UNITED INDEPENDENT SCHOOL DISTRICT

AGENDA ACTION ITEM

TOPIC First Reading of LOCAL Polices in TASB Update 97

SUBMITTED BY: Gloria S. Rendon OF: Assistant Supt. For Administration

APPROVED FOR TRANSMITTAL TO SCHOOL BOARD:

DATE ASSIGNED FOR BOARD CONSIDERATION: August 21, 2013

RECOMMENDATION:

It is recommended that the United ISD Board of Trustees approve First Reading of LOCAL Polices in TASB
Update 97.

DBAA(LOCAL): EMPLOYMENT REQUIREMENTS AND RESTRICTIONS - CRIMINAL HISTORY AND
CREDIT REPORTS - NEW

DBE(LOCAL): EMPLOYMENT REQUIREMENTS AND RESTRICTIONS — NEPOTISM - NEW
DC(LOCAL): EMPLOYMENT PRACTICES

DPB(LOCAL): PERSONNEL POSITIONS - SUBSTITUTE, TEMPORARY, AND PART-TIME POSITIONS
- DELETE

GBBA(LOCAL): SCHOOL COMMUNICATIONS PROGRAM - NEWS MEDIA RELATIONS

RATIONALE:

BUDGETARY INFORMATION:

BOARD POLICY REFERENCE AND COMPLIANCE:




(LOCAL) Policy Comparison Packet

Each marked-up (LOCAL) policy in this collection reflects an automated comparison of
the updated policy with its precurscor, as found in the TASB Policy Service records.

The comparison is generated by an automated process that shows changes as follows.
* Deletions are shown in a red strike-through font: deleted-text.
e Additions are shown in a blue, bold font: new text.

s Blocks of text that have been moved without alteration are shown in green, with
double underline and double strike-through formatting to distinguish the text's
destination from its origin: meved-text becomes moved text.

e Revision bars appear in the right margin, as above.

While the annotation software competently identifies simple changes, large or
complicated changes—as in an extensive rewrite—may be more difficult to follow.

For further assistance in understanding changes, please refer to the explanatory notes in
your Localized Policy Manual update packet or contact your policy consultant.




United ISD
240903

EMPLOYMENT PRACTICES DC
(LOCAL)

PERSONNEL DUTIES The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions
are current and accessible to employees and supervisors.

POSTING VACANCIES The guidelines that follow for advertising employment opportunities
and posting notices of vacancies shall advance the Board's com-
mitment to equal opportunity employment and to recruiting well-
qualified candidates. Current District employees are eligible to ap-
ply for any vacancy.

The continuing need to improve the educational quality of the Dis-
trict makes it imperative that the best qualified person, as deter-
mined by the District, fill each position. [See DC(LEGAL)]
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EMPLOYMENT PRACTICES DC
(LOCAL)

CONTRACTUAL Subject to the provisions for campus-based administrative posi-

VACANCIES tions and Section 11.163 of the Texas Education Code, notice of

ADMINISTRATIVE
VACANCIES:
PRINCIPAL,
DIRECTOR, AND
ABOVE
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vacancies for contractual positions shall be advertised by posting
public notices for not fewer than ten school days. Posting shall be
at the District’s administrative offices, at each school campus, and
on the District's Internet Web site. Each principal/director shall fur-
ther ensure posting in locations available to employees. For pur-
poses of retaining and promoting current employees, employment
opportunities for all professional vacancies for principal/director
and above shall be advertised in the District's human resources
department, local and regional Web sites, and the District's admin-
istrative offices and school campuses.

The posting of vacancies for contractual positions shall include a
current copy of the job description for the posted position. Any
changes made to current job descriptions prior to posting must be
approved by the Superintendent.

School employees shall be permitted to apply for any vacancy;
however, the needs of the District, as determined by the District,
shall prevail over any assignment or reassignment.

Interested candidates shall complete an application provided by
the District and file it with appropriate documents in the office of
human resources no later than the posted closing date in the an-
nouncement.

The following procedures shall be followed for administrative va-
cancies for principal, director, and above:

1. All applications shall be reviewed by the human resources
department to ensure that all required materials have been
submitted. Subject to the provisions for campus-based ad-
ministrative positions and Section 11.163 of the Texas Educa-
tion Code, notice of vacancies for contractual positions shall
be advertised by posting public notices for not fewer than ten
school days. Posting shall be at the District’'s administrative
offices, at each school campus, and the District's Internet
Web site, and with local and out-of-town news media as nec-
essary. Each principal/director shall further ensure posting in
locations available to employees.
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2. Selection of finalists: A committee comprised of central office
and/or campus personnel shall prescreen qualified personnel.
Once the applications have been prescreened, the committee
shall interview selected candidates, and a list of finalists shall
be established for the appropriate central office supervisor.

3. Final selection: The appropriate central office supervisor shall
conduct the interviews of finalists and make a recommenda-
tion to the Superintendent.

4. The Superintendent shall make recommendations to the
Board until a recommendation is accepted.

5. Any exception to these provisions in employment must be
specifically approved by the Board.

CAMPUS-BASED The Superintendent shall develop an administrative regulation for
VACANCIES the hiring of campus-based administrators and shall annually in-
form the Board of such procedure.
CLASSROOM The following procedures shall be followed for classroom teacher
TEACHER vacancies:
VACANCIES

1.
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All applications shall be reviewed by the human resources
department to ensure that the applicant meets the District’s
criteria.

Once the applicant meets the criteria, he or she shall become
part of the District’'s pool of qualified applicants.

Final selection shall be conducted as follows:

a. Aninterview committee comprised of the campus princi-
pal, site-based decision-making (SBDM) committee rep-
resentatives, and other appropriate persons shall inter-
view from the District's pool of qualified applicants.

b. The interview committee shall recommend a list of final-
ists to the campus principal.

c. The principal shall make a recommendation to the Su-
perintendent or designee.

d. |Ifthe vacancy is for the following academic year, the
principal may approve a teacher transfer (intra- or inter-
campus) to fill the vacant position pursuant to
DK(LOCAL).

When a teaching vacancy occurs for summer school class-
room teaching positions, the human resources department
shall review and determine the pool of qualified applicants
from current District teachers for the specific vacancy. From
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the pool of qualified applicants, the campus or summer school
principal may proceed to interview candidates from the pool.
If the principal chooses not to make a recommendation from
the pool of qualified applicants, the vacancy shall be adver-
tised according to established procedures, and a selection
shall be made as detailed in this paragraph.

PARA- Notice of vacancies for all paraprofessional/auxiliary positions shall

PROFESSIONALPARA be advertised for five working days by posting a public notice in the

PROFESSIONAL / District's administrative offices and school campuses. Each princi-

AUXILIARY POSITIONS  pal/director shall further ensure posting in locations available to
employees. When necessary, all employment opportunities shall
periodically be advertised through local and out-of-town news me-
dia.

Current employees shall be permitted to apply for a vacancy; how-
ever, the needs of the District, as determined by the District, shall
prevail over any assignment or reassignment.

Interested candidates shall complete an application provided by
the District and file it with appropriate documents in the office of
human resources no later than the posted closing date.

The following procedures shall be followed for paraprofession-
al/auxiliary vacancies:

1. All applications shall be reviewed by the human resources
department to ensure that the applicants meet the District's
criteria.

2. Applicants who meet the District’s criteria shall become part of
the District's pool of qualified applicants.

3. The campus principals and/or central office administrators
shall interview from the District’s pool of qualified applicants
and make a recommendation to the human resources de-

partment.

DISTRICT
SHRERMISION
PROHIBITION
APPLICATIONS All applicants shall complete the application form supplied by the

District. Information in applications for contractual positions shall
DATE ISSUED: 6/44/%/2013 10 of 11
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verifi for ntract is offer nd information in lica-
tions for noncontractual ition I be verifi fore hiring.
[For information related to the evaluation of criminal history
records, see DBAA.]
APPLICANT'S FORMER  An lican king empl! nt shall n ' rem-
EMPLOYMENT ployment by the District if he or she has been terminated or non-
renewed by any former employer, was asked to resign, resigned
due to employee misconduct, has negative references, orhas a
“do not hire” recom tion fr rior employer '
The only exceptions that the District may take i i i
are when an employer severed the employment relationship due
Q
1. Areason not caused or attributed to any misconduct by the
employee, which said reason shall be documented by the
revi in_writi event that the previ
rovi m ion, then third-part
documentation (Texas Workforce Commission documenta-
ion) shall nsidered. Documentati i
the District prior to interviewing/hiring;
2. Lay-off due to loyer’ nomi iti
3. Areduction in force; or
4.  Atermination that occurred prior to the age of 18.
EMPLOYMENT OF The erintendent h | thorit recommendation
CONTRACTUAL to the Board r rding th lection of contractual personnel. If
PERSONNEL B ' rintendent's recommendation, the Su-
rintendent shall make alternative recommendati for th
Board's consideration at the next regular Boar i nl
otherwise directed by the Board.
The Board retains final authority for employment of contractual
iti f principal, dir r,or
above.
The Board delegates to the Superintendent final authority to hire all
other I i | . DCA,DCB, D
E ropri
EMPLOYMENT OF The Board delegates to the Superintendent final authority to em-
NONCONTRACTUAL ismi ncontr lo n an at-will basis.
PERSONNEL [See DCD
EXIT INTERVIEWS AND  An exit interview shall be conducted, if possible, and an exit report
EXIT REPORTS shall be prepared for every employee who leaves employment with
the District.
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SCHOOL COMMUNICATIONS PROGRAM GBBA

NEWS MEDIA RELATIONS (LOCAL)

NEWS

RELEASESMEDIA

REQUESTS

DISTRICT The Superintendent shall serve as the primary spokesperson for
the District on all matters of District-wideBistrictwide interest. If
the Superintendent is unavailable to the news media, the Board
President shall serve as the spokesperson for the District.
Should the Superintendent and the Board President be unavaila-
ble, the District's attorneys shall serve as spokespersons for the
District.
SCHOOL-BOARD

BOARD-MEETINGS

NEWS RELEASES News releases of a political or controversial nature, as well as
those concerning the overall operation of District schools, or that
involve more than one campus shall be made only by the Superin-
tendent or designee.
OtherReutine news releases concerning athletic events, pro-
grams, and local campus activities shall be released to the news
media by the public information officer.

BROADCASTOE

soHEoOLERTE

MEBIAACTMTIES The Board President shall serve as the primary spokesperson on

SHALLNOTBE behalf of the Board. Individual Board members shall not speak
ALLOWED-TO on behalf of the entire Board unless designated by a majority
DISTURB-OR of the Board to do so. A Board member shall not be restricted
DISRUPTTHE from talking with the media so long as statements are clearly
INSTRUCTIONAL identified as individual opinions and not representative of
Is ;ﬁ ?'; 's'l’;:" H_QOI__%J: other Board members or the entire Board.
COMMBWICATIONS In any crisis situation affecting the District or an individual
DURING A CRISIS campus, the Superintendent shall be the official District
spokesperson and shall be responsible for all communication
with the news media.
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