
Wharton County
Junior College Personnel Action Form

Human Resources
Banner ID # LastName

Novak
First
Kerri

Middle lnitial
L.

Telenhone

Address ciw State Zip

Part I: Check all that epply

Classification:

fr
Administrative/Professional Staff
Faculty
Suoport Staff

I NewEmployee

I Extension

@ SAary eajustnent

EI Separation (date: )

!lOther (cxplain)

Temporary Replacement for Assistant
Human Resources Director

@Temporary
Q Regular

Full-Time
Part-Time

Part lI: AssignmenUAccounting Number of months/weeks below notes how the position is frnded; it does not guarantee employmont status for a person.

All Administative/Professional and Faculty (Contract) and Support Staff(Non{ontract) employees are employed according to WCJC Policies and Procedures.

Support Staffemployees are at-will employees.

CIIRRENT Division/Unit:
Administration - Human Resources

Job Vacancy No.: (if applicable)

1501 S 006
Job Title/Position:
Human Resources Specialist

Specialized Area:

Human Resources

Budgeted Position? @ ves Q tto Funded in which FY? Fyl g
Budget Number:

1110-1 17-6101-6002 PositionNo. (NBAPoSN): 
SpCOI g

Compensation:

$ 35,500
o
o
o

Annual

Hourly

Other (explain)

Sched

Grade

Step

P

15

4

Houdy Rate: (Part-time only)

$ per hr x _ hrs/wk x _ wks :
$-per year

Start Date:

814114
End Date:

811119 I At-will+mployee
Per contract

If temporary, anticipated termination date:

Position is funded for the following number of months/weeks:

Q gmon*rs Q tOu, months O rzmonths O Otf,".(seecify)

PROPOSED Divisionrunit:
Administration - Human Resources

Job Vacancy No.: (if applicable)

NA
Job Title/Position:
Temporary Assistant Director of Human Resources

Specialized Area:

Human Resources

BudgetedPosition? QV.r @No Name of Replaced Employee: DebOfah POpek FundedinwhichFY? Fylg
BudgetNumber' ffi lllO- ll'l- Lo93.f6bl Position No. (NBAPoSN): 

ADRO3T
Compensation:

$ 58,735

Annual

Hourly

Other

Sched AA

Grade 1

Step 9

,3bK Hourly Rate: (Part-time onl9
$ perhrx _hrs/wkx _wks:
$-per year

StartDate: Ulng
f,t At-will-employee
B Per contract

If temporary, anticipated termination dde:
9/30/19

Position is finded for the following number of monthVweeks:

Q emonttrs O ro% months Q rzmonths O o*,o(specry) TempOfary 6 tO 9 WegkS
Explanation of Action:
Medical Replacement for Assistant Human Resources Director

Part III: Position/Budget Authorizetion
Recommended by Supervisor/Departnent Head Date

Judy Jones ffi*-*-**\D/= 6
Approved by Dean Date

Approved by Division Chair Date Approved by Vice Prcsident Date

Approved by Cabinet lrvel Supervisor rys,Jqn I -tPTzq:!!+4tu@ffiryffi'@#irffir:-Judy Jones
Date

9'r -r7
Budgct Approval

A,H({-^;
Date

8/r fuq a.zn P-r'l t'-i -T?
/Appl6ved bf [d/rdent

./1
QazzT

Reg. E2l HR Requisition Number Revised May 29,2014

#


