
BEAVER LAKE PARK COMMITTEE
DRAFT MEETING MINUTES

DAIE January 29,2024 at 4:30 p.m.
Howard Male Conference Room

Beaver Lake Park Committee meeting commenced at 4:30 p.m.

COMMITTEE MEMBERS PRESENT: Gerald Lucas, Pamela Kirchoff, John Kozlowski,
Beaver Lake Park Managers Earl Martin and Marcia Martin

OTHERS PRESENT: Kevin Osbourne, Park Commission Chairman

First order of business was the appointment of a Point Person/Committee Chair.
Gerald Lucas was appointed and commenced to conduct the meeting.

MANAGER MONTHLY REPORT - (attachment #l)
Beaver Lake Park Managers Earl Martin and Marcia Martin presented the following for discussion:

French drain i tile oroiect bv sarase

The French drain / tile system project by the garage has been completed, with the exception of some

leveling and reseeding which will be done in the spring. The stump on the northwest comer of the garage

in the driveway has also been removed. There is a small hole in garage roof- may be just a loose

screw,/board and will check that out as soon as able to do so.

Deck Proiect

With regard to the day park deck project, the Managers reported the following:

a. Prior to her departure, Mary Catherine Hannah had drafted a Grant Agreement at the request of
Ossineke Township . Discussion was to amend the language in said Grant Agreement to say 'tp
to" $10,000. The Martins plan to prosent same to Ossineke Township at an upcoming Township

meeting.

b. The grant for the Community Foundation of Northeast Michigan has been submitted online.

Acknowledgment has been made by CFNEM. Grant approval to be completed by March 12,

2024. If notified of approval, a grant agreement will also need to be submitted to the

Foundation within two weeks of notification.

Manager Earl Martin reported on his discussions with Kevin Krentz, Building Inspector for Ossineke

Township. It has been determined that in order to meet all state and local building requironents, there

will be a need for blueprints and a licensed, insured contractor must oversee the project. Mr. Krentz had

indicated that he was not opposed to volunteers building but do need blueprints. Pam Kirchoff inquired

whether the contractor could do the blueprints? Earl Martin will check with Mr. Krentz to see if it has to
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be an engineer or if a contractor may do the blueprints. Mr. Martin also suggested that perhaps John
Schulze would be available to oversee the project and pull the necessary permits.

ACTION ITEM #1: The Committee recommends approval of the proposed 2024 schedule of
events for Beaver Lake.

OLD BUSINESS

Meeting Dates:

The Committee reviewed the proposed meeting dates for 2024 to ensure no changes were required at
this time.

eamp Spot

The Co-Managers provided an update on Camp Spot and advised of some issues with that transition.
One of the issues is that somewhere built in the system is a "rain refund". Lots ofdiscussion regarding
this refund - even though apparently a third party vendor, do we need to contact the people in charge at
Camp Spot to get this tumed ofl Kevin Osboume r@orted that he is also atternpting to acquire
Administrator access to the system so that he will be able to work with the managers and ensure that all
Commission members have view rights. Chairman Osboume also commented that there are still some
issues with regard to the credit card terminals. Although some are "connected", the Managers still need
info on how to set them up and use them.

The parks were due to get new computers but with the deparnrre ofthe previous County Administrator,
no one is sure where that process stands. The Park Managers will check with IT and the Commissioners'
Office to get further information including the budgeting aspect.

Credit Cards

Schedule of Events

Park Managers provided a proposed schedule of events for 2024 at Beaver Lake (attachment #2).

There was also some discussion regarding the booking / reservation fees being assessed - whether the
fees should be charged to every reservation or just for "online" reservations? Additionally, thus far the
Managers have not figured out a clear way to distinguish those fees on the reports for the Treasurer's
office. Chairman Osboume indicated that Parks has received a bill for fees from Camp Spot. He will
follow- up with the Treasurer's office on how much Camp Spot is charging.

Computers

There is some delay with the issuance of credit cards through Alpena Alcona, including the Parks.
Some county departments are in disagreement as to whether cards should be individual narnes versus
departments. There is also some discrepancy as to the limits for the parks. Commissioner Kozlowski
repo(ed that he had a meeting regarding this topic on January 30,2024.
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2024 BUDGET

There are no anticipated budget adjustments required at this time

NEW BUSINESS

Park Managers presented applications from Michael McCorry as well as Jesse & Amber Ritthaler for
camp hosts for the 2024 season (attachment #3). At this point, the managers do not have a third candidate
and most likely will have to advertise for same in early spring.

It was moved by Pamela Kirchoff and seconded by John Kozlowski to accept and approve the

applications subject to the background checks. Motion carried.

ACTION ITEM #2: The Committee recommends to accept and approve applications from
Michael McCorry as well as Jesse & Amber Ritthaler as Camp Ilosts for Beaver Lake for the 2024

season, upon approval of their background checks.

Contract Review

The Managers submitted a copy oftheir proposed Employment Agreement and list of duties for review
and discussion. A "marked up" copy is attached to the Minutes to be reviewed by the full Parks

Commission, along with the proposed wage scale (attachment ll4). During the review, the following
items were also discussed:

BS& A access - moved by Pam Kirchoff and seconded by John Kozlowski to include on the Parks

Commission agenda the issue of sending to the Full Board a request for approval of the Parks Managers

to have view only access to BS&A. Motion carried.

Some years ago, there was an ad hoc Personnel Committee - discussion whether the Commission

should consider bringing that back.

Wages - the Committee discussed the issue of implementing a wage scale. The current contract

includes wages at $23,020 which would represent Step I wages. Proposed wage scale attached. There

was also discussion regarding the rubric to be established and what criteria should be included - things
tied into the performance review - iterns such as budget / revenues, increased number of campers with
the intent to be to establish a guideline that is consistent.

In the contracts, the County Employee Handbook is referenced but Managers do not have a copy.

Commissioner Kozlowski reported that the handbook is not complete as of yet and will need to be

approved by the Full Board.
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Additional Work Proiects

Manager Earl Martin reported that there are some additional work projects that will need attention. In
the spirit of time, this discussion will be held at a later meeting.

*Next Meeting: DATE Monday, February 26, 2024, at 4:30 p.m. in the Howard Male Conference
Room

ADJOURNMENT

The meeting was adjoumed at 7:01 p.m.

Respectfu lly Submitted,

Gerald Lucas, Beaver Lake Park

mm
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BEAVER LAKE

JANUARY-FEBRUARY 2024

Ongoine lmprovements Proiect(s) Prosress:

Drain / tiling issue by garage and the stump removal have been completed

Deck project -
Grant A8reement for Ossineke Township
CFNEM grant
Discussion with Kevin Krentz

Camoeround Activities & Site Notes:

Proposed Schedule of Events

Budeet Adiustments Needed/Budqet Look Ahead:

None at this time.

Upcomins/Needed Maintenance:

oTHER / MTSCELTANEOUS:

Other items included on agenda under Old and/or New Business

PARK MANAGER MONTHTY REPORT #1
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FREE CAMPING WEEKEND (IN EXCHANGE
FOR ASSISTANCE WITH SPRING CLEAN-
UP (PLEASE CALL PARK FOR DETAILS)

May 26rh @2:00 p.m. WELCOME BACK ICE CREAM SOCIAL

JLINE l5th FAIHER'S DAY WEEKEND

IULY 26tw27th CHRISTMAS IN JULY WEEKEND

LABORDAYWEEKEND -

AUGUST 3I't KIDS DAY
SEPTEMBERIst POTLUCKFEATURING3TdANNUAL

BBQ SMOKEOFF ; LIVE MUSIC

OCTOBER 5th TRICK & TREATING IN THE PARK /
MOVIE NIGHT / CHILI COOK-OFF

OCTOBER I2TH

ocroBER tgthl2}th FREE CAMPING WEEKEND IFALL
CLEAN-UP

Other events including movie nights and karaoke may be scheduled throughout the season.
Please check out our Facebook page from time to time for updates.

Beaver Lake Park
17354 Beaver Lake Park Road
Lachine MI 49753
989-3794462
alpenacounty.org

BEAVER LAKE PARK
HAPPENINGS

2024
May 4thl5thAND
May llth/l2th
(weather
permitting)

HARVEST FEST
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Alpena County Parks and Recreation Commission *9

720 Chisholm Street Suite 7

Alpena, Ml 49707

CAMPGROUND HOST VOLUNTEER APPLICATION

completetheapplicationinitsentiretyandreturntotheAlpenacountyParkandRecreation
Commission at the address above'

Applicant's Name (First, M.l', Last $
\-1r f Ljr,r, r.,c,6nyr.:r5

r a H4.reu K ilA,

h.
Retired ?

4.t
Cell Phone Number

tqox q)3'q%1

Campground Host at :

Park beinsJeglied fo,: (mark cored box)-' -r4*.u., 
Lake Park 

- 

Long Lake Park

I hereby aPPIY for a Position with the Alpena county Parks and Recreation Commission as a

What type of campi
Motor Home

ng unit willYo
Picku

Sunken take Park

Have you ever camped at any of the Alpena county Parks? }p which

one(s)

Are you familiar with the Alpena County Park Rules? --SZfes No

Approximately how many years have you been a camper?

AretheredatesthatyouareNoTavailableduringthecampintseason(Mayxstt'-oct15th)?

u be using if as a CamPgound Host?

Tent

Zip Code

7qe3t
SBTE

FLEcr,+
City

i,ffi*EiI':'??;1Occupation (Current or Past

tJlOtg DPeRArf-tar-\SA'rg
Email

'h
T'Jiliu" 51 P aoc' can

u have

Cam r

vehicle liabil Yes o lf Yes, com
00 ec2?er

Size

3O
Expiration atePolicy Nu

G?3
mber

ardkwComPanY

€aenTA]5
nra ceof sunaN em

a
Do insurance? lete next section below

Address

No

3

lf Yes, please specifY

Length



-ist your specific outdoor interest or hobbies: (botanY, hikinS, bird watching, etc.)

List any special needs which may limit your work conditions:

I\ro,.J€

$'.*to.., At (.r r'<; , boAr' \).-,

List all additional immediate famil m

Name First, M.l Last

embers who will reside fulltime at the ca ite

Please list two rsonal references:

Name

@*n

Occu ation Phone Number

Qe-,'s&N
()

45?-At3l313

FQ*: {v\A{A\a t-)oanra^- Pecooccts
()
JA.r 3qA-bOqq

Relationship

M.ortr*rp



ALPENA COUNTY APPLICATION FOR EMPLOYMENT

To the Applicant we appreciate your interest in Alpena county and assure you that we are int'r€sted ln your qualificatlons' A clear

understandingofyourbackgroundandwo*historywillaidusinseekingtoplaceyoulnaposltlonwhich,inouriudtment'best
meetsyourqualifications.YoumaycompletethlsapplicationnoworreturnthecomPletedapplicationatalatertlme.Youmay
show this application to any pe6on ofyour choice'

As an Equal oPPortunlW Employer, we base employment decisions on job-related information and do not dlscriminate unlav''fully

because of race, color, rel lgion, ser, age, natlonal origin or ancestry' marhal status, veteran status, helSht, weitht, physicalor mental

dlsabillty unrelated to Performance, or any other status Protected by law'

PERSONAL

r rO Date of Application l2 I tb /e3t5{* C\\Ata-
(Rrst Name) (Middle Name)

(L.st N.tn.)

=rn s L3 933t
Address 113 h Crpry+,'toge

(state) (zrP)
(cftv)

(Stte€t)

10- AoL. eu

Are vou Dr6rented from lawfully becomin8 employed ln this country because of vlsa or immi$atlon status? Yes E No

'ff 
J * ,nrenship or immigration status will be required upon employment.)

Haveyoub€enpr€t/iouslvemplovedhere? Yes ffiarves'date(s) CAvup AoEf eAle -'oa3

Email address: ln re tvtc- 5 f^

Are you 18 Years or otder? vesdlt-o tr

Cell Number (with area code) 4a-t sl

Supervisor Name {s)

Have You filcd an appllcatlon before? Yes W<1" a I yes, date(s)

List any friends or relatives working here

rloei-
Position(s) aPPlied for

Kind of work sought: Full time El Part time {*nu tr

DoyouhaveanyspeclaltraininS;skills,qualificationso'otherexperlencesthatrehtetotheposition(g)appliedfor?

Nf

Name

I

ENlPLOYMFNT DESIR
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Date available to work 14^{ /Sr^- I

EmployerLJ r i\=O $r fuJr.r6 Date Work Performed

dress u-, 4-(&- From

City shte l^ ap bo 4lbleQ elr' lp PP63rs;rntsrs
Phone Number (witl area ode c2 etrl-e931 Hourly Rate/Salary

Trde C-3 Starting ltnal

k)s^5(r
Reason for lraving t dJ*\

Em r Date Work Performed

dress To

City sbb ap

Phone Numhr {with area code) Hourly RateiSalary

Job Title Starting

5upervisor

Reason for

Employer Date Work Performed

Addres From To

City Sbte Ap

Phone Number (with area ode) Hourly Rate/Salary

Job Title Starting Final

Supervisor

List any other positlons held on a separate sheet.

Please explain all periods of unemployment:

Have you ever been dlscharged or requested to resign from any positionl Yes tr trto tr/

lf yes, explain:

Have you ever been dlscipllned or discharged for absenteelsm or tardlness? Yes E No

lf yes, explain:
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Salaiy/i)]tc Availablc

Salary desired

EMPLOYMENT tXPERILNCt (tist trrrrent or most rccent job first)

To

From

Final

Reason for Leaving



Courses of Studyma/ DegreeDiName/Location

JCr>
Dr'\I,\r l-il:>,-:rtG-4SchoolH

LTueu
Coll

Graduate

rdt-q lVocational/Trainin
Llle,s

Ir-IEduca iior-t

uaintedPhone NumberAddressName

19ffi.6P+t-1-1 Ok\h-r Bszzo^ro
olAoA,'fthA A\

2
4D3.r1-rr\&:cCr+ l_tfP-ss M,}AAAS

3

Have you had any experience intheArmed Forces ofthe united states or in a state National Guard? Yes tr No tr

lf ycs, what branch? Rank at Dlscharge 

-

Date of Discharge

SpeciaUtechnical trainint

Have you been convlcted of a felony or a misdemeanor?* Yes E No {

lf yes, please exPlain:

,you will not be denied employment solely because of a conviction record, unless the offense is related to the Job for

which you have aPPlied.

Do you have a valid driver's license I ves ffi O ucense No'

List professional trade, buslness or cMc actlvities and qffices hel

indicate race, color, rellSlon, se& natlonal origin, disability, marital or veteftrn status, helght, weiSht or age:

l-57 _&
d excludinS Sroups the name or character of whlch
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c.Af,y6.^- COnroUc- Drvr:eecA S,r 1", A*s bbta(a+J

Years

Elementary ALlraSf,s.ICs

-l

ASAPGA
Ktc<, G

)o not include realtivr:s or iot mcr etttployersREFERTNCES (t

Years

sbe 65JA

l'/llLiTAltY SERVICE RT CORD

AD D ITI ONAL INFORMATION



State any additional information that you feel may be helpful to us in considering your application.

T,U' A \fi q3s, AA-qJj Rla-T}J€
Lss.r- A sLrAeD.s Ar Brrl.it"a LlAr<e-

PRE-EMPTOYMENT STATEMENT . READ CAREFUUY BEFORE SIGNING

I understand that submission of this application does not assure ttat I will be coployed I certify that the

statements made by me in &is application arc tnre and complete. I undcrstand that any false statement or
misstatement on this application or in my interview(s) may carse rejection of the application, or dismissal if such
false statement or misstatement is discovered subsequent to emploSanenl I understan<l that before an ofer of
employment is extended I may have to pass a drug and alcohol tesl

I understand thar the information in this application will be uscd by Alpena County and my current and
previous employers and others may be contacted to make an inquAy conceming my personal, employment,
financial, educational, and medical history and other mattqs related to e'mployment. I request my current and
previous employers, educational institutions and medioal providers to answer any inqutry and to provide any
requested infonnation contained in any employment, medical or educational records or files relating to me. I
hereby release and agree to hold harmless Alpena County and my current and previous employers, educational
institutions, and medical providers (and their agents and employees) from any and all claims arising in umy way
from their cooperation in any inquiry or investigation about me, and I waive my right to receive auy notice
conceming any disclosures made as a part of such inquiry or investigation. I also release and agree to hold
harmless Alpena County and the medicaVtechnical testing agencies (and their agents and employees) from any
and all claims arising in any way from their admiaishation or use of results of tests from physical examination of
me, including any laborarory tests (including tests for drugs and alcohol), and I authorize the Eedicaytesiing
agencies conducting the exemination and/or t€sts to r€port the results thereof to the company, its agents and
employees.

I understand that my employment shall be on such tcrms and conditions as Alpe,na County rnay deErmine
and chmge fiom timc to time and is based upon the requirement that mployees become familiar with and abide
by the rules, regulations, policies and procedures ofAlpcna County, as may be established and changed from time
to time. Such einploymemt is at will and, therefore, can be terminatad by Alpena Couaty at aoy time, with or
without couse and with or without notice. I rmdeistaad that no one except the Alpens County Board of
Commissioners by an action of a quorum of the Board at a Boud meeting has any authority to enter into atry
agreement for ernploynent other than a terminable at will basis, and that no such agreeinent shall be effeotive or
binding unless it is individually addressed to me in writing and acted on by the Board as provided above.

I

SIGNED:

forgoing disclosures, waivers, releases aDd agreements.

DArE: / a\,,"/eZ
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Alpena County Parks and Recreation Commission
720 Chlsholm Street Suite 7

Alpena, Ml 49707

CAMPGROUND HOST VOLUNTEER APPIICATION

Complete the application in its entirety and return to the Alpena County Parks and Recreation

Commission at the address above.

Appllcant's Na (First, M.1., Last)

e-(
reSs

o

Cell Phone Number
()

Xno

I hereby apply for a Position with the Alpena County Park and Recreation Commission as a

Campground Host at :
Park being apPlied for: (mark conea box)

( 8""r", Lake Park Long Lake Park Sunken Lake Park

Have you ever camped at any of theAlpena countY Parks? Y&5 which

one(s) ec I b,*-? 0^rk-

Are you familiar with the Alpena county Park Rules? lves 

-NoApproximately how many years have you been a camper? \\ tl*,

Are there dates that you are NOT available during the camping season (May $d'-oct 15rh)?

lf Yes, please specfy

ng unit will you be using if you are selected as a CampSound Host?
What type of cimpi

Motor Home

City

Home Phone Number
(qsq ) tqo q217

CAJh

ent r Past)pation

a6\art?@ \*s.cPu
Email Address

'I2)
f,1) tylL TIIII

Picku Camper Trailer Tent

Do have vehicle liabil Yes com lete next section below"iL?\
Size

Expiration DatePolicy NumberName of lnsurance ComPanY

insurance? No lf Yes

)k)

Retired ?

Yes

Zlp Code

qq?qq
State

t\

Length



List your specmc outdoor interest or hobbles: (botany, hiking bird watchin& etc.)

List any special needs which may limit your work conditions:

List all additional immediate fam members who will reside fulhime at the cam

Name (Fint M Last

t\

Relationship

5

lltol<

M,5EE

Please list two (

Name

I references:

Kctsr t{"r1

K"(ceq ffllrl,q\e-r

Phone NumberOccupation

016l \17'ozo3

(\x\ttn'T\f,t
6e trced

fum.n"asg, 8ofi \, 4uht,.3,



C G
ATPENA COUNTY APPLICATION FOR EMPLOYMENT

AsanEqualopPortunwEmplo}er,webaseemploymentdeclsionson|ob.relatedin'ormatlonanddonotdiscdmin.tcunlawfullY
b.6use of race, color, rclitlon, srx, age, natbnal oriSln or ancestry, ma'hllstatu' v.teran stittu', hriStlt, wclght, physical or mcntal

disablllty unrelated to Periormance, or any otlrer stetus Protected bY law'

PERSONAt

Name
(firn t.trt)

L
(Middlc rm.)

Date of Appllcation I Ll-Lq
(t d t{.trlc}

\
.l

Address (2rP)(otY) (st t!)
(Strtlt)

Emall addre5s: e(. zro
Ccll Number (with area code) 11q o Qz9 )

Are you 18 Y€ars or older? Y6F No tr

Are you prevented fmm lawfirlly becomlng employed ln thls country b€cause of visa or lmmlgratlon status? Y's p No

tr (Prmf of Citlzenshlp or immlfation stah'Is wlll bc r€guired upon employrncnt')

Hara you been praniously employed here? Yes tr t'to fl f yes' date(s)

Supervisor Name (s)

Have you filed an appllcation before? YesE NoI lfyes' date{s)
I

List any ftiends or relatives working here

Position(s) aPPlied for

DoyouhaveanysPecialtralnin&skill'qualtficatlonsorotherexPerlencesthatrelatetothePosition(s)appliedfor?

PaSe 1 of a

To the Applicant we apprcclatc your lntarest ln Atpena @untY and assur" You that w! src intcrtst'd in your quallfications' A cl'8r

undrrstandhgofyourbaclSroundandwo*hEtorYwlll.idusint..klnttoplaceyoulnaposltlonwhlch,lnourjudSment,b€st
mcetsyourquallffcations.Youmgycomplet€thisappftationnowor'eturnthecomplrtedaPPllcatlonet.tsterdme.Youmay
show thl3 application to any pcrson of your choice'

L t,lf,Lc)\ f.lrlJT Dri nLL)



Salary deslred oate availabb to work

Work PerlormedDahtmployer

ToAddres

%Sbte

areawidt odeNPhone

FinalJob Title

?o.oo1D
Reason for Leavi

ToFromAddress

RaE/SahHPtrone Numhr (witr area ode)

FinalJoblrtle

5upervisor

n for

MormedDate

TotromAddress

sbtr
Rate/SalaPhone l{umber witr area ode

b Tide

Reason for

GI

Have you ever been dischar3ed or requested to reslgn ftom any position? Yes tr No fl

lf yes, explain:

Have you ever been disclplined or dlscharged for absent€eism or tandlness? Yes tr lo !
lf yes, explain:
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Irom CAa,-.,* f2rlda^{S
thlt Lq .?--^f tt.[Y;td""+s' 

-

Hourty Rats/Salary

Shrting

Employer Date Work Performed

Clty Sbu ztp

Sbrting

Employer

ctY ttp

SbrtinB

Supervisor

Llst arry other posltlons held on a sep.ratc sh.et

Please explain all periods of unemployment lla\ orts Lo onF r^ara



Courses of StudYDlploma/ Oegree
Y€ars

CompletcdName/Locaton

Elementa

loSchoolH

Co

Graduate

rainVocationa

IIIII

II3a

Name Address Phone Number

Years

Aqualnted

1

ste 6

Sq<- 6

Li
t317637-

.lt t q\ q

3gsq $q
1,,6,1

2

1- 3
3

Havc you hed any experience in the Armed Forces of the united states or in a stete Nauonal Guard? Yes tr NO F

lf y€s, what branc h? 
--Rank 

at Dlscharge Dtte of Dischar8e

special/technical traininB

Have you been convicted of a fetony or a misdemeanor?' Yes tr No F

,you will not be denled employrnent solely b€cause of a conviction record, unless the ofrense i9 related to the iob for

which you have apPlied.

Doyouharreavallddr1ver,slicense?YespNoDUcenseNo,Wstate/VIi

List professional trade, buslness or civic activit'le and offices hcld excludlng groups the name or character of which

indlcate race, color, religion, sex, national origin, disability, marhal or veteran status, height, wei8ht or a8e:

Z

Ed uc.rtiotr

irr, Itrrit r',.rliiv.", ilt f..rrnrcr a!l'lilloVCrs)REFERENC[S (Do not

A

MiL I.T ARY 5iIiVILI, RLCORD

lf yes, please exPlain:
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State any addhional information that you feel may be helpfulto us in considering your application.

PRE.EMPIOYMEl{T STATEMEITT. REAO CAREFUTIY BEFORE SIGI{II{G

I understand that submission of this ap,plication does not assure that I will be cmployed. I ccrti$ that the

statcmcob madc by me in rhis application arc tnrc and complac. I rmderstand that any falsc statcment or

misstatement on this application or in my intcwicw(s) m8y causc rcjection of thc ap,plication, or dismissal if such

false statement or misstBtement is discovercd subsequcmt to emplolmcnt. I rmderstaod that before an offer of
employment is extended I may have to pass a drug and alcohol test.

I understand that the information in this application will be uscd by Alpena Couty and my cwr€,nt and

previous e,mployers and others Eay be contaded to make an inquiry conccrning my pcrsonal, employment,

financial, oducational, and medical history aod other matterrs related to enrployment I rcquest my cunent and

previous employers, cducational institrtions and medical providers to answcf, any inquiry and to provide any

rcquestcd information contained in any employrrcn! medical or educational records or files rclating to me. I
hereby rclease and agree to hold hannless Alpeaa County and my current and prwious ernploycrs, educatiooal
institutions, and medical providers (and their agents and cmployccs) from any and all claims arising in any way
from their cooperation in any inquiry or investigation about me, and I waive my right to rcccive any aotice
concerning any disclosures made as a pat of such inquiry or invcstigation. I also rclease and agree to hold

harrrless Alpena Cormty and thc mcdicaVtcchnic8l tcsting ageacies (and their agents and coplo5,ees) ftrom any

and all claims arising in any way from their administration or usc of resulb of tests from physical examination of
me, including any laboratory tests (including tcsts for drugs and alcohol), aod I authorizc thc mcdicaVtesting
agencies conducting the exrmination and/or tcsts to rcport the rcsults theroof to the compann its agcnts and

employees.

I Edcrstand that my emplolm.ent shall be on guch tcrms and conditions as Alpena County may determine

and chrnge from time to time and is basod upon the reguirtmcnt that cmployces become familir with aod abide

by thc rulee, regulations, policies and procedurts ofAlpeira County, as may be established and changcd from time

to time. Such cmplolment is at will an4 thcrefore, can be terminatcd by Alpena County at any time, with or
without causc and with or without noticc. I understand that no one exccpt tt€ Alpcna Co&ty Board of
CommissionerB by an action of I quorum of the Board at a Board mceting has any authority to etrtrr into any

agreement for emplolment other th.n a terminable at will basis, and that no zuch agrccment shall be effective or
binding unless it is individually addressed to me in writing and actcd otr by thc Board as govided above.

I aclnowlcdge that I bave read and undemtand the forgoing disclosures, waivers, releoses and agrccmenr.

SIGNED:
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Alpena County Parks and Rccreatlon Commlsslon
720 Chlsholm Street Suite 7

AlPena, Ma 49707

CAM PG ROUND HOST VOLU NTEER APPLICATION

Complete the appllcation in its entirety and retum to the Alpena County Parks and Recreation

Commission at the address above.

w3

App licant' me (First,

Address

I
Retired ?

Yes

n/

applied for: (mark comct box)

Beaver Lake Park 

- 

Long Lake Park

M.1., Lastl

f\

'X.
Cell Phone Number

tlgt 5qo - q6\l

PayA,E

I hereby apply for a Position with the Alpena County Park and Recreation Commlssion as a

Campground Host at :

of the
,/

a County Parks? -Y' 
WhichHave

one(s

yo

I

ever camped at any

tPr I \A,,

Zip Code

clq1 1',l
State

M
Home Phone Number
()

Occupation (Current or Past)

&v / e.pltl,t

t,'lt-zzzqg'1Q
Emall Address

I co^n

.'
Are you familiar with the Alpena County Park Rules? v Yes 

-NoApproximately how many years have you been a camper? 2
Are there dates that you are NOT available during the campint season (May lsd'-Oct 15d')?

lf Yes, please s

ing unit will you be using if you are selected as a CampSound Host?
What type of camp

Motor Home TentPicku Ca Trailer

Do have vehlcle liabi Yes next section below

Length

Z FtSize

Name of lnsurance ComPanY

insurance? No lf Yes

-Sunken 

Leke Park

City

Expiration DatePollcy Number



List your specific outdoor interest or hobbies: (botany, hiking bird watchin& etc.

List any special needs which may limh your work conditions:

,,^Jothrgr BtArS hg h*. Mo^tn1

List all additional immediate famil
First, M.1.,

memberc who will reside fulhime at the ca ite
Relationship

Nf,i

lrh, ds
Please list two

Name

11

references:
Phone NumberOccupation q4 z5s - r3b

?-h'ted-
6%t V83 - azos

A,,r/n /r,At

Name



ALPENA COUNTY APPLICATION FOR EMPLOYMENT

To the Applicant w! apprGclatr your lntrrest ln Alpcna county and arsr€ You thst wc are lntcrrstd ln your quellficadons' A clcer

understandint of your backtround and wort history wlll aid us in s.Gkiry to Place you in a posft'Dn which' ln our judtm'nt' best

meetsyourquallfications.YoumayGomPletethlsaPplicauonnoworr€tumthecompletedapdicationatalatertime.Youmay

show this aPplicati.rn to any person of your droice'

As an Equal oPportuntty Employer, we base cmPloyme'tt decisions on iob.relsted lnfomedon and do not dlscrlmin'tc unlawfullY

becauseofracc,color,rellSlon,so(aSe,nationalorlSinoranoestry,marltalstetus,vetcranstatutheld|t'wdght'phyJlcalormcntal
dlsabillty unrclated to p€rfrorm.ncg or arry other status protected by law'

PERSONAT

Name
g"'t-th f,-4 Date of Appllcation

r /zr /21
(Mlddh N.ltc)(L.st tf.rn.) (ffitLm.l

't/ M qq1qqt
Address GO

lsEt l (zrP)
(St !Ct)

N9Email address:

Telephone Number (with area code) Cell Number (with area code)

Qztl
E<ct - s,qp -T4

Are you 18 years or older? rotKo O

Are you prevented from lawfully becom ing employed in thls country becaus€ of visa or lmmigration status? Yes d6-

tr (Prmf of Citlzenship or immigration status wlll be required upon employtnent )

tr noiyq,oatelsl

Supervlsor Name (s)

Have you filed an application before? Yes E No

List any ftiends or relatlves rvorkint here

Position(s) aPPlied for

oo you har,e any specleltralnh& skllls, qualmcat.tons or other experlences that relate to the Position(sl aPplled for?

PaSe I of 4

(Ci/ty)

Have you be€n previously employed here? Yes



Salary desired

PerformedDate
Em

FromAddress

Shte Ap

RatelSahHou- 35s'cgooPhone codereaa(widt

.lob Trtle

ry.2)
Reason for leaving

PerformedDate
Em

ToFromAddress

Sbteotv
Hourly Rab/9laryarea ode)Phone Numhr

FinalShrtingb Tftle

Reason lor

ork PerformedDate
Em

TotromAddress

Shb ItP

widr area odel
FinalTide

Reason for

Ust any other posltlons held on a s€pardt shcet.

Please explain all periods of unemploymcnt

Have you ever been discharged or requested to reslSn from any Posftion? Yes E No

lf yes, explain

Have you ever been disciplined or discharged for absenteeism or tardlness? Yes E No

lf yes, explain:

Page 2 of 4

Date available to wort-

to! )l {tl )tL, ril tIor

To

%tt
(rrcl"7

FinalShrting

Houdy Rats/SahryNumber

Shrting

d



Dlploma/ Degree
Years

CompletedName/location

Elementa

SchoolH

Col

Graduate

Vocationalfi ratnrn

rI3:)I

Years

uaintedPhone NumberAddressName
-ag1

n
1 3o2

fr
3

lf yes, what branch?
Date of DlschaEe

SpeciaUtechnical training

Have you been colwicted of a felony or a mlsderneanor?' Yes E No

lf yes, please exPlain:

.Youwillnotbedeniedemplrymentsolelybecauseofaconvictionrecord,unl.sstheoff€nseisrelatedtothejobfor

which you have aPPlled.

Do you hav€ a valld drlve/s licens€ t yes{no O Ucense No' 271bw95g n.-l State Mr

List professional trade, buslness or civic activities and offices h€ld excluding groups the name or character of whidl

indicate race, color, religion, se& national oriSin' disability, marital or veteran status, height' weiSht or age:

Page 3 of 4

r{yta /\..\e (€d- ,Pt lo I 0 tbsrr.lxl r

Courses of Study
Education

Rrr t Rt l-lc t s tr n1TI It: polrIt irf)

lis o t)(_ i LF

Ha\,€youhadanyexperienceintheArmedForcesoftheUnitedstatesofinastateNationalGuard?YesE]No

o,,\T lnr.,jfiD l,:r oLIt)



state any additional information that you feel may be helpful to us in considerinS your appllcatlon.

PRE{MPI,OYMEI|T SIAIEMEf,T - READ CARCFUTTY BEFORE SrcilIflG

disclosures, waivers, releases and agrccments.

SIGNEO

forgoing

DATE;

that I have rcad and understand the

t/zt/zt

I uudcrstand that submissioo of this application docs not assure that I wiU bc cmployed. I catiff that the

statemen6 made by mc in this application ar€ tue and completc. I undcrstaod tLat any false statemeot or

misstatement on this application oi in my interview(s) nay causc rejcction of thc spplioation, or dismissal if such

false statenrent or misstateme.nt is discovered subsequent to employnent I understsnd that before an ofrer of

employment is exteoded I may have to pass a drug and alcohol test-

I understand that the information in this application will be used by Alpena Cormty and my current and

prcvious cmployers and others may be contacted to make an inquiry conccming my pcrsonal, employrtent,

hnancial, educaiionat, and medical history and other mattcrs tclated to €mploym€nt I request my current and

previous employers, educational institutions and medical providers to answer any inquiry and to provide any

iequestea iniormation contained in any ernployment, mcdical or educational records or files relating to me. I

heiby releese and agrce to hold harmies. Ltpi,o" Cormty and my curr€nt and prwiols employers, educational

institutions, and medical providers (and their ageots and ernployecs) from any and all claims arising in any way

from thcir cooperation in any inquiry or inveitigation about me, and I waive my right to rcccive any notice

concerning *y Oir.torrt"r made-as 
" 

part of such inquiry or investigation. I also release and agree to hold

harmless ilpena County and the medicaVtcchnical testing agencies (and ttet agcnfs and e,rrployccs) from aoy

and all cleims arising in-any way from 5sir administration or use of results of tesb Aom physical examination of
me, including any laboratory tists (including tcsts for drugs aod alcohoD, and I authorize thc medicaVresting

agencies *o-aoAlog the exannination and/or tests to r@rt thc rcsults thcreof to thc company, its agcnts and

employees.

I undcrstand that my employneut shall bc on such terms and conditions as Alpena County may dacrmine

and change from time to time and ii based upon the regufusmctrt that employces become familiar with and abide

by the nrik, regulations, policies and proccdurcs ofAlpcna County, as may be establishcd and changed from time

to time. Such-employ-*t is at will and, therefore, csn be tErminated by Alpe,o.a Cormty at any time, with or

without cause and wi& or without notice. I uadcrstand ttat no one except thc Alpcna Counry Board of

Commissioneis by an action of a quonrm of thc Board Et 8 Board meeting has any authority to enter into any

agreemeot for em;loyment other than a terminable at urill basis, rnd that no such agreement shall be effective or

bi-nding unless it is inAviauaUy addressed to mc in writing and actcd on by thc Board as provided abovc.

I
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ALPENA COUNTY PARKS & RECREATION COMMISSION

PARK MANAGEMENT EMPLOYMENT AGREEMENT

This agreement made this 

- 
day of 

-_----.-=..- 
2024, between Alpena County Parks

and Recreation Commission, a duly authorized body of the Alpena County Board of

commissioners, (hereinafter referred to as the "commission") and the undersigned person(s)

Marcia & Earl Martin, as Co-Managers, herein jointly referred to as Manager' All references to

Manager, Managers or co-Managers are to both employees jointly, unless specifically noted.

1. Term of Agreement, The commission agrees to employ the Managers to supervise and

conduct the management of the Beaver Lake Park campground in the County of Alpena

for the period ol oL-o1,-2o24 through 12-30-2024. This agreement will renew annually

for a period of twelve (12) months unless notice is given by either party within thirty (30)

days of renewal.

2. personal Performance of Duties. The performance of the duties required under this

agreement may be divided between the co-managers Iif existing], as they shall determine.

The Managers may not utilize the services or hire employees, sub-agents, or members of

the Managers immediate family to assist in performinB duties without the prior written

consent of the commission.

3. Management Duties. The Campground is a seasonal, recreational establishment open to J,{
the public for camping during the period froml!3g! through october l5th Duringthe- rl;t)
winter closure period from Oct 16th through Ullgtt,the Campground is not open for- \ [lY

camping or facilities rentals unless it is approved by the Commission. The Managers will

perform all duties as outlined by Commission in the "Park Managers Job

Description/Duties" document, attached and incorporated by reference. The County

Administrator serves as the Department Head for Parks & Recreation as is the direct

supervisor for Park Managers.

4. Campground Residence. The commission provides and maintains a residence at each

campground. As a condition of employment, the Manager(s) are required to live in the

residence during the summer operational Period. The commission shall be responsible

for maintaininB and repairing any damages to the structure, heating, plumbing and

electrical systems. The commission shall assume the liability for the power, heat, water,

local telephone service and internet at the residence. The Manager(s) shall be

Gnd

Park M a nager Employment Agreement
Page 1 of 4



responsible for personal long-distance telephone charges and all other amenities as they

desire (cable/satellite television, cell phone, etc.). All personal long-distance telephone

charges must be paid to the Treasurer's Office monthly. Upon termination of this
Agreement, the Manager(s) shall immediately surrender possession of the residence in

the same condition as received. The Parties agree the benefit of living in the residence

shall not be considered compensation to the Manager(s). The Manager(s)s agrees to
allow any member of the Alpena County Parks and Recreation Commission, the Alpena

County Administrator and/or the Maintenance Supervisor of Alpena County to inspect

the residence with a twenty-four (24) hour notice to the Manager(s). The Manager(s)
agrees to obtain and maintain personal property and liability renter's insurance and
provide annual documentation of such to the Commission.

5. Compensation. The Commission shall compensate the Manager(s) as follows:

Durins the Summer Operational Period, it is expected that the Manager(s) will work the
hours necessary for the successful operation ofthe park.

Durin stheW nter Closu re Period it is expected that the Manager(s) will work the hours
necessary to complete the Winter Closure Period tasks (see attachment).

The Commission shall pay Manager(s) a salary of 923,020 for services rendered the term
of the agreement), equally divided if Co-Man.g"riffio.pensation will be paid in bi-
weekly installments during the term of the contract.

\..sxj i+" k-
The Manager(s) are eligible for performance based h6nus'based on a rubric"bsta blish ed
by the Parks & Recreation Commission and approved annually on the recommendation
of the Department Head and/or the Committee responsible for the oversight of the
campground. The Commission may amend the compensation under this agreement at
the time of renewal.

with rega rd to the Affordable Ca.e Act, Public Law 111-148, paragraph 4980H, the co-managers are irreBular employees
and are not ellgible for any health care payment. PHS Act paragraph 2708 alio does not apply to the co-manaters, due
to them not becoming eligible during the period for coverage under the plan.

6. Other Benefits. The Managers, as employees of the County of Alpena, are eligible to
participate in the health incentive programs, e.g. memberships at plaza pool, Aplex and
reduced membershlp cost at Bay Health Club.

7. compliance with county of Alpena policies & procedures. unless specifically directed
otherwise by an action by the Parks & Recreation Commission, the Managers are required
to comply with the Alpena county Employee Handbook and all other policies, procedures

and Rules of the County of Alpena, as well as the parks & Recreation Commission.
8. camp Store. The commission shall grant the Manager(s) a concession to operate a store

on the campground. The Manager(s) shall operate said concession as their own business,
entirely separate from their employment and duties as required by the Commission. The

)q-r'
'W\R-
:\c{h-

Park n/anager Employmant Agreement
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Manager(s) agree to obtain and maintain liability insurance and provide documentation

of such to the Commission in connection with the operation of the store with policy limits

in amounts as deemed appropriate by the Commission. The Manager(s) shall indemnify

and shall hold harmless the Commission and the County of Alpena of any and all liability

arising in any way from the operation ofthe store. All inventory ofthe store shall be the

property of the Manager(s). All Parties agree that the store shall cease operation

immediately upon termination of this Agreement. Manager(s) agree to abide by all state

and federal laws. Manager(s) shall not co-mingle funds of the Campground with funds

from the store. The granting of a concession for a Camp Store does not authorize the

Manager(s) to monetize any real or personal property owned by the Comm ission/County

or derived from Commission/County owned property (e.g. lumber, firewood, minerals,

etc. ).
9. Firewood Sales. The Park Managers are allowed to gather, cut, and split all deadfall trees

that are on the park property for firewood purposes, lf there are live trees that are cut

down as part of a forest/park management program, any wood left on Park property may

similarly be gathered, cut, split, etc., for firewood.

a. Any wood so gathered by Park Managers may be used by the Park Managers

and/or sold to patrons of the Park in the best judgment of the Park Managers.

b. Any revenue/proceeds from the sale of wood by the Park Managers gathered on

Park property goes directly to the Park Managers.

c. The Parks and Recreation Commission fully understands that the Park Managers

may work with Camp Hosts or other volunteers in the gathering, cutting, splitting, and

transporting ofthe wood and may choose to compensate them accordingly.

10. Camp Hosts, Volunteers & Fundraisers. Camp Manager(s) are responsible for overseeing

and coordinating Camp Hosts and Volunteers. Major fundraisers must be approved by

the Parks & Recreation Commission. Money from major fundraisers or donations q1g5! be

deposited with the County Treasurer, Any large donations from community must be

approved for acceptance by the Commission.

11. Worklng time. The Commission expects the Manager(s) to be available for work

whenever necessary and they will be compensated as outlined in Paragraph 5. The

Manager(s) agree that time spent within the residence, sleeping, eatinS, relaxing at the

residence is not considered working time for the Commission. The Manager(s) are

required to be available to work and serve the campground customers as needed dnring

ge-ak+iencs.

12. Termination of the Agreement. The Manager(s) are employed on an at-will basis and at

the sole discretion of the Commission. The Commission may terminate the employment

and this Agreement for any reason or no reason at all. The Manager(s) may also terminate

their employment and this Agreement at their discretion and upon proper notice to the

Commission.

Park Manager Employment Agreement
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13. Budgetary Restrictions. The Manager(s) shall have no authority to commit the
Commission or the County of Alpena to any indebtedness that exceeds their annual
budget line item without the consent or permission of the Parks Commission.

14. Amendment. This Agreement constitutes the terms and conditions of the employment
agreement between the commission and the Manage(s). This Agreement shall only be

modified or amended by subsequent written agreement and revierved-bypeintperreas -
rommittce and signed by the Commission and the Manager(s).

15. Renewal of Agreement. The Manager(s) shall advise the Commission, in writing, 30 days
prior to the end of the Agreement term of their intention to not seek renewal of the
Agreement. The Commission will advisethe Manage(s) not less than 30 days prior to the
end of the Agreement of the intention to not offer the Manager(s) a renewal of the
Agreement. This agreement will renew automatically in one-year increments if no notice
of non-renewal is given.

Date:

Managers:

Alpena County Parks and Recreation Commission

By:

By

Jenn ifer Mathis
Alpena County Human Resource Specialist

Park Manager Employment Agreement
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Kevin Osbourne, Chair
Parks & Recreation Commission
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Job Title:
Reports To:
FLSA Status:

Approved/Revised:

Park Manager(s)
County Administrator
Hourly, non-exempt
December 2023

SUMMARY:
The Managers of the Alpena County Parks are employees of Alpena County, under the Parks

and Recreation Commission, and will be expected to provide skill, labor and attention necessary
to operate the Campground in a welcoming, efficient safe, and fiscally responsible manner.
rh" |.,;foIr direct report to the County Administrator.

ESSENTIAL DUTIES AND RESPONSIBIIITIES include the followi ng. Other duties may be

assigned

1 Register incoming campers. Take reservations by telephone and/or in person and

monitor reservations through online reservation system. Exemplary customer

service is always required.

Greet and assist visitors, answer questions, and explain regulations, distribute maps,

distribute copies of Park rules, regulations, and brochures about the county Park

and points of interest in and around County.

Keep the grounds clean and orderly. All trash and debris in common areas, roads,

and restrooms shall be picked up daily and put in a proper receptacle as necessary.

a. Maintain grass at maximum 3" to include trimming and weeding. Grass must

be mowed on all camping sites (including seasonals) between rentals when

a bove 3". lf a site is vacated the mowing, trimming and cleanup must be

done before the next camper arrives.

b. Fire rings must be cleaned and maintained on a regular basis and shall be

done immediatelywhen a site is vacated and before the next camper arrives.

All ashes and waste from the fire ring cleanint shall be handled in a safe

manner to prevent unwa nted wildfires.

c. Boat docks must be cleaned and maintained on a regular basis. Dock must

be inspected, repaired if necessary and then put in and taken out of the lake

annually. Pavilions must be monitored and thoroughly cleaned and

maintained after each use.

d. All picnic tables will be inspected for safety and needed repairs on a

continual basis. Any table found unsafe or unfit for use will be removed

2

3



o(frp,f"t
from site and repraced or repaired. A minimum of E tabres will be repaired
and painted annually.

e. Bathrooms must be kept clean and stocked in a safe and sanitary manner at
least twice daily - more during peak use times.

4' Managers shall perform spring and fall required maintenance, inventory, and crean
up, including but not rimited to: raking and removal of leaves and twigs, storing
picnic tables and fire rings in the fall and returning them to campsites as appropriate
in the spring.

5. oversee/coordinate ongoing or periodic third-party contractors doing work at the
Park and report on project progress.

6. Maintain all park buildings and playground equipment including repairing, painting
and cleaning as needed.

7. Maintain and repair all equipment and tools owned by Alpena County/Alpena
county Parks and Recreation commission. An annuar Inventory of equipmen! toors
and supplies will be provided to the Commission and updated as needed.

8. complete and maintain all maintenance logs and follow applicable Maintenance
Plans as approved by park & Recreation Commission.

^o.nd9. Keep accurate availabre records on arr reservations, camping tee$i-viiion rentars, --
znU+u*+airrgrocee* using the approved campground management softwa re
system.

10. Keep accurate and up to date records of all expenditures and submit all invoices,
bills, receipts on time and properry notated for payment, as provided in approved
Financial Policies/procedures. Monitor expenditures against approved budget and
make recommendations for necessary budget adjustments as needed and work with
Department Head to carry-ou,. 

, :hO_^r*q.{fUS\
11. All monies collected for camping fees, pavirion rentar, dump station fee#aiJ;;;i "-

launches will be colrected according to the fee schedure set by the commission and
safeguarded by the Managers until it is deposited with the Alpena county rreasurer
on a weekly basis. Manager will provide weenffO monthly reconcitiatiolnA I
camp use reports usint the approved campground management software.

12. Assist in creating and imprementing systems to manage, oversee and ensure
compliance for grant funded projects. Work with other assigned personnel to
provide Project Management as needed for capital improvements.

13' Manage online social media presence for the promotion of the park, monitor for
issues, questions, complaints, etc., and resolve as needed.



o@iu
14. Provide to the Commission several (at least 3) recommendations for suitable Camp

Hosts. (Who will be subject to an interview with the Commission and must submit a

resume and agree to a background check.) Ensure that Camp Host application files

are complete and acenrate+nffiitgrvhh Alpena County HR Department.

15. Supervise the Camp Hosts in performing the duties assigned to them. The Camp

Hosts are intended to assist the Managers with their duties -they are not intended

to assume the duties of the ManaSers. The Camp Host should set an example by

being always a model camper - practice good housekeeping in and around their

assigned site and by observing all rules and regulations.

16. Maintain and manage repairs of the campground vehicles and use them ONLY for
campground use. (Examples of acceptable uses: work around park grounds,

attending Park meetings, making deposits with County Treasurer. supply purchases,

etc.).

17. Attend all Alpena County Parks and Recreation Commission meetings, including any

relevant Committees.

18. Prepare and disseminate all meeting materials for Park specific committee meetings

or workgroups, record and transcribe meeting minutes. Coordinate with Parks &

Recreation Commission Secretary and Commissioner's Office staff to prepare

materials as needed for Parks & Recreation commission meetings.

19. Always maintain the Campground residence in a clean and neat condition. The

residence is op€n to inspection by persons designated by the County and/or Park

Board memberstodoso.\Q$N }.\ hsSf nS\\q.
20. The Managers understand and agree that time spent working in the Camp Store,

sleeping, eating, and relaxing at the residence is not considered working time for the

County Park. The Managers are expected to be available to work and serve the

campground customers as needed dt#ing-petlctittl€s, -
21. Be in compliance with all County of Alpena and Alpena County Parks & Recreation

Commission rules, policies and procedures.

22. The Managers may be requested to perform aCditional duties as required by Alpena

County/Alpena County Parks Commission.

:sbr..i\f,
\\$L



"g(fr'{,fr"d
SUPERVISORY RESPONSIBIL ITIES:

Supervise the Camp Hosts in performing the duties assigned to them

QUALIFICATIONS:
To perform thisjob successfully, an individual must be able to perform each duty
satisfactorily. The requirements listed below are representative of the knowledge, skill,
and/or ability required. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

1. Ability to recognize and effectively report on operational conditions and problems.

2. Knowledge of standard methodE materials, tools, equipment, safety, and
techniques used in facility and grounds maintenance.

3. Ability to maintain effective working relationship with county employees and the
general public.

4. Ability to perform tasks with minimal supervision.

5. Must present neat and orderly appearance in conformance with county policy.

TANG UAGE SKIttS:

WORK ENVIRONMENT:
The work environment characteristics here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with di$bilities to perform the

High school diploma or general education degree (GED); with three or more years
related experience and/or industria l/vocational training; or equivalent combination of
education and experience.

Ability to read and interpret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability to write routine reports and
correspondence. Ability to speak effectively before troups of customers or emproyees
of organization.

REASONING ABIIITY:
Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form. Ability to deal with problems involving several concrete
va riables in non-standardized situations.

EDUCATION:



County

MICIiIGAN

essential functions. While performing the duties of this job, the employee is frequently
exposed to outside weather conditions.

I HAVE READ THE ABOVE JOB DESCRIPTION AND AGREE TO PERFORM DUTIES AS OUTLINED
ABOVE.

Manager Date



PARKS MANAGERS WAGE SCALE

Base Step 1 Step 2 Step 3 Step 4 Step 5

s22,52O s23,020 s23,520 $24,O20 524J2O s25,020


