
EMPLOYEE FEELS SICK
COVID-19 RESPONSE PROTOCOLS

At Home At Work

Employee 
stays home 
and informs 
supervisor

Employee informs 
supervisor and 

leaves work 
premises

Principal/Designee asks employee 
COVID-19 symptom questions in a 

Fever (>100.4F)? Chills? Cough? 
Shortness of breath or difficulty 

breathing? Fatigue? Muscle or body 
aches? Headache? New loss of 

taste or smell? Sore throat? 
Congestion or runny nose? Nausea 

or vomiting? Diarrhea?

Stay home 
while waiting 

for test results Yes No

Notify Human 
Resources & 
School Nurse

Remain home 
until feeling 

better

Notify head 
custodian

No fever (100.4F 
or greater) for 72 

hours without 
using medication 
to reduce fever

Inform Human 
Resources & 

School Nurse of 
test results

All work areas 
cleaned and 

sanitized

Employee 
returns to work

Positive 
COVID-19 Test

Negative 
COVID-19 Test

No Test/Waiting 
on Test Results

Remain home 
and away from 

others

10 days have 
passed since 

symptoms 
started AND

Remain home 
until feeling 

better

Cough or 
breathing 

problems get 
better

No fever (100.4F 
or greater) for 72 

hours without 
using medication 
to reduce fever

No fever (100.4F 
or greater) for at 
least 72 hours 
without using 
medication to 
reduce fever 

AND

No fever (100.4F 
or greater) for at 
least 72 hours 
without using 
medication to 
reduce fever 

AND

Cough or 
breathing 

problems get 
better

Employee

Supervisor

District Office

Work in 
collaboration with 

the health 
department for 
contact tracing. 

See district contact 
tracing protocol.

Tomahawk 
School District

School nurse or designee 
screens staff. 2+ 

symptoms OR 1 with 

24

24
24

24

School nurse 
to contact 

LCHD and work 
with them as 

needed. Notify 
Central Office. 

Employee and 
household members 

remain home 10d 
(unless cleared by a 

provider) AND


