
DISTRICT 709
 
FIELD TRIP REQUESTS
 

Inaccordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and care u y 
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required tosubmit a Field Trip Request prior to the field trip being flnallzed with the involved 
students and to: / 

~ Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
~ Receive administrative reviewal and school board approval for all extend~d trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) '- ­

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly toa course of study, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school 
day, but donot include overnight stays. Financial contributions may be requested of students. 

Extended Trips Within Minnesota, the Continental United States, ora Foreign Country - Trips that involve one or more 
overnight stops within Minnesota, the Continental United States, ora Foreign Country (externally sponsored) and may be 
instructional orsupplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip. 

---'! t..-.=-"--'-+-:f-"--\ :-lo'\-l -\,-L--r-: =-~ 

INSTRl.£TICNAl... TRIP ACll ~. 

Prirxipa; ~ AJ:p-OJed Nacre: 

D t\bt AJ:p-OJed Date: 

SUPPLENENTAL TRIP ACllON 
Ai rxipa : D AJ:p-oved Nacre: -------- ­

D t\bt AJ:p-oved Date: 

InstructionaUSuppierrentaJ Trips need notbesent to District office. 

EXTENDEaEXTERNAI..LY SPONSCRD TRIP ACllON 

AindrB: ~~ o t\bt~ 

Assistant Su~nterdent : 

School Board:	 D AJ:p-OJed 

D t\bt AJ:p-oved 

Nacre: ~,1{~!d' ;( 
Dz~~;L? c2ulcDate: l 

Nacre' 

Date: k~~~ 

Nacre: 

Date: 

All extended trip proposals rrust be sent to the Assistant Superintendent~ Office to be placed on the
 
EducationCormittee rrneting agenda forapproval.
 



FIB.DTRIP REQUEST FOOVI
 

CEte ofSubTIssion: 

TypeofTrip: 0 Instructional 0 SLWerrentary 0 Exterded ~ ExternalIy Sponsored* 

1. a-gcnizationlGra::le/Course P1annirg Trip: Lal )(J U t.J~ radP env il?JY\ rnen.~ LeD. mifljtf:/f 
2. Contact Person (ResfXXlSi~e ferO'eckIist CarPetion): -f1-A.-l6J ~ ~	 RJ·CU)e. 
3. Field TripDate(s): ril 1~ d-.q~~!1 cestination : ~,() ~ if' e~ / ~ - h'Y\ MAJ 
4.	 Field TripOJeNicw(lrdLde everts, esiablishTents ard locations): ~ tlo. . :k t\.,~ IMV:i sie..M Cl.f£2.C... 

L ') 0 ~ l0at\£) I .j:,'nl "",N.~ ~, 41(~ +-e, lY\ l\(ln +ra.cL i J.,~ e.-eft4~\J" 1 

r	 ~~:t iotA WoLf ~d~f' S-M..f+. A m' ,'b(1'-h,;\ ot-ttu..ir -h~ 'IS 01l-k.tk.Q,~~1 
\)rv'" ~~ 0YrJ ttc.A-i "",' he~ .. :oJ . J .\ , 

5, Field TripD:;parture from&fro (Date ard Tirre): 4 ~ &s A~\=, r I \ d-'1'"t'T\ q.t!:"rv'l 
Field TripRetumtoScmoI (CEtecrdTirre): F='"ri. ~ I ~q~ 3flY'l 

6. ~edives ofField Trip: fu.lJU.t(1 ~ p t : paJi 6Yl iY1 ~ v,d Od Y ~rie~l(es._ 
POIAOOf . \..N--- {;\c->hlAc-H e '#.li.,..r () lJ)O~ '( t1.--+' tlr\. J Sl.:t..,f l V M , h,;..td +--ft <-rJ 

'-1-J 1 O\fp c; . lJ. ( vl PX ~. (f' a,'YLd r(f, 0 n. ,'bi! 'd-tt . 
7. Relationship to CurriaJlum cr StLX:lent Leamirg: e-t1; 7) aJLd. /rl /Y1P..raJ s . 

/fNi ru . Lf.	 ,<:h..d i~S , ~()c,(a..i 'Jr..~o..oh 'tr y1 , .i 

I 

8. Planned FoIlON-up Field TripMivities: -rfvu-e. I no~ II	 p. 

9, Field TripBJdget ReqLEst 

$ 1:) 10 ) 
$ 
$ 
$ 

DId-OD.O

$ 
f 5h~O $ 'J.7 ,OD 

Revenues 
Dstrict B...dq:;t I Cede: $ 
Booster Group $ 
D::>r1ati OIlS $ 
StLX:lent Fees $ 
Total Pd::iitional Sti~: $ 
Total $ 

RETURN cavPL.ETED REQLIEST TOBUUlNG PRI00PAL 



--------------

FIB.DlRIP REQUEST a-ECKUST - All Field Trips 
OREC1lQ\JS: Please cordete checklist. t-.b attachments arenecessary. 

~ Develoc am CcmrunicateStt.dent DscipHne Expedatims 
g Forward Field TripE,xpanation crd FeeStructl.re Letter Sentto Parent&'GJardicns 
129 Collect ParenVGJardian Pernission for Stt.dent Partidpation in ReldTrip(lool...lOO reqLeSt for spedal information - i.e. allergies, 

rredicatims, ~a1 needs.) 
D Gain ~ to Cell A1c>re for ReldTrip 
~ Plan Arrcrgerrents for Early Pick-LP or Late D"op-OfStt.dents (if necessary). 

Guide: M3y choose to leave rressage onschool voice rral to helpwth latedropoff. 
Plan rveal Arrargerrents (if necessary) 
Rerrinder: t-.btify food service of mn-partidpation. 
Plan J\dninistration of Stt.dent rvedication am Hrst Ad Needs (if necessary) 
Guide: Contact School ~rse. 

Develop am Ccmrunicate,Action Plan if Stt.dent <?ets Lost onTrip 
~ ArrarwMult Q'lar:erores for ReldTrip(if necessary) 

Guide: Ole (1)a:lultforevery Menty (20) stt.dents depending onfieldtrip. Parent vdunteers areencouraged W'en possibe or 
awopriate. 

~ Develop am Ccmrrnicate Teacher am Mult Q'lar:erone Expectatims 
Exar'r1JIe: Supervision duties, nosrrd<ing, noa1oorol 

D Planned Itinerary 

TINE LOCATION 

rv1aintain Stt.dent Roster am O1eck-ir\l'01eck-out Procedure 
Arrargerrent for Safety Needs (Le. crossing guards) 

Signature of Contact Person: 

FIB.D lRIP REQUEST a-ECKUST-Extended/Externally Sponsored Trip Only 
DRECllQ\JS: Please OOt'Y'Pete checklist am attach all aw-opriatematerials. 

~ Develoo am Corrfete ReldTrip Itinerary crd Emergancy Telep-u,e Contacts Letter to Parent&'GJardians 
Note: Attach tentative panneditinerary. 

~ Arrarg3FLrding of Expenses DJring Trip 
S Arrarw rveaJ Plans 
~ Arrarg3Lcx:lging Plans crd Room Assignments 
~ Collect Fanily Emergancy Information for Stt.dents 

Exar'r1JIe: I-brre P'Jore nurrters, ernergancy oontacts, rredical information 
o .Additional Information 

Note: Provide anycrl:litional1rm 

) 



IM PORTANT INFORMATION FOR
 
4TH GRADE PARENTS REGARDING WOLF RIDGE 

Thanks to all of you that were able to attend the informational meeting to learn about 
your child's trip to Wolf Ridge (ELC) and thanks also to those who have already 
volunteered to help out with various projects. We need numerous volunteers to make this 
trip happen, so please fill out the attached Volunteer sign-up sheet letting us know how 
you can help and return to your child's teacher ASAP. 

For tho se parents who are still wondering... Wolf Ridge (also known as the 
Environmental Learning Center or ELC) is located near Finland , MN . All Lowell 4th 

grade students will be fortunate enough to attend classes at Wolf Ridge for thre e days, 
April 27-29 , 2011 . Students are bussed to the facility and stay in dormitories for two 
nights. Their days are filled with education and adventure courses that focu s on many 
different aspects of our en vironment. It has positive outdoor learning experiences for 
all who attend , students and adults, for more information visit www.wolf-ridge.org. 

The tuition is $125 .00 per person . Each fourth grade student and chaperones have the 
opportunity to raise the $ 125.00 fee by using the fundraising methods we pro vide or by 
earning the money on their own. Fundraising options are listed below. 

Please fill out the attached Permission Slip and return to your child's teacher ASAP. 

Cur rent Options: 
DIRECT PAY - Personal payment applied towards balance due . Payments of $2 5.00 
du e each month starting with November 1,2010 until paid in full. 
CA LENDAR SALES - The Wolf Rid ge Calendar, featuring Northern Minnesota 
Im ages by Jim Brandenburg, are selling for $16. 00 each. Your child ea rns $12.50 
from each ca lendar so ld! They are great Holiday gifts , especially when personalized 
with important dates. Order forms are attached . Please send your order form with 
paym ents to your child' s teacher no later than T hurs day , Oct. 21st 

• 

YOUNKER'S COUPON BOOKL ETS - Collect donations from friends and fam ily. 
For on ly $5.00 each Younker' s Community Day coupon booklets are ava ilable with 
over $65 worth of savings to be used at their Community Day Event on November 
13th . Your child receive s the FULL $5. 00 towards the trip . More information and 
order form is attached. Our grou p is scheduled to sell coupon booklets in the Duluth 
You nkers store on Saturd ay, October 23rd fro m noon - 2pm. Please wear your 
Lowell spirit wear if you have it. Please let Patty know in advance if you are unab le to 
make it that day by calling 724-24 13 or e-mailingatpattypcm@yahoo.com. 
SHIRT SALES - We will have school shirts for sale. We are currently working on 
what shirts we will be offering this school year. 
SCHOOL EVENTS - Opportunities will be available to sell the various fundraising 
items at school events. In October we have parent/teacher conferences. Please contact 
Sandy Johnson at 723-8118 for available shifts. 

We are in need of Chaperones to go on the trip to Wolf Ridge. If you are interested in 
being a Chaperone please fill out the attached sheet and return to your child's teacher 
ASAP. The cost for Chaperones is also $125.00 each person. You may cover this cost 
by fundraising or on your own. 
All checks are to be made payable to Lowell-ELC. When sending in any form ofpayment 
please make sure to put in an envelope with your child's name, teacher's name, and witat 
the money is for, i.e. calendars, younker coupon booklets, or direct pay. 
Questions please contact Patty Paquette at 724-24 13 or pattypcm@yahoo.com. 



06/08/ 10 

DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District6160, District 709 recognizes properlyplanned , well conducted, and carefully 
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are requ ired tosubmit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

~ Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
~ Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly toa course ofstudy, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which stud ents voluntarily participate inand which often take place outside the regu larschool 
day, but do not include overnight stays. Financial contributions may be requested of students. 

Extended Trips Within Minnesota and Continental Un ited States - Trips that involve oneormoreovernight stops within 
Min nesota or the Continental United States and may be instructional orsupplementary and are voluntary in nature. Extended 
field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal: D Approved Name:	 _ 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: D Approved Name: -	 _ 

o Not Approved Date: 

Instructional/Supplemental Trips need not be sent to District office. 

EXTENDED TRIP ACTION 

Principal : ~Recomrnended	 Name~-~
 
Date: ;2-/--//
o Not Recornmended 

Assistant Superintendent: ~Recommend ed
 
Name
 #£1:--,,"-->'-" , -T-/

o Not Recomrnended Date:	 ~ 

School Board : o Approved Name: - --- - - - - - - ­

o Not Approved Date: 

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the
 
Education Committee meeting agenda for approval.
 



FIELD TRIP REQUEST FORM
 

Date ofSubmission:
 

Type ofTrip: o Instructional 0 Supplementary ~xtend ed
 

, 
5. Field Trip Departure from School (Date and Time): 41fT!1f &. r2 ;00 f!,-1 , 

Field Trip Return toSchool (Date and Time) : 4/ (qIII t!2 g;Q() f)/f , 

6. Objectives of Field Trip: (Xk 1t..I ;ira-!: 0'7 ~ .ff!eU /1fJ ~, &:Yrtp~I-Ii(j V7 
sJuJ1f/ ,j a-~a'1: 3/:{l~ 1/7 £ ·d d cg ['eir {? f/" (d/'~ -

Estimated Expenses 
Total Admission/Fees ;00 ~ t2£.t'Yt-A . / 'I' .j ~ ;) flJ,UV1 
Total Meals r..:) hl~d-t'? D~ oo-rv::. )( iCP.- ;,al::-n ie. 2CU1. ill- Iu,y 
Total Lodcino JJ.l7\' ./1l?J 

Total Transportation 
, rU<...'Y\. ( '-f futv-"\. \ )(-\ro~ 

~S C h OO I DistrictVehicle(s) ~ velno> 
Commercial Transportation Carrier - Name: 

o Private Vehicle (requires certificate of insurance) ­ Name: 

Total Additional Stipends: 
Other: 
Total 

Revenues 
District Budget I Code: 0 , jJf.;l... e.:« $ S.P..s; ­
Booster Group 
Donations 
Student Fees /7-S-Y /L( 

$ 
$ 
$ ~¥SD, -

Total Additional Stipends: $ 
Total $ r EJ 15 , 

11 . Reviewed/Completed Request Checklist: 'lQ' Yes o No 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 

$ /,&0:1. 
$ 1110 . 
$ 'i'7-s-. 

$-yo J 

$ - -$ 
$3tJ 3 S , " ,.);;. 0?:' ~- . c 0 

( rl.,," ,,-, 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

~eve l op and Communicate Student Discipline Expectations 
~Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
P-- Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies, 

medications, special needs.) 
~Ga i n Access to Cell Phone for Field Trip 
~P l a n Arrangements for Early Pick-Up orLate Drop-Off Students (if necessary), 

Guide: May choose toleave message on school voice mail tohelp with late drop off. 
-~ Plan Meal Arrangements (if necessary) 

Reminder: Notify food service of non-participation,
 
~ Plan Administration of Student Medication and First Aid Needs (if necessary)
 
, Guide: Contact School Nurse.
 
C5k'Develop and Communicate Action Plan if Student Gets Lost on Trip
 
~ Arrange Adult Chaperones for Field Trip (if necessary)
 

Guide: One (1) adult for every twenty (20) students depending on field trip, Parent volunteers are encouraged when possible or 
appropriate. 

~Deve l o p and Communicate Teacher and Adult Chaperone Expectations 
Example: Supervision duties, no smoking, no alcohol 

¢ Planned Itinerary -lo be:> c:J:JpJv; 'A... 

TIME LOCATION 
k'w..e DI! .kcL ~ 

'1 \ \ ~ \1 1\( lIt \ 1 l3 ..L- (f '--__ 
~ \ ( . ­

C2t'"' Maintain Student Roster and Check-in/Check-out Procedure
 
~ Arrangement for Safety Needs (i.e, crossing guards)
 

Signature ofContact Person: ~~1&~ 

FIELD TRIPREQUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checkl istand attach all appropriate materials, 

c:;gC'Oevelop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned itinerary, 
~r ra ng e Funding of Expenses During Trip 
~ Arrange Meal Plans 

r;J»Arrange Lodging Plans and Room Assignments 
~ Col lect Family Emergency Informationfor Students 

Example: Home phone numbers, emergency contacts, medical information
 
...~Additional Information
 

Note: Provide any additional information.
 

Signalure ofContact Person: b;;;:L,4,;;@-,,----­
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DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School DistrictPolicy District 6160, District 709 recognizes properly planned , well conducted, and carefully 
supervised field trips may be a vital part of the curriculum. School field trips are encouraged with inavailable resources and 
requirements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior tothe field trip being finalized with the involved 
students and to: 

>- Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
>- Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emerqencies .) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly to a course ofstudy, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which students voluntanly participate inand which often take place outside the regular school 
day, but donot include overnight stays, Financial contributions may be requested ofstudents. 

Extended Trips WithinMinnesota and Continental United States - Trips that involve one ormore overnight stops within 
Minnesota or the Continental United States and may be instructional orsupplementary and are voluntary in nature. Extended 
field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal : D Approved Name: _ 

D Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal : D Approved Name: ---­ --- ­ _ 

D Not Approved Date: 

Instructional/Supplemental Trips need not be sent to District office. 

EXTENDED TRIP ACTION 

Principal:	 ~ Recommended 

D Not Recommended 

Assistant Superintendent:	 m Recommended 

D Not Recommended 

School Board :	 D Approved Name: 

D Not Approved Date: 

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agenda for approval. 



FIELD TRIP REQUEST FORM 

Date of Submission: 

Type ofTrip: Instructional D Supplementary D Extended 

1. Organization/Grade/Course Planning Trip: s'rc Aufoal0nV ~ SKIf(sLJ5A- C!1",b 
2. Contact Person (Responsible for Checklist Completion): m~·ITtte u3 p. Rit-N'N '( L. A 

3. Field Trip Dalels)/1i'M .;l.~-7. -r .;ltVI Deslination~ fJfaom,p~ If.,1c.~"m".:J*w m", 
4. Field Trip Overview (Include vents, establishments and locations): 5e.e /fTh~frGJ:) . me~/ ­

G£;AJ~L /eL)l9,e,;rn .TTiIVtS&f1/2 {},lVL)£:T2. rr 77,L~ 

C!tJ/JI/?G'TG P/A/ll rtJ/& T~6 57C Av!0m06u; 2L;yr Skrl/~tl;,I} )) 

5. Field Trip Departure from School (Date and Time): /iz/12~ /?!1't72(1"6.£5 cxttJ// 9 /f/?'l 

Field Trip Return to School (Date and Time) : 5o,uoA-y fllM t?U ';<7 ,:fl,eJl/ 3 /?frJ 
6. Objectives of Field Trip: To E!!JtJI3LE: o~ OTC- STu()S-(UTS "T Com PeTE: 

/fIJI) 72> NeTuJO@< wmt ([)'tH6e fY!fNNeso/11- STOD$\J I!-J TH G­

:3 ME::Ad' OF- CiTf z:..€/\.ISHrP COfYJt11U!UlTt( ,)'dJ..IlCE ) ItfU.LJ PftJR.%r~( 
7. Relationship to Curricu lum orStudent Learn ing~ 5KtLLslJsA- /5 I'tII IN"TCbtI2:ltL z::elle(~t 

ComPONeNT 0 F . mo Oun--f uca1r00 S s~ 
~ bS) ft1v-D IDe. Pa(1~c\P<=t-t~ 1-0 ma.frUfaJrJ T(~ It~ DAt'2.QS 

8. Planned Follow-up Field Trip Activities: ~a C'LL " .'1 C""' . L .LL 'J-... ( V ' f 
. J oo ~-r/fI./XJu-X:5 /(/llf) 0!8ffJUSn ('e.rsa..Q BJe((jfrre~ 

froe:rmm iU hlCh IS C;<O hrs . OtJ ( fAJ~ ""f45f::::s 
9. Field Trip Budget Request 

Estimated Expenses 
Total Admission/Fees C/ o e!­ r­ $ (~ 

Total Meals flJe­ % 
Total Lodging . 
Total Transportation 
3.School District Vehicle(s) 
D Commercial Transportation Carrier ­ Name: 
D Private Vehicle (requires certificate of insurance) ­ Name: 

$ ~ 

$ ~ 

$ / .5'0 

$ 
$ 
$ ;Z310 

Total Additional Stipends: 
Other: 
Total 

1./0 

Revenues 
DistrictBudqet I Code: C:(/£-?/O.uJ $ JJ ! 

$Booster Group 
Donations $ 

$ / 9) etStudent Fees 
Total Additional Stipends: $ 

$ 7 0/0Total 

11 . Reviewed/Completed Request Checklist: D Yes D No 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



rlt:L U I I'm" I'(t:~ut:~ I vnCv r\L. I~ I · 1-\11 r ieru I I IIJ::» 

DIRECTIONS: Please complete checklist. No attachments are necessary. 

d'/ DeveloPand Communicate Student Discipline Expectations
ozf Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
ctJ Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies, 

/ med ications, special needs .) 
[QJ/ Gain Access to Cell Phone for Field Trip
0' Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary). 
~ Guide: May choose to leave message on school voice mail to help with late drop off. 
c:2J Plan Meal Arrangements (if necessary) 

g
i Reminder: Notify food service of non-participation.
 

ciJ Plan Administration ofStudent Medication and First Aid Needs (if necessary)
 
Guide: Contact School Nurse.
 
Develop and Communicate Action Plan if Student Gets Lost on Trip 
Arrange Adult Chaperones for Field Trip (if necessary) 
Guide: One (1) adult for every twenty (20) studentsdepending on field trip. Parent volunteers are encouraged when possible or 

/ appropriate.
ItJ Develop and Communicate Teacher and Adult Chaperone Expectations 

I Example: Supervision duties, no smoking, no alcohol 
em Planned Itinerary 

TIME	 LOCATION 

M-HLdl :z5 ~ r~ZJ ~/'?~ /tJjf3agll€:L- m fl{£e)m(iU.~1O/Ll -1kS'"%~~!llJ G:?e/lJeI'4!( S?ssroPs 
/IllHlcP{z 2 4; t1J:dt>&n ..,tJ,M .Ii . 'Iv ~tUtes:~ stre - ;11; f ar 4 ,P/'l _ m~~A1 c-1U~ 
fJlt{/t?/ 7 21 frw:>A-fY1~ ~?~5!="rp~%{2"l?t~ ottJ~t'tl /h fe( e-l1eck. 

~ Maintain Student Roster and Check-in/Check-out Procedure 
[!J Arrangement for Safety Needs (i.e. crossing guards) 

Signature 01 Contact person :~Y,~ 
{ 

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checklistand attach all appropriate materials. 

i 
d Develop and Complete Fie ld Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guard ians 

Note: Attach tentative planned itinerary. 
Arrange Funding ofExpenses During Trip 
Arrange Meal Plans 
Arrange Lodging Plans and Room Assignments 
Collect Family Emergency Information for Students 

J Example: Home phone numbers, emergency contacts, medical information 
[y]	 Add itional lnformation 

Note: Provide any additional inlonnation. ~ ", 

Signature ofContact person : ,~~eJ~ ~ 



The purpose of the trip-

Since 1997 the Secondary Technical Center Automotive program has 
participated in SkillsUSA. As the lead instructor, it is my goal to bring our 
Auto Service Technology team to Bloomington, Minnesota on March25-27, 
2011 to participate in the Minnesota State SkillsUSA conference. 

In the spring of each year, approximately 350 business and industry leaders 
get together and present nearly 70 skill and leadership contests to the student 
members from across the state. These are entry-level, hands-on skill 
contests, evaluated by the same leaders who prepared them. Four students 
from STC will be participating in the Auto Service Technology competition, 
and three students will be in attendance as observers, enhancing their 
knowledge and preparing for competition in the 2012 conference. These 
Auto Service Technology contests are based on industry driven occupational 
skill standards. Industry donates many thousands of dollars in prizes in the 
form of scholarships and tools for students placing in the top three positions, 
as well as equipment, training aids, and shop supplies for participating 
schools. Business partners work throughout the school year to plan the 
competitive events and many of these partners hire students right off the 
competition floor! The top three competitors in each area are recognized, 
and the first place winner will be offered the opportunity to participate in the 
national SkillsUSA conference in June of 20 11. 
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DISTRICT 709 
FIELD TRIP REQUESTS 

Inaccordance with School DI5trict Policy Districl6160, Disttict 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be evital part of the curriculum. School field trlps are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required tosubmit aField Trip Request prior to the field trip being finalized with the Involved 
students and to: 

)0 Receive administratIve and/or extra-curricular coordinator approval forall instructional and supplementary field trips 
~ Receive administrative reviewal end school board approval forallextended trips (Exceptions may be granted bythe 

school board chair to accommodate ernercencles.) 

DEFINITIONS: 

Instructional Tr[p§ • Trips that take place during the school day, relate directly to acourse ofstudy, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips.Trips inwhich students voluntarily participate In and which often take place outside the regular school 
day, but donet include ovemight stays. FInancial contributions may be requested of students. 

~xtended Trips Within Minnesota and Continental Wnjted States· Trips that involve one or more overnight stops within 
Minnesota orthe Continental United States and may be instl1Jctional orsupplementary and are voluntary In nature. Extended 
field trips require school board approval prior to the trip, 

~
 

INSTRUCTIONAL TRIP ACTION 
PrIncipal : 0 Approved Name: _ 

D Not Approved Date: 

SUPPLEMENTALTRIPACTION 
Principal: D Approved Name: _~ _ 

D Not Approved Date: 

InstructIonal/Supplemental TrIps need not besent to District offIce. 

EXTENDED TRIPACTIO N 

Principal: ~ Recommended 

D Not Recommended 

Assistant Superintendent: ~commend ed 
o Not Recommended 

School Board: o Approved Name: ------------­

o Not Approved Date: 

All extended trip proposals must be sent to theAssistant Superintendent's Offioe to beplaced on the 
Education Committee meeting agenda for approval, 
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FIELD TRIP REQUEST FORM 

Date of Submission:
 

Type ofTrtp: 0 Instructional 0 Supplementary ~ Extended
 

1, Organization/Grade/Course Planning Trip:G;-Urc..~vh-"i / 10 - /:2. / O~·!... ,
 
2. Contact Person (Responsible for Checklist Completion): ~ k ~S.l(;:...o ~ 

I 

6. 

3. Field Trip Date(s): 1IJo­T,D..j /( Destination: C ff I C tf6--0 

4, Field Trip Overview (Include events, establishments and locations): '='""""""----....:.lo..~~:=..;...~.,........ __ 

5. 

7. 

9, Field Trip Budget Request 

Estimated Exnenses 
Total Admission/Fees s 57cJ-­
Total Meals $ 
Total Lodaina $ 
Total Transportation 

~ pf· ,/~~!uf 
$ 

o School District Vehlcle(s) 
o Commercial Transportation Carrier ­ Name: 
D Private Vehicle (requires certIficate of Insurance) ­ Name; 

Total Additional Stiliends; $ 

Other: $ 
Total $ 

Revenu es 
DIstrict Budaet I Code: s 
Booster Group $ 
Donations $ 
Student Fees ,/;) .,,-70 $. 
Total Additional Stloends: $ 
Total $ 

11, Revlewed/Completed'Request Checklist: DYes o No 

RE'rURNCOMPLETED REQUEST TO BUILDING PRINCIPAL 
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FIELDTRIP REQUEST CHECKLIST· All Field Trips
 
DIRECTIONS: Please complete checklist. No attachments are necessary,
 

~ Develop and Communicate Student Dlselpline Expectations
D1' Forward Field Trip Explanation and Fee Structure Letter Sent toParents/Guardians 
war Collect ParenUGuardian PermissIon for student Participation In FIeld Trip (Include request for special information - i.e, allergies, 

medications, special needs.)
c::r Gain Access to Cell Phone forField Triprn Plan Arrangements forEarly PiCK-Up orLate Drop-Off Students (Ifnecessary), 

Guide: May choose to leave message on school voice mail to help with late drop off. 
IL?' Plan MealArrangements (Ifnecessary) 

Reminder: Notify food service ofnon-partclpaticam Plan Administration ofStudent Medication and First Aid Needs (If necessary) 
Guide: Contact School Nurse,ozr .Develop and Communicate Action Plan if Student Gets Lost on Trip

7 Arrange Adult Chaperones for Field Trip (if necessary) 
Guide: One (1) adult for every twenty (20) students depending on field trip . Parent volunteers are encouraged when possibleor 
appropriate. 

[2( Develop and Communicate Teacher and Adult Chaperone Expectatlons 
Example: Supervision duties, no smoking, no alcohol 

19:,Planned Itinerary ~ I\"~ 

TIME LOCATION 

d~a lntaln Student Roster and Check·ln/Check-au! Procedure 
ljA Arrangem,nt forSafety Need:~~ : ­

Signature ofContact Person: _....,....~-=o&:;~ •__c;;..-.-

FIELDTRIP REaUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checklist and attach all approprtate materials. 

e:f Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned Itinerary. 

C!2f~rrange FundIng 01 Expenses During Trip 
rn"Arrange Meal Plans 
~.rArrange Lodging Plans and Room Assignments 
~Collect Family Emergency Information for Students 
-"""ExamPle: Home phone numbers. emergency contacts, medical Information 
w Addltlonal lnformation ~ 

Not.: provideanYadditiOnelln~ ~~ 
Signature ofContact Person:, -~ . 
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Dulu th East High School Sterling Strings Chamber Orchestra
 
Performing Tour to Chicago, IL
 

April 29 - May 2, 2011
 
Tentative Itinerary
 

(Dates and times for all activities outlined below are su bject to change)
 

DAY ONE: F riday, April 29, 2011 

3:00 p.m, - 3:30 p.m, Load the bus (1) 

3:30 p.m, - 6:30 pm Travel to Eau Claire, WI (159 rniles/J hours of straight driving) 

15 minute	 Rest stop on the drive [0 Eau Claire 

6:30 p.m, -1:30 p.m, Dinner in the Oakwood Mall - Food Court (student expense) 

7:30 p.m. - 1:00 a.m. Travel to Lisle, IL (313 miles/5 Y2 hour drive time) 

1:00	 a.m, - 1:30 a.m, Check into the Hilton Lisle/Naperville 
3003 Corporate West Dri ve 
Lisle,IL 60532 
630-505-0900 - Phone 
630-)05-8948 - Fax 

- The hotel rooms have hairdryer, coffee maker, iron and 
ironing board. 

- Unpack (DO NOT LEAVE money in hotel room!I!) 
- Swim in the indoor pool (6 :00 a.rn. - 11:00 p.rn.) 

P;O. Box 490577
 
Minneapolis, MN 55449-0577
 

(763) 576-6909 . Fa.'< (763) 322-0351
 
www.perftours.com
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EAST SSCO CHICAGO TRIP PERMISSION SLIP 
Checks made payable to: East Orchestra Deposit is non-refundable 

I give my son/daughter ------:::-- . _ 
Student Name 

permission to travel with the East SSCO to Chicago in April 29-May 2,2011 and signify so with a 
$150 deposit. Remaining payments are as follows; 
$1 40 Due Tuesday, Fe bruary 1,2011 
$1 40 Due Tuesday, March 1,2011 
$140-$145 Due Tuesday, March 29,2011 

Toral cost $570-$575 

We have read and will comply with the agreement above. 

Student Signature Parent/Guardian Signature Date 

EAST SSCO CHICAGO TRIP PERMISSION SLIP 
···Checks made payable to : East Orchestra Deposit is non-refundable 

I give my son/daughter ~ _ 
Student Name 

permission to travel with the East SSCO to Chicago in April 29-May 2,2011 and signify So with a 
$150 deposit. Remaining payments are as follows: 
$140 Due Tuesday, February 1,2011
 
$140 Due Tuesday, March 1,2011
 
$140-$145 Due Tuesday, March 29,2011
 

Total cost $570-$575 

We have read and w ill comply with the agreement above. 

Student Signature Parent/Guardian Signature Date 
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06/08/10 

DISTRICT 709
 
FIELDTRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be a vital partof thecurriculum. School field trips are encouraged within available resourcesand 
requirements outlined below. 

DIRECTIONS: Allstaffarerequired to submit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

~ Receive administrative and/or extra-curricular coordinator approval fora[1instructional and supplementary field trips 
~ Receive administrative reviewal and school board approval forall extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Tripsthat take place during theschool day, relate directly to a course of study, and requirestudent 
participation. Fees may not be assessed against students. 

SupplementaryTrips - Trips inwhich students voluntarily participate Inand whichoften take place outside the regular school 
day, butdo not include overnight stays. Financial contributions may berequested of students. 

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stopswithin 
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended 
field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 

frrinciPal: 9 Approved '% Name: i'--t 1 1\..-( ffl e~/ 
. 0 

~ 
Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Name: _Principal: 0 Approved 

o Not Approved Date: 

Instructional/Supplemental Trips need not be sent to District office. 

EXTENDED TRIP ACTION 

Principal: 

Assistant Superintendent: 

D 

0 

0 

0 

Recommended 

NotRecommended 

Recommended 

Not Recommended 

Name: 

Date: 

Name: 

Date: uJ 7 ~ ' . ~ 1;t;;L 

School Board: 0 

0 

Approved 

Not Approved 

Name: 

Date: 

All extendedtrip proposals must be sent to the Assistant Superintendent's Off ice to be placed on the
 
Education Committee meeting agenda for approval.
 



FIELD TRIP REQUEST FORM 

Date of Submission: 

Typeof Trip: uz(lnstructional o Supplementary 0 Extended 

1.	 Organization/Grade/Course Planning Trip: _ _ 

2. 

3. Field Trip Date(s): 3/(P - <jf III 
4. 

a.=1...""--'----I---=-_-=------ ---= _ 

Contact Person (Respo nsible for Checklist Completion):--4-..:...Jl.LL..I~~~iJL.L..L.!=:.:'=;- _ 

De s t i n a t i o n : ~-'-'--'- ..:...........; '_=""t ~~:::......., '-----L---/--+. ...!-t-!. ~---'+~ 
Field Trip Overview(Include events, establishments and locations): --- - - -'---=-------">""'O<:~.LH=_ 

5.	 Field Top Departure from School (Date and T 
Field Trip Return to School (Date and Time): 

6.	 Objectives of Field Trip: 

i me ) : ~,f-i=fo_. ---= -=-----'I"::......:..-~ _ 

~-'g>..L------'-'--=----F-"--L-'--'--'------_ 
_ 

7.	 Relationship toCurriculumor Student Learn ing: 

L.Q (Aea,t/¢n 
~~--=-~'--'---=-....:....;.......:....;...-~'--'-L-J...L.--'__f__-

8.	 Planped Follow-up Field Trip-A~t i v i ti es : 

ra- c 'L:b<l).......0,"'-'/:....:..J--'-L--..+-I-e=-'-'C_5L--- - - - - - - - - -	 _
 

9.	 Field Trip Budget Request 

Revenues 
District Budget I Code: $ 
Booster Group $ 
Donations $ 
Student Fees $ /I%') De 
Total Additional Stipends: $ 
Total $ 

Estimated Expenses \ 
Total Admission/Fees $ -, 
Total Meals $ -, 
Total Lodging $ )Total Transportation $ 
o School District Vehicle(s) 
o Commercial Transportation Carrier - Name: /o Private Vehicle (requires certificate of insurance) - Name: 

Total Additional Stipends: $ 
Other: $ 
Total $/ !Lx) ~'-/ 

l' 

11.	 Reviewed/Completed Request Checklist: DYes o No 

RETURNCOMPLETED REQUEST TO BUILDINGPRINCIPAL 



FIELD TRIP REQUEST CHECKLIST · All FieldTrips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

~ Develop and CommunicateStudent Discipline Expectations 
r:g--- Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians 
[LJ----Collect ParenUGuardian Permissionfor Student Participation in Field Trip (Include request for special information - i.e. allerg ies, 

medications, special needs.) 
~Ga in Access to Cell Phone for Field Trip 
[i]- PlanArrangements for Early Pick-Upor Late Drop-Off Students (if necessary). 

Guide: May choose to leave message on school voice mail tohelp with late dropoff. 
G:!---Plan Meal Arrangements (if necessary) 

Reminder: Notify food service of non-participation. 
~---P la n Administrationof Student Medication and First Aid Needs (if necessary) 

Guide: Contact School Nurse. 
[U-Develop and Communicate Action Plan if Student Gets Lost on Trip 
CQ-ArrangeAdult Chaperones for Field Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip . Parent volunteers are encouraged when possible or 
appropriate. 

D Develop and Communicate Teacherand Adult Chaperone Expectations 
Example: Supervisionduties, no smoking,no alcohol 

CQ-Planned Itinerary 

TIME LOCATION 

B Maintain Student Rosterand Check-in/Check-out Procedure 
g Arrangement for Safety Needs (i.e. crossingguards) 

Signature of Contact Person: -iff~_ 

FIELD TRIP REQUEST CHECKLIST- Extended TripOnly 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

0 ' Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attachtentative planned itinerary. 

EJ Arrange Funding of Expenses During Trip 
[IJ ..... ArrangeMeal Plans 
G l Arrange Lodging Plans and RoomAssignments 
[g.. Collect Family Emergency Information for Students 

Example: Home phone numbers, emergency contacts, medical information 
S --....A

;-

dditionall nformation 
Note: Provide any additio

-~-+--b-..L-_-"--'---+-~~-----
:!J 

nal informatio 

Signature of Contact Person: 


