Killeen ISD

014906
EMPLOYMENT REQUIREMENTS AND RESTRICTIONS DBA
CREDENTIALS AND RECORDS (LOCAL)

PROPOSED REVISIONS

Note El Ris-local policy has blee-n; revised-in-accordance-with-the

Updating Credentials  All employees who have earned certificates, endorsements, or de-
grees of higher rank since the previous school year shall file with
the District:

1. An official college transcript showing the highest degree
earned and date conferred.

2. Proof of the certificate or endorsement.

Contract Personnel The Superintendent or designee shall ensure that contract person-
nel possess valid credentials before issuing contracts.
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[See DK]
Social Security The District shall not use an employee’s social security number as
Number an employee identifier, except for tax purposes [see DC]. In ac-

cordance with law, the District shall keep an employee’s social se-
curity number confidential.

*Innovation-Plan—hitps/iwww.killeenisd-org/doi
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EMPLOYMENT PRACTICES DCA

PROBATIONARY CONTRACTS (LOCAL)
DELETE POLICY

Required Unless limited to a single full-year probationary contract based on

Probationary Period

Late Hires

Eligible Positions

Transition

DCA(LOCAL)-X

years of experience before District employment, all professional
employees in positions eligible to receive a probationary contract
must complete at least three one-year probationary contracts be-
fore they are eligible to receive a term contract.

Professional employees in positions eligible to receive a probation-
ary contract who are hired not later than the first day of instruction
shall receive a probationary contract; however, no portion of ser-
vice under that contract will fulfill any portion of a probationary con-
tract period required as a prerequisite to the issuance of a term
contract. Professional employees in positions eligible to receive a
probationary contract who are hired after that date shall be initially
employed by an employment agreement. [See DCE]

As of the effective date of this policy, January 1, 2008, the Board
shall employ under probationary contracts only the following cate-
gories of professional employees:

1. Classroom teachers, i.e., those educators who teach in an ac-
ademic instructional setting or a career and technical instruc-
tional setting not less than an average of four hours each day.

2. Principals, i.e., those educators assigned to be the instruc-
tional leader of a campus.

3. Librarians, i.e., those educators assigned as full-time librari-
ans to one or more campuses.

4. Counselors, i.e., those educators assigned as full-time coun-
selors to one or more campuses.

5. Nurses, i.e., those registered nurses assigned as full-time
nurses to one or more campuses.

6. Other professional employees who are required by the District
to hold an educator certificate as a teacher, principal, librar-
ian, counselor, diagnostician, or Superintendent.

Employees assigned or employed in categories or positions other
than those listed above and who are employed under a probation-
ary contract on the effective date of this policy may be affected as
follows:

1.  Employees who, because of their years of experience in pub-
lic education, are limited to a one-year probationary period
and who are otherwise recommended to continue in employ-
ment shall receive a term contract for the following school
year.
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2. Employees who are serving a third one-year probationary
contract, about whom there are no doubts regarding receipt of
a term contract, and who are otherwise recommended to con-
tinue in employment shall receive a term contract for the fol-
lowing school year.

3. Employees who, because of their years of experience in pub-
lic education, would have been eligible under prior policy to
be employed under probationary contracts for more than one
year prior to the adoption of this policy and who are otherwise
recommended to continue in District employment for the fol-
lowing school year shall be terminated from the probationary
contract at the end of current contract period, in accordance
with Education Code 21.103(a), and shall be offered employ-
ment under an employment agreement. [See DCE]
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Superintendent’s
Authority

Assignment of
Relatives

Definitions

Obligation to Report

Reassignment

Exception

Campus
Assignments

DK(LOCAL)-X

(LOCAL)

PROPOSED REVISIONS

Note E”."E.IE,EEI. policy-has ;IEE.4"E°'EEEI raceordance-with-the

All personnel are employed subject to assignment and reassign-
ment by the Superintendent or designee when the Superintendent
determines that the assignment or reassignment is in the best in-
terest of the District. Reassignment shall be defined as a transfer
to another position, department, or facility that does not necessitate
a change in the employment contract of a contract employee. Any
change in an employee’s contract shall be in accordance with pol-
icy DC.

Any employee may request reassignment within the District to an-
other position for which he or she is qualified.

Effective with all assignments made after April 14, 2015, no em-
ployee shall be assigned to a position on the same campus or
within the same administrative unit where the employee is in the di-
rect line of supervision of a person related by blood (consanguinity)
within the third degree or by marriage (affinity) within the second
degree, as described in DBE(EXHIBIT).

“Supervision” includes directing the employee’s day-to-day work or
evaluating an employee’s performance.

Employees who become related by marriage and whose current
assignment places them in a direct line of supervision with each
other shall report the new familial relationship to the District per-
sonnel office within 30 calendar days.

Should two employees become related, one of the affected em-
ployees shall be reassigned to another campus or department prior
to the next school year or within 12 months, whichever is sooner, in
a manner that causes the least disruption to the instructional pro-
gram. Until a reassignment is made, any performance evaluations
shall be conducted by an appraiser who is not a relative of the em-
ployee.

This prohibition regarding the assignment of relatives does not ap-
ply to appointment or employment of a substitute teacher hired to
fill in for a full-time employee on a temporary basis.

The principal’s criteria for approval of campus assignments and re-
assignments shall be consistent with District policy regarding equal
opportunity employment, and with staffing patterns approved in the
District and campus plans. [See BQ series] In exercising their au-

thority to approve assignments and reassignments, principals shall
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Supplemental Duties

Work Calendars and
Schedules

DK(LOCAL)-X

(LOCAL)

work cooperatively with the central office staff to ensure the effi-
cient operation of the District as a whole.

Noncontractual supplemental duties for which supplemental pay is
received may be discontinued by either party at any time. An em-
ployee who wishes to relinquish a paid supplemental duty may do
so by notifying the Superintendent or designee in writing. Paid sup-
plemental duties are not part of the District’s contractual obligation
to the employee, and an employee shall hold no expectation of
continuing assignment to any paid supplemental duty.

Subject to the Board-adopted budget and compensation plan and
in harmony with employment contracts, the Superintendent shall
determine required work calendars for all employees. [See DC, EB]

Daily time schedules for all employees shall be determined by the
Superintendent or designee and principals.
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SCHOOL YEAR

School Calendar

School Closure

EB(LOCAL)-X to A

EB
(LOCAL)

PROPOSED REVISIONS

The Superintendent shall be authorized to approve variations from
the Board-adopted school calendar, as necessary.

The Board delegates to the Superintendent the authority to close
schools for reasons of public health and safety.
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INSTRUCTIONAL RESOURCES EFB
LIBRARY MATERIALS (LOCAL)
PROPOSED REVISIONS
Note: This local policy has been revised in accordance with the

Collection
Development Policy

Responsibility

Collection
Development Goals

EFB(LOCAL)-ALT2 to X

District’s innovation plan. [See AF(LOCAL)]

For information related to the selection of instructional
materials, see EFA.

The purpose of this policy is to ensure that the District provides a
wide range of library materials for students and faculty that support
student achievement and present varying levels of difficulty, diver-
sity of appeal, and a variety of points of view. This policy also pro-
vides standards for collection development and the selection and
evaluation of library materials.

In this policy, “library materials” may include printed and electronic
library acquisitions, including online catalogs, and other ancillary or
supplementary materials maintained in a campus library.

The library collection development standards shall apply to all li-
brary materials available for use or display, including material con-
tained in school libraries, classroom libraries, and online catalogs.

In developing library collections, the District shall consider the age
groups, grade levels, and access to library material by all students
on a campus.

The District shall ensure librarians, professional library staff, and
other designated professional staff trained on the proper collection
development standards select and acquire library materials in ac-
cordance with state law and rules, this collection development pol-
icy, and administrative procedures.

The Superintendent shall develop administrative procedures to en-
sure that library collections comply with applicable law and the Dis-
trict’s collection development purpose and goals.

In addition to the requirements in state law and rules, the District’s
library collections shall:

1. Present multiple viewpoints related to controversial issues
[see EMB regarding instruction about controversial issues].

2. Provide a wide range of background information that will ena-
ble students to make intelligent decisions in their daily lives.

3. Include accurate and authentic factual content from authorita-
tive sources.

4. Have a high degree of potential user appeal and interest.

10of 6



Killeen ISD
014906
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LIBRARY MATERIALS

(LOCAL)

5. Offer a global perspective that promotes equity of access, in-
cluding print and nonprint materials such as electronic and
multimedia, to meet the needs of individual learners.

6. Represent diverse viewpoints and cultures appropriate to
each campus to ensure the collection embodies the unique
background of its student population.

Selection and Library materials shall be selected and acquired in accordance with

Evaluation of guidelines adopted by the Texas State Library and Archives Com-

Materials mission and the District standards and priorities expressed in this
policy.

When selecting, acquiring, and evaluating library materials, librari-
ans and other professional staff shall ensure that the materials:

1.

Enrich and support the TEKS and the state and local curricu-
lum, taking into consideration students’ varied interests, ma-
turity levels, abilities, and learning styles.

Foster growth in factual knowledge, literary appreciation, aes-
thetic values, and societal standards.

Encourage the enjoyment of reading, foster high-level thinking
skills, support personal learning, and encourage discussion
based on rational analysis.

Represent ethnic, religious, and cultural groups of the state
and their contributions to the state, the nation, and the world.

The Superintendent shall ensure that administrative procedures re-
garding the selection of library materials consider at least two of
the following factors:

1.

o & 0N

EFB(LOCAL)-ALT2 to X

Recommendations from students, parents or guardians,
teachers, and District community members.

Consultation with District teachers and library staff.
Consultation with library staff from other districts.
Extensive review of the library material.

Context of the library material, including overall fit within the
existing collection and support of District curriculum.

Reviews of the library material from sources such as profes-
sional journals in library science, recognized professional ed-
ucation or content journals with book reviews, national and
state award recognition lists, library science field experts, and
highly acclaimed author and literacy expert recommendations.
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Access Plan

Parental
Involvement

Access
Procedures

School Library

EFB(LOCAL)-ALT2 to X

(LOCAL)

7. Coverage of topics, authors, series, or genres that fill gaps in
the school library collection.

The District shall allow efficient parental access to the District’s li-
brary and any available online catalogs.

Online catalogs shall be publicly available. The District shall pub-
lish information about library material titles, including how and
where material can be accessed.

Each campus shall communicate the following to parents and
guardians:

e  Access to policies relating to school libraries and library mate-
rials;

) Consistent access to library materials and resources; and

o Opportunities for students, parents and guardians, educators,
and community members to provide feedback on library mate-
rials and services.

Parents and guardians are the primary decision makers regarding
their student’s access to library material. In general, a student is af-
forded the opportunity to self-select library materials as part of liter-
acy development and the library program. District staff may assist a
student in selecting library material; however, the ultimate determi-
nation of appropriateness remains with the student and parent or
guardian. Parents and guardians are encouraged to communicate
with the campus librarian and their child’s teacher about special
considerations regarding library materials self-selected by their stu-
dent.

In accordance with state law and administrative procedures, par-
ents or guardians may select alternative library materials for their
student. [For information on parental rights regarding instructional
materials and other instructional resources, see EFA(LEGAL).]

The District shall focus on maximizing transparency with parents

while meeting student needs and providing enrichment opportuni-
ties with library materials. Parental involvement in library acquisi-
tion, maintenance, and campus activities is encouraged.

A parent or guardian who wishes to access a school’s library shall
first submit a request to the principal. The principal or a staff mem-
ber designated by the principal shall work with the parent or guard-
ian to determine a time to access the library that will not interfere
with the delivery of instruction or disrupt student use of library ser-
vices.
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Online Catalog

Protection from
Inappropriate
Material

Reconsideration of
Library Material

Guiding
Principles

EFB(LOCAL)-ALT2 to X

(LOCAL)

A parent or guardian who wishes to access an online catalog shall
submit a written request to the principal. The principal or a staff
member designated by the principal shall respond to the request in
accordance with administrative procedures.

Library materials shall not include “harmful material” as defined by
Penal Code 43.24(a)(2); “obscene” material as defined by Penal
Code 43.21(a)(1); any library material that is pervasively vulgar or
educationally unsuitable as referenced in Board of Education v.
Pico; or any other material legally prohibited from inclusion in a
public school library. [See EFB(LEGAL)]

Obscene material is not protected by the First Amendment to the
United States Constitution.

Library materials shall comply with the Children's Internet Protec-
tion Act (CIPA), including technology protection measures. [See
CQ]

A District employee or a parent or guardian of a District student
may request the reconsideration of a library material maintained in
the District’s library program.

The following principles shall guide the review of a request to re-
consider a library material:

1. Anindividual may raise an objection to a library material used
in the District’s library program, despite the fact that the pro-
fessional staff selecting the materials were qualified to make
the selection, followed the proper procedure, and adhered to
the objectives and criteria for library materials set out in this

policy.

2. Aparent’s or guardian’s ability to exercise control over instruc-
tion and instructional resources, including library materials,
extends only to his or her own child as set forth in Education
Code Chapter 26.

3. Access to a challenged material shall not be restricted during
the reconsideration process, except the District may deny ac-
cess to a student if requested by the student’s parent or
guardian.

In addition to compliance with state law and this policy, a criterion
for the final decision on challenged library materials is the appropri-
ateness of the material for its intended use. No challenged library
material shall be removed solely because of the ideas expressed in
the library material or the personal background of the library mate-
rial's author or the personal background of the characters in the
material.
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Informal
Reconsideration

Formal Request
for
Reconsideration

Reconsideration
Committee

EFB(LOCAL)-ALT2 to X

(LOCAL)

When the District or a campus receives an objection to the appro-
priateness of a library material, the appropriate librarian or adminis-
trator shall try to resolve the matter informally. The librarian or ad-
ministrator shall explain the selection process and discuss the
intended purpose for the library material.

The librarian or administrator shall offer a concerned parent or
guardian an alternative library material to be used by the child in
place of the material and, if requested, shall restrict the child’s ac-
cess to the material objected to by the parent or guardian.

If the individual wishes to make a formal challenge, the administra-
tor shall make available to the individual a copy of this policy and a
form to request a formal reconsideration of the library material.

The District shall make a form to request reconsideration of library
material available in the District's administrative office.

If an employee or a parent or guardian of a District student wishes

to request reconsideration of a library material, they shall follow the
procedures to complete and submit the request for reconsideration
form.

After a request for reconsideration form is submitted, the form shall
be provided to the Superintendent. Copies of the form shall be pro-
vided to the school librarian, the Board, and any other staff desig-
nated in administrative procedures.

For purposes of this policy, “days” shall mean District business
days, unless otherwise noted.

The principal shall appoint a reconsideration committee and notify
committee members within 10 days of receiving the request for re-
consideration form.

The reconsideration committee shall include the librarian and at
least one member of the instructional staff who is familiar with the
material’'s content. Other members of the committee may include
District-level staff, secondary-level students, parents or guardians,
and any other appropriate individuals.

Within 10 days of appointment of the committee the District shall
provide members of the committee the relevant materials to review.
If additional time is required to obtain and distribute the materials
for review, all members of the committee shall be informed that a
reasonable extension of time is needed.

All members of the committee shall review the challenged library
material in its entirety and determine whether the material con-
forms to this policy and whether the material will continue to be
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EFB(LOCAL)-ALT2 to X

(LOCAL)

available in the library. The committee shall prepare a written report
of its findings.

Absent extenuating circumstances, the written report shall be pro-
vided to the administration within 60 days of the District providing
the material to the committee members. In calculating timelines un-
der this policy, the day the committee is provided the materials is
“day zero.” The following business day is “day one.”

Extensions of time due to extenuating circumstances shall take into
consideration the time necessary to convene the committee mem-
bers, the amount of material being reviewed, and any other pend-
ing reconsideration requests being handled by the committee.

An extension of any deadline shall be promptly communicated to
the individual who submitted the request for reconsideration.

The Superintendent, the school librarian, the individual submitting
the request for reconsideration, and any other appropriate adminis-
trators shall receive a copy of the committee’s report.

An individual who submitted a request for reconsideration may ap-
peal the decision of the reconsideration committee in accordance
with appropriate complaint policies, starting at the level immedi-
ately preceding Board consideration of a complaint. [See DGBA
and FNG]

After a library material has been reviewed through the reconsidera-
tion process, it shall not be reviewed again within two calendar
years of the reconsideration committee’s final decision.

In accordance with state guidelines and District administrative pro-
cedures, collections shall be evaluated and updated regularly
based on the collections’ age, relevance, diversity, and variety. The
Superintendent shall ensure administrative procedures are estab-
lished for regular maintenance of the library collection on each
campus. Standard maintenance procedures for any library collec-
tion include repair, replacement, and removal of materials as nec-
essary. Regular maintenance shall also include scheduled invento-
ries of the collection. Disposal of any District-owned library
materials shall be in accordance with District policy and proce-
dures. [See CI]

The District shall accept gifts and donations of library materials
with the understanding that the use and disposition of the materials
and monies will be in accordance with District policy and the selec-
tion criteria noted above. [See CDC]

This policy shall be reviewed at least every three years and revised
as necessary.
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Withdrawal for
Nonattendance

FEA(LOCAL)-X to A

PROPOSED REVISIONS

Note E”."E.IE,EEI. policy-has ;IEE.'i"E”EEEI raceordance-with-the

Students in violation of the compulsory attendance law shall be re-
ported to the District attendance officer, who may institute court ac-
tion as provided by law.

In addition to excused absences required by law, the District shall
excuse absences in-accordance-with-the-District's-innovation-plan
for the following purposes. A student shall be required to submit
verification of these absences in accordance with administrative
regulations.

The District shall excuse a student for up to threetwo days during
the student’s junior year and up to threetwo days during the stu-
dent’s senior year to visit an accredited institution of higher educa-
tion.

The District shall excuse a student for up to two days during the
student’s junior year and up to two days during the student’s senior
year to visit a professional’s workplace for purposes of exploring
the student’s interest in pursuing a career in that professional’s
field.

The District shall excuse a student 17 years of age or older for up
to four days during his or her enrollment in high school for activities
related to pursuing enlistment in a branch of the U.S. Armed Ser-
vices or Texas National Guard.

The District shall excuse a student for up to two days per school
year to serve as an early voting or election clerk.

The District shall excuse a student 15 years of age or older for one
day during his or her enrollment in high school for each of the fol-
lowing:

e Visiting a driver’s license office to obtain a learner license; or
e Visiting a driver’s license office to obtain a driver’s license.
[For extracurricular activity absences, see FM.]

The District may initiate withdrawal of a student under the age of
19 for nonattendance under the following conditions:

1. The student has been absent 10 consecutive school days;
and
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Students Attending
Homeschools

Enforcing
Compulsory
Attendance

FEA(LOCAL)-X to A

2. Repeated efforts by the attendance officer and/or principal to
locate the student have been unsuccessful.

[For District-initiated withdrawal of students 19 or older, see
FEA(LEGAL).]

Students who are homeschooled are exempt from the compulsory
attendance law to the same extent as students enrolled in other
private schools.

Adequate documentation of homeschooling for withdrawal shall
consist of either a statement of withdrawal in accordance with
FD(LOCAL) indicating the date homeschooling began, or a signed
and dated letter from a parent or guardian indicating that his or her
child is being homeschooled and the date the homeschooling be-
gan.

The District may request from a parent or guardian a letter of as-
surance that a child is being educated using a curriculum designed
to meet basic education goals of reading, spelling, grammar, math-
ematics, and a study of good citizenship.

If a parent or guardian refuses to submit a requested statement or
letter, or if the District has evidence that a school-aged child is not
being homeschooled within legal requirements, the District may in-
vestigate further and, if warranted, shall pursue legal action to en-
force the compulsory attendance law.
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