Dissemination Log — Policy 5120F

For national criminal history fingerprint-based background checks under Policy 5120P

Date Person Making
Dissemination

Name and Date of Birth on
Disseminated Information

Receiving Entity As Verified by
CHRI Auditor
(Name, Phone Number, Person)

Disseminated by
Telephone, Fax,
Mail?

Date Qualified
Entity Status
Verified by ID

Instructions: A log entry must be made every time you share with another qualified entity any information you obtained from a criminal history records check through the Montana Department of
Justice (MDOJ) or the FBI. This includes the sharing of “No Record” information. The Dissemination Log must be retained for four (4) years from the date of the entry, and it must be made

available to MDOJ and FBI auditors.

Reminder: Criminal history record information received from MDOJ or the FBI under NCPA/VCA and/or Public Law 92-544, shall be used or shared only for the screening of current or
prospective Montana employees, volunteers, contractors, and/or vendors of QUALIFIED ENTITIES, pursuant to these laws.




