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NEW POLICY - VOL. 28, NO. 1

MANAGING HEAT AND HUMIDITY IN INTERSCHOLASTIC ATHLETIC
PROGRAMS

The Board of Education authorizes the implementation of the model policy and
procedures of the Michigan High School Athletic Association (MHSAA) for managing
heat and humidity to minimize the risk of heat-related illness in interscholastic
athletic programs. For all interscholastic athletic programs and activities as
prescribed by the MHSAA, temperature and humidity shall be monitored and
recorded in accordance with this policy and administrative guidelines (AG 2431.01).
Temperature and humidity readings are to be recorded in writing and maintained for
each school by the -Athletic Director.

Heat Index measurements thirty (30) minutes prior to the start of the activity and
again sixty (60) minutes after the start of the activity shall determine the appropriate
measures to be followed with regard to the practice or competition activity. In all
such circumstances, coaches/advisors shall provide the following, as indicated by
the heat index:

A. ample amounts of water

B water breaks

5] ice-down towels, and

D careful monitoring of athletes/participants for necessary action

Coaches/advisors shall consider the nature of the sport/activity requiring additional
equipment and shall adjust the time of outside activity and time of day for the
activity in accordance with the MHSAA model policy.

If the Heat Index is above 104 degrees, the coach/advisor shall stop all outside
activity in practice and/or play and shall stop all inside activity is-if air conditioning
is unavailable, When the temperature is below 80 degrees, there is no combination
of heat and humidity that will result in the need to curtail activity.

11/10/14



BOARD OF EDUCATION SUPPORT STAFF
VICKSBURG COMMUNITY SCHOOLS 4162 /page 1 of 5

DRUG AND ALCOHOL TESTING OF CDL LICENSE HOLDERS

Purpose

The Board of Education believes that the safety of students while being transported
to and from school or school activities is of utmost importance and is the primary
responsibility of the driver of the school vehicle. To fulfill such a responsibility, each
driver, as well as others who perform safety-sensitive functions with District vehicles
must be mentally and physically alert at all times while on duty.

Further, the Board concurs with the Federal requirement that all Drivers should be
free of any influence of alecohol or controlled substance while on duty. Therefore,

participation in the alcohol and controlled substances testing program is a condition

of employment for all Drivers.

Covered Emplovees

This policy covers all commercial driver's license (CDL) holders and regular and

substitute bus drivers as well as other staff who operate, inspect, service and
condition a commercial motor vehicle (CMV) while on duty, regardless of whether
they are required to hold a CDL.

[ This policy also covers other staff members who drive students in or
inspect, service, and condition non-CMV District vehicles.

© NEOLA 2002
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Definitions

For purposes of this policy and the guidelines associated with the policy, the
following definitions shall apply.

A,

© NEOLA 2002

The term aleohol means the intoxicating agent in beverage alcohol,
ethyl alcohol or other low molecular weight alcohols, including
methyl or isopropyl alcohol. This term is a volume breath expressed
in terms of grams of alcohol per 210 liters of breath as indicated by
an evidential breath test as described herein.

%Hﬁ%%ﬂégﬁkdmﬁm—&ﬁd—&meﬂed—wmm
possession—eor-use-of which-isunlawful pursuant to Federal State;

and-leecalaws-and-regulations:

The term controlled substance includes any illegal drug, the
possession or use of which is unlawful pursuant to Federal, State
and local laws and regulations, and any drug that is being used
illegally, such as a prescription drug that was not legally obtained or
not used for its intended purposes or in its prescribed quantity. The
term does not include any legally-obtained prescription drug used
for its intended purpose in its prescribed quantity unless such use
would impair the individual's ability to safely perform safety-
sensitive functions._ The term includes, but is not limited to,
marijuana metabolites, cocaine metabolites, amphetamines, opiate
metabolites, phencyclidine (PCP).

The term controlled substance abuse includes excessive use of
alcohol as well as prescribed drugs not being used for prescribed
purposes, in a prescribed manner, or in the prescribed quantity.

The term safety-sensitive functions includes waiting to be
dispatched, inspecting equipment, servicing, driving, loading or
unloading District vehicles, as well as repairing, obtaining
assistance, or remaining in attendance upon a disabled District
vehicle. . This term further includes any period in which an
individual is actually performing, readv to perform, or immediately
available to perform any safety-sensitive function. all—tasks

associated-with the operation-and maintenance of Distriet vehicles.

The term CDL license holder means all Driver CDL holders and
regular and substitute bus drivers_who operate a commercial motor
vehicle while on duty, as well as other staff members who operate.
inspect service and condition a commercial motor vehicle (CMV)
while on duty, regardless of whether they are required to hold a
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CDL.; This policy also covers other staff members who may drive
students in District vehicles or inspect, repair, and maintain non-
CMV District vehicles.

F. The term while on duty means all time from the time the €PBL-license
helderDriver begins to work or is required to be in readiness for
work until the time s/he is relieved from work and all responsibility
for performing work.

Procedures

The Board directs the Superintendent to establish a drug and alcohol testing
program whereby m&h%ega%af—aﬂé—sabaﬁmte—bas—éma;&s«welk&b—ﬁ%emef—&tﬂ
member-who-helds-a-CPL-licenseeach Driver, is tested for the presence of alcohol in

his/her system as well as for the presence of the following controlled substances:

A. Marijuana

B. Cocaine

C. Opiates

D. Amphetamines

E. Phencyclidine (PCP)

The alcohol and controlled substancesdrug tests are to be conducted in accordance
with Federal and State regulations a.) prior to employment (Controlled Substances
Only), b.) for reasonable cause, c.) upon return to duty after any alcohol or drug
rehabilitation; dﬂ—d&epaﬂ%aeeydenkea—eﬂ—ﬁaﬂéeﬁkb&sm—aﬂd—f—}—eﬁ—aéeﬂmv—up
basis:, d.)after any accident 1.)resulting in human death. 2.) where the driver is
issued a citation and the accident results in an injury that requires immediate
medical attention away from the scene, or 3.) where there is disability damage to any
motor vehicle that requires towing.

employment:

Any staff member who tests positive shall be:

© NEOLA 2002
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A. immediately prohibited from driving any sehesl-District vehicle or
conducting a safety sensitive funection;

B. evaluation by a substance abuse professional;

BC. subject to discipline, up to and including discharge, in accordance
with District guidelines and the terms of any applicable collective
bargaining agreements;

&:D. provided information regarding drug/alcohol counseling; or referred
to the District’s Emplovee Assistance Program.

No staff member who has tested positive for alcohol or a controlled substance may
be returned to a safety sensitive position without having been evaluated by a
qualified substance abuse professional (SAP), completed any required treatment
program, and passed a retest. Return to a safety sensitive position is solely at the
District’s discretion.

Prior to the beginning of the testing program, the District shall provide a—drug-free
W@ﬂ&&&—pﬁ@ﬁmﬁeh—mﬂ—ﬁf@%—&&eh—@@h—heeﬂse—he}éeptrmnmv for all

mployees, including Drivers and their supervisors about:

A. the dangers of illegal drug use and controlled substance and alcohol
abuse;

B. indicators of probable alcohol misuse and controlled substance
abuse;

EC. Board Policy 4122.01 - Drug-Free Workplace,

Policy 4161 - Unrequested Leaves of Absence,

Policy 4170 - Substance Abuse, and Policy 4170.01 - Employee
Assistance Program,

€D. the sanctions that may be imposed for violations of Policy 4122.01.

The Superintendent shall arrange for periodic retraining of supervisors and staff

members as necessary. %:he—Fequeel—amemt—e{C M}mg—fer—&pp;epfmfe—mﬁf
memb&b—m—é#u-g—mmgn ' S

eifee—tﬁ—ef—bu-bs%aﬂee—ab&a& The

Supennteudent shall provide a copy of thm pohcv and testing guidelines to all

Drivers and will include available resources to assist emplovees with problems
related to the use of alcohol and controlled substances,

The Superintendent shall submit, for Board approval, a contract with a certified
laboratory to provide the following services:

© NEOLA 2002
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A, testing of all first and second test urine samples
B. clear and consistent communication with the District's Medical

Review Officer (MRO)

& methodology and procedures for conducting random tests for
controlled substances and alcohol

D. preparation and submission of all required reports to the District,
the MRO, and to Federal and State governments

The Superintendent shall also select the agency or persons who will conduct the
alcohol breathalizerbreathalyzer tests, the District's MRO, and the drug collection
site(s) in accordance with the requirements of the law,

49 C.F.R. 382.101 et. seq.

Adopted 7 /96
Revised 12/11/06
Revised 11/10/14

© NEOLA 2002
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REPLACEMENT POLICY - VOL. 28 NO. 1

ANTI-HARASSMENT

General Policy Statement

[t is the policy of the Board of Education to maintain an education and work
environment that is free from all forms of unlawful harassment, including sexual
harassment. This commitment applies to all School District operations, programs,
and activities. All students, administrators, teachers, staff, and all other school
personnel share responsibility for avoiding, discouraging, and reporting any form of
unlawful harassment. This policy applies to unlawful conduct occurring on school
property, or at another location if such conduct occurs during an activity sponsored
by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment
based on race, color, national origin, sex (including sexual orientation and
transgender identity), disability, age (except as authorized by law), religion, height,
weight, martial or family status, military status ancestry, or genetic information
(collectively, "Protected Classes") that are protected by Federal civil rights laws
(hereinafter referred to as unlawful harassment), and encourages those within the
School District community as well as third parties, who feel aggrieved to seek
assistance to rectify such problems. The Board will investigate all allegations of
unlawful harassment and in those cases where unlawful harassment is
substantiated, the Board will take immediate steps to end the harassment, prevent
its recurrence, and remedy its effects. Individuals who are found to have engaged in
unlawful harassment will be subject to appropriate disciplinary action.

H——The Distrietwill offer counseling services—to—any persenfound to-have
been—subjected to—unlawful harassment and,—where—appropsiate—the
person{swhecommitted-the-unlawful harassment:

For purposes of this policy, "School District community” means students,
administrators, and professional and support staff, as well as Board members,
agents, volunteers, contractors, or other persons subject to the control and
supervision of the Board.
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For purposes of this policy, "third parties" include, but are not limited to, guests
and/or visitors on School District property (e.g., visiting speakers, participants on
opposing athletic teams, parents), vendors doing business with, or seeking to do
business with, the Board, and other individuals who come in contact with members
of the School District community at school-related events/activities (whether on or
off School District property).

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on
individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a
complaint alleging unlawful harassment, or who has participated as
a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of
unlawful harassment.

(52 Disregarding, failing to investigate adequately, or delaying
investigation of allegations of unlawful harassment, when
responsibility for reporting and/or investigating harassment
charges comprises part of one's supervisory duties.

Definitions

Bullying

Bullying rises to the level of unlawful harassment when one or more persons
systematically and chronically inflict physical hurt or psychological distress on one
(1) or more students or employees and the bullying is based upon one (1) or more
Protected Classes, that is, characteristics that are protected by Federal civil rights
laws. It is defined as any unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult
or student, that is severe or pervasive enough to created an intimidating, hostile, or
offensive educational or work environment; cause discomfort or humiliation, or
unreasonably interfere with the individual's school or work performance or
participation; an may involve:

A. teasing;

B. threats;
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Harassment

intimidation;

stalking;

cyberstalking;

cyberbullying;

physical violence;

theft;

sexual, religious, or racial harassment;
public humiliation; or

destruction of property.

Harassment means any threatening, insulting, or dehumanizing gesture, use of
technology, or written, verbal or physical conduct directed against a student or
school employee that:

A.

places a student or school employee in reasonable fear of harm to
his/her person or damage to his/her property;

has the effect of substantially interfering with a student's
educational performance, opportunities, or benefits, or an
employee's work performance; or

has the effect of substantially disrupting the orderly operation of a
school.
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Sexual Harassment

Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational
Amendments of 1972, "sexual harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a
term or condition of an individual's employment, or status in a
class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as
the basis for employment or educational decisions affecting such
individual.

€. Such conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of either gender against a
person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms.
Examples of the kinds of conduct that may constitute sexual harassment include,
but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and
flirtations.

B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages,

academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular
programs or events, or other conditions of employment or education
may be adversely affected by not submitting to sexual advances.
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D. Unwelcome verbal expressions of a sexual nature, including graphic
sexual commentaries about a person's body, dress, appearance, or
sexual activities; the unwelcome use of sexually degrading language,
jokes or innuendoes; unwelcome suggestive or insulting sounds or
whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, videotapes, audio recordings
or literature, placed in the work or educational environment, which
may embarrass or offend individuals.

¥, Unwelcome and inappropriate touching, patting, or pinching;
obscene gestures.

G. A pattern of conduct, which can be subtle in nature, that has sexual
overtones and is intended to create or has the effect of creating
discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual
history, or remarks about one's own sexual activities or sexual
history.

L. Inappropriate boundary invasions by a District employee or other

adult member of the School District community into a student's
personal space and personal life,

J. Verbal, nonverbal or physical aggression, intimidation, or hostility
based on sex or sex-stereotyping that does not involve conduct of a
sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment.
Sex-based or gender-based conduct must be sufficiently severe, pervasive, and
persistent such that it adversely affects, limits, or denies an individual's employment
or education, or such that it creates a hostile or abusive employment or educational
environment, or such that it is intended to, or has the effect of, denying or limiting a
student's ability to participate in or benefit from the educational program or
activities.
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NOTE: Sexual conduct/relationships with students by District employees or
any other adult member of the School District community is prohibited, and
any teacher, administrator, coach, or other school authority who engages in
sexual conduct with a student may also be guilty of the criminal charge of
"sexual battery". The issue of consent is irrelevant in regard to such criminal
charge and/or with respect to the application of this policy to District
employees or other adult members of the School District community.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal
conduct is based upon an individual's race or color and when the conduct has the
purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working, and/or
learning environment; or of interfering with one's ability to participate in or benefit
from a class or an educational program or activity. Such harassment may occur
where conduct is directed at the characteristics of a person's race or color, such as
racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or
nonverbal conduct is based upon an individual's religion or creed and when the
conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may
occur where conduct is directed at the characteristics of a person's religious
tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical,
verbal, or nonverbal conduct is based upon an individual's national origin or
ancestry and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or
offensive working and/or learning environment; or of interfering with one's ability to
participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's
national origin or ancestry, such as negative comments regarding customs, manner
of speaking, language, surnames, or ethnic slurs.
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Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or
nonverbal conduct is based upon an individual's disability and when the conduct
has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit
from a class or an educational program or activity. Such harassment may occur
where conduct is directed at the characteristics of a person's disabling condition,
such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further
occur where conduct is directed at or pertains to a person's genetic information.

Reports and Complaints of Harassing Conduct

Students and other members of the School District community and third parties are
encouraged to promptly report incidents of harassing conduct to a teacher,
administrator, supervisor or other District official so that the Board may address the
conduct before it becomes severe, pervasive, or persistent. Any teacher,
administrator, supervisor, or other District employee or official who receives such a
complaint shall file it with the District's Anti-Harassment Compliance Officer ( ) at
his/her first convenience ( ) within two (2) school days.

Members of the School District community, which includes students, or third
parties who believe they have been unlawfully harassed are entitled to utilize the
Board's complaint process that is set forth below. Initiating a complaint, whether
formally or informally, will not adversely affect the complaining individual's
employment or participation in educational or extra-curricular programs. While
there are no time limits for initiating complaints of harassment under this policy,
individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available,
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If, during an investigation of alleged bullying, aggressive behavior and/or
harassment in accordance with Policy 5517.01 — Bullying and Other Forms of
Aggressive Behavior, the Principal believes that the reported misconduct may have
created a hostile learning environment and may have constituted unlawful
discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to one of the Anti
Harassment Compliance Officers who shall investigate the allegation in accordance
with this policy. While the Compliance Officer investigates the allegation, the
Principal shall suspend his/her 5517.01 investigation to await the Compliance
Officer's written report. The Compliance Officer shall keep the Principal informed of
the status of the 5517 investigation and provide him/her with a copy of the resulting
written report.

Anti-Harassment Compliance Officers

The Board designates the following individuals to serve as "Anti-Harassment
Compliance Officers” for the District. They are hereinafter referred to as the
"Compliance Officers".

[NOTE: School Districts are advised to appoint both a male and a female
Compliance Officer in order to provide Complainants with the option to report
their concerns to an individual of the gender with which they feel most
comfortable. The Compliance Officers may also serve as the District's Section
504 and Title IX Coordinators.]

Stephen Goss —
(Name) (Name)

= —Asst. Supt.

HR Coordinator
(School District Title) (School District Title)

269-321-1005

269-321-1018
(Telephone Number) (Telephone Number)

301 8. Kalamazoo St., — —

Vicksburg, MI 301 S. Kalamazoo St.,
Vicksburg, MI

(Office Address) (Office Address)
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(E-mail Address) (E-mail Address)
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The names, titles, and contact information of these individuals will be published
annually:

+(X) in the parent and staff handbooks.

4  in-the School District Annual-Report-to-the publie:
+(X) on the School District's web site.

4 oneachindividual-school's web site-

inthe Schoel Distriet's-calendas

)

The Compliance Officers will be available during regular school/work hours to
discuss concerns related to unlawful harassment, to assist students, other members
of the District community, and third parties who seek support or advice when
informing another individual about "unwelcome" conduct, or to intercede informally
on behalf of the student, other member of the School District community or third
party in those instances where concerns have not resulted in the filing of a formal
complaint and where all parties are in agreement to participate in an informal
process.
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Compliance Officers shall accept complaints of unlawful harassment directly from
any member of the School District community or a visitor to the District, or receive
complaints that are initially filed within a school building administrator. Upon
receipt of a complaint either directly or through a school building administrator, a
Compliance Officer will begin either an informal or formal process (depending on the
request of the person alleging the harassment or the nature of the alleged
harassment), or the Compliance Officer will designate a specific individual to
conduct such a process. In the case of a formal complaint, the Compliance Officer
will prepare recommendations for the Superintendent or will oversee the preparation
of such recommendations by a designee. All members of the School District
community must report incidents of harassment that are reported to them to the
Compliance Officer within two (2) business days of learning of the incident.

Any Board employee who directly observes unlawful harassment of a student is
obligated, in accordance with this policy, to report such observations to one of the
Compliance Officers within two (2) business days. Additionally, any Board employee
who observes an act of unlawful harassment is expected to intervene to stop the
harassment, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or
local law enforcement officials, as necessary, to stop the harassment. Thereafter,
the Compliance Officer or designee must contact the student, if age eighteen (18) or
older, or the student's parents if under the age eighteen (18), within two (2) school
days to advise s/he/them of the Board's intent to investigate the alleged
misconduct, including the obligation of the Compliance Officer or designee to
conduct an investigation following all the procedures outlined for a formal
complaint.

Investigation and Complaint Procedure

Any student who helieves that s/he has been subjected to unlawful harassment may
seek resolution of his/her complaint through either the informal or formal
procedures as described below. Further, a process for investigating claims of
harassment or retaliation and a process for rendering a decision regarding whether
the claim of legally prohibited harassment or retaliation was substantiated are set
forth below.
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Due to the sensitivity surrounding complaints of unlawful harassment or retaliation,
time lines are flexible for initiating the complaint process; however, individuals
should make every effort to file a complaint within thirty (30) calendar days after the
conduct occurs while the facts are known and potential witnesses are available.
Once the formal complaint process is begun, the investigation will be completed in a
timely manner (ordinarily, within fifteen (15) business days of the complaint being
received).

The informal and formal procedures set forth below are not intended to interfere
with the rights of a student to pursue a complaint of unlawful harassment or
retaliation with the United States Department of Education Office for Civil Rights.

Informal Complaint Procedure

The goal of the informal complaint procedure is to stop inappropriate behavior and
to investigate and facilitate resolution through an informal means, if possible. The
informal complaint procedure is provided as a less formal option for a student who
believes s/he has been unlawfully harassed or retaliated against. This informal
procedure is not required as a precursor to the filing of a formal complaint.

Students who believe that they have been unlawfully harassed may initiate their
complaint through this informal complaint process, but are not required to do so.
The informal process is only available in those circumstances where the parties
(alleged target of harassment and alleged harasser(s)) agree to participate in the
informal process.

Students who believe that they have been unlawfully harassed or retaliated may
proceed immediately to the formal complaint process and individuals who seek
resolution through the informal procedure may request that the informal process be
terminated at any time to move to the formal complaint process.

However, all complaints of harassment involving a District employee or any other
adult member of the School District community against a student will be formally
investigated.  Similarly, any allegations of sexual violence will be formally
investigated.
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As an initial course of action, if a student feels that s/he is being unlawfully
harassed and s/he is able and feels safe doing so, the individual should tell or
otherwise inform the harasser that the conduct is unwelcome and must stop. Such
direct communication should not be utilized in circumstances involving sexual
violence. The complaining individual should address the allegedly harassing
conduct as soon after it occurs as possible. The Compliance Officers are available to
support and counsel individuals when taking this initial step or to intervene on
behalf of the individual if requested to do so. An individual who is uncomfortable or
unwilling to inform the harasser of his/her complaint is not prohibited from
otherwise filing an informal or a formal complaint. In addition, with regard to
certain types of unlawful harassment, such as sexual harassment, the Compliance
Officer may advise against the use of the informal complaint process.

A student who believes s/he has been unlawfully harassed may make an informal
complaint, either orally or in writing: (1) to a teacher, other employee, or building
administrator in the school the student attends; (3) to the Superintendent or other
District-level employee; and/or (3) directly to one of the Compliance Officers.

All informal complaints must be reported to one of the Compliance Officers who will
either facilitate an informal resolution as described below on his/her own, or
appoint another individual to facilitate an informal resolution.

The School District's informal complaint procedure is designed to provide students
who believe they are being unlawfully harassed with a range of options designed to
bring about a resolution of their concerns. Depending upon the nature of the
complaint and the wishes of the student claiming unlawful harassment, informal
resolution may involve, but not be limited to, one or more of the following:

A, Advising the student about how to communicate the unwelcome
nature of the behavior to the alleged harasser.

B, Distributing a copy of the anti-harassment policy as a reminder to
the individuals in the school building or office where the individual
whose behavior is being questioned works or attends.
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C. If both parties agree, the Compliance Officer may arrange and
facilitate a meeting between the student claiming harassment and
the individual accused of harassment to work out a mutual
resolution. Such a meeting is not appropriate in circumstances
involving sexual violence.

While there are no set time limits within which an informal complaint must be
resolved, the Compliance Officer or designee will exercise his/her authority to
attempt to resolve all informal complaints within fifteen (15) business days of
receiving the informal complaint. Parties who are dissatisfied with the results of the
informal complaint process may proceed to file a formal complaint. And, as stated
above, parties may request that the informal process be terminated at any time to
move to the formal complaint process.

All materials generated as part of the informal complaint process will be retained by
the Compliance Officers in accordance with the School Board's records retention
policy and/or Student records policy. (See Policy 8310 and Policy 8330)

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the
parties has requested that the informal complaint process be terminated to move to
the formal complaint process, or if the student elects to file a formal complaint
initially, the formal complaint process shall be implemented.

A student who  helieves s/he has been subjected to offensive
conduct/harassment/retaliation hereinafter referred to as the "Complainant’, may
file a formal complaint, either orally or in writing, with a teacher, principal, or other
District employee at the student’s school, the Compliance Officer, Superintendent,
or another District employee who works at another school or at the district level.
Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however,
individuals should make every effort to file a complaint within thirty (30) calendar
days after the conduct occurs while the facts are known and potential witnesses are
available. If a Complainant informs a teacher, principal, or other District employee
at the student’s school, Superintendent, or other District employee, either orally or
in writing, about any complaint of harassment or retaliation, that employee must
report such information to the Compliance Officer or designee within two (2)
business days.
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Throughout the course of the process, the Compliance Officer should keep the
parties informed of the status of the investigation and the decision-making process.

All formal complaints must include the following information to the extent it is
available: the identity of the individual believed to have engaged in, or be engaging
in, offensive conduct/harassment/retaliation; a detailed description of the facts
upon which the complaint is based; a list of potential witnesses; and the resolution
sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including
the information set forth above, the Compliance Officer shall ask for such details in
an oral interview. Thereafter, the Compliance Officer will prepare a written
summary of the oral interview, and the Complainant will be asked to verify the
accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any
action should be taken in the investigatory phase to protect the Complainant from
further harassment or retaliation, including, but not limited to, a change of work
assignment or schedule for the Complainant and/or the alleged harasser. In
making such a determination, the Compliance Officer should consult the
Complainant to assess his/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer
may still take whatever actions s/he deem appropriate in consultation with the
Superintendent.

Within two (2) business days of receiving the complaint, the Compliance Officer or a
designee will initiate a formal investigation to determine whether the Complainant
has been Eubjﬂctﬁd to offcnswe conduct /harassment/retaliation. {}-A-Praneipalwill

amphanceOfficer:

Simultaneously, the Compliance Officer will inform the individual alleged to have
engaged in the harassing or retaliatory conduct, hereinafter referred to as the
"Respondent"”, that a complaint has been received. The Respondent will be informed
about the nature of the allegations and provided with a copy of any relevant
administrative guidelines, including the Board's Anti-Harassment policy. The
Respondent must also be informed of the opportunity to submit a written response
to the complaint within five (5) business days.
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Although certain cases may require additional time, the Compliance Officer or a
designee will attempt to complete an investigation into the allegations of
harassment/retaliation within fifteen (15) business days of receiving the formal
complaint. The investigation will include:

A, interviews with the Complainant;
B. interviews with the Respondent;
[ interviews with any other witnesses who may reasonably be

expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented
by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer or the designee shall
prepare and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provides recommendations based on
the evidence and the definition of unlawful harassment as provided in Board policy
and State and Federal law as to whether the Complainant has been subjected to
unlawful harassment. The Compliance Officer's recommendations must be based
upon the totality of the circumstances, including the ages and maturity levels of
those involved. In determining if discriminatory harassment or retaliation occurred,

a preponderance of ewdence standa:rd will be used. {—}—”Phe—é-emphaaee—@%ee%m—ay

X : i

Absent extenuating circumstances, within ten (10) school days of receiving the
report of the Compliance Officer or the designee, the Superintendent must either
issue a final decision regarding whether the complaint of harassment has been
substantiated or request further investigation. A copy of the Superintendent's final
decision will be delivered to both the Complainant and the Respondent.

If the Superintendent requests additional investigation, the Superintendent must
specify the additional information that is to be gathered, and such additional
investigation must be completed within ten (10) school days. At the conclusion of
the additional investigation, the Superintendent shall issue a final written decision
as described above.
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fX]  The decision of the Superintendent shall be final.

The Board reserves the right to investigate and resolve a complaint or report of
unlawful harassment/retaliation regardless of whether the student alleging the
unlawful harassment/retaliation pursues the complaint. The Board also reserves
the right to have the formal complaint investigation conducted by an external person
in accordance with this policy or in such other manner as deemed appropriate by
the Board or its designee.

Privacy/Confidentiality

The School District will employ all reasonable efforts to protect the rights of the
complainant, the individual(s) against whom the complaint is filed, and the
witnesses as much as possible, consistent with the Board’s legal obhgatmns to
investigate, to take appropriate action, and to conform with any discovery or
disclosure obligations. All records generated under the terms of this policy and its
related administrative guidelines shall be maintained as confidential to the extent
permitted by law. Confidentiality, however, cannot be guaranteed. All
Complainants proceeding through the formal investigation process will be advised
that their identities may be disclosed to the Respondent.

During the course of a formal investigation, the Compliance Officer or his/her
designee will instruct all members of the School District community and third
parties who are interviewed about the importance of maintaining confidentiality.
Any individual who is interviewed as part of a harassment investigation is expected
not to disclose any information that s/he learns or that s/he provides during the
course of the investigation,
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All records created as a part of an investigation of a complaint of harassment will be
maintained by the Compliance Officer in accordance with the Board's records
retention policy. Any records that are considered student education records in
accordance with the Family Educational Rights and Privacy Act or under Michigan’s
student records law will be maintained in a manner consistent with the provisions of
the Federal and State law.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment by
taking appropriate action reasonably calculated to stop the harassment and prevent
further such harassment. While observing the principles of due process, a violation
of this policy may result in disciplinary action up to and including the discharge of
an employee or the suspension/expulsion of a student. All disciplinary action will
be taken in accordance with applicable State law and the terms of the relevant
collective bargaining agreement(s). When imposing discipline, the Superintendent
shall consider the totality of the circumstances involved in the matter, including the
ages and maturity levels of those involved. In those cases where unlawful
harassment is not substantiated, the Board may consider whether the alleged
conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against
a member of the School District community, all subsequent sanctions imposed by
the Board and/or Superintendent shall be reasonably calculated to end such
conduct, prevent its reoccurrence, and remedy its effects.

Retaliation
Any act of retaliation against a person who has made a report or filed a complaint

alleging unlawful harassment, or who has participated as a witness in a harassment
investigation is prohibited.
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Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects
that a student with a disability who is twenty-six (26) vears or vounger or a student
ehild-with-a-disabilibyunder the-age-of twenty one {21)-or that a ehildunder the age
of eighteen (18) has suffered or faces a threat of suffering a physical or mental
wound, disability or condition of a nature that reasonably indicates abuse or neglect
of a child to immediately report that knowledge or suspicion to the county children's
services agency. If, during the course of a harassment investigation, the Compliance
Officer or a designee has reason to believe or suspect that the alleged conduct
reasonably indicates abuse or neglect of the Complainant, a report of such
knowledge must be made in accordance with State law and Board Policy.

Any reports made to a county children's services agency or to local law enforcement
shall not terminate the Compliance Officer or a designee's obligation and
responsibility to continue to investigate a complaint of harassment. While the
Compliance Officer or a designee may work cooperatively with outside agencies to
conduct concurrent investigations, in no event shall the harassment investigation be
inhibited by the involvement of outside agencies without good cause after
consultation with the Superintendent.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative
educational measures to create greater awareness of unlawful discriminatory
practices. The Superintendent or designee shall provide appropriate information to
all members of the School District community related to the implementation of this
policy and shall provide training for District students and staff where appropriate.
All training, as well as information provided regarding the Board's policy and
harassment in general, will be age and content appropriate.

Titles VI and VII of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq.

20 U.S8.C. 1400 et seq., The Individuals with Disabilities Education
Improvement Act of 2004 (IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 794, Rehabhilitation Act of 1973, as amended

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S8.C. 2000d et seq.

42 U.5.C. 2000¢ et seq.

42 U.5.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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42 U.S.C. 1983

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
29 C.F.R. Part 1635

Title IX of the Educational Amendments of 1972, 20 U.S.C. 1681 et seq.
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794

The Americans with Disabilities Act of 1990, 42 U.S.C. 12101 et seq.
The Handicappers’ Civil Rights Act, M.C.L.A. 37.1101 et seq.

The Elliott-Larsen Civil Rights Act, M.C.L.A. 37.2101, et seq.

Policies on Bullying, Michigan State Board of Education, 7-19-01

Model Anti-Bullying Policy, Michigan State Board of Education, 09-2006
National School Boards Association Inquiry and Analysis — May 2008

© NEOLA 2013
Revised 11-10-14
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NEW POLICY - VOL. 28, NO. 1

AUTHORIZATION TO ACCEPT AND DISTRIBUTE ELECTRONIC
RECORDS AND TO USE ELECTRONIC SIGNATURES

Unless a provision of law specifically prohibits the use of an electronic record for the
specified purpose, the Board of Education authorizes the acceptance and
distribution /transmission of electronic records and electronic signatures to and
from District staff and other persons, as well as between District staff members. The
Board further authorizes District staff to create, generate, send, communicate,
receive, store, process, use, and rely upon electronic records and electronic
signatures.

The Superintendent is authorized to develop administrative guidelines concerning
the acceptance and distribution/transmission of electronic records and electronic
signatures. After giving due consideration to security, the Superintendent may
specify the following:

A. The manner and format in which the electronic records must be
created, generated, sent, communicated, received, and stored, and
the systems established for those purposes.

B. If electronic records must be signed by electronic means, the type of
electronic signature that is required, the manner and format in
which the electronic signature must be affixed to the electronic
record, and the identity of, or criteria that must be met by any third
party used by a person filing a document to facilitate the process.

. Control processes and procedures as appropriate to provide for
adequate preservation, disposition, integrity, security,
confidentiality, and auditability of electronic records.

D. Any other required attributes for electronic records that are specified
for nonelectronic records or reasonably necessary under the
circumstances.

15 U.5.C. 7001 et seq
M.C.L. 450.831-450.849

© NEoLa 2013
11/10/14
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NEW POLICY - VOL. 28, NO. 1

CONFLICT OF INTEREST - LEGAL COUNSEL, ADVISORS,
OR CONSULTANTS

A person serving as the legal counsel to the School District or otherwise acting as an
advisor or consultant to the Board of Education, who believes or has reason to
believe that the s/he has a conflict of interest with regard to a contract or other
financial transaction that requires the approval of the Board shall disclose the
conflict of interest to the Board before the vote on the contract or other financial
transaction.

Such a person is presumed to have conflict of interest if the person or his/her family
member has financial interest, or a competing financial interest in the contract or
other financial transaction under consideration by the Board.

"Family member" means a person's spouse or spouse's sibling or child; a person's
sibling or sibling's spouse or child; a person's child or child's spouse; or a person's
parent or parent's spouse; and includes these relationships as created by adoption
or marriage.

Having a child in the District does not alone constitute a conflict of interest or
financial interest in a contract or other financial transaction of the School District.

See Bylaw 0144.3

M.C.L. 380.1203

© NEOLA 2013
11-10-14
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PAYMENT OF CLAIMS

The Board of Education directs the prompt payment of legitimate claims by
suppliers of goods and services to the School District.

Each hill or obligation of this Board must be itemized fully, and verified before a
warrant can be drawn for its payment.

When an invoice is received, the Business Office shall verify that a voucher is
properly submitted, that acceptable goods were received or satisfactory services
rendered, that the expenditure is included in the Board's budget and funds are
available for its payment, and that the amount of the invoice is correct.

The Superintendent is authorized to approve electronic funds transfers (EFTs) in the
completion of prompt payment of legitimate claims. Such pavments shall comply
with the provisions of Policy 6107 and Michigan Statute.

All payments shall be submitted for Board review in the form of a listing that
includes the vendor name; the number and amount of the check; and the
description of the item.

M.C.L.A- 380.1274

11-10-14
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PAYROLL DEDUCTIONS

The Board authorizes, in accordance with the provisions of law or upon proper
authorization on the appropriate form that deductions be made from an employee's
paycheck form for the following purposes:

A. Federal and State Income Tax

B Social Security

C. Public School Employees Retirement System

D Michigan Public School Employment Retirement System (MPSERS)
Tax Deferred Payment (TDP) plan

E. Section 125 deductions (cafeteria plans)

F. Direct Deposit in a Chartered Credit Union and/or Banks

G. Contributions to Charitable Corporations Not-For-Profit and
Community Fund Organizations

H—Payment of Dues—to-Laber or Other Orsanizations—{net—to—include
PACS]

TH. Payment of Group Insurance Premiums

1. Court Ordered Deductions

KJ Court Ordered judgments

LK. Contributions to political action committees (PACs), provided all

© NEoLA 2011

associated administration costs for processing the deductions and
directing the payments are pre-paid by the employee or another
person or entity.
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Deductions are not allowed for dues or service fees for a labor organization or for
contributions to political action committees. [Note: The prohibition on deduction of
union dues or services fees is effective as of March 16, 2012, unless a collective
bargaining agreement was in effect as of that date, then it becomes effective with the
date of expiration, renewal or extension of that bargaining agreement.]

To the extent permitted by law and in accordance with the procedures set forth
below, the Board of Education declares its willingness to enter into an agreement
with any of its employees, whereby the employee agrees to take a reduction in salary
with respect to amounts earned after the effective date of such agreement in return
for the Board's agreement to use a corresponding amount to purchase an annuity
for such employee (or group of employees desiring the same annuity company) from
any company authorized to transact the business as specified in law, in accordance
with Section 403(b) of the Internal Revenue Code, and in accordance with the
District's administrative guidelines. However, it shall be clearly understood that the
Board's only function shall be the deduction and remittance of employee funds.

In any case where the employee designates the agent, broker or company through
whom the Board shall arrange for the placement or purchase of the tax-sheltered
annuity, the agent, broker or company must execute a reasonable service
agreement, an information sharing agreement, and/or other similar agreements as
determined at the discretion of the District. The service agreement shall include a
provision that protects, indemnifies, and holds the District harmless from any
liability attendant to procuring the annuity in accordance with provisions of the
Internal Revenue Code and other applicable Federal or State law.

The agent, broker or company must be designated by a number of employees equal
to at least one percent (1%) of the Board's full-time employees or at least five (5)
employees, whichever is greater (except under no circumstances shall the agent,
broker or company need to be designated by more than fifty (50) employees).

The Board may waive this requirement for new employees who have already
purchased annuities from an agent, broker or company, not utilized by current
employees in the District, while the individuals were employed by another public
entity.

The Board may limit the number of participating providers and select approved
providers.

The Board, by providing employees with payroll deduction services for annuities, is
not providing any financial advice to employees, and is not vouching for the
suitability of any investment or any annuity provider. The District assumes no
responsibility or liability for any investment decisions or losses with respect to
employee annuity purchases,

© NEoLa 2011
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Said agreement shall comply with all of the provisions of law and may be terminated
as said law provides upon notice in writing by either party. Employees shall notify
the Superintendent's Office in writing if they wish to participate in such a program.

M.C.L.A. 380.1224, 408.477
M.E.A. v. Secretary of State, (on rehearing) 489 Mich. 104 (2011)
Mich. OAG 7187 (2006)

Revised 11/11/99
Revised 9/9/02
Revised 10/8/07
Revised 8/11/08
Revised 11/14/11
Revised 11-10-14
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NEW POLICY - VOL. 28, NO. 1

IRAN ECONOMIC SANCTIONS ACT COMPLIANCE

The District will not enter into or renew a contract with any Iran linked business
while Iran is a State sponsor of terror as defined under Section 2 of the Divestment
From Terror Act, 2008 PA 234, MCL 129.292. To this end, and in accordance with
the Iran Economic Sanctions Act of Michigan, the District shall require a person that
submits a bid on a request for proposal with the District to certify that it is not an
[ran linked business.

If the District determines, using credible information available to the public, that a
person has submitted a false certification, the District shall provide the person with
written notice of its determination and of the intent not to enter into or renew a
contract with the person. The notice shall include information on how to contest the
determination and specify that the person may become eligible for a future contract
with the District if the person ceases the activities that cause it to be an Iran linked
business. The person shall have ninety (90) days following receipt of the notice to
respond in writing and to demonstrate that the determination of false certification
was made in error. [f a person does not make that demonstration within ninety (90)
days after receipt of the notice, the District may terminate any existing contract and
shall report the name of the person to the attorney general together with information
supporting the determination.

"Person" means any of the following:

A. An individual, corporation, company, limited liability company,
business association, partnership, society, trust, or any other
nongovernmental entity, organization, or group.

B. Any governmental entity or instrumentality of a government,
including a multilateral development institution, as defined in
section 1701(c)(3) of the international financial institutional act, 22
U.S.C. 262r(c)(3).

C. Any successor, subunit, parent company, or subsidiary of, or
company under common ownership or control with, any entity
described in subparagraph A. or B.
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‘Iran Linked Business" means either of the following:

A. A person engaging in investment activities in the energy sector of
Iran, including a person that provides oil or liquefied natural gas
tankers or products used to construct or maintain pipelines used to
transport oil or liquefied natural gas for the energy sector of Iran.

B. A financial institution that extends credit to another person, if that
person will use the credit to engage in investment activities in the
energy sector of Iran.

"Iran" means any agency or instrumentality of Iran.

"Energy Sector of Iran" means activities to develop petroleum or natural gas
resources or nuclear power in Iran.

"Investment" means one (1) or more of the following:

A. A commitment or contribution of funds or property.
B. A loan or other extension of credit.
C. The entry into or renewal of a contract for goods or services.

"Investment activity” means one (1) or more of the following:

A. A person who has an investment of $20,000,000.00 or more in the
energy sector of [ran.

B. A financial institution that extends $20,000,000.00 or more in credit

to another person, for forty-five (45) days or more, if that person will
use the credit for investment in the energy sector of Iran.

M.C.L. 329.311 - 329.316

© NEoLA 2013
11-10-14
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NEW POLICY - VOL. 28, NO. 1

ANIMALS ON DISTRICT PROPERTY

The Board of Education recognizes that there are many occasions when animals are
present on District property and many reasons for those animals’ presence. Animals
are commonly utilized by teachers during classroom presentations and are often
housed in classrooms and other locations on campus. Additionally, employees,
students, parents, vendors, and other members of the public may be accompanied
at school by a service or therapy animal in accordance with Federal and State law
and this policy.

This policy applies to all animals on District property, including service animals.

Definitions
A. “Animal”: includes every vertebrate other than a human.
B. “Service animal”: pursuant to 28 C.F.R. Section 35.104, “means

any dog that is individually trained to do work or perform tasks for
the benefit of an individual with a disability, including a physical,
sensory, psychiatric, intellectual, or other mental disability. Other
species of animals, whether wild or domestic, trained or untrained,
are not service animals for the purposes of this definition. The work
or tasks performed by a service animal must be directly related to
the individual's disability. Examples of work or tasks include, but
are not limited to, assisting individuals who are blind or have low
vision with navigation and other tasks, alerting individuals who are
deaf or hard of hearing to the presence of people or sounds,
providing non-violent protection or rescue work, pulling a
wheelchair, assisting an individual during a seizure, alerting
individuals to the presence of allergens, retrieving items such as
medicine or the telephone, providing physical support and
assistance with balance and stability to individuals with mobility
disabilities, and helping persons with psychiatric and neurological
disabilities by preventing or interrupting impulsive or destructive
behaviors. The crime deterrent effects of an animal's presence and
the provision of emotional support, well-being, comfort, or
companionship do not constitute work or tasks for the purposes of
this definition.”
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The Americans with Disabilities Act (ADA) also defines a miniature
horse as an animal that can serve as a service animal, so long as the
miniature horse has been individually trained to do work or perform
tasks for the benefit of the individual with a disability. To better
determine whether the Board must allow for the use of a miniature
horse or make modifications to buildings, the Board should refer to
Section 35.136 (c) through (i) of the ADA.

Vaccination, Licensing and/or Veterinary Requirements

Animals, including service animals, housed on or brought on to District property on
a regular basis must meet every veterinary requirement set forth in State law and
County regulation/ordinance, including but not limited to rabies vaccination or
other inoculations required to be properly licensed.

Animals in Schools and Elsewhere on District Property

Animals permitted in schools and elsewhere on District property shall be limited to
those necessary to support specific curriculum-related projects and activities, those
that provide assistance to a student or staff member who has a seizure disorder,
those that provide a reasonable accommodation to a student in accordance with a
Section 504 Plan, or those that serve as service animals as required by Federal and
State law.

Taking into consideration that some animals can cause or exacerbate allergic
reactions, spread bacterial infections, or cause damage and create a hazard if they
escape from confinement, the Principal may permit animals to be present in
classrooms to support curriculum-related projects and activities only under the
following conditions:

A. the staff member seeking approval to have an animal in his/her
classroom shall:

1. provide a current satisfactory health certificate or report of
examination from a veterinarian for the animal:

D take precautions deemed necessary to protect the health and
safety of students and other staff;

3 ensure that the animal is treated humanely, keeping it in a
healthy condition and in appropriate housing (e.g., a cage or
tank) that is properly cleaned and maintained; and,
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4. keep the surrounding areas in a clean and sanitary condition
at all times:

B. other staff members and parents of students in areas potentially
affected by animals have been notified in writing and adjustments
have been made to accommodate verified health-related or other
concerns.

Except where required by law, the presence of an animal shall be disallowed if
documented health concerns of a student or staff member cannot be accommodated.

Service Animals for Students

The student’s need for and use of the service animal must be documented in the
student’s individual education plan (IEP) or Section 504 Plan.

A service animal is the personal property of the student and/or parents. The Board
does not assume responsibility for training, daily care, or healthcare {—}x or
supervision of service animals. The Board does not assume responsibility for
personal injury or property damage arising out of or relating to the presence or use
of service animals on District property or at District-sponsored events.

A service animal that meets the definition set forth in the ADA and this policy shall
be under the control of its handler. A service animal shall have a harness, leash, or
other tether, unless either the handler is unable because of a disability to use a
harness, leash, or other tether, or the use of a harness, leash, or other tether would
interfere with the service animal's safe, effective performance of work or tasks, in
which case the service animal must be otherwise under the handler's control (e.g.,
voice control, signals, or other effective means), or under the control of a handler
other than the student.

Required Documentation

The following documentation is required prior to a service animal being allowed at
school or other Board property:

A. current IEP or Section 504 Plan that includes a provision regarding
the use of a service animal;

B. current satisfactory health certificate or report of examination from
a veterinarian for the service animal as required by this policy for all
animals that are regularly present on District property; and
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Ci criminal background check for the handler, if the handler is not the
student, in the same manner as required of vendors, individuals, or
other entitles under contract with the Board.

The Principal is responsible for determining whether the required documentation
has been provided for the student's service animal. When the required
documentation has been provided, the service animal will be permitted to
accompany the student with a disability anywhere on the school campus where
students are permitted to be.

Removing and/or Excluding a Student’s Service Animal

In instances when a service animal has demonstrated that it is not under the control
of the student or its handler, the Principal is also responsible for documenting such
behavior and for determining if and when the service animal is to be removed
and/or excluded from school property.

In instances when the service animal has demonstrated that it is not sufficiently
housebroken, the Principal shall document such behavior and determine whether
the service animal is to be removed and/or excluded from school property.

The Principal shall notify the Superintendent when a service animal is removed
and/or excluded, and, immediately subsequent to such notification, document the
reasons for the removal and/or exclusion.

The Principal’s decision to remove and/or exclude a service animal from school
property may be appealed in accordance with the complaint procedure set forth in
AG 2260.01B - Section 504 /ADA - Complaint and Due Process Procedures.

The procedures set forth in AG 2260B - Complaint Procedures for
Nondiscrimination and Equal Educational Opportunity/Access are not intended to
interfere with the rights of a student and his/her parents or an eligible student to
pursue a complaint with the United States Department of Education's Office for Civil
Rights.
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Eligibility of a Student’s Service Animal for Transportation

In some cases, as identified on the student’s IEP or Section 504 Plan, there may be a
need for a student with a disability and his/her accompanying service dog to access
School District transportation. There may also be a need for the service animal’s
handler, if the handler is someone other than the student, to also access School
District transportation.

Before a service animal is permitted to ride on a school bus or other Board-owned or
leased vehicle, the student and his/her parents, or eligible student, and the handler,
is s/he is someone other than the student, shall comply with the following:

A, The {(}Prineipal{x) Transportation Supervisor {J—
shall meet with the student and his/her parents, or eligible student,
and the handler, if s/he is someone other than the student, and the
driver and bus assistant, if any. The student and his/her parents,
or eligible student, and the handler, if s/he is someone other than
the student, is responsible for providing information to the driver
and bus assistant, if any, regarding critical commands needed for
daily interaction and emergency/evacuation.

B. The Principal shall make arrangements for the student and his/her
parents, or eligible student, and the handler, if s/he is someone
other than the student, to provide an orientation for students who
will be riding the bus/vehicle with the service animal regarding the
animal’s functions and how students should interact with the
animal.

L557 The service animal must participate in bus evacuation drills with the
student.

The service animal shall board the bus by the steps with the student, not a lift,
unless the student uses the lift to enter and exit the bus.
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While the bus/vehicle is in motion, the service animal shall remain positioned on
the floor, at the student’s feet. A representative of the Transportation Office will
meet with the student and his/her parents, or eligible student, and the handler, if
s/he is someone other than the student, to determine whether the service animal
should be secured on the bus/vehicle with a tether or harness.

Situations that would cause cessation of transportation privileges for the service
animal include:

A. the student, or handler, is unable to control the service animal’s
behavior, which poses a threat to the health or safety of others; or

B; the service animal urinates or defecates on the bus.
The student and his/her parents shall be informed of behaviors that could result in
cessation of transportation privileges for the service animal, in writing, prior to the

first day of transportation.

If it is necessary to suspend transportation privileges for the service animal for any
of the above reasons, the decision may be appealed to the

{x) Transportation Supervisor,

()  Prineipal:

6
Although transportation may be suspended for the service animal, it remains the
District’s responsibility to transport the student. Furthermore, unless the behavior

that resulted in the service animal’s removal from the bus is also documented
during the school day, the service animal may still accompany the student in school.

Service Animals for Employees

In accordance with Policy 1623, Policy 3123, and Policy 4123 - Section 504 /ADA
Prohibition Against Disability Discrimination in Employment, the Board provides
qualified individuals with disabilities with accommodation(s). An employee with a
disability may request authorization to use a service animal while on duty as such
an accommodation. As required of all animals under this policy, an employee with a
disability who utilizes a service animal as an accommodation must provide a current
satisfactory health certificate or report of examination from a veterinarian for the
animal.
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Service Animals for Parents, Vendors, Visitors, and Others

Individuals with disabilities who are accompanied by their service animals are
permitted access to all areas of the District's facilities where members of the public,
as participants in services, programs or activities, as vendors, or as invitees, are
permitted to go. Individuals who will access any area of the District’s facilities with
their service animals should notify the Principal that their service animal will
accompany them during their visit,

As required of all animals under this policy, an individual with a disability who has
a service animal will be required to provide a current satisfactory health certificate
or report of examination from a veterinarian for the animal if they will visit an area
of the District’s facilities on a regular basis.

An individual with a disability who attends a school event will be permitted to be
accompanied by his/her service animal in accordance with Policy 9160 - Public
Attendance at School Events. If the individual with a disability will attend a
regularly scheduled series of events with his/her service animal, the individual with
disabilities will be required to provide a current satisfactory health certificate or
report of examination from a veterinarian for the animal, which is required for all
animals by this policy.

28 C.F.R. 35.104

Section 504 of the Rehabilitation Act of 1973, as amended (Section 504)
The Americans with Disabilities Act, as amended (ADA)

The Individuals with Disabilities Education Improvement Act (IDEIA)

© NEOLA 2013
11-10-14



BOARD OF EDUCATION RELATIONS
VICKSBURG COMMUNITY SCHOOLS 9160/page 1 of 3

PUBLIC ATTENDANCE AT SCHOOL EVENTS

The Board of Education welcomes the attendance of members of the community at
athletic and other public events held by the schools in the District, but the Board
also acknowledges its duty to maintain order and preserve the facilities of the
District during the conduct of such events. The Board retains the right to bar the
attendance of or remove any person whose conduct may constitute a disruption at a
school event. School administrators are expected to call law enforcement officials if
a_ person violates posted regulations or does not leave school property when
reasonably requested. In accordance with Board Policy 7440 and AG 7440 B,
administrators may use metal detectors and other devices to protect the safety and
well-being of participants and visitors.

The Board directs that no alcoholic beverage or other controlled substances be
possessed, consumed, or distributed. nor any betting occurs, at any function
sponsored by the District or at any function occurring on District premises

No qualified person with a disability will, because the District’s facilities are
inaccessible to or unusable by persons with disabilities, be denied the benefits of, be
excluded from participation in, or otherwise be subjected to discrimination under
any program or activity to which Section 504 /ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with
applicable accessibility standards. For those existing facilities constructed prior to
June 3, 1977, the District is committed to operating its programs and activities so
that they are readily accessible to persons with disabilities. This includes, but is not
limited to, providing accommodations to parents with disabilities who desire access
to their child’s educational program or meetings pertinent thereto.

The Beard-holds-the legal autherityto-bar the attendance of or remove HIVRersay
wheseconduct-may constitute a disruption-at-a schosl event

TheBearddirects—that no—alcohelic beverage or other controlled substances be
possessed,—consumed.—or—distesbuted  ner any—betHns ceeurs,—atany funetion
spensored-by-the Distriet-orat-any function-occursing on Distriet premises:

If a student or adult is asked to leave or is removed from a school event, no
admission fees shall be refunded.

Individuals with disabilities shall have an equal opportunity to purchase tickets for
events that have been sanctioned or approved by the Board in accordance with the
provisions of the Americans with Disabilities Act, as amended.

© NEoLA 2011
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!"ul'thcr in aLCOI'erIiLt‘ with the pr cwiﬂ.iorm of th Amcriuma with Di&.clbilitieq ACT as

puhhr as ]’)dftl(‘lpclrll.b in services, Programs or a:.“twmc-s or as invitees, are allow&d
to go. (See also-AGS9160E Policy 8390)

X Smoeking and/or the use of tobacco and/or tobacco substitute products is
prohibited at any time within any enclosed facility owned or leased or
contracted for by the Board, and in areas directly or indirectly under the
control of the Board immediately adjacent to locations of ingress or egress

to such facilities. Such prohibition also applies to:

(X) school grounds,

(X) any school-related event,

(X) except at designated times,

(X) and in designated areas as defined in statute and by Michigan's
Smoke Free Workplace Program.

Bervice -anirnals—used-by-personsrequiring this type-of assisk PR
#r-all Distriet-faciitesand atall school events. T]}&—PBHBH—E&EE—E%&EE]—FH—EJHWM%E

avidence ol the nmmal seertfieatonfor thal purpose
apphed—when necessary—due—toallersies—health, safety —disabily
these-attending the event—The soal shall-be to pr DVIdﬁLtﬂ-l—d-H:EHELE&h—WEI-Eh—Fh-F—R&IﬂE‘

aceess—and-participation previded-to other members—of the-publie— Confirmationof

disability—need for-a-serviceanimal to nceess/participate-in-the school event—and
surrenteertification/iraining ol the serdce animal-may-be reguired-

The Board is aware of the increasing desire of many parents and other members of
an audience to make audio and/or video recordings of school events.

Such recordings can be made by parents or other members of the audience without
restriction if the performance is not of copyrighted material. However, if the
performance is of copyrighted material, recording can be made if the appropriate
license authorizing such recordings has been secured in advance by the District. If
the performance is of copyrighted material and the necessary license has not been
secured in advance by the District, the audience shall be advised before the
performance begins that audio and/or video recordings that will be re-broadcast or
distributed in any way, such as posting on the internet, are prohibited.

The Board authorizes the Superintendent to establish rules and procedures
governing the use of nondistrict audio/visual recording equipment at any District-
sponsored event or activity. Such rules are to be distributed in such a manner that
members of the audience who wish to record the event are aware of the rules early

© NEoLA 2011
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enough to make proper arrangements to obtain their recordings without causing
delay or disruption to an activity.

Any person or organization seeking to film students or a school activity which is not
a public event shall obtain prior permission from the Superintendent.

The Superintendent shall ensure that all notices, signs, schedules, and other
communications about school events contain the following statement:

_Upon request to the Principal, the Distriet shall make reasonable accommodation
for a disabled person to be able to participate in this activity."

28 C.F.R. Part 35
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