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In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully

supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended tnps (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve cne or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country (externally sponsored) and may be
instructional or supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

—
INSTRUCTIONAL TRIP ACTION, }ﬁ\/
Principal: o% Approved Name: \va M/JK(
I Not Approved Dete: D d g 2, 20/0
SUPPLENMENTAL TRIP ACTION
Principd: 1 Approved Nerme:
L1 Not Approved Dete:
Instructional/Supplemental Trips need not be sent to District office.
EXTENDED/EXTERNALLY SPONSORED TRIP ACTION / ” 2{/
Principal: ] Recommended Neme: /ey Ml
Not Recommended Date: D’l\ 012 “‘ZU/‘/
Assistart Superintendent. 3 Recommended Narve: » /)" ,{3] ,,
L1 Not Recommended Date%l-ﬁ e 44 75{
| alili) -
School Board: 1 Approved Name;
1 Not Approved Date:
All extended trip proposals must be sent to the Assistant Superintendent-s Office to be placed on the \(B\
Education Committee meeting agenda for approval. Wl\tj
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FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: [ Instructional [ Supplementay 1 Extended [ Externally Sponsored

Orgarization/Grade/Course Plarning Trip: |_nie Ll <1 drade Enyimon mrerdad lea v
Contact Person (Responsible for Checkist Completion): 17 15 2 144
Field Trip Date(s): 210l 212 2977 2011 Destination: oo Eidae £00 - Foviiand h,

Field Tnp Q/erview(lndpde everts, establishments and locations): ]
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5. Field Trip Departure from Schodl (Date and Time):
Field Trip Retum to School (Date and Time): __ 11, A {

6. Objectives of Field Trip: L/ yuLic rcapati O 1n puted
} o | .

] 1

7. Relationshipto Curiculum or Student Leaming: - . Ppckee and |
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Planned Follow-up Field Trip Activities:

(o)

©

Field Tnp Budget Request

Estimated Expenses

\D)

Total AdmissionFees [/ nelidie Tiailwre =
Total Medls 71/ / 1 1 Ee= L Loy

Total Lodging /)1

Total Transportation

[ School District Vehide(s) <
B Commerdial Transportation Carrier ~Name:  ~— —
[] Private Vehide (requires certificate of insurance) ~ Name:

L en|en ||

Total Additional Sti pends

Other: YO AU

A |ehB N
3

Total ©

Revenues

District Budget | Code:
Booster Group

Donations

Student Fees

Total Additional Stipends:
Total

11.  Reviewed/Completed Request Checilist:

*“The Assistant Superintendent’s office must receive a signed waiver form for each student participating in an extemally
sponsored trip prior to the departure date.

RETURN COVIPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips
DIRECTIONS: Please conplete checKlist. No attachments are necessary.

E<I" Develop and Communicate Student Discipline Expedtations
B2 Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

Gain Access to Cell Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on schod voice mall to help with late drop off.

Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) aduit for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

Develop and Communicate Teacher and Adult Chaperone Expectations

Example: Supervision duties, no smoking, no alcohol

Planned ltinerary

1 R

0 O

TIVE LOCATION

Mairtain Student Roster and Check-in/Check-out Procedure
Amrangemert for Safety Needs (i.e. crossing guards)

Signature of Contact Person:

FIELD TRIP REQUEST CHECKLIST —Extended/Externally Sponsored Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Aftach tentative planned itinerary.

Arrange Funding of Expenses During Trip

Arrange Meal Plans

Arrange Lodging Plans and Room Assignments

Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information

Additional Information i

Note: Provide any additionalinformation.

NEOY

[

{

Signature of Contact Person: __|_ /U1




IMPORTANT INFORMATION FOR
4™ GRADE PARENTS REGARDING WOLF RIDGE

Thanks to all of you that were able to attend the informational meeting to learn about
your child’s trip to Wolf Ridge (ELC) and thanks also to those who have already
volunteered to help out with various projects. We need numerous volunteers to make this
trip happen, so please fill out the attached Volunteer sign-up sheet letting us know how
you can help and return to your child’s teacher ASAP.

For those parents who are still wondering... Wolf Ridge (also known as the
Environmental Learning Center or ELC) is located near Finland, MN. All Lowell 4t
grade students will be fortunate enough to attend classes at Wolf Ridge for three days,
April 27-29, 2011. Students are bussed to the facility and stay in dormitories for two
nights. Their days are filled with education and adventure courses that focus on many
different aspects of our environment. It has positive outdoor learning experiences for
all who attend, students and adults, for more information visit www.wolf-ridge.org.

The tuition is $125.00 per person. Each fourth grade student and chaperones have the
opportunity to raise the $125.00 fee by using the fundraising methods we provide or by
earning the money on their own. Fundraising options are listed below.

Please fill out the attached Permission Slip and return to your child’s teacher ASAP.

Current Options:

DIRECT PAY - Personal payment applied towards balance due. Payments of $25.00
due each month starting with November 1, 2010 until paid in full.

CALENDAR SALES - The Wolf Ridge Calendar, featuring Northern Minnesota
Images by Jim Brandenburg, are selling for $16.00 each. Your child earns $12.50
from each calendar sold! They are great Holiday gifts, especially when personalized
with important dates. Order forms are attached. Please send your order form with
payments to your child’s teacher no later than Thursday, Oct. 21°".

YOUNKER’S COUPON BOOKLETS — Collect donations from friends and family.
For only $5.00 each Younker’s Community Day coupon booklets are available with
over $65 worth of savings to be used at their Community Day Event on November
13th. Your child receives the FULL $5.00 towards the trip. More information and
order form is attached. Our group is scheduled to sell coupon booklets in the Duluth
Younkers store on Saturday, October 23" from noon — 2pm. Please wear your
Lowell spirit wear if you have it. Please let Patty know in advance if you are unable to
make it that day by calling 724-2413 or e-mailing at pattypcm(@yahoo.com.

SHIRT SALES — We will have school shirts for sale. We are currently working on
what shirts we will be offering this school year.

SCHOOL EVENTS - Opportunities will be available to sell the various fundraising
items at school events. In October we have parent/teacher conferences. Please contact
Sandy Johnson at 723-8118 for available shifts.

We are in need of Chaperones to go on the trip to Wolf Ridge. If you are interested in
being a Chaperone please fill out the attached sheet and return to your child’s teacher
ASAP. The cost for Chaperones is also $125.00 each person. You may cover this cost
by fundraising or on your own.

All checks are to be made payable to Lowell-ELC. When sending in any form of payment
please make sure to put in an envelope with your child’s name, teacher’s name, and what
the money is for, i.e. calendars, younker coupon booklets, or direct pay.

Questions please contact Patty Paquette at 724-2413 or pattypcm(@yahoo.com.
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal: (1 Approved Name:
(1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: (1 Approved Name:
L1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION -
r ~) =
Principal: Recommended Name%fﬂ%" ﬁ/‘“é’%
] Not Recommended Date: it el £
Assistant Superintendent: m"'Recommended Name: /; . y,
AV, oy 4
[ 1 Not Recommended Date: i
School Board: 1 Approved Name:
(1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: [ Instructional 1 Supplementary  [Sk-Extended

1. Organization/Grade/Course Planning Trip: ~ FC.CL/F — HEK O

2. Contact Person (Responsible for Checklist Completion): ;}\JM\J\ ? e \\--er - ()} 12
i \ 7O

3. Field Trip Date(s L‘H (7 I - | "i‘/l Destination: €3 soom‘(»«\((}ﬁn, MY Seterton Hu}é

4. Field Trip Overview (Inciude events, establishments and Iocatlons)

.\l

o

©

1.

Shora o //u,mmquv /—/uk’/ leLL-uﬂ i |(156L
Stude Ar’ﬂaﬁzo/nﬂ /{W‘f/é//‘(j \

Field Trip Departure from School (Date and Time):_¢///7/// @ 2 :00 ﬂb’«'.

Field Trip Return to School (Date and Time): _ 4 l (qli! @ §:00 ¢ oM.

Objectives of Field Trip: State //uclfcu?v\(j Qréf%( 0£¢W¢’L CUW(’% F il ﬁ/ﬂL
Student UC\cm K /é/L P {’/f/ ‘Z gd/(“l /A /(//,0(43

Relationship to Curriculum or Student Leaming: 47,7;7/(/\ ({ﬁmy‘cofh dﬂo[ Catles 7
Lﬂ-(' j (’(_(JL‘TL? Ci w\ & JJ—Z('{)’I ’.;/ﬂ('b//‘jzﬁ/fd ¢ #{7( /’FG{/ w)({ /7‘('7/\,44_/?’/“{((0[&/“)

5{74741/( ({Jf K‘l /Wftu”““d pomﬂ(’/JZw Juf, e

Planned Follow-up Figld Trip Activities: - / 20(/

PrLpar 10 ypoesy // Lok, ore §hoo | L Opyriin’ 4% /
Field Trip Budget Request

Estimated Expenses

Total Admission/Fees /00 e peirtn - [Y Sfudad 2 ¢l $ [ X,

Total Meals )m;u_xw u‘) e Kile plopl@. L2wn ﬂ‘;t; [0 $ 10

TotalLodging B 7S se4 (oon (4 fom) XY dows $ y#s~-

Total Transportation 5.

School District Veticle(s) &2 velns 7"
Commercial Transportation Carrier ~ Name:

[ Private Vehicle (requires certificate of insurance) ~ Name:

Total Additional Stipends: § —

Other: $ —

Total $2035. 4R E35. 00

Revenues

District Budget | Code: @, s 2ir/s $ 5F£5 -

Booster Group $

Donations $

Student Fees ;757 Y /| § RY30.”

Total Additional Stipends: $

Total $ 20 1%
Reviewed/Completed Request Checklist: Ki Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

[>¥"Develop and Communicate Student Discipline Expectations
B Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
= Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
=2 Gain Access to Cell Phone for Field Trip
l‘;_{/Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
= Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
[ Develop and Communicate Action Plan if Student Gets Lost on Trip
4" Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.
~ Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
g Planned ltinerary 1o (2o pudmecie A

TIME LOCATION _
Hi7{it ot Dy duds _
Xl lompetigen SCC, JSw7 .,
g Coope At SCCJSTAC ] Aoy | (Tdm hon.

[ Maintain Student Roster and Check-in/Check-out Procedure
I;Q Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person: E%‘/Z 7V4/C A

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

[Zl: Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
grrange Funding of Expenses During Trip
Arrange Meal Plans
[Dﬁ'Arrange Lodging Plans and Room Assignments
. Collect Family Emergency Information for Students
~_Example: Home phone numbers, emergency contacts, medical information
LA Additional Information
~ Note: Provide any additional information.

- 77
Signature of Contact Person: i\)é/&’ cad, l/// ?
£




06/08/10

DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: (] Approved Name:
[ Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: ] Approved Name:
[ Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION R : Q:/
Principal: =T Recommended Name: _.2271 Clend T
[ Not Recommended Date: A=l /
Assistant Superintendent: [ Recommended Nam%ﬂ/ /(y et
1 Not Recommended Date: - "‘Z/Z
School Board: L] Approved Name:
] Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: = Instructional I Supplementary [ Extended

1. Organization/Grade/Course Planning Trip: S7C Au{a,mﬁué, S&U<USA Clob

2. Contact Person (Responsible for Checklist Completion): MATTHE D P /QA—NNN._/-\

3. Field Trip Date(s )/744 A5-Z7 A/ Destination: ﬂefafgg Bleomits c;@ Heote (. Oloonme /ﬁw V%
4,

Field Tnp Overview (Include events, establishments and locations): See  ATTACHED EZKLJMEA’/ —
()‘EA/é/Zﬂ’L /e’D/Z& A 17) / T TWELRR V OMOER. T 7 e

COMLETE PrAN 706 THE STC Adbomotive 2o Skyalks”
5. Field Trip Departure from School (Date and Time): ;k/p,qy ﬂ/mﬁ 25 Rerr ‘7 77

Field Trip Retum to School (Date and Time): _ Swwohy  JHAdach 27 2oz 3 P
6. Objectives of Field Trip: /&) ZAMBLE. owd, ST  STUuOeNTS TO ComPeEe
A0 7O NET Work  LoMit OTHEL. MINNGCSSTH STODENTS (X THE
2 fehs oF QTizenNSH,,  CommoN Ty SedJCe, AND Frofessonal
7. Relationship to Curriculum or Student Leaming: 5 £7¢¢ < [/s A /5 AN INTELAL Dfd@for’mch

ComPoNenT OF THE Autmohive YouTH Edication) System
(A(ES anD We Participater T pamdtain THE AYES ﬁ‘rﬁmomdﬁ

8. Planned Follow-up Field Trip Activities: "/b ) Sfé/ﬁw u)f’; 4D Sf(l{ (5 USh )be D@UL{OF -

frogram  wheh (s Ro hes. por(iBe, +asKEs
9.  Field Trip Budget Request

Estimated Expenses
Total Admission/Fees Jdo & £ $7&0
Total Meals e & % Yo
Total Lodging : $ To
Total Transportation $
22 School District Vehicle(s) o
[ Commercial Transportation Carrier ~ Name:
L1 Private Vehicle (requires certificate of insurance) ~ Name:
Total Additional Stipends: $
Other: $
Total $ Zz/0
Revenues
District Budget | Code: C el $ =3/
Booster Group $
Donations $
Student Fees $ 1929
Total Additional Stipends: $
Total $ z3/0
11.  Reviewed/Completed Request Checklist: L] Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELY | KIF REWUED | UMACUNLIDI - All FIEIU 1TIPS
DIRECTIONS: Please complete checklist. No attachments are necessary.

/ Develop and Communicate Student Discipline Expectations
Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
Gain Access to Cell Phone for Field Trip
Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off,
Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
Develop and Communicate Action Plan if Student Gets Lost on Trip
Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.
Develop and Communicate Teacher and Adult Chaperone Expectations
, Example: Supervision duties, no smoking, no alcohol
[#] Planned ltinerary

el B B REL BRE

TIME LOCATION

Mgl 25 - 700 am-4iTRAIEL D LrooritdeTon) ~ Mooy stpatrand & Clnwers( possiops

A #2CA 20 wa@ a Bis s Qopfest Sﬂfe /@fwdu o /fa)‘r"/al’ Lo eafsew O

s -2 ‘ 7E( ¢ bree £ Py,
elt AT /R pom ~ /€vr‘wvzuz’z‘ ﬂ,/u%/?

% Maintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (i.e. crossing guards)

g

Signature of Contact Person: )77427/4/7{ %@4 e b

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

@/ Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
Arrange Funding of Expenses During Trip
Arrange Meal Plans
Arrange Lodging Plans and Room Assignments
Collect Family Emergency Information for Students
Example: Home phone numbers, emergency contacts, medical information
Additional Information
Note: Provide any addntlonal information.

Signature of Contact Person: ///Zm&) /j /“//‘




The purpose of the trip-

Since 1997 the Secondary Technical Center Automotive program has
participated in SkillsUSA. As the lead instructor, it is my goal to bring our
Auto Service Technology team to Bloomington, Minnesota on March25-27,
2011 to participate in the Minnesota State SkillsUSA conference.

In the spring of each year, approximately 350 business and industry leaders
get together and present nearly 70 skill and leadership contests to the student
members from across the state. These are entry-level, hands-on skill
contests, evaluated by the same leaders who prepared them. Four students
from STC will be participating in the Auto Service Technology competition,
and three students will be in attendance as observers, enhancing their
knowledge and preparing for competition in the 2012 conference. These
Auto Service Technology contests are based on industry driven occupational
skill standards. Industry donates many thousands of dollars in prizes in the
form of scholarships and tools for students placing in the top three positions,
as well as equipment, training aids, and shop supplies for participating
schools. Business partners work throughout the school year to plan the
competitive events and many of these partners hire students right off the
competition floor! The top three competitors in each area are recognized,
and the first place winner will be offered the opportunity to participate in the
national SkillsUSA conference in June of 2011.
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06/08/10
DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Pollcy District 6160, District 708 recognizes propsrly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. Schooi field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are requirad to submit a Field Trip Request prior to the field trip being finalized with the Involved
sludents and to: :

» Recelve administrative and/or extra-curricular coordinator approval for all instructlonal and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chalr to accommodate emergencies.)

DEFINITIONS:

Instructional Trlps - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trlps - Trips in which students voluntarily paﬁlclpate In and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that invalve one or more overnlght stops within

Minnesota or the Continental United States and may be instructional or supplementary and are voluntary In nature. Extended
fleld trips require school board approval prior to the trip,

INSTRUCTIONAL TRIP ACTION
Principal: ' CJ Approved Name:
] Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: C1 Approved Name:
1 NotApproved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION :
Principal: Recommended
[J Not Recommended Date; =2 /ll

Asslstant Supsrintendent: commended Name: _/. / 3 4
CJ1 Not Recommended Date: Z/l//f// e A //Z‘/Z/

Schoo!l Board: (1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Asslstant Superintendent'’s Office to he placed on the
Education Committee meeting agenda for approval,
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FIELD TRIP REQUEST FORM

Date of Submisslon:

Type of Trip: O3 Instructional [ Supplementary Bt Extended

1. Organization/Grade/Course Plarining Tﬂp:ﬁ" @(‘c&; +rq / -/ ;14/ Or=X& .

2. Contact Person (Responsible for Checkilst Completion): j?xf"ﬁ/( ,L-;s ice 1h
3. Field Trip Date(s) ~5/2 / /[ pestnation___ (" ¥/ C A5

4, Field Trip Overvlew (Include events, establishments and locations): S aFfac L,,J/

[ ity chinsy. Sl o ke ot o0
49_4/;4}4»@&1,(,&

5. Fleld Trip Departure from School (Date and Time); ‘7 / 20 3 L 30 £
Fleld Trip Retum to School (%and Time): 3~ / 2 . w m
6. ObJectlves of Fleld Trip; / s fn ks /A QJ(/JV‘/-«( Lﬂ{r-ré‘/ meace, A

7’ 4
spshe =lie: ot Vandlecoste c /2u //r e méz e e

_in/ ég/«érr-(;f_zﬁ Le eﬁ\rmde é ﬁ.p fﬁ&’rcqéaﬂA

7. Relationship to Curriculum or Student Leaming: 5/ Ju,gér el ég e 4 o
J&Zﬁﬁﬂﬁf LEA, (’/a/j’ :
0/5—(«!1’@" ) 4 % LU AT éd//w/,f.‘}

Planned Follow up Field Tnp Actlvltles
< it

co

«“w

Fleld Trip Budget Request

Estimated Expenses

Total Admission/Fees 3
Total Meals $
$
¢

Total Lodging

Total Transportation

3 School District Vahicle(s) S»e: A -/7§¢ (o
[ Commerclal Transportation Carrier ~ Name:
O3 Privata Vehicle (requires certificate of Insurance) ~ Name:

Total Addltlonal Stipends:
Other:
Total : !

23| M| R

Revenues
District Budast | Code:
Booster Group
Donatlons
" Student Fees 77,
Total Additional Stipends: o
Total

| P || en|en.

11. Reviewed/Completed Request Checklist: [ Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL
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FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

Dfl' Develop end Communicate Student Dis¢lpline Expectations
lZf Forward Flsld Trip Explanation and Fes Structure Letter Sent to Parents/Guardians
A" Gollect Parent/Guardian Permission for Student Participatlon in Fleld Trip (Include request for spacial information - i.e. allsrgies,
medlcations, speclal needs.)
T Galin Access to Csll Phone for Field Trip
Plan Arrangements for Early Plck-Up or Late Drop-Off Students (If necessary),
Gulde; May choose to leave message on school volce mail to help with late drop off.
[Z2” Plan Meal Arrangements (If necessary)
Remlnder: Notify food service of non-particlpation.
(2T Plan Administration of Student Medlcation and First Aid Needs (If necessary)
Gulde; Contact School Nurse.
gvelop and Communicate Action Plan if Student Gets Lost on Trip
Arrange Adult Chaperones for Fleld Trip (if necessary)
Gulde: One (1) adult for every twenty (20) students depending on fleld trip. Parent volunteers are encouraged when possible or
appropriate,
il Dsvelop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision dutles, no smoking, no al¢ohol

(=K Planned ltinerary Se 4
TIME " LOCATION

lE_LZZ(/!V!aIntaln Student Roster and Check-In/Check-out Procedure
A

rrangemant for Safety Needs (l.e. crossing guards)
Slgnature of Contact Person; W '

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS; Please complete checklist and attach all appropriate materials.

ﬁ Develop and Complete Field Trip Itinerary and Emergency Telsphone Contacts Letter to Parents/Guardians
Note: Attach tentative planned Itinerary.

~Arrange Funding of Expenses During Trip
I:z]/Arramge Meal Plans

Arrange Lodging Plans and Room Assignments
I_"El/Collect Family Emergency Information for Students

Example: Home phone numbers, emergeney contacts, medical Information
EZ/Addltlonal Information

Note: Provide any additional Informa% /%
Signature of Contact Person: / = _;_g _
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Duluth East High School Sterling Strings Chamber Orchestra
Performing Tour to Chicago, IL
April 29 - May 2, 2011
Tentative Itinerary
(Dates and times for all activities outlined below are subject to change)

DAY ONE: Friday, April 29, 2011

3:00 p.m. ~ 3:30 p.m. Load the bus (1)

3:30 p.m, - 6:30 pm Travel to Eau Claire, WI (159 miles/3 hours of straight driving)
15 minute Rest stop on the drive to Eau Claire

6:30 p.m. — 7:30 p.m. Dinner in the Oakwood Mall - Food Court (student expense)
7:30 p.m. — 1:00 a.m. Travel to Lisle, IL (313 miles/5 ¥ hour drive time)

1:00 a.m. - 1:30 a.m. Check into the Hilton Lisle/Naperville

3003 Corporate West Drive
Lisle, IL 60532
630-505-0900 — Phone
630-505-8948 — Fax
- The hotel rooms have hairdryer, coffee maker, iron and
ironing board.
- Unpack (DO NOT LEAVE money in hotel room!!!)
- Swim in the indoor pool (6:00 a.m. = 11:00 p.m.)

P.0O. Box 490577
Minneapolis, MN 55449-0577
(763) 576-6909 - Fax (763) 322-0351
www.perftours.com

40017005
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EAST SSCO CHICAGOQO TRIP PERMISSION SLIP
Checks made payable to: East Orchestra Deposit is non-refundable

I give my sor/daughter

Student Name
permission to travel with the East SSCO to Chicago in April 29-May 2, 2011 and signify so with a
$150 deposit. Remaining payments are as follows:

$140 Due Tuesday, February 1,2011
$140 Due Tuesday, March 1,2011
$140-5145 Due Tuesday, March 29,2011

Total cost $570-8575

We have read and will comply with the agreement above.

Student Signature Parent/Guardian Signature Date

EAST SSCO CHICAGO TRIP PERMISSION SLIP
Checks made payable to: East Orchestra Deposit is non-refundable

[ give my son/daughter

Student Name
permission to travel with the East SSCO to Chicago in April 29-May 2, 2011 and signify so with a
$150 deposit. Remaining payments are as follows:

$140 Due Tuesday, February 1,2011
$140 Due Tuesday, March 1,2011
$140-$145 Due Tuesday, March 29,2011

Total cost $570-8575

We have read and will comply with the agreement above.

Student Signature Parent/Guardian Signature l Date
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school beard approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students,

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSJ:?I%%ZIIPNAL TP ACTK)NQ{ Approved ’7% Name: _-—* WL rpe L?/Z/ 2—/// '
% [___F Not Approved Date:
SUPPLEMENTAL TRIP ACTION
Principal: [ Approved Name;
(1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
Principal: [] Recommended Name:
[ Not Recommended Date:
Assistant Superintendent: [ 1 Recommended Name: / Z C _ ;—{/
1 Not Recommended Date: E/ﬁ Al i
School Board: 1 Approved Name:
(1 NotApproved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: @/lnstmctional (] Supplementary (] Extended

B By =

i

©w

1.

Organization/Grade/Course Planning Trip: EasT / Cen fra ( Dé CH

Contact Person (Responsible for Checklist Completion): M) Ke __Z)p yné

Field Trip Date(s): 4 /(J 2 5{/// Destination: H\fﬁ'ﬁ Re ‘7"’/3((#’/’ linnf 4 P9 1).S

Field Trip Overview (Include events, establishments and locations): D Z{' C}Q‘\/ S 7La fe ﬂ/an),ﬂ@%/ 74;0)1,

s - 100 o

Field Trip Departure from School (Date and Time): {
- = 5 7
S i / 1=, Q lil N

Field Trip Return to School (Date and Time):
Objectives of Field Trip:

5/
3

Relationship to Curriculum or Student Leaming: /2 ) — B Urricc /5( r /V]a,«,éfe Fin q

Ed ucC\'f'llyr]

Planped Follow-up Field Trip-Activities:
ir O uaalit 2rs
(>

Possible Notiena] (Iam/oé%/lllc; N

Field Trip Budget Request

Estimated Expenses \

Total Admission/Fees

Total Meals

Total Lodging

“| Total Transportation

(1 School District Vehicle(s)

1 Commercial Transportation Carrier ~ Name: /

PR RN

(1 Private Vehicle (requires certificate of insurance) ~ Name:

Total Additional Stipends: $
Other:

$
Total $/(20)""

Revenues
District Budget | Code:
Booster Group
Donations
Student Fees
Total Additional Stipends:
Total

I B2 Studenl
|

Reviewed/Completed Request Checklist: 1 Yes L1 No

€A PR |

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

E1 Develop and Communicate Student Discipline Expectations
[~ Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
[} Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
£ Gain Access to Cell Phone for Field Trip
[} Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
[}Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
[} Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
-Develop and Communicate Action Plan if Student Gets Lost on Trip
[ Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.
L1 Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
[E] Planned Itinerary

TIME LOCATION

[= Maintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person: ”/ ) 77(‘/ Z A
[ =

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only

DIRECTIONS: Please complete checklist and attach all appropriate materials.

[

Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip
“Arrange Meal Plans

Arrange Lodging Plans and Room Assignments

Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information

Additional Information

Note: Provide any additional information.

OOED

[

Signature of Contact Person: 7’/ ’ 2O A

/ =




