
EMPLOYEE CLOSE CONTACT WITH 
CONFIRMED COVID-19 INDIVIDUAL 

PROTOCOL
At Home At Work

Employee 
stays home 
and informs 
supervisor

Employee informs 
supervisor and 

leaves work 
premises

Refer employee to testing. 
Human Resources will 

contact employee with next 
steps.

Stay home 
while waiting 

for test results

Notify Human 
Resources & 
School Nurse

Notify head 
custodian

Inform Human 
Resources & 

School Nurse of 
test results

Employee 
returns to work

Positive 
COVID-19 Test

Negative 
COVID-19/No 

Test/Waiting on 
Results

Quarantine for 
14 days after 

household 
individual’s 

quarantine is 
complete

New symptoms 
have not 
appeared

Contact 
within 

employee 
household

Symptomatic

Yes No
Yes No

Remain home 
and away from 

others

10 days have 
passed since 

symptoms 
started AND

No fever (100.4F 
or greater) for at 

AND

Cough or 
breathing 

problems get 
better

Work in 
collaboration with 

the health 
department for 
contact tracing. 

See district contact 
tracing protocol.

Stay home 10 
days following 
test and keep 

away from 
others as much 

as possible

Quarantine for 
14 days since 
last contact

New symptoms 
have not 
appeared

Employee

Supervisor

Tomahawk School 
District 

Employee 
remains 
fever free 
(less than 
100.4F) for 
at least 24 hours 
without the use of 
fever reducing 
medication

Employee remains 
fever free (less 

than 100.4F) for at 
least 24 hours 

without the use of 
fever reducing 

medication AND

School nurse 
to notify 

LCHD/work with 
LCHD as 

needed. Notify 
Central Office.

Trina Armstrong <armstrongt@tomahawk.k12.wi.us>

Trina Armstrong <armstrongt@tomahawk.k12.wi.us>


