
Human Resources Department 
19200 Cobb Street 

Tornillo, TX 79853   

Phone 915.765.3026
Fax 915.765.3099 

Vision:  Believe we can succeed, with pride we will achieve. 

Mission:  The mission of the District is to educate and inspire students in a safe and supportive environment which will result in 

closing the achievement gap by preparing all students for college readiness and success in a global society. 

     To: 

     From: 

     Subject: 

     Date: 

   HISTORY: 

   RATIONALE: 

   BUDGET IMPACT: 

   ADMINISTRATIVE RECOMMENDATION: 

MEMORANDUM


	Rationale: The Tornillo ISD Employee Handbook has been recently updated according to TASB HR guidance. Attached is the document "Guide to Changes" with all the updates.The local Internet Acceptable Use Policy has been added to the Employee Manual as well.
	Administrative Recommendation: The recommendation is for the Board of Trustees to approve the updated 2020-2021 TISD Employee Handbook as presented. If there are changes and or corrections, the Administration requests the Board of Trustees to indicate the changes and the Administration will make corrections prior to distributing.
	Budget Impact: In order to minimize the budget impact, the TISD Employee Handbook will be primarily distributed electronically to employees.  In addition, it will be posted on the District Website. However, there will be some hard copies of the TISD Employee Handbook printed for those employees who request a hard copy.
	History: Texas Association of School Boards (TASB) recommends an Employee Handbook be developed yearly to ensure employees have a resource which provides information on policies and procedures.  The Employee Handbook is meant for information purposes and is not meant to serve as a contract or an assurance of employment.
	Date: June 17, 2020
	To: Board of Trustees
	From: Lizeth Carroll, Human Resources/Compliance Director
	Subject: Approval for the Updated Tornillo ISD 2020-2021 Employee Handbook


