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Consent Agenda - Regular School Board Meeting 

Duluth Public Schools, ISD 709 
Agenda 

Tuesday, October 20, 2026 
District Services Center 
709 Portia Johnson Dr. 

Duluth, MN 55811 
6:30 PM 

 
  

1. Consent Agenda 
A. Approval of Minutes from Past School Board Meetings 

1) Regular School Board Meeting -September 22, 2026 
B. Approval of Action Items 

1) Human Resources 
a. Staffing Report 
b. Rescission of disciplinary action ratified by the Board on September 22, 
2026, and approval of Separation Agreement. 

2) Finance 
a. Financial Report 
b. Fundraisers 
c. Bids, RFPs and Quotes 

(1) RFP #351 - OEMS Boiler Replacement (LTFM Funding) 
3) Items Brought Forward From the Monthly Committee of the Whole Meeting 
4) Other 

a. Diploma Requests - N/A 
b. Field Trip Requests 

(1) Lakewood Elementary Wolf Ridge 
c. Data Sharing Agreements - N/A 

C. Approval of Policy Readings 
1) First Readings 

a. 422 Policies Incorporated by Reference 
2) Second Readings 

a. 715 Electronic Fund Transfers 
3) Policies for Review 

a. 621 Literacy and the Read Act 
b. 709 Student Transportation Safety Policy 
c. 722 Public Data and Data Subject Requests 

D. Approval of Committee Reports 
By approving Committee Reports, the board acknowledges and approves all 
informational and action items represented in the Regular School Board Meeting Report 
of each committee. 

1) Monthly Committee of the Whole - October 6, 2026 
2) Policy Committee - October 1, 2026 
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3) Human Resources/Business Services Committee - (October 12, 
2026) 

 

191
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Regular School Board Meeting 
Tuesday, September 22, 2026 6:30 PM Central 

District Services Center​
709 Portia Johnson Dr.​

Duluth, MN 55811   
   
Henry Banks:    Present    
Kelly Durick Eder:    Present    
Rosie Loeffler-Kemp:    Present    
Jill Lofald:    Present    
Sarah Mikesell:    Present    
Amber Sadowski:    Present    
Stephanie Williams:    Present    
Present: 7. 
Member Durick Eder left at 7:42 p.m. and returned at 7:49 p.m. 
  
1. Call to Order 
at 6:32 p.m. 

2. Roll Call 

3. Pledge of Allegiance  

4. Approval of the Agenda 
Move to Approve the Agenda. This motion, made by Jill Lofald and seconded by Stephanie 
Williams, Passed.​
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah 
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea ​
Yea: 7, Nay: 0 

5. School and Community Recognition 
Assistant Superintendent Bonds presented the School and Community Recognition. 

6. Report of the Superintendent 

6.A. Reports from Student School Board Representatives 
Student Representative Mattila presented the East Student Report. 

6.B. Superintendent's Report 
Superintendent Magas presented the Superintendent's Report.​
Topics included:​
Student Representative Reports​
Referendum Update​
School Board Member Recognition​
Other​
​
Discussion was had. 

6.C. Schedule of Meetings and Events 

7. Report of Standing Committees 
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7.A. Committee of the Whole 

7.A.1) Monthly Committee of the Whole (September 1, 2026) 
Assistant Superintendent Bonds presented the Committee of the Whole Report. 

7.B. Human Resources/Business Services Committee (September 14, 2026) 
Member Sadowski presented the Human Resources/Business Services Committee Report. 

7.C. Policy Committee (September 10, 2026) 
Member Loeffler-Kemp presented the Policy Committee Report. 

8. General Board Committee Updates 
Member Loeffler- Kemp shared an update on attending the Head Start Parent Council meeting.​
Member Lofald shared an update on attending the Minnesota State High School League 
(MSHSL) Fall meeting. ​
Member Mikesell shared an update on attending the Inter-Governmental meeting.​
​
  

9. Consent Agenda 
Move to Approve the Consent Agenda. This motion, made by Rosie Loeffler-Kemp and 
seconded by Amber Sadowski, Passed.​
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah 
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea ​
Yea: 7, Nay: 0 

10. Resolutions from Committee Reports 

10.A. B-9-26-4185 - Maximum Levy Certification 
Move to Approve Resolution B-9-26-4185 Maximum Levy Certification. This motion, made 
by Amber Sadowski and seconded by Sarah Mikesell, Passed.​
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah 
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea ​
Yea: 7, Nay: 0 

10.B. B-9-26-4186 - Acceptance of Donations to Duluth Public Schools 
Move to Approve Resolution B-9-26-4186 Acceptance of Donations to Duluth Public Schools. 
This motion, made by Rosie Loeffler-Kemp and seconded by Stephanie Williams, Passed.​
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah 
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea ​
Yea: 7, Nay: 0 

10.C. B-9-26-4187 - Authorized Bank Account Signer 
Move to Approve Resolution B-9-26-4187 Authorized Bank Account Signer. This motion, 
made by Henry Banks and seconded by Amber Sadowski, Passed.​
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah 
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea ​
Yea: 7, Nay: 0 

11. Special Resolutions and Action Items 
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12. Questions / Other 

13. Adjournment 
Move to Adjourn at 8:03 p.m. This motion, made by Stephanie Williams and seconded by Jill 
Lofald, Passed.​
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah 
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea ​
Yea: 7, Nay: 0 
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HUMAN RESOURCES ACTION ITEMS FOR: October 12th, 2026

CERTIFIED APPOINTMENT POSITION
AQUINO SANTANA, JORGE Y LTS SOCIAL STUDIES/EAST, (BA) III, 1, 1.0, MCDONALD R. 09/02/2026
ECKHOFF, JACY I 24 HOUR POST LTS ART TEACHER/ROCKRIDGE,(BA) III, 2, 1.0, SCHROEDER O. 09/14/2026
FITZGERALD, DIANE L LTS GUIDANCE COUNSELOR/DENFELD, (MA) IV, 9, 1.0, HAMM-DIGATONO L. 09/10/2026
LOMMEL, ADRIENNE M SPED SCHOOL NURSE/DISTRICT WIDE, (BA) III, 8, 1.0, HOLECEK T. 09/14/2026
MATTISON, ANDREA E 24 HOUR POST PRESCHOOL/HEADSTART TEACHER/ DISTRICT WIDE, (MA) IV, 9, 1.0, MCNEIL D. 09/28/2026
RICHARDSON, TRISTAN N SPED EBD RESOURCE TEACHER/DENFELD, (BA) III, 1, 1.0, 09/14/2026
SOLOMON, JESSICA L SCHOOL NURSE/DISTRICT WIDE, (BA) III, 8, 1.0, WOHLWEND A. 10/07/2026
WILD, CHRISTINA R SPED SETTING IV STEPS TEACHER/ROCKRIDGE, (PHD) V, 9, 1.0 09/09/2026

CERTIFIED RESIGNATION POSITION
VAN LOON, GRACE G SPED ELEMENTARY RESOURCE - CONGDON PARK ES 10/2/2026
WELHOUSE, CASSIDY R SPED SECONDARY RESOURCE - DENFELD HS 9/9/2026
WOHLWEND, ALEXANDRA A SPED SCHOOL NURSE - EAST HS 10/14/2026

CERTIFIED RETIREMENT POSITION
ANTONICH, BRENDA L GRADE 1 - HOMECROFT ES 06/11/2027

NON-CERT APPOINTMENT POSITION
ANDERSON, CASSANDRA D HEALTH ASSISTANT/LPN PARAPROFESSIONAL/DISTRICT WIDE, 31.25/38WKS, $27.78/HR, TAPPER L. 9/24/2026
ANDERSON, JEANNE E OFFICE SUPPORT SPECIALIST INTERMEDIATE/DSC, 40/52WKS, $20.25/HR, ROY A. 09/14/2026
BOYER, LINDA M NUTRITIONAL SERVICE ASST/DENFELD, 30/38WKS $16.31/HR, CONLEY T. 09/03/2026
BUTLER, RYAN L FLOAT CUSTODIAN/DISTRICT WIDE, 40/52WKS, $19.62/TREMBLE, J 09/28/2026
DANILUK, MICHAEL A CUSTODIAN/ORDEAN EAST, 40/52WKS, $18.59/HR, CHRAPKOWSKI S. 09/14/2026
EVERETT, GINA M BUS DRIVER II/TRANSPORTATION, 40/38WKS, $24.49/HR 09/04/2026
FORTIN, JACQUELYN R SPE SETTING III PROGRAM PARA/LAURA MACARTHUR. 31.25/38WKS, $21.90/HR, GANZ V. 09/17/2026
GEARY, SAVANNAH W HOURLY DISHWASHER/LAURA MACARTHUR, UP TO 12HRS/38WKS, $14.00/HR 09/14/2026
HOLSTROM, ERICA T SPED STUDENT SPECIFIC SETTING III PARA/LESTER PARK, 31.25/38WKS, $21.90/HR, 09/29/2026
KAETER, CYNTHIA L HOURLY MONITOR/LAKEWOOD, UP TO 23HRS/38WKS, $15.00/HR 09/28/2026
KASZA, ALIZ HOURLY MONITOR/LOWELL, UP TO 23HRS/38WKS, $15.00/HR 09/30/2026
KEARLEY, VALERIE G SPED PROGRAM PARA/MYERS-WILKINS, 31.25/38WKS, $22.12/HR, BONDESON M. 09/28/2026
KIER-FICKEN, KARISSA A CULTURAL IMMERSION PARA/LOWELL, 40/52WKS, $23.02/HR, KINGFISHER B. 09/28/2026
LARSON, ELIZABETH J SPED BUILDING WIDE PARA/LAKEWOOD, 33.75/38WKS, $20.80/HR, ONNEN J. 09/09/2026
OSCAL ORREGO, EMELY D SPED SETTING III PROGRAM PARA/LINCOLN PARK, 33.75/38WKS, $22.12/HR, FLEGEL T. 09/09/2026
SEXTON, MADISON N SPED SETTING III PROGRAM PARA/LAURA MACARTHUR, 33.75/38WKS, $21.90/HR, FULLER H. 09/16/2026
SILVER, LISA M NUTRITIONAL SERVICE ASST/EAST, 30/38WKS, $16.31/HR 09/24/2026

NON-CERT RESIGNATIONS POSITION
BOLTS, WINN D SCHOOL CUSTODIAN 1 - EAST HS           09/23/2026
GEHRING, JOSEPH G HRLY CHILD NUTRITION HELPER - LAURA MAC 08/26/2026
LARSON, ELIZABETH J SPED BW PARA - LAKEWOOD ES 09/29/2026
PETERSON, BETH A CAFETERIA HELPER 1 - DENFELD HS 06/05/2026
SCHROEDER, ERIC J SECOND SHIFT ENGINEER 1 - MYERS-WILKINS ES 09/18/2026
SILJENDAHL, CHRISTOPHER J HEAD BASEBALL COACH - EAST HS 09/23/2026
THORNE, TRACY CAFETERIA HELPER 1 - CONGDON PARK ES 09/29/2026

NON-CERT PRESUMED RESIGNED POSITION
MIELKE, KRYSTA E HRLY CAFETERIA HELPER - LAURA MAC             2/1/2025

NON-CERT TERMINATION POSITION
BRUN, JULIE M ENGINEER 2 - CONGDON PARK ES 9/23/2026
BLACK, MELANIE REALEASED ON PROBATION- OSS-S LINCOLN PARK MS 9/30/2026

DISPLACEMENTS POSITION
THOMAS, EMERSEN R SPED CHILD SPEC SETTING III/IV - DCES 9/28/2026

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES
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HR/Business Services Committee Monthly Fund Balance Report
October 12, 2026 Committee Meeting

BUDGET SUMMARY 10/09/26 Percent spent

REVENUES 26-27 26-27 26-27 26-27 26-27

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-26 JULY 25-26 July -June July -June July -June

General 1 ($ 144,077,034.04)              ($ 144,077,634.04)                     ($ 20,590,651.06)                   ($ 65,898.16)        ($ 123,421,084.82)   14%

Food Service 2 ($ 6,283,279.34)                  ($ 6,283,279.34)                         ($ 44,470.34)                           ($ -  )                    ($ 6,238,809.00)       1%

Transportation 3 ($ 3,892,699.02)                  ($ 3,892,699.02)                         ($ 1,199,131.18)                     ($ -  )                    ($ 2,693,567.84)       31%

Community Ed 4 ($ 7,968,395.16)                  ($ 7,968,395.16)                         ($ 1,107,635.61)                     ($ -  )                    ($ 6,860,759.55)       14%

Operating Capital 5 ($ 6,368,094.59)                  ($ 6,368,094.59)                         ($ 378,113.46)                         ($ -  )                    ($ 5,989,981.13)       6%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ -  )                                       ($ -  )                    ($ -  )                         

Debt Service Fund 7 ($ 28,913,419.16)                ($ 28,913,419.16)                       ($ 2,031,940.77)                     ($ -  )                    ($ 26,881,478.39)     7%

Trust Fund 8 ($ 305,000.00)                      ($ 305,000.00)                             ($ -  )                                       ($ -  )                    ($ 305,000.00)           0%

Dental Insurance Fund 20 ($ 1,201,126.00)                  ($ 1,201,126.00)                         ($ 285,849.27)                         ($ -  )                    ($ 915,276.73)           24%

Student Activity 79 ($ 50,565.73)                           ($ -  )                    ($ (50,565.73)            #DIV/0!

REVENUE TOTALS ($ 199,009,047.31)              ($ 199,009,647.31)                     ($ 25,688,357.42)                   ($ 65,898.16)        ($ -  )           ($ 173,255,391.73)   13%

EXPENSES 26-27 26-27 26-27 26-27 26-27

CURRENT YEAR ADOPTED  BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-26 JULY 25-26 July - June July -June July - June

General 1 ($ 144,183,480.90)              ($ 144,385,229.71)                     ($ 26,197,243.84)                   ($ 4,665,553.26)   ($ 113,522,432.61)   21%

Food Service 2 ($ 6,364,884.00)                  ($ 6,364,884.00)                         ($ 456,064.83)                         ($ 3,258,591.33)   ($ 2,650,227.84)       58%

Transportation 3 ($ 8,001,308.74)                  ($ 8,001,308.74)                         ($ 1,044,966.87)                     ($ 561,997.70)      ($ 6,394,344.17)       20%

Community Ed 4 ($ 7,855,857.50)                  ($ 8,006,966.50)                         ($ 1,353,266.72)                     ($ 48,679.09)        ($ 6,605,020.69)       18%

Operating Captial 5 ($ 5,995,679.92)                  ($ 5,995,679.92)                         ($ 3,067,110.44)                     ($ 1,632,699.39)   ($ 1,295,870.09)       78%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ 4,439,638.32)                     ($ 5,455,146.57)   ($ (9,894,784.89)      

Debt Service Fund 7 ($ 28,453,464.48)                ($ 28,453,464.48)                       ($ 1,199,582.42)                     ($ -  )                    ($ 27,253,882.06)     4%

Trust Fund 8 ($ 285,842.00)                      ($ 285,842.00)                             ($ -  )                                       ($ -  )                    ($ 285,842.00)           0%

Dental Insurance Fund 20 ($ 1,309,828.00)                  ($ 1,309,828.00)                         ($ 399,749.10)                         ($ -  )                    ($ 910,078.90)           31%

Student Activity 79 ($ 447,726.76)                             ($ 93,871.95)                           ($ 26,197.60)        ($ 327,657.21)           27%

EXPENSE TOTALS ($ 202,450,345.54)              ($ 203,250,930.11)                     ($ 38,251,494.49)                   ($ 15,648,864.94) ($ -  )           ($ 149,350,570.68)   27%

September 2026 - Checks/ACHs Issued Extra CurricularFund 01 Prog 298

Starting # Ending # Amount Revenue ($ 67,049.26)            

Checks 733243 733689 ($ 3,327,092.45)                     Expense ($ 54,053.32)            

EFTS (EOM) 4842 4870 ($ 18,529,075.61)                   

ACHs (PR & Emp Reimb) 238316 240877 ($ 4,423,066.00)                     
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Fundraisers Reported 
September 2026 

 
The following fundraisers were reported in the above timeframe and per Policy 511–Fundraising, 
require School Board approval: 

 

School  Organization 
Fundraising 

Estimated 
Profit Description of Fundraiser 

East Duluth East Girls 
Soccer $900.00 Kwik Trip Car Wash Cards  

East Duluth East Dance 
team $500.00 Butterbraids 

East Duluth East Dance 
Team $400.00 25% of sales 

East Duluth East Dance 
Team $3,000.00 Volunteering at event to receive 

percentage of sales 

East Duluth Dance Team $500.00 Volunteering at event to receive 
donation. 

East Alpine: Boys and 
Girls $8,000.00 Online Crowdfunding  

East - Duluth 
East Bands Duluth East Bands $1,500.00 Betty's Pies 

East East Orchestra $2,500.00 Wreath Sale 

Lakewood The 5th Grade Class  $3,980.00 Kwik Trip Carwash Cards 

ECFE Program 
Districtwide 

ECFE program district 
wide $1,500.00 Barnes & Noble Book Fair 

Stowe 

Continuous Wolf 
Ridge fund - 5th grade 
lead, school wide 
purchases 

$600.00 Beef sticks from Wrazidlo's Old World 
Meats 
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Adopted:                              ​ MSBA/MASA Model Policy 422 
Orig. 1995 

Revised:                               ​ Rev. 2022 
 
 
422​ POLICIES INCORPORATED BY REFERENCE 
 
 
PURPOSE 
 

Certain policies as contained in this policy reference manual are applicable to employees as 
well as to students.  To avoid undue duplication, the school district provides notice by this 
section of the application and incorporation by reference of the following policies that also 
apply to employees: 

 
​  
​ Model Policy 505​ Distribution of Nonschool-Sponsored Materials on School Premises by 

Students and Employees 
​ Model Policy 507​ Corporal Punishment 
​ Model Policy 510​ Student Activities 
​ Model Policy 511​ Student Fundraising 
​ Model Policy 517​ Student Recruiting 
​ Model Policy 518​ DNR-DNI Orders 

Model Policy 519​ Interviews of Students by Outside Agencies 
Model Policy 522​ Title IX Sex Nondiscrimination Policy, Grievance Procedure and Process 

​ Model Policy 524​ Internet Acceptable Use and Safety Policy 
​ Model Policy 525​ Violence Prevention 
​ Model Policy 535​ Service Animals in Schools 
​  
 

Employees are charged with notice that the above cited policies are also applicable to 
employees; however, employees are also on notice that the provisions of the various policies 
speak for themselves and may be applicable although not specifically listed above. 

 
Legal References:​ None 
 
Cross References:​ None 
 
New Policy 
First Reading: 

422 - 1 of 1 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
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715 ​ ELECTRONIC FUND TRANSFERS 
  

 

I.​ PURPOSE 
 
The purpose of this policy is to establish guidelines for the electronic funds transfers of school 
district funds.  
 

II. ​ GENERAL STATEMENT OF POLICY  

It is the intent of this school district to comply with all state laws relating to electronic funds 
transfers.  

 
III. ​ SCOPE  

This policy applies to all electronic funds of the school district.  

 
IV. ​ AUTHORITY AND OBJECTIVES  

A.​ The funds of the school district shall be transferred in accordance with this policy, Minnesota 
Statutes section 471.38, and any other applicable law or written administrative procedures.  

B. ​ The primary criteria for electronic funds transfers of the school district are as follows:  

1. ​ The school board shall delegate the authority to make electronic funds transfers to the 
director of business services and their designated business office official.  

2. ​ The disbursing bank shall keep on file a copy of the Electronic Fund Transfer policy.  
3. ​ The initiator of the electronic transfer shall be identified.  
4. ​ The initiator shall document the request and obtain approval from the designated 

business office official before initiating the transfer.  
5. ​ A written confirmation of the transaction shall be made no later than one business day 

after the transaction and shall be used in lieu of a check, order check or warrant 
required to support the transaction.  

6.​ A list of all transactions made by electronic funds transfer shall be submitted to the 
school board at its next regular meeting after the transaction.  

V. ​ DELEGATION OF AUTHORITY  

The executive director of business services is designated as the business administrator of the 
school district and is responsible for electronic funds transfers and activities under the 
direction of this policy.  
 
The executive director of business services may delegate certain duties to the business office 
employees, but shall remain responsible for the operation of the program. 
 
 

​ Legal References:​ Minn. Stat. § 471.38, subd. 3 (Claims) 
 

 
​ New Policy 

First Reading:​ ​ 09.22.2026 
Second Reading:​ 10.01.2026 
Adopted:​ ​ 10.20.2026​  

715 - 1 of 1 
 

Duluth Public Schools ISD709 | Duluth, MN | (218) 336-8752 
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715 ​ ELECTRONIC FUND TRANSFERS 
  

 

I.​ PURPOSE 
 
The purpose of this policy is to establish guidelines for the electronic funds transfers of school 
district funds.  
 

II. ​ GENERAL STATEMENT OF POLICY  

It is the intent of this school district to comply with all state laws relating to electronic funds 
transfers.  

 
III. ​ SCOPE  

This policy applies to all electronic funds of the school district.  

 
IV. ​ AUTHORITY AND OBJECTIVES  

A.​ The funds of the school district shall be transferred in accordance with this policy, Minnesota 
Statutes section 471.38, and any other applicable law or written administrative procedures.  

B. ​ The primary criteria for electronic funds transfers of the school district are as follows:  

1. ​ The school board shall delegate the authority to make electronic funds transfers to the 
director of business services and their designated business office official.  

2. ​ The disbursing bank shall keep on file a copy of the Electronic Fund Transfer policy.  
3. ​ The initiator of the electronic transfer shall be identified.  
4. ​ The initiator shall document the request and obtain approval from the designated 

business office official before initiating the transfer.  
5. ​ A written confirmation of the transaction shall be made no later than one business day 

after the transaction and shall be used in lieu of a check, order check or warrant 
required to support the transaction.  

6.​ A list of all transactions made by electronic funds transfer shall be submitted to the 
school board at its next regular meeting after the transaction.  

V. ​ DELEGATION OF AUTHORITY  

The executive director of business services is designated as the business administrator of the 
school district and is responsible for electronic funds transfers and activities under the 
direction of this policy.  
 
The executive director of business services may delegate certain duties to the business office 
employees, but shall remain responsible for the operation of the program. 
 
 

​ Legal References:​ Minn. Stat. § 471.38, subd. 3 (Claims) 
 

 
​ New Policy 

First Reading:​ 09.22.2026​  

715 - 1 of 1 
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715 ​ ELECTRONIC FUND TRANSFERS 
  

 

I.​ PURPOSE 
 
The purpose of this policy is to establish guidelines for the electronic funds transfers of school 
district funds.  
 

II. ​ GENERAL STATEMENT OF POLICY  

It is the intent of this school district to comply with all state laws relating to electronic funds 
transfers.  

 
III. ​ SCOPE  

This policy applies to all electronic funds of the school district.  

 
IV. ​ AUTHORITY AND OBJECTIVES  

A.​ The funds of the school district shall be transferred in accordance with this policy, Minnesota 
Statutes section 471.38, and any other applicable law or written administrative procedures.  

B. ​ The primary criteria for electronic funds transfers of the school district are as follows:  

1. ​ The school board shall delegate the authority to make electronic funds transfers to the 
director of business services and their designated business office official.  

2. ​ The disbursing bank shall keep on file a copy of the Electronic Fund Transfer policy.  
3. ​ The initiator of the electronic transfer shall be identified.  
4. ​ The initiator shall document the request and obtain approval from the designated 

business office official before initiating the transfer.  
5. ​ A written confirmation of the transaction shall be made no later than one business day 

after the transaction and shall be used in lieu of a check, order check or warrant 
required to support the transaction.  

6.​ A list of all transactions made by electronic funds transfer shall be submitted to the 
school board at its next regular meeting after the transaction.  

V. ​ DELEGATION OF AUTHORITY  

The executive director of business services is designated as the business administrator of the 
school district and is responsible for electronic funds transfers and activities under the 
direction of this policy.  

 
The executive director of business services may delegate certain duties to the business office 
employees, but shall remain responsible for the operation of the program. 
 

 
​ New Policy 

First Reading:​  

715 - 1 of 1 
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621​ LITERACY AND THE READ ACT 
 
I.​ PURPOSE 

 
This policy aligns with Minnesota law established in the Read Act and on other topics related to 
reading. 
 
Duluth Public Schools places a high value on literacy as a core component of students' 
educational journey. The school district is committed to providing evidence-based reading 
instruction that is consistent with the Read Act, ensuring that students develop strong reading 
and writing skills. The school district emphasizes a comprehensive, standards based approach 
to literacy, encompassing foundational skills, vocabulary development, reading fluency, and 
reading comprehension. This dedication to literacy aims to equip every student with the 
essential tools for academic success and lifelong learning in all subject areas. 

  
II. ​ GENERAL STATEMENT OF POLICY 
 

The school district recognizes the centrality of reading in a student’s educational experience. 
 
III.​ DEFINITIONS 
 

A.​ "Evidence-based" means the instruction or item described is based on reliable, 
trustworthy, and valid evidence and has demonstrated a record of success in 
increasing students' reading competency in the areas of phonological and phonemic 
awareness, phonics, vocabulary development, reading fluency, and reading 
comprehension. Evidence-based literacy instruction is explicit, systematic, and 
includes phonological and phonemic awareness, phonics and decoding, spelling, 
fluency, vocabulary, oral language, and comprehension that can be differentiated to 
meet the needs of individual students. Evidence-based instruction does not include the 
three-cueing system, as defined in subdivision 16. 

 
B.​ "Fluency" means the ability of students to read text accurately, automatically, and with 

proper expression. 
 
C. ​ "Foundational reading skills" includes phonological and phonemic awareness, phonics 

and decoding, and fluency. Foundational reading skills appropriate to each grade level 
must be mastered in kindergarten, grade 1, grade 2, and grade 3. Struggling readers 
in grades 4 and above who do not demonstrate mastery of grade-level foundational 
reading skills must continue to receive explicit, systematic instruction to reach 
mastery. 

 
D. ​ "Literacy specialist" means a person licensed by the Professional Educator Licensing 

and Standards Board who has completed professional development approved by the 
Minnesota Department of Education (MDE) in structured literacy. 

 
E. ​ "Literacy lead" means a literacy specialist with expertise in working with educators as 

adult learners. A district literacy lead must support the district's implementation of the 
Read Act; provide support to school-based coaches; support the implementation of 
structured literacy, interventions, curriculum delivery, and teacher training; assist with 
the development of personal learning plans; and train paraprofessionals and other 
support staff to support classroom literacy instruction. A literacy lead may be 
employed by one (1) district, jointly by two (2) or more districts, or may provide 
services to districts through a partnership with the regional service cooperatives or 
another district. 

 
F. ​ "Multitiered system of support" or "MTSS" means a systemic, continuous improvement 

framework for ensuring positive social, emotional, behavioral, developmental, and 
academic outcomes for every student. The MTSS framework provides access to 
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layered tiers of culturally and linguistically responsive, evidence-based practices and 
relies on the understanding and belief that every student can learn and thrive. 
Through a MTSS at the core (Tier 1), supplemental (Tier 2), and intensive (Tier 3) 
levels, educators provide high quality, evidence-based instruction and intervention that 
is matched to a student's needs; progress is monitored to inform instruction and set 
goals and data is used for educational decision making. 

 
G. ​ "Oral language," also called "expressive language" and “receptive language,” includes 

speaking and listening, and consists of five components: phonology, morphology, 
syntax, semantics, and pragmatics. Oral language also includes sign language, in 
which speaking and listening skills are defined as expressive and receptive skills, and 
consists of phonology, including sign language phonological awareness, morphology, 
syntax, semantics, and pragmatics. 

 
H.​ “Parent” means a student’s parent or legal guardian. 
 
I. ​ "Phonemic awareness" means the ability to notice, think about, and manipulate 

individual sounds in spoken syllables and words. 
 
J.​ "Phonics instruction" means the explicit, systematic, and direct instruction of the 

relationships between letters and the sounds they represent and the application of this 
knowledge in reading and spelling. 

 
K.​ "Progress monitoring" means using data collected to inform whether interventions are 

working. Progress monitoring involves ongoing monitoring of progress that quantifies 
rates of improvement and informs instructional practice and the development of 
individualized programs using state-approved screening that is reliable and valid for 
the intended purpose. 

 
L. ​ "Reading comprehension" means a function of word recognition skills and language 

comprehension skills. It is an active process that requires intentional thinking during 
which meaning is constructed through interactions between the text and reader. 
Comprehension skills are taught explicitly by demonstrating, explaining, modeling, and 
implementing specific cognitive strategies to help beginning readers derive meaning 
through intentional, problem-solving thinking processes. 

 
M. ​ "Structured literacy" means an approach to reading instruction in which teachers 

carefully structure important literacy skills, concepts, and the sequence of instruction 
to facilitate children's literacy learning and progress. Structured literacy is 
characterized by the provision of systematic, explicit, sequential, and diagnostic 
instruction in phonemic awareness, phonics, fluency, vocabulary and oral language 
development, and reading comprehension. This approach is consistent with the 
principles identified in the science of reading and is designed to ensure all students 
develop strong foundational literacy skills. 

 
N.  ​ "Three-cueing system," also known as "meaning structure visual (MSV)," means a 

method that teaches students to use meaning, structure and syntax, and visual cues 
when attempting to read an unknown word. 

 
O. ​ "Vocabulary development" means the process of acquiring new words. A robust 

vocabulary improves all areas of communication, including listening, speaking, 
reading, and writing. Vocabulary growth is directly related to school achievement and 
is a strong predictor for reading success. 

 
IV.​ READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT 
 

A.​ The school district must administer an approved reading screener to students in 
kindergarten through grade 3 within the first six (6) weeks of the school year, by 

621-2 of 9 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
 

22



February 15 each year, and again within the last six (6) weeks of the school year. A 
district must provide vendor-approved screening accommodations to students with 
documented accommodation plans. 

 
A district must administer an approved reading screener to students in grades 4 and 
above who are not reading at grade level at least once per year until the student 
reaches grande-level proficiency. The screener must be one of the screening tools 
approved by the Minnesota Department of Education (MDE). 

 
B.​ The school district must identify any screener it uses in the district’s annual literacy 

plan, and submit screening data with the annual literacy plan by June 15. 
 

C.​ Schools, after administering each screener, must follow the language access plan 
under Minnesota Statutes, section 123B.32 and give the parent of each student who is 
not reading at or above grade level information from the screener about: 

 
1.​ the student's reading proficiency as measured by a screener approved by 

MDE; 
 

2.​ reading-related services currently being provided to the student and the 
student's progress; and 

 
3.​ strategies for parents to use at home in helping their student succeed in 

becoming grade-level proficient in reading in English and in their native 
language. 

 
D.​ For students enrolled in dual language immersion programs, the school district must 

measure the student’s reading proficiency in English or in the program’s partner 
language, if available, according to Article V below. Following its language access plan 
under Minnesota Statutes, section 123B.32, the school district must notify families 
with timely information about students’ reading proficiency, including how the 
student’s reading proficiency is assessed, any reading-related services or supports 
provided to the student and the student’s progress, and strategies for families to use 
at home in helping students succeed in becoming grade-level proficient in reading in 
English or the partner language. The dual language immersion program may provide 
information about national research on reading proficiency for students in dual 
language immersion programs in the parent notification. 

 
E.​ The school district may not use this section to deny a student's right to a special 

education evaluation.​  
 
V.​ IDENTIFICATION AND REPORT 
 

A.​ Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including 
multilingual learners and students receiving special education services, and students 
enrolled in dual language immersion programs, must be universally screened for 
mastery of foundational reading skills, including phonemic awareness, phonics, 
decoding, fluency, oral language, and for characteristics of dyslexia as measured by a 
screening tool approved by MDE. The screening for characteristics of dyslexia may be 
integrated with universal screening for mastery of foundational skills and expressive or 
receptive language mastery. The screening tool used must be a valid and reliable 
universal screener that is highly correlated with foundational reading skills. 
 

B.​ The school district must submit data on student performance in kindergarten, grade 1, 
grade 2, and grade 3 on foundational reading skills, including phonemic awareness, 
phonics, decoding, fluency, and oral language to MDE in the annual local literacy plan 
submission due on June 15. 
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C.​ For students enrolled in dual language immersion programs: 
 

1.​ if students are screened in the partner language, they must be screened at the 
same interval as the screenings in English under Paragraph A above; 

 
2.​ if the program provides instruction in foundational reading skills in English, the 

students receiving that instruction must be screened in English; 
 
3.​ if the program provides instruction in foundational reading skills in the partner 

language, the students receiving that instruction must be screened in the 
partner language; 

 
4.​ if no screener is available in the partner language, the school district must 

identify how students’ reading proficiency is assessed and how the school 
district determines and provides targeted reading instruction in the partner 
language and supports to students identified as needing additional support in 
developing mastery of foundational reading skills; and 

 
5.​ the partner language screening tool must be approved by the school district 

for kindergarten through grade 3 students. 
 
D.​ Students in grades 4 and above, including multilingual learners and students receiving 

special education services, who do not demonstrate mastery of foundational reading 
skills, including phonemic awareness, phonics, decoding, fluency, and oral 
language, must be screened using a screening tool approved by MDE for 
characteristics of dyslexia and must continue to receive evidence-based instruction, 
interventions, and progress monitoring until the students achieve grade-level 
proficiency. A parent, in consultation with a teacher, may opt a student out of the 
literacy screener if the parent and teacher decide that continuing to screen would not 
be beneficial to the student. In such limited cases, the student must continue to 
receive progress monitoring and literacy interventions. 

 
E.​ Reading screeners in English, and in the predominant languages of school district 

students where practicable, must identify and evaluate students' areas of academic 
need related to literacy. The school district also must monitor the progress and provide 
reading instruction appropriate to the specific needs of multilingual learners. The 
school district must use an approved, developmentally appropriate, and culturally 
responsive screener and annually report summary screener results to the MDE 
Commissioner by June 15 in the form and manner determined by the MDE 
Commissioner. 

 
F.​ An English language learner must be screened for characteristics of dyslexia according 

to the vendor’s assessment guidelines. 
 
G.​ The school district must include in its local literacy plan a summary of the district's 

efforts to screen, identify, and provide interventions to students who demonstrate 
characteristics of dyslexia as measured by a screening tool approved by MDE. With 
respect to students screened or identified under Minnesota Statutes, section 120B.12, 
subdivision 2, paragraph (a), the report must include: 

 
1.​ a summary of the school district's efforts to screen for characteristics of 

reading difficulties, including dyslexia; 
 
2.​ the number of students universally screened for that reporting year; 
  
3.​ the number of students demonstrating characteristics of dyslexia for that year; 

and 
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4.​ an explanation of how students identified under this subdivision are provided 
with alternate instruction and interventions under Minnesota Statutes, 
section 125A.56, subdivision 1. 

 
VI.​ INTERVENTION 
 

A.​ For each student identified under the screening identification process, the school 
district shall provide aligned and targeted reading intervention to accelerate student 
growth and reach the goal of reading at or above grade level by the end of the current 
grade and school year.  

 
B.​ The school district must implement progress monitoring, as defined in Minnesota 

Statutes, section 120B.119, for a student not reading at grade level. 
 
C.​ The school district must use evidence-based curriculum and intervention materials at 

each grade level that are designed to ensure student mastery of phonemic awareness, 
phonics, vocabulary development, reading fluency, and reading comprehension. If the 
school district purchases new literacy curriculum, or literacy intervention or 
supplementary materials, the curriculum or materials must be evidence-based as 
defined in Minnesota Statutes, section 120B.119.​
 

D.​ If a student does not read at or above grade level by the end of the current school 
year, the school district must continue to provide aligned and targeted reading 
intervention as defined by the MTSS framework until the student reads at grade level. 
School district intervention methods shall encourage family engagement and, where 
possible, collaboration with appropriate school and community programs that 
specialize in evidence-based instructional practices and measure mastery of 
foundational reading skills, including phonemic awareness, phonics, decoding, fluency, 
and oral language.  

 
E.​ By the 2025-2026 school year, intervention programs must be taught by an 

intervention teacher or special education teacher who has successfully completed 
training in evidence-based reading instruction approved by MDE. Intervention may 
include but is not limited to requiring student attendance in summer school, intensified 
reading instruction that may require that the student be removed from the regular 
classroom for part of the school day, extended-day programs, or programs that 
strengthen students' cultural connections. 

 
VII.​ LOCAL LITERACY PLAN 
 

A.​ The school district must adopt a local literacy plan to have every child reading at or 
above grade level every year beginning in kindergarten and to support multilingual 
learners and students receiving special education services in achieving their 
individualized reading goals. The school district must update and submit the plan to 
the Commissioner of MDE by June 15 each year. The plan must be consistent with the 
Read Act, and include the following: 

 
1.​ a process to assess students' foundational reading skills, oral language, 

and level of reading proficiency and the screeners used, by school site and 
grade level, under Minnesota Statutes, section 120B.123; 

 
2.​ a process to notify and involve parents; 
 
3.​ a description of how schools in the school district will determine the 

targeted reading instruction that is evidence-based and includes 
an intervention strategy for a student and the process for intensifying or 
modifying the reading strategy in order to obtain measurable reading 
progress; 

621-5 of 9 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
 

25



 
4.​ evidence-based intervention methods for students who are not reading at or 

above grade level and progress monitoring to provide information on the 
effectiveness of the intervention;  

 
5.​ identification of staff development needs, including a plan to meet those 

needs; 
 
6.​ the curricula used by school site and grade level and, if applicable, the district 

plan and timeline for adopting evidence-based curricula and materials starting 
in the 2025-2026 school year; 

 
7.​ a statement of whether the school district has adopted a MTSS framework; 
 
8.​ student data using the measures of foundational literacy skills and mastery 

identified by MDE for the following students: 
 

a.​ students in kindergarten through grade 3; 
 
b.​ students who demonstrate characteristics of dyslexia; and 
 
c.​ students in grades 4 to 12 who are identified as not reading at 

grade level. 
 

9.​ the number of teachers and other staff that have completed training approved 
by the department; 

 
10.​ the number of teachers and other staff proposed for training in structured 

literacy; 
 
11.​ how the district used funding provided under the Read Act to implement the 

requirements of the Read Act; 
 
12.​ beginning as soon as practicable after the end of fiscal year 2026, how the 

district used literacy aid funding received under Minnesota Statutes, section 
124D.98;  

 
13.​ beginning on December 31, 2025, for a district with a dual language 

immersion program: 
 

a.​ the program’s partner language; 
 
b.​ grade levels included in the program; 
 
c.​ the language used to screen students’ foundational reading skills;  
 
d.​ the percentage of grade 3 students taking the Minnesota 

Comprehensive Assessments; and 
 
e.​ the number of students in the program in grades 4 to 12 who are 

identified as not reading at grade level, and 
 

14.​ beginning with the 2026-2027 school year, a description of how schools in the 
district will use the school library media center to complement students’ 
foundational reading skills. 
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B.​ Annually by June 15, the school district must post its literacy plan on the official school 
district website and submit it to the Commissioner of MDE using the template 
developed by the Commissioner. 

 
C.​ The school district must use a streamlined template developed by the Commissioner 

for local literacy plans that meets the requirements of Minnesota Statutes, section 
120B.12, subdivision 4a, and requires all reading instruction and teacher training in 
reading instruction to be evidence-based. 

 
VIII.​ STAFF TRAINING 
 

A.​ The district must provide training from a menu of approved evidence-based training 
programs to the following teachers and staff by July 1, 2026: 

 
1.​ reading intervention teachers working with students in kindergarten through 

grade 12; 
 
2.​ all classroom teachers of students in kindergarten through grade 3 and 

children in prekindergarten programs; 
 
3.​ kindergarten through grade 12 special education teachers responsible for 

foundational reading instruction; 
 
4.​ curriculum directors; 
 
5.​  instructional support staff, contractors, and volunteers who assist in providing 

reading interventions under the oversight and monitoring of a trained licensed 
teacher;  

 
6.​ employees who select literacy instructional materials for a district; and 
 
7.​ teachers holding English as a second language teaching licenses. 
 

B.​ The school district must provide training from a menu of approved evidence-based 
training programs to the following teachers by July 1, 2027: 
 
1.​ teachers who provide foundational reading instruction to students in grades 4 

to 12; 
 
2.​ teachers who provide instruction to students in a state-approved alternative 

program; and 
 
3.​ teachers who provide instruction to students in dual language immersion 

programs. 
 
The Commissioner may grant a school district an extension to these deadlines. 

 
C.​ By August 30, 2025, the school district must employ or contract with a literacy lead, or 

be actively supporting a designated literacy specialist through the process of becoming 
a literacy lead. The school board may satisfy the requirements of this subdivision by 
contracting with another school board or cooperative unit under Minnesota Statutes, 
section 123A.24 for the services of a literacy lead by August 30, 2025.  The school 
district literacy lead must collaborate with school district administrators and staff to 
support the school district's implementation of requirements under the Read Act. 

 
D.​ Training provided by the following may satisfy the professional development 

requirements under this Article: 
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1.​ a certified trained facilitator; or 
 
2.​ a training program that MDE has determined meets the professional 

development requirements under the Read Act. 
 

E.​ Beginning July 1, 2027, an educator required to receive training under Minnesota 
Statutes, section 120B.123, subdivision 5, paragraph (a), who is new to the state of 
Minnesota or is a newly licensed teacher who did not receive instruction in the 
teaching of foundational reading skills based on structured literacy, must complete one 
(1) of the approved required trainings. Training must be offered through the regional 
literacy network and facilitated by a local certified trained facilitator. MDE must review 
district literacy lead waiver requests and grant waivers to educators new to the state 
or educators who provide reading instruction exclusively using alternatives to 
sound-based approaches, and who have completed the professional development 
requirements consistent with this subdivision. 

 
F.     ​ For the 2024-2025, 2025-2026 and 2026-2027 school years only, the hours of 

instruction requirement under Minnesota Statutes, section 120A.41 for students in 
elementary and secondary school, as defined in Minnesota Statutes, section 120A.05, 
subdivisions 9 and 13, is reduced by 5-1/2 hours for a district that enters into an 
agreement with the exclusive representative of the teachers that requires teachers to 
receive at least 5-1/2 hours of approved evidence-based training required under this 
subdivision, on a day when other students in the district receive instruction. 
  
The hours of instruction reduction for secondary school students is applicable only for 
the 2025-2026 and 2026-2027 school years. 
  

G.     ​ An educator who was first enrolled in an elementary, special education, or early 
childhood education Minnesota-approved teacher preparation program on or after June 
1, 2026, does not need to receive additional training according to Minnesota Statutes, 
section 120B.123, subdivision 5, paragraph (a). 
  

H.     ​ All professional development and digital curriculum resources must comply with the 
accessibility standards developed according to Minnesota Statutes, section 16E.03, 
subdivision 9. Professional development provided in accordance with the Read Act is 
subject to the requirements of Minnesota Statutes, section 363A.43. 

 
IX.​ STAFF DEVELOPMENT 
 

A.​ The school district must provide training programs on evidence-based reading 
instruction to teachers and instructional staff in accordance with Minnesota Statutes, 
section 120B.12, subdivision 1, paragraphs (b) and (c) . The training must include 
teaching in the areas of phonemic awareness, phonics, vocabulary development, 
reading fluency, reading comprehension, and culturally and linguistically responsive 
pedagogy. 

 
B.​ The school district shall use the data under Article V. above to identify the staff 

development needs so that: 
 

1.​ elementary teachers are able to implement explicit, systematic, 
evidence-based instruction in the five reading areas of phonemic awareness, 
phonics, fluency, vocabulary, and comprehension with emphasis on mastery of 
foundational reading skills as defined in Minnesota Statutes, section 120B.119 
and other literacy-related areas including writing until the student achieves 
grade-level reading and writing proficiency; 
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2.​ elementary teachers have sufficient training to provide students with 
evidence-based reading and oral language instruction that meets students' 
developmental, linguistic, and literacy needs using the intervention methods or 
programs selected by the school district for the identified students; 

 
3.​ licensed teachers employed by the school district have regular opportunities to 

improve reading and writing instruction; 
 
4.​ licensed teachers recognize students' diverse needs in cross-cultural settings 

and are able to serve the oral language and linguistic needs of students who 
are multilingual learners by maximizing strengths in their native languages in 
order to cultivate students' English language development, including academic 
language development, and build academic literacy; and 

 
5.​ licensed teachers are well trained in culturally responsive pedagogy that 

enables students to master content, develop skills to access content, and build 
relationships. 

 
C.​ The school district must provide staff in early childhood programs sufficient training to 

provide children in early childhood programs with explicit, systematic instruction in 
phonological and phonemic awareness; oral language, including listening 
comprehension; vocabulary; and letter-sound correspondence. 

 
X.​ LITERACY AID USES 
 

The school district must use its literacy aid to meet the requirements and goals adopted in the 
school district’s local literacy plan.  

 
Legal References: ​ Minn. Stat. § 120B.119 (Read Act Definitions) 

Minn. Stat. § 120B.12 (Read Act Goal and Interventions) 
Minn. Stat. § 120B.123 (Read Act Implementation) 
Minn. Stat. § 123A.24 (Withdrawing from a Cooperative Unit; Appealing Denial 
of Membership) 
Minn. Stat. §124D.68 (Graduation Incentives Program) 
Minn. Stat. § 124D.98 (Literacy Incentive Aid) 
Minn. Stat. § 125A.56 (Alternate Instruction Required before Assessment 
Referral) 
Minn. Stat. § 363A.43 (Continuing Education; Accessibility) 

 
Cross References:​ None 
 
 
First Reading:​ ​ 11.26.24 
Second Reading:​ 12.03.24 
Adopted:​ ​ 12.17.24 
Reviewed:​ ​ 10.21.25 
Reviewed:​ ​ 03.24.26 
Revised:​ ​ 10.20.26 
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621​ LITERACY AND THE READ ACT 
 
I.​ PURPOSE 

 
This policy aligns with Minnesota law established in the Read Act and on other topics related to 
reading. 
 
Duluth Public Schools places a high value on literacy as a core component of students' 
educational journey. The school district is committed to providing evidence-based reading 
instruction that is consistent with the Read Act, ensuring that students develop strong reading 
and writing skills. The school district emphasizes a comprehensive, standards based approach 
to literacy, encompassing foundational skills, vocabulary development, reading fluency, and 
reading comprehension. This dedication to literacy aims to equip every student with the 
essential tools for academic success and lifelong learning in all subject areas. 

  
II. ​ GENERAL STATEMENT OF POLICY 
 

The school district recognizes the centrality of reading in a student’s educational experience. 
 
III.​ DEFINITIONS 
 

A.​ "Evidence-based" means the instruction or item described is based on reliable, 
trustworthy, and valid evidence and has demonstrated a record of success in 
increasing students' reading competency in the areas of phonological and phonemic 
awareness, phonics, vocabulary development, reading fluency, and reading 
comprehension. Evidence-based literacy instruction is explicit, systematic, and 
includes phonological and phonemic awareness, phonics and decoding, spelling, 
fluency, vocabulary, oral language, and comprehension that can be differentiated to 
meet the needs of individual students. Evidence-based instruction does not include the 
three-cueing system, as defined in subdivision 16. 

 
B.​ "Fluency" means the ability of students to read text accurately, automatically, and with 

proper expression. 
 
C. ​ "Foundational reading skills" includes phonological and phonemic awareness, phonics 

and decoding, and fluency. Foundational reading skills appropriate to each grade level 
must be mastered in kindergarten, grade 1, grade 2, and grade 3. Struggling readers 
in grades 4 and above who do not demonstrate mastery of grade-level foundational 
reading skills must continue to receive explicit, systematic instruction to reach 
mastery. 

 
D. ​ "Literacy specialist" means a person licensed by the Professional Educator Licensing 

and Standards Board as a teacher of reading, a special education teacher, or a 
kindergarten through grade 6 teacher, who has completed professional development 
approved by the Minnesota Department of Education (MDE) in structured literacy. A 
literacy specialist employed by the department under Minnesota Statutes, section 
120B.123, subdivision 7, or by a district as a literacy lead, is not required to complete 
the approved training before August 30, 2025. 

 
E. ​ "Literacy lead" means a literacy specialist with expertise in working with educators as 

adult learners. A district literacy lead must support the district's implementation of the 
Read Act; provide support to school-based coaches; support the implementation of 
structured literacy, interventions, curriculum delivery, and teacher training; assist with 
the development of personal learning plans; and train paraprofessionals and other 
support staff to support classroom literacy instruction. A literacy lead may be 
employed by one (1) district, jointly by two (2) or more districts, or may provide 
services to districts through a partnership with the regional service cooperatives or 
another district. 
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F. ​ "Multitiered system of support" or "MTSS" means a systemic, continuous improvement 

framework for ensuring positive social, emotional, behavioral, developmental, and 
academic outcomes for every student. The MTSS framework provides access to 
layered tiers of culturally and linguistically responsive, evidence-based practices and 
relies on the understanding and belief that every student can learn and thrive. 
Through a MTSS at the core (Tier 1), supplemental (Tier 2), and intensive (Tier 3) 
levels, educators provide high quality, evidence-based instruction and intervention that 
is matched to a student's needs; progress is monitored to inform instruction and set 
goals and data is used for educational decision making. 

 
G. ​ "Oral language," also called "expressive language" or and “receptive language,” 

includes speaking and listening, and consists of five components: phonology, 
morphology, syntax, semantics, and pragmatics. Oral language also includes sign 
language, in which speaking and listening skills are defined as expressive and 
receptive skills, and consists of phonology, including sign language phonological 
awareness, morphology, syntax, semantics, and pragmatics. 

 
H.​ “Parent” means a student’s parent or legal guardian. 
 
HI. ​ "Phonemic awareness" means the ability to notice, think about, and manipulate 

individual sounds in spoken syllables and words. 
 
IJ.​ "Phonics instruction" means the explicit, systematic, and direct instruction of the 

relationships between letters and the sounds they represent and the application of this 
knowledge in reading and spelling. 

 
JK.​ "Progress monitoring" means using data collected to inform whether interventions are 

working. Progress monitoring involves ongoing monitoring of progress that quantifies 
rates of improvement and informs instructional practice and the development of 
individualized programs using state-approved screening that is reliable and valid for 
the intended purpose. 

 
KL. ​ "Reading comprehension" means a function of word recognition skills and language 

comprehension skills. It is an active process that requires intentional thinking during 
which meaning is constructed through interactions between the text and reader. 
Comprehension skills are taught explicitly by demonstrating, explaining, modeling, and 
implementing specific cognitive strategies to help beginning readers derive meaning 
through intentional, problem-solving thinking processes. 

 
LM. ​ "Structured literacy" means an approach to reading instruction in which teachers 

carefully structure important literacy skills, concepts, and the sequence of instruction 
to facilitate children's literacy learning and progress. Structured literacy is 
characterized by the provision of systematic, explicit, sequential, and diagnostic 
instruction in phonemic awareness, phonics, fluency, vocabulary and oral language 
development, and reading comprehension. This approach is consistent with the 
principles identified in the science of reading and is designed to ensure all students 
develop strong foundational literacy skills. 

 
MN.  ​ "Three-cueing system," also known as "meaning structure visual (MSV)," means a 

method that teaches students to use meaning, structure and syntax, and visual cues 
when attempting to read an unknown word. 

 
NO. ​ "Vocabulary development" means the process of acquiring new words. A robust 

vocabulary improves all areas of communication, including listening, speaking, 
reading, and writing. Vocabulary growth is directly related to school achievement and 
is a strong predictor for reading success. 
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IV.​ READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT 
 

A.​ The school district must administer an approved reading screener to students in 
kindergarten through grade 3 within the first six (6) weeks of the school year, by 
February 15 each year, and again within the last six (6) weeks of the school year. A 
district must provide vendor-approved screening accommodations to students with 
documented accommodation plans. 

 
A district must administer an approved reading screener to students in grades 4 and 
above who are not reading at grade level at least once per year until the student 
reaches grande-level proficiency. The screener must be one of the screening tools 
approved by the Minnesota Department of Education (MDE). 

 
B.​ The school district must identify any screener it uses in the district’s annual literacy 

plan, and submit screening data with the annual literacy plan by June 15. 
 

C.​ Schools, after administering each screener, must follow the language access plan 
under Minnesota Statutes, section 123B.32 and give the parent of each student who is 
not reading at or above grade level information from the screener about: 

 
1.​ the student's reading proficiency as measured by a screener approved by 

MDE; 
 

2.​ reading-related services currently being provided to the student and the 
student's progress; and 

 
3.​ strategies for parents to use at home in helping their student succeed in 

becoming grade-level proficient in reading in English and in their native 
language. 

 
D.​ For students enrolled in dual language immersion programs, the school district must 

measure the student’s reading proficiency in English or in the program’s partner 
language, if available, according to Article V below. Following its language access plan 
under Minnesota Statutes, section 123B.32, the school district must notify families 
with timely information about students’ reading proficiency, including how the 
student’s reading proficiency is assessed, any reading-related services or supports 
provided to the student and the student’s progress, and strategies for families to use 
at home in helping students succeed in becoming grade-level proficient in reading in 
English or the partner language. The dual language immersion program may provide 
information about national research on reading proficiency for students in dual 
language immersion programs in the parent notification. 

 
E.​ The school district may not use this section to deny a student's right to a special 

education evaluation.​  
 
V.​ IDENTIFICATION AND REPORT 
 

A.​ Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including 
multilingual learners and students receiving special education services, and students 
enrolled in dual language immersion programs, must be universally screened for 
mastery of foundational reading skills, including phonemic awareness, phonics, 
decoding, fluency, oral language, and for characteristics of dyslexia as measured by a 
screening tool approved by MDE. The screening for characteristics of dyslexia may be 
integrated with universal screening for mastery of foundational skills and expressive or 
receptive language mastery. The screening tool used must be a valid and reliable 
universal screener that is highly correlated with foundational reading skills. For 
students reading at grade level, beginning in the winter of grade 2, the oral reading 
fluency screener may be used to assess reading difficulties, including characteristics of 
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dyslexia, without requiring a separate screening of each subcomponent of foundational 
reading skills. 
 

B.​ The school district must submit data on student performance in kindergarten, grade 1, 
grade 2, and grade 3 on foundational reading skills, including phonemic awareness, 
phonics, decoding, fluency, and oral language to MDE in the annual local literacy plan 
submission due on June 15. 

 
C.​ For students enrolled in dual language immersion programs: 
 

1.​ if students are screened in the partner language, they must be screened at the 
same interval as the screenings in English under Paragraph A above; 

 
2.​ if the program provides instruction in foundational reading skills in English, the 

students receiving that instruction must be screened in English; 
 
3.​ if the program provides instruction in foundational reading skills in the partner 

language, the students receiving that instruction must be screened in the 
partner language; 

 
4.​ if no screener is available in the partner language, the school district must 

identify how students’ reading proficiency is assessed and how the school 
district determines and provides targeted reading instruction in the partner 
language and supports to students identified as needing additional support in 
developing mastery of foundational reading skills; and 

 
5.​ the partner language screening tool must be approved by the school district 

for kindergarten through grade 3 students. 
 
D.​ Students in grades 4 and above, including multilingual learners and students receiving 

special education services, who do not demonstrate mastery of foundational reading 
skills, including phonemic awareness, phonics, decoding, fluency, and oral 
language, must be screened using a screening tool approved by MDE for 
characteristics of dyslexia and must continue to receive evidence-based instruction, 
interventions, and progress monitoring until the students achieve grade-level 
proficiency. A parent, in consultation with a teacher, may opt a student out of the 
literacy screener if the parent and teacher decide that continuing to screen would not 
be beneficial to the student. In such limited cases, the student must continue to 
receive progress monitoring and literacy interventions. 

 
E.​ Reading screeners in English, and in the predominant languages of school district 

students where practicable, must identify and evaluate students' areas of academic 
need related to literacy. The school district also must monitor the progress and provide 
reading instruction appropriate to the specific needs of multilingual learners. The 
school district must use an approved, developmentally appropriate, and culturally 
responsive screener and annually report summary screener results to the MDE 
Commissioner by June 15 in the form and manner determined by the MDE 
Commissioner. 

 
F.​ An English language learner must be screened for characteristics of dyslexia according 

to the vendor’s assessment guidelines. 
 
FG.​ The school district must include in its local literacy plan a summary of the district's 

efforts to screen, identify, and provide interventions to students who demonstrate 
characteristics of dyslexia as measured by a screening tool approved by MDE. With 
respect to students screened or identified under Minnesota Statutes, section 120B.12, 
subdivision 2, paragraph (a), the report must include: 
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1.​ a summary of the school district's efforts to screen for characteristics of 
reading difficulties, including dyslexia; 

 
2.​ the number of students universally screened for that reporting year; 
  
3.​ the number of students demonstrating characteristics of dyslexia for that year; 

and 
 
4.​ an explanation of how students identified under this subdivision are provided 

with alternate instruction and interventions under Minnesota Statutes, 
section 125A.56, subdivision 1. 

 
VI.​ INTERVENTION 
 

A.​ For each student identified under the screening identification process, the school 
district shall provide aligned and targeted reading intervention to accelerate student 
growth and reach the goal of reading at or above grade level by the end of the current 
grade and school year.  

 
B.​ The school district must implement progress monitoring, as defined in Minnesota 

Statutes, section 120B.119, for a student not reading at grade level. 
 
C.​ The school district must use evidence-based curriculum and intervention materials at 

each grade level that are designed to ensure student mastery of phonemic awareness, 
phonics, vocabulary development, reading fluency, and reading comprehension. If the 
school district purchases new literacy curriculum, or literacy intervention or 
supplementary materials, the curriculum or materials must be evidence-based as 
defined in Minnesota Statutes, section 120B.119.​
 

D.​ If a student does not read at or above grade level by the end of the current school 
year, the school district must continue to provide aligned and targeted reading 
intervention as defined by the MTSS framework until the student reads at grade level. 
School district intervention methods shall encourage family engagement and, where 
possible, collaboration with appropriate school and community programs that 
specialize in evidence-based instructional practices and measure mastery of 
foundational reading skills, including phonemic awareness, phonics, decoding, fluency, 
and oral language.  

 
E.​ By the 2025-2026 school year, intervention programs must be taught by an 

intervention teacher or special education teacher who has successfully completed 
training in evidence-based reading instruction approved by MDE. Intervention may 
include but is not limited to requiring student attendance in summer school, intensified 
reading instruction that may require that the student be removed from the regular 
classroom for part of the school day, extended-day programs, or programs that 
strengthen students' cultural connections. 

 
VII.​ LOCAL LITERACY PLAN 
 

A.​ The school district must adopt a local literacy plan to have every child reading at or 
above grade level every year beginning in kindergarten and to support multilingual 
learners and students receiving special education services in achieving their 
individualized reading goals. The school district must update and submit the plan to 
the Commissioner of MDE by June 15 each year. The plan must be consistent with the 
Read Act, and include the following: 

 
1.​ a process to assess students' foundational reading skills, oral language, 

and level of reading proficiency and the screeners used, by school site and 
grade level, under Minnesota Statutes, section 120B.123; 
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2.​ a process to notify and involve parents; 
 
3.​ a description of how schools in the school district will determine the 

targeted reading instruction that is evidence-based and includes 
an intervention strategy for a student and the process for intensifying or 
modifying the reading strategy in order to obtain measurable reading 
progress; 

 
4.​ evidence-based intervention methods for students who are not reading at or 

above grade level and progress monitoring to provide information on the 
effectiveness of the intervention;  

 
5.​ identification of staff development needs, including a plan to meet those 

needs; 
 
6.​ the curricula used by school site and grade level and, if applicable, the district 

plan and timeline for adopting evidence-based curricula and materials starting 
in the 2025-2026 school year; 

 
7.​ a statement of whether the school district has adopted a MTSS framework; 
 
8.​ student data using the measures of foundational literacy skills and mastery 

identified by MDE for the following students: 
 

a.​ students in kindergarten through grade 3; 
 
b.​ students who demonstrate characteristics of dyslexia; and 
 
c.​ students in grades 4 to 12 who are identified as not reading at 

grade level. 
 

9.​ the number of teachers and other staff that have completed training approved 
by the department; 

 
10.​ the number of teachers and other staff proposed for training in structured 

literacy; 
 
11.​ how the district used funding provided under the Read Act to implement the 

requirements of the Read Act; 
 
12.​ beginning as soon as practicable after the end of fiscal year 2026, how the 

district used literacy aid funding received under Minnesota Statutes, section 
124D.98; and 

 
13.​ beginning on December 31, 2025, for a district with a dual language 

immersion program: 
 

a.​ the program’s partner language; 
 
b.​ grade levels included in the program; 
 
c.​ the language used to screen students’ foundational reading skills;  
 
d.​ the percentage of grade 3 students taking the Minnesota 

Comprehensive Assessments; and 
 
e.​ the number of students in the program in grades 4 to 12 who are 
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identified as not reading at grade level., and 
 

14.​ beginning with the 2026-2027 school year, a description of how schools in the 
district will use the school library media center to complement students’ 
foundational reading skills. 

 
B.​ Annually by June 15, the school district must post its literacy plan on the official school 

district website and submit it to the Commissioner of MDE using the template 
developed by the Commissioner. 

 
C.​ The school district must use a streamlined template developed by the Commissioner 

for local literacy plans that meets the requirements of Minnesota Statutes, section 
120B.12, subdivision 4a, and requires all reading instruction and teacher training in 
reading instruction to be evidence-based. 

 
VIII.​ STAFF TRAINING 
 

A.​ The district must provide training from a menu of approved evidence-based training 
programs to the following teachers and staff by July 1, 2026: 

 
1.​ reading intervention teachers working with students in kindergarten through 

grade 12; 
 
2.​ all classroom teachers of students in kindergarten through grade 3 and 

children in prekindergarten programs; 
 
3.​ kindergarten through grade 12 special education teachers responsible for 

foundational reading instruction; 
 
4.​ curriculum directors; 
 
5.​  instructional support staff, contractors, and volunteers who assist in providing 

reading interventions under the oversight and monitoring of a trained licensed 
teacher;  

 
6.​ employees who select literacy instructional materials for a district; and 
 
7.​ teachers holding English as a second language teaching licenses. 
 

B.​ The school district must provide training from a menu of approved evidence-based 
training programs to the following teachers by July 1, 2027: 
 
1.​ teachers who provide foundational reading instruction to students in grades 4 

to 12; 
 
2.​ teachers who provide instruction to students in a state-approved alternative 

program; and 
 
3.​ teachers who provide instruction to students in dual language immersion 

programs. 
 
The Commissioner may grant a school district an extension to these deadlines. 

 
C.​ By August 30, 2025, the school district must employ or contract with a literacy lead, or 

be actively supporting a designated literacy specialist through the process of becoming 
a literacy lead. The school board may satisfy the requirements of this subdivision by 
contracting with another school board or cooperative unit under Minnesota Statutes, 
section 123A.24 for the services of a literacy lead by August 30, 2025.  The school 
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district literacy lead must collaborate with school district administrators and staff to 
support the school district's implementation of requirements under the Read Act. 

 
D.​ Training provided by the following may satisfy the professional development 

requirements under this Article: 
 

1.​ a certified trained facilitator; or 
 
2.​ a training program that MDE has determined meets the professional 

development requirements under the Read Act. 
 

E.​ Beginning July 1, 2027, an educator required to receive training under Minnesota 
Statutes, section 120B.123, subdivision 5, paragraph (a), who is new to the state of 
Minnesota or is a newly licensed teacher who did not receive instruction in the 
teaching of foundational reading skills based on structured literacy, must complete one 
(1) of the approved required trainings. Training must be offered through the regional 
literacy network and facilitated by a local certified trained facilitator. MDE must review 
district literacy lead waiver requests and grant waivers to educators new to the state 
or educators who provide reading instruction exclusively using alternatives to 
sound-based approaches, and who have completed the professional development 
requirements consistent with this subdivision. 

 
F.     ​ For the 2024-2025, 2025-2026 and 2026-2027 school years only, the hours of 

instruction requirement under Minnesota Statutes, section 120A.41 for students in 
elementary and secondary school, as defined in Minnesota Statutes, section 120A.05, 
subdivisions 9 and 13, is reduced by 5-1/2 hours for a district that enters into an 
agreement with the exclusive representative of the teachers that requires teachers to 
receive at least 5-1/2 hours of approved evidence-based training required under this 
subdivision, on a day when other students in the district receive instruction. 
  
The hours of instruction reduction for secondary school students is applicable only for 
the 2025-2026 and 2026-2027 school years. 
  

G.     ​ An educator who was first enrolled in an elementary, special education, or early 
childhood education Minnesota-approved teacher preparation program on or after June 
1, 2026, does not need to receive additional training according to Minnesota Statutes, 
section 120B.123, subdivision 5, paragraph (a). 
  

H.     ​ All professional development and digital curriculum resources must comply with the 
accessibility standards developed according to Minnesota Statutes, section 16E.03, 
subdivision 9. Professional development provided in accordance with the Read Act is 
subject to the requirements of Minnesota Statutes, section 363A.43. 

 
IX.​ STAFF DEVELOPMENT 
 

A.​ The school district must provide training programs on evidence-based reading 
instruction to teachers and instructional staff in accordance with Minnesota Statutes, 
section 120B.12, subdivision 1, paragraphs (b) and (c) . The training must include 
teaching in the areas of phonemic awareness, phonics, vocabulary development, 
reading fluency, reading comprehension, and culturally and linguistically responsive 
pedagogy. 

 
B.​ The school district shall use the data under Article V. above to identify the staff 

development needs so that: 
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1.​ elementary teachers are able to implement explicit, systematic, 
evidence-based instruction in the five reading areas of phonemic awareness, 
phonics, fluency, vocabulary, and comprehension with emphasis on mastery of 
foundational reading skills as defined in Minnesota Statutes, section 120B.119 
and other literacy-related areas including writing until the student achieves 
grade-level reading and writing proficiency; 

 
2.​ elementary teachers have sufficient training to provide students with 

evidence-based reading and oral language instruction that meets students' 
developmental, linguistic, and literacy needs using the intervention methods or 
programs selected by the school district for the identified students; 

 
3.​ licensed teachers employed by the school district have regular opportunities to 

improve reading and writing instruction; 
 
4.​ licensed teachers recognize students' diverse needs in cross-cultural settings 

and are able to serve the oral language and linguistic needs of students who 
are multilingual learners by maximizing strengths in their native languages in 
order to cultivate students' English language development, including academic 
language development, and build academic literacy; and 

 
5.​ licensed teachers are well trained in culturally responsive pedagogy that 

enables students to master content, develop skills to access content, and build 
relationships. 

 
C.​ The school district must provide staff in early childhood programs sufficient training to 

provide children in early childhood programs with explicit, systematic instruction in 
phonological and phonemic awareness; oral language, including listening 
comprehension; vocabulary; and letter-sound correspondence. 

 
X.​ LITERACY AID USES 
 

The school district must use its literacy aid to meet the requirements and goals adopted in the 
school district’s local literacy plan.  

 
Legal References: ​ Minn. Stat. § 120B.119 (Read Act Definitions) 

Minn. Stat. § 120B.12 (Read Act Goal and Interventions) 
Minn. Stat. § 120B.123 (Read Act Implementation) 
Minn. Stat. § 123A.24 (Withdrawing from a Cooperative Unit; Appealing Denial 
of Membership) 
Minn. Stat. §124D.68 (Graduation Incentives Program) 
Minn. Stat. § 124D.98 (Literacy Incentive Aid) 
Minn. Stat. § 125A.56 (Alternate Instruction Required before Assessment 
Referral) 
Minn. Stat. § 363A.43 (Continuing Education; Accessibility) 

 
Cross References:​ None 
 
 
First Reading:​ ​ 11.26.24 
Second Reading:​ 12.03.24 
Adopted:​ ​ 12.17.24 
Reviewed:​ ​ 10.21.25 
Reviewed:​ ​ 03.24.26 
Revised: 
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709​ STUDENT TRANSPORTATION SAFETY POLICY 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide safe transportation for students and to educate students 
on safety issues and the responsibilities of school bus ridership. 

 
II.​ PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 
 

A.​ School Bus Safety Week 
 

The school district may designate a school bus safety week. The National School Bus 
Safety Week is the third week in October. 

 
B.​ Student School Bus Safety Training 
 

1.​ The school district shall provide students enrolled in grades kindergarten (K) 
through 10 with age-appropriate school bus safety training of the following 
concepts: 

 
a.​ transportation by school bus is a privilege, not a right; 
 
b.​ school district policies for student conduct and school bus safety; 
 
c.​ appropriate conduct while on the bus; 
 
d.​ the danger zones surrounding a school bus; 
 
e.​ procedures for safely boarding and leaving a school bus; 
 
f.​ procedures for safe vehicle lane crossing; and 
 
g.​ school bus evacuation and other emergency procedures. 

 
2.​ All students in grades K through 6 who are transported by school bus and are 

enrolled during the first or second week of school must receive the school bus 
safety training by the end of the third week of school. All students in grades 7 
through 10 who are transported by school bus and are enrolled during the first or 
second week of school must receive the school bus safety training or receive bus 
safety instruction materials by the end of the sixth week of school, if they have 
not previously received school bus training. Students in grades K through 10 who 
enroll in a school after the second week of school, are transported by school bus, 
and have not received training in their previous school districts shall undergo 
school bus safety training or receive bus safety instructional materials within 4 
weeks of their first day of attendance. 

 
3.​ The school district and a nonpublic school with students transported by school 

bus at public expense must provide students enrolled in grades K through 3 
school bus safety training twice during the school year. 

 
4.​ Students taking driver’s training instructional classes must receive training in the 

laws and proper procedures for operating a motor vehicle in the vicinity of a 
school bus as required by Minnesota Statutes, section 169.446, subdivision 2. 

 
5.​ The school district and a nonpublic school with students transported by school 

bus at public expense must conduct a school bus evacuation drill at least once 
during the school year. 
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6.​ The school district will make reasonable accommodations in training for students 
known to speak English as a second language and students with disabilities. 

 
7.​ The school district may provide kindergarten students with school bus safety 

training before the first day of school. 
 
8​ The school district shall adopt and make available for public review a curriculum 

for transportation safety education. 
 
9.​ Nonpublic school students transported by the school district will receive school 

bus safety training by their nonpublic school. The nonpublic schools may use the 
school district’s school transportation safety education curriculum. Upon request 
by the school district superintendent, the nonpublic school must certify to the 
school district’s school transportation safety director that all students enrolled in 
grades K through 10 have received the appropriate training. 

 
C.​ Active Transportation Safety Training 
 

1.​ Training Required 
 

a.​ The school district must provide public school pupils enrolled in 
kindergarten through grade 3 with age-appropriate active transportation 
safety training. At a minimum, the training must include pedestrian 
safety, including crossing roads. 

 
b.​ The school district must provide pupils enrolled in grades 4 through 8 

with age-appropriate active transportation safety training. At a minimum, 
the training must include: 

 
(1)​ pedestrian safety, including crossing roads safely using the 

searching left, right, left for vehicles in traffic technique;  
 
(2)​ bicycle safety, including relevant traffic laws, use and proper fit of 

protective headgear, bicycle parts and safety features, and safe 
biking techniques; and 

 
(3)​ electric-assisted bicycle safety, including that a person under the 

age of 15 is not allowed to operate an electric-assisted bicycle. 
 

2.​ Instruction 
 

a.​ The school district may provide active transportation safety training 
through distance learning. 

 
b.​ The district and a nonpublic school must make reasonable 

accommodations for the active transportation safety training of pupils 
known to speak English as a second language and pupils with disabilities. 

 
III.​ CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 
 

A.​ Riding the school bus is a privilege, not a right. The school district’s general student 
behavior rules are in effect for all students on school buses, including nonpublic and 
charter school students. 

 
B.​ Consequences for school bus/bus stop misconduct will be imposed by the school district 

under adopted administrative discipline procedures. In addition, all school bus/bus stop 
misconduct will be reported to the school district’s transportation manager.  Serious 
misconduct may be reported to local law enforcement. 
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1.​ School Bus and Bus Stop Rules 
 

The school district school bus safety rules are to be posted on every bus. If these 
rules are broken, the school district’s discipline procedures are to be followed. In 
most circumstances, consequences are progressive and may include suspension 
of bus privileges. It is the school bus driver’s responsibility to report 
unacceptable behavior to the school district’s Transportation Office/School Office. 

 
2.​ Rules at the Bus Stop 
 

a.​ Get to your bus stop 5 minutes before your scheduled pick up time. The 
school bus driver will not wait for late students. 

 
b.​ Respect the property of others while waiting at your bus stop. 
 
c.​ Keep your arms, legs, and belongings to yourself. 
 
d.​ Use appropriate language. 
 
e.​ Stay away from the street, road, or highway when waiting for the bus. 
 
f.​ Wait until the bus stops before approaching the bus. 
 
g.​ After getting off the bus, move away from the bus. 
 
h.​ If you must cross the street, always cross in front of the bus where the 

driver can see you. Wait for the driver to signal to you before crossing 
the street. 

 
i.​ No fighting, harassment, intimidation, or horseplay. 
 
j.​ No use of alcohol, tobacco, or drugs. 

 
3.​ Rules on the Bus 
 

a.​ Immediately follow the directions of the driver. 
 
b.​ Sit in your seat facing forward. 
 
c.​ Talk quietly and use appropriate language. 
 
d.​ Keep all parts of your body inside the bus. 
 
e.​ Keep your arms, legs, and belongings to yourself. 
 
f.​ No fighting, harassment, intimidation, or horseplay. 
 
g.​ Do not throw any object. 
 
h.​ No eating, drinking, or use of alcohol, tobacco, or drugs. 
 
i.​ Do not bring any weapons or dangerous objects on the school bus. 
 
j.​ Do not damage the bus. 
 
 
 
 

 

709 - 3 of 15 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
41



4.​ Consequences 
 

a.​ Consequences for school bus/bus stop misconduct will apply to all regular 
and late routes. Decisions regarding a student’s ability to ride the bus in 
connection with cocurricular and extracurricular events (for example, 
field trips or competitions) will be in the sole discretion of the school 
district. Parents or guardians will be notified of any suspension of bus 
privileges. 

 
​ These consequences are outlined in the Student Handbook. See the Table 

of Contents under Transportation of Public School Students to find the 
exact page. 

 
(1)​ Other Discipline 
 

Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time. Depending on the 
nature of the offense, consequences such as suspension or 
expulsion from school also may result from school bus/bus stop 
misconduct. 

 
(2)​ Records 
 

Records of school bus/bus stop misconduct will be forwarded to 
the individual school building and will be retained in the same 
manner as other student discipline records. Reports of student 
misbehavior on a school bus or in a bus-loading or unloading 
area that are reasonably believed to cause an immediate and 
substantial danger to the student or surrounding persons or 
property shall be provided by the school district to local law 
enforcement and the Department of Public Safety in accordance 
with state and federal law. 

 
(3)​ Vandalism/Bus Damage 
 

Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make arrangements 
to pay) within 2 weeks may result in the loss of bus privileges 
until damages are paid. 

 
(4)​ Notice 
 

School bus and bus stop rules and consequences for violations of 
these rules will be reviewed with students annually and copies of 
these rules will be made available to students. School bus rules 
are to be posted on each school bus. 

 
(5)​ Criminal Conduct 
 

In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate school 
district personnel and local law enforcement officials will be 
informed. 
 

 
 
 
 
 

709 - 4 of 15 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
42

https://www.isd709.org/families/student-handbook


IV.​ PARENT AND GUARDIAN INVOLVEMENT 
 

A.​ Parent and Guardian Notification 
 

The school district school bus and bus stop rules will be provided to each family. Parents 
and guardians are asked to review the rules with their children. 

 
B.​ Parents/Guardians Responsibilities for Transportation Safety 
 

Parents/Guardians are responsible to: 
 

1.​ Become familiar with school district rules, policies, regulations, and the principles 
of school bus safety, and thoroughly review them with their children; 

 
2.​ Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 
 
3.​ Communicate safety concerns to their school administrators; 
 
4.​ Monitor bus stops, if possible; 
 
5.​ Have their children to the bus stop 5 minutes before the bus arrives; 
 
6.​ Have their children properly dressed for the weather; and 
 
7.​ Have a plan in case the bus is late. 

 
V.​ SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 
 

A.​ School bus drivers shall have a valid Class A, or B Minnesota driver’s license with a 
school bus endorsement. A person possessing a valid driver’s license, without a school 
bus endorsement, may drive a type III vehicle set forth in Paragraphs VII.B. and VII.C., 
below. Drivers with a valid Class D driver’s license, without a school bus endorsement, 
may operate a “type A-I” school bus as set forth in Paragraphs VII.D., below. 

 
B.​ The school district shall conduct mandatory drug and alcohol testing of all school district 

bus drivers and bus driver applicants in accordance with state and federal law and school 
district policy. 

 
C.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a commercial driver’s license and who is convicted of a criminal 
offense, a serious traffic violation, or of violating any other state or local law relating to 
motor vehicle traffic control, other than a parking violation, in any type of motor vehicle 
in a state or jurisdiction other than Minnesota, shall notify the Minnesota Division of 
Driver and Vehicle Services (Division) of the conviction within 30 days of the conviction. 
For purposes of this paragraph, a “serious traffic violation” means a conviction of any of 
the following offenses: 

 
1.​ excessive speeding, involving any single offense for any speed of 15 miles per 

hour or more above the posted speed limit; 
 
2.​ reckless driving; 
 
3.​ improper or erratic traffic lane changes; 
 
4.​ following the vehicle ahead too closely; 
 
5.​ a violation of state or local law, relating to motor vehicle traffic control, arising in 

connection with a fatal accident; 
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6.​ driving a commercial vehicle without obtaining a commercial driver’s license or 

without having a commercial driver’s license in the driver’s possession; 
 
7.​ driving a commercial vehicle without the proper class of commercial driver’s 

license and/or endorsements for the specific vehicle group being operated or for 
the passengers or type of cargo being transported; 

 
8.​ a violation of a state or local law prohibiting texting while driving a commercial 

vehicle; and 
 
9.​ a violation of a state or local law prohibiting the use of a hand-held mobile 

telephone while driving a commercial vehicle. 
 

D.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 
III vehicle, who has a commercial driver’s license and who is convicted of violating, in 
any type of motor vehicle, a Minnesota state or local law relating to motor vehicle traffic 
control, other than a parking violation, shall notify the person’s employer of the 
conviction within 30 days of conviction. The notification shall be in writing and shall 
contain all the information set forth in Attachment A accompanying this policy. 

 
E.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a Minnesota commercial driver’s license suspended, revoked, or 
cancelled by the state of Minnesota or any other state or jurisdiction and who loses the 
right to operate a commercial vehicle for any period or who is disqualified from operating 
a commercial motor vehicle for any period  shall notify the person’s employer of the 
suspension, revocation, cancellation, lost privilege, or disqualification. Such notification 
shall be made before the end of the business day following the day the employee 
received notice of the suspension, revocation, cancellation, lost privilege, or 
disqualification. The notification shall be in writing and shall contain all the information 
set forth in Attachment B accompanying this policy. 

 
F.​ A person who operates a type III vehicle and who sustains a conviction as described in 

Subparagraph VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 
observation, indecent exposure, use of minor in a sexual performance, or possession of 
child pornography or display of pornography to a minor), or VII.C.1.i. (multiple moving 
violations) while employed by the entity that owns, leases, or contracts for the school 
bus, shall report the conviction to the person’s employer within 10 days of the date of 
the conviction. The notification shall be in writing and shall contain all the information set 
forth in Attachment C accompanying this policy. 

 
VI.​ SCHOOL BUS DRIVER TRAINING 
 

A.​ Training 
 

1.​ All new school bus drivers shall be provided with pre-service training, including 
in-vehicle (actual driving) instruction, before transporting students and shall 
meet the competency testing specified in the Minnesota Department of Public 
Safety Model School Bus Driver Training Manual. All school bus drivers shall 
receive in-service training annually. For purposes of this section, “annually” 
means at least once every 380 days from the initial or previous evaluation and at 
least once every 380 days from the initial or previous license verification. The 
school district shall retain on file an annual individual school bus driver 
“evaluation certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual. 
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2.​ All bus drivers operating a type III vehicle will be provided with annual training 
and certification as set forth in Subparagraph VII.C.1.b., below, by either the 
school district or the entity from whom such services are contracted by the 
school district. 

 
B.​ Evaluation 
 

School bus drivers with a Class D license will be evaluated annually and all other bus 
drivers will be assessed periodically for the following competencies: 

 
1.​ Safely operate the type of school bus the driver will be driving; 
 
2.​ Understand student behavior, including issues relating to students with 

disabilities; 
 
3.​ Ensure orderly conduct of students on the bus and handling incidents of 

misconduct appropriately; 
 
4.​ Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 
 
5.​ Handle emergency situations; and 
 
6.​ Safely load and unload students. 

 
The evaluation must include completion of an individual “school bus driver evaluation 
form” (road test evaluation) as contained in the Model School Bus Driver Training 
Manual. 

 
VII.​ OPERATING RULES AND PROCEDURES 
 

A.​ General Operating Rules 
 

1.​ School buses shall be operated in accordance with state traffic and school bus 
safety laws and the procedures contained in the Minnesota Model School Bus 
Driver Training Program. 
 

2.​ Only students assigned to the school bus by the transportation office shall be 
transported. The number of students or other authorized passengers transported 
in a school bus shall not be more than the legal capacity for the bus.  No person 
shall be allowed to stand when the bus is in motion. 

 
3.​ The parent/guardian may designate, pursuant to school district policy, a day care 

facility, respite care facility, the residence of a relative, or the residence of a 
person chosen by the parent or guardian as the address of the student for 
transportation purposes. The address must be in the attendance area of the 
assigned school and meet all other eligibility requirements. 

 
4.​ Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 
 
5.​ To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake systems to 
avoid diesel fumes from being drawn into the systems. 
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6.​ A bus driver may not operate a school bus while communicating over, or 
otherwise operating, a cellular phone for personal reasons, whether hand-held or 
hands free, when the vehicle is in motion or a part of traffic.  

 
For purposes of this paragraph, “school bus” has the meaning given in Minnesota 
Statutes, section 169.011, subdivision 71:  
 
"School bus" means a motor vehicle used to: (1) transport pupils to or from a 
school defined in Minnesota Statutes, section 120A.22, or to or from 
school-related activities, by the school or a school district, or by someone under 
an agreement with the school or a school district; or (2) provide training on the 
operation of the vehicle for purposes specified in clause (1) to employees of the 
school, school district, or a person under agreement with the school or school 
district. 
  
A school bus does not include a motor vehicle transporting children to or from 
school for which parents or guardians receive direct compensation from a school 
district, a motor coach operating under charter carrier authority, a transit bus 
providing services as defined in Minnesota Statutes, section 174.22, subdivision 
7, or a vehicle otherwise qualifying as a type III vehicle under Minnesota 
Statutes, section 169.011, subdivision 71, paragraph (h), when the vehicle is 
properly registered and insured and being driven by an employee or agent of a 
school district for nonscheduled or nonregular transportation. 
 
In addition, “school bus” also includes type III vehicles when driven by 
employees or agents of the school district. “Cellular phone” means a cellular, 
analog, wireless, or digital telephone capable of sending or receiving telephone 
or text messages without an access line for service. 

 
B.​ Type III Vehicles 
 

1.​ Type III vehicles are restricted to passenger cars, station wagons, vans, and 
buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 
people including the driver and a gross vehicle weight rating of 10,000 pounds or 
less.  A van or bus converted to a seating capacity of 10 or fewer and placed in 
service on or after August 1, 1999, must have been originally manufactured to 
comply with the passenger safety standards. 

 
2.​ Type III vehicles must be painted a color other than national school bus yellow. 
 
3.​ Type III vehicles shall be state inspected in accordance with legal requirements. 
 
4.​ Vehicles model year 2007 or older must not be used as type III vehicles to 

transport school children, except those vehicles that are manufactured to meet 
the structural requirements of federal motor vehicle safety standard 222, 49 
Code of Federal Regulations, Part 571. 

​  
5.​ If a type III vehicle is school district owned, the school district name will be 

clearly marked on the side of the vehicle. The type III vehicle must not have the 
words “school bus” in any location on the exterior of the vehicle or in any interior 
location visible to a motorist. 

 
6.​ A “type III vehicle” must not be outwardly equipped and identified as a type A, 

B, C, or D bus. 
 
7.​ Eight-lamp warning systems and stop arms must not be installed or used on type 

III vehicles. 
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8.​ Type III vehicles must be equipped with mirrors as required by law. 
 
9.​ Any type III vehicle may not stop traffic and may not load or unload before 

making a complete stop and disengaging gears by shifting into neutral or park. 
Any type III vehicle used to transport students must not load or unload so that a 
student has to cross the road, except where not possible or impractical, then the 
driver or assistant must escort a student across the road. If the driver escorts 
the student across the road, then the motor must be stopped, the ignition key 
removed, the brakes set, and the vehicle otherwise rendered immobile. 

 
10.​ Any type III vehicle used to transport students must carry emergency equipment 

including: 
 

a.​ Fire extinguisher  
 
A minimum of one (1) 10BC rated dry chemical type fire extinguisher is 
required. The extinguisher must be mounted in a bracket and must be 
located in the driver’s compartment and be readily accessible to the 
driver and passengers. A pressure indicator is required and must be 
easily read without removing the extinguisher from its mounted position. 

 
b.​ Body fluids cleanup kit  
 

A body fluids cleanup kit is required. The kit must be contained in a 
removable, moisture- and dust-proof container mounted in an accessible 
place within the driver’s compartment and must be marked to indicate 
the kit’s identity. 

 
c.     ​ First Aid Kit 

  
A first aid kit meeting the requirements as defined in the current version 
of the National School Transportation Specifications and Procedures 
(NSTSP) must be provided in vehicles model year 2027 and newer. All 
other vehicles may contain a minimum of a ten-unit first aid kit, as 
specified in Minnesota Rules 1993, part 3520.5120, or a first aid kit 
meeting the requirements of the NSTSP. After January 1, 2030, all type 
III vehicles must be equipped with a first aid kit meeting the 
requirements of the NSTSP. 

 
d.​ Passenger cars and station wagons may carry a fire extinguisher, a first 

aid kit, and warning triangles in the trunk or trunk area of the vehicle if a 
label in the driver and front passenger area clearly indicates the location 
of these items. 

 
11.​ Students will not be regularly transported in private vehicles that are not state 

inspected as type III vehicles. Only emergency, unscheduled transportation may 
be conducted in vehicles with a seating capacity of 10 or fewer without meeting 
the requirements for a type III vehicle. Also, parents may use a private vehicle 
to transport their own children under a contract with the district. The school 
district has no system of inspection for private vehicles. 

 
12.​ All drivers of type III vehicles will be licensed drivers and will be familiar with the 

use of required emergency equipment. The school district will not knowingly 
allow a person to operate a type III vehicle if the person has been convicted of 
an offense that disqualifies the person from operating a school bus. 

 
13.​ Type III vehicles will be equipped with child passenger restraints, and child 

passenger restraints will be utilized to the extent required by law. 
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C.​ Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 

Endorsement 
 

1.​ The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions: 

 
a.​ The operator is an employee of the entity that owns, leases, or contracts 

for the school bus, which may include the school district. 
 
b.​ The operator’s employer, which may include the school district, has 

adopted and implemented a policy that provides for annual training and 
certification of the operator in: 

 
(1)​ safe operation of a type III vehicle; 
 
(2)​ understanding student behavior, including issues relating to 

students with disabilities; 
 
(3)​ encouraging orderly conduct of students on the bus and handling 

incidents of misconduct appropriately; 
 
(4)​ knowing and understanding relevant laws, rules of the road, and 

local school bus safety policies; 
 
(5)​ handling emergency situations; 
 
(6)​ proper use of seat belts and child safety restraints; 
 
(7)​ performance of pretrip vehicle inspections; 
 
(8)​ safe loading and unloading of students, including, but not limited 

to: 
 

(a)​ utilizing a safe location for loading and unloading 
students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, yards, 
and other areas to enable the student to avoid hazardous 
conditions; 

 
(b)​ refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a designated 
turn lane, or a lane adjacent to a designated turn lane; 

 
(c)​ avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 
driver or an aide personally escort the student across the 
road if it is not reasonably feasible to avoid such a 
location; 

 
(d)​ placing the type III vehicle in “park” during loading and 

unloading; 
 
(e)​ escorting a student across the road under clause (c) only 

after the motor is stopped, the ignition key is removed, 
the brakes are set, and the vehicle is otherwise rendered 
immobile; and 
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(9)​ compliance with Paragraph V.F. concerning reporting convictions 
to the employer within 10 days of the date of conviction. 

 
c.​ A background check or background investigation of the operator has 

been conducted that meets the requirements under Minnesota Statutes, 
section 122A.18, subdivision 8, or Minnesota Statutes, section 123B.03 
for school district employees; Minnesota Statutes, section 144.057 or 
Minnesota Statutes, chapter 245C for day care employees; or Minnesota 
Statutes, section 171.321, subdivision 3, for all other persons operating 
a type III vehicle under this section. 

 
d.​ Operators shall submit to a physical examination as required by 

Minnesota Statutes, section 171.321, subdivision 2. 
 
e.​ The operator’s employer requires preemployment drug testing of 

applicants for operator positions. Current operators must comply with the 
employer’s policy under Minnesota Statutes, section 181.951, 
subdivisions 2, 4, and 5. Notwithstanding any law to the contrary, the 
operator’s employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements. 

 
f.​ The operator’s driver’s license is verified annually by the entity that 

owns, leases, or contracts for the type III vehicle as required by 
Minnesota Statutes, section 171.321, subdivision 5. 

 
g.​ A person who sustains a conviction, as defined under Minnesota Statutes, 

609.02, of violating Minnesota Statutes, section 169A.25, 169A.26, 
169A.27 (driving while impaired offenses), or 169A.31 (alcohol-related 
school bus driver offenses), or whose driver’s license is revoked under 
Minnesota Statutes, sections 169A.50 to 169A.53 of the implied consent 
law, or who is convicted of violating or whose driver’s license is revoked 
under a similar statute or ordinance of another state, is precluded from 
operating a type III vehicle for 5 years from the date of conviction. 

 
 
h.​ A person who has ever been convicted of a disqualifying offense as 

defined in Minnesota Statutes, section 171.3215, subdivision 1(c), (i.e., 
felony, controlled substance, criminal sexual conduct offenses, or 
offenses for surreptitious observation, indecent exposure, use of minor in 
a sexual performance, or possession of child pornography or display of 
pornography to a minor) may not operate a type III vehicle. 

 
i.​ A person who sustains a conviction, as defined under Minnesota Statutes, 

section 609.02, of a moving offense in violation of Minnesota Statutes, 
chapter 169 within 3 years of the first of 3 other moving offenses is 
precluded from operating a type III vehicle for 1 year from the date of 
the last conviction. 

 
j.​ Students riding the type III vehicle must have training required under 

Minnesota Statutes, section 123B.90, Subd. 2 (See Paragraph II.B., 
above). 

 
k.​ Documentation of meeting the requirements listed in this section must be 

maintained under a separate file at the business location for each type III 
vehicle operator. The school district or any other entity that owns, leases, 
or contracts for the type III vehicle operating under this section is 
responsible for maintaining these files for inspection. 
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2.​ The Type III vehicle must bear a current certificate of inspection issued under 
Minnesota Statutes, section 169.451. 

 
3.​ An employee of the school district who is not employed for the sole purpose of 

operating a type III vehicle may, in the discretion of the school district, be 
exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. (drug 
testing), above. 

 
D.​ Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a School 

Bus Endorsement 
 

1.​ The holder of a Class D driver’s license, without a school bus endorsement, may 
operate a type A-I school bus or a Multifunction School Activity Bus (MFSAB) 
under the following conditions: 

 
a.​ The operator is an employee of the school district or an independent 

contractor with whom the school district contracts for the school bus and 
is not solely hired to provide transportation services under this 
paragraph. 

 
b.​ The operator drives the school bus only from points of origin to points of 

destination, not including home-to-school trips to pick up or drop off 
students. 

 
c.​ The operator is prohibited from using the 8-light system if the vehicle is 

so equipped. 
 
d.​ The operator has submitted to a background check and physical 

examination as required by Minnesota Statutes, section 171.321, 
subdivision 2. 

 
e.​ The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minnesota Statutes, 
section 171.02, subdivisions 2a(h) - 2a(j). 

 
f.​ The operator has been trained in the proper use of child safety restraints 

as set forth in the National Highway Traffic Safety Administration’s 
“Guideline for the Safe Transportation of Pre- school Age Children in 
School Buses,” if child safety restraints are used by passengers, in 
addition to the training required in Section VI., above. 

 
g.​ The bus has a gross vehicle weight rating of 14,500 pounds or less and is 

designed to transport 15 or fewer passengers, including the driver. 
 

2.​ The school district shall maintain annual certification of the requirements listed in 
this section for each Class D license operator. 

 
3.​ A school bus operated under this section must bear a current certificate of 

inspection. 
 
4.​ The word “School” on the front and rear of the bus must be covered by a sign 

that reads “Activities” when the bus is being operated under authority of this 
section. 

 
VIII.​ SCHOOL DISTRICT EMERGENCY PROCEDURES 
 

A.​ If possible, school bus drivers or their supervisors shall call “911” or the local emergency 
phone number in the event of a serious emergency. 
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B.​ School bus drivers shall meet the emergency training requirements contained in Unit III 
“Crash & Emergency Preparedness” of the Minnesota Model School Bus Driver Training 
Program. This includes procedures in the event of a crash (accident). 

 
C.​ School bus drivers and bus assistants for special education students requiring special 

transportation service because of a disability shall be trained in basic first aid procedures, 
shall within one (1) month after the effective date of assignment participate in a program 
of in-service training on the proper methods for dealing with the specific needs and 
problems of students with disabilities, assist students with disabilities on and off the bus 
when necessary for their safe ingress and egress from the bus; and ensure that 
protective safety devices are in use and fastened properly. 

 
D.​ Medical Notes shall be maintained on the school bus for students. 
 

IX.​ SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A.​ All school vehicles shall be maintained in safe operating conditions through a systematic 
preventive maintenance and inspection program adopted or approved by the school 
district. 

 
B.​ All school vehicles shall be state inspected in accordance with legal requirements. 
 
C.​ A copy of the current daily pre-trip inspection report must be carried in the bus. Daily 

pre-trip inspections shall be maintained on file in accordance with the school district’s 
record retention schedule. Prompt reports of defects to be immediately corrected will be 
submitted. 

 
D.​ Daily post-trip inspections shall be performed to check for any children or lost items 

remaining on the bus and for vandalism. 
 
X.​ SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 

The school board has designated the transportation manager to serve as the school district’s 
school transportation safety director. The school transportation safety director shall have day-to- 
day responsibility for student transportation safety, including transportation of nonpublic school 
children when provided by the school district. The school transportation safety director will 
assure that this policy is periodically reviewed to ensure that it conforms to law. The school 
transportation safety director shall certify annually to the school board that each school bus 
driver meets the school bus driver training competencies required Minnesota Statutes, section 
171.321, subdivision 4. The transportation safety director also shall annually verify or ensure 
that the private contractor utilized by the school has verified the validity of the driver’s license of 
each employee who regularly transports students for the school district in a type A, B, C, or D 
school bus, type III vehicle, or MFSAB with the National Driver Register or the Department of 
Public Safety. Upon request of the school district superintendent or the superintendent of the 
school district where nonpublic students are transported, the school transportation safety 
director also shall certify to the superintendent that students have received school bus safety 
training in accordance with state law. The name, address and telephone number of the school 
transportation safety director are on file in the school district office. Any questions regarding 
student transportation or this policy may be addressed to the school transportation safety 
director. 

 
XI.​ STUDENT TRANSPORTATION SAFETY HAZARD COMMITTEE 
 

The school board may establish a student transportation safety hazard committee. The chair of 
the student transportation safety committee is the school district’s transportation manager. The 
school board shall appoint the other members of the student transportation safety hazard 
committee. Membership may include parents, school bus drivers, representatives of school bus 
companies, local law enforcement officials, other school district staff, and representatives from 
other units of local government. 
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Legal References:​ Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) Minn. Stat. § 123B.03 

(Background Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or Cooperative Learning 
Material; Standard Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation)  
Minn.  Stat.  § 123B.885 (Diesel School Buses; Operation of Engine; Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 
Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn.  Stat.  § 144.057 (Background Studies on Licensees and Other Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)  
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)  
Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training and 
Education Rules) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 
Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses)  
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)  
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, 
Restrictions) 
Minn.  Stat.  § 171.168 (Notice of Violation by Commercial Driver) 
Minn.  Stat.  § 171.169 (Notice of Commercial License Suspension) 
Minn. Stat. § 171.321 (Qualifications of School Bus and Type III Vehicle Drivers) 
Minn.  Stat.  § 171.3215, Subd.  1(c) (Canceling Bus Endorsement for Certain 
Offenses) 
Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing)  
Minn. Stat. Ch. 245C (Human Services Background Studies)  
Minn. Stat. § 609.02 (Definitions) 
Minn. Rules 1993, part 3520.5120 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
49 C.F.R. Part 383 (Commercial Driver’s License Standards; Requirements and 
Penalties) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)  
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 
49 C.F.R. § 383.51 (Disqualification of Drivers) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 

 
Cross References:​ MSBA/MASA Model Policy 416 (Drug, Alcohol, and Cannabis Testing)  

MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students)  
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
 

Resources:              ​ Minnesota Department of Public Safety: School Bus Resources (accessed 
10/12/25) 
National Highway Traffic Safety Administration: Guideline for the Safe 
Transportation of Pre-school Age Children in School Buses (Feb. 1999) (accessed 
10/12/25) 
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709​ STUDENT TRANSPORTATION SAFETY POLICY 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide safe transportation for students and to educate students 
on safety issues and the responsibilities of school bus ridership. 

 
II.​ PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 
 

A.​ School Bus Safety Week 
 

The school district may designate a school bus safety week. The National School Bus 
Safety Week is the third week in October. 

 
B.​ Student School Bus Safety Training 
 

1.​ The school district shall provide students enrolled in grades kindergarten (K) 
through 10 with age-appropriate school bus safety training of the following 
concepts: 

 
a.​ transportation by school bus is a privilege, not a right; 
 
b.​ school district policies for student conduct and school bus safety; 
 
c.​ appropriate conduct while on the bus; 
 
d.​ the danger zones surrounding a school bus; 
 
e.​ procedures for safely boarding and leaving a school bus; 
 
f.​ procedures for safe vehicle lane crossing; and 
 
g.​ school bus evacuation and other emergency procedures. 

 
2.​ All students in grades K through 6 who are transported by school bus and are 

enrolled during the first or second week of school must receive the school bus 
safety training by the end of the third week of school. All students in grades 7 
through 10 who are transported by school bus and are enrolled during the first or 
second week of school must receive the school bus safety training or receive bus 
safety instruction materials by the end of the sixth week of school, if they have 
not previously received school bus training. Students in grades K through 10 who 
enroll in a school after the second week of school, are transported by school bus, 
and have not received training in their previous school districts shall undergo 
school bus safety training or receive bus safety instructional materials within 4 
weeks of their first day of attendance. 

 
3.​ The school district and a nonpublic school with students transported by school 

bus at public expense must provide students enrolled in grades K through 3 
school bus safety training twice during the school year. 

 
4.​ Students taking driver’s training instructional classes must receive training in the 

laws and proper procedures for operating a motor vehicle in the vicinity of a 
school bus as required by Minnesota Statutes, section 169.446, subdivision 2. 

 
5.​ The school district and a nonpublic school with students transported by school 

bus at public expense must conduct a school bus evacuation drill at least once 
during the school year. 

 
 

709 - 1 of 15 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
54



6.​ The school district will make reasonable accommodations in training for students 
known to speak English as a second language and students with disabilities. 

 
7.​ The school district may provide kindergarten students with school bus safety 

training before the first day of school. 
 
8​ The school district shall adopt and make available for public review a curriculum 

for transportation safety education. 
 
9.​ Nonpublic school students transported by the school district will receive school 

bus safety training by their nonpublic school. The nonpublic schools may use the 
school district’s school transportation safety education curriculum. Upon request 
by the school district superintendent, the nonpublic school must certify to the 
school district’s school transportation safety director that all students enrolled in 
grades K through 10 have received the appropriate training. 

 
C.​ Active Transportation Safety Training 
 

1.​ Training Required 
 

a.​ The school district must provide public school pupils enrolled in 
kindergarten through grade 3 with age-appropriate active transportation 
safety training. At a minimum, the training must include pedestrian 
safety, including crossing roads. 

 
b.​ The school district must provide pupils enrolled in grades 4 through 8 

with age-appropriate active transportation safety training. At a minimum, 
the training must include: 

 
(1)​ pedestrian safety, including crossing roads safely using the 

searching left, right, left for vehicles in traffic technique;  
 
(2)​ bicycle safety, including relevant traffic laws, use and proper fit of 

protective headgear, bicycle parts and safety features, and safe 
biking techniques; and 

 
(3)​ electric-assisted bicycle safety, including that a person under the 

age of 15 is not allowed to operate an electric-assisted bicycle. 
 

2.​ Instruction 
 

a.​ The school district may provide active transportation safety training 
through distance learning. 

 
b.​ The district and a nonpublic school must make reasonable 

accommodations for the active transportation safety training of pupils 
known to speak English as a second language and pupils with disabilities. 

 
III.​ CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 
 

A.​ Riding the school bus is a privilege, not a right. The school district’s general student 
behavior rules are in effect for all students on school buses, including nonpublic and 
charter school students. 

 
B.​ Consequences for school bus/bus stop misconduct will be imposed by the school district 

under adopted administrative discipline procedures. In addition, all school bus/bus stop 
misconduct will be reported to the school district’s transportation manager.  Serious 
misconduct may be reported to local law enforcement. 
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1.​ School Bus and Bus Stop Rules 
 

The school district school bus safety rules are to be posted on every bus. If these 
rules are broken, the school district’s discipline procedures are to be followed. In 
most circumstances, consequences are progressive and may include suspension 
of bus privileges. It is the school bus driver’s responsibility to report 
unacceptable behavior to the school district’s Transportation Office/School Office. 

 
2.​ Rules at the Bus Stop 
 

a.​ Get to your bus stop 5 minutes before your scheduled pick up time. The 
school bus driver will not wait for late students. 

 
b.​ Respect the property of others while waiting at your bus stop. 
 
c.​ Keep your arms, legs, and belongings to yourself. 
 
d.​ Use appropriate language. 
 
e.​ Stay away from the street, road, or highway when waiting for the bus. 
 
f.​ Wait until the bus stops before approaching the bus. 
 
g.​ After getting off the bus, move away from the bus. 
 
h.​ If you must cross the street, always cross in front of the bus where the 

driver can see you. Wait for the driver to signal to you before crossing 
the street. 

 
i.​ No fighting, harassment, intimidation, or horseplay. 
 
j.​ No use of alcohol, tobacco, or drugs. 

 
3.​ Rules on the Bus 
 

a.​ Immediately follow the directions of the driver. 
 
b.​ Sit in your seat facing forward. 
 
c.​ Talk quietly and use appropriate language. 
 
d.​ Keep all parts of your body inside the bus. 
 
e.​ Keep your arms, legs, and belongings to yourself. 
 
f.​ No fighting, harassment, intimidation, or horseplay. 
 
g.​ Do not throw any object. 
 
h.​ No eating, drinking, or use of alcohol, tobacco, or drugs. 
 
i.​ Do not bring any weapons or dangerous objects on the school bus. 
 
j.​ Do not damage the bus. 
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4.​ Consequences 
 

a.​ Consequences for school bus/bus stop misconduct will apply to all regular 
and late routes. Decisions regarding a student’s ability to ride the bus in 
connection with cocurricular and extracurricular events (for example, 
field trips or competitions) will be in the sole discretion of the school 
district. Parents or guardians will be notified of any suspension of bus 
privileges. 

 
​ These consequences are outlined in the Student Handbook. See the Table 

of Contents under Transportation of Public School Students to find the 
exact page. 

 
(1)​ Other Discipline 
 

Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time. Depending on the 
nature of the offense, consequences such as suspension or 
expulsion from school also may result from school bus/bus stop 
misconduct. 

 
(2)​ Records 
 

Records of school bus/bus stop misconduct will be forwarded to 
the individual school building and will be retained in the same 
manner as other student discipline records. Reports of student 
misbehavior on a school bus or in a bus-loading or unloading 
area that are reasonably believed to cause an immediate and 
substantial danger to the student or surrounding persons or 
property shall be provided by the school district to local law 
enforcement and the Department of Public Safety in accordance 
with state and federal law. 

 
(3)​ Vandalism/Bus Damage 
 

Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make arrangements 
to pay) within 2 weeks may result in the loss of bus privileges 
until damages are paid. 

 
(4)​ Notice 
 

School bus and bus stop rules and consequences for violations of 
these rules will be reviewed with students annually and copies of 
these rules will be made available to students. School bus rules 
are to be posted on each school bus. 

 
(5)​ Criminal Conduct 
 

In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate school 
district personnel and local law enforcement officials will be 
informed. 
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IV.​ PARENT AND GUARDIAN INVOLVEMENT 
 

A.​ Parent and Guardian Notification 
 

The school district school bus and bus stop rules will be provided to each family. Parents 
and guardians are asked to review the rules with their children. 

 
B.​ Parents/Guardians Responsibilities for Transportation Safety 
 

Parents/Guardians are responsible to: 
 

1.​ Become familiar with school district rules, policies, regulations, and the principles 
of school bus safety, and thoroughly review them with their children; 

 
2.​ Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 
 
3.​ Communicate safety concerns to their school administrators; 
 
4.​ Monitor bus stops, if possible; 
 
5.​ Have their children to the bus stop 5 minutes before the bus arrives; 
 
6.​ Have their children properly dressed for the weather; and 
 
7.​ Have a plan in case the bus is late. 

 
V.​ SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 
 

A.​ School bus drivers shall have a valid Class A, or B Minnesota driver’s license with a 
school bus endorsement. A person possessing a valid driver’s license, without a school 
bus endorsement, may drive a type III vehicle set forth in Paragraphs VII.B. and VII.C., 
below. Drivers with a valid Class D driver’s license, without a school bus endorsement, 
may operate a “type A-I” school bus as set forth in Paragraphs VII.D., below. 

 
B.​ The school district shall conduct mandatory drug and alcohol testing of all school district 

bus drivers and bus driver applicants in accordance with state and federal law and school 
district policy. 

 
C.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a commercial driver’s license and who is convicted of a criminal 
offense, a serious traffic violation, or of violating any other state or local law relating to 
motor vehicle traffic control, other than a parking violation, in any type of motor vehicle 
in a state or jurisdiction other than Minnesota, shall notify the Minnesota Division of 
Driver and Vehicle Services (Division) of the conviction within 30 days of the conviction. 
For purposes of this paragraph, a “serious traffic violation” means a conviction of any of 
the following offenses: 

 
1.​ excessive speeding, involving any single offense for any speed of 15 miles per 

hour or more above the posted speed limit; 
 
2.​ reckless driving; 
 
3.​ improper or erratic traffic lane changes; 
 
4.​ following the vehicle ahead too closely; 
 
5.​ a violation of state or local law, relating to motor vehicle traffic control, arising in 

connection with a fatal accident; 
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6.​ driving a commercial vehicle without obtaining a commercial driver’s license or 

without having a commercial driver’s license in the driver’s possession; 
 
7.​ driving a commercial vehicle without the proper class of commercial driver’s 

license and/or endorsements for the specific vehicle group being operated or for 
the passengers or type of cargo being transported; 

 
8.​ a violation of a state or local law prohibiting texting while driving a commercial 

vehicle; and 
 
9.​ a violation of a state or local law prohibiting the use of a hand-held mobile 

telephone while driving a commercial vehicle. 
 

D.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 
III vehicle, who has a commercial driver’s license and who is convicted of violating, in 
any type of motor vehicle, a Minnesota state or local law relating to motor vehicle traffic 
control, other than a parking violation, shall notify the person’s employer of the 
conviction within 30 days of conviction. The notification shall be in writing and shall 
contain all the information set forth in Attachment A accompanying this policy. 

 
E.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a Minnesota commercial driver’s license suspended, revoked, or 
cancelled by the state of Minnesota or any other state or jurisdiction and who loses the 
right to operate a commercial vehicle for any period or who is disqualified from operating 
a commercial motor vehicle for any period  shall notify the person’s employer of the 
suspension, revocation, cancellation, lost privilege, or disqualification. Such notification 
shall be made before the end of the business day following the day the employee 
received notice of the suspension, revocation, cancellation, lost privilege, or 
disqualification. The notification shall be in writing and shall contain all the information 
set forth in Attachment B accompanying this policy. 

 
F.​ A person who operates a type III vehicle and who sustains a conviction as described in 

Subparagraph VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 
observation, indecent exposure, use of minor in a sexual performance, or possession of 
child pornography or display of pornography to a minor), or VII.C.1.i. (multiple moving 
violations) while employed by the entity that owns, leases, or contracts for the school 
bus, shall report the conviction to the person’s employer within 10 days of the date of 
the conviction. The notification shall be in writing and shall contain all the information set 
forth in Attachment C accompanying this policy. 

 
VI.​ SCHOOL BUS DRIVER TRAINING 
 

A.​ Training 
 

1.​ All new school bus drivers shall be provided with pre-service training, including 
in-vehicle (actual driving) instruction, before transporting students and shall 
meet the competency testing specified in the Minnesota Department of Public 
Safety Model School Bus Driver Training Manual. All school bus drivers shall 
receive in-service training annually. For purposes of this section, “annually” 
means at least once every 380 days from the initial or previous evaluation and at 
least once every 380 days from the initial or previous license verification. The 
school district shall retain on file an annual individual school bus driver 
“evaluation certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual. 
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2.​ All bus drivers operating a type III vehicle will be provided with annual training 
and certification as set forth in Subparagraph VII.C.1.b., below, by either the 
school district or the entity from whom such services are contracted by the 
school district. 

 
B.​ Evaluation 
 

School bus drivers with a Class D license will be evaluated annually and all other bus 
drivers will be assessed periodically for the following competencies: 

 
1.​ Safely operate the type of school bus the driver will be driving; 
 
2.​ Understand student behavior, including issues relating to students with 

disabilities; 
 
3.​ Ensure orderly conduct of students on the bus and handling incidents of 

misconduct appropriately; 
 
4.​ Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 
 
5.​ Handle emergency situations; and 
 
6.​ Safely load and unload students. 

 
The evaluation must include completion of an individual “school bus driver evaluation 
form” (road test evaluation) as contained in the Model School Bus Driver Training 
Manual. 

 
VII.​ OPERATING RULES AND PROCEDURES 
 

A.​ General Operating Rules 
 

1.​ School buses shall be operated in accordance with state traffic and school bus 
safety laws and the procedures contained in the Minnesota Model School Bus 
Driver Training Program. 
 

2.​ Only students assigned to the school bus by the transportation office shall be 
transported. The number of students or other authorized passengers transported 
in a school bus shall not be more than the legal capacity for the bus.  No person 
shall be allowed to stand when the bus is in motion. 

 
3.​ The parent/guardian may designate, pursuant to school district policy, a day care 

facility, respite care facility, the residence of a relative, or the residence of a 
person chosen by the parent or guardian as the address of the student for 
transportation purposes. The address must be in the attendance area of the 
assigned school and meet all other eligibility requirements. 

 
4.​ Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 
 
5.​ To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake systems to 
avoid diesel fumes from being drawn into the systems. 
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6.​ A bus driver may not operate a school bus while communicating over, or 
otherwise operating, a cellular phone for personal reasons, whether hand-held or 
hands free, when the vehicle is in motion or a part of traffic.  

 
For purposes of this paragraph, “school bus” has the meaning given in Minnesota 
Statutes, section 169.011, subdivision 71.:  
 
"School bus" means a motor vehicle used to: (1) transport pupils to or from a 
school defined in Minnesota Statutes, section 120A.22, or to or from 
school-related activities, by the school or a school district, or by someone under 
an agreement with the school or a school district; or (2) provide training on the 
operation of the vehicle for purposes specified in clause (1) to employees of the 
school, school district, or a person under agreement with the school or school 
district. 
  
A school bus does not include a motor vehicle transporting children to or from 
school for which parents or guardians receive direct compensation from a school 
district, a motor coach operating under charter carrier authority, a transit bus 
providing services as defined in Minnesota Statutes, section 174.22, subdivision 
7, or a vehicle otherwise qualifying as a type III vehicle under Minnesota 
Statutes, section 169.011, subdivision 71, paragraph (h), when the vehicle is 
properly registered and insured and being driven by an employee or agent of a 
school district for nonscheduled or nonregular transportation. 
 
In addition, “school bus” also includes type III vehicles when driven by 
employees or agents of the school district. “Cellular phone” means a cellular, 
analog, wireless, or digital telephone capable of sending or receiving telephone 
or text messages without an access line for service. 

 
B.​ Type III Vehicles 
 

1.​ Type III vehicles are restricted to passenger cars, station wagons, vans, and 
buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 
people including the driver and a gross vehicle weight rating of 10,000 pounds or 
less.  A van or bus converted to a seating capacity of 10 or fewer and placed in 
service on or after August 1, 1999, must have been originally manufactured to 
comply with the passenger safety standards. 

 
2.​ Type III vehicles must be painted a color other than national school bus yellow. 
 
3.​ Type III vehicles shall be state inspected in accordance with legal requirements. 
 
4.​ Vehicles model year 2007 or older must not be used as type III vehicles to 

transport school children, except those vehicles that are manufactured to meet 
the structural requirements of federal motor vehicle safety standard 222, 49 
Code of Federal Regulations, Part 571. 

​  
5.​ If a type III vehicle is school district owned, the school district name will be 

clearly marked on the side of the vehicle. The type III vehicle must not have the 
words “school bus” in any location on the exterior of the vehicle or in any interior 
location visible to a motorist. 

 
6.​ A “type III vehicle” must not be outwardly equipped and identified as a type A, 

B, C, or D bus. 
 
7.​ Eight-lamp warning systems and stop arms must not be installed or used on type 

III vehicles. 
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8.​ Type III vehicles must be equipped with mirrors as required by law. 
 
9.​ Any type III vehicle may not stop traffic and may not load or unload before 

making a complete stop and disengaging gears by shifting into neutral or park. 
Any type III vehicle used to transport students must not load or unload so that a 
student has to cross the road, except where not possible or impractical, then the 
driver or assistant must escort a student across the road. If the driver escorts 
the student across the road, then the motor must be stopped, the ignition key 
removed, the brakes set, and the vehicle otherwise rendered immobile. 

 
10.​ Any type III vehicle used to transport students must carry emergency equipment 

including: 
 

a.​ Fire extinguisher  
 
A minimum of one (1) 10BC rated dry chemical type fire extinguisher is 
required. The extinguisher must be mounted in a bracket and must be 
located in the driver’s compartment and be readily accessible to the 
driver and passengers. A pressure indicator is required and must be 
easily read without removing the extinguisher from its mounted position. 

 
b.​ First aid kit and bBody fluids cleanup kit  
 

A minimum of a 10-unit first aid kit and a body fluids cleanup kit is 
required. They The kit must be contained in a removable, moisture- and 
dust-proof containers mounted in an accessible place within the driver’s 
compartment and must be marked to indicate their the kit’s identity and 
location. 

 
c.     ​ First Aid Kit 

  
A first aid kit meeting the requirements as defined in the current version 
of the National School Transportation Specifications and Procedures 
(NSTSP) must be provided in vehicles model year 2027 and newer. All 
other vehicles may contain a minimum of a ten-unit first aid kit, as 
specified in Minnesota Rules 1993, part 3520.5120, or a first aid kit 
meeting the requirements of the NSTSP. After January 1, 2030, all type 
III vehicles must be equipped with a first aid kit meeting the 
requirements of the NSTSP. 

 
cd.​ Passenger cars and station wagons may carry a fire extinguisher, a first 

aid kit, and warning triangles in the trunk or trunk area of the vehicle if a 
label in the driver and front passenger area clearly indicates the location 
of these items. 

 
11.​ Students will not be regularly transported in private vehicles that are not state 

inspected as type III vehicles. Only emergency, unscheduled transportation may 
be conducted in vehicles with a seating capacity of 10 or fewer without meeting 
the requirements for a type III vehicle. Also, parents may use a private vehicle 
to transport their own children under a contract with the district. The school 
district has no system of inspection for private vehicles. 

 
12.​ All drivers of type III vehicles will be licensed drivers and will be familiar with the 

use of required emergency equipment. The school district will not knowingly 
allow a person to operate a type III vehicle if the person has been convicted of 
an offense that disqualifies the person from operating a school bus. 

 
13.​ Type III vehicles will be equipped with child passenger restraints, and child 
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passenger restraints will be utilized to the extent required by law. 
 
C.​ Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 

Endorsement 
 

1.​ The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions: 

 
a.​ The operator is an employee of the entity that owns, leases, or contracts 

for the school bus, which may include the school district. 
 
b.​ The operator’s employer, which may include the school district, has 

adopted and implemented a policy that provides for annual training and 
certification of the operator in: 

 
(1)​ safe operation of a type III vehicle; 
 
(2)​ understanding student behavior, including issues relating to 

students with disabilities; 
 
(3)​ encouraging orderly conduct of students on the bus and handling 

incidents of misconduct appropriately; 
 
(4)​ knowing and understanding relevant laws, rules of the road, and 

local school bus safety policies; 
 
(5)​ handling emergency situations; 
 
(6)​ proper use of seat belts and child safety restraints; 
 
(7)​ performance of pretrip vehicle inspections; 
 
(8)​ safe loading and unloading of students, including, but not limited 

to: 
 

(a)​ utilizing a safe location for loading and unloading 
students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, yards, 
and other areas to enable the student to avoid hazardous 
conditions; 

 
(b)​ refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a designated 
turn lane, or a lane adjacent to a designated turn lane; 

 
(c)​ avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 
driver or an aide personally escort the student across the 
road if it is not reasonably feasible to avoid such a 
location; 

 
(d)​ placing the type III vehicle in “park” during loading and 

unloading; 
 
(e)​ escorting a student across the road under clause (c) only 

after the motor is stopped, the ignition key is removed, 
the brakes are set, and the vehicle is otherwise rendered 
immobile; and 

709 - 10 of 15 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
63



 
(9)​ compliance with Paragraph V.F. concerning reporting convictions 

to the employer within 10 days of the date of conviction. 
 

c.​ A background check or background investigation of the operator has 
been conducted that meets the requirements under Minnesota Statutes, 
section 122A.18, subdivision 8, or Minnesota Statutes, section 123B.03 
for school district employees; Minnesota Statutes, section 144.057 or 
Minnesota Statutes, chapter 245C for day care employees; or Minnesota 
Statutes, section 171.321, subdivision 3, for all other persons operating 
a type III vehicle under this section. 

 
d.​ Operators shall submit to a physical examination as required by 

Minnesota Statutes, section 171.321, subdivision 2. 
 
e.​ The operator’s employer requires preemployment drug testing of 

applicants for operator positions. Current operators must comply with the 
employer’s policy under Minnesota Statutes, section 181.951, 
subdivisions 2, 4, and 5. Notwithstanding any law to the contrary, the 
operator’s employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements. 

 
f.​ The operator’s driver’s license is verified annually by the entity that 

owns, leases, or contracts for the type III vehicle as required by 
Minnesota Statutes, section 171.321, subdivision 5. 

 
g.​ A person who sustains a conviction, as defined under Minnesota Statutes, 

609.02, of violating Minnesota Statutes, section 169A.25, 169A.26, 
169A.27 (driving while impaired offenses), or 169A.31 (alcohol-related 
school bus driver offenses), or whose driver’s license is revoked under 
Minnesota Statutes, sections 169A.50 to 169A.53 of the implied consent 
law, or who is convicted of violating or whose driver’s license is revoked 
under a similar statute or ordinance of another state, is precluded from 
operating a type III vehicle for 5 years from the date of conviction. 

 
 
h.​ A person who has ever been convicted of a disqualifying offense as 

defined in Minnesota Statutes, section 171.3215, subdivision 1(c), (i.e., 
felony, controlled substance, criminal sexual conduct offenses, or 
offenses for surreptitious observation, indecent exposure, use of minor in 
a sexual performance, or possession of child pornography or display of 
pornography to a minor) may not operate a type III vehicle. 

 
i.​ A person who sustains a conviction, as defined under Minnesota Statutes, 

section 609.02, of a moving offense in violation of Minnesota Statutes, 
chapter 169 within 3 years of the first of 3 other moving offenses is 
precluded from operating a type III vehicle for 1 year from the date of 
the last conviction. 

 
j.​ Students riding the type III vehicle must have training required under 

Minnesota Statutes, section 123B.90, Subd. 2 (See Paragraph II.B., 
above). 

 
k.​ Documentation of meeting the requirements listed in this section must be 

maintained under a separate file at the business location for each type III 
vehicle operator. The school district or any other entity that owns, leases, 
or contracts for the type III vehicle operating under this section is 
responsible for maintaining these files for inspection. 
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2.​ The Type III vehicle must bear a current certificate of inspection issued under 
Minnesota Statutes, section 169.451. 

 
3.​ An employee of the school district who is not employed for the sole purpose of 

operating a type III vehicle may, in the discretion of the school district, be 
exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. (drug 
testing), above. 

 
D.​ Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a School 

Bus Endorsement 
 

1.​ The holder of a Class D driver’s license, without a school bus endorsement, may 
operate a type A-I school bus or a Multifunction School Activity Bus (MFSAB) 
under the following conditions: 

 
a.​ The operator is an employee of the school district or an independent 

contractor with whom the school district contracts for the school bus and 
is not solely hired to provide transportation services under this 
paragraph. 

 
b.​ The operator drives the school bus only from points of origin to points of 

destination, not including home-to-school trips to pick up or drop off 
students. 

 
c.​ The operator is prohibited from using the 8-light system if the vehicle is 

so equipped. 
 
d.​ The operator has submitted to a background check and physical 

examination as required by Minnesota Statutes, section 171.321, 
subdivision 2. 

 
e.​ The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minnesota Statutes, 
section 171.02, subdivisions 2a(h) - 2a(j). 

 
 

 
f.​ The operator has been trained in the proper use of child safety restraints 

as set forth in the National Highway Traffic Safety Administration’s 
“Guideline for the Safe Transportation of Pre- school Age Children in 
School Buses,” if child safety restraints are used by passengers, in 
addition to the training required in Section VI., above. 

 
g.​ The bus has a gross vehicle weight rating of 14,500 pounds or less and is 

designed to transport 15 or fewer passengers, including the driver. 
 

2.​ The school district shall maintain annual certification of the requirements listed in 
this section for each Class D license operator. 

 
3.​ A school bus operated under this section must bear a current certificate of 

inspection. 
 
4.​ The word “School” on the front and rear of the bus must be covered by a sign 

that reads “Activities” when the bus is being operated under authority of this 
section. 

 
VIII.​ SCHOOL DISTRICT EMERGENCY PROCEDURES 
 

A.​ If possible, school bus drivers or their supervisors shall call “911” or the local emergency 
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phone number in the event of a serious emergency. 
 
B.​ School bus drivers shall meet the emergency training requirements contained in Unit III 

“Crash & Emergency Preparedness” of the Minnesota Model School Bus Driver Training 
Program. This includes procedures in the event of a crash (accident). 

 
C.​ School bus drivers and bus assistants for special education students requiring special 

transportation service because of a disability shall be trained in basic first aid procedures, 
shall within one (1) month after the effective date of assignment participate in a program 
of in-service training on the proper methods for dealing with the specific needs and 
problems of students with disabilities, assist students with disabilities on and off the bus 
when necessary for their safe ingress and egress from the bus; and ensure that 
protective safety devices are in use and fastened properly. 

 
D.​ Medical Notes shall be maintained on the school bus for students. 
 

IX.​ SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A.​ All school vehicles shall be maintained in safe operating conditions through a systematic 
preventive maintenance and inspection program adopted or approved by the school 
district. 

 
B.​ All school vehicles shall be state inspected in accordance with legal requirements. 
 
C.​ A copy of the current daily pre-trip inspection report must be carried in the bus. Daily 

pre-trip inspections shall be maintained on file in accordance with the school district’s 
record retention schedule. Prompt reports of defects to be immediately corrected will be 
submitted. 

 
D.​ Daily post-trip inspections shall be performed to check for any children or lost items 

remaining on the bus and for vandalism. 
 
X.​ SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 

The school board has designated the transportation manager to serve as the school district’s 
school transportation safety director. The school transportation safety director shall have day-to- 
day responsibility for student transportation safety, including transportation of nonpublic school 
children when provided by the school district. The school transportation safety director will 
assure that this policy is periodically reviewed to ensure that it conforms to law. The school 
transportation safety director shall certify annually to the school board that each school bus 
driver meets the school bus driver training competencies required Minnesota Statutes, section 
171.321, subdivision 4. The transportation safety director also shall annually verify or ensure 
that the private contractor utilized by the school has verified the validity of the driver’s license of 
each employee who regularly transports students for the school district in a type A, B, C, or D 
school bus, type III vehicle, or MFSAB with the National Driver Register or the Department of 
Public Safety. Upon request of the school district superintendent or the superintendent of the 
school district where nonpublic students are transported, the school transportation safety 
director also shall certify to the superintendent that students have received school bus safety 
training in accordance with state law. The name, address and telephone number of the school 
transportation safety director are on file in the school district office. Any questions regarding 
student transportation or this policy may be addressed to the school transportation safety 
director. 

 
XI.​ STUDENT TRANSPORTATION SAFETY HAZARD COMMITTEE 
 

The school board may establish a student transportation safety hazard committee. The chair of 
the student transportation safety committee is the school district’s transportation manager. The 
school board shall appoint the other members of the student transportation safety hazard 
committee. Membership may include parents, school bus drivers, representatives of school bus 
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companies, local law enforcement officials, other school district staff, and representatives from 
other units of local government. 

 
Legal References:​ Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) Minn. Stat. § 123B.03 

(Background Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or Cooperative Learning 
Material; Standard Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation)  
Minn.  Stat.  § 123B.885 (Diesel School Buses; Operation of Engine; Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 
Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn.  Stat.  § 144.057 (Background Studies on Licensees and Other Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)  
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)  
Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training and 
Education Rules) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 
Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses)  
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)  
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, 
Restrictions) 
Minn.  Stat.  § 171.168 (Notice of Violation by Commercial Driver) 
Minn.  Stat.  § 171.169 (Notice of Commercial License Suspension) 
Minn. Stat. § 171.321 (Qualifications of School Bus and Type III Vehicle Drivers) 
Minn.  Stat.  § 171.3215, Subd.  1(c) (Canceling Bus Endorsement for Certain 
Offenses) 
Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing)  
Minn. Stat. Ch. 245C (Human Services Background Studies)  
Minn. Stat. § 609.02 (Definitions) 
Minn. Rules 1993, part 3520.5120 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
49 C.F.R. Part 383 (Commercial Driver’s License Standards; Requirements and 
Penalties) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)  
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 
49 C.F.R. § 383.51 (Disqualification of Drivers) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 

 
Cross References:​ MSBA/MASA Model Policy 416 (Drug, Alcohol, and Cannabis Testing)  

MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students)  
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
 

Resources:              ​ Minnesota Department of Public Safety: School Bus Resources (accessed 
10/12/25) 
National Highway Traffic Safety Administration: Guideline for the Safe 
Transportation of Pre-school Age Children in School Buses (Feb. 1999) (accessed 
10/12/25) 
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722 ​ PUBLIC DATA AND DATA SUBJECT REQUESTS  

I.​ PURPOSE  

The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes.  

II.​ GENERAL STATEMENT OF POLICY  

The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts 
1205.0100-1205.2000 in responding to requests for public data.  

III.​ DEFINITIONS  

A.​ Confidential Data on Individuals  

Data made not public by statute or federal law applicable to the data and are 
inaccessible to the individual subject of those data.  

B.​ Data on Individuals  

All government data in which any individual is or can be identified as the subject of 
that data, unless the appearance of the name or other identifying data can be clearly 
demonstrated to be only incidental to the data and the data are not accessed by the 
name or other identifying data of any individual.  

C.​ Data Practices Compliance Officer  
 

The data practices compliance official is the designated employee of the school district 
to whom persons may direct questions or concerns regarding problems in obtaining 
access to data or other data practices problems. The responsible authority may be the 
data practices compliance official.  

D.​ Government Data  

All data collected, created, received, maintained or disseminated by any government 
entity regardless of its physical form, storage media or conditions of use.  

E. ​ Individual  

“Individual” means a natural person. In the case of a minor or an incapacitated person 
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes 
a parent or guardian or an individual acting as a parent or guardian in the absence of a 
parent or guardian, except that the responsible authority shall withhold data from 
parents or guardians, or individuals acting as parents or guardians in the absence of 
parents or guardians, upon request by the minor if the responsible authority 
determines that withholding the data would be in the best interest of the minor.  

F.​ Inspection  

“Inspection” means the visual inspection of paper and similar types of government 
data. Inspection does not include printing copies by the school district, unless printing 
a copy is the only method to provide for inspection of the data. For data stored in 
electronic form and made available in electronic form on a remote access basis to the 
public by the school district, typically through an online portal or the government 
entity’s website, inspection includes remote access to the data by the public and the 
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ability to print copies of or download the data on the public’s own computer equipment.  

G.​ Not Public Data  

Any government data classified by statute, federal law, or temporary classification as 
confidential, private, nonpublic, or protected nonpublic.  

H.​ Nonpublic Data  

Data not on individuals made by statute or federal law applicable to the data: (a) not 
accessible to the public; and (b) accessible to the subject, if any, of the data.  

I.​ Private Data on Individuals  

Data made by statute or federal law applicable to the data: (a) not public; and (b) 
accessible to the individual subject of those data.  

J.​ Protected Nonpublic Data  

Data not on individuals made by statute or federal law applicable to the data (a) not 
public and (b) not accessible to the subject of the data.  

K.​ Public Data  

All government data collected, created, received, maintained, or disseminated by the 
school district, unless classified by statute, temporary classification pursuant to 
statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data on 
individuals, as private or confidential.  

L.​ Public Data Not on Individuals  

Data accessible to the public pursuant to Minnesota Statutes section 13.03.  

M.​ Public Data on Individuals  

Data accessible to the public in accordance with the provisions of section 13.03. 

N.​ Responsible Authority  

The individual designated by the school board as the individual responsible for the 
collection, use, and dissemination of any set of data on individuals, government data, 
or summary data, unless otherwise provided by state law. Until an individual is 
designated by the school board, the responsible authority is the superintendent.  

O.​ Summary Data  

Statistical records and reports derived from data on individuals but in which individuals 
are not identified and from which neither their identities nor any other characteristic 
that could uniquely identify an individual is ascertainable. Unless classified pursuant to 
Minnesota Statutes section 13.06, another statute, or federal law, summary data is 
public.  

IV. ​ REQUESTS FOR PUBLIC DATA  

A.​ All requests for public data must be made in writing using the data practices form and 
directed to the responsible authority.  

1. ​ A request for public data must include the following information: 
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a.​ Date the request is made;  

b.​ A clear description of the data requested;  

c. ​ Identification of the form in which the data is to be provided (e.g., 
inspection, copying, both inspection and copying, etc.); and  

d. ​ Method to contact the requestor (such as phone number, address, or 
email address).  

2.​ Unless specifically authorized by statute, the school district may not require 
persons to identify themselves, state a reason for, or justify a request to gain 
access to public government data. A person may be asked to provide certain 
identifying or clarifying information for the sole purpose of facilitating access to 
the data.  

3. ​ The identity of the requestor is public, if provided, but cannot be required by 
the government entity.  

4. ​ The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request.  

B. ​ The responsible authority will respond to a data request at reasonable times and 
places as follows:  

1. ​ The responsible authority will notify the requestor in writing as follows: 

a. ​ The requested data does not exist; or  

b. ​ The requested data does exist but either all or a portion of the data is 
not accessible to the requestor; or  

(1)​ If the responsible authority determines that the requested data  
is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary 
classification, or specific provision of federal law on which the  
determination is based.  

(2)  ​ Upon the request of a requestor who is denied access to data,  
the responsible authority shall certify in writing that the  
request has been denied and cite the specific statutory section,  
temporary classification, or specific provision of federal law  
upon which the denial was based.  

2. ​ The school district’s response time may be affected by the size and complexity 
of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time.  

 
3. ​ The school district will provide an explanation of technical terminology, 

abbreviations, or acronyms contained in the responsive data on request.  
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4. ​ The school district is not required by the MGDPA to create or collect new data 
in response to a data request, or to provide responsive data in a specific form 
or arrangement if the school district does not keep the data in that form or 
arrangement.  

5. ​ The school district is not required to respond to questions that are not about a 
particular data request or requests for data in general.  

C.     ​ If the school district notifies the requesting person that responsive data or copies are 
available for inspection or collection, and the requesting person does not inspect the 
data or collect the copies within five (5) business days of the notification, the school 
district may suspend any further response to the request until the requesting person 
inspects the data that has been made available, or collects and pays for the copies that 
have been produced. 

V. ​ REQUEST FOR SUMMARY DATA  

A. ​ All requests for the preparation of summary data must be made in writing using the 
data practices form and directed to the responsible authority.  

1.​ A request for the preparation of summary data must include the following 
information:  

a.​ Date the request is made;  

b. ​ A clear description of the data requested;  

c. ​ Identify the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and  

d. ​ Method to contact requestor (phone number, address, or email 
address).  

B. ​ The responsible authority will respond within ten (10) business days of the receipt of a 
request to prepare summary data and inform the requestor of the following:  

1. ​ The estimated costs of preparing the summary data, if any; and  

2. ​ The summary data requested; or  

3.​ A written statement describing a time schedule for preparing the requested 
summary data, including reasons for any time delays; or  

4. ​ A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or 
confidential data.  

C. ​ The school district may require the requestor to pre-pay all or a portion of the cost of 
creating the summary data before the school district begins to prepare the summary 
data.  

VI. ​ DATA ABOUT AN INDIVIDUAL DATA SUBJECT  

A. ​ Collection and storage of all data on individuals and the use and dissemination of 
private and confidential data on individuals shall be limited to that necessary for the 
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administration and management of programs specifically authorized by the legislature 
or local governing body or mandated by the federal government.  

 
B. ​ Private or confidential data on an individual shall not be collected, stored, used, or 

disseminated by the school district for any purposes other than those stated to the 
individual at the time of collection in accordance with Minnesota Statutes section 
13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.  

 
C. ​ Upon request to the responsible authority or designee, an individual shall be informed 

whether the individual is the subject of stored data on individuals, and whether it is 
classified as public, private or confidential. Upon further request, an individual who is 
the subject of stored private or public data on individuals shall be shown the data 
without any charge and, if desired, shall be informed of the content and meaning of 
that data.  

D. ​ After an individual has been shown the private data and informed of its meaning, the 
data need not be disclosed to that individual for six (6) months thereafter unless a 
dispute or action pursuant to this section is pending or additional data on the individual 
has been collected or created.  

E. ​ The responsible authority or designee shall provide copies of the private or public data 
upon request by the individual subject of the data. The responsible authority or 
designee may require the requesting person to pay the actual costs of making and 
certifying the copies.  

F. ​ The responsible authority or designee shall comply immediately, if possible, with any 
request made pursuant to this subdivision, or within ten (10) days of the date of the 
request, excluding Saturdays, Sundays and legal holidays, if immediate compliance is 
not possible.  

G. ​ An individual subject of the data may contest the accuracy or completeness of public or 
private data. To exercise this right, an individual shall notify in writing the responsible 
authority describing the nature of the disagreement. The responsible authority shall 
within thirty (30) days either: (1) correct the data found to be inaccurate or incomplete 
and attempt to notify past recipients of inaccurate or incomplete data, including 
recipients named by the individual; or (2) notify the individual that the authority 
believes the data to be correct. Data in dispute shall be disclosed only if the individual's 
statement of disagreement is included with the disclosed data.  

H. ​ The determination of the responsible authority may be appealed by a data subject 
pursuant to the provisions of the Administrative Procedure Act relating to contested 
cases. Upon receipt of an appeal by an individual, the Commissioner of the Minnesota 
Department of Administration (“Commissioner”) shall, before issuing the order and 
notice of a contested case hearing required by Minnesota Statutes, chapter 14, try to 
resolve the dispute through education, conference, conciliation, or persuasion. If the 
parties consent, the Commissioner may refer the matter to mediation. Following these 
efforts, the Commissioner shall dismiss the appeal or issue the order and notice of 
hearing.  

I. ​ Data on individuals that have been successfully challenged by an individual must be 
completed, corrected, or destroyed by a government entity without regard to the 
requirements of Minnesota Statutes section 138.17.  

J. ​ After completing, correcting, or destroying successfully challenged data, the school 
district may retain a copy of the Commissioner’s order issued under Minnesota 
Statutes, chapter 14 or, if no order were issued, a summary of the dispute between the 
parties that does not contain any particulars of the successfully challenged data.  

 

722 - 5 of 8 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218)336-8752 
 
 

73



VII. ​ REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA  

A. ​ All requests for individual subject data must be made in writing directed to the 
responsible authority.  

B. ​ A request for individual subject data must include the following information:  

1.​ Statement that one is making a request as a data subject for data about the 
individual or about a student for whom the individual is the parent or guardian;  

 
2. ​ Date the request is made;  

3. ​ A clear description of the data requested;  

4. ​ Proof that the individual is the data subject or the data subject’s parent or 
guardian;  

5.​  Identification of the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and  

6. ​ Method to contact the requestor (such as phone number, address, or email 
address).  

C. ​ The identity of the requestor of private data is private.  

D. ​ The responsible authority may seek clarification from the requestor if the request is 
not clear before providing a response to the data request.  

E. ​ Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or 
their parents for educational records and data.  

VIII. ​ COSTS  

A.​ Public Data  

1. ​ The school district will charge for copies provided as follows:  

a. ​ One hundred (100) or fewer pages of black and white, letter or legal 
sized paper copies will be charged at twenty-five (25) cents for a 
one-sided copy or fifty (50) cents for a two-sided copy.  

b.​ More than one hundred (100) pages or copies of other materials are 
charged based upon the actual cost of searching for and retrieving the 
data and making the copies or electronically sending the data, unless 
the cost is specifically set by statute or rule.  

(1) ​ The actual cost of making copies includes employee time, the  
cost of the materials onto which the data is copied (paper, CD,    
DVD, etc.), and mailing costs (if any).  

(2) ​ Also, if the school district does not have the capacity to make 
the copies, e.g., photographs, the actual cost paid by the  
school district to an outside vendor will be charged.  
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2. ​ All charges must be paid for [in cash, check, or online service] in advance of 
receiving the copies.  

 
 

B. ​ Summary Data  
 

1. ​ Any costs incurred in the preparation of summary data shall be paid by the 
requestor prior to preparing or supplying the summary data.  

 
2. ​ The school district may assess costs associated with the preparation of 

summary data as follows:  

a. ​ The cost of materials, including paper, the cost of the labor required to 
prepare the copies, any schedule of standard copying charges  
established by the school district, any special costs necessary to  
produce such copies from a machine-based record-keeping system,  
including computers and microfilm systems;  

b. ​ The school district may consider the reasonable value of the summary 
data prepared and, where appropriate, reduce the costs assessed to  
the requestor.  

C. ​ Data Belonging to an Individual Subject  

1. ​ The responsible authority or designee may require the requesting person to 
pay the actual costs of making and certifying the copies.  

The responsible authority shall not charge the data subject any fee in those 
instances where the data subject only desires to view private data.  

The responsible authority or designee may require the requesting person to 
pay the actual costs of making and certifying the copies. Based on the factors 
set forth in Minnesota Rule 1205.0300, subpart 4, the school district 
determines that a reasonable fee would be the charges set forth in section 
VIII.A of this policy that apply to requests for data by the public.  

2. ​ The school district may not charge a fee to search for or to retrieve educational 
records of a child with a disability by the child’s parent or guardian or by the 
child upon the child reaching the age of majority.  

 
IX.​  SAFE AT HOME PARTICIPANTS AND DATA PRIVACY 
  

Prohibition of Discrimination 
  

The school district must not, on the basis of an individual's status as an Address Confidentiality 
Program participant where a reasonable person, considering all the circumstances, would 
conclude that the refusal, different terms or requirements, or other action was motivated by 
the individual's status as a program participant rather than by a legitimate, nondiscriminatory 
business purpose, safety or operational concern, or a requirement of federal or state law: 

  
A.     ​ refuse to provide education services to an individual; 

  
B.     ​ provide services to an individual on different terms or with different requirements​
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 ​ ​ than an individual who is not a program participant; or 
  

C.     ​ otherwise discriminate against an individual. 

IX. ​ ANNUAL REVIEW AND POSTING  

A.​ The responsible authority shall prepare a written data access policy and a written 
policy for the rights of data subjects (including specific procedures the school district 
uses for access by the data subject to public or private data on individuals). The 
responsible authority shall update the policies no later than August 1 of each year, and 
at any other time as necessary to reflect changes in personnel, procedures, or other 
circumstances that impact the public’s ability to access data.  

B. ​ Copies of the policies shall be easily available to the public by distributing free copies 
to the public or by posting the policies in a conspicuous place within the school district 
that is easily accessible to the public or by posting them on the school district’s 
website. 

 
Data Practices Contacts  

Responsible Authority:  
Superintendent  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  

Data Practices Compliance Official:  
Executive Director of Business Services and Finance  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  
 
Data Practices Designee(s):  
Business Services Coordinator  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  

Legal References: ​ Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)  
Minn. Stat. § 13.01 (Government Data)  
Minn. Stat. § 13.02 (Definitions)  
Minn. Stat. § 13.025 (Government Entity Obligation)  
Minn. Stat. § 13.03 (Access to Government Data)  
Minn. Stat. § 13.04 (Rights of Subjects to Data)  
Minn. Stat. § 13.05 (Duties of Responsible Authority)  
Minn. Stat. § 13.32 (Educational Data)  
Minn. Rules Part 1205.0300 (Access to Public Data)  
Minn. Rules Part 1205.0400 (Access to Private Data)  

Cross References: ​ MSBA/MASA Model Policy 406 (Public and Private Personnel Data)  
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)  

Resources:              ​ MN Department of Administration: Actual Cost 
MN Department of Administration: Copy Costs 
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MN Department of Administration: Education Data 
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722 ​ PUBLIC DATA AND DATA SUBJECT REQUESTS  

I.​ PURPOSE  

The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes.  

II.​ GENERAL STATEMENT OF POLICY  

The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts 
1205.0100-1205.2000 in responding to requests for public data.  

III.​ DEFINITIONS  

A.​ Confidential Data on Individuals  

Data made not public by statute or federal law applicable to the data and are 
inaccessible to the individual subject of those data.  

B.​ Data on Individuals  

All government data in which any individual is or can be identified as the subject of 
that data, unless the appearance of the name or other identifying data can be clearly 
demonstrated to be only incidental to the data and the data are not accessed by the 
name or other identifying data of any individual.  

C.​ Data Practices Compliance Officer  
 

The data practices compliance official is the designated employee of the school district 
to whom persons may direct questions or concerns regarding problems in obtaining 
access to data or other data practices problems. The responsible authority may be the 
data practices compliance official.  

D.​ Government Data  

All data collected, created, received, maintained or disseminated by any government 
entity regardless of its physical form, storage media or conditions of use.  

E. ​ Individual  

“Individual” means a natural person. In the case of a minor or an incapacitated person 
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes 
a parent or guardian or an individual acting as a parent or guardian in the absence of a 
parent or guardian, except that the responsible authority shall withhold data from 
parents or guardians, or individuals acting as parents or guardians in the absence of 
parents or guardians, upon request by the minor if the responsible authority 
determines that withholding the data would be in the best interest of the minor.  

F.​ Inspection  

“Inspection” means the visual inspection of paper and similar types of government 
data. Inspection does not include printing copies by the school district, unless printing 
a copy is the only method to provide for inspection of the data. For data stored in 
electronic form and made available in electronic form on a remote access basis to the 
public by the school district, typically through an online portal or the government 
entity’s website, inspection includes remote access to the data by the public and the 
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ability to print copies of or download the data on the public’s own computer equipment.  

G.​ Not Public Data  

Any government data classified by statute, federal law, or temporary classification as 
confidential, private, nonpublic, or protected nonpublic.  

H.​ Nonpublic Data  

Data not on individuals made by statute or federal law applicable to the data: (a) not 
accessible to the public; and (b) accessible to the subject, if any, of the data.  

I.​ Private Data on Individuals  

Data made by statute or federal law applicable to the data: (a) not public; and (b) 
accessible to the individual subject of those data.  

J.​ Protected Nonpublic Data  

Data not on individuals made by statute or federal law applicable to the data (a) not 
public and (b) not accessible to the subject of the data.  

K.​ Public Data  

All government data collected, created, received, maintained, or disseminated by the 
school district, unless classified by statute, temporary classification pursuant to 
statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data on 
individuals, as private or confidential.  

L.​ Public Data Not on Individuals  

Data accessible to the public pursuant to Minnesota Statutes section 13.03.  

M.​ Public Data on Individuals  

Data accessible to the public in accordance with the provisions of section 13.03. 

N.​ Responsible Authority  

The individual designated by the school board as the individual responsible for the 
collection, use, and dissemination of any set of data on individuals, government data, 
or summary data, unless otherwise provided by state law. Until an individual is 
designated by the school board, the responsible authority is the superintendent.  

O.​ Summary Data  

Statistical records and reports derived from data on individuals but in which individuals 
are not identified and from which neither their identities nor any other characteristic 
that could uniquely identify an individual is ascertainable. Unless classified pursuant to 
Minnesota Statutes section 13.06, another statute, or federal law, summary data is 
public.  

IV. ​ REQUESTS FOR PUBLIC DATA  

A.​ All requests for public data must be made in writing using the data practices form and 
directed to the responsible authority.  

1. ​ A request for public data must include the following information: 
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a.​ Date the request is made;  

b.​ A clear description of the data requested;  

c. ​ Identification of the form in which the data is to be provided (e.g., 
inspection, copying, both inspection and copying, etc.); and  

d. ​ Method to contact the requestor (such as phone number, address, or 
email address).  

2.​ Unless specifically authorized by statute, the school district may not require 
persons to identify themselves, state a reason for, or justify a request to gain 
access to public government data. A person may be asked to provide certain 
identifying or clarifying information for the sole purpose of facilitating access to 
the data.  

3. ​ The identity of the requestor is public, if provided, but cannot be required by 
the government entity.  

4. ​ The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request.  

B. ​ The responsible authority will respond to a data request at reasonable times and 
places as follows:  

1. ​ The responsible authority will notify the requestor in writing as follows: 

a. ​ The requested data does not exist; or  

b. ​ The requested data does exist but either all or a portion of the data is 
not accessible to the requestor; or  

(1)​ If the responsible authority determines that the requested data  
is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary 
classification, or specific provision of federal law on which the  
determination is based.  

(2)  ​ Upon the request of a requestor who is denied access to data,  
the responsible authority shall certify in writing that the  
request has been denied and cite the specific statutory section,  
temporary classification, or specific provision of federal law  
upon which the denial was based.  

2. ​ The school district’s response time may be affected by the size and complexity 
of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time.  

 
3. ​ The school district will provide an explanation of technical terminology, 

abbreviations, or acronyms contained in the responsive data on request.  
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4. ​ The school district is not required by the MGDPA to create or collect new data 
in response to a data request, or to provide responsive data in a specific form 
or arrangement if the school district does not keep the data in that form or 
arrangement.  

5. ​ The school district is not required to respond to questions that are not about a 
particular data request or requests for data in general.  

C.     ​ If the school district notifies the requesting person that responsive data or copies are 
available for inspection or collection, and the requesting person does not inspect the 
data or collect the copies within five (5) business days of the notification, the school 
district may suspend any further response to the request until the requesting person 
inspects the data that has been made available, or collects and pays for the copies that 
have been produced. 

V. ​ REQUEST FOR SUMMARY DATA  

A. ​ All requests for the preparation of summary data must be made in writing using the 
data practices form and directed to the responsible authority.  

1.​ A request for the preparation of summary data must include the following 
information:  

a.​ Date the request is made;  

b. ​ A clear description of the data requested;  

c. ​ Identify the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and  

d. ​ Method to contact requestor (phone number, address, or email 
address).  

B. ​ The responsible authority will respond within ten (10) business days of the receipt of a 
request to prepare summary data and inform the requestor of the following:  

1. ​ The estimated costs of preparing the summary data, if any; and  

2. ​ The summary data requested; or  

3.​ A written statement describing a time schedule for preparing the requested 
summary data, including reasons for any time delays; or  

4. ​ A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or 
confidential data.  

C. ​ The school district may require the requestor to pre-pay all or a portion of the cost of 
creating the summary data before the school district begins to prepare the summary 
data.  

VI. ​ DATA BY ABOUT AN INDIVIDUAL DATA SUBJECT  

A. ​ Collection and storage of all data on individuals and the use and dissemination of 
private and confidential data on individuals shall be limited to that necessary for the 
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administration and management of programs specifically authorized by the legislature 
or local governing body or mandated by the federal government.  

 
B. ​ Private or confidential data on an individual shall not be collected, stored, used, or 

disseminated by the school district for any purposes other than those stated to the 
individual at the time of collection in accordance with Minnesota Statutes section 
13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.  

 
C. ​ Upon request to the responsible authority or designee, an individual shall be informed 

whether the individual is the subject of stored data on individuals, and whether it is 
classified as public, private or confidential. Upon further request, an individual who is 
the subject of stored private or public data on individuals shall be shown the data 
without any charge and, if desired, shall be informed of the content and meaning of 
that data.  

D. ​ After an individual has been shown the private data and informed of its meaning, the 
data need not be disclosed to that individual for six (6) months thereafter unless a 
dispute or action pursuant to this section is pending or additional data on the individual 
has been collected or created.  

E. ​ The responsible authority or designee shall provide copies of the private or public data 
upon request by the individual subject of the data. The responsible authority or 
designee may require the requesting person to pay the actual costs of making and 
certifying the copies.  

F. ​ The responsible authority or designee shall comply immediately, if possible, with any 
request made pursuant to this subdivision, or within ten (10) days of the date of the 
request, excluding Saturdays, Sundays and legal holidays, if immediate compliance is 
not possible.  

G. ​ An individual subject of the data may contest the accuracy or completeness of public or 
private data. To exercise this right, an individual shall notify in writing the responsible 
authority describing the nature of the disagreement. The responsible authority shall 
within 30 thirty (30) days either: (1) correct the data found to be inaccurate or 
incomplete and attempt to notify past recipients of inaccurate or incomplete data, 
including recipients named by the individual; or (2) notify the individual that the 
authority believes the data to be correct. Data in dispute shall be disclosed only if the 
individual's statement of disagreement is included with the disclosed data.  

H. ​ The determination of the responsible authority may be appealed by a data subject 
pursuant to the provisions of the Administrative Procedure Act relating to contested 
cases. Upon receipt of an appeal by an individual, the Commissioner of the Minnesota 
Department of Administration (“Commissioner”) shall, before issuing the order and 
notice of a contested case hearing required by Minnesota Statutes, chapter 14, try to 
resolve the dispute through education, conference, conciliation, or persuasion. If the 
parties consent, the Commissioner may refer the matter to mediation. Following these 
efforts, the Commissioner shall dismiss the appeal or issue the order and notice of 
hearing.  

I. ​ Data on individuals that have been successfully challenged by an individual must be 
completed, corrected, or destroyed by a government entity without regard to the 
requirements of Minnesota Statutes section 138.17.  

J. ​ After completing, correcting, or destroying successfully challenged data, the school 
district may retain a copy of the Commissioner’s order issued under Minnesota 
Statutes, chapter 14 or, if no order were issued, a summary of the dispute between the 
parties that does not contain any particulars of the successfully challenged data.  
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VII. ​ REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA  

A. ​ All requests for individual subject data must be made in writing directed to the 
responsible authority.  

B. ​ A request for individual subject data must include the following information:  

1.​ Statement that one is making a request as a data subject for data about the 
individual or about a student for whom the individual is the parent or guardian;  

 
2. ​ Date the request is made;  

3. ​ A clear description of the data requested;  

4. ​ Proof that the individual is the data subject or the data subject’s parent or 
guardian;  

5.​  Identification of the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and  

6. ​ Method to contact the requestor (such as phone number, address, or email 
address).  

C. ​ The identity of the requestor of private data is private.  

D. ​ The responsible authority may seek clarification from the requestor if the request is 
not clear before providing a response to the data request.  

E. ​ Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or 
their parents for educational records and data.  

VIII. ​ COSTS  

A.​ Public Data  

1. ​ The school district will charge for copies provided as follows:  

a. ​ One hundred (100) or fewer pages of black and white, letter or legal 
sized paper copies will be charged at twenty-five (25) cents for a 
one-sided copy or fifty (50) cents for a two-sided copy.  

b.​ More than one hundred (100) pages or copies of other materials are 
charged based upon the actual cost of searching for and retrieving the 
data and making the copies or electronically sending the data, unless 
the cost is specifically set by statute or rule.  

(1) ​ The actual cost of making copies includes employee time, the  
cost of the materials onto which the data is copied (paper, CD,    
DVD, etc.), and mailing costs (if any).  

(2) ​ Also, if the school district does not have the capacity to make 
the copies, e.g., photographs, the actual cost paid by the  
school district to an outside vendor will be charged.  
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2. ​ All charges must be paid for [in cash, check, or online service] in advance of 
receiving the copies.  

 
 

B. ​ Summary Data  
 

1. ​ Any costs incurred in the preparation of summary data shall be paid by the 
requestor prior to preparing or supplying the summary data.  

 
2. ​ The school district may assess costs associated with the preparation of 

summary data as follows:  

a. ​ The cost of materials, including paper, the cost of the labor required to 
prepare the copies, any schedule of standard copying charges  
established by the school district, any special costs necessary to  
produce such copies from a machine-based record-keeping system,  
including computers and microfilm systems;  

b. ​ The school district may consider the reasonable value of the summary 
data prepared and, where appropriate, reduce the costs assessed to  
the requestor.  

C. ​ Data Belonging to an Individual Subject  

1. ​ The responsible authority or designee may require the requesting person to 
pay the actual costs of making and certifying the copies.  

The responsible authority shall not charge the data subject any fee in those 
instances where the data subject only desires to view private data.  

The responsible authority or designee may require the requesting person to 
pay the actual costs of making and certifying the copies. Based on the factors 
set forth in Minnesota Rule 1205.0300, subpart 4, the school district 
determines that a reasonable fee would be the charges set forth in section 
VIII.A of this policy that apply to requests for data by the public.  

2. ​ The school district may not charge a fee to search for or to retrieve educational 
records of a child with a disability by the child’s parent or guardian or by the 
child upon the child reaching the age of majority.  

 
IX.​  SAFE AT HOME PARTICIPANTS AND DATA PRIVACY 
  

Prohibition of Discrimination 
  

The school district must not, on the basis of an individual's status as an Address Confidentiality 
Program participant where a reasonable person, considering all the circumstances, would 
conclude that the refusal, different terms or requirements, or other action was motivated by 
the individual's status as a program participant rather than by a legitimate, nondiscriminatory 
business purpose, safety or operational concern, or a requirement of federal or state law: 

  
A.     ​ refuse to provide education services to an individual; 

  
B.     ​ provide services to an individual on different terms or with different requirements​
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 ​ ​ than an individual who is not a program participant; or 
  

C.     ​ otherwise discriminate against an individual. 

IX. ​ ANNUAL REVIEW AND POSTING  

A.​ The responsible authority shall prepare a written data access policy and a written 
policy for the rights of data subjects (including specific procedures the school district 
uses for access by the data subject to public or private data on individuals). The 
responsible authority shall update the policies no later than August 1 of each year, and 
at any other time as necessary to reflect changes in personnel, procedures, or other 
circumstances that impact the public’s ability to access data.  

B. ​ Copies of the policies shall be easily available to the public by distributing free copies 
to the public or by posting the policies in a conspicuous place within the school district 
that is easily accessible to the public or by posting them on the school district’s 
website. 

 
Data Practices Contacts  

Responsible Authority:  
Superintendent  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  

Data Practices Compliance Official:  
Executive Director of Business Services and Finance  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  
 
Data Practices Designee(s):  
Business Services Coordinator  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  

Legal References: ​ Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)  
Minn. Stat. § 13.01 (Government Data)  
Minn. Stat. § 13.02 (Definitions)  
Minn. Stat. § 13.025 (Government Entity Obligation)  
Minn. Stat. § 13.03 (Access to Government Data)  
Minn. Stat. § 13.04 (Rights of Subjects to Data)  
Minn. Stat. § 13.05 (Duties of Responsible Authority)  
Minn. Stat. § 13.32 (Educational Data)  
Minn. Rules Part 1205.0300 (Access to Public Data)  
Minn. Rules Part 1205.0400 (Access to Private Data)  

Cross References: ​ MSBA/MASA Model Policy 406 (Public and Private Personnel Data)  
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)  

Resources:              ​ MN Department of Administration: Actual Cost 
MN Department of Administration: Copy Costs 
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MN Department of Administration: Education Data 

 

New Policy  
Replacing: ​ ​ Policy 108  
First Reading: ​ ​ 09-18-2018  
Adopted: ​ ​ 10-16-2018  
Reviewed: ​ ​ 10-15-2019  
Reviewed: ​ ​ 07-21-2020  
First Reading: ​ ​ 11-15-2022 
Second Reading: ​ 12-20-2022 
Reviewed:​ ​ 01-23-2024 
Reviewed:​ ​ 03-18-2025 
Revised:​ ​ 06-16-2026 
Revised: 
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Duluth Public Schools, ISD 709  • (218) 336-8752 

  
Monthly Committee of the Whole Board Meeting 

Duluth Public Schools, ISD 709 
Agenda 

Tuesday, October 6, 2026 
District Services Center 
709 Portia Johnson Dr. 

Duluth, MN 55811 
4:30 PM 

 
  

1. CALL TO ORDER 
2. ROLL CALL 
3. AGENDA ITEMS 

A. Strategic Plan Alignment 
1) Supporting Every Student 

a. Supporting Every Student: Accountability 
2) Advancing Equity 

a. American Indian Education Aid Plan 
3) Supporting Every Student 

a. School Continuous Improvement Efforts Update 
B. Teaching, Learning, and Equity Board Summary Report - N/A 
C. Budget Update - N/A 
D. Other 

4. ADJOURN 
 

2

31

43

187



 
 
 

 COW Agenda Cover Sheet 
 
Meeting Date:  October 6, 2026  
 
Topic:   Supporting Every Student: Accountability 
 
Presenter(s): ​Brenda Spartz, Director of Elementary Education  
 
 
Attachment:   COW October 2026 Accountability
 
Brief Summary of Presentation or Topic (no more than a few sentences):  

2025/2026 student results will be shared, specifically 2026 Reading MCA IV, 2026 Math 
MCA III, and 2026 Science MCA IV along with Kindergarten through 2nd grade fall 2025 
to spring 2026 FastBridge assessment growth data.  

 
 
This Requires School Board Approval :  No 
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https://docs.google.com/presentation/d/1jLuRsBDp_79T1b625uhrfIMxrbi862saVc8Ny94URUs/edit?usp=sharing


Duluth Public Schools
Committee of the Whole

Supporting Every Student:
Accountability 

October 6, 2026
389
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 Collaborative Linked 
Teams: CITs & PLCs

Morning Circles (Elem)

Literacy Instruction 

Student 
Outcomes

PBIS

Clarity in Learning

GRO
WTH

Last year 20205/2026, we shared that adjustments in adult behaviors (choices, 
actions, decisions) in priority areas would result in better students outcomes.

1B: Knowing & Valuing 
Students (and Staff)

Middle School Model

High School Grading & 
Assessment

Growth measured 
by MCA and 

FastBridge results. 
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❖ Heggerty: 4 yrs
❖ UFLI: 3 yrs
❖ LETRS: 2.5 yrs
❖ 2020 MN ELA Standards: 1 yr
❖ Literacy Frameworks: 3 yrs
❖ Functional Phonics & 

Morphology: 2 yrs
❖ Teacher Clarity: 3 yrs
❖ Assessment
❖ Focused  & Collaborative 

Professional Development

Highlight: Elementary Literacy

692

https://heggerty.org/
https://ufli.education.ufl.edu/foundations/toolbox/
https://www.lexialearning.com/letrs
https://education.mn.gov/MDE/dse/stds/ela/
https://drive.google.com/drive/folders/1wl7coSfdCTG6ojMmFWVMl1NfPTul2FPw?usp=sharing
https://carei.umn.edu/literacy-products/functional-phonicsmorphology
https://carei.umn.edu/literacy-products/functional-phonicsmorphology
https://fisherandfrey.com/teacherclarity
https://education.mn.gov/MDE/dse/READ/scr/


STATE ASSESSMENT

Minnesota Comprehensive Assessments (MCAs) 
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https://education.mn.gov/MDE/dse/test/mn/
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2026 Reading *MCA IV

Background Information:

● Reading MCA IV assesses 2020 English Language Arts Academic 
Standards implementation at the expected level of instructional rigor for 
grades 3rd-8th, 10th.  

● Spring 2026:  First assessment of new ELA standards; MCA IV Reading; 
thus baseline year for data

● No comparison can be made between 2026 MCA IV Reading scores 
with any prior year as they measure different standards (was 2010 
version; now 2020)

● Duluth’s only comparison this year will be with Minnesota performance 
on average or other MN school districts or schools

● *Data Includes: all student tested in the category and all accountability 
assessments (MCA/MTAS/ALTMCA)
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2026 Reading *MCA IV: By Grade & Overall

7 out of 8 
tested 

grades are 
above the 

state 
average in 
Reading

Overall, Duluth outperformed           
MN on the new Reading                  

MCA IV Assessment

*All accountability assessments (MCA/MTAS/ALTMCA)
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2026 Reading *MCA IV: By Student & Comparison Groups

*All accountability assessments (MCA/MTAS/ALTMCA)
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2026 Reading MCA IV
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2026 Reading MCA IV
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2026 Math *MCA III

Background Information:

● Math MCA III assesses 2007 MN Math Academic Standards 
implementation at the expected level of instructional rigor for 
grades 3rd-8th, 11th.  

● Spring 2027: Last testing on 2007 MN Math Academic 
Standards

● Spring 2028: First assessment on implementation of the new 
2022 MN Math Academic Standards; Math MCA IV

● For spring 2026 data, comparisons can be made to prior years 
as well as with MN performance on average or other MN school 
districts/schools

● *Data Includes: all student tested in the category and all accountability 
assessments (MCA/MTAS/ALTMCA)
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2026 Math *MCA III: By Grade & Overall

Compared 
to MN: 

4th, 5th, 7th, & 
10th grades 

outperformed the 
state on average 

in Math…

Growth:    
2025 to 2026

4th, 8th, & 10th 
grades made 
gains on Math 
MCA III from 
2025 to 2026

*All accountability assessments 
(MCA/MTAS/ALTMCA)
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2026 Math *MCA III: Student & Comparison Groups

*All accountability assessments (MCA/MTAS/ALTMCA)
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2026 Math MCA III

18104



2026 Math MCA III
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2026 Science *MCA IV

Background Information:

● Science MCA IV assesses 2019 MN Science Academic 
Standards for grades 5, 8, and one time in HS (usually 10th 
grade). 

● Spring 2026: Second assessment on the 2019 Science 
Standards.

● For spring 2026 data, comparisons can be made to spring 
2025 results only.  In addition, comparisons can be made to 
MN performance on average or other MN school 
districts/schools

● *Data Includes: all student tested in the category and all 
accountability assessments (MCA/MTAS/ALTMCA)
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2026 Science *MCA IV: By Grade & Overall

Growth:    
2025 to 

2026

5th and HS 
made 

gains on 
MCA 

Science 
from 2025 

to 2026

Compared 
to MN: 

Every  grade 
and overall, 

Duluth 
outperforms 
MN state on 
average in 
Science.

*All accountability assessments (MCA/MTAS/ALTMCA)
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2026 Science *MCA IV: Student & Comparison Groups

*All accountability assessments (MCA/MTAS/ALTMCA)
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2026 Science MCA IV
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2026 Science MCA IV
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FastBridge: Kindergarten 

Compared to last 5 years, a higher percent of kinders (58.8%) reached expected 
benchmarks in spring 2026 in reading with the highest percentage of growth + 14.5%
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FastBridge: 1st Grade 

Fall 2025, more students (39.6%) entered 1st grade reaching benchmark in reading. 
Spring 2026, 10.6% more students met benchmark expectations in reading.28114



FastBridge: 2nd Grade 

As compared to the last 5 years, a higher percentage of students reached 
expected benchmarks in spring 2026 in both reading (60.7%) and math (67%)29115



Contact Information

Brenda Spartz
Director of Elementary Education

brenda.spartz@isd709.org

Jen Larva
Director of Secondary Education

jen.larva@isd709.org

30116

mailto:brenda.spartz@isd709.org
mailto:jen.larva@isd709.org


 
 
 

 COW Agenda Cover Sheet 
 
Meeting Date:   October 6,2026 
 
Topic:   American Indian Education Aid Plan 
 
Presenter(s): Emily Silverness 
 
Attachment:https://docs.google.com/presentation/d/1wi6HRsNdLsxO-PZ7b5640pwYtCWa
DZeaOObzwSFyCQg/edit?usp=sharing 
 
Brief Summary of Presentation or Topic (no more than a few sentences):  
 
I will be presenting the 2026-2027 school year American Indian Education Aid plan that was 
approved by the AIPAC, Bonds, and Magas and sent to MDE 
 
 
This Requires School Board Approval :   
No 
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American Indian 
Education Aid Plan

Compiled by Dr.Emily Silverness for the COW under direction 
from Anthony Bonds

32118



33119



Area 1: Support Postsecondary Preparation for American Indian Pupils

OBJECTIVE
To provide comprehensive postsecondary preparation and career exploration opportunities for Indigenous students in Duluth Public Schools, enhancing 
readiness for life beyond high school and empowering them to pursue higher education and diverse career paths.

Key Target Goals (By May 2027)
● College & Career Programs: Attend 3 

exploration programs (50% target participation 
rate of 241 high school students). Includes visits 
to UMD, Augsburg, UMN, St. Thomas, and 
Hamline with cultural focus.

● Early Exposure: K-5 and 6-8 students provided 
at least one college/career readiness 
opportunity.

● 100% Exam Support: All 11th & 12th grade AI 
students offered financial assistance and support 
for ACT/SAT/Accuplacer exams.

Action Steps & Collaboration
● Recruitment & Outreach: Coordinate campus 

visits, scholarship presentations, and FAFSA 
workshops with AI Home Liaisons and 
counselors.

● Targeted Events: Attend tribal-specific career 
fairs, trade events, and MTAG (Master of Tribal 
Administration) presentations.

● Professional Growth: Sponsor attendance for 
students and families at conferences (e.g., 
MIEA-Minnesota Indian Education- in March 
2027).

● Tracking: Utilize MCIS (Minnesota Career 
Information System), ASVAB (Armed Services 
Vocational Aptitude Battery) data, sign-ins, and 
post-event surveys.
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Funding Request & Budget Details
Covers site/district staff, supplies, student/family transportation, meals, exam fees, and 
contracted presenters.

● Fond Du Lac Tribal College Trip: $400 (Buses)
● Additional College/Career Visits: $3,000
● Food (Lunch & Snacks for Visits): $2,000
● MIEA Conference (20 Students, 10 Parents, 4 Staff): $25,000
● ACT/SAT/Accuplacer Fees & Materials: $1,500
● Emergency Student Transportation Assistance: $1,000

Things I am honestly learning from this plan and budgets created before me; buses are more 
expensive than these budgets accounted for if we really want this for our students so we are already 
asking other resources for assistance here.

Some of the colleges named in this have more expensive routes than this. We have many colleges 
available and want our student interests as well as what the colleges provide for American Indian 
students financially to guide which colleges we visit as these can also be sources of funding for us.

Also, these hungry kids go through this food budget very fast, partly due to inflation.
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Area 2: Support the Academic Achievement of American Indian Pupils

OBJECTIVE
To enhance the academic achievement of Indigenous Students in Duluth Public Schools.

Key Target Goals
● Curriculum Feedback Survey: Implement 

student survey with QR code by Aug 2026 to 
measure desired cultural activities/events for 
curriculum integration.

● Graduation Rate Improvement: Increase 
on-time 4-year graduation rate for American 
Indian students from 52.1% to a target rate of 
60% (disaggregated by site).

● Family Satisfaction Survey: Roll out QR code 
survey by Aug 2026 for students and families to 
measure academic support satisfaction and 
gather feedback.

Action Steps & Collaboration
● Graduation Banquet: AIE to host an annual 

banquet by May 2027 inviting graduating AI 
students and families to celebrate achievements 
with graduate role models.

● Cultural Incentives: Home School Liaisons to 
provide smudging kits, AI author books/art, and 
traditional foods (wild rice, maple sugar) for goal 
accomplishment.

● Denfeld High Cohort: Support Indigenous 
Cohort efforts at Denfeld High School to create a 
culturally safe space and raise attendance 
scores by 5% annually.

36122



Funding Request & Budget Details
Covers select site/district staff, supplies/materials, transportation, meals 
for participating families, and contracted presenter services.
● Culturally Appropriate Incentives (Books by AI authors, 

smudging kits, etc. by May 2027): $17,000
● Traditional Foods (Wild rice, maple sugar, etc.): $2,000
● Denfeld High Cohort Support: $2,000

37123



Area 3: Make Curriculum Relevant to the Needs, Interests, and Cultural Heritage of American Indian Pupils

OBJECTIVE
To provide curriculum relevant to the needs, interests, and cultural heritage of Indigenous students in schools by funding culturally relevant in-school and 
out-of-school activities, purchasing cultural items, and supporting meals to foster a welcoming environment and sense of belonging.

Key Target Goals
● AIPAC Collaboration: Consult and 

collaborate with AIPAC to plan, promote, 
and implement all culturally educational 
presentations and activities.

● Course Electives: By Oct 2026, develop 
culturally relevant course electives 
(middle & high school level) available in 
Fall 2027.

● Standards Audit & PSEO: Complete AI 
standards audit by SY2027; offer targeted 
PSEO courses to bridge transition to 
post-secondary education.

Action Steps & Collaboration
● Seasonal Activities: Provide 2 seasonal 

AI-focused activities (Rice Camp, Sugar 
Bush, Winter storytelling, tribal 
sovereignty).

● Elder & Expert Presentations: Provide 
4+ presentations by May 2027 to enact 
Indigenous Education for All.

● Electives & After-School: Test/evaluate 
programs like Ojibwe language quiz bowl, 
drum, regalia, or ribbon shirt/skirt making.

● Denfeld Cohort Support: Aid in 
purchasing supplies & materials for 
9th-11th grade Indigenous Cohort.
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Funding Request & Budget Details
Covers select AI staff within sites/district offices, supplies & 
materials, transportation, family meals, and contracted 
presenter services.
● Seasonal Activity & Elder Speaker Fees: $5,000
● Denfeld High Cohort Support: (See Area 2 for funding 

request)
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Area 4: Provide Positive Reinforcement of the Self-Image of American Indian Pupils

OBJECTIVE
Our program aims to strengthen Indigenous students' self-image by celebrating their achievements and fostering a supportive community around their successes. 
We will emphasize positive reinforcement through community involvement, hosting events, and creating programs and policies for younger students to connect 
with older students as role models.

Key Target Goals
● Academic Support System: By May 2027, 

home school liaisons will implement Infinite 
Campus contact logs for attendance, 
behavior, and academic needs, reporting to 
AIPAC per FERPA.

● Cultural Events & Pow Wows: By May 
2027, implement at least 3 cultural 
activities/events (seasonal feasts, round 
dances, storytelling, literacy events, tribal 
flags, artwork, or pow wows).

● District Cultural Symbols: Add at least 2 
culturally significant symbols (flags, signage, 
or artwork) across the district (including sites 
like East High or Ordean Middle).

Action Steps & Collaboration
● Cultural Expressions: Provide achievement 

& expression events (Orange Shirt Day, Rock 
Your Mocs) planned by coordinator, principals, 
and liaisons.

● Student Mentorship: Support Indigenous 
student orgs as role models for younger 
students (classroom visits, research 
presentations, pow wow dance leaders).

● Symbol Celebrations: Host 2+ events 
celebrating flags/murals in schools (East, 
Ordean, or Lincoln Park).

● Community Events: Host 2+ cultural 
presentations (round dances, feasts) by April 
2027 and a District Pow Wow by May 2027.
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Funding Request & Budget Details
Covers select AI staff, supplies, transportation, family meals, 
contracted speakers/artists, and major cultural celebrations.
● Graduation Banquets & Gifts (5th, 8th, 12th grade): 

$40,000
● District Pow Wow & Community Gatherings: $33,000 (Pow 

Wow $10K, Feast/Round Dance $15K, End of Year $8K)
● Symbols, Artwork & Murals: $19,069 (Flags/Signage $7K, 

Mural $8.07K, Honor Guard $3K, Ojibwemowin $2K)
● Cultural Workshops & Supplies: $5,750 (Sewing Classes 

$4K, Cultural Expressions/Orange Shirt Day $2K)41127



Questions?

● Any questions?
● Comments?
● Concerns?
● Feedback?
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Continuous Improvement Teams (CITs) 

&    

School Continuous Improvement Plans (SCIPs)
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Overview: Continuous Improvement Teams (CITs)

School Board



District Leadership Teams



Continuous Improvement Teams



Professional Learning Communities

Continuous Improvement Process
● Analysis: data, root causes, barriers
● Goal setting and alignment
● Monitoring implementation and fidelity of practices

Continuous Improvement Team (CIT)
● Provides leadership to guide each school’s 

continuous improvement work
● Represents a variety of perspectives
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CIT Process: 2025 - Present
Summer 2025

CIT Retreat

Attend COMPASS training: Leading School-Level Implementation of MnMTSS

Summer 2025
CIT Retreat

Summer 2026
CIT Retreat
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School Continuous Improvement Plan (SCIP): The Tool



Collaborative Development
CIT collaboratively writes a School 
Continuous Improvement Plan (SCIP) 
based on:

● Comprehensive Needs 
Assessment (CNA)

● Rigorous data analysis

● Direct input from site 
representatives



Core Plan Deliverables
SCIP clearly outlines strategic next 
steps:

● Action plan for high-impact, 
evidence-based practices (EBP) 
aligned with school-wide goals

● Structured documentation for 
monitoring implementation fidelity 
and academic progress
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School Improvement Efforts

Introduction to Principals
 Sharing: 

Points of Pride                                                                                                                       
School Continuous Improvement Plan

Evidence Based Practices
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Lakewood Elementary - Lynx
Principal: Dr. Darren Sheldon
Points of Pride: 

● MCA Reading Scores
● PBIS Exemplary Status
● Many School Updates:  New Sports Court, School Forest Grant, new heating system, updated 

PBIS banners/signage throughout the school, and near future: Reading Garden in front of the 
school, BOB (Battle of the Books) went from 30 kids two years ago to 76 this year. 

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Diagnostic Instruction

● 3 Year Goal: Focus on analyzing multiple data sources (most notably: K-2 LETRS spelling 
screener and Functional Morphology screener grades 4-5 to bolster our phonics skills 
school-wide).  

● In year three, our plan is to use a common planning time for all grades so we can differentiate 
school-wide.  
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Homecroft Elementary - Hornets
Principal: Tom Cawcutt
Points of Pride: 

● Enrollment increased by over 100 students over the last 8 years
● MCA & FAST scores routinely exceed state/district averages
● Teacher retention nearly 100%
● Refinement of MTSS practices 
● Fully implemented PBIS
● 64% decrease in Office Discipline Referrals from 24/25 to 25/26 school years. 
● 96% of Homecroft students received zero Office Discipline Referrals during the 25/26 school year.
● New school signage

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: School Climate and Community Building

● In the 2026-2027 school year, we will increase reading achievement for students in grades 2-5 from 
61.5% proficient to 75% proficient as measured by aReading (FastBridge). Homecroft students will 
make incremental progress toward grade level proficiency in reading as measured by leveled indicators 
(FastBridge, MCAs). 
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Congdon Park Elementary - Cougars
  Principal: Kathi Kusch Marshall
Points of Pride:

● Dedicated Staff: Works together to meet the needs of the whole child
● Special Education:Met and exceeded math and attendance goals
● Student Council: Voice & leadership through empowering students
● Farm to School: Connecting kids with agriculture & hands-on learning
● Safe Routes to School: Focus on health, wellness & safe transportation
● School Environment: Well-cared for and clean learning environment

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice
EBP:   Explicit Instruction

● Maintain robust infrastructure and collaborative teams to support MnMTSS. Primary focus areas include Reading, 
Math, and Attendance, with targeted interventions for Special Education,  math, and attendance. 

● Ensure instructional consistency, enforce rigorous utilization of PLC data, progress monitoring, and the digital PLC 
Hub. CIT will actively use PLC Monitoring Tools to track progress and maintain a  focus on Tier I instructional priorities.

● Continue to identify root causes and drive ongoing targeted interventions. Tier I Community of Progress.
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Lester Park Elementary - Labradors
Principal: Anna Cawcutt
Points of Pride: 

● Overall increase in MCA scores in all 3 tested subjects compared to 2025
● Successful implementation of our Recess & Lunch Buddies student leadership program
● Positive and supportive climate and culture
● Positive climate survey results - staff, students, and families

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Explicit Instruction

● 3-year Goal: Students in grades 2-5 will increase aReading achievement by June of 2029, from 
72.5% no-risk to 80% no-risk, through strategic action planning, professional development, and 
data based decision making.

● 2026-2027 Goal: In the 2026-27 school year, we will increase reading achievement for students 
in grades 2-5 from 72.5% proficient (no-risk) to 75% proficient (no-risk), as measured by 
aReading.
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Laura MacArthur Elementary - Eagles
Principal: Carrie Thompson
Points of Pride: 

● Overall increase in MCA scores in reading and math scores compared to 2025.
● Overall reading score on MCA exceeds spring 2027 goal allowing focus on subgroups.
● Focus on family engagement continues - 170 guests came to our grandparent/special friend day event.
● Awarded Full Service Community School Grant!!!!

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP:  Engagement Strategies to Support a Positive School Climate
3 year goal:  

● Grades 3-5 students will increase on MCA Reading by June of 2029, from 29.81% to 45% proficient through strategic 
action planning, professional development, and data based decision making.  Target student groups: Black, special 
education, and free/reduced meals.

26-27 School Year Goal: 
● By spring 2027, grade 3-5 students will increase MCA Reading by 5% from 29.8% to 34.8%.  Targeted students groups 

increase by 7% (Black 23.5% to 30.5%), (free/reduced meals 34.9% to 41.9%), (special education 17.8% to 24%).  

● By spring of 2027, number of minor Office Discipline Referrals (ODRs) for disruption will decrease by 30% from the 
baseline of 296 referrals to 198 referrals.
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Lowell Elementary - Lions
Principal: Eve Hessler
Points of Pride: 

● Positive growth in climate survey data from Fall 25 to Spring 26
● Achieved building goals in Reading!
● Implemented mixed specialist groups

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Diagnostic Instruction

● FOCUS: Tier 1 Instructional Vision Component 2
○ Collect & Review Data Routinely using formative checks (exit tickets, quick quizzes, progress 

monitoring) to confirm current level of understanding
○ Improving PLC work

● 3 Year MN State Identification Goal: 
○ By June of 2029, Special Education students in Grades 2-5 will increase their FastBridge 

aReading achievement from 18% no-risk to 33% no-risk.
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Myers-Wilkins Elementary - Wolves
Principal: Lisa Nicholson
Points of Pride: 

● Restructured our data driven instruction and Tier 2 interventions to meet student needs.
● Partnership: UMD-Happiness Kits

○ For 6 Mornings, UMD students from different student groups and athletics greeted students as 
they arrived and then joined morning meetings.

● Positive Climate Survey Results from families, staff, and students
● Full integration of our Spanish Immersion program through our specialists classes
● Strong Partnerships with PTO and the Duluth Community Schools Collaborative 

○ Playworks ( increasing opportunities for physical activity and safe, meaningful play) 
○ A Minnesota Department of Natural Resources (DNR) school forest designation 

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP)
EBP: Structured Literacy: Tier 1 Instruction 

● 3 year Goal:  Grades 3rd-5th will increase aReading achievement by June 2029, from 47% low-risk to 
64% low-risk through strategic action planning, professional development, and data based decision 
making.

● 1 year Goal:  2026-2027 school year, decrease the number of students in grades 3-5 from 30% 
high-risk to 22% high-risk as measured on aReading.
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Piedmont Elementary - Panthers
Principal: Dr. Katie Britton
Points of Pride: 

● Maximizing Intervention Time: Reduced substitute coverage duties to keep interventionists focused on 
intervention. 

● Sustained Key Partnerships: Continued collaboration with Northwoods and Brightwater health to 
support student mental health and needs. 

● Active PTA Collaboration: Continued support and with our PTA to support events for families and 
students. 

● Kinder Camp Success: Leveraged fall transition days and beginning of the year to build balanced 
kindergarten classes. 

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Building Climate- Engagement Strategies to Support a Positive School Climate

● 1 yr Goal- In the 2026-2027 school year, we will increase reading achievement for our special 
education students (Grades 3-5) by + 2% from 30.49% to 32.49%.

● 3 yr Goal- Special Education students in grades 3rd-5th will exceed exit criteria in MCA reading 
achievement by June of 2029, from 30.49% to 36.49% proficient through strategic action planning, 
professional development, and data based decision making. 
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Stowe Elementary Bulldogs
Principal Nathan Anderson
Points of Pride: 

● Reading WIN Groups: Integrated Service Delivery Model (Interventionist + SPED + Gen Ed collaboration) 
● Staff Connectedness & Family Engagement: Increase via survey results.
● Improvement in FastBridage Reading: Free/Reduced Meals & Special Education students improved!
● Preschool Program Belonging:  Feel like part of the the school, not just a program housed in Stowe.

○ New classrooms to accommodate program- 2 full classes with a wait list!
● Facility Improvements:  Entire New Roof, Flooring, Paving
● Community Partnerships: Stowe Foundation, GND Rec, PTA
● School Forest: MN DNR School Forest Conference is hosted at Stowe in February! 
● Student Support Additions: Part time Integration Specialist,  Northwood Partial Day Program

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP:Diagnostic Instruction

● 3-Year Goal: By June 2029, 3rd-5th grade students eligible for free/reduced-price meals (2025 
identification) will increase from 27.7% to 50% on Reading MCA - using FastBridge Reading 3 times per 
year to monitor progress.

● Year 1 Goal: By Spring 2027, 3rd-5th grade students eligible for free/reduced-price meals will increase 
from 39% (Spring 2026) to 46% (Spring 2027) as measured by FastBridge aReading.
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Lincoln Park Middle School - Wild Cats 
Principal: Brian Kazmierczak 
Points of Pride: 

● Through our behavior response team, PBIS, and PAWS, we reduced events that lead to OSS by 
46.9%

● Saw an increase in our overall MCA scores in all subjects tested
● Continue to provide a robust afterschool program supported by the Full Service Community Schools 

Collaborative and grant funding

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Explicit Instruction

● 3-year Goal: 6th-8th grade students will increase MCA Reading by June 2029, from 42.2% to 45.2% 
proficient through strategic action planning, professional development, and data based decision 
making.

● 2026-27 Goal: 6th-8th grade students will increase MCA Reading achievement by June 2027, from 
42.2% proficient to 43.2% proficient through strategic action planning, professional development, and 
data based decision making.
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Ordean East Middle School - Huskies
Principal: Kristen Kennedy-Anderson
Points of Pride: 

● MCA scores in Reading, Math and Science are higher than district average scores
● Fall 2026 FastBridge aReading scores are 79% proficient
● Strong student advocacy groups established to lift up student voices and create connections 
● Student referral numbers 
● Academic recognition

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Explicit Instruction

● 3-year Goal: 6th-8th grade students will increase MCA Reading by June 2029, from 64.8% to 67.8% 
proficient through strategic action planning, professional development, and data based decision making.

● 2026-27 Goal: 6th-8th grade students will increase MCA Reading achievement by June 2027, from 
64.8% proficient to 65.8% proficient through strategic action planning, professional development, and 
data based decision making. 60146



Denfeld High School - Hunters
Principal: Tom Tusken 
Points of Pride: 

● Overall Class of 2025 graduation rate was 84.77%, + 7.9% from Class of 2024  
○ Specific student groups:  Homeless: + 28.2%, Two or More Races: + 14.9%, Free/Reduced Meal 

Eligible: + 11.9%. American Indian / Native American: + 11.6%
● Time capsule opened on Sept 25th; placed in cornerstone in 1925 of the second school to bear Denfeld 

name.  Process organically included several Denfeld alum in interesting ways and ceremony included 
several dignitaries including Robert E. Denfeld family, Superintendent, Mayor, Masons of Minnesota, St. 
Louis County Historical Society, and Western National Bank.  

○ New time capsule set to be opened in 2076.

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Structured Literacy - Diagnostic Instruction

● Through District-PLC, teaching staff will be trained in STRIVE strategies. 

● By the end of the 26-27 school year, STRIVE strategies will be used in all classes as measured by formal 
and walk-through observations.
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Duluth East High School - Greyhounds
Principal: Kelly Flohaug 
Points of Pride: 

● 2025 Graduation Rate = 96%. which included + 3% in Special Education and + 4% Free/Reduced 
Meals. 

○ High graduation rate due specifically to Check & Connect, MTSS, School Counselors, as well 
as staff at ALC for their work with credit recovery when students lose credits. 

○ Every staff member has a hand in preparing and graduating students.
● Greatly expanding and successful Career Work Based Learning. 

○ Currently 171 in grades 11/12. Semester 2 already w/215.

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Structured Literacy - Diagnostic Instruction

● By June 2027, Duluth East High School will establish a centralized, multi-tiered data disaggregation 
system across Academic, Attendance, Behavior, and Social Emotional Learning categories to track, 
analyze, and address disparities across student demographic groups (ethnicity, grade level, IEP 
status, English language proficiency, and socio-economic status), improving staff access to and 
usage of school data.
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Academic Excellence Online High School 
Principal: Eric Stang
Points of Pride: 

● Enrollment has continued to grow, currently serving 718 students
○ 621 Comprehensive enrollments (96 Full-time)
○ 97 Supplemental enrollments  (out of district)

● This flexibility provides students with the opportunity to build a school schedule that fits their busy 
lives.

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Literacy

● In accordance with the READ Act, teachers will utilize reading strategies learned from STRIVE to 
increase student reading comprehension and fluency. 

● Teachers will use ROAR testing to identify students in need of reading intervention. 
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Area Learning Center
Principal: Eric Stang

Points of Pride: 
● Facility and Enrollment: We have successfully transitioned to our new facility, and our student 

enrollment continues to grow.
● Attendance: Student attendance has increased significantly, despite the longer school day.
● Continuous Learning Plans: We developed and implemented an improved process for creating 

Continuous Learning Plans, bringing together key stakeholders, including students, parents/guardians, 
and staff. 

● Credit Recovery: Credit recovery has started. We currently have 166 students taking 302 classes in 37 
different courses and Internship making progress towards graduation.  

○ ALC (93), Denfeld (36), East (26), Harbor City (4), Hermantown (3), Floodwood (2), 
Carlton-Wrenshall (1), Proctor (1)

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Graduation

● Strategic approach toward gaining compliance with MDE as an ALC, specifically regarding our ability to 
offer independent study and targeted services, which directly impact graduation rates across the district.

● MEIRS data teams will work to identify early warning factors and interventions for individual students.
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Care & Treatment Programs

Principal: Jacob Hintsala
Points of Pride: 

● Six students graduated at Arrowhead Academy through Credit Recovery
● 100% of 10th graders passed the MCA Reading Test at Chester Creek Academy
● 79% of students at Chester, 70% at Rock Ridge, 75% of students at Merritt made great gains in math 

on STAR test
● 84% of students at Chester, 83% at Rock Ridge, 83% of students at Merritt made great gains in reading 

on STAR test

School Continuous Improvement Plan (SCIP) & Evidenced Based Practice (EBP):
EBP: Diagnostic Instruction

● 70% of students with a minimum of 90 days of enrollment will gain 1/2 grade from pre to post STAR 
testing in math and reading.
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Acronym Cheat Sheet:
AREA: Academic, Relearning, Enrichment and Activities 

BARR: Building Assets and Reducing Risks

CICO:  Check-In, Check-Out 

CIT:  Continuous Improvement Team

CNA:  Comprehensive Needs Assessment 

CTE: Career Technical Education

EBP:  Evidence Based Practice

FAST: Formative Assessments and Screening  
(Assessment screener administered to students)

FRPM:  Free/Reduced-Price Meals

LETRS:  Language Essentials for Teachers of Reading and 
Spelling (READ Act aligned professional learning program)

MCA:  Minnesota Comprehensive Assessment

MEIRS:  MN Early Indicator and Response System (evidence 
based practice being used)

MTSS:  Multi-Tiered System of Support

ODR: Office Discipline Referrals

PBIS:  Positive Behavior Interventions and Supports

ROAR: Rapid Online Assessment for Reading
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Acronym Cheat Sheet:

READ Act:  Reading to Ensure Academic Development Act

SEL / SEB:  Social Emotional Learning / Social Emotional 
Behavior(ist)

SCIP:  School Continuous Improvement Plan

STAR: Screening Assessment Tool 

STRIVE: Structured literacy training for secondary educators 
(READ Act aligned professional learning program)

TFI:  Tiered Fidelity Inventory

UFLI:  University of Florida Literacy Institute 
(curriculum)

WIN:  What I Need

SCIP: School Continuous Improvement Plan

EBP: Evidenced Based Practice
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Adopted:                              ​ MSBA/MASA Model Policy 422 
Orig. 1995 

Revised:                               ​ Rev. 2022 
 
 
422​ POLICIES INCORPORATED BY REFERENCE 
 
 
PURPOSE 
 

Certain policies as contained in this policy reference manual are applicable to employees as 
well as to students.  To avoid undue duplication, the school district provides notice by this 
section of the application and incorporation by reference of the following policies that also 
apply to employees: 

 
​  
​ Model Policy 505​ Distribution of Nonschool-Sponsored Materials on School Premises by 

Students and Employees 
​ Model Policy 507​ Corporal Punishment 
​ Model Policy 510​ Student Activities 
​ Model Policy 511​ Student Fundraising 
​ Model Policy 517​ Student Recruiting 
​ Model Policy 518​ DNR-DNI Orders 

Model Policy 519​ Interviews of Students by Outside Agencies 
Model Policy 522​ Title IX Sex Nondiscrimination Policy, Grievance Procedure and Process 

​ Model Policy 524​ Internet Acceptable Use and Safety Policy 
​ Model Policy 525​ Violence Prevention 
​ Model Policy 535​ Service Animals in Schools 
​  
 

Employees are charged with notice that the above cited policies are also applicable to 
employees; however, employees are also on notice that the provisions of the various policies 
speak for themselves and may be applicable although not specifically listed above. 

 
Legal References:​ None 
 
Cross References:​ None 
 
New Policy 
First Reading: 

422 - 1 of 1 
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715 ​ ELECTRONIC FUND TRANSFERS 
  

 

I.​ PURPOSE 
 
The purpose of this policy is to establish guidelines for the electronic funds transfers of school 
district funds.  
 

II. ​ GENERAL STATEMENT OF POLICY  

It is the intent of this school district to comply with all state laws relating to electronic funds 
transfers.  

 
III. ​ SCOPE  

This policy applies to all electronic funds of the school district.  

 
IV. ​ AUTHORITY AND OBJECTIVES  

A.​ The funds of the school district shall be transferred in accordance with this policy, Minnesota 
Statutes section 471.38, and any other applicable law or written administrative procedures.  

B. ​ The primary criteria for electronic funds transfers of the school district are as follows:  

1. ​ The school board shall delegate the authority to make electronic funds transfers to the 
director of business services and their designated business office official.  

2. ​ The disbursing bank shall keep on file a copy of the Electronic Fund Transfer policy.  
3. ​ The initiator of the electronic transfer shall be identified.  
4. ​ The initiator shall document the request and obtain approval from the designated 

business office official before initiating the transfer.  
5. ​ A written confirmation of the transaction shall be made no later than one business day 

after the transaction and shall be used in lieu of a check, order check or warrant 
required to support the transaction.  

6.​ A list of all transactions made by electronic funds transfer shall be submitted to the 
school board at its next regular meeting after the transaction.  

V. ​ DELEGATION OF AUTHORITY  

The executive director of business services is designated as the business administrator of the 
school district and is responsible for electronic funds transfers and activities under the 
direction of this policy.  
 
The executive director of business services may delegate certain duties to the business office 
employees, but shall remain responsible for the operation of the program. 
 
 

​ Legal References:​ Minn. Stat. § 471.38, subd. 3 (Claims) 
 

 
​ New Policy 

First Reading:​ 09.22.2026​  

715 - 1 of 1 
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715 ​ ELECTRONIC FUND TRANSFERS 
  

 

I.​ PURPOSE 
 
The purpose of this policy is to establish guidelines for the electronic funds transfers of school 
district funds.  
 

II. ​ GENERAL STATEMENT OF POLICY  

It is the intent of this school district to comply with all state laws relating to electronic funds 
transfers.  

 
III. ​ SCOPE  

This policy applies to all electronic funds of the school district.  

 
IV. ​ AUTHORITY AND OBJECTIVES  

A.​ The funds of the school district shall be transferred in accordance with this policy, Minnesota 
Statutes section 471.38, and any other applicable law or written administrative procedures.  

B. ​ The primary criteria for electronic funds transfers of the school district are as follows:  

1. ​ The school board shall delegate the authority to make electronic funds transfers to the 
director of business services and their designated business office official.  

2. ​ The disbursing bank shall keep on file a copy of the Electronic Fund Transfer policy.  
3. ​ The initiator of the electronic transfer shall be identified.  
4. ​ The initiator shall document the request and obtain approval from the designated 

business office official before initiating the transfer.  
5. ​ A written confirmation of the transaction shall be made no later than one business day 

after the transaction and shall be used in lieu of a check, order check or warrant 
required to support the transaction.  

6.​ A list of all transactions made by electronic funds transfer shall be submitted to the 
school board at its next regular meeting after the transaction.  

V. ​ DELEGATION OF AUTHORITY  

The executive director of business services is designated as the business administrator of the 
school district and is responsible for electronic funds transfers and activities under the 
direction of this policy.  

 
The executive director of business services may delegate certain duties to the business office 
employees, but shall remain responsible for the operation of the program. 
 

 
​ New Policy 

First Reading:​  

715 - 1 of 1 
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621​ LITERACY AND THE READ ACT 
 
I.​ PURPOSE 

 
This policy aligns with Minnesota law established in the Read Act and on other topics related to 
reading. 
 
Duluth Public Schools places a high value on literacy as a core component of students' 
educational journey. The school district is committed to providing evidence-based reading 
instruction that is consistent with the Read Act, ensuring that students develop strong reading 
and writing skills. The school district emphasizes a comprehensive, standards based approach 
to literacy, encompassing foundational skills, vocabulary development, reading fluency, and 
reading comprehension. This dedication to literacy aims to equip every student with the 
essential tools for academic success and lifelong learning in all subject areas. 

  
II. ​ GENERAL STATEMENT OF POLICY 
 

The school district recognizes the centrality of reading in a student’s educational experience. 
 
III.​ DEFINITIONS 
 

A.​ "Evidence-based" means the instruction or item described is based on reliable, 
trustworthy, and valid evidence and has demonstrated a record of success in 
increasing students' reading competency in the areas of phonological and phonemic 
awareness, phonics, vocabulary development, reading fluency, and reading 
comprehension. Evidence-based literacy instruction is explicit, systematic, and 
includes phonological and phonemic awareness, phonics and decoding, spelling, 
fluency, vocabulary, oral language, and comprehension that can be differentiated to 
meet the needs of individual students. Evidence-based instruction does not include the 
three-cueing system, as defined in subdivision 16. 

 
B.​ "Fluency" means the ability of students to read text accurately, automatically, and with 

proper expression. 
 
C. ​ "Foundational reading skills" includes phonological and phonemic awareness, phonics 

and decoding, and fluency. Foundational reading skills appropriate to each grade level 
must be mastered in kindergarten, grade 1, grade 2, and grade 3. Struggling readers 
in grades 4 and above who do not demonstrate mastery of grade-level foundational 
reading skills must continue to receive explicit, systematic instruction to reach 
mastery. 

 
D. ​ "Literacy specialist" means a person licensed by the Professional Educator Licensing 

and Standards Board as a teacher of reading, a special education teacher, or a 
kindergarten through grade 6 teacher, who has completed professional development 
approved by the Minnesota Department of Education (MDE) in structured literacy. A 
literacy specialist employed by the department under Minnesota Statutes, section 
120B.123, subdivision 7, or by a district as a literacy lead, is not required to complete 
the approved training before August 30, 2025. 

 
E. ​ "Literacy lead" means a literacy specialist with expertise in working with educators as 

adult learners. A district literacy lead must support the district's implementation of the 
Read Act; provide support to school-based coaches; support the implementation of 
structured literacy, interventions, curriculum delivery, and teacher training; assist with 
the development of personal learning plans; and train paraprofessionals and other 
support staff to support classroom literacy instruction. A literacy lead may be 
employed by one (1) district, jointly by two (2) or more districts, or may provide 
services to districts through a partnership with the regional service cooperatives or 
another district. 

621-1 of 9 
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F. ​ "Multitiered system of support" or "MTSS" means a systemic, continuous improvement 

framework for ensuring positive social, emotional, behavioral, developmental, and 
academic outcomes for every student. The MTSS framework provides access to 
layered tiers of culturally and linguistically responsive, evidence-based practices and 
relies on the understanding and belief that every student can learn and thrive. 
Through a MTSS at the core (Tier 1), supplemental (Tier 2), and intensive (Tier 3) 
levels, educators provide high quality, evidence-based instruction and intervention that 
is matched to a student's needs; progress is monitored to inform instruction and set 
goals and data is used for educational decision making. 

 
G. ​ "Oral language," also called "expressive language" or and “receptive language,” 

includes speaking and listening, and consists of five components: phonology, 
morphology, syntax, semantics, and pragmatics. Oral language also includes sign 
language, in which speaking and listening skills are defined as expressive and 
receptive skills, and consists of phonology, including sign language phonological 
awareness, morphology, syntax, semantics, and pragmatics. 

 
H.​ “Parent” means a student’s parent or legal guardian. 
 
HI. ​ "Phonemic awareness" means the ability to notice, think about, and manipulate 

individual sounds in spoken syllables and words. 
 
IJ.​ "Phonics instruction" means the explicit, systematic, and direct instruction of the 

relationships between letters and the sounds they represent and the application of this 
knowledge in reading and spelling. 

 
JK.​ "Progress monitoring" means using data collected to inform whether interventions are 

working. Progress monitoring involves ongoing monitoring of progress that quantifies 
rates of improvement and informs instructional practice and the development of 
individualized programs using state-approved screening that is reliable and valid for 
the intended purpose. 

 
KL. ​ "Reading comprehension" means a function of word recognition skills and language 

comprehension skills. It is an active process that requires intentional thinking during 
which meaning is constructed through interactions between the text and reader. 
Comprehension skills are taught explicitly by demonstrating, explaining, modeling, and 
implementing specific cognitive strategies to help beginning readers derive meaning 
through intentional, problem-solving thinking processes. 

 
LM. ​ "Structured literacy" means an approach to reading instruction in which teachers 

carefully structure important literacy skills, concepts, and the sequence of instruction 
to facilitate children's literacy learning and progress. Structured literacy is 
characterized by the provision of systematic, explicit, sequential, and diagnostic 
instruction in phonemic awareness, phonics, fluency, vocabulary and oral language 
development, and reading comprehension. This approach is consistent with the 
principles identified in the science of reading and is designed to ensure all students 
develop strong foundational literacy skills. 

 
MN.  ​ "Three-cueing system," also known as "meaning structure visual (MSV)," means a 

method that teaches students to use meaning, structure and syntax, and visual cues 
when attempting to read an unknown word. 

 
NO. ​ "Vocabulary development" means the process of acquiring new words. A robust 

vocabulary improves all areas of communication, including listening, speaking, 
reading, and writing. Vocabulary growth is directly related to school achievement and 
is a strong predictor for reading success. 
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IV.​ READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT 
 

A.​ The school district must administer an approved reading screener to students in 
kindergarten through grade 3 within the first six (6) weeks of the school year, by 
February 15 each year, and again within the last six (6) weeks of the school year. A 
district must provide vendor-approved screening accommodations to students with 
documented accommodation plans. 

 
A district must administer an approved reading screener to students in grades 4 and 
above who are not reading at grade level at least once per year until the student 
reaches grande-level proficiency. The screener must be one of the screening tools 
approved by the Minnesota Department of Education (MDE). 

 
B.​ The school district must identify any screener it uses in the district’s annual literacy 

plan, and submit screening data with the annual literacy plan by June 15. 
 

C.​ Schools, after administering each screener, must follow the language access plan 
under Minnesota Statutes, section 123B.32 and give the parent of each student who is 
not reading at or above grade level information from the screener about: 

 
1.​ the student's reading proficiency as measured by a screener approved by 

MDE; 
 

2.​ reading-related services currently being provided to the student and the 
student's progress; and 

 
3.​ strategies for parents to use at home in helping their student succeed in 

becoming grade-level proficient in reading in English and in their native 
language. 

 
D.​ For students enrolled in dual language immersion programs, the school district must 

measure the student’s reading proficiency in English or in the program’s partner 
language, if available, according to Article V below. Following its language access plan 
under Minnesota Statutes, section 123B.32, the school district must notify families 
with timely information about students’ reading proficiency, including how the 
student’s reading proficiency is assessed, any reading-related services or supports 
provided to the student and the student’s progress, and strategies for families to use 
at home in helping students succeed in becoming grade-level proficient in reading in 
English or the partner language. The dual language immersion program may provide 
information about national research on reading proficiency for students in dual 
language immersion programs in the parent notification. 

 
E.​ The school district may not use this section to deny a student's right to a special 

education evaluation.​  
 
V.​ IDENTIFICATION AND REPORT 
 

A.​ Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including 
multilingual learners and students receiving special education services, and students 
enrolled in dual language immersion programs, must be universally screened for 
mastery of foundational reading skills, including phonemic awareness, phonics, 
decoding, fluency, oral language, and for characteristics of dyslexia as measured by a 
screening tool approved by MDE. The screening for characteristics of dyslexia may be 
integrated with universal screening for mastery of foundational skills and expressive or 
receptive language mastery. The screening tool used must be a valid and reliable 
universal screener that is highly correlated with foundational reading skills. For 
students reading at grade level, beginning in the winter of grade 2, the oral reading 
fluency screener may be used to assess reading difficulties, including characteristics of 
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dyslexia, without requiring a separate screening of each subcomponent of foundational 
reading skills. 
 

B.​ The school district must submit data on student performance in kindergarten, grade 1, 
grade 2, and grade 3 on foundational reading skills, including phonemic awareness, 
phonics, decoding, fluency, and oral language to MDE in the annual local literacy plan 
submission due on June 15. 

 
C.​ For students enrolled in dual language immersion programs: 
 

1.​ if students are screened in the partner language, they must be screened at the 
same interval as the screenings in English under Paragraph A above; 

 
2.​ if the program provides instruction in foundational reading skills in English, the 

students receiving that instruction must be screened in English; 
 
3.​ if the program provides instruction in foundational reading skills in the partner 

language, the students receiving that instruction must be screened in the 
partner language; 

 
4.​ if no screener is available in the partner language, the school district must 

identify how students’ reading proficiency is assessed and how the school 
district determines and provides targeted reading instruction in the partner 
language and supports to students identified as needing additional support in 
developing mastery of foundational reading skills; and 

 
5.​ the partner language screening tool must be approved by the school district 

for kindergarten through grade 3 students. 
 
D.​ Students in grades 4 and above, including multilingual learners and students receiving 

special education services, who do not demonstrate mastery of foundational reading 
skills, including phonemic awareness, phonics, decoding, fluency, and oral 
language, must be screened using a screening tool approved by MDE for 
characteristics of dyslexia and must continue to receive evidence-based instruction, 
interventions, and progress monitoring until the students achieve grade-level 
proficiency. A parent, in consultation with a teacher, may opt a student out of the 
literacy screener if the parent and teacher decide that continuing to screen would not 
be beneficial to the student. In such limited cases, the student must continue to 
receive progress monitoring and literacy interventions. 

 
E.​ Reading screeners in English, and in the predominant languages of school district 

students where practicable, must identify and evaluate students' areas of academic 
need related to literacy. The school district also must monitor the progress and provide 
reading instruction appropriate to the specific needs of multilingual learners. The 
school district must use an approved, developmentally appropriate, and culturally 
responsive screener and annually report summary screener results to the MDE 
Commissioner by June 15 in the form and manner determined by the MDE 
Commissioner. 

 
F.​ An English language learner must be screened for characteristics of dyslexia according 

to the vendor’s assessment guidelines. 
 
FG.​ The school district must include in its local literacy plan a summary of the district's 

efforts to screen, identify, and provide interventions to students who demonstrate 
characteristics of dyslexia as measured by a screening tool approved by MDE. With 
respect to students screened or identified under Minnesota Statutes, section 120B.12, 
subdivision 2, paragraph (a), the report must include: 
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1.​ a summary of the school district's efforts to screen for characteristics of 
reading difficulties, including dyslexia; 

 
2.​ the number of students universally screened for that reporting year; 
  
3.​ the number of students demonstrating characteristics of dyslexia for that year; 

and 
 
4.​ an explanation of how students identified under this subdivision are provided 

with alternate instruction and interventions under Minnesota Statutes, 
section 125A.56, subdivision 1. 

 
VI.​ INTERVENTION 
 

A.​ For each student identified under the screening identification process, the school 
district shall provide aligned and targeted reading intervention to accelerate student 
growth and reach the goal of reading at or above grade level by the end of the current 
grade and school year.  

 
B.​ The school district must implement progress monitoring, as defined in Minnesota 

Statutes, section 120B.119, for a student not reading at grade level. 
 
C.​ The school district must use evidence-based curriculum and intervention materials at 

each grade level that are designed to ensure student mastery of phonemic awareness, 
phonics, vocabulary development, reading fluency, and reading comprehension. If the 
school district purchases new literacy curriculum, or literacy intervention or 
supplementary materials, the curriculum or materials must be evidence-based as 
defined in Minnesota Statutes, section 120B.119.​
 

D.​ If a student does not read at or above grade level by the end of the current school 
year, the school district must continue to provide aligned and targeted reading 
intervention as defined by the MTSS framework until the student reads at grade level. 
School district intervention methods shall encourage family engagement and, where 
possible, collaboration with appropriate school and community programs that 
specialize in evidence-based instructional practices and measure mastery of 
foundational reading skills, including phonemic awareness, phonics, decoding, fluency, 
and oral language.  

 
E.​ By the 2025-2026 school year, intervention programs must be taught by an 

intervention teacher or special education teacher who has successfully completed 
training in evidence-based reading instruction approved by MDE. Intervention may 
include but is not limited to requiring student attendance in summer school, intensified 
reading instruction that may require that the student be removed from the regular 
classroom for part of the school day, extended-day programs, or programs that 
strengthen students' cultural connections. 

 
VII.​ LOCAL LITERACY PLAN 
 

A.​ The school district must adopt a local literacy plan to have every child reading at or 
above grade level every year beginning in kindergarten and to support multilingual 
learners and students receiving special education services in achieving their 
individualized reading goals. The school district must update and submit the plan to 
the Commissioner of MDE by June 15 each year. The plan must be consistent with the 
Read Act, and include the following: 

 
1.​ a process to assess students' foundational reading skills, oral language, 

and level of reading proficiency and the screeners used, by school site and 
grade level, under Minnesota Statutes, section 120B.123; 
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2.​ a process to notify and involve parents; 
 
3.​ a description of how schools in the school district will determine the 

targeted reading instruction that is evidence-based and includes 
an intervention strategy for a student and the process for intensifying or 
modifying the reading strategy in order to obtain measurable reading 
progress; 

 
4.​ evidence-based intervention methods for students who are not reading at or 

above grade level and progress monitoring to provide information on the 
effectiveness of the intervention;  

 
5.​ identification of staff development needs, including a plan to meet those 

needs; 
 
6.​ the curricula used by school site and grade level and, if applicable, the district 

plan and timeline for adopting evidence-based curricula and materials starting 
in the 2025-2026 school year; 

 
7.​ a statement of whether the school district has adopted a MTSS framework; 
 
8.​ student data using the measures of foundational literacy skills and mastery 

identified by MDE for the following students: 
 

a.​ students in kindergarten through grade 3; 
 
b.​ students who demonstrate characteristics of dyslexia; and 
 
c.​ students in grades 4 to 12 who are identified as not reading at 

grade level. 
 

9.​ the number of teachers and other staff that have completed training approved 
by the department; 

 
10.​ the number of teachers and other staff proposed for training in structured 

literacy; 
 
11.​ how the district used funding provided under the Read Act to implement the 

requirements of the Read Act; 
 
12.​ beginning as soon as practicable after the end of fiscal year 2026, how the 

district used literacy aid funding received under Minnesota Statutes, section 
124D.98; and 

 
13.​ beginning on December 31, 2025, for a district with a dual language 

immersion program: 
 

a.​ the program’s partner language; 
 
b.​ grade levels included in the program; 
 
c.​ the language used to screen students’ foundational reading skills;  
 
d.​ the percentage of grade 3 students taking the Minnesota 

Comprehensive Assessments; and 
 
e.​ the number of students in the program in grades 4 to 12 who are 
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identified as not reading at grade level., and 
 

14.​ beginning with the 2026-2027 school year, a description of how schools in the 
district will use the school library media center to complement students’ 
foundational reading skills. 

 
B.​ Annually by June 15, the school district must post its literacy plan on the official school 

district website and submit it to the Commissioner of MDE using the template 
developed by the Commissioner. 

 
C.​ The school district must use a streamlined template developed by the Commissioner 

for local literacy plans that meets the requirements of Minnesota Statutes, section 
120B.12, subdivision 4a, and requires all reading instruction and teacher training in 
reading instruction to be evidence-based. 

 
VIII.​ STAFF TRAINING 
 

A.​ The district must provide training from a menu of approved evidence-based training 
programs to the following teachers and staff by July 1, 2026: 

 
1.​ reading intervention teachers working with students in kindergarten through 

grade 12; 
 
2.​ all classroom teachers of students in kindergarten through grade 3 and 

children in prekindergarten programs; 
 
3.​ kindergarten through grade 12 special education teachers responsible for 

foundational reading instruction; 
 
4.​ curriculum directors; 
 
5.​  instructional support staff, contractors, and volunteers who assist in providing 

reading interventions under the oversight and monitoring of a trained licensed 
teacher;  

 
6.​ employees who select literacy instructional materials for a district; and 
 
7.​ teachers holding English as a second language teaching licenses. 
 

B.​ The school district must provide training from a menu of approved evidence-based 
training programs to the following teachers by July 1, 2027: 
 
1.​ teachers who provide foundational reading instruction to students in grades 4 

to 12; 
 
2.​ teachers who provide instruction to students in a state-approved alternative 

program; and 
 
3.​ teachers who provide instruction to students in dual language immersion 

programs. 
 
The Commissioner may grant a school district an extension to these deadlines. 

 
C.​ By August 30, 2025, the school district must employ or contract with a literacy lead, or 

be actively supporting a designated literacy specialist through the process of becoming 
a literacy lead. The school board may satisfy the requirements of this subdivision by 
contracting with another school board or cooperative unit under Minnesota Statutes, 
section 123A.24 for the services of a literacy lead by August 30, 2025.  The school 
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district literacy lead must collaborate with school district administrators and staff to 
support the school district's implementation of requirements under the Read Act. 

 
D.​ Training provided by the following may satisfy the professional development 

requirements under this Article: 
 

1.​ a certified trained facilitator; or 
 
2.​ a training program that MDE has determined meets the professional 

development requirements under the Read Act. 
 

E.​ Beginning July 1, 2027, an educator required to receive training under Minnesota 
Statutes, section 120B.123, subdivision 5, paragraph (a), who is new to the state of 
Minnesota or is a newly licensed teacher who did not receive instruction in the 
teaching of foundational reading skills based on structured literacy, must complete one 
(1) of the approved required trainings. Training must be offered through the regional 
literacy network and facilitated by a local certified trained facilitator. MDE must review 
district literacy lead waiver requests and grant waivers to educators new to the state 
or educators who provide reading instruction exclusively using alternatives to 
sound-based approaches, and who have completed the professional development 
requirements consistent with this subdivision. 

 
F.     ​ For the 2024-2025, 2025-2026 and 2026-2027 school years only, the hours of 

instruction requirement under Minnesota Statutes, section 120A.41 for students in 
elementary and secondary school, as defined in Minnesota Statutes, section 120A.05, 
subdivisions 9 and 13, is reduced by 5-1/2 hours for a district that enters into an 
agreement with the exclusive representative of the teachers that requires teachers to 
receive at least 5-1/2 hours of approved evidence-based training required under this 
subdivision, on a day when other students in the district receive instruction. 
  
The hours of instruction reduction for secondary school students is applicable only for 
the 2025-2026 and 2026-2027 school years. 
  

G.     ​ An educator who was first enrolled in an elementary, special education, or early 
childhood education Minnesota-approved teacher preparation program on or after June 
1, 2026, does not need to receive additional training according to Minnesota Statutes, 
section 120B.123, subdivision 5, paragraph (a). 
  

H.     ​ All professional development and digital curriculum resources must comply with the 
accessibility standards developed according to Minnesota Statutes, section 16E.03, 
subdivision 9. Professional development provided in accordance with the Read Act is 
subject to the requirements of Minnesota Statutes, section 363A.43. 

 
IX.​ STAFF DEVELOPMENT 
 

A.​ The school district must provide training programs on evidence-based reading 
instruction to teachers and instructional staff in accordance with Minnesota Statutes, 
section 120B.12, subdivision 1, paragraphs (b) and (c) . The training must include 
teaching in the areas of phonemic awareness, phonics, vocabulary development, 
reading fluency, reading comprehension, and culturally and linguistically responsive 
pedagogy. 

 
B.​ The school district shall use the data under Article V. above to identify the staff 

development needs so that: 
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1.​ elementary teachers are able to implement explicit, systematic, 
evidence-based instruction in the five reading areas of phonemic awareness, 
phonics, fluency, vocabulary, and comprehension with emphasis on mastery of 
foundational reading skills as defined in Minnesota Statutes, section 120B.119 
and other literacy-related areas including writing until the student achieves 
grade-level reading and writing proficiency; 

 
2.​ elementary teachers have sufficient training to provide students with 

evidence-based reading and oral language instruction that meets students' 
developmental, linguistic, and literacy needs using the intervention methods or 
programs selected by the school district for the identified students; 

 
3.​ licensed teachers employed by the school district have regular opportunities to 

improve reading and writing instruction; 
 
4.​ licensed teachers recognize students' diverse needs in cross-cultural settings 

and are able to serve the oral language and linguistic needs of students who 
are multilingual learners by maximizing strengths in their native languages in 
order to cultivate students' English language development, including academic 
language development, and build academic literacy; and 

 
5.​ licensed teachers are well trained in culturally responsive pedagogy that 

enables students to master content, develop skills to access content, and build 
relationships. 

 
C.​ The school district must provide staff in early childhood programs sufficient training to 

provide children in early childhood programs with explicit, systematic instruction in 
phonological and phonemic awareness; oral language, including listening 
comprehension; vocabulary; and letter-sound correspondence. 

 
X.​ LITERACY AID USES 
 

The school district must use its literacy aid to meet the requirements and goals adopted in the 
school district’s local literacy plan.  

 
Legal References: ​ Minn. Stat. § 120B.119 (Read Act Definitions) 

Minn. Stat. § 120B.12 (Read Act Goal and Interventions) 
Minn. Stat. § 120B.123 (Read Act Implementation) 
Minn. Stat. § 123A.24 (Withdrawing from a Cooperative Unit; Appealing Denial 
of Membership) 
Minn. Stat. §124D.68 (Graduation Incentives Program) 
Minn. Stat. § 124D.98 (Literacy Incentive Aid) 
Minn. Stat. § 125A.56 (Alternate Instruction Required before Assessment 
Referral) 
Minn. Stat. § 363A.43 (Continuing Education; Accessibility) 

 
Cross References:​ None 
 
 
First Reading:​ ​ 11.26.24 
Second Reading:​ 12.03.24 
Adopted:​ ​ 12.17.24 
Reviewed:​ ​ 10.21.25 
Reviewed:​ ​ 03.24.26 
Revised: 
 

621-9 of 9 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
 

13166



709​ STUDENT TRANSPORTATION SAFETY POLICY 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide safe transportation for students and to educate students 
on safety issues and the responsibilities of school bus ridership. 

 
II.​ PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 
 

A.​ School Bus Safety Week 
 

The school district may designate a school bus safety week. The National School Bus 
Safety Week is the third week in October. 

 
B.​ Student School Bus Safety Training 
 

1.​ The school district shall provide students enrolled in grades kindergarten (K) 
through 10 with age-appropriate school bus safety training of the following 
concepts: 

 
a.​ transportation by school bus is a privilege, not a right; 
 
b.​ school district policies for student conduct and school bus safety; 
 
c.​ appropriate conduct while on the bus; 
 
d.​ the danger zones surrounding a school bus; 
 
e.​ procedures for safely boarding and leaving a school bus; 
 
f.​ procedures for safe vehicle lane crossing; and 
 
g.​ school bus evacuation and other emergency procedures. 

 
2.​ All students in grades K through 6 who are transported by school bus and are 

enrolled during the first or second week of school must receive the school bus 
safety training by the end of the third week of school. All students in grades 7 
through 10 who are transported by school bus and are enrolled during the first or 
second week of school must receive the school bus safety training or receive bus 
safety instruction materials by the end of the sixth week of school, if they have 
not previously received school bus training. Students in grades K through 10 who 
enroll in a school after the second week of school, are transported by school bus, 
and have not received training in their previous school districts shall undergo 
school bus safety training or receive bus safety instructional materials within 4 
weeks of their first day of attendance. 

 
3.​ The school district and a nonpublic school with students transported by school 

bus at public expense must provide students enrolled in grades K through 3 
school bus safety training twice during the school year. 

 
4.​ Students taking driver’s training instructional classes must receive training in the 

laws and proper procedures for operating a motor vehicle in the vicinity of a 
school bus as required by Minnesota Statutes, section 169.446, subdivision 2. 

 
5.​ The school district and a nonpublic school with students transported by school 

bus at public expense must conduct a school bus evacuation drill at least once 
during the school year. 
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6.​ The school district will make reasonable accommodations in training for students 
known to speak English as a second language and students with disabilities. 

 
7.​ The school district may provide kindergarten students with school bus safety 

training before the first day of school. 
 
8​ The school district shall adopt and make available for public review a curriculum 

for transportation safety education. 
 
9.​ Nonpublic school students transported by the school district will receive school 

bus safety training by their nonpublic school. The nonpublic schools may use the 
school district’s school transportation safety education curriculum. Upon request 
by the school district superintendent, the nonpublic school must certify to the 
school district’s school transportation safety director that all students enrolled in 
grades K through 10 have received the appropriate training. 

 
C.​ Active Transportation Safety Training 
 

1.​ Training Required 
 

a.​ The school district must provide public school pupils enrolled in 
kindergarten through grade 3 with age-appropriate active transportation 
safety training. At a minimum, the training must include pedestrian 
safety, including crossing roads. 

 
b.​ The school district must provide pupils enrolled in grades 4 through 8 

with age-appropriate active transportation safety training. At a minimum, 
the training must include: 

 
(1)​ pedestrian safety, including crossing roads safely using the 

searching left, right, left for vehicles in traffic technique;  
 
(2)​ bicycle safety, including relevant traffic laws, use and proper fit of 

protective headgear, bicycle parts and safety features, and safe 
biking techniques; and 

 
(3)​ electric-assisted bicycle safety, including that a person under the 

age of 15 is not allowed to operate an electric-assisted bicycle. 
 

2.​ Instruction 
 

a.​ The school district may provide active transportation safety training 
through distance learning. 

 
b.​ The district and a nonpublic school must make reasonable 

accommodations for the active transportation safety training of pupils 
known to speak English as a second language and pupils with disabilities. 

 
III.​ CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 
 

A.​ Riding the school bus is a privilege, not a right. The school district’s general student 
behavior rules are in effect for all students on school buses, including nonpublic and 
charter school students. 

 
B.​ Consequences for school bus/bus stop misconduct will be imposed by the school district 

under adopted administrative discipline procedures. In addition, all school bus/bus stop 
misconduct will be reported to the school district’s transportation manager.  Serious 
misconduct may be reported to local law enforcement. 

 

709 - 2 of 15 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
15168



1.​ School Bus and Bus Stop Rules 
 

The school district school bus safety rules are to be posted on every bus. If these 
rules are broken, the school district’s discipline procedures are to be followed. In 
most circumstances, consequences are progressive and may include suspension 
of bus privileges. It is the school bus driver’s responsibility to report 
unacceptable behavior to the school district’s Transportation Office/School Office. 

 
2.​ Rules at the Bus Stop 
 

a.​ Get to your bus stop 5 minutes before your scheduled pick up time. The 
school bus driver will not wait for late students. 

 
b.​ Respect the property of others while waiting at your bus stop. 
 
c.​ Keep your arms, legs, and belongings to yourself. 
 
d.​ Use appropriate language. 
 
e.​ Stay away from the street, road, or highway when waiting for the bus. 
 
f.​ Wait until the bus stops before approaching the bus. 
 
g.​ After getting off the bus, move away from the bus. 
 
h.​ If you must cross the street, always cross in front of the bus where the 

driver can see you. Wait for the driver to signal to you before crossing 
the street. 

 
i.​ No fighting, harassment, intimidation, or horseplay. 
 
j.​ No use of alcohol, tobacco, or drugs. 

 
3.​ Rules on the Bus 
 

a.​ Immediately follow the directions of the driver. 
 
b.​ Sit in your seat facing forward. 
 
c.​ Talk quietly and use appropriate language. 
 
d.​ Keep all parts of your body inside the bus. 
 
e.​ Keep your arms, legs, and belongings to yourself. 
 
f.​ No fighting, harassment, intimidation, or horseplay. 
 
g.​ Do not throw any object. 
 
h.​ No eating, drinking, or use of alcohol, tobacco, or drugs. 
 
i.​ Do not bring any weapons or dangerous objects on the school bus. 
 
j.​ Do not damage the bus. 
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4.​ Consequences 
 

a.​ Consequences for school bus/bus stop misconduct will apply to all regular 
and late routes. Decisions regarding a student’s ability to ride the bus in 
connection with cocurricular and extracurricular events (for example, 
field trips or competitions) will be in the sole discretion of the school 
district. Parents or guardians will be notified of any suspension of bus 
privileges. 

 
​ These consequences are outlined in the Student Handbook. See the Table 

of Contents under Transportation of Public School Students to find the 
exact page. 

 
(1)​ Other Discipline 
 

Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time. Depending on the 
nature of the offense, consequences such as suspension or 
expulsion from school also may result from school bus/bus stop 
misconduct. 

 
(2)​ Records 
 

Records of school bus/bus stop misconduct will be forwarded to 
the individual school building and will be retained in the same 
manner as other student discipline records. Reports of student 
misbehavior on a school bus or in a bus-loading or unloading 
area that are reasonably believed to cause an immediate and 
substantial danger to the student or surrounding persons or 
property shall be provided by the school district to local law 
enforcement and the Department of Public Safety in accordance 
with state and federal law. 

 
(3)​ Vandalism/Bus Damage 
 

Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make arrangements 
to pay) within 2 weeks may result in the loss of bus privileges 
until damages are paid. 

 
(4)​ Notice 
 

School bus and bus stop rules and consequences for violations of 
these rules will be reviewed with students annually and copies of 
these rules will be made available to students. School bus rules 
are to be posted on each school bus. 

 
(5)​ Criminal Conduct 
 

In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate school 
district personnel and local law enforcement officials will be 
informed. 
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IV.​ PARENT AND GUARDIAN INVOLVEMENT 
 

A.​ Parent and Guardian Notification 
 

The school district school bus and bus stop rules will be provided to each family. Parents 
and guardians are asked to review the rules with their children. 

 
B.​ Parents/Guardians Responsibilities for Transportation Safety 
 

Parents/Guardians are responsible to: 
 

1.​ Become familiar with school district rules, policies, regulations, and the principles 
of school bus safety, and thoroughly review them with their children; 

 
2.​ Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 
 
3.​ Communicate safety concerns to their school administrators; 
 
4.​ Monitor bus stops, if possible; 
 
5.​ Have their children to the bus stop 5 minutes before the bus arrives; 
 
6.​ Have their children properly dressed for the weather; and 
 
7.​ Have a plan in case the bus is late. 

 
V.​ SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 
 

A.​ School bus drivers shall have a valid Class A, or B Minnesota driver’s license with a 
school bus endorsement. A person possessing a valid driver’s license, without a school 
bus endorsement, may drive a type III vehicle set forth in Paragraphs VII.B. and VII.C., 
below. Drivers with a valid Class D driver’s license, without a school bus endorsement, 
may operate a “type A-I” school bus as set forth in Paragraphs VII.D., below. 

 
B.​ The school district shall conduct mandatory drug and alcohol testing of all school district 

bus drivers and bus driver applicants in accordance with state and federal law and school 
district policy. 

 
C.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a commercial driver’s license and who is convicted of a criminal 
offense, a serious traffic violation, or of violating any other state or local law relating to 
motor vehicle traffic control, other than a parking violation, in any type of motor vehicle 
in a state or jurisdiction other than Minnesota, shall notify the Minnesota Division of 
Driver and Vehicle Services (Division) of the conviction within 30 days of the conviction. 
For purposes of this paragraph, a “serious traffic violation” means a conviction of any of 
the following offenses: 

 
1.​ excessive speeding, involving any single offense for any speed of 15 miles per 

hour or more above the posted speed limit; 
 
2.​ reckless driving; 
 
3.​ improper or erratic traffic lane changes; 
 
4.​ following the vehicle ahead too closely; 
 
5.​ a violation of state or local law, relating to motor vehicle traffic control, arising in 

connection with a fatal accident; 
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6.​ driving a commercial vehicle without obtaining a commercial driver’s license or 

without having a commercial driver’s license in the driver’s possession; 
 
7.​ driving a commercial vehicle without the proper class of commercial driver’s 

license and/or endorsements for the specific vehicle group being operated or for 
the passengers or type of cargo being transported; 

 
8.​ a violation of a state or local law prohibiting texting while driving a commercial 

vehicle; and 
 
9.​ a violation of a state or local law prohibiting the use of a hand-held mobile 

telephone while driving a commercial vehicle. 
 

D.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 
III vehicle, who has a commercial driver’s license and who is convicted of violating, in 
any type of motor vehicle, a Minnesota state or local law relating to motor vehicle traffic 
control, other than a parking violation, shall notify the person’s employer of the 
conviction within 30 days of conviction. The notification shall be in writing and shall 
contain all the information set forth in Attachment A accompanying this policy. 

 
E.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a Minnesota commercial driver’s license suspended, revoked, or 
cancelled by the state of Minnesota or any other state or jurisdiction and who loses the 
right to operate a commercial vehicle for any period or who is disqualified from operating 
a commercial motor vehicle for any period  shall notify the person’s employer of the 
suspension, revocation, cancellation, lost privilege, or disqualification. Such notification 
shall be made before the end of the business day following the day the employee 
received notice of the suspension, revocation, cancellation, lost privilege, or 
disqualification. The notification shall be in writing and shall contain all the information 
set forth in Attachment B accompanying this policy. 

 
F.​ A person who operates a type III vehicle and who sustains a conviction as described in 

Subparagraph VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 
observation, indecent exposure, use of minor in a sexual performance, or possession of 
child pornography or display of pornography to a minor), or VII.C.1.i. (multiple moving 
violations) while employed by the entity that owns, leases, or contracts for the school 
bus, shall report the conviction to the person’s employer within 10 days of the date of 
the conviction. The notification shall be in writing and shall contain all the information set 
forth in Attachment C accompanying this policy. 

 
VI.​ SCHOOL BUS DRIVER TRAINING 
 

A.​ Training 
 

1.​ All new school bus drivers shall be provided with pre-service training, including 
in-vehicle (actual driving) instruction, before transporting students and shall 
meet the competency testing specified in the Minnesota Department of Public 
Safety Model School Bus Driver Training Manual. All school bus drivers shall 
receive in-service training annually. For purposes of this section, “annually” 
means at least once every 380 days from the initial or previous evaluation and at 
least once every 380 days from the initial or previous license verification. The 
school district shall retain on file an annual individual school bus driver 
“evaluation certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual. 
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2.​ All bus drivers operating a type III vehicle will be provided with annual training 
and certification as set forth in Subparagraph VII.C.1.b., below, by either the 
school district or the entity from whom such services are contracted by the 
school district. 

 
B.​ Evaluation 
 

School bus drivers with a Class D license will be evaluated annually and all other bus 
drivers will be assessed periodically for the following competencies: 

 
1.​ Safely operate the type of school bus the driver will be driving; 
 
2.​ Understand student behavior, including issues relating to students with 

disabilities; 
 
3.​ Ensure orderly conduct of students on the bus and handling incidents of 

misconduct appropriately; 
 
4.​ Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 
 
5.​ Handle emergency situations; and 
 
6.​ Safely load and unload students. 

 
The evaluation must include completion of an individual “school bus driver evaluation 
form” (road test evaluation) as contained in the Model School Bus Driver Training 
Manual. 

 
VII.​ OPERATING RULES AND PROCEDURES 
 

A.​ General Operating Rules 
 

1.​ School buses shall be operated in accordance with state traffic and school bus 
safety laws and the procedures contained in the Minnesota Model School Bus 
Driver Training Program. 
 

2.​ Only students assigned to the school bus by the transportation office shall be 
transported. The number of students or other authorized passengers transported 
in a school bus shall not be more than the legal capacity for the bus.  No person 
shall be allowed to stand when the bus is in motion. 

 
3.​ The parent/guardian may designate, pursuant to school district policy, a day care 

facility, respite care facility, the residence of a relative, or the residence of a 
person chosen by the parent or guardian as the address of the student for 
transportation purposes. The address must be in the attendance area of the 
assigned school and meet all other eligibility requirements. 

 
4.​ Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 
 
5.​ To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake systems to 
avoid diesel fumes from being drawn into the systems. 
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6.​ A bus driver may not operate a school bus while communicating over, or 
otherwise operating, a cellular phone for personal reasons, whether hand-held or 
hands free, when the vehicle is in motion or a part of traffic.  

 
For purposes of this paragraph, “school bus” has the meaning given in Minnesota 
Statutes, section 169.011, subdivision 71.:  
 
"School bus" means a motor vehicle used to: (1) transport pupils to or from a 
school defined in Minnesota Statutes, section 120A.22, or to or from 
school-related activities, by the school or a school district, or by someone under 
an agreement with the school or a school district; or (2) provide training on the 
operation of the vehicle for purposes specified in clause (1) to employees of the 
school, school district, or a person under agreement with the school or school 
district. 
  
A school bus does not include a motor vehicle transporting children to or from 
school for which parents or guardians receive direct compensation from a school 
district, a motor coach operating under charter carrier authority, a transit bus 
providing services as defined in Minnesota Statutes, section 174.22, subdivision 
7, or a vehicle otherwise qualifying as a type III vehicle under Minnesota 
Statutes, section 169.011, subdivision 71, paragraph (h), when the vehicle is 
properly registered and insured and being driven by an employee or agent of a 
school district for nonscheduled or nonregular transportation. 
 
In addition, “school bus” also includes type III vehicles when driven by 
employees or agents of the school district. “Cellular phone” means a cellular, 
analog, wireless, or digital telephone capable of sending or receiving telephone 
or text messages without an access line for service. 

 
B.​ Type III Vehicles 
 

1.​ Type III vehicles are restricted to passenger cars, station wagons, vans, and 
buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 
people including the driver and a gross vehicle weight rating of 10,000 pounds or 
less.  A van or bus converted to a seating capacity of 10 or fewer and placed in 
service on or after August 1, 1999, must have been originally manufactured to 
comply with the passenger safety standards. 

 
2.​ Type III vehicles must be painted a color other than national school bus yellow. 
 
3.​ Type III vehicles shall be state inspected in accordance with legal requirements. 
 
4.​ Vehicles model year 2007 or older must not be used as type III vehicles to 

transport school children, except those vehicles that are manufactured to meet 
the structural requirements of federal motor vehicle safety standard 222, 49 
Code of Federal Regulations, Part 571. 

​  
5.​ If a type III vehicle is school district owned, the school district name will be 

clearly marked on the side of the vehicle. The type III vehicle must not have the 
words “school bus” in any location on the exterior of the vehicle or in any interior 
location visible to a motorist. 

 
6.​ A “type III vehicle” must not be outwardly equipped and identified as a type A, 

B, C, or D bus. 
 
7.​ Eight-lamp warning systems and stop arms must not be installed or used on type 

III vehicles. 
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8.​ Type III vehicles must be equipped with mirrors as required by law. 
 
9.​ Any type III vehicle may not stop traffic and may not load or unload before 

making a complete stop and disengaging gears by shifting into neutral or park. 
Any type III vehicle used to transport students must not load or unload so that a 
student has to cross the road, except where not possible or impractical, then the 
driver or assistant must escort a student across the road. If the driver escorts 
the student across the road, then the motor must be stopped, the ignition key 
removed, the brakes set, and the vehicle otherwise rendered immobile. 

 
10.​ Any type III vehicle used to transport students must carry emergency equipment 

including: 
 

a.​ Fire extinguisher  
 
A minimum of one (1) 10BC rated dry chemical type fire extinguisher is 
required. The extinguisher must be mounted in a bracket and must be 
located in the driver’s compartment and be readily accessible to the 
driver and passengers. A pressure indicator is required and must be 
easily read without removing the extinguisher from its mounted position. 

 
b.​ First aid kit and bBody fluids cleanup kit  
 

A minimum of a 10-unit first aid kit and a body fluids cleanup kit is 
required. They The kit must be contained in a removable, moisture- and 
dust-proof containers mounted in an accessible place within the driver’s 
compartment and must be marked to indicate their the kit’s identity and 
location. 

 
c.     ​ First Aid Kit 

  
A first aid kit meeting the requirements as defined in the current version 
of the National School Transportation Specifications and Procedures 
(NSTSP) must be provided in vehicles model year 2027 and newer. All 
other vehicles may contain a minimum of a ten-unit first aid kit, as 
specified in Minnesota Rules 1993, part 3520.5120, or a first aid kit 
meeting the requirements of the NSTSP. After January 1, 2030, all type 
III vehicles must be equipped with a first aid kit meeting the 
requirements of the NSTSP. 

 
cd.​ Passenger cars and station wagons may carry a fire extinguisher, a first 

aid kit, and warning triangles in the trunk or trunk area of the vehicle if a 
label in the driver and front passenger area clearly indicates the location 
of these items. 

 
11.​ Students will not be regularly transported in private vehicles that are not state 

inspected as type III vehicles. Only emergency, unscheduled transportation may 
be conducted in vehicles with a seating capacity of 10 or fewer without meeting 
the requirements for a type III vehicle. Also, parents may use a private vehicle 
to transport their own children under a contract with the district. The school 
district has no system of inspection for private vehicles. 

 
12.​ All drivers of type III vehicles will be licensed drivers and will be familiar with the 

use of required emergency equipment. The school district will not knowingly 
allow a person to operate a type III vehicle if the person has been convicted of 
an offense that disqualifies the person from operating a school bus. 

 
13.​ Type III vehicles will be equipped with child passenger restraints, and child 
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passenger restraints will be utilized to the extent required by law. 
 
C.​ Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 

Endorsement 
 

1.​ The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions: 

 
a.​ The operator is an employee of the entity that owns, leases, or contracts 

for the school bus, which may include the school district. 
 
b.​ The operator’s employer, which may include the school district, has 

adopted and implemented a policy that provides for annual training and 
certification of the operator in: 

 
(1)​ safe operation of a type III vehicle; 
 
(2)​ understanding student behavior, including issues relating to 

students with disabilities; 
 
(3)​ encouraging orderly conduct of students on the bus and handling 

incidents of misconduct appropriately; 
 
(4)​ knowing and understanding relevant laws, rules of the road, and 

local school bus safety policies; 
 
(5)​ handling emergency situations; 
 
(6)​ proper use of seat belts and child safety restraints; 
 
(7)​ performance of pretrip vehicle inspections; 
 
(8)​ safe loading and unloading of students, including, but not limited 

to: 
 

(a)​ utilizing a safe location for loading and unloading 
students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, yards, 
and other areas to enable the student to avoid hazardous 
conditions; 

 
(b)​ refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a designated 
turn lane, or a lane adjacent to a designated turn lane; 

 
(c)​ avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 
driver or an aide personally escort the student across the 
road if it is not reasonably feasible to avoid such a 
location; 

 
(d)​ placing the type III vehicle in “park” during loading and 

unloading; 
 
(e)​ escorting a student across the road under clause (c) only 

after the motor is stopped, the ignition key is removed, 
the brakes are set, and the vehicle is otherwise rendered 
immobile; and 
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(9)​ compliance with Paragraph V.F. concerning reporting convictions 

to the employer within 10 days of the date of conviction. 
 

c.​ A background check or background investigation of the operator has 
been conducted that meets the requirements under Minnesota Statutes, 
section 122A.18, subdivision 8, or Minnesota Statutes, section 123B.03 
for school district employees; Minnesota Statutes, section 144.057 or 
Minnesota Statutes, chapter 245C for day care employees; or Minnesota 
Statutes, section 171.321, subdivision 3, for all other persons operating 
a type III vehicle under this section. 

 
d.​ Operators shall submit to a physical examination as required by 

Minnesota Statutes, section 171.321, subdivision 2. 
 
e.​ The operator’s employer requires preemployment drug testing of 

applicants for operator positions. Current operators must comply with the 
employer’s policy under Minnesota Statutes, section 181.951, 
subdivisions 2, 4, and 5. Notwithstanding any law to the contrary, the 
operator’s employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements. 

 
f.​ The operator’s driver’s license is verified annually by the entity that 

owns, leases, or contracts for the type III vehicle as required by 
Minnesota Statutes, section 171.321, subdivision 5. 

 
g.​ A person who sustains a conviction, as defined under Minnesota Statutes, 

609.02, of violating Minnesota Statutes, section 169A.25, 169A.26, 
169A.27 (driving while impaired offenses), or 169A.31 (alcohol-related 
school bus driver offenses), or whose driver’s license is revoked under 
Minnesota Statutes, sections 169A.50 to 169A.53 of the implied consent 
law, or who is convicted of violating or whose driver’s license is revoked 
under a similar statute or ordinance of another state, is precluded from 
operating a type III vehicle for 5 years from the date of conviction. 

 
 
h.​ A person who has ever been convicted of a disqualifying offense as 

defined in Minnesota Statutes, section 171.3215, subdivision 1(c), (i.e., 
felony, controlled substance, criminal sexual conduct offenses, or 
offenses for surreptitious observation, indecent exposure, use of minor in 
a sexual performance, or possession of child pornography or display of 
pornography to a minor) may not operate a type III vehicle. 

 
i.​ A person who sustains a conviction, as defined under Minnesota Statutes, 

section 609.02, of a moving offense in violation of Minnesota Statutes, 
chapter 169 within 3 years of the first of 3 other moving offenses is 
precluded from operating a type III vehicle for 1 year from the date of 
the last conviction. 

 
j.​ Students riding the type III vehicle must have training required under 

Minnesota Statutes, section 123B.90, Subd. 2 (See Paragraph II.B., 
above). 

 
k.​ Documentation of meeting the requirements listed in this section must be 

maintained under a separate file at the business location for each type III 
vehicle operator. The school district or any other entity that owns, leases, 
or contracts for the type III vehicle operating under this section is 
responsible for maintaining these files for inspection. 
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2.​ The Type III vehicle must bear a current certificate of inspection issued under 
Minnesota Statutes, section 169.451. 

 
3.​ An employee of the school district who is not employed for the sole purpose of 

operating a type III vehicle may, in the discretion of the school district, be 
exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. (drug 
testing), above. 

 
D.​ Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a School 

Bus Endorsement 
 

1.​ The holder of a Class D driver’s license, without a school bus endorsement, may 
operate a type A-I school bus or a Multifunction School Activity Bus (MFSAB) 
under the following conditions: 

 
a.​ The operator is an employee of the school district or an independent 

contractor with whom the school district contracts for the school bus and 
is not solely hired to provide transportation services under this 
paragraph. 

 
b.​ The operator drives the school bus only from points of origin to points of 

destination, not including home-to-school trips to pick up or drop off 
students. 

 
c.​ The operator is prohibited from using the 8-light system if the vehicle is 

so equipped. 
 
d.​ The operator has submitted to a background check and physical 

examination as required by Minnesota Statutes, section 171.321, 
subdivision 2. 

 
e.​ The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minnesota Statutes, 
section 171.02, subdivisions 2a(h) - 2a(j). 

 
 

 
f.​ The operator has been trained in the proper use of child safety restraints 

as set forth in the National Highway Traffic Safety Administration’s 
“Guideline for the Safe Transportation of Pre- school Age Children in 
School Buses,” if child safety restraints are used by passengers, in 
addition to the training required in Section VI., above. 

 
g.​ The bus has a gross vehicle weight rating of 14,500 pounds or less and is 

designed to transport 15 or fewer passengers, including the driver. 
 

2.​ The school district shall maintain annual certification of the requirements listed in 
this section for each Class D license operator. 

 
3.​ A school bus operated under this section must bear a current certificate of 

inspection. 
 
4.​ The word “School” on the front and rear of the bus must be covered by a sign 

that reads “Activities” when the bus is being operated under authority of this 
section. 

 
VIII.​ SCHOOL DISTRICT EMERGENCY PROCEDURES 
 

A.​ If possible, school bus drivers or their supervisors shall call “911” or the local emergency 
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phone number in the event of a serious emergency. 
 
B.​ School bus drivers shall meet the emergency training requirements contained in Unit III 

“Crash & Emergency Preparedness” of the Minnesota Model School Bus Driver Training 
Program. This includes procedures in the event of a crash (accident). 

 
C.​ School bus drivers and bus assistants for special education students requiring special 

transportation service because of a disability shall be trained in basic first aid procedures, 
shall within one (1) month after the effective date of assignment participate in a program 
of in-service training on the proper methods for dealing with the specific needs and 
problems of students with disabilities, assist students with disabilities on and off the bus 
when necessary for their safe ingress and egress from the bus; and ensure that 
protective safety devices are in use and fastened properly. 

 
D.​ Medical Notes shall be maintained on the school bus for students. 
 

IX.​ SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A.​ All school vehicles shall be maintained in safe operating conditions through a systematic 
preventive maintenance and inspection program adopted or approved by the school 
district. 

 
B.​ All school vehicles shall be state inspected in accordance with legal requirements. 
 
C.​ A copy of the current daily pre-trip inspection report must be carried in the bus. Daily 

pre-trip inspections shall be maintained on file in accordance with the school district’s 
record retention schedule. Prompt reports of defects to be immediately corrected will be 
submitted. 

 
D.​ Daily post-trip inspections shall be performed to check for any children or lost items 

remaining on the bus and for vandalism. 
 
X.​ SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 

The school board has designated the transportation manager to serve as the school district’s 
school transportation safety director. The school transportation safety director shall have day-to- 
day responsibility for student transportation safety, including transportation of nonpublic school 
children when provided by the school district. The school transportation safety director will 
assure that this policy is periodically reviewed to ensure that it conforms to law. The school 
transportation safety director shall certify annually to the school board that each school bus 
driver meets the school bus driver training competencies required Minnesota Statutes, section 
171.321, subdivision 4. The transportation safety director also shall annually verify or ensure 
that the private contractor utilized by the school has verified the validity of the driver’s license of 
each employee who regularly transports students for the school district in a type A, B, C, or D 
school bus, type III vehicle, or MFSAB with the National Driver Register or the Department of 
Public Safety. Upon request of the school district superintendent or the superintendent of the 
school district where nonpublic students are transported, the school transportation safety 
director also shall certify to the superintendent that students have received school bus safety 
training in accordance with state law. The name, address and telephone number of the school 
transportation safety director are on file in the school district office. Any questions regarding 
student transportation or this policy may be addressed to the school transportation safety 
director. 

 
XI.​ STUDENT TRANSPORTATION SAFETY HAZARD COMMITTEE 
 

The school board may establish a student transportation safety hazard committee. The chair of 
the student transportation safety committee is the school district’s transportation manager. The 
school board shall appoint the other members of the student transportation safety hazard 
committee. Membership may include parents, school bus drivers, representatives of school bus 
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companies, local law enforcement officials, other school district staff, and representatives from 
other units of local government. 

 
Legal References:​ Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) Minn. Stat. § 123B.03 

(Background Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or Cooperative Learning 
Material; Standard Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation)  
Minn.  Stat.  § 123B.885 (Diesel School Buses; Operation of Engine; Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 
Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn.  Stat.  § 144.057 (Background Studies on Licensees and Other Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)  
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)  
Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training and 
Education Rules) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 
Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses)  
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)  
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, 
Restrictions) 
Minn.  Stat.  § 171.168 (Notice of Violation by Commercial Driver) 
Minn.  Stat.  § 171.169 (Notice of Commercial License Suspension) 
Minn. Stat. § 171.321 (Qualifications of School Bus and Type III Vehicle Drivers) 
Minn.  Stat.  § 171.3215, Subd.  1(c) (Canceling Bus Endorsement for Certain 
Offenses) 
Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing)  
Minn. Stat. Ch. 245C (Human Services Background Studies)  
Minn. Stat. § 609.02 (Definitions) 
Minn. Rules 1993, part 3520.5120 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
49 C.F.R. Part 383 (Commercial Driver’s License Standards; Requirements and 
Penalties) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)  
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 
49 C.F.R. § 383.51 (Disqualification of Drivers) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 

 
Cross References:​ MSBA/MASA Model Policy 416 (Drug, Alcohol, and Cannabis Testing)  

MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students)  
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
 

Resources:              ​ Minnesota Department of Public Safety: School Bus Resources (accessed 
10/12/25) 
National Highway Traffic Safety Administration: Guideline for the Safe 
Transportation of Pre-school Age Children in School Buses (Feb. 1999) (accessed 
10/12/25) 
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722 ​ PUBLIC DATA AND DATA SUBJECT REQUESTS  

I.​ PURPOSE  

The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes.  

II.​ GENERAL STATEMENT OF POLICY  

The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts 
1205.0100-1205.2000 in responding to requests for public data.  

III.​ DEFINITIONS  

A.​ Confidential Data on Individuals  

Data made not public by statute or federal law applicable to the data and are 
inaccessible to the individual subject of those data.  

B.​ Data on Individuals  

All government data in which any individual is or can be identified as the subject of 
that data, unless the appearance of the name or other identifying data can be clearly 
demonstrated to be only incidental to the data and the data are not accessed by the 
name or other identifying data of any individual.  

C.​ Data Practices Compliance Officer  
 

The data practices compliance official is the designated employee of the school district 
to whom persons may direct questions or concerns regarding problems in obtaining 
access to data or other data practices problems. The responsible authority may be the 
data practices compliance official.  

D.​ Government Data  

All data collected, created, received, maintained or disseminated by any government 
entity regardless of its physical form, storage media or conditions of use.  

E. ​ Individual  

“Individual” means a natural person. In the case of a minor or an incapacitated person 
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes 
a parent or guardian or an individual acting as a parent or guardian in the absence of a 
parent or guardian, except that the responsible authority shall withhold data from 
parents or guardians, or individuals acting as parents or guardians in the absence of 
parents or guardians, upon request by the minor if the responsible authority 
determines that withholding the data would be in the best interest of the minor.  

F.​ Inspection  

“Inspection” means the visual inspection of paper and similar types of government 
data. Inspection does not include printing copies by the school district, unless printing 
a copy is the only method to provide for inspection of the data. For data stored in 
electronic form and made available in electronic form on a remote access basis to the 
public by the school district, typically through an online portal or the government 
entity’s website, inspection includes remote access to the data by the public and the 
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ability to print copies of or download the data on the public’s own computer equipment.  

G.​ Not Public Data  

Any government data classified by statute, federal law, or temporary classification as 
confidential, private, nonpublic, or protected nonpublic.  

H.​ Nonpublic Data  

Data not on individuals made by statute or federal law applicable to the data: (a) not 
accessible to the public; and (b) accessible to the subject, if any, of the data.  

I.​ Private Data on Individuals  

Data made by statute or federal law applicable to the data: (a) not public; and (b) 
accessible to the individual subject of those data.  

J.​ Protected Nonpublic Data  

Data not on individuals made by statute or federal law applicable to the data (a) not 
public and (b) not accessible to the subject of the data.  

K.​ Public Data  

All government data collected, created, received, maintained, or disseminated by the 
school district, unless classified by statute, temporary classification pursuant to 
statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data on 
individuals, as private or confidential.  

L.​ Public Data Not on Individuals  

Data accessible to the public pursuant to Minnesota Statutes section 13.03.  

M.​ Public Data on Individuals  

Data accessible to the public in accordance with the provisions of section 13.03. 

N.​ Responsible Authority  

The individual designated by the school board as the individual responsible for the 
collection, use, and dissemination of any set of data on individuals, government data, 
or summary data, unless otherwise provided by state law. Until an individual is 
designated by the school board, the responsible authority is the superintendent.  

O.​ Summary Data  

Statistical records and reports derived from data on individuals but in which individuals 
are not identified and from which neither their identities nor any other characteristic 
that could uniquely identify an individual is ascertainable. Unless classified pursuant to 
Minnesota Statutes section 13.06, another statute, or federal law, summary data is 
public.  

IV. ​ REQUESTS FOR PUBLIC DATA  

A.​ All requests for public data must be made in writing using the data practices form and 
directed to the responsible authority.  

1. ​ A request for public data must include the following information: 
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a.​ Date the request is made;  

b.​ A clear description of the data requested;  

c. ​ Identification of the form in which the data is to be provided (e.g., 
inspection, copying, both inspection and copying, etc.); and  

d. ​ Method to contact the requestor (such as phone number, address, or 
email address).  

2.​ Unless specifically authorized by statute, the school district may not require 
persons to identify themselves, state a reason for, or justify a request to gain 
access to public government data. A person may be asked to provide certain 
identifying or clarifying information for the sole purpose of facilitating access to 
the data.  

3. ​ The identity of the requestor is public, if provided, but cannot be required by 
the government entity.  

4. ​ The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request.  

B. ​ The responsible authority will respond to a data request at reasonable times and 
places as follows:  

1. ​ The responsible authority will notify the requestor in writing as follows: 

a. ​ The requested data does not exist; or  

b. ​ The requested data does exist but either all or a portion of the data is 
not accessible to the requestor; or  

(1)​ If the responsible authority determines that the requested data  
is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary 
classification, or specific provision of federal law on which the  
determination is based.  

(2)  ​ Upon the request of a requestor who is denied access to data,  
the responsible authority shall certify in writing that the  
request has been denied and cite the specific statutory section,  
temporary classification, or specific provision of federal law  
upon which the denial was based.  

2. ​ The school district’s response time may be affected by the size and complexity 
of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time.  

 
3. ​ The school district will provide an explanation of technical terminology, 

abbreviations, or acronyms contained in the responsive data on request.  
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4. ​ The school district is not required by the MGDPA to create or collect new data 
in response to a data request, or to provide responsive data in a specific form 
or arrangement if the school district does not keep the data in that form or 
arrangement.  

5. ​ The school district is not required to respond to questions that are not about a 
particular data request or requests for data in general.  

C.     ​ If the school district notifies the requesting person that responsive data or copies are 
available for inspection or collection, and the requesting person does not inspect the 
data or collect the copies within five (5) business days of the notification, the school 
district may suspend any further response to the request until the requesting person 
inspects the data that has been made available, or collects and pays for the copies that 
have been produced. 

V. ​ REQUEST FOR SUMMARY DATA  

A. ​ All requests for the preparation of summary data must be made in writing using the 
data practices form and directed to the responsible authority.  

1.​ A request for the preparation of summary data must include the following 
information:  

a.​ Date the request is made;  

b. ​ A clear description of the data requested;  

c. ​ Identify the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and  

d. ​ Method to contact requestor (phone number, address, or email 
address).  

B. ​ The responsible authority will respond within ten (10) business days of the receipt of a 
request to prepare summary data and inform the requestor of the following:  

1. ​ The estimated costs of preparing the summary data, if any; and  

2. ​ The summary data requested; or  

3.​ A written statement describing a time schedule for preparing the requested 
summary data, including reasons for any time delays; or  

4. ​ A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or 
confidential data.  

C. ​ The school district may require the requestor to pre-pay all or a portion of the cost of 
creating the summary data before the school district begins to prepare the summary 
data.  

VI. ​ DATA BY ABOUT AN INDIVIDUAL DATA SUBJECT  

A. ​ Collection and storage of all data on individuals and the use and dissemination of 
private and confidential data on individuals shall be limited to that necessary for the 
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administration and management of programs specifically authorized by the legislature 
or local governing body or mandated by the federal government.  

 
B. ​ Private or confidential data on an individual shall not be collected, stored, used, or 

disseminated by the school district for any purposes other than those stated to the 
individual at the time of collection in accordance with Minnesota Statutes section 
13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.  

 
C. ​ Upon request to the responsible authority or designee, an individual shall be informed 

whether the individual is the subject of stored data on individuals, and whether it is 
classified as public, private or confidential. Upon further request, an individual who is 
the subject of stored private or public data on individuals shall be shown the data 
without any charge and, if desired, shall be informed of the content and meaning of 
that data.  

D. ​ After an individual has been shown the private data and informed of its meaning, the 
data need not be disclosed to that individual for six (6) months thereafter unless a 
dispute or action pursuant to this section is pending or additional data on the individual 
has been collected or created.  

E. ​ The responsible authority or designee shall provide copies of the private or public data 
upon request by the individual subject of the data. The responsible authority or 
designee may require the requesting person to pay the actual costs of making and 
certifying the copies.  

F. ​ The responsible authority or designee shall comply immediately, if possible, with any 
request made pursuant to this subdivision, or within ten (10) days of the date of the 
request, excluding Saturdays, Sundays and legal holidays, if immediate compliance is 
not possible.  

G. ​ An individual subject of the data may contest the accuracy or completeness of public or 
private data. To exercise this right, an individual shall notify in writing the responsible 
authority describing the nature of the disagreement. The responsible authority shall 
within 30 thirty (30) days either: (1) correct the data found to be inaccurate or 
incomplete and attempt to notify past recipients of inaccurate or incomplete data, 
including recipients named by the individual; or (2) notify the individual that the 
authority believes the data to be correct. Data in dispute shall be disclosed only if the 
individual's statement of disagreement is included with the disclosed data.  

H. ​ The determination of the responsible authority may be appealed by a data subject 
pursuant to the provisions of the Administrative Procedure Act relating to contested 
cases. Upon receipt of an appeal by an individual, the Commissioner of the Minnesota 
Department of Administration (“Commissioner”) shall, before issuing the order and 
notice of a contested case hearing required by Minnesota Statutes, chapter 14, try to 
resolve the dispute through education, conference, conciliation, or persuasion. If the 
parties consent, the Commissioner may refer the matter to mediation. Following these 
efforts, the Commissioner shall dismiss the appeal or issue the order and notice of 
hearing.  

I. ​ Data on individuals that have been successfully challenged by an individual must be 
completed, corrected, or destroyed by a government entity without regard to the 
requirements of Minnesota Statutes section 138.17.  

J. ​ After completing, correcting, or destroying successfully challenged data, the school 
district may retain a copy of the Commissioner’s order issued under Minnesota 
Statutes, chapter 14 or, if no order were issued, a summary of the dispute between the 
parties that does not contain any particulars of the successfully challenged data.  
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VII. ​ REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA  

A. ​ All requests for individual subject data must be made in writing directed to the 
responsible authority.  

B. ​ A request for individual subject data must include the following information:  

1.​ Statement that one is making a request as a data subject for data about the 
individual or about a student for whom the individual is the parent or guardian;  

 
2. ​ Date the request is made;  

3. ​ A clear description of the data requested;  

4. ​ Proof that the individual is the data subject or the data subject’s parent or 
guardian;  

5.​  Identification of the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and  

6. ​ Method to contact the requestor (such as phone number, address, or email 
address).  

C. ​ The identity of the requestor of private data is private.  

D. ​ The responsible authority may seek clarification from the requestor if the request is 
not clear before providing a response to the data request.  

E. ​ Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or 
their parents for educational records and data.  

VIII. ​ COSTS  

A.​ Public Data  

1. ​ The school district will charge for copies provided as follows:  

a. ​ One hundred (100) or fewer pages of black and white, letter or legal 
sized paper copies will be charged at twenty-five (25) cents for a 
one-sided copy or fifty (50) cents for a two-sided copy.  

b.​ More than one hundred (100) pages or copies of other materials are 
charged based upon the actual cost of searching for and retrieving the 
data and making the copies or electronically sending the data, unless 
the cost is specifically set by statute or rule.  

(1) ​ The actual cost of making copies includes employee time, the  
cost of the materials onto which the data is copied (paper, CD,    
DVD, etc.), and mailing costs (if any).  

(2) ​ Also, if the school district does not have the capacity to make 
the copies, e.g., photographs, the actual cost paid by the  
school district to an outside vendor will be charged.  
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2. ​ All charges must be paid for [in cash, check, or online service] in advance of 
receiving the copies.  

 
 

B. ​ Summary Data  
 

1. ​ Any costs incurred in the preparation of summary data shall be paid by the 
requestor prior to preparing or supplying the summary data.  

 
2. ​ The school district may assess costs associated with the preparation of 

summary data as follows:  

a. ​ The cost of materials, including paper, the cost of the labor required to 
prepare the copies, any schedule of standard copying charges  
established by the school district, any special costs necessary to  
produce such copies from a machine-based record-keeping system,  
including computers and microfilm systems;  

b. ​ The school district may consider the reasonable value of the summary 
data prepared and, where appropriate, reduce the costs assessed to  
the requestor.  

C. ​ Data Belonging to an Individual Subject  

1. ​ The responsible authority or designee may require the requesting person to 
pay the actual costs of making and certifying the copies.  

The responsible authority shall not charge the data subject any fee in those 
instances where the data subject only desires to view private data.  

The responsible authority or designee may require the requesting person to 
pay the actual costs of making and certifying the copies. Based on the factors 
set forth in Minnesota Rule 1205.0300, subpart 4, the school district 
determines that a reasonable fee would be the charges set forth in section 
VIII.A of this policy that apply to requests for data by the public.  

2. ​ The school district may not charge a fee to search for or to retrieve educational 
records of a child with a disability by the child’s parent or guardian or by the 
child upon the child reaching the age of majority.  

 
IX.​  SAFE AT HOME PARTICIPANTS AND DATA PRIVACY 
  

Prohibition of Discrimination 
  

The school district must not, on the basis of an individual's status as an Address Confidentiality 
Program participant where a reasonable person, considering all the circumstances, would 
conclude that the refusal, different terms or requirements, or other action was motivated by 
the individual's status as a program participant rather than by a legitimate, nondiscriminatory 
business purpose, safety or operational concern, or a requirement of federal or state law: 

  
A.     ​ refuse to provide education services to an individual; 

  
B.     ​ provide services to an individual on different terms or with different requirements​
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 ​ ​ than an individual who is not a program participant; or 
  

C.     ​ otherwise discriminate against an individual. 

IX. ​ ANNUAL REVIEW AND POSTING  

A.​ The responsible authority shall prepare a written data access policy and a written 
policy for the rights of data subjects (including specific procedures the school district 
uses for access by the data subject to public or private data on individuals). The 
responsible authority shall update the policies no later than August 1 of each year, and 
at any other time as necessary to reflect changes in personnel, procedures, or other 
circumstances that impact the public’s ability to access data.  

B. ​ Copies of the policies shall be easily available to the public by distributing free copies 
to the public or by posting the policies in a conspicuous place within the school district 
that is easily accessible to the public or by posting them on the school district’s 
website. 

 
Data Practices Contacts  

Responsible Authority:  
Superintendent  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  

Data Practices Compliance Official:  
Executive Director of Business Services and Finance  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  
 
Data Practices Designee(s):  
Business Services Coordinator  
709 Portia Johnson Dr. 
Duluth, MN 55811  
data.request@isd709.org  

Legal References: ​ Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)  
Minn. Stat. § 13.01 (Government Data)  
Minn. Stat. § 13.02 (Definitions)  
Minn. Stat. § 13.025 (Government Entity Obligation)  
Minn. Stat. § 13.03 (Access to Government Data)  
Minn. Stat. § 13.04 (Rights of Subjects to Data)  
Minn. Stat. § 13.05 (Duties of Responsible Authority)  
Minn. Stat. § 13.32 (Educational Data)  
Minn. Rules Part 1205.0300 (Access to Public Data)  
Minn. Rules Part 1205.0400 (Access to Private Data)  

Cross References: ​ MSBA/MASA Model Policy 406 (Public and Private Personnel Data)  
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)  

Resources:              ​ MN Department of Administration: Actual Cost 
MN Department of Administration: Copy Costs 
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MN Department of Administration: Education Data 

 

New Policy  
Replacing: ​ ​ Policy 108  
First Reading: ​ ​ 09-18-2018  
Adopted: ​ ​ 10-16-2018  
Reviewed: ​ ​ 10-15-2019  
Reviewed: ​ ​ 07-21-2020  
First Reading: ​ ​ 11-15-2022 
Second Reading: ​ 12-20-2022 
Reviewed:​ ​ 01-23-2024 
Reviewed:​ ​ 03-18-2025 
Revised:​ ​ 06-16-2026 
Revised: 
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Duluth Public Schools, ISD 709  • (218) 336-8752 

  
HR / Business Services Committee 

Duluth Public Schools, ISD 709 
Agenda 

Monday, October 12, 2026 
District Services Center 
709 Portia Johnson Dr. 

Duluth, MN 55811 
4:30 PM 

 
  

1. Guest Presentations for this Meeting 
2. Department Reports 

A. Human Resources 
1) HR Monthly Department Summary Report 

B. Business Services 
1) Enrollment Report 
2) Child Nutrition Department Report 
3) Facilities Department Report 
4) Technology Department Report 

a. Health & Safety Report 
5) Transportation Department Report 

3. Recommended Resolutions 
A. B-10-26-4186 - Acceptance of Donations to Duluth Public Schools 
B. B-10-26-4187 - Acceptance of Grant Awards to Duluth Public Schools 

4. Consent Agenda 
A. HR Staffing Report 
B. Finances 

1) Financial Report 
2) Fundraisers 

C. Bids, RFPs, and Quotes 
1) RFP #351 - OEMS Boiler Replacement (LTFM Funding) 

5. Miscellaneous Informational Items (no action required) 
A. Expenditure Contracts 
B. No Cost Contracts 
C. Change Orders Signed 
D. Bond Closure - 2021D Facility Maintenance Bonds 
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​ ​          Human Resources Report for October 2026 School Board Meeting 
​ ​ ​ ​ Highlighting September 2026 Activities 

Department:​ ​ ​ ​ Human Resources 
 

HR|Business Services Committee:​ 10.12.2026 
 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 10.20.2026 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Steven Johnson 
 
 
Manager’s Minutes: 

●​ We are continuing to visit all sites by Thanksgiving.  We’ve been to Congdon, Homecroft, 
Lakewood, Laura MacArthur, Lester Park, Lowell, Myers-Wilkins and Piedmont.  We are at the 
sites to answer any HR questions, introduce ourselves and try to be available for staff questions.  

●​ Working with our unions to have good relationships, we have regular meetings scheduled with the 
para union, the teacher union and the maintenance union.   

●​ Leaves and finding subs or replacements is a challenge, because sometimes we don’t have 
enough time to fill the opening before the leave 

●​ Continuing referendum informational work, tabling at sites and open houses and attending 
discussions and Q&A’s  

What We’re Working On: 
●​ In November, Benefits and Innovo Benefits Administration will hold a meeting for retirees to 

discuss 2027 Open Enrollment and cost increases . 
 
Upcoming Changes/Improvements to the Department: 

●​ Our benefits team is taking on Leaves from start to finish and entering them into our system.  In the 
past payroll did the entry, but we felt having the benefits team manage leaves entirely made more 
sense.  

 
Staffing Report: 
  
Certified Appointments: 8​ ​ ​ ​ ​ Non-Certified Appointments: 17 
 
Certified Leaves: 0​ ​ ​ ​ ​ ​ Non-Certified Leaves: 0 
 
Certified Resignations: 3​ ​ ​ ​ ​ Non-Certified Resignations: 7 
 
Certified Retirements: 1​ ​ ​ ​ ​ Non-Certified Retirements: 0 
 
Certified Terminations: 2​ ​ ​ ​ ​ Non-Certified Terminations: 2 
 
Certified Presumed Resigned: 0​ ​ ​ ​ Non-Certified Presumed Resigned: 1 
​ ​  
​ ​ ​ ​ ​ Displacements: 1 
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Open Positions:  

Certified: 
 
Teacher (6) 
Duluth Adult Education (1) 
Special Education (1) 
Elementary (2) 
High School (2) 
 
 
 
 
. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Non-Certified:  
 
Administration/Management (1) 
Special Services Supervisor (1) 
 
Child Nutrition (3) 
Nutritional Service Asst. (3) 
Clerical (1) 
Office Support Specialist- Senior (1) 
 
Maintenance (11) 
Custodian I/II/III Float (3) 
Engineer II (2) 
Engineer IV (1) 
Master Electrician (1) 
Second Shift Engineer I (3) 
Utilities (1) 
 
Paraprofessional (21) 
Certified/Pre-Cert Sign Language Interpreter (5) 
Health Assist/LPN Para (1) 
Pre-School Program Para (1) 
ECSE Program Para (1) 
SpEd Building Wide Para (3) 
SpEd Program Para (4) 
SpEd Student Specific Setting III Para (6) 
 
Non-Licensed-Hourly (6) 
Hourly Substitute (1) 
Playground/Cafeteria Monitor (5) 
 
Activities/Athletics (3) 
Nordic Ski- Head Coach (1) 
Baseball- Head Coach (1) 
Generic Co-Curricular (1) 
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​ ​ ​ ​ Enrollment Report for October 2026 School Board Meeting 
​ ​ ​ ​ Highlighting September 2026 Activities 

 
Department:​ ​ ​ ​ MARSS | Business Services 

 
HR|Business Services Committee:​ 10.12.2026 

​ ​ ​ ​ ​  
Regular Board Meeting:​ ​ 10.20.2026 

 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Philip Paulson 
 
 
What We’re Working On: 

●​ Finalizing FY26 End-of-Year (EOY) MARSS data reporting ahead of the December completion 
deadline. 

●​ Successfully executed the October 1st Child Count snapshot to support FY27 Compensatory 
Revenue allocations and Special Education Tuition Billing. 

●​ Processing Fall MDE discrepancy reports and validating student records. 
●​ District Enrollment Center personnel have transitioned to managing routine mid-fall student 

mobility and continuing to process applications as they come in.  
 
Enrollment Reports 

●​ K-12 enrollment stands at an average daily membership (ADM) of 8,295.94 for the month of 
October. 

●​ Overall student enrollment increased from the month of September, maintaining consistent 
year-over-year levels compared to October 2025.  
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ISD 709 Enrollment Report October 2026

2026-2027 Total Total
School Enroll Gr 1-5

435 - Congdon Park 463.86 396.00 67.86 67.00 82.00 84.00 81.00 82.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
475 - Homecroft 460.00 385.00 75.00 83.00 72.00 73.00 76.00 81.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
500 - Lakewood 238.00 197.00 41.00 36.00 40.00 34.00 41.00 46.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
510 - Lester Park 491.00 417.00 74.00 86.00 79.00 80.00 94.00 78.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
520 - Lowell 334.00 284.00 50.00 46.00 62.00 60.00 55.00 61.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
521 - Lowell Sp Immersion 179.00 147.00 32.00 32.00 38.00 24.00 28.00 25.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
525 - Laura MacArthur 246.00 206.00 40.00 41.00 40.00 40.00 38.00 47.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
540 - Myers-Wilkins 437.00 368.00 69.00 73.00 81.00 75.00 63.00 76.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
550 - Piedmont 409.00 342.00 67.00 78.00 66.00 71.00 65.00 62.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
565 - Stowe 223.00 198.00 25.00 41.00 36.00 45.00 38.00 38.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

225 - Lincoln Middle 692.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 232.00 223.00 237.00 0.00 0.00 0.00 0.00
335 - Ordean East Middle 1149.72 0.00 0.00 0.00 0.00 0.00 0.00 0.00 386.00 404.00 359.72 0.00 0.00 0.00 0.00

650 - AE Online 180.76 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.28 8.07 28.76 69.44 74.21
215 - Denfeld 1004.88 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 299.43 237.57 235.47 232.41
220 - East 1482.90 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 400.21 373.53 362.67 346.49

81 - Merritt Creek Academy 73.00 22.00 2.00 2.00 6.00 2.00 7.00 5.00 9.00 6.00 8.00 10.00 10.00 5.00 1.00
621 - ALP 95.44 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2.00 23.00 70.44
575 - Chester Creek Academy 27.25 17.00 0.00 1.00 2.00 3.00 9.00 2.00 4.00 1.00 0.00 2.00 2.00 0.25 1.00
580 - Rock Ridge Academy 25.00 8.00 1.00 2.00 3.00 0.00 1.00 2.00 3.00 0.00 2.00 3.00 4.00 2.00 2.00
599 - STEPS Program 10.13 1.00 0.00 0.00 1.00 0.00 0.00 0.00 0.00 1.00 1.00 1.71 2.00 1.71 1.71
605 - Arrowhead Academy 22.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 3.00 2.00 3.00 9.00 5.00
615 - Bethany Crisis Shelter 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
630 - Superior Academy 22.00 6.00 0.00 0.00 2.00 1.00 2.00 1.00 4.00 2.00 3.00 1.00 2.00 2.00 2.00
689 - Pathways 6.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 6.00
699 - LIFE Program 3.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2.00 0.00 1.00
950 - The Bridge 21.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 21.00

Total: 8295.94 2994.00 543.86 588.00 610.00 592.00 598.00 606.00 638.00 637.00 614.00 727.42 666.86 710.54 764.26

12K 1 2 3 4 5 6 7 8 9 10 11

575 Total Students, 41 Open-Enrolled, 64 FT & 470 PT Duluth 
Students,  average enrollment is 0.31 or about 3 classes
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 2026-2027 Month to Month Enrollment Changes by School

Month to Month EOY Total Total Total Total Total Total Total Total Total Total Current M to M YTD FROM FROM FROM
2026-2027 25-26 Sep Oct  Nov  Dec Jan Feb Mar Apr May Jun Month Dif Net Current Month-EOY Oct '25 Current Month-Oct '25

435 - Congdon Park 487.67 463.00 463.86 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.86 0.86 -23.81 484.00 -20.14
475 - Homecroft 462.00 461.00 460.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -1.00 -1.00 -2.00 465.00 -5.00
500 - Lakewood 244.00 239.00 238.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -1.00 -1.00 -6.00 243.00 -5.00
510 - Lester Park 515.00 491.00 491.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -24.00 519.00 -28.00
520 - Lowell 311.00 334.00 334.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 23.00 303.00 31.00
521 - Lowell Sp Immersion 181.00 179.00 179.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -2.00 182.00 -3.00
525 - Laura MacArthur 250.65 250.00 246.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -4.00 -4.00 -4.65 255.00 -9.00
540 - Myers-Wilkins 452.00 439.00 437.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -2.00 -2.00 -15.00 462.00 -25.00
550 - Piedmont 401.00 410.00 409.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -1.00 -1.00 8.00 400.00 9.00
565 - Stowe 246.00 225.00 223.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -2.00 -10.14 -2.00 -23.00 233.00 -10.00

225 - Lincoln Middle 685.86 706.82 692.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -14.82 -14.82 6.14 698.86 -6.86
335 - Ordean East Middle 1119.34 1150.11 1149.72 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -0.39 -15.21 -0.39 30.38 1130.27 19.45

650 - AE Online 172.92 164.08 180.76 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 16.68 16.68 7.84 112.16 68.60
215 - Denfeld 918.04 1000.59 1004.88 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.29 4.29 86.84 1000.41 4.47
220 - East 1360.76 1480.18 1482.90 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2.72 23.69 2.72 122.14 1460.81 22.09

081 - Merritt Creek Academy 88.00 69.00 73.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.00 4.00 -15.00 83.00 -10.00
621 - ALP 71.86 100.72 95.44 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -5.28 -5.28 23.58 81.00 14.44
575 - Chester Creek Academy 32.00 29.25 27.25 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -2.00 -2.00 -4.75 30.00 -2.75
580 - Rock Ridge Academy 45.00 24.00 25.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 -20.00 43.00 -18.00
599 - STEPS Program 0.00 10.28 10.13 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -0.15 -0.15 10.13 0.00 10.13
605 - Arrowhead Academy 13.00 18.00 22.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.00 4.00 9.00 24.00 -2.00
615 - Bethany Crisis Shelter 1.50 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -1.50 0.50 -0.50
630 - Superior Academy 27.00 6.00 22.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 16.00 16.00 -5.00 20.00 2.00
689 - Pathways 0.00 6.00 6.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 6.00 0.00 6.00
699 - LIFE Program 0.00 2.00 3.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 3.00 0.00 3.00
950 - The Bridge 18.00 22.00 21.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -1.00 17.57 -1.00 3.00 24.58 -3.58

Total: 8103.60 8280.03 8295.94 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 15.91 15.91 192.34 8254.59 41.35
Change 176.43 15.91 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Duluth Adult Education 361.00 414.00 53.00
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 2026-2027 Month to Month Enrollment Changes by Grade

Month to Month Total Total Total Total Total Total Total Total Total Total Current MtoM YTD Current
2026-2027 Sep Oct  Nov  Dec Jan Feb Mar Apr May Jun Month Dif Net Avg

EC 115.05 231.06 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 116.01 116.01 173.06
PK 17.95 18.94 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.99 117.00 0.99 18.45
KA 132.00 140.86 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 8.86 8.86 136.43
KG 410.00 403.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -7.00 -7.00 406.50
1 595.00 588.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -7.00 -7.00 591.50
2 612.00 610.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -2.00 -2.00 611.00
3 591.00 592.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 591.50
4 594.00 598.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.00 4.00 596.00
5 608.00 606.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -2.00 -2.00 607.00
6 640.33 638.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -2.33 -6.47 -2.33 639.17

7 642.07 637.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -5.07 -5.07 639.54
8 613.81 614.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.19 -4.88 0.19 613.91

9 707.12 727.42 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 20.30 20.30 717.27
10 649.72 666.86 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 17.14 17.14 658.29
11 713.69 710.54 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -3.15 -3.15 712.12
12 771.29 764.26 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -7.03 27.26 -7.03 767.78

K 12 Total: 8280.03 8295.94 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 15.91 15.91 8287.99
Change 15.91 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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​ ​ ​ Child Nutrition Report for October 2026 School Board Meeting 
​ ​ ​ ​ Highlighting September 2026 Activities 

 
Department:​ ​ ​ ​ Child Nutrition 

 
HR|Business Services Committee:​ 10.12.2026 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 10.20.2026 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Sheila Oak 
 
 
 
What We’re Working On: 

●​ Getting all food programs off to a solid start.  Averaging 2500 breakfasts and 5100 lunches  
being served on average per day.  We are also running after-school snacks programs at 8 
schools. 

 
Staffing Report: 
We have 10 jobs open.  They are located at: 
 
East–2 jobs 
Denfeld–2 jobs 
Ordean-1 job 
Lincoln-1 job 
ALP/District Wide Manager- 1 job 
Stowe-1 job 
District Wide Assistant-1 
Congdon Park-1 
 
1 Recent hire- Manager at Rockridge Academy–Monika Lee 
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​ ​ ​ ​          Facilities Report for October 2026 School Board Meeting 
​ ​ ​ ​ Highlighting September 2026 Activities 

 
Department:​ ​ ​ ​ Facilities 

 
HR|Business Services Committee:​ 10.12.2026 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 10.20.2026 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Bryan J. Brown​  
 
 

Current Facilities Projects 
●​ Completing final touches at the DCES building. 
●​ Planning roofing projects scheduled for next summer. 
●​ Preparing Request for Proposals (RFPs) for upcoming boiler replacements at Ordean. 
●​ Permanently re-installing the cornerstone following the Denfeld High School 100-year celebration. 
●​ Replacing the septic tank at Lakewood Elementary. 

Maintenance, Operations & Compliance 
●​ Submitted all required stormwater management reports to the City of Duluth. 
●​ Developing plans to address sprinkler system deficiencies across most district sites. 
●​ Completed annual chiller shutdown inspections. 
●​ Preparing for upcoming annual boiler maintenance and required insurance inspections district-wide. 

Staffing & Workforce Development 
●​ Actively recruiting to fill ongoing open positions and utility support roles across facility buildings. 

Partnered with the Minnesota Department of Labor and Industry (coordinated by Heather Morberg) to host 
boiler licensure testing at the DSC in November and December, providing local testing convenience for staff. 
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​ ​ ​ ​ Technology Report for October 2026 School Board Meeting 
​ ​ ​ ​ Highlighting September 2026 Activities 

 
Department:​ ​ ​ ​ Technology 

 
HR|Business Services Committee:​ 10.12.2026 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 10.20.2026 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Greg Krueger 
 
 
Manager’s Minutes: 

●​ Much of the month of September was spent addressing start-of-the-year needs here in the 
district and leading network staff members through a major project.  Outside of this, I 
participated in two brief professional development activities.  First, I attended the Educator’s AI 
Summit at St. Mary’s University in the Twin Cities with several curriculum leaders.   I also spent 
a day at the School Law Seminar where AI and data privacy were among the topics discussed.  
Advice related to AI policy adoption was shared and will be further reviewed by our district this 
year. The district’s Technology Task Force also had its first meeting.  The group discussed its 
proposed work for the year ahead and heard a variety of valuable input from the members in 
attendance.   ​
 

What We’re Working On: 
●​ Staff completed replacing a major piece of network equipment this month.  This was a 

budget-driven project that will result in lower ongoing licensing and support renewal costs for 
the district in future years.  This project was completed by our network team members within 
the technology department in collaboration with an outside consultant. 

●​ The district’s first iPads have been made available in general education classrooms.  The initial 
rollout consists of about a dozen grant-funded devices split between two art classrooms.   The 
district has previously used iPads only for Special Services needs. 

●​ The 50 new interactive flat panel displays installed this summer at Ordean East Middle School 
are working well in their first month of use.   Our technology team is finalizing a decision 
surrounding the specific product to deploy at Lincoln Park Middle School as we move forward 
with replacing their Smartboards and projectors later this fall and winter.   We expect to reach a 
decision prior to the end of October and foresee installation work at Lincoln beginning in 
November.​
 

Staffing Report: 
●​ Desktop System Specialist Jeremy Britton is resigning from his position; his last day with the 

district will be October 14. 
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​ ​ ​ ​ Safety Report for October 2026 School Board Meeting 
​ ​ ​ ​ Highlighting September 2026 Activities 

 
Department:​ ​ ​ ​ Safety 

 
HR|Business Services Committee:​ 10.12.2026 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 10.20.2026 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ August Leopold 
 
 
Health and Safety Topics: 

●​ Regulatory Requirements 
○​ All faucets requiring remediation have been remediated except for one which is 

scheduled for Thursday, October 8th 
○​ Periodic (6 month) asbestos inspections are occurring for buildings that contain 

asbestos in accordance with AHERA 
○​ Well at Lakewood will be inspected later this month 

 
●​ Trainings and Planning 

○​ Fall playground inspections have been completed and corrections are under way 
○​ Supply requests from multiple buildings for first aid kit and e-kit refills have been 

completed 
 

●​ Employee Injury Update for September 
○​ Our total case injury rate (TCIR) for September 2026 was 4.11. Our year to date TCIR is 

now 2.33. We had 16 reports of injury in September, of which three were recordable. 
Two of these injuries involve student violence against our staff, the other was due to a 
trip. 

 
September​ ​ ​ ​ ​ Year to Date 

​ ​
​ ​  
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 ​ ​ ​ Transportation Report for October 2026 School Board Meeting 
​ ​ ​ ​ Highlighting September 2026 Activities 

 
Department:​ ​ ​ ​ Transportation 

 
HR|Business Services Committee:​ 10.12.2026 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 10.20.2026 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Jeremy Kasapidis / Joe Killian 
 
 
 
What We’re Working On: 

Key Operational Challenges: 
●​ Daily Route Coverage: Managing morning and afternoon routes requires routers to split their 

workdays, disrupting standard workflow. Voyageur encounters similar staffing pressures, 
though they continue to provide support where feasible. 

●​ Fleet Maintenance: Bus availability is continually strained by an aging vehicle fleet, ongoing 
parts shortages, and the requirement to pull mechanics from maintenance duties to drive 
active routes. 
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Resolution B-10-26-4186                                                                                 October 20, 2026 

RESOLUTION 
Acceptance of Donations to Duluth Public Schools 

 
 WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 
resolution expressed in the terms prescribed by the donor in full; and, 
 WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 
best interest of the Duluth Public Schools: 
 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 
below-described donations from said organizations in accordance with the terms set forth herein. 
 BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 
grateful appreciation to these various individuals and organizations. 
 

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS 

Denfeld DSGW 
Architects $200.00 Denfeld 100 Year 

Celebration  

Denfeld 
ICS 
Consulting, 
LLC 

$500.00 Denfeld 100 Year 
Celebration  

Denfeld CMTA, Inc. $500.00 Denfeld 100 Year 
Celebration  

Denfeld Quality 
Collision $500.00 Denfeld 100 Year 

Celebration  

Denfeld 

Northland 
Consulting 
Engineers, 
LLP 

$250.00 Denfeld 100 Year 
Celebration  

Denfeld 

William 
Rhodes and 
Virginia 
Temple-
Rhodes  

$104.00 Denfeld 
Volleyball  Part of volleyball team fundraiser 

Denfeld 

Growth 
Strategies, 
Sascha 
Mansson 

$500.00 Denfeld 
Volleyball   

Denfeld 
A1 
Landscaping 
LLC 

$200.00 Denfeld 
Volleyball  

Denfeld Western 
National Bank $500.00 Denfeld 100 Year 

Celebration  

Districtwide NAACP 
Duluth Branch $750.00 Unity In Our 

Community  

Districtwide 
Peace United 
Church of 
Christ 

$1,000.00 Unity In Our 
Community  
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Resolution B-10-26-4186                                                                                 October 20, 2026 

Districtwide 
Superior 
Choice Credit 
Union 

$500.00 Unity In Our 
Community  

Headstart Amanda 
Fitzsimmons In-kind  

Items donated: 11 nap cots: valued 
at approx. $250.00 had we had to 
buy them 

Laura 
MacArthur Nancy Elmore  In-kind  

Previous Laura Mac School 
secretary for 25 years - 
building/classroom supplies 
(misc.)  

Laura 
MacArthur 

Centricity 
Credit Union  

In-kind & 
$300.00 

Building/Classroo
m supplies  

they did a school supply drive and 
chose our school to receive the 
fund and supplies to donate  

Laura 
MacArthur 

Donald 
Harstad  

In-kind Misc. classroom 
supplies  previous Laura Mac Family  

Laura 
MacArthur 

Salem 
Lutheran 
Church  

In-kind 

Snacks for 
classroom 

Salem Lutheran Church had a 
snack drive and brought s a very 
generous donation of snacks for 
our building - they partnered with 
Erika Drengler our amazing Phy 
Ed teacher. This is something our 
building is always in need of and 
greatly appreciate.  

Myers-Wilkins 
Myers-Wilkins 
Elementary 
PTO 

$11,340 
PlayWorks Youth 
Leadership 
Program 

 

Myers-Wilkins Office Depot 

$1,566.76 
gift card to 
Office 
Depot 

Office Depot 
Sorry it is late; it came in over the 
summer and got missed in the 
chaos of the start of the year. 

Ordean-East 

Lutheran 
Church of 
Good 
Shepherd 

In-kind 

Bin of snacks 
once snack bin is empty the 
church replenishes it another time 
throughout the school year. 

Stowe Donors 
Choose 

In-kind Kim Eaton - 
Donors Choose Classroom supplies 

Stowe Kids In Need 
Foundation 

In-kind For teacher use Supply a teacher kit 
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Resolution B-10-26-4187                                 October 20, 2026 

 

RESOLUTION 
Acceptance of Grant Awards to Duluth Public Schools 

 
 WHEREAS, Minnesota Statute 465.03 requires a school district to accept grants by resolution 
expressed in the terms prescribed by the donor in full; and, 

 WHEREAS, acceptance of the grant in accordance with the donor’s terms is in the best interest 
of the Duluth Public Schools: 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-
described grant from said organization in accordance with the terms set forth herein. 

 BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful 
appreciation to this organization. 

Organization Authors or 
Contacts School Award 

Amount Terms 

Arrowhead Library 
System Anna Rose Lester Park 

Media Center $250.00 Library Signage 
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HUMAN RESOURCES ACTION ITEMS FOR: October 12th, 2026

CERTIFIED APPOINTMENT POSITION
AQUINO SANTANA, JORGE Y LTS SOCIAL STUDIES/EAST, (BA) III, 1, 1.0, MCDONALD R. 09/02/2026
ECKHOFF, JACY I 24 HOUR POST LTS ART TEACHER/ROCKRIDGE,(BA) III, 2, 1.0, SCHROEDER O. 09/14/2026
FITZGERALD, DIANE L LTS GUIDANCE COUNSELOR/DENFELD, (MA) IV, 9, 1.0, HAMM-DIGATONO L. 09/10/2026
LOMMEL, ADRIENNE M SPED SCHOOL NURSE/DISTRICT WIDE, (BA) III, 8, 1.0, HOLECEK T. 09/14/2026
MATTISON, ANDREA E 24 HOUR POST PRESCHOOL/HEADSTART TEACHER/ DISTRICT WIDE, (MA) IV, 9, 1.0, MCNEIL D. 09/28/2026
RICHARDSON, TRISTAN N SPED EBD RESOURCE TEACHER/DENFELD, (BA) III, 1, 1.0, 09/14/2026
SOLOMON, JESSICA L SCHOOL NURSE/DISTRICT WIDE, (BA) III, 8, 1.0, WOHLWEND A. 10/07/2026
WILD, CHRISTINA R SPED SETTING IV STEPS TEACHER/ROCKRIDGE, (PHD) V, 9, 1.0 09/09/2026

CERTIFIED RESIGNATION POSITION
VAN LOON, GRACE G SPED ELEMENTARY RESOURCE - CONGDON PARK ES 10/2/2026
WELHOUSE, CASSIDY R SPED SECONDARY RESOURCE - DENFELD HS 9/9/2026
WOHLWEND, ALEXANDRA A SPED SCHOOL NURSE - EAST HS 10/14/2026

CERTIFIED RETIREMENT POSITION
ANTONICH, BRENDA L GRADE 1 - HOMECROFT ES 06/11/2027

NON-CERT APPOINTMENT POSITION
ANDERSON, CASSANDRA D HEALTH ASSISTANT/LPN PARAPROFESSIONAL/DISTRICT WIDE, 31.25/38WKS, $27.78/HR, TAPPER L. 9/24/2026
ANDERSON, JEANNE E OFFICE SUPPORT SPECIALIST INTERMEDIATE/DSC, 40/52WKS, $20.25/HR, ROY A. 09/14/2026
BOYER, LINDA M NUTRITIONAL SERVICE ASST/DENFELD, 30/38WKS $16.31/HR, CONLEY T. 09/03/2026
BUTLER, RYAN L FLOAT CUSTODIAN/DISTRICT WIDE, 40/52WKS, $19.62/TREMBLE, J 09/28/2026
DANILUK, MICHAEL A CUSTODIAN/ORDEAN EAST, 40/52WKS, $18.59/HR, CHRAPKOWSKI S. 09/14/2026
EVERETT, GINA M BUS DRIVER II/TRANSPORTATION, 40/38WKS, $24.49/HR 09/04/2026
FORTIN, JACQUELYN R SPE SETTING III PROGRAM PARA/LAURA MACARTHUR. 31.25/38WKS, $21.90/HR, GANZ V. 09/17/2026
GEARY, SAVANNAH W HOURLY DISHWASHER/LAURA MACARTHUR, UP TO 12HRS/38WKS, $14.00/HR 09/14/2026
HOLSTROM, ERICA T SPED STUDENT SPECIFIC SETTING III PARA/LESTER PARK, 31.25/38WKS, $21.90/HR, 09/29/2026
KAETER, CYNTHIA L HOURLY MONITOR/LAKEWOOD, UP TO 23HRS/38WKS, $15.00/HR 09/28/2026
KASZA, ALIZ HOURLY MONITOR/LOWELL, UP TO 23HRS/38WKS, $15.00/HR 09/30/2026
KEARLEY, VALERIE G SPED PROGRAM PARA/MYERS-WILKINS, 31.25/38WKS, $22.12/HR, BONDESON M. 09/28/2026
KIER-FICKEN, KARISSA A CULTURAL IMMERSION PARA/LOWELL, 40/52WKS, $23.02/HR, KINGFISHER B. 09/28/2026
LARSON, ELIZABETH J SPED BUILDING WIDE PARA/LAKEWOOD, 33.75/38WKS, $20.80/HR, ONNEN J. 09/09/2026
OSCAL ORREGO, EMELY D SPED SETTING III PROGRAM PARA/LINCOLN PARK, 33.75/38WKS, $22.12/HR, FLEGEL T. 09/09/2026
SEXTON, MADISON N SPED SETTING III PROGRAM PARA/LAURA MACARTHUR, 33.75/38WKS, $21.90/HR, FULLER H. 09/16/2026
SILVER, LISA M NUTRITIONAL SERVICE ASST/EAST, 30/38WKS, $16.31/HR 09/24/2026

NON-CERT RESIGNATIONS POSITION
BOLTS, WINN D SCHOOL CUSTODIAN 1 - EAST HS           09/23/2026
GEHRING, JOSEPH G HRLY CHILD NUTRITION HELPER - LAURA MAC 08/26/2026
LARSON, ELIZABETH J SPED BW PARA - LAKEWOOD ES 09/29/2026
PETERSON, BETH A CAFETERIA HELPER 1 - DENFELD HS 06/05/2026
SCHROEDER, ERIC J SECOND SHIFT ENGINEER 1 - MYERS-WILKINS ES 09/18/2026
SILJENDAHL, CHRISTOPHER J HEAD BASEBALL COACH - EAST HS 09/23/2026
THORNE, TRACY CAFETERIA HELPER 1 - CONGDON PARK ES 09/29/2026

NON-CERT PRESUMED RESIGNED POSITION
MIELKE, KRYSTA E HRLY CAFETERIA HELPER - LAURA MAC             2/1/2025

NON-CERT TERMINATION POSITION
BRUN, JULIE M ENGINEER 2 - CONGDON PARK ES 9/23/2026
BLACK, MELANIE REALEASED ON PROBATION- OSS-S LINCOLN PARK MS 9/30/2026

DISPLACEMENTS POSITION
THOMAS, EMERSEN R SPED CHILD SPEC SETTING III/IV - DCES 9/28/2026

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES
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HR/Business Services Committee Monthly Fund Balance Report
October 12, 2026 Committee Meeting

BUDGET SUMMARY 10/09/26 Percent spent

REVENUES 26-27 26-27 26-27 26-27 26-27

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-26 JULY 25-26 July -June July -June July -June

General 1 ($ 144,077,034.04)              ($ 144,077,634.04)                     ($ 20,590,651.06)                   ($ 65,898.16)        ($ 123,421,084.82)   14%

Food Service 2 ($ 6,283,279.34)                  ($ 6,283,279.34)                         ($ 44,470.34)                           ($ -  )                    ($ 6,238,809.00)       1%

Transportation 3 ($ 3,892,699.02)                  ($ 3,892,699.02)                         ($ 1,199,131.18)                     ($ -  )                    ($ 2,693,567.84)       31%

Community Ed 4 ($ 7,968,395.16)                  ($ 7,968,395.16)                         ($ 1,107,635.61)                     ($ -  )                    ($ 6,860,759.55)       14%

Operating Capital 5 ($ 6,368,094.59)                  ($ 6,368,094.59)                         ($ 378,113.46)                         ($ -  )                    ($ 5,989,981.13)       6%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ -  )                                       ($ -  )                    ($ -  )                         

Debt Service Fund 7 ($ 28,913,419.16)                ($ 28,913,419.16)                       ($ 2,031,940.77)                     ($ -  )                    ($ 26,881,478.39)     7%

Trust Fund 8 ($ 305,000.00)                      ($ 305,000.00)                             ($ -  )                                       ($ -  )                    ($ 305,000.00)           0%

Dental Insurance Fund 20 ($ 1,201,126.00)                  ($ 1,201,126.00)                         ($ 285,849.27)                         ($ -  )                    ($ 915,276.73)           24%

Student Activity 79 ($ 50,565.73)                           ($ -  )                    ($ (50,565.73)            #DIV/0!

REVENUE TOTALS ($ 199,009,047.31)              ($ 199,009,647.31)                     ($ 25,688,357.42)                   ($ 65,898.16)        ($ -  )           ($ 173,255,391.73)   13%

EXPENSES 26-27 26-27 26-27 26-27 26-27

CURRENT YEAR ADOPTED  BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-26 JULY 25-26 July - June July -June July - June

General 1 ($ 144,183,480.90)              ($ 144,385,229.71)                     ($ 26,197,243.84)                   ($ 4,665,553.26)   ($ 113,522,432.61)   21%

Food Service 2 ($ 6,364,884.00)                  ($ 6,364,884.00)                         ($ 456,064.83)                         ($ 3,258,591.33)   ($ 2,650,227.84)       58%

Transportation 3 ($ 8,001,308.74)                  ($ 8,001,308.74)                         ($ 1,044,966.87)                     ($ 561,997.70)      ($ 6,394,344.17)       20%

Community Ed 4 ($ 7,855,857.50)                  ($ 8,006,966.50)                         ($ 1,353,266.72)                     ($ 48,679.09)        ($ 6,605,020.69)       18%

Operating Captial 5 ($ 5,995,679.92)                  ($ 5,995,679.92)                         ($ 3,067,110.44)                     ($ 1,632,699.39)   ($ 1,295,870.09)       78%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ 4,439,638.32)                     ($ 5,455,146.57)   ($ (9,894,784.89)      

Debt Service Fund 7 ($ 28,453,464.48)                ($ 28,453,464.48)                       ($ 1,199,582.42)                     ($ -  )                    ($ 27,253,882.06)     4%

Trust Fund 8 ($ 285,842.00)                      ($ 285,842.00)                             ($ -  )                                       ($ -  )                    ($ 285,842.00)           0%

Dental Insurance Fund 20 ($ 1,309,828.00)                  ($ 1,309,828.00)                         ($ 399,749.10)                         ($ -  )                    ($ 910,078.90)           31%

Student Activity 79 ($ 447,726.76)                             ($ 93,871.95)                           ($ 26,197.60)        ($ 327,657.21)           27%

EXPENSE TOTALS ($ 202,450,345.54)              ($ 203,250,930.11)                     ($ 38,251,494.49)                   ($ 15,648,864.94) ($ -  )           ($ 149,350,570.68)   27%

September 2026 - Checks/ACHs Issued Extra CurricularFund 01 Prog 298

Starting # Ending # Amount Revenue ($ 67,049.26)            

Checks 733243 733689 ($ 3,327,092.45)                     Expense ($ 54,053.32)            

EFTS (EOM) 4842 4870 ($ 18,529,075.61)                   

ACHs (PR & Emp Reimb) 238316 240877 ($ 4,423,066.00)                     
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Fundraisers Reported 
September 2026 

 
The following fundraisers were reported in the above timeframe and per Policy 511–Fundraising, 
require School Board approval: 

 

School  Organization 
Fundraising 

Estimated 
Profit Description of Fundraiser 

East Duluth East Girls 
Soccer $900.00 Kwik Trip Car Wash Cards  

East Duluth East Dance 
team $500.00 Butterbraids 

East Duluth East Dance 
Team $400.00 25% of sales 

East Duluth East Dance 
Team $3,000.00 Volunteering at event to receive 

percentage of sales 

East Duluth Dance Team $500.00 Volunteering at event to receive 
donation. 

East Alpine: Boys and 
Girls $8,000.00 Online Crowdfunding  

East - Duluth 
East Bands Duluth East Bands $1,500.00 Betty's Pies 

East East Orchestra $2,500.00 Wreath Sale 

Lakewood The 5th Grade Class  $3,980.00 Kwik Trip Carwash Cards 

ECFE Program 
Districtwide 

ECFE program district 
wide $1,500.00 Barnes & Noble Book Fair 

Stowe 

Continuous Wolf 
Ridge fund - 5th grade 
lead, school wide 
purchases 

$600.00 Beef sticks from Wrazidlo's Old World 
Meats 
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Expenditure Contracts Signed  
September 2026 

 
For your information, the Superintendent or the CFO, Executive Director of Business Services has signed 
the following expenditure contracts during the above timeframe. 
 
* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less).  
 
** Contract is paid via monies from: 
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration) 
DU = Department Unrestricted (General Fund) 
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community) 
SAF = Student Activity Funds (monies raised by students, gate fees, etc.) 
 

Name  Amount* Contract Source**  Description  

CDW $432,000.00
* Technology (DU) 

Wi-Fi Licensing - E-Rate related 
purchase that the district previously 
agreed to.  CDW is asking for this 
contract to be signed as the final step in 
the purchasing process.  E-Rate will 
pay a portion of the annual prices 

CDW $92,019.60* Technology (DU) 1-year renewal of licensing & support 
for our phone system 

Duluth Area Family 
YMCA $18,912.00* TLE/ALC (DU) 

Agreement with YMCA to provide 
physical education space to students 
attending ALC/AEO 

Lake Superior College TBD TLE CITS courses for SY 2026-27 

Liang-pi Yang $700.00* TLE/OEE (DR) 
Guest facilitator for Chinese New Year 
presentations to students at Laura 
MacArthur 

Nate Smith $500.00* TLE/OEE (DR) 
Guest facilitator for Native American 
Heritage Month and other cultural 
presentations for K-5 students 

Lavenda Vann $1,300.00* TLE/OEE (DR) 
Co-group leaders and advisor for 
Diamond and Pearls afterschool 
mentoring program 

Christopher Davila  $500.00* TLE/OEE (DR) Guest facilitator for Hispanic Month 
for K-5 and other cultural presentations 
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Men as Peacemakers $8,000.00* TLE/MTSS (DR) 
MAP’s BEST (Be Equal Safe and 
Trustworthy) program presentations for 
SY 2026-27 

First Witness Child 
Advocacy Center  $5,000.00* TLE/MTSS (DR) 

Child Sexual Abuse Prevention 
information to both teachers/staff, 
parents, children of DPS and ECFE 
sites upon request 

Sped Forms, LLC $35,214.30* Special Services (DU) 

SpEd Forms provides a customizable 
IEP software solution that helps 
educators save time, ensure 
compliance, reduce documentation, and 
efficiently manage special education 
plans 

Lake Superior YMCA Rates listed 
in contract Special Services (DU) Provide physical education services for 

special education students upon request 

Mary Ann Marchel  $6,000.00* Early Childhood (DR) 
Provide group facilitation services for 
DPS ECFE program (Reflective 
Practice Teaching) 

Playworks $11,840.00* Myers-Wilkins ES 
(DR) 

PTA funding will cover the cost of this 
- Playworks helps kids to stay active 
and build valuable skills through the 
power of play by partnering with 
schools and community-based 
organizations. 

Calland Metts $3,000.00* Denfeld HS (DU) Denfeld Drama - Scenic Design 
Instructor 

Thomas Thatcher $400.0* Denfeld HS (DU) Denfeld Drama - Theater Tech 
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26216



27217



28218



29219



30220



31221



32222



33223



34224



35225



36226



37227



38228



39229



40230



41231



42232



43233



44234



45235



46236



47237



48238



49239



50240



51241



52242



53243



54244



55245



56246



57247



58248



59249



60250



61251



62252



63253



64254



65255



66256



67257



68258



69259



70260



71261



72262



73263



74264



75265



76266



77267



78268



79269



80270



81271



82272



83273



84274



85275



86276



87277



88278



89279



90280



91281



92282



93283



94284



95285



96286



97287



98288



99289



100290



101291



102292



103293



104294



105295



106296



107297



108298



109299



110300



111301



112302



113303



114304



115305



116306



117307



118308



119309



120310



121311



122312



123313



124314



No Cost Contracts Signed 
September 2026 

  
For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe:  
 

Name  Contract Source Description  

Northwood Children’s 
Services TLE/MTSS Mental health service collaboration for SY 

2026-27 

Brightwater  TLE/MTSS 

MOU stating Brightwater and Duluth Public 
Schools will work together as a team to 
effectively meet the needs of students, families, 
and staff in need of service 

Fond du Lac Human 
Services Division TLE/MTSS 

MOU stating FDLHS will place mental health 
therapists within Duluth Public Schools to 
provide behavioral health services to eligible 
students 

PAVSA TLE/MTSS Provide informational services to Duluth Public 
Schools for SY 2026-27 

Northeast Service 
Cooperative TLE/CTE 

NESC provides funding for CTE programming. 
This specific program is for EHS field trip to 
rock climb with UMD RSOP and explore 
careers in outdoor education. 

Duluth Adult Education 
Consortium Agreement  

Duluth Adult 
Education 

Duluth Adult Education Consortium Agreement 
for FY27 – Fiscal agent for the purposes of 
distribution of state and federal ABE(DAE) aid. 

True North Goodwill Duluth Adult 
Education 

Provide support for 44 opportunity youth, ages 
18-2, over a 40-month period implementation 
timeline in earning their GED/HS diploma, 
gaining construction experience and developing 
leadership skills. 

Team Select Home Care Special Services 

Nursing support services for student with IEP. 
Services may happen at school while the nurse 
is volunteering and participating in the student’s 
education programming. 

 

125315



126316



127317



128318



129319



130320



131321



132322



133323



134324



135325



136326



137327



138328



139329



140330



141331



142332



143333



144334



145335



146336



147337



148338



149339



150340



151341



152342



153343



154344



155345



Change Orders Signed 
September 2026 

  
For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe:  
 

Contractor Name  Contract Source Description  

Harbor City Masonry Facilities Additional work on elevator openings at DCES 
(+$8,201.12) 

Sorlie Acoustics  Facilities 3rd floor IT room ceiling and change to drop 
ceiling at DCES (+$3,899.00) 

Intercon Group, Inc.   Facilities Corner Guards, June field work orders, Intercon 
July FWO at DCES (+$8,523.50) 

CFS Interiors & Flooring  Facilities 
Return 40 sheets of wood underlayment – 
excess material not needed for project  
(-$793.00) 

CFS Interiors & Flooring  Facilities 
Addition of VCT vinyl base to multiple rooms, 
skim coating, demo existing carpet to install 
new carpet, trip charges at DCES (+$19,820.00) 

CFS Interiors & Flooring  Facilities 

Addition of Vinyl base to multiple rooms, 
additional prep/self-leveling needed to existing 
wood underlayment in classrooms at DCES 
(+$20,360.00) 

CFS Interiors & Flooring  Facilities 
Use/order VCT in lieu of CPT in multiple 
rooms, replaced damaged carpet due to water 
leak at DSCE (+$5,360.00) 

CFS Interiors & Flooring  Facilities 
Add second skim coat to multiple rooms, demo 
rubber tile outside of multiple rooms and 
damaged VCT at DCES ($+14,545.00) 

Century Fence Facilities 
Remove existing line posts, top railing, and 
dispose of all damaged materials. Re-install new 
line posts at Denfeld HS ($+8,980.00) 

 

156346



157347



158348



159349



160350



161351



162352



163353



164354



165355



166356



167357



168358



169359



170360



171361



172362



173363



174364



175365



176366



177367



178368



179369



180370



181371



182372



183373



184374



185375



186376



187377



188378



189379
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191381



192382



193383



194384



195385



196386



197387
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