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Revised Policy - Vol. 39, No. 1 - EDGAR/UGG Revisions
7450 - PROPERTY INVENTORY

As steward of this District's property, the Board of Education recognizes that efficient management and full replacement
upon loss requires accurate inventory and properly maintained property records.

nplies every two {2) years and Generally Accepted Accounting Principles ("G.A.A.P.") reporting requirements.

\/ he Baard shall conduct a complete inventory and/or maintain a continuous inventory of all District-owned equipment and
S

qible personal praperty {including infarmation te
t of articles which ret.

intoam es for inventory purposes, no items will be counted whose total value is less
than $5000. DREFTNE Y CE R 200.a38] for a supply designation is ${0,0005,000
regardless of length of useful life, however, the District may set an early acquisition cost level for designation
as supply. Capital expenditures with a unit cost of $10,0005;000 or more require prior written approval of the
Federal awarding agency or pass-through entity.

It shall be the duty of the IT Assistant Specialist to ensure that inventories are recorded systematically and accurately and
property records of equipment are updated and adjusted annually by reference to purchase orders and withdrawal reports.

The IT Assistant Specialist shall maintain a system of property records which shall show, as appropriate to the item
recorded, the:

B. manufacturer;

C. year of purchase;

Equipment acquired|iiWholeGrinIpary under a Federal award will vest upon acguisition to the District, subject to the
following conditions:
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A. The equipment shali be used for the authorized purposes of the award project during the period of performance or
until the equipment is no longer needed for the purposes of the project.

./ C. The equipment may only be used and disposed of in accordance with the provisions of the Federal awarding-agency
or the pass-through entity and Policy 7300 EIDiSpositioniof RealPersonaliProperty and Policy 7310/ Disposition of
/Surplys Property {3, and AG 7310/~ Disposal of District Property.

rolect

H, Property records shalt be maintained that inciude a description of the equipment, a serial number or other
identification number the source of fundmg for the equ pment (|nclud|ng the Federal Award Identlrcatson Number
(FAIN}, title cQuis ] [ ) ' N ot
of Federal gger ard th al purchas Hhe—pre oW
w#ueh—ﬁhe—eq-u-lpmeﬂt—was-aequweé the locatlon use, and condltlon of the mequipment-, and ultimate

propertyequipment.

isposition data, inctuding date of disposal and sale price of the

and resuits reconciled with property records at least

A physical inventory of the property must be oy
once every two (2) years.

1. A control system shall be [[placedeveleped to provide §

Ioss damage or theft of the propert Any such loss, damage or the& bf &

condition.

L. Proper sales procedures shall be established to ensure the highest possibie return, in the event the District is
authorized or required to sell the equipment/property.

M. When esiginal-or-replacement-equipment acquired under a Federal award is no longer needed for the original

pro;ect/program or for activities currently or prevnously supported by a Federal awafdoﬂg-agency, End-aeeptas
ral-sta dHa 5 s disposita wetions—the District
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P I —
shall request disposition instructions from the Federal awardifg-agency OF. = ity if required by the

terms and conditions of the Federal award. Disposition of the equipment sy\all e made in accordance with the
provisions of C.F.R, 200.313, =

© Neola E0282021
Legal 2 C.FR. 200.313
Cross References p07310 - DISPOSITION OF SURPLUS PROPERTY
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