
 
 
Browning Public Schools 
Board Agenda Request 
Meeting to Be Held: 10/27/2026 

 
 

Recognition:   Students    Staff   Parents 

Information:   Building Report   Old Business   Superintendent’s Report 

Action:   Resignations    Hiring   Contract Service Agreements  

   Travel Out-of-State   Travel In State   Approvals 

   Termination   Legal Matters   Other:        

 This action request pertains to   Elementary (only)   High School/District Wide 
                                                                                                                                                                                                     

  
Date: 10/13/2026 
 
To: Rebecca Rappold    From: Stephanie Holton          

 Superintendent of Schools Title: Special Services Director 
 

Subject: Out-of-State Travel: Plain Talk About Literacy and Learning New Orleans, LA  
 
Description: Requesting approval for Stephanie Holton to attend Plain Talk About Literacy and Learning, 
New Orleans, LA 2/23/27-2/26/27 

 
 
Financial Impact: $3,428.60 (est.) 
 
Funding Source (Budget/grant, etc.): 115.76.280.1000.582.360 100% 

 
Attachment(s): Flight Quote, Agenda, Hotel,  Registration Information & Professional Development 
Form. 
 

 
Superintendent Action:  Approved  Denied  Deferred Initial & date:   

 
Comments:   

 
 
 

Board Action:  N/A (Info)  Approved  Denied  Tabled to:   
 
 
 
 
 

 
 

 



 
 

BROWNING PUBLIC SCHOOLS 
Leave Report/Travel Request 

Employee Name Stephanie Holton              Employee # 
Building Special Services Department Substitute Name   

LEAVE REPORT 
Date of Leave Hours Type of Leave 
2/23/27-2/26/27  32 Hrs               SR               
______________ _______  ______________ 
 

 
Employee Signature   Date   

 Approved; Condition upon the specific leave being available for the specific employee  Not Approved 
Principal/Supervisor   Date   

TYPE OF LEAVE 
AN Annual PL Personal Leave ALWO Approved Leave W/O Pay 
SL Sick Leave JD Jury Duty (attach verification) ULWO Unapproved Leave w/o Pay 

*EX/SR Extra-Curricular/School Related NG National Guard SWP Suspended w/Pay 
FN Funeral   SWOP Suspended w/o Pay 

(Master Contract Relationship) 

*If taking School Related/Extra-Curricular Leave only, In or Out of District, you MUST list Conference Agenda, Name, Location 
TRAVEL REQUEST  (If receiving payment for EX/SR leave please fill out entire form completely) 
Conference/Workshop Plain Talk About Literacy And Learning        (Attach Brochure/Agenda) 
Location New Orleans, LA      
Departure Date 2/22/27 Return Date 2/27/27 
Departure Time  5:00 pm Return Time 4:00 pm 

Transportation:  Personal Vehicle             Mileage 254 @ $0.76 = $193.04 
                                             District Vehicle                                           PerDiem  4days (OS)@$105+2D@$20+L@$17=477.00 
                        Professional Development 

Registration PO#   =$899.00 
Hotel (Crystal Inn & Hilton) =$1,351.76 
 Other PO# Airfare  = $507.80 

Submit Receipts on return for Taxi/Shuttle/Parking/Luggage Sub Total $3,428.60 

 

Budget 115.76.280.1000.582.360 (100%) $3,428.60 
 ( %) $ 

 
 
Employee Signature   Date   
 
Principal/Supervisor   Date   

Superintendent Signature   Date   
 

 
White-Payroll Yellow Acc.-Payable Pink-Employee Goldenrod-School Site  

 

$670.04Check Total



 

The cost is $507.80 round trip for either return.  
  
Outbound Flight 

 
Flight Number 
UA0480 

From: 
Great Falls, 
MT 

Leaving: 
Tue 23 
Feb 
06:30AM 

Class: 
L-Economy 

Destination: 
Denver Intl, 
Denver, CO 

Arriving: 
Tue 23 
Feb 
08:33AM 

Flying 
Time: 2h3m 

Stops: 0 

CONNECTION 

 
Flight Number 
UA2806 

From: 
Denver Intl, 
Denver, CO 

Leaving: 
Tue 23 
Feb 
10:00AM 

Class: 
L-Economy 

Destination: 
New Orleans 
Louis 
Armstrong 
Intl, New 
Orleans, LA 

Arriving: 
Tue 23 
Feb 
01:36PM 

Flying 
Time: 2h36m 

Stops: 0 

Return Option 1 

 
Flight Number 
UA1233 

From: 
New Orleans 
Louis 
Armstrong 
Intl, New 
Orleans, LA 

Leaving: 
Sat 27 
Feb 
07:00AM 

Class: 
L-Economy 

Destination: 
Denver Intl, 
Denver, CO 

Arriving: 
Sat 27 
Feb 
09:06AM 

Flying 
Time: 3h6m 

Stops: 0 

CONNECTION 

 
Flight Number 
UA0534 

From: 
Denver Intl, 
Denver, CO 

Leaving: 
Sat 27 
Feb 
11:31AM 

Class: 
L-Economy 

Destination: 
Great Falls, 
MT 

Arriving: 
Sat 27 
Feb 
01:29PM 

Flying 
Time: 1h58m 

Stops: 0 

Return Option 2 

 
Flight Number 
UA2325 

From: 
New Orleans 
Louis 
Armstrong 

Leaving: 
Sat 27 
Feb 
04:10PM 

Flying 
Time: 3h6m 

Stops: 0 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Intl, New 
Orleans, LA 

Class: 
L-Economy 

Destination: 
Denver Intl, 
Denver, CO 

Arriving: 
Sat 27 
Feb 
06:16PM 

CONNECTION 

 
Flight Number 
UA1230 

From: 
Denver Intl, 
Denver, CO 

Leaving: 
Sat 27 
Feb 
07:50PM 

Class: 
L-Economy 

Destination: 
Great Falls, 
MT 

Arriving: 
Sat 27 
Feb 
09:50PM 

Flying 
Time: 2h 

Stops: 0 



 
 
 



 
  

Hotel Accommodations 
Plain Talk 2027 will be held at the Hilton New Orleans Riverside. The hotel reservation link will be 
provided to you on the confirmation page after you complete your registration for Plain Talk.  

• $245 per night plus tax and fees. Taxes and fees are currently 16.2% and a $3.00 occupancy fee 
per night for single/double occupancy.  

• Check-in time is 4:00 PM and check-out time is 11:00 AM.  
• Complimentary in-room basic internet for attendees. 
• Complimentary health club use for all attendees registered in the hotel (excludes classes and court 

fees). 
• Overnight parking in the Hilton’s self-parking garage is discounted to $20 per night (plus tax) for 

guests staying in the Hilton. Valet parking is available for approximately $50 per night plus tax. 
• A daily parking rate of $15 per day in the Hilton’s self-parking garage is available for those who 

drive in each day. This rate is valid for 12 hours after the time stamp on the ticket you pull when you 
enter the parking garage. 

 
 
 
 
 
 
 
 
 
 
 

Registration Details 
The registration fee for Plain Talk About Literacy and Learning® includes registration materials, access to sessions 

and the exhibitor hall, lunch and afternoon refreshments on Wednesday and Thursday, and a Jazz Brunch on Friday.    

Registration Fees 
• $699 on or before June 30, 2026 
• $799 after June 30, 2026 through 11:59 PM Central Standard Time on October 28, 2026 
• $899 after 11:59 PM Central Standard Time on October 28, 2026 

Group Discount: A $30 per person discount for registering 5 or more educators at the same time will be 
applied automatically after the 5th person is entered. 

 
 
 
 
 
 
 
 



 
 
 
 
 
 



 
Relevant strategies and resources will then be incorporated into upcoming Special 
Education professional development, staff meetings, and ongoing support throughout the 
remainder of the school year. 

 
If this request involves use of funds, please attach the appropriate school district requisition and/or 
leave/travel request with itemized expenses.  In Sate travel requests are due 2-weeks in advance.  Out 
of State requests are due 30-days in advance. All travel must be approved by the Principal/Director 
and/or Supervisor. In State Travel must be approved by the board if24 hours or overnight for administrators; 
both must be approved by the board if out of state. 

 
Signature                           Date      8/5/26 

 


