
SHIPMAN 

Series 4000 

Personnel 

POLICY REGARDING EMPLOYEES AND 

SECTION 504 OF THE REHABILITATION ACT OF 1973 AND 
TITLE I! OF THE AMERICANS WITH DISABILITIES ACT OF 1990 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) prohibits discrimination 

against individuals with a disability in any program receiving Federal financial 

assistance. Similarly, Title Il of the Americans with Disabilities Act of 1990 (“Title IP” 

or “ADA”’) prohibits discrimination against individuals with a disability by state and local 

governments. To be protected under Section 504 and the ADA (“‘collectively, “Section 
504/ADA”), an individual must (1) have a physical or mental impairment that 

substantially limits one or more major life activities; (2) have a record of such an 

impairment; or (3) be regarded as having such an impairment. 

In order to fulfill its obligation under Section 504/ADA, the [ | Board of 

Education (the “Board’’) recognizes a responsibility to avoid discrimination in policies 

and practices regarding its personnel, students, parents/guardians and members of the 

public who participate in school sponsored programs of the [ | Public Schools 

(the “District’”). In this regard, the Board prohibits discrimination against any person 

with a disability in any of the services, programs or activities of the District. 

Employees who are interested in requesting or discussing reasonable accommodations for 

a disability should contact the Section 504/ADA Coordinator: 

[Insert Name, Title, Address, Telephone Number, and Email Address] 

Any employee may file an internal grievance/complaint regarding discrimination on the 

basis of disability by or within the District by utilizing the grievance/complaint 

procedures outlined in the Board’s Administrative Regulations Regarding Employees and 

Section 504 of Rehabilitation Act of 1973 and Title II of Americans with Disabilities Act, 

and/or may file a complaint with the Office for Civil Rights, U.S. Department of 
Education (“OCR”): 

Office for Civil Rights, Boston Office 

U.S. Department of Education 

8" Floor 
5 Post Office Square 
Boston, MA 02109-3921 

(617) 289-0111 

Employees may also file a complaint regarding employment discrimination on the basis 

of disability with the Equal Employment Opportunity Commission, Boston Area Office, 
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John F. Kennedy Federal Building, 15 New Sudbury Street, Room 475, Boston, MA 
02203-0506 (telephone number: 800-669-4000). 

Employees may also file a complaint with the Connecticut Commission on Human Rights 

and Opportunities, 450 Columbus Blvd., Hartford, CT 06103-1835 (telephone number: 

800-477-5737). 

Anyone who wishes to file a grievance/complaint with the District, or who has questions 

or concerns about this policy, should contact the Section 504/ADA Coordinator at the 

contact information provided above. 

Legal References: 

29 U.S.C. §§ 705, 794 

34 C.F.R. Part 104 

42 U.S.C. § 12101 et seq. 

28 C.F.R. Part 35 
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Any Board employee with notice of sex discrimination and/or sexual harassment 

allegations shall immediately report such information to the building principal and/or the 

Title LX Coordinator, or if the employee does not work in a school building, to the Title 

IX Coordinator. 

The District administration (the “Administration”) shall provide training to Title IX 

Coordinator(s), investigators, decision-makers, and any person who facilitates an 

informal resolution process (as set forth in the Administrative Regulations), which 
training shall include, but need not be limited to, the definition of sex discrimination and 

sexual harassment, the scope of the Board’s education program and activity, how to 

conduct an investigation and implement the grievance process, and how to serve 
impartially, including by avoiding prejudgment of the facts at issue, conflicts of interest, 

and bias. The Administration shall make the training materials used to provide these 

trainings publicly available on the Board’s website. The Administration shall also 
periodically provide training to all Board employees on the topic of sex discrimination 

and sexual harassment under Title [X, Title VII, and Connecticut law, which shall include 

but not be limited to when reports of sex discrimination and/or sexual harassment must be 

made. The Administration shall distribute this Policy and the Administrative Regulations 

to employees, union representatives, students, parents and legal guardians and make the 

Policy and the Administrative Regulations available on the Board’s website to promote 

an environment free of sex discrimination and sexual harassment. 

The Board’s Title EX Coordinator is [include name or title - 

this may be multiple individuals]. Any individual may make a report of sex 

discrimination and/or sexual harassment to any Board employee or directly to the Title 

IX Coordinator using any one, or multiple, of the following points of contact /must 

include all of this contact information]: 

OFFICE ADDRESS 

ELECTRONIC MAIL ADDRESS 

TELEPHONE NUMBER 

Any Board employee in receipt of allegations of sex discrimination or 

sexual harassment, or in receipt of a formal complaint, shall 

immediately forward such information to the Title [X Coordinator. 

Board employees may also make a report of sexual harassment and/or 

sex discrimination under Title [X to the U.S. Department of Education: 

Office for Civil Rights, Washington DC Office, U.S. Department of 

Education, 400 Maryland Avenue, SW, Washington, DC 20202-1475 

(Telephone (202) 453-6020). 

Employees may also make a report of sexual harassment and/or sex discrimination to the 
Connecticut Commission on Human Rights and Opportunities, 450 Columbus Boulevard, 

Hartford, CT 06103-1835 (Telephone: 860-541-3400 or Connecticut Toll Free Number: 

1-800-477-5737). 
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