TOPIC: _Approval of First Reading of LOCAL Policies in Update 118

SUBMITTED BY: Giloria S. Rendon OF: Deputy Superintendent

APPROVED FOR TRANSMITTAL TO SCHOOL BOARD:
DATE ASSIGNED FOR BOARD CONSIDERATION: November 17, 2021

RECOMMENDATION:

It is recommended that the Board of Trustees approve the following revisions/additions to LOCAL
Policies in TASB Update 118

REPLACED:

CFD (LOCAL) - ACCOUNTING: ACTIVITY FUNDS MANAGEMENT

CQB (LOCAL) - TECHNOLOGY RESOURCES: CYBERSECURITY

DFE (LOCAL) - TERMINATION OF EMPLOYMENT RESIGNATION

DP (LOCAL) - PERSONNEL POSITIONS

EHBC (LOCAL) — SPECIAL PROGRAMS: COMPENSATORY/ACCELERATED SERVICES
EIE (LOCAL) - ACADEMIC ACHIEVEMENT RETENTION AND PROMOTION
FDE (LOCAL) - ADMISSIONS: SCHOOL SAFETY TRANSFERS

FEA (LOCAL) - ATTENDANCE: COMPULSORY ATTENDANCE

FEC (LOCAL) - ATTENDANCE: ATTENDANCE FOR CREDIT

FFG (LOCAL) - STUDENT WELFARE: CHILD ABUSE AND NEGLECT

FL (LOCAL) - STUDENT RECORDS

ADDED:

EHAA (LOCAL)-BASIC INSTRUCTIONAL PROGRAM REQUIRED INSTRUCTION (ALL LEVELS)

RATIONALE:

BUDGETARY INFORMATION:

POLICY REFERENCE & COMPLIANCE:
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240903

ACCOUNTING

CFD

ACTIVITY FUNDS MANAGEMENT (LOCAL)

Fiduciary
Responsibility

Participation
Required

Student Activity
Funds

Audit of Funds

Use and

Expenditure

Investment

District and Campus

The Superintendent, principal, and sponsor, as applicable, shall be
responsible for the proper administration of District and campus ac-
tivity funds and student activity funds in accordance with state law
and local policy, District-appreved accounting practices and proce-
dures, and the Texas Education Agency (TEA) Financial Accounta-
bifity System Resource Guide.

Each school shall have and maintain a student activities account to
manage class funds, organization funds, and any other funds gen-
erated by students and held by the school. All school-sponsored
student organizations approved to function at any school shall de-
posit their monies with the school office and manage their funds
through the student activities account.

The Superintendent erdesigree-shall ensure that student activity
accounts are maintained to manage all class funds—erganization
funds; and ary-other funds raised and collected by student clubs or
organizationsfrem-students for a school-related purpose. The prin-
cipal or designee shall issue receipts for all funds prior to their de-
posit into the appropriate District account at the District depository.

Student activity funds are subject to audit by the District's internal
auditor or accounting department at any time. Student activity
funds shall be included in the annual audit of the District's fiscal ac-
counts. [See CFC]

Funds collected by student groups shall be used only for purposes
authorized by the student club or organization -erupsr-approvalof
the-spenser The principal and sponsorerdesighee shall manage
and approve all disbursements. All funds raised by student organi-
zations must be expended for the benefit of the students. Deficit
account balances are prohibited.

Interest earned on school accounts {e.g., savings earnings ac-
counts, certificates of deposit, N.O.W. accounts), which is attributa-
ble to student activity funds, shall be placed in a single account
and shall be expended upon approval of the principal.

The Board delegates to the Superintendent the authority to deter-
mine maximum account balances for student activity funds and to
direct the expenditure of excess funds or their transfer to the gen-
eral operating fund.

The Superintendent shall ensure District accounting practices and

Activity Funds procedures addressestablish-regulations-geverning the expendi-
ture of District and campus activity funds generated from vending
machines, rentals, gate receipts, concessions, and other local
sources of revenue aver which the District has direct control.

Funds generated from such sources shall be expended for the

DATE ISSUED: 10/8/202122/2008 10of2
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240903

ACCOUNTING CFD

ACTIVITY FUNDS MANAGEMENT (LOCAL)
benefit of the District or its students and shall be related to the Dis-
trict's educational purpose.

Approval Approval from the immediate supervisor or designee shall be ob-
tained prior to a disbursement being made to any employee, in-
cluding the principal.

Carryover Funds All funds shall be left in the appropriate account: and each spon-
soring group shall retain the carryover funds for the next fiscal
year. If a club orar organization ceases to function or exist, the un-
expended funds of-the-organizatier-shall be credited to the appro-
priate administrative activity account.

DATE ISSUED: 10/8/202122/2009 ADOPTED: 20f2

UPDATE 11886
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TECHNOLOGY RESOURCES CcQB
CYBERSECURITY (LOCAL)

Plan The District shall develop a cybersecurity plan to secure the Dis-
trict's cyberinfrastructure against a cyberattack or any other cyber-
security incidents, determine cybersecurity risk, and implement ap-
propriate mitigation planning.

Coordinator The Superintendent shall designate a cybersecurity coordinator.
The cybersecurity coordinator shall serve as the liaison between
the District and the Texas Education Agency (FEA}in cybersecurity
matters-and-asrequired-by-lawrepertio-TEA breaches-of system
e

Training The Board delegates to the Superintendent the authority to:

1. Determine the cybersecurity training program to be used in

the District; annually-completed-by-each-employes-and-Board
rAgmber S

2. Verify and report compliance with staff-training requirements
in accordance with guidance from the Department of Infor-
mation Resources; and

2-3. Remove access to the District's computer systems and data-
bases for noncompliance with training requirements as appro-
priate.

The District shall complete periodic audits to ensure compliance
with the cybersecurity training requirements.

Security Breach Upon discovering or receiving notification of a breach of system se-
Notifications curity, the District shall disclose the breach to affected persons or
entities in accordance with the time frames established by law. The

District shall give notice by using one or more of the following
methods:

1.  Written notice.

2. Email, if the District has email addresses for the affected per-
sons.

3. Conspicuous posting on the District's websites.

4.  Publication through broadcast media.

The DistrictBistriet-s-sybersesurity-coerdinator shall disclose a

breach involving sensitive, protected, or confidential student infor-
mation as required byteFEA-and-parents-in-accordance-with law,

DATE ISSUED: 10/8/2021424742020 ADOPTED: 10f1
UPDATE 11848
CQB(LOCAL)-A
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TERMINATION OF EMPLOYMENT DFE
RESIGNATION {LOCAL)
General All resignations shall be submitted in writing to the Superintendent

Requirements

At-Will Employee

Contract Employs

E

Board-Appaint
Designee

Withdrawal of
Resignation

DATE ISSUED: 1
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DFE(LOCAL)-X
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or Board-appointed designee in accordance with this policy, The
employee shall give reasonable notice and shall include in the lat-
ter or the District's separation from employment form a statement
of the reasons for resigning.

An employee may submit a letter of resignation or the District's
separation of employment form via U.S. Mail, fax, email, or hand-
delfivery to the Superintendent's office or the District's human re-
sources department.

The Superintendent shall be authorized to accept the resignation of

an at-will employee at any time._The Superintendent may deleqate

to ather administrators the authority to accept a resignation of an
at-will employee.

The Superintendent or Board-appointed designee shall be author-
ized lo receive a contract employee's resignation effective at the
end of the school year or submitted after the Jast day of the school
year and belore the penalty-free resignation date. If an employee
provides a resignation to a supervisor who has not been desiq-

nated by the Board to accept resignations, the supervisor shalt in-
strict the employee to submit tha reslgnation to the Superintendent

or Board-appointed designee. The resignation reguires, no further
action by the District and i, accepted upon receipt by the Superin-
tendent or Board-appoinied designes.

The Superintendent or Board-appointed designee shall be author-
ized to accept a contract employee’s resignation with an effective
date during the contract term or after the penalty-free resignation
periad by providing the employee written notice of acceptance that
includes the signature of the Superintendent or Board-appointed
designee. The written notice shall be delivered to the employee via
U.S. Mail, fax, email, or hand-delivery. No further action is needed
by the Board if the Superintendent or Board-appointed designee
accepts the resignation. If the resignation is not accepted, the Su-
perintendent or_ Board-appointed designee shall submit the matter
lo the Board in order to pursue sanctions allowed by law.

For purposes of this policy, the Board-appointed designees include

the rollowing: Maﬁmmmmmwm

kam-lha associate supenntendenl for human resources ma execu-
tive director of human resources, the director of employee rela-
tions, and the director of compensation.

Once submitted and accepted, the resignation of a contract em-
ployee may not be withdrawn without consent of the Superinten-
dent.

ADOPTED: 1of1
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240903
PERSONNEL POSITIONS DP
(LOCAL)
Principal In addition to the minimal certification requirement, athe principal
Qualifications shall have at least:
1. Working knowledge of curriculum and instruction;
2. The ability to evaluate instructional program and teaching ef-
fectiveness;
3. The ability to manage budgetsbudget and personnel and to
coordinate campus functions;
4. The ability to explain policy, procedures, and data;
Strong communications, public relations, and interpersonal
skills;
6. Prior experience in instructional leadership roles; and
1. Other qualifications deemed necessary by the Board and in-
cluded in the job description.

School Counselors In accordance with law, a school counselor shall spend 80 percent
of the counselor's work time on duties that are components of a
comprehensive school counseling program (CSCP). [See FFEA]
7. |f the Board approves a determination by the administration

that due to District or campus staffing needs or other reasons
a school counselor is prevented from spending 80 percent of
the counselor's work time on duties that are components of a
CSCP, the Board shall direct the Superintendent to develop a
revised job description for the school counselor that ad-
dresses the percentage of the schoaol counselor's time that
shall be spent on duties related to the components of a CSCP
and the duties the school counselor is expected 1o perform in
the remaining work time. The Superintendent shall report to
the Board regarding adjustments to a school counselor's du-
ties under this provision. -

DATE ISSUED: 10/8/2021223/2045 ADOPTED: 1of1
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BASIC INSTRUCTIONAL PROGRAM EHAA
REQUIRED INSTRUCTION (ALL LEVELS) (LOCAL)

Human Sexuality The following process shall apply regarding the adoption of curricu-
Instruction lum materials for the district's human sexuality instruction:

1.

DATE ISSUED: 10/8/2021
UPDATE 118
EHAA(LOCAL)-A

The Board shall adopt a resolution convening the District's
school health advisory council {SHAC) to recommend curricu-
lum materials for the instruction.

The SHAC shall hold at least two public meetings on the cur-
riculum materials before adopting recommendations to pre-
sent to the Board.

The SHAC recommendations must comply with the instruc-
tional content requirements in law, be suitable for the subject
and grade level for which the materials are intended, and be
reviewed by academic experts in the subject and grade level
for which the materials are intended.

The SHAC shall present its recommendations to the Board at
a public meeting.

After the Board ensures the recommendations from the SHAC
meet the standards in law, the Board shall take action on the
recommendations by a record vote at a public meeting.

ADOPTED: 1of1
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240803

SPECIAL FROGRAMS EHBC

COMPENSATORY/ACCELERATED SERVICES (LOCAL)
Each student Students-at-all-gradelevels-who hashave been iden-
tified as being at risk of dropping out of school, who isare not per-
forming at grade level, or who did not perform satisfactorily on a
state-mandated assessment; shall be provided accelerated and/or
compensatory educational services.

Accelerated The District shall provide accelerated instruction in accordance

Instruction with law if a student fails to perform satisfactorily-based on a state-
mandatedreeds assessment.-The-prncipal-shall-ensure-that-each
ideniified-slodent isreepiviig-sariens.

Accelerated When a student fails to perform satisfactorily on a math or reading

Learning Committee  slate-mandated assessment in grades 3, 5, or 8, an accelerated
learning committee shall develop a written educational plan in ac-
cordance with law. If a parent requests that the student be as-
signed to a particular teacher the following school year, the request
shall be addressed in accordance with the District's administrative
procedures.

A parent complaint about the content or implementation of the edu-
catlonal plan shall be filed in accordance wuth FNG %e&emaas

DATE ISSUED: 10/8/20214H#2845 ADOPTED: 10of1
UPDATE 118484
EHBC(LOCAL)-A
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240803
ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)

Curriculum Mastery

Students Receiving
Special Education
Services

Standards for
Mastery

Pre-K and
Kindergarten

Grades 1-5

Grades 6-8

Promotion and course credit shall be based on mastery of the
curriculum. Expectations and standards for promotion shall be
established for each grade level, content area, and course and
shall be coordinated with compensatory, intensive, and/or
accelerated services. [See EHBC] The District shall comply with
applicable state and federal requirements when determining
methods for students with disabilities [see FB) or students who are
English language learners [see EHBE and EKBA] to demonstrate
mastery of the curriculum.

Any modified promotion standards for a student receiving special
education services shall be determined by the student's admission,
review, and dismissal (ARD) committee and documented in the
student’s individualized education program (IEP). [See EHBA se-
ries and EKB]

In addition to the factors in law that must be considered for promo-
tion, mastery shall be determined as follows:

1. Course assignments and unit evaluation shall be used to de-
termine student grades in a subject. An average of 70 or
higher shall be considered a passing grade.

2. Mastery of the skills necessary for success at the next level
shall be validated by assessments that may either be incorpo-
rated into unit or final exams or may be administered sepa-
rately. Mastery of at least 70 percent of the objectives shall be
required.

As a general practice, a student in pre-K or kindergarten shall not
be retained. If retention is considered, it must be for academic pur-
poses and shall require approval of the student's parent and the
Curriculum and Instruction Grade Placement Committee.

In grades 1-5, promotion to the next grade level shall be based on
an overall average of 70 on a scale of 100 based on course-level,
grade-level standards (essential knowledge and skills) for the fol-
lowing subject areas: language arts, reading, mathematics, sci-
ence, and social studies.

For English Language Learners (ELL), the language arts grade

shall be determined by averaging the English/Spanish language
arts grade and the ESL grade only. Reading shall be a separate
and independent grade for all students.

In grades 6-8, promotion to the next grade level shall be based on
an overall average of 70 on a scale of 100 based on course-level,
grade-level standards (essential knowledge and skills) for the fol-
lowing subject areas, except as noted below: language arts, read-
ing, mathematics, science, and social studies.

DATE ISSUED: 10/834&/2021 10f4
UPDATE 118LBU-2021.04
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ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)

Grades 9-12

For ELL, the language arts grade shall be determined by averaging
the English language arts grade and the ESL grade oniy.

Grade-level advancement for students in grades 9—12 shall be
earned by course credits. [See El]

DATE ISSUED: 10/83/18/2021 20f4
UPDATE t18LBU 202104
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ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL})
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ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)
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240803
ADMISSIONS FDE
SCHOOL SAFETY TRANSFERS {LOCAL)

Safe Schools Data

School Safety
Transfers

From a Persistently
Dangerous School

The Superintendent shall ensure that the District complies with
Texas Education Agency (TEA) guidelines for the collection and
maintenance of data regarding:

1. Mandatory expellable offenses committed at schoo! or at a
school-related or school-sponsored activity, on or off school
property [see FOD]; and

2.  Any student who becomes a victim of one of the following vio-
lent criminal offenses, as defined by the Penal Code, while on
the premises of the school the student attends or while at-
tending a school-sponsored or school-related activity, on or off
school property:

Attempted murder,

a.
b. Indecency with a child;

o

Aggravated kidnapping;

d. Aggravated assault on someone other than a District
employee or volunteer,

e. Sexual assault or aggravated sexual assault against
someone other than a District employee or volunteer,

f.  Aggravated robbery; or

g. Continuous sexual abuse of a young child or disabled in-
dividualehildran,

The parent of a student who becomes a victim of a violent criminal
offense as described in the state guidance for unsafe school choice
options or who is assigned to a campus identified by TEA as per-
sistently dangerous shall be offered a transfer to a safe public or
charter school within the District.

For each transfer requested, the District shall explore transfer op-
tions, as appropriate. Options may include a transfer agreement
with another school district.

The parent of a student attending a school identified as persistently
dangerous shall be provided notification of his or her right to re-
quest a transfer. Notification shall occur at least 14 days prior to
the start of the school year or, for a student enrolling subsequently,
upon the student's enrolliment.

The parent must submit to the Superintendent an application for
transfer. The Superintendent shall complete the transfer prior to the
beginning of the school year, if applicable, or within 14 calendar
days of the request for a subsequently enrolling student.

DATE ISSUED: 10/8/20214344-3/2048 1of2

UPDATE 118414
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ADMISSIONS FDE
SCHOOL SAFETY TRANSFERS (LOCAL)

For a Victim of a
Violent Criminal
Offense

Additional Transfer
Options

Any transfer arranged for a student from a campus identified by

TEA as persistently dangerous shall be renewed so long as the

campus from which the student transferred retains that designa-
tion.

The District shall maintain, in accordance with the District's record
retention schedule, documentation of notification to parents of the
transfer option, transfer applications submitted, and action taken.

Within 14 calendar days after a violent criminal offense described
above occurs in or on the premises of the school the student at-
tends or while attending a school-sponsored or school-related ac-
tivity, on or off school property, the District shall notify the parent of
a student who is a victim of the offense of the parent's right to re-
quest a transfer. The parent must submit to the Superintendent an
application for transfer. The Superintendent shall approve or disap-
prove the request within 14 calendar days of its submission.

Any transfer arranged for a student who was a victim of a violent
crime as described above shall be renewed so long as the threat to
the student exists at the campus to which the student would typi-
cally be assigned.

For each offense, the District shall maintain for at least five years
documentation of the nature and date of the offense, notification to
the parent of the transfer option, transfer applications submitted,
action taken, and other relevant information regarding the offense.

In circumstances described by Education Code 25.0341, a parent
of a student who has been the victim of a sexual assault, regard-
less of whether the offense occurred on or off school property, may
request a transfer of the parent's child or the student assailant from
the same campus.

[For other transfer provisions, see also FDA and FDB.]
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Excused Absences

Higher Education
Visits

Armed Services
Enlistment

Early Voting or
Election Clerk

Learner or Driver's
License

Withdrawal for
Nonattendance

Students in violation of the compulsory attendance law shall be re-
ported to the District attendance officer, who may institute court
action as provided by law.

In addition to excused absences required by law, the District shall

excuse absences for the following purposes. A student shall be re-
quired to submit verification of these absences in accordance with
administrative regulations

The District shall excuse a student for up to two days during the
student’s junior year and up to two days during the student’s senior
year to visit an accredited institution of higher education. Astudent
shall-be-required-to-submit-verification-of-such-visits-in-accordance
with-administrative regulations-

The District shall excuse a student 17 years of age or older for up
to four days during his or her enroliment in high school for activities
related to pursuing enlistment in a branch of the U.S. Armed Ser-
vices or Texas National Guard. A-studentshal-be+equired-to-sub-
mit-verfication-of-such-activitios-in-accordance-with-administrative
regulaliers-

The District shall excuse a student for up to two days per schoal
year to serve as an early voting or election clerk. Astudent-shall-be
required-o-submitverifisation-of service-inassordanca-with-admin-
isbratve-reguiahans

The District shall excuse a student 15 years of age or older for one

day during his or her enroliment in high school for each of the fol-
lowing:

*  Visiting a driver's license office to obtain a learner license; or
*  Visiting a driver’s license office 1o obtain a driver's license
[For extracurricular activity absences, see FM.]

The District may initiate withdrawa! of a student under the age of
19 for nonattendance under the following conditions:

1. The student has been absent ten consecutive school days;
and

2. Repeated efforts by the attendance officer and/or principal to
locate the student have been unsuccessful.

For District-initiated withdrawal of students 19 or older, see
FEA(LEGAL). Each case shall be reviewed on an individual basis
by the campus Attendance Review Committee (ARC), and the stu-
dent may be withdrawn upon recommendation of the ARC and/or
principal.
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Students Attending
Homeschools

Students who are homeschooled are exempt from the compulsory
attendance law to the same extent as students enrolled in other
private schools.

Adequate documentation of homeschooling for withdrawal shall
consist of either a statement of withdrawal in accordance with
FD(LOCAL) indicating the date homeschooling began, or a signed
and dated letter from a parent or guardian indicating that his or her
child is being homeschooled and the date the homeschooling be-
gan.

The District may request from a parent or guardian a letter of as-
surance that a child is being educated using a curriculum designed
to meet basic education goals of reading, spelling, grammar, math-
ematics, and a study of good citizenship.

Enforcing If a parent or guardian refuses to submit a requested statement or
Compulsory letter, or if the District has evidence that a school-aged child is not
Attendance being homeschooled within legal requirements, the District may
investigate further and, if warranted, shall pursue legal action to
enforce the compulsory attendance law.
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Note:  This local policy has been revised in accordance with the
District's innovation planianevation-plan.’

In accordance with the District's innovation plan, the District is ex-
empt from state law regarding minimum attendance for credit or a
final grade for a student in kindergarten—grade 12.

In accordance with administrative procedures, factors including as-
signments, tests, projects, classroom activities, and other instruc-
tional activities shall be used to determine student mastery and the
awarding of credit or a final grade. [See EiA]

¥ Innovation Plan: https /iwww uisd.net/195687_2-tnnevationRlan:
hitp-/webi-visd netabout-united-isd/district-of-innovation
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Program to Address
Child Sexual Abuse,
Trafficking, and
Maltreatment

Training

Reporting Child
Abuse and Neglect

The District's program to address child sexual abuse, trafficking,
and other maltreatment of children, as included in the District im-
provement plan and the student handbook, shall include:;

1. Methods for increasing staff, student, and parent awareness
regarding these issues, including prevention techniques and
knowledge of likely warning signs indicating that a child may
be a victim;

2. Age-appropriate, research-based antivictimization programs
for students;

3. Actions that a child who is a victim should take to obtain as-
sistance and intervention; and

4. Available counseling options for affected students.

The District shall provide training to employees as required by law
and District policy — Training shall address techniques to prevent
and recognize sexual abuse, trafficking, and all other maltreatment
of children, including children with significant cognitive disabilities.
[See DMA]

[See BBD for Board member training requirements and BJCB for
Superintendent continuing education requirements.]

Any person who has reasonable cause to believe that a child’s
physical or mental health or welfare has been adversely affected
by abuse or neglect has a legal responsibility, under state law, to
immediately report the suspected abuse or neglect to an appropri-
ate authority.

As defined in state law, child abuse and neglect include both sex
and labor trafficking of a child.

The following individuals have an additional legal obligation to sub-
mit a written or oral report within 48 hours of learning of the facts
giving rise to the suspicion of abuse or neglect:

1. Any District employee, agent, or contractor who suspects a
child's physical or mental health or welfare has been ad-
versely affected by abuse or neglect.

2. Aprofessional who has reasonable cause to believe that a
child has been or may be abused or neglected or may have
been a victim of indecency with a child. A professional is any-
one licensed or certified by the state who has direct contact
with children in the normal course of duties for which the indi-
vidual is licensed or certified.
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Restrictions on
Reporting

Making a Report

A person is required to make a report if the person has reasonable
cause to believe that an adult was a victim of abuse or neglect as a
child and the person determines in good faith that disclosure of the
information is necessary to protect the health and safety of another
child or an elderly or disabled person.

[For parental notification requirements regarding an allegation of
educator misconduct with a student, see FFF.]

In accordance with law, an employee is prohibited from using or
threatening to use a parent’s refusal to consent to administration of
a psychotropic drug or to any other psychiatric or psychological
testing or treatment of a child as the sole basis for making a report
of neglect, unless the employee has cause to believe that the re-
fusal:

1. Presents a substantial risk of death, disfigurement, or bodily
injury to the child; or

2. Has resulted in an observable and material impairment to the
growth, development, or functioning of the child.

Reports may be made to any of the following:
1. Astate or local law enforcement agency;

2. The Child Protective Services (CFS) division of the Texas De-
partment of Family and Protective Services (DFPS) at (800)
252-5400 or the Texas Abuse Hotline Website';

3. Alocal CPS office; or

4.  If applicable, the state agency operating, licensing, certifying,
or registering the facility in which the suspected abuse or ne-
glect occurred.

However, if the suspected abuse or neglect involves a person re-
sponsible for the care, custody, or welfare of the child, the report
must be made to DFPS, unless the report is to the state agency
that operates, licenses, certifies, or registers the facility where the
suspected abuse or neglect took place; or the report is to the Texas
Juvenile Justice Department as a report of suspected abuse or ne-
glect in a juvenile justice program or facility. As defined by law, a
person responsible for the care, custody, or welfare of a child in-
cludes school personnel and volunteers and day-care workers.
[See FFG(LEGAL)]

An individual does not fulfill his or her responsibilities under the law
by only reporting suspicion of abuse or neglect to a campus princi-
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Confidentiality

Immunity

Failing to Report
Suspected Child
Abuse or Neglect

Responsibilities

pal, school counselor, or another District staff member. Further-
more, the District is prohibited from requiring an employee to first
report his or her suspicion to a District or campus administrator.

In accordance with state law, the identity of a person making a re-
port of suspected child abuse or neglect shall be kept confidential
and disclosed only in accordance with the rules of the investigating
agency,

A person who in good faith reports or assists in the investigation of
a report of child abuse or neglect is immune from civil or criminal li-
ability.

By failing to report suspicion of child abuse or neglect, an em-
ployee:

1. May be placing a child at risk of continued abuse or neglect;

2. Violates the law and may be subject to legal penalties, includ-
ing criminal sanctions for knowingly failing to make a required
report;

3. \Violates Board policy and may be subject to disciplinary ac-
tion, including possible termination of employment; and

4.  May have his or her certification from the State Board for Edu-
cator Certification suspended, revoked, or canceled in accord-
ance with 19 Administrative Code Chapter 249,

It is a criminal offense to coerce someone into suppressing or fail-
ing to report child abuse or neglect.

In accordance with law, District officials shall be prohibited from:

Regarding . . . , . . .
Investigations 1. Denying an investigator's request to interview a child at
school in connection with an investigation of child abuse or
neglect;
2. Requiring that a parent or school employee be present during
the interview; or
3. Coercing someone into suppressing or failing to report child
abuse or neglect.
District personnel shall coaperate fully and without parental con-
sent, if necessary, with an investigation of reported child abuse or
neglect. [See GKA]
! Texas Abuse Hotline Website: hitp./iwww.ixabusehotling.org
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Comprehensive The Superintendent shall develop and maintain a comprehensive

System system of student records and reports dealing with all facets of the
school program operation and shall ensure through reasonable
procedures that records are accessed by authorized persons only,
as allowed by this policy. These data and records shall be stored in
a safe and secure manner and shall be conveniently retrievable for
use by authorized school officials.

Cumulative Record A cumulative record shall be maintained for each student from en-
trance into District schools until withdrawal or graduation from the
District.

This record shall move with the student from school to school and
be maintained at the school where currently enrolled until gradua-
tion or withdrawal. Records for nonenrolled students shall be re-
tained for the period of time required by law. No permanent records
may be destroyed without explicit permission from the Superinten-
dent. [See CPC]

Custodian of The principal is custodian of all records for currently enrolled stu-

Records dents. The records manager is the custodian of records for stu-
dents who have withdrawn or graduated. The student handbook
made available to all students and parents shall contain a listing of
the addresses of District schools, as well as the Superintendent’s
business address.

Types of Education The record custodian shall be responsible for the education rec-
Records ords of the District. These records may include:

1. Admissions data, personal and family data, including certifica-
tion of date of birth.

2. Standardized test data, including intelligence, aptitude, inter-
est, personality, and social adjustment ratings.

3. All achievement records, as determined by tests, recorded
grades, and teacher evaluations.

4.  All documentation regarding a student'’s testing history and
any accelerated instruction he or she has received, including
any documentation of discussion or action by an accelerated

learinga-grade-plasement committee convened for the stu-
dent.

5. Health services record, including:

a. The results of any tuberculin tests required by the Dis-
trict.

b. The findings of screening or health appraisal programs
the District conducts or provides. [See FFAA]
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c.  immunization records. [See FFAB]
6. Attendance records.
7. Student guestionnaires.

8. Records of teacher, school counselor, or administrative con-
ferences with the student or pertaining to the student.

8. Verified reports of serious or recurrent behavior patterns.

10. Copies of correspondence with parents and others concerned
with the student.

11. Records transferred from other districts in which the student
was enrolled.

12. Records pertaining to participation in extracurricular activities.

13. Information relating to student participation in special pro-
grams.

14. Records of fees assessed and paid.
15. Records pertaining to student and parent complaints.

16. Other records that may contribute to an understanding of the
student.

The District shall make a student's records available to the stu-
dent’s parents, as permitted by law. The records custodian or de-
signee shall use reasonable procedures to verify the requester's
identity before disclosing student records containing personally
identifiable information.

Records may be reviewed in person during regular school hours
without charge upon written request to the records custodian. For
in-person viewing, the records custodian or designee shall be
available to explain the record and to answer questions. The confi-
dential nature of the student's records shall be maintained at all
times, and records to be viewed shall be restricted to use only in
the Superintendent'’s, principal's, or school counselor's office, or
other restricted area designated by the records custodian. The
original copy of the record or any document contained in the cumu-
lative record shall not be removed from the school.

Copies of records are available at a per copy cost, payable in ad-
vance. Copies of records must be requested in writing. Parents
may be denied copies of records if they fail to follow proper proce-
dures or pay the copying charge. If the student qualifies for free or
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reduced-price lunches and the parents are unable to view the rec-
ords during regular school hours, upon written request of a parent,
one copy of the record shall be provided at no charge.

A parent may continue to have access to his or her child's records

under specific circumstances after the student has attained 18

years of age or is attending an institution of postsecondary educa-

tion. [See FL(LEGAL)]
Access by School A school official shall be allowed access to student records if he or
Officials she has a legitimate educational interest in the records.

For the purposes of this policy, “school officials” shall include:

1. An employee, Board member, or agent of the District, includ-
ing an attorney, a consultant, a contractor, a volunteer, a
school resource officer, and any outside service provider used
by the District to perform institutional services.

2. An employee of a cooperative of which the District is a mem-
ber or of a facility with which the District contracts for place-
ment of students with disabilities.

3. Acontractor retained by a cooperative of which the District is
a member or by a facility with which the District contracts for
placement of students with disabilities.

4. A parent or student serving on an official committee, such as
a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.

S.  Aperson appointed to serve on a team to support the Dis-
trict's safe and supportive school program.

All contractors provided with student records shall follow the same

rules as employees conceming privacy of the records and shall re-

turn the records upon completion of the assignment.

A school official has a “legitimate educational interest” in a stu-

dent's records when he or she is:

1.  Working with the student;

2. Considering disciplinary or academic actions, the student's
case, or an individualized education program for a student
with disabilities;

Compiling statistical data;

4. Reviewing an education record to fulfill the official's profes-

sional responsibility; or
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Transcripts and
Transfers of Records

Records
Responsibility for
Students in Special
Education

Procedure to Amend
Records

Directory
Information
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5. Investigating or evaluating programs.

The District may request transcripts from previously attended
schools for students transferring into District schools; however, the
ultimate responsibility for obtaining transcripts from sending
schools rests with the parent or student, if 18 or older.

For purposes of a student's enrcliment or transfer, the District shall
promptly forward in accordance with the timeline provided in law
education records upon request to officials of other schools or
school systems in which the student intends to enroll or enrolls.
[See FD(LEGAL), Required Documentation] The District may re-
turn an education record to the school identified as the source of
the record.

The director of special education shall be responsible for ensuring
the confidentiality of any personally identifiable information in rec-
ords of students in special education.

A current listing of names and positions of persons who have ac-
cess to records of students in special education is maintained at
the principals' and school-support teams' offices.

Within 15 District business days of the record custodian's receipt of
a request to amend records, the District shall notify the parents in
writing of its decision on the request and, if the request is denied,
of their right to a hearing. If a hearing is requested, it shall be held
within ten District business days after the request is received.

Parents shall be notified in advance of the date, time, and place of
the hearing. An administrator who is not responsible for the con-
tested records and who does not have a direct interest in the out-
come of the hearing shall conduct the hearing. The parents shall
be given a full and fair opportunity to present evidence and, at their
own expense, may be assisted or represented at the hearing.

The parents shall be notified of the decision in writing within ten
District business days of the hearing. The decision shall be based
solely on the evidence presented at the hearing and shall include a
summary of the evidence and reasons for the decision. If the deci-
sion is to deny the request, the parents shall be informed that they
have 30 District business days within which to exercise their right
to place in the record a statement commenting on the contested in-
formation and/or stating any reason for disagreeing with the Dis-
trict's decision.

Directory information for District students has been classified into
two separate categories:

1. Items for use only for school-sponsored purposes; and
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School-Sponsored
Purposes

All Other Purposes

Video Surveillance
Recordings

FL
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2. |tems for all other purposes.

For the following school-sponsored purposes—all District
publications and announcements—directory information shall in-
clude student name; address; telephone listing; electronic mail
address; photograph; major field of study; degrees, honors, and
awards received; dates of attendance; grade level; most recent
educational institution attended; participation in officially recognized
activities and sports; weight and height of members of athletic
teams; and enrolliment status.

The District shall not release directory information except for the
purposes indicated above and for the following purposes and/or
entities:

1. Disclosure relating to school-sponsored/school-affiliated pur-
poses; and

2. Disclosure to the Texas Education Agency.

Additionally, the District shall not release directory information to
any charter school as defined by state law.

The Family Educational Rights and Privacy Act (FERPA) does not
require the District to provide a parent or student with copies of
video surveillance recordings depicting a student. A parent whose
child is depicted in a video surveillance recording that constitutes
an education record of that child may inspect the recording during
regular District business hours through an open-records request.

[See FO(LEGAL) and (LOCAL) for information regarding video and
audio monitoring for safety purposes and EHBAF(LEGAL) and
{LOCAL} for information regarding special education videofaudio
monitoring.]
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