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Building and Grounds
Maintenance Checklist

o Brond Eleien Ay Sdiool -

| Room or Area: _ Date Completed. Vo~ B0-20Z¢ ‘

:Signature: Q)\/Sl@( R——s—/\ |

: Instructions
| 1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and _ . , Yes No N/A
f the Background la. Developed appropriate procedures and stocked supplies for spill control ..... ¥ 0 Q
| Information for Ib. Reviewed supply 1abels ...t ¥ a 0
' this checklist. Ic. Ensured that air from chemical and trash storage areas vents to
‘ 2. Keep the the outdoors.......cooeriiiiei e st d a d
1d. Stored chemical products and supplies in sealed, clearly labeled
! Backg roxlmd ; & 1 0
| Information and CONAINETS ..........;csunssrasarsisisimm famarsasaris S s M
| make a copy of le. Researched and selected the safest products available...........cccocciniiiiiiiies y d Qa
the checklist for 1f. Ensured that supplies are being used according to manufacturers’
‘ future reference. TIUSEIUCEIONS 1ovietse s s e esee e stssse e e san e e s e s sae s e emsnsspsnananssresnnnenes ﬁ g g
| lg. Ensured that chemicals, chemical-containing wastes, and containers are
! 3. Complt.ate the disposed of according to manufacturers’ inStructions ..........ccceeeeveecrrcvnccininns f 1 Q
| EheeKlist. lh. Substituted less- or non-hazardous materials (where possible) ... 4 1 0
l * Check the “yes,” li. Scheduled work involving odorous or hazardous chemicals for periods
‘ “no,” or when the school 18 UNOCCUPIE ...o.veiviiiiiiieiiiiiiiiet e s 3 1 0
| “not apP“CHb'e" 1j. Ventilated affected areas during and after the use of odorous or
‘ box beS|E‘ie e"ach hazardous CREMICALS .........o.overiieecececee et ¥ 2 0
item. {A “no
[ furiber dfenton]] 2. GROUNDS MAINTENANCE SUPPLIES
« Make comments 2a. Stored grounds maintenance supplies in appropriate area(s).......ccccoeevriveeenins Q/ N
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as TNISTTUICTTONS 1ereroresnnnrsssansvsssnsesnponsrassnansarssnssessessressrsrmrysmssioris s AsRs s s es sah s T ST TAA s 0 ¥ 2 Q0
necessary. 2¢. Established and followed procedures to minimize exposure to fumes
| 4. Return the checklist | frorn SUPPLIES et A s 3/ 1 Qa
| portion of this | 2d. Reviewed and followed manu.facturers gn@elmes for maintenance .............. ¥ 2 0
' document to the 2e. Replaced portable gas cans with [ow-emission cans .........ccccccceiceroencciicnnne 3}/ J 4
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
(670) 0= V1 110 - S T g 2 Q
. 2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ inStruCtioNS ........cccccooeiiiincieienenn. ¥ 2 0O
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ..........ccocvoveeeerevnercvecirnne 3/ a d
3b. Used high efficiency vacuum bags ......ccocveiieimiiniiniiiiiiiiiiinscveiessisiiinnss ¥ 2 Q0
3c. Used proper dusting teChNIQUES .......coocevieiiiiciiiinieiicie i ¥ 1 0
3d. Wrapped feather dusters with a dust cloth ..o ¥ 2 a
3e. Cleaned air return grilles and air supply vents .......cocooociiiiiiiiiii 3/ a Q4



4. FLOOR CLEANING

Yes No N/A

4a. Established and followed schedule for vacuuming and mopping floors.......... ’ a Q
4b. Cleaned spills on floors promptly (as NECESSATY) ......ccceveiiiiiiiniiciiicnecnronion, a a
4c. Performed restorative maintenance (as NECESSATY) ..cvuvvrrrrverererermesmrersensisannes ¥ O 0
5. DRAIN TRAPS
5a. Poured water down floor drains once per week (about 1 quart of water) ....... j a a
5b. Ran water in sinks at least once per week (about 2 cups of water) ...........c..e.. d d d
5c. Flushed toilets once each week (if not used regularly) ... M a a
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for MOIdY 0dOrS ..c.uiciiiicveiiieiiies e s sese s D/ a Q
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate periodic 1€aKS) ..ottt i D]/ a Q
6¢c. Checked areas where moisture is commonly generated (e.g., kitchens,

locker rooms, and bathrOOMIS) ......ccc.viiiiiirieiiieciie et eaa e V_V( a a
6d. Checked that windows, windowsills, and window frames arec free of

CONAensate ....ooeeeeeeriiiiinieinieinanens et hE e ey an S e R e e ba s e e n e as y a a
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

free of CONAENSALE ............ v e s mn s ot s baas sadsasiiiin E‘( a 4a
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks .......ccccoeiiiiiiiciiininiieciniiiaees E/ a 0

Walls around leaky or broken windows ..........cooiviiiiiririiciiciiiisinnes n o o

Floors and ceilings under plumbing ..........cccoiiiiiiiiiie e ¥ QO 0O

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... Q’ o a
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliancCes ............cc.cccivimiiiniiiamiierinnan: ﬂ 1
7b. Checked appliances for backdrafting (using chemical smoke).......cccooeiiecens o o0 o
7c. Inspected exhaust components for leaks, disconnections, or deterioration .... & 0 0
7d. Inspected flue components for corrosion and SO0t .........cccveviecirnivicieneciuenans ¥4 0 Q0
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist........c..cccovviiiiiiiiinies 3{ a Q

NOTES
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| Name: S < B
| School: /f/_(cgc /e/.Vch_g/fz&{é/\@L}/ (I%LD/
Room or Area: _ Date Completed: o= Be-lozg |

LS (
| Signature: oo \-—*-/\"\‘___:_\

; Instructions
' 1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and | _ _ _ Yes No N/A
the Background | la. Developed appropriate procedures and stocked supplies for spill control ... ¥ 12 0
Information for Ib. Reviewed supply 1abels ... 4 2 0
this checklist. lc. Ensured that air from chemical and trash storage areas vents to
2. Keep the ERE OUEAOOTS oottt o 3/ a2 0
| Background 1d. Store(‘i chemical products and supplies in sealed, clearly labeled y
IS rErEtERLaE CONEATIETS s oo i v 46343558 S S B PSSR S AN VOB TSP E AT e J
make a copy of _ le. Researched and selected the safest products available ..o ¥ 2 0
the checklist for If. Ensured that supplies are being used according to manufacturers’
future reference. TOUSEIULCTIONS . eoveveeseeee e esssessaemsaeamseamsems e se s sessmsnmessa e p e s ebd e be e e s sasnaa e am b e bt j a 4
3. Complete the ' lg. E.nsured that chcmi.cals, chemical-conta}qing wastes, and containers are o
) Checklist. dlsposed of according to manufacturers 1.nstruct10ns ....... e a3 Q
. . ih. Substituted less- or non-hazardous materials (where possible) .................. 4 13 0O
: « Check the “yes,” | 1i. Scheduled work involving odorous or hazardous chemicals for periods
' “no,” or when the school 1S UNOCCUPIEA «..eeveeeeieeiiecririe e ¥ 02 0
“not applicable” 1j. Ventilated affected areas during and after the use of odorous or
box beside each HAZArdouSs CHEMICALS «..o.oveceieee oottt ¥ 2 0
item. (A “no”
Vi o s oty 2. GROUNDS MAINTENANCE SUPPLIES
. Make comments 2a. Stored grounds maintenance supplies in appropriate area(s) ..o D/ 3 Q
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as TEUSEIULCTIONIS oot e ettt e s ettt ee s e e e e e banan e e e mnanaaesenraneaeaenes ¥ 1 0
necessary. 2c. Established and followed procedures to minimize exposure to fumes
| 4. Return the checklist frorr} SUPPLIES oo et e ¥ 1 0
portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. ¥ 2 0
document to the 2¢. Replaced portable gas cans with 1oW-emiSSion CanS ... ¥ 2 o
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
: COMEAINEES ..ot et et et ee e e et ettt e e eb s em s en s sttt et ¥ 2 Q0
E— 2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ INSUCLIONS ......oooveveirimiinnnn ¥ 1 0
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ..........ococoovoecemencrinenss 3/ a2 a4
3b. Used high efficiency vactim bags ... ¥ 1 0
3c. Used proper dusting techniques ..ot ¥ 1 0
3d. Wrapped feather dusters with a dust cloth ... ¥ 13 0
3e. Cleaned air return grilles and air supply Vents ... :ﬂ/ aJ QA



4. FLOOR CLEANING

Yy Y TV LN

Yes No N/A ‘
4a. Established and followed schedule for vacuuming and mopping floors......... ‘ a3 0 :
4b. Cleaned spills on floors promptly (as NECESSATY) . ..ocovoiriiiiiiiiiiin e I “ a0
dc. Performed restorative maintenance (as NECESSATY) «oovoviviireeoniiiiin s 3/ aJ 4 : d."f)'llﬁ'i\qﬁf‘

L

5. DRAIN TRAPS I
5a. Poured water down floor drains once per week (about 1 quart of water) ... ¥ 2 0
5b. Ran water in sinks at least once per week (about 2 cups of water)................. # [
5¢. Flushed toilets once each week (if not used regularly) ......cooiiiiinininn I‘/ 2 0
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for MOldY 0dOrS ..ot 3/ 3 Q
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate Periodic 18aKS) .....ov.rmerereerieeeciemie et enssss st Q/ 2 Q
6c. Checked areas where moisture is commonly generated (e.g., Kitchens,

locker rooms, and bathrooms) ......c.ooooviioiiiiiiii s 1’( |
6d. Checked that windows, windowsills, and window frames are free of

COMABTISALE ..ot teesereeessassiessnssessesessnse e oesese e mases s eeess i em st y a2 Qa
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

free OF CONAENSALE 1.ooiviciiciiisersessessamasiassisesirsesa e baeressraesaangs e g ssb e s st emnas s s s s nn s ens 3( aJ Q
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks ... 3/ 1 Q

Walls around leaky or broken Windows ..o 2 1 o

Floors and ceilings under plumbing ..o ¥ 0o 0

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... ¥ 13 Q0
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ...........ocoovviirrncninicniiinns E( a Q
7b. Checked appliances for backdrafting (using chemical smoke)...................... o 1 o
7c. Inspected exhaust components for leaks, disconnections, or deterioration ... & 2 Q0
7d. Inspected flue components for corrosion and SO0 .......cccevimniiiinnncns : I
8. PEST CONTROL
8a. Completed the Integrated Pest Management CRecklist ... 3{ a a
NOTES



Building and Grounds
Maintenance Checklist

Name
School E/SW Mfd&g/a < Sﬁmﬂ/
| Room or Area: __ Date Completed: Yo~ Be-daZe

| (
| Signature: Qkﬁwt MMy

Instructions |
' 1. Read the /AQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and | . . . Yes No N/A
the Background la. Developed appropriate procedures and stocked supplies for spill control ..... ¥ 1 Q
Information for 1b. Reviewed supply 1abels . ... 4 12 Q0
this checklist. lc. Ensured that air from chemical and trash storage areas vents to
2. Keep the the outdoors: ..................................................................................................... 3/ 3 Q
; Background 1d. Storeq chemical products and supplies in sealed, clearly labeled :\V,
IifEreratisarans COMEALTIEES ..o eeeeeeee et e e et e es st eeeae e eaeem e e s e ese e e ettt n e s [
make a copy of le. Researched and selected the safest products available ... 3’ 3 Q
the checklist for If. Ensured that supplies are being used according to manufacturers’
future reference. TASEIUCTIONS « vt ettt eeee e e eee et e e et e e e s s e s s e j a2 Q
. 3 Gomplet e lg. Ensured that chemi_ca]s, chemical—conta}ning wastes, and containers are o
: Checklist. dlsposed of according to manufacturers’ imstructions........ et a2 d
1h. Substituted less- or non-hazardous materials (where possible) ... 2 0
+ Check the “yes,” li. Scheduled work involving odorous or hazardous chemicals for periods
“no,” or ! when the school is unoccupied ......ccocvreevee. T TTNE, (e R |
‘not applicable" 1j. Ventilated affected areas during and after the use of odorous or
box beside each | haZardous CHEMICALS w.....vo oottt ¥ 2 0
item. (A “no”
Ao et e 2. GROUNDS MAINTENANCE SUPPLIES
. Make comments | 2a. Stored grounds maintenance supplies in appropriate area(s)............coovvenee ¥ 2 Q0
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as IELSTTUCTIONS - nen e eee e e e s e e e e et e et e e e e e e e e e e ee e b e e e e ee s teaeeeenesbau s s neaeenaaaar s s esmanrbaaes ¥ 1 Q0
necessary. 2c. Established and followed procedures to minimize exposure to fumes
4. Return the checklist frorn SUPPHES ooeiiiric e e oo R ¥ 1 0
portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. ¥ 2 2
document to the 2e. Replaced portable gas cans with Iow-emiSsion CaMS .......ooviriiieiniiss ¥ 1 Q
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
COMEAINEES ....v.hevieeeeeeeiasenetaneeenebe s iEbe s smaeens e smensoeke e e en b e et ¥ 2 Q
e ] 2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ iNStrUCHONS .....ooovrineiiniiieis ¥ 2 0
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ..........oovcveeeeomemerneness 3/ a2 a
3b. Used high efficiency vacuum Dags ........ccoooiooimiiimiiiie s ¥ 1 2
3c. Used proper dusting teChniques ..o ¥ 1 0
3d. Wrapped feather dusters with a dust cloth ... ¥ 13 2
3e. Cleaned air return grilles and air supply VENLS ... ]/ a 4



revT Y YT Yy T i

»
4. FLOOR CLEANING Yes No N/A b
4a. Established and followed schedule for vacuuming and mopping floors......... ' 1 0 K
4b. Cleaned spills on floors promptly (as NECESSATY) ....ovvrirriiciiiiciii s a :
de. Performed restorative maintenance (as NECESSATY) «ovovvvvivimrecicrsiaeiaaimeeaiimmaaiis :‘}/ 2 4 :
)
5. DRAIN TRAPS g
’
5a. Poured water down floor drains once per week (about 1 quart of water) ....... J a O :
5b. Ran water in sinks at least once per week (about 2 cups of water)................ E/ 4 04 :
5c. Flushed toilets once each week (if not used regularly) ... 3/ a Q
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy 0dOrS ..o 3/ I
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may
indicate periodic 1aKS) ... . oo l/ a2 0
6c. Checked areas where moisture is commonly generated (e.g., kitchens,
locker rooms, and bathrooms) .....ccooooe i f{, 2 0
6d. Checked that windows, windowsills, and window frames are free of
condensate{ a2 Qa
6e. Checked that indoor surfaces of exterior walls and cold water pipes are
free OF CONAENSALE ... ..viiiieeeei ettt e rnnn e 3/ aJ o0
6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor areas near known roof or wall leaks .......oooeerooociei y a3 0
Walls around leaky or broken Windows ... 2 2 o
Floors and ceilings under plumbing ... ¥ 2 Q0
Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... ¥ 2 0
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ..........c.ccoooviiiiinniinicniins d I
7b. Checked appliances for backdrafting (using chemical smoke).............c.coceee o a1 o
7c. Inspected exhaust components for leaks, disconnections, or deterioration ... & 2 0O
7d. Inspected flue components for corrosion and SO0t ........cewricriizinrinonnnes ¥ 2 Q0
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist .........ccovviiiiiiiinnnns 3/ [

NOTES



Building and Grounds
Mamtenance Checkllst

Name o 7’_—7(94/0& i |

School; cwﬂfﬁé ]L//Qh (2@ 00 /

Room or Area: __ Date Completed: ‘o~ Be-2oZ¢

| Signature: '\;) s C --./\~H‘_______

, Instructions .
| 1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and | , Yes No N/A
the Background | la. Developed appropriate procedures and stocked supplies for spill control ..... ¥ 12 0
Information for 1b. Reviewed Supply Labels ..o ¥ 12 0
this checklist. lc. Ensured that air from chemical and trash storage areas vents to
2. Keep the HHE OULAOOIS 1. vt ettt e e eoe b 3’ aJ Qa
Background 1d. Stored chemical products and supplies in sealed, clearly labeled y
768 i atiElhead containers . : a2 Qa
make a copy of le. Researchcd and sclected the safest products avallable .................................... 3’ a2 Q
the checklist for . If. Ensured that supplies are being used according to manufacturers’
future reference. TSEIUCETOMS .ottt eee e e eae e e e e s e eaec e s e e m e e e s e emn e eas b j a1 4
' lg. Ensured that chemicals, chemical-containing wastes, and containers are
| 3. Comp'?te the disposed of according to manufacturers’ INSIIUCHIONS ...oovoiiiiiiiiiiiiiaiinsiinsnnias ¥ 2 0
| Checklist. .
. lh. Substituted less- or non-hazardous materials (where possible) ................cce. ¥ 2 0
: + Check the "yes,” | li. Scheduled work involving odorous or hazardous chemicals for periods
“no,” or when the school 15 UNOCCUPIEd .....viieiiiiiiiiiiii e ¥ 2 0
“not apl?”cab'e" ' 1. Ventilated affected areas during and after the use of odorous or
box beside each haZArdOUS CHEMICALS «..ovvve oot ¥y 2 0
item. (A “no”
o ooy | 2. GROUNDS MAINTENANCE SUPPLIES
- Make comments | 2a. Stored grounds maintenance supplies in appropriate area(s)......c..ccccocovuieens II/ a Q
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as TOUSTITLCTIOILS oo oo oot e e e e e e e e e e e e e e et e s e eaeeaeeesaninarsabas ¥ 1 2
necessary. 2c. Established and followed procedures to minimize exposure to fumes
4. Return the checklist frorr-1 SUPPIES ooviiieiiieeeicccie i et o e ¥ 1 Q2
portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. S
document to the 2e. Replaced portable gas cans with [ow-emisSsSIon CANS ..o ¥ 2 Q
IAQ Coordinator. 2f  Stored chemical products and supplies in sealed, clearly-labeled
COMERIIIEES vt eeve et eeeeeeaeaeses e e s esee e bt en e et e ee e e e e en s e ns s bt bs ¥ 2 2
— R 2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ INSIUCTIONS .....ovviviiiniiiensiciniinns ¥ 1 2
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ... 3/ a 4
3b. Used high efficiency vacuum bags ... ¥ 1 2
3c. Used proper dusting techniques ...t ¥ 2 20
3d. Wrapped feather dusters with a dust cloth 3/ [
3e. Cleaned air return grilles and air supply vents .......... ]/ a1 Q

10f2



FLOOR CLEANING

Yes No N/A

4a. Established and followed schedule for vacuuming and mopping floors.........- 2 Q
4b. Cleaned spills on floors promptly (a8 NECESSAIY) ...vevvviviuirniiamiaiiriinsinienes a 4
4c. Performed restorative maintenance (as NECESSAIY) ..oocoriviriniiiriisiaeneneiaeanns a3 Q
5. DRAIN TRAPS
5a. Poured water down floor drains once per week (about 1 quart of water) ....... a O
5b. Ran water in sinks at least once per week (about 2 cups of water) ................. a Q
5¢. Flushed toilets once each week (if not used regularly) ......ccoooiniiniiicis a3 4
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy 0dOrS ... I
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate periodic 18aKS) i e J Qa
6c. Checked areas where moisture is commonly generated (e.g., kitchens,

locker rooms, and bathrooms) .. ....ccooiveii i a QO
6d. Checked that windows, windowsills, and window frames are free of

COMAETISALE -ttt e et e e e e oo e e eeae e e e e et e e et e e e e e eate e it a e s st e 2 4
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

Tree OF CONAENSALE, vyt w s s s Sk S lEs ¥ T F St s ma s R J a
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks .........ccovviiiiiiiiiiiin a Q4

Walls around leaky or broken Windows ..., 2 o

Floors and ceilings under plumbing ... d 4

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... J 04
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion applianees ... a2 0
7b. Checked appliances for backdrafting (using chemical smoke)....................... 21 o
7c. Inspected exhaust components for leaks, disconnections, or deterioration .... @ 2 Q
7d. Inspected flue components for corrosion and SO0t ... a2 0
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist ..........coovivivivininenn. a Q
NOTES



