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Meeting Place and
Time

Regular Meetings

Special or Emergency
Meetings

Agenda

Deadline

Preparation

Notice to Members

Board meetings shall be held during a time that is outside of typical work hours.
[See FA(LEGAL)]

The notice for a Board meeting shall reflect the date, time, and location of the
meeting.

A regular meeting shall be held once each month. Regular meetings of the
Board shall normally be held in accordance with the annually approved Board
meeting calendar. When determined necessary and for the convenience of
Board members, the Board President may change the date, time, or location of
a regular meeting with proper notice.

The Board President shall call special meetings at the Board President’s
discretion or on request by two members of the Board.

The Board President shall call an emergency meeting when it is determined by
the Board President or two members of the Board that an emergency or urgent
public necessity, as defined by law, warrants the meeting.

The deadline for submitting items for inclusion on the agenda is the eighth

calenrdarworking day before regular meetings and the-sixth-calenrdarday-
befere-special meetings.

r-The Board President, in consultation with the Superintendent and legal
counsel (when applicable), and consistent with Board President;the-
Superintendent-shall-prepare-policy, develops and approves the agenda for al-
Board meetings. The Superintendent assists the Board by preparing and
publishing the agenda and agenda materials, providing recommendations, and
ensuring that items requiring Board action are presented with sufficient
information for deliberation. Any Board member may request that a subject be
included on a Board meeting agenda for discussion after consultation with the
Board President—TFhe-Superintendent-President, except that a request for an
agenda item seeking to rescind or modify an action previously taken by the
Board shall inelude-inthe-preliminarymeetingagenda—al-be submitted by at
least two Board member-reguested-topies-that-are-submitted-withinthe-
apprepriate-timelinre—members.

Before the official agenda is finalized for any meeting, the Superintendent shall
consult the Board President to ensure that the agenda and the topics included

meet Wlth the Board Pre3|dent s approval l-n—mwemng—the—p#e#mmaryagenda—

Members of the Board shall be given notice of regular and special meetings at
least three business days prior to the scheduled date of the meeting and at
least one hour prior to the time of an emergency meeting.
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Closed Meeting

Order of Business

Rules of Order

Record Vote

Consent Agenda

Minutes

Discussions and
Limitation

Netiee-When a closed meeting is planned, notice of al-reetirgs-the meeting
shall provide for the pessibility-efa-closed meeting durirg-an-epenreeting-in

accordance with law.

The Board may conduct a closed meeting when the agenda subject is one that
may properly be discussed in closed meeting. [See BEC]

The order of business for regular Board meetings shall be as set out in the
agenda accompanying the notice of the meeting. At the meeting, the order in
which posted agenda items are taken may be changed by consensus of Board
members.

The Board shall observe the parliamentary procedures as found in Robert’s
Rules of ©rder-Order Newly Revised-Revised (RONR), 12th edition, including
the procedures for small boards, except as otherwise provided in Board
procedural rules or by law. Procedural rules may be suspended at any Board
meeting by majority vote of the members present.

Voting on any item shall be a record vote by show of hands, electronic means,
or roll call, as directed by the Board President. Any member may abstain from
voting on an item, and a member’s vote or failure to vote shall be recorded in
the minutes. [See BDAA(LOCAL) for the Board President’s voting rights]

The Board may use a consent agenda for items when the Board has been
furnished with background material on each item, and/or the item has been
discussed at a previous meeting. All the items on the consent agenda shall be
acted upon by one vote without being discussed separately unless requested
by a Board member, in which case the item shall immediately be withdrawn for
individual consideration. The remaining items shall be adopted under a single
motion and vote. Items withdrawn for separate discussion shall be acted upon
individually.

Board action shall be carefully recorded by the secretary to the Board of
Trustees or clerk; when approved, these minutes shall serve as the legal record
of official Board actions. The written minutes of all meetings shall be approved
by vote of the Board and signed by the Board President and the Board
Secretary.

[See CPC regarding retention of records.]

Discussions shall be addressed to the Board President and then the entire
membership. Discussion shall be directed solely to the business currently
under deliberation, and the Board President shall halt discussion that does not
apply to the business before the Board.

The Board President shall alse-halt discussion #when a time limitation
established by the Board has agreed-toa-timelimitationfor-disecussion-ofan-

temand-that-timelimit-expired or debate has expired-Asidefrom-these-

Hn%aﬁeas—the—been closed in accordance Wlth Board Presidentshall-not

Eem—&ader—ee{-*&de%at-}eﬂ.—orocedural rules.
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