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Personnel Certified/Non-Certified 

Recruitment and Selection 

The Board desires directs the Superintendent to develop and maintain a recruitment program 
designed to attract and hold the best possible personnel who are "effective teachers" retain the 
most effective personnel as defined by federal law in the District's schools. All District teachers 
must meet applicable state certification and licensure requirements, including any requirements 
for certification obtained through alternate routes to certification. 
 
Increasing Educator Diversity 
 
The Board of Education believes it is especially important to ensure that recruitment, hiring, and retention 
efforts increase educator diversity. The administration is directed to make a determined and substantial 
effort to ensure that the district’s recruitment procedures increase diversity, consistent with C.G.S. §10-
56ee and Public Act 23-167. 
 
Fair Employment Practices and Public Notices 
 
The schools shall engage in fair and sound personnel practices in the appointment of all district 
employees. The administration shall be responsible for establishing recruitment, selection, and 
appointment procedures. 
 
The Superintendent shall ensure that the District is in compliance with provisions of Title I and the Every 
Student Succeeds Act (ESSA). Handbooks and recruitment materials shall comply with federal law 
regarding the qualifications of instructional personnel. Parent/guardians of students in Title I schools shall 
be informed annually of their right to request information regarding teacher and paraprofessional 
qualifications.  
 
Job Posting Transparency (P.A. 26-12) 
 
Effective October 1, 2026, the Superintendent or designee shall ensure that all public, external, internal, 
promotional, and transfer job postings published or distributed by the District include: 

1. The wage rate or a good-faith estimate of the wage/salary range for the position; and 
2. A general description of the position’s benefits, including health insurance, retirement options, 

fringe benefits, and paid leave provisions. 

(Districts with 100 or more employees shall also post on the District website a plain-language guide 
explaining all pay codes used for overtime and wage differentials, available in English, Spanish, and any 
common language spoken by members of the workforce.) 
 
Automated Employment Decision Technology 
 
If the District utilizes automated or AI-driven technology to screen job applications or evaluate 
employees, advance written notice shall be provided to candidates detailing the technology’s purpose and 
the nature of the decision-making process.
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Personnel -- Certified/Non-Certified 
 
Recruitment and Selection (continued) 
 
Hiring of Retired Teachers 

A retired teacher receiving benefits from the Teachers’ Retirement Board (TRB) may be 
reemployed by the Board for up to one full school year in a position: 

1. Designated by the Commissioner of Education as a subject shortage area, or 

2. At a school located in a priority school district for the school year in which the teacher is being 
employed.  

Such reemployment may be extended for an additional school year, provided the Board: 

1. Submits a written request for approval to the Teachers’ Retirement Board, 

2. Certifies that no qualified candidates are available prior to the reemployment of such teacher, and 

3. Indicates the type of assignment to be performed, the anticipated date of rehire, and the expected 
duration of the assignment. 

The forty-five percent (45%) limitation applies if the retired teacher has worked for more than two years 
in either a subject shortage area or a priority school district. 

The salary of such teacher shall be fixed at an amount at least equal to that paid other teachers in the 
District with similar training and experience for the same type of service.  

Except as indicated above, a certified educator receiving retirement benefits from the TRB may not be 
employed in a certified position receiving compensation paid out of public money appropriated for school 
purposes, except that such educator may be employed in such a position and receive no more than forty-
five (45%) of the maximum salary level for the assigned position. Any certified educator who receives in 
excess of such amount shall reimburse the Board for the amount of such excess. Fringe benefits offered 
by the District, if taken by the employed retired individuals, are included in the maximum compensation 
calculation. 

Applicant Disclosure Requirements 

On the application form, an applicant for any position in the school district shall disclose any previous 
relationship with the Superintendent or any Board member. Previous relationships will include any 
business, financial, personal, political, or family connections. The Superintendent shall provide the Board 
with full disclosure of any prior knowledge or relationship with any candidate recommended for 
employment. 

The Board authorizes the Superintendent to employ teachers. (If the Superintendent is not authorized to 
employ teachers, the Superintendent will submit nominations to the Board of Education, and the Board 
shall accept or reject such nominations not later than thirty-five (35) calendar days from submission.) 
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Personnel -- Certified/Non-Certified 
 
Recruitment and Selection 

The school district recognizes the heterogeneity of the people who live in the school district and 
believes that this characteristic should have an important bearing on all aspects of the school 
district's activities. 

The Board of Education believes it is especially important that this heterogeneity of population 
be recognized in the recruitment and assignment of personnel. 

To this end, the Board of Education shall develop and implement a written plan for minority staff 
recruitment. The administration is directed to make a serious effort to see that the recruitment 
procedures of the district produce a total staff representative of the total population of the district 
and that the assignment procedures of the district bring to each school staff members 
representative of the population represented by the student membership in each local school. 

The schools shall engage in fair and sound personnel practices in the appointment of all district 
employees. The administration shall be responsible for establishing recruitment, selection and 
appointment procedures. 

The Superintendent shall insure that the District is in compliance with the provisions of Title I 
and the Every Student Succeeds Act. Manuals and handbooks shall comply with federal law as 
to the qualifications for instructional personnel. Parents/guardians of students in Title I schools 
shall be informed annually, at the beginning of each school year, of their right to request 
information about whether their child's teacher has met state qualifications and licensing criteria 
for the grade levels and subject areas in which the teacher provides instruction; is teaching under 
emergency or other provisional status through which state qualifications or licensing criteria 
have been waived; and is teaching in the field of discipline of the certification of the teacher. The 
qualifications of services provided by paraprofessionals shall also be provided. Timely notices 
shall also be provided to parents/guardians that the student has been assigned, or has been taught 
in a Title I school for 4 or more consecutive weeks by a teacher who does not meet applicable 
state certification or licensure requirements at the grade level and subject area in which the 
teacher has been assigned. 

Hiring of Retired Teachers 
A retired teacher receiving benefits from the Teachers Retirement System (TRS) may be 
reemployed by the Board for up to one full school year in a position (1) designated by the 
Commissioner of Education as a subject shortage area, or (2) at a school located in a priority 
school district for the school year in which the teacher is being employed. Such employment 
may be for up to one full school year. Such reemployment may be extended for an additional 
school year, provided the Board (a) submits a written request for approval to the Teachers' 
Retirement Board, (b) certifies that no qualified candidates are available prior to the 
reemployment of such teacher and (c) indicates the type of assignment to be performed, the 
anticipated date of rehire and the expected duration of the assignment.
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Personnel -- Certified/Non-Certified 
 
Recruitment and Selection 
 
Hiring of Retired Teachers (continued) 

The salary of such teacher shall be fixed at an amount at least equal to that paid other teachers in 
the District with similar training and experience for the same type of service. Upon Board 
approval of such employment, the retired teacher shall be eligible for the same health insurance 
benefits provided to active teachers employed by the District. No retirement benefits shall be 
paid during this period of reemployment. 

Except as indicated below, and in the first paragraph in this section, a certified educator 
receiving retirement benefits from the Teachers Retirement System (TRS) may not be employed 
in a certified position receiving compensation paid out of public money appropriated for school 
purposes except that such educator may be employed in such a position and receive no more than 
forty-five percent of the maximum salary level for the assigned position. Any certified educator 
who receives in excess of such amount shall reimburse the Board for the amount of such excess. 

Commencing July 1, 2016, to June 30, 2018, the exemption from the limitation on the 
compensation of a reemployed certified educator apply to an educator who (A) is receiving 
retirement benefits from TRS based on thirty-four or more years of credited service, (B) is 
reemployed in a district designated as an alliance district (pursuant to C.G.S. 10-262u), and (C) 
was serving in the district on July 1, 2015. 

On and after July 1, 2016, a certified educator receiving retirement benefits from the system may 
be employed and receive compensation, health insurance benefits, and other employment 
benefits provided to active teachers employed by such school system provided such teacher does 
not receive a retirement income during such employment. Payment of such teacher's retirement 
income shall resume on the first day of the month following the termination of such employment. 
 
(cf. 4111.3 – Increasing Educator Diversity) 

(cf. 4115 - Evaluation) 

Legal Reference: Connecticut General Statutes 

10-151 Employment of teachers. Notice and hearing on termination of contract 
(as amended by P.A. 12-116 An Act Concerning Educational Reform) 

10-153 Discrimination on account of marital status. 
10-183v Reemployment of teachers, as amended by P.A. 10-111, An Act Concerning 
Education Reform in Connecticut, and P.A. 16-91, An Act Making Changes to the 
Teachers' Retirement System. and PA 17-173 An Act Concerning Minor Revisions 
and Additions to the Education Statutes and PA 18-42 An Act Concerning a Provision 
Concerning Reemployment of Certain Teachers. 

 

http://www.cga.ct.gov/current/pub/title_10.htm
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000106#JD_4115
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
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Personnel -- Certified/Non-Certified 
 
Recruitment and Selection  
 
Legal Reference: Connecticut General Statutes  (continued) 

10-220 Duties of Boards of Education. 

31-126 Unfair Employment Practices. 

46a-60 Discriminatory employment practices prohibited.  

Title IV Equal Employment Opportunities. 

20 U.S.C. Section 1119 No Child Left Behind Act. 

34 C.F.R. 200.55 Federal Regulations. 

P.L. 114-95 Every Student Succeeds Act, S.1177-55, 56 
   PA 23-167 An Act Concerning Transparency in Education Section 10. 

PA 26-12 An Act Concerning Pay Transparency, Employee Benefits Disclosure, 
and Workplace Accommodations. 
 

Policy Adopted: July 6, 1994 

Policy Revised: December 7, 2016 

BRISTOL PUBLIC SCHOOLS 

Bristol, Connecticut

http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_31.htm
http://www.cga.ct.gov/current/pub/title_46a.htm
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Personnel – Certified/Non-Certified 
 
Recruitment and Selection 
 
Recommended Process Overview – Certified/Non-Certified Staff  

1. Identify the need for the position and establish the job specification. 
2. Draft job posting ensuring compliance with P.A. 26-12 (must include good-faith salary range and 

general description of benefits). 
3. Internally post the position (including notification of promotion or transfer opportunities). 
4. Externally post the position. 
5. Applications are collected in the District Office or the electronic portal until closing date. 
6. Applications are screened by the building Principal and/or department supervisor. 
7. Initial screening interview performed by committee: 

a. K-6 District Committee: Principal and designees, including grade-level representatives. 
b. 7-12 District Committee: Assistant Principal, department supervisor, content area teacher, 

team leader. 

8. Candidates are asked to teach a sample lesson (where applicable). 
9. Finalist (s) interview with building Principal and/or Superintendent. 
10. Superintendent notifies the Board of Education or executes hiring pursuant to Board 

authorization. 
 

Job Posting Disclosure Specifications (P.A. 26-12): 
 
All internal and external job postings generated by the District must contain the following  
language: 

1. Compensation: “The salary/wage range set in good faith for this position is ($X to $Y per 
hour/year), depending on experience and collective bargaining placement.” 

2. Benefits Summary: “This position includes a comprehensive benefits package featuring 
(health/dental/vision insurance options, CT Teachers’ Retirement System (TRB)/MERS 
eligibility, paid sick and personal leave, life insurance, and professional development 
opportunities).” 

 
Initial Application Screening 
 
Initial application screening should be conducted by the building Principal (and other relevant 
administrators).  Screening criteria shall be job-related, objective, and compliant with equal opportunity 
standards. If automated screen systems (AI) are utilized, candidates must be provided advance notice of 
the system’s role in the evaluation process. 
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Personnel – Certified/Non-Certified 
 
Recruitment and Selection 
 
TRB Reemployment Verification 
 
Prior to executing a contract with a retired certified educator under C.G.S. §10-183v: 

1. Central Office shall verify whether the position is in a state-designated shortage area or the 
District is listed as a priority school district. 
 

2. If not, Central Office shall ensure total annual earnings (including district-provided health 
benefits if accepted) do not exceed 45% of the maximum salary level for the assigned position. 
 

3. Central Office shall submit required reemployment forms to the Teachers’ Retirement Board 
(TRB). 

 
Regulation approved: 
 


