Card Holder: Tonya Nash
Purchases for: August 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
8/28/2015 |Lowes Kids Klub - Shelves $89.94 20170 Yy T
9/2/2015 School Speciality Kids Klub - Bulk Order $496.08 20170 A
9/3/2015 Meijer Kids Klub - Meeting Supplies $31.64 20170 y =T
9/4/2015 China 1 Kids Klub - Meeting - Lunch $61.63 20170 y =
9/5/2015 School Speciality Kids Klub - Bulk Order $495.83 20170 Y ot
9/17/2015 |Amazon Preschool Supplies - crafts $8.97 18475 y =T
9/17/2015 |Amazon Preschool Supplies - band aids $17.10 18475 y T
9/17/2015 |Amazon Preschool Supplies - toothbrushes $142.85 18475 y =
9/18/2015 |Amazon Preschool Supplies - toothpaste $121.96 18475 y -
9/18/2015 |Amazon Preschool Supplies - classroom $213.15 18475 y ""5
9/18/2015 |[Amazon Preschool Supplies - classroom $324.23 18475 y 7 7
9/21/2015 |Amazon Preschool Supplies - classroom $7.49 18475 y //
9/21/2015 |Amazon Preschool Supplies - classroom $175.95 18475 y =
9/23/2015 |[Amazon Preschool Supplies - classroom $175.36 18475 y A
9/25/2015 MACAE Ml Association Comm & Adult Ed $329.00 28262 y ~—1
9/28/2015 Boyne Falls MICAE Conference $140.92 18462 Vo

16
Total Amount of Purchases|{ $2,832.10|

Summary by ASN # ASN # Total ASN # Total
20170 $1,175.12 $0.00

18475 $1,187.06 $0.00

28262 $329.00 $0.00

18462 $140.92 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

Employee Signature m_wupemsor Signature




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ric Beers
Purchases for:

Date Vendor Description/Purpose Amount ASN # Receipt?

9/3/15 Portage Glass Fix Allen's windshield $225.00 27171 X et

9/8/15 Family Fare Items for first day of school lunch $24.45 27162 X —1—

9/8/15 JasPares Pizza Lunch for drivers 1st day of school $143.43 27162 X et

9/25/2015 |Walmart Storage boxes/organizer for garage $32.41 27179 X -
A0

Total Amount of Purchases| $ 425.29

Summary by ASN # ASN # Total ASN # Total
27162 $167.88
27171 $225.00
27179 $32.41

? : N
Employee Signature j_%m Supervisor Signature | \\MC |& ;

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form.  After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Mike Roy
Purchases for: Sept/QOct, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
8/31|Sams Club Staff lunch $84.00 24587 X =T
9/3|Agile Sports Hudl renewal & Play tools $999.00 01314 X =
9/16|/0OmniCheer Cheer Poms $170.50 64607 X S~
9/24|Competitive Edge Weight Scale $189.50 64718 X -
" " ’ " $189.49 42148 X ";Q,\
Total Amount of Purchases| $1,632.49
Summary by ASN # |ASN # Total ASN # Total
01314 $999.00 $0.00
24587 $84.00 $0.00
64607 $170.50 $0.00
64718 $189.50 $0.00
42148 $189.49 $0.00
$0.00 $0.00
$0.00 $0.00
$1/32.49
Employee Signature ;N\' A a

\ 7

/W//Qg’fé/ﬁ//‘ Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, chack it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this

form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Ruth Hook

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?
28-Aug  |OfficeMax Sue Haines- labeler tape cartridge, red
file folders $48.74 24170 yes ="
3-Sep  |Meijer Ruth Hook - water for Prof. Dev. $20.00 64522 yes ~—
(PTSO will reimburse)
3-Sep  |Gordon Food Service Ruth Hook- paper products for Prof. Dev. $21.34 24187 yes =
9/3/2015 [Meijer Ruth Hook- water for Prof. Dev. $33.34 24187 yes sl
9/14/2014 [USPS Sue Haines - postage $98.00 11165 yes =
9/16/2015 |Learning A-Z Sarah Prince-Title One $125.69 T;i-t-le-@ne yes -~
(receipt send to Karen Hill) "rio
9/17/2015 |Verizon Wireless Ruth Hook - iPad $20.00 24170 yes <z
9/17/2015 |OfficeMax Sarah Prince-Title One - Paper for $20.48 “Fle-Ome- __’__“/)
signs L * ]
9/17/2015 |Michigan Elementary Ruth Hook- MEMSPA dues $555.00 24162 yes 4
9/18/2015 |Nvite Event ticket Wendy Rice- miGoogle Conference $130.00 22131 yes =~
Nov. 3 @ Brighton HS
9/21/2015 |OfficeMax Sarah Prince-Title One - Paper for
? VI
signs (returned) (520.48) Fitte-Orre yes Sl
9/21/2015 |OfficeMax Sarah Prince-Title One-paper $35.49 4144&6%— yes & N
9/24/2015 |TeachersPayTeachers Amy Renouf - SLP Progress Monitoring $80.00 22575 yes — 1
Tools - complete bundle 621
Total Amount of Purchases| $  1,167.60
. hr‘} /\
Summary by ASN # ASN # Total ASN'#~ Total
24170 $68.74 |FtleOne-credi] ($20.48)
64522 $20.00 22575 $80.00
24187 $54.68
11165 $98.00
~Fitle.Qae V17 0 $181.66
24162 $555.00
22131 $130.00

Employee Signaturer”:gué‘f‘!/dl-ﬂij/ Supervisor Signatu

e -

Instruction: Record purchases as they are made throughout the month. When you receive/your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Steve Fryling

Purchases for: WAY Program

Date Vendor Description/Purpose Amount ASN # Receipt?
8-27-15 |[Vistaprint Lab Supplies S 90.22 18384 T
' [08r28/15 [signs on the Cheap Advertising S 239.09 18384 v ]
09/01/15 |St. Josebh County Fair  |Tickets- Student Incentive $ 20.00 18385 Y T
09/02/15 |Amazon [Cab supplies 5 55.04 18384 2
09/02/15 |Amazon Lab Supplies- Computer equip S 363.74 18384 Y
09/03/15 [USPS Postage S 49.00 18384 Y
[ 09708715 Joffice nax Lab Supplies S 2862| 18384 Y AT
~[T09715715 [signs on the cheap Credit from 8/28 Order S (1.74)] 18384 Y
o 09/19/15 |Twitter Advertising - Social Media S 74.87 18384 Y =7
| 09721715 |Twitter Advertising - Social Media g 70.00 18384 Y
Total Amount of Purchases S 968.84
Summary by ASN # ASN # Total ASN # Total
b 18384 S 948.84 .
18385 S 20.00
S 968.84
Z.
" e, L ]

Supervisor Signature

i

o

......................... T e ,*W,_ﬁ,%«,,_wwW._W_.. s
AAAAAAAA o Total by summary S 968.84 .
Total above S 968.84
Difference S -00




- VICKSBURG COMMUNITY SCHOOLS
~CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. Master Card

Statgmen_t Date: 9/28/15

Date Vendor Description/Purpose Amount ASN #  |Receipt?
23-Sep |Precision Printer Austin- toner 38A (1) $92.95 24279 Y ]
=~
23-Sep |Amazon Mktplace Austin- Staff Lounge- Keurig Coffee machine | $158.27 64519 Y
Kirk- Earmuffs, exercise balls, stability disc,
etc-used Amazon Gift card for most of =]
27-Sep |Amazon Mktplace purchase- .13 cent balance on MC. $0.13 64470 Y
f'—
g E
Total Amount of Purchases| $251.35
Summary by ASN # ~ |ASN # Total ASN # Total
g 124279 92.95
64519 158.27
64470 0.13
" ; -! « e y
" { . /
Employee Signature i"g . Q{W’VL Supervisors Signature / iV ﬂ,/ u‘zpu
‘r'/ r
i ¢
INFO ONLY
Total by summary $251.35
Total above S 251.35
Difference




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Gail Van Daff
Purchases for: Curriculum Office

———

Date |Vendor Description/Purpose Amount ASN # Receipt?
24-Sep |ASCD Membership S 73.00 22150 Y

—

Total Amount of Purchases| $ 73.00
Summary by ASN # ASN # Total ASN # Total
22150 S 73.00

’ A ) - 5
Employee Signature RCL@J"LLUO’Q kOjt}L Supervisor Signaturem

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

FSRVFWE

7
£/

Card Holder:
Purchases for:

Date [Vendor Description/Purpose Amount ASN # Receipt?
09.21.15 |Bart's Banners Sign/Sunset S . 306.00 26771 yes <t
9.21.15 |Home Depot Weed Whip supplies S 59.94 26670 yes w1
9.22.15 |Crescent Electric Supply Board room electrical covers ' S 207.18 26771 yes~—i=
9.22.15 |Home Depot Weed Whip supplies : s 5994 26670 yes _|

D
Total Amount of Purchases| $ 633.06
Summary by ASN # ASN # Total ASN # Total
26771 S 513.18
26670 S 119.88

D
AVANG!
Employee Signature _\ ! ¥y

Instruction: Record purchases as they are made throughou
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervi or/ Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

N

™
upervisor Slgnaturﬂf u O 'k'\‘

onth. When you receive yudn card statement, chec, i




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: Sseptember, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
9/1/2015|Beacon Club PD dinner - Glaes, Varty, and comf 313.95 23262 Y=
9/8/2015|MPAAA Pupil Accting Conf - Hill 295.00 28560 Y~

9/11/2015[Hotels.com MASA Conf - Glaes 322.33 23262 ¥

9/13/2015(Amazon PD supplies - Burke 114.57 22179 RS

9/18/2015|Amazon Title I supplies - Indian Lake 149.00 22145 )V/

9/22/2015|Verizon Wireless - Hill 19.00 23270 Nl (

AW
Total Amount of Purchases| $§  1,213.85
Summary by ASN # ASN # Total ASN # Total

23270| $ 19.00
22145| S 149.00
22179| S 114.57
28560| S 295.00
23262 S 636.28

S 1,213.85

Employee Signature )Wwpewisor Signature

7

Se="
Instruction: Record pruchases as they are made throughout the month. When you receive your cr ard statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have +sined by your supervisor. Send this forr
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Stephen Miller
Purchases for: August

Date |Vendor Description/Purpose Amount ASN # Receipt?
8.26.15 |Meijer Food/Professional Development S 25.90 28462 yes
8.27.15 |Jaspares Lunch/Professional Deveopment S 60.00 28462 yes —

Total Amount of Purchases| $ 85.90
Summary by ASN # ASN # Total ASN # Total
28462 S 85.90
/A
~

Employee Signatu;?@ﬁf)

Instruction: Record purchases as they anz

P! .
ool \BOWS/  Supervisor Signature

{

A -
e I

3

made through'but the month. When you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

Card Holder: 471
Purchases for;

2 O '),f
./L,J L Y

[_Date Vendor Description/Purpose Amount ASN # Receipt?
83014 e\ s fo buildineg .33 | (4537 | yes——
--15 | oFa Max e s Metedic Medbo] T8 27 | ST | Yeit
ST e Frame e e coiper |- 8.5 | b 4S37| Yer T

Q25T Big Buinmte [Lunds for Frtive Tbenda® 15D 00 22087 | Gest
] I ] Y 202,03 [242%7 | et
4-3-S] Hawrpou = Mokt FencilS < pidtuy fin] 123 32 | LYSHL | ULs <+
QS i Wdostau mint Sod. safthy Jets J | Tso | LYY [ Yer
(A4S Prrcision Yankt~ Honer” 1 S7S.10 | 24379 | Yest—
A-sileamia A-2 o kidg ringunls - enad 25435 | 13170 | UesrTt
S )L XMk vtincils- G890 | 44,500 | 13170 | fes—
Q-235] AanV. KA Music. Supplies (48.94 | LYSIS | hes T
4-24S|Precision Padde~ [tones~ 20940 | 29375 |[Jei+
248 Loveinz (orp s iC AU.Sb | LYSIS | fecT
A2 Musicin Motion [Music. st A0 [ LYSIS [ e+
Q244ST Loren 2. (oD il 13208 | (b4 Yep -
\ N L
i/
Total Amount of Purchases| $
Summary by ASN # ASN # Total ASN # Total
(4531 [ §3.{] LYSIS | HH R
221977 1S0.00
L4387 A .3
45l CAPES
24379 135,60
12670 119,95

Employee Signature

Instruction: Record purchases as they are made throughout the month. When you receive %r

) Supervisor Signatur

(S ;’

credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Maureen OQuvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Statement Date: September, 2015

Month of: September, 2015

Employee Signature

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
9-01-15 | Family Fare Back to School Events 37.73 | 46170 Yes —|
9-01-15 | Family Fare Food-Powd Sugar 2.29 | 46170 Yes —
9-01-15 | Family Fare Back to School Events 16.02 | 46170 Yes =
9-05-15 | Sub Way Food- all Staff Meeting 77.38 | 46135 Yes <1
9-08-15 | Country Inn Holland- conference 106.61 | 46135 Yes
Total Amount of Purchases | $240.03
Summary by ASN #
ASN | 46170 Food $ 56.04
ASN | 46135 Conf/Travel $183.99
ASN $
ASN $
ASN $
ASN $
ASN | $
N $240.03

m

Instruction: Record purchases as they are made throughout the month. When you receive your credlt card
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

O:\Credit Card Reconciliation Form.doc




> VICKSBURG COMMUNITY SCHOOLS
"CREDIT CARD RECONCILIATION FORM

Card Holder: Pat Moreno

Purchases for: Sunset Lake Elem. Master Card

_ Statement Date: 9/28/15

|

Date Vendor Description/Purpose Amount ASN # |Receipt?
11-Sep |Taco Bob's McCaw- Back to School Staff luncheon $300.00 64519 y ==
16-Sep |GBC Ecommerce Austin- Laminate for library machine $145.20 24270 Y <[

P e (.
15-Sep |DEMCO, INC Negri- Bulk order supplies $39.24 12172 Y
'(//
15-Sep |The Lorenz Corp. Heintzelman- Activate Magazine $79.95 12174 Y
Chang/Wilson- MiGoogle conference $65 -
16-Sep |invite Event Ticket each person $130.00 22132 Y/
Double charg§ for the miGoogle conf.... .
16-Sep |Invite Event Ticket Working on getting this reimbursed $130.00 64519 Y
| (-
16-Sep |Inter State Studio Austin- Student Planners- 5th graders $179.55 12170 Y
Heintzelman- music supplies: Elfis and The '
Sleigh Riders, 4 Up CD Binder Pages-5 pk., e
18-Sep |Plank Road Publishing etc. . $88.31 12174 Y
Austin- Whitmore books: Large Animal
Alphabet Cards, Safari into Reading, Spelling e
17-Sep |in Zoo-Phonics Inc & Writing K-Level Manual $186.89 12170 Y
L
18-Sep |School Specialty Austin- Walters new classroom: bulk order | $96.35 12172 Yy <]
Micigan Elementary And MS o™
17-Sep |Principal Assoc. ‘Austin- Amie McCaw's Ml principal assoc. $555.00 24262 Y
',//‘
21-Sep |Office Max/ Office Depot Hillard- office fax machine toner $152.63 24270 Y '/’i
Total Amount of Purchase§ $2,083.12]
Summary by ASN # |ASN # Total ASN # Total
; i : 64519 430.00
24270 297.83
112172 135.59
12174 168.26
22132 130.00
12170 366.44
24262 4555.00
- - 5 - V2
Employee Signature \6@&0@/ Supervisors Signature ( /j/m (£ f’/) QZ&(:)
i 4
! l
INFO ONLY
Total by summary $2,083.12
Total above S 2,083.12
Difference



Card Holder: Keevin O'Neill

Purchases for; Sept/Oct, 2015

Date [Vendor Description/Purpose Amount ASN # Receipt?
8/31 Wenke Greenhouse Flowers $60.00 64640 x -1
9/4 Spotify Band monthly subscription $9.99 64584 no
9/4 Teachergaming.com Software $461.00 64651 X e
9/9 USPS Certified letter - Lockhart $6.96 15165 P
9/9 MASSP Conference registration $259.00 24562 X =1
9/10 J & J Locksmiths Keys $22.50 24570 X et
9/14 Imacs Online class computer access $99.80 15185 X —
9/14 MC Sports PE equipment $232.60 15173 x =
9/15 Lulu.com EFA books $458.42 15370 X 1
9/16 Amazon.com EFA supplies $8.99 15370 x —t
9/16 Amazon.com Online textbooks $29.73 15185 X
9/16 Amazon.com EFA supplies $38.97 15370 X s
9/20 Amazon.com Computer cord $13.54 64702 X "
9/20 Amazon.com Online textbooks $22.39 15185 X e
9/18 Amazon.com |EFA supplies $52.14 15370 x <
9/20 Amazon.com Online textbooks $75.77 15185 X st
9/18 Miamiflyers.com Play supplies $137.57 64596 X —t
9/18 In the News Plaque $177.00 64702 X
9/21 Big C Lumber Homecoming supplies $93.62 64609 X —1
9/23 Amazon.com EFA supplies $139.88 15370 X —
9/23 Sam's Club Homecoming supplies $67.78 64623 X —t
9/23 Party City Anatomy Supplies $474.40 15172 X o~
9/24 Gopher PE equipment $554.15 15173 X )
9/24 Seat & Sleep Homecoming supplies $148.38 64700 X
9/26 Walmart Invitational meals $203.52 64584 x -
9/24 Hungry Howies Invitational meals $360.00 64584 x -1

/
Total Amount of Purchases| $4,208.10
Summary by ASN#  |ASN # Total ASN # Total
15165 $6.96 64596 $137.57
15172 $474.40 64609 $93.62
15173 $786.75 64623 $67.78
15185 $227.69 64640 $60.00
15370 $698.40 64651 $461.00
24562 $259.00 64700 $148.38
24570 $22.50 64702 $190.54
64584 $573.51 $0.00

X "
Employee Signatu rﬂﬂ% Supervisor Signature

08.10

Instruction: Record pruchases as they are made throughout the month. When you receive your ¢fedf card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush
Purchases for: Seot/Oct, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
8/27 Harbor Freight Machine shop supplizs $377.10 16570 X |~
9/2 Stumpsparty.com Homecoming supplies $227.54 64700 X i
9/3 PartyCheap.com Homecoming supplies $222.60 64700 X T
9/3 MSVMA Membership - HS $350.00 15156 X 4
" " Membership - MS $285.00 14167 x _I-
" " ! $65.00 14182 X
9/14 SpiritLine Homecoming supplies $159.63 64700 X ——
9/17 Dollar Tree Ag Science supplies $37.74 16170 x =<t
9/17 Pet Supplies Plus Ag Science supplies $61.37 16198 x A4
9/22 Shell Homecoming snacks $24.58 64608 X
9/24 TechSmith Screencast.com Pro Yearly Account $99.95 16798 X 1
9/24 Little Caesars Homecoming food ' $71.04 64608 X
9/25 B&G Lanterns =y $72.06 64683 X _—t
40
7
Total Amount of Purchases| $2,053.61
Summary by ASN # ASN # Total ASN # Total

14167 $285.00 64608 $95.62

14182 $65.00 64683 $72.06

15156 $350.00 64700 $609.77

16170 $37.74 $0.00

16198 $61.37 $0.00

16570 $377.10 $0.00

16798 $99.95 $0.00

/%3 61
. / M@/\‘X/ W
Employee Slgnaturqf/ Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS

—
CREDIT CARD RECONCILIATION FORM
Card Holder: Laura Kuhlman
Purchases for: Vicksburg Middle School
Date Vendor Description/Purpose Ambunt ASN # Receipt?
29-Aug{WalMart PLTW class items S 77.64 14170{yes <
2-Sep|(Jimmy Johns Staff Luncheon Aug. 2.15 Pre-Service S 18.78 24487|yes |
2-Sep|Home Depot PLTW class items S 35.91 14170|yes -1
2-Sep|Jimmy Johns Staff Luncheon Aug. 2.15 Pre-Service S 418.15 |**split yes i
2-Sep|WalMart Credit - PLTW items S (65.70) 14170|yes  ——
4-Sep|Lowes PLTW class items $ 99.84 14170|yes
5-Sep|OfficeMax/Office Depot PLTW class items S 168.41 14170|yes —t
12-Sep|Family Fare Volleyball Tourney Hospitality Room S 22.70 42176)yes i
12-Sep|WalMart Classroom Tech. Device Power Strips - S 31.88 14170|yes =~
13-Sep|Sams Club Athletic Concessions & Vending S 370.03 [**split yes =1
16-Sep|SEl Eurosport Boys Soccer S 355.00 64569]yes A
16-Sep|Creativenot PLTW Design Graphic Notebooks S 1,213.80 14170|yes et
14-Sep|Webstaurant Store PLTW Trays for Robotics S 156.30 14170pyes o
19-Sep|Family Fare Volleyball Tourney Hospitality Room S 21.26 42176|yes
24-Sep|Verison Wireless Data Plan Kuhlman S 20.00 14170|yes T
24-Sep|Verison Wireless Data Plan VanDussen S 20.00 14170|yes
26-Sep|Teach TCT SS Online subscription for SPED studens S 84.00 14285|yes =T ; 7,
64553 =$55.04 + $259.95 =$314.99
64562 = $55.04
24487 = $168.15 + 18. 78 = 186.93
22187 =$250.00
Total Amount of Purchases| $  3,048.00
Summary by ASN # ASN # Total ASN # Total
14170 1758.08 22187 250.00
42176 43.96
64569 355.00
14285 84.00
64553 314.99
64562 55.04
24487 186.93

Employee Signature JM&O\W Supervisor Signatu

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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