BOARD AGENDA ITEM

Information/Discussion

Future Action

Action _ X
Item: Facility Master Plan. Phase 2 Consulting
Submitted by: Russell Bray Date:  9/11/2026
Recommended by: Kevin Philipps W() Board Meeting Date: __ 9/21/2026

RECOMMENDATION:

It is recommended that the Kent ISD board approve the proposal for consulting services from
Progressive Companies to complete Phase 2 of a Facilities Master Plan for all Kent ISD facilities
in the amount of $66,500.

BACKGROUND:

As Kent Intermediate School District (Kent ISD} continues to plan for growth, finalize the 2025-
2028 Strategic Plan, focus on CareerPrep 2030, and continue their excellence in service to the
community, there is a need to evaluate and understand the condition, use, and potential of each
of the facilities currently housing CTE, Center and EmpowerU programs. This understanding
will provide the data needed to make decisions regarding future program advancement and
facility improvements, allowing Kent ISD to provide a consistent standard of quality facilities
that meet the needs of the users for today and into the future. This work will provide a
comprehensive facility strategic plan as a roadmap for facilities to support the mission of the
organization.

The Facility Strategic Plan will identify deficiencies and priorities in buildings and systems and
include key areas of focus for investigation, such as program alignment, transportation
needs/requirements, student population growth projections, and flexibility for change. These key
areas were identified during a workshop discussion on June 2, 2025. Priorities include positive
student impact, independence, equitable access, and proactive planning along with the goals that
have been identified in the Strategic Plan for 2025-2028. Phase | of the Facilities Master Plan
was completed earlier this calendar year.

Attached:
e Phase 2 proposal
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January 14, 2026

Mr. Russell Bray

Director of Facilities & Operations
Kent Intermediate School District
2930 Knapp Street NE

Grand Rapids, MI 49525

Re: Proposal for Consulting Services for Kent Intermediate School District Facility Strategic Planning
Phase 2

Dear Russell,

We're pleased to continue our longstanding partnership in support of the vital work you and your team do
for Kent County. Progressive Companies is pleased to present this proposal for the second phase of the
Facility Strategic Planning efforts. The following is our understanding of the next steps for the project, our
scope of services, clarifications, proposed schedule, and compensation for your consideration.

UNDERSTANDING OF PROJECT

As Kent Intermediate School District (Kent 1SD) continues to plan for growth, there is a need to package
our evaluations and understanding of the condition, use, and potential of each of the facilities currently
housing CTE, Center and Empowerl programs into actionable recommendations for Kent ISD. Our work
together during Phase 1 provided the data needed to make decisions regarding future program
advancement and facility improvements, allowing for this critical next step in providing a consistent
standard of quality facilities that meet the needs of their users. This work will provide a comprehensive
Facility Strategic Plan as a roadmap for facilities to support the organization's mission.

The Facility Strategic Plan will build upon identified deficiencies and priorities in buildings and systems,
and will include key areas of focus for investigation, such as program alignment, transportation
needs/requirements, student population growth projections, and flexibility for change. These key areas
were identified during a workshop discussion on June 2, 2025, and with our previous priorities (positive
student impact, independence, equitable access, and proactive planning) will provide the foundation for
this future-forward document.

SCOPE OF BASIC SERVICES

We have completed the research and discovery phase (Phase 1: Developing Baseline Understanding),
establishing a clear understanding of the existing organizational facility needs, challenges, and
opportunities. This proposal outlines the process to achieve the action-oriented outcomes of that
investigative work (Phase 2: Recommendations) and will provide an informed framework for development.

Phase 1 // Developing a Baseline Understanding Complete
Deliverable: A digital copy of the drafted Facility Strategic Plan Report, which wilf catalogue and
organize our discovery work, including summary of facilities, stakeholders, and district coverage.
This document will reflect the current state and provide brief, high-level recommendations and
opportunities for future optimization.

Progressive Companies | weareprogressive.com
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Phase 2 // Recommendations

Below are the proposed tasks for the completion of the Facility Strategic Plan. Following the completion

of the Phase 1 scope of work, we propose the following next steps:
TASK 2A: FOCUS GROUPS
In-depth small group discussions provide further detail and insight into the data gathered in Phase 1.
Three (3) further conversations are suggested and will include the following: Adult Education,
Empowerl, and superintendents from the Lincoln and Pine Grove programs. In lieu of focus groups
for CTE, we will leverage the information gathered during the South Campus project planning,
happening concurrently under a separate agreement. Additional data will be gathered and
synthesized during this phase, including but not limited to student population demographics, future
growth projections, and transportation information,

TASK 2B: BENCHMARKING

We will provide recommendations of facilities and/or groups pursuing similar work, giving context for
future concept design. If necessary, we will arrange tours/interviews with key locations {as needed)
and individuals with the identified Facility Strategic Plan stakehclder group. Depending on time
constraints and schedule, this can also be done virtually.

TASK 2C: SCENARIO PLANNING

We will work together to evaluate concepts accommodating growth in services and/or programs,
across various district locations, in an inclusive and efficient manner that prioritizes student outcomes
and program needs, optimizing the use of existing facilities. Based on the foundation of the
information gathered thus far, and the work we've completed together, an internal charrette will be
conducted with senior designers, planners and project leadership. The results of this charrette will be
presented for your feedback and input as options are developed and refined to support the future
goals of Kent ISD.

Deliverable: A digital copy of the Facility Strategic Plan Report, which will thematically group our
recommendations and findings into actionable phases of mission-driven development.

SCHEDULE

We anticipate that work will begin within two weeks of written authorization to proceed, allowing assembly
of the team and resources. Phase 1 is actively concluding, with our final deliverable package delivered
late in 2025. Revisions from the Kent ISD team will be incorporated in the early stages of Phase 2.

Phase 2 Tasks e Duration Start Dates (week of]
Revise Phase 1 Deliverable 1 Week Jan 19, 2026

2A; Focus Groups + Data MTG 3 Weeks Jan 26, 2026

28: Benchmarking sV 2 Weeks, est Feb 16, 2026

Report out MTG 1 Week Mar 2, 2026

2C: Scenario Planning 2 Weeks Mar 9, 2026

Concept Review MTG 1 Week Mar 23, 2026

Final Revisions + Pkg Delivery 2 Weeks Apr 13, 2026

8V = Site Visit/Tour MTG = In-person Meeting

CLARIFICATIONS

+ Final deliverables from this study will include findings and outcomes from Phase 1.
Architectural site plan concepts and planning models will also be included at a diagrammatic
level, not for construction or detailed estimating.

s Depending on the information and data provided by the Owner, site visits may be less
intensive or unnecessary.

¢ Our schedule and proposed scope of services rely on prompt and accurate decision-making
on the part of the Owner. If impacts on the schedule are affected, this may constitute an
additional service.
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+ Existing plans of all facilities to be provided by the Owner. If plans are unavailable and field
measuring is necessary, an additional service will be required.

» Kent ISD will provide an updated organizational structure for curriculum and facilities staffing.
We will also require student demographic information, future enroliment for all facilities, and
transportation data.

PROFESSIONAL COMPENSATION

Based upon the above-identified scope of services, Progressive Companies proposes to provide the work
as delineated above for a stipulated sum of $65,000 (sixty-five thousand dollars) for Phase 2.
Reimbursable expenses are in addition to the professional compensation, estimated at $1,500 (one
thousand five hundred dollars), and will be invoiced according to the attached Schedule of Invoice Rates.

Progressive Companies has prepared this proposal for Kent Intermediate School District, and we request
that it be treated as confidential and not copied or distributed for any reason other than evaluation for hire.
The attached Standard Agreement Provisions are incorporated into and made part of this proposal. If an
AlA or other Standard form of Agreement is entered into by the Parties, the AlA or other Standard Form
of Agreement will include the terms and conditions of the Standard Agreement Provisions. If this proposal
meets with your approval, please sign below and return a copy of the signed proposal. Your signature will
be our authorization to begin the work and place the project in the firm's schedule. If you do not sign and
return this proposal, and after receipt of this proposal, you request or accept services from Progressive
Companies in connection with this or any other engagement, your request or acceptance of such services
will be deemed to be an acquiescence or agreement with the terms provided in this proposal.

We look forward to working on this project with you and your team.

Sincerely,
TR B s o e
Thomas L. Frey, PH: Homtm st > dwd@ _gr i@progressiveas.com, CN=Joy
s iy i et Thaler2026.01 14 14:41 10-05'00°
Thomas L. Frey, PE, LEED AP, CPC Joy Sportel, AlA, NCARB
Principal | Senior Project Manager Education Team Leader
Accepted By:
Printed Name: Date:

Kent Intermediate School District

JRSITLF/kmd -
P:51636048101 ADMINVA 1 CONTRACTSV\a Working Proposals\Phase 212025 01 12 Kent ISD Facility Strategic Planning
Proposal_Phase 2.docx
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Standard Agreement Provisions

Architectural Services

The parties to this Agreement, Progressive Companies, hereinafter called the ARCHITECT and
Kent Intermediate School District, hereinafter called the OWNER, hereby agree to the following
conditions:

1.

Scope of Services: The services provided by the ARCHITECT shall be limited to those
described in the proposal dated January 14, 2026. The parties agree that the Standard
Agreement Provisions incorporated herein shall govern.

Term: If services covered by this Agreement have not been completed within five (§) months
of the date of this Agreement, through no fault of the ARCHITECT, extension of the
ARCHITECT's services beyond that time shall be compensated as additional services.

Changed Conditions: If, during the term of this Agreement, the ARCHITECT becomes aware
of any circumstances or conditions that were not originally contemplated by or known to the
ARCHITECT, then to the extent that they affect the scope of services, compensations,
schedule, allocation of risks or other material terms of this Agreement, the ARCHITECT may
call for re-negotiation of appropriate portions of the Agreement. The ARCHITECT shall notify
the OWNER of the changed conditions necessitating re-negotiation, and the ARCHITECT and
the OWNER shall promptly and in good faith enter into re-negotiation of this Agreement to
address the changed conditions. If terms cannot be agreed to, the parties agree that either
party has the absolute right to terminate this Agreement.

Additicnal Services: Additional services not specifically identified in the Scope of Services shall
be paid for by the OWNER in addition to the fees previously stated, provided the OWNER
authorizes such additional services in writing. Special services will be billed monthly as work
progresses and invoices are due upon receipt.

Standard of Care: Professional Services provided by the ARCHITECT will be conducted in a
manner consistent with that level of care ordinarily and normally exercised by licensed
architects and engineers practicing in the State where the Project resides. In reference to the
Standard of Care, the Owner and Architect acknowledge that changes may be required
because of possible errors, omissions, ambiguities or inconsistencies in the plans and
specifications, and, therefore, that the costs of the project may exceed the construction contract
sum. The Owner and Architect agree that a design contingency in the amount of three percent
(3 percent) of the cost of the work be established, as required, to pay for any such increased
project costs. The Owner further agrees 1o make no claim by way of direct or third-party action
against the Architect or his or her subconsultants with respect to any payments within the limit
of the contingency reserve made to the construction contractors because of such changes or
because of any claims made by the construction contractors relating to such changes. Costs
or expenses that are considered value added/betterment (see Paragraph 29) to the project
shall not be applied against the design contingency. The design contingency shall be
established as a line item in the overall project budget and be carried through the project's
construction phase.

Schedule for Rendering Services: The ARCHITECT shall prepare and submit for OWNER
approval a schedule for the performance of the ARCHITECT's services. This schedule shall
include reasonable allowances for review and approval times required by the OWNER,
performance of services by the OWNER's consultants, and review and approval times required
by public authorities having jurisdiction over the project. This schedule shall be equitably
adjusted as the project progresses, allowing for changes in scope, character or size of the
project requested by the OWNER, or for delays or other causes beyond the ARCHITECT's
reasonable control.

Payment Terms: Invoices will be submitted by the ARCHITECT monthly, are due upon
presentation and shall be considered past due if not paid within thirty (30) calendar days of the
date of invoice. Invoices past due shall accrue interest at one percent (1%) per month from the

The information in this document is the intellectual property of Progressive Companigs. It is intended solely for use by the individual owner.
Reproduction or distribution without express wnitten permission from Progressive Companies, of any porlion of this document for any
purpase is strictly prohibited. All rights reserved. Page 1



Standard Agreement Provisions
Architectural Services

original invoice date. If past due invoices cause the ARCHITECT to proceed with legal action
or collection services, the OWNER agrees to pay all of the ARCHITECT's collection expenses
including reasonable attorney fees.

8. Opinions of Probable Construction Cost: In providing opinions of probable construction cost,
the OWNER understands that the ARCHITECT has no control over the cost or availability of
labor, equipment, or materials, or over market conditions or the Contractor's method of pricing,
and that the ARCHITECT's opinions of probable construction costs are made on the basis of
the ARCHITECT's professional judgment and experience. The ARCHITECT makes no
warranty, express or implied that the bids or the negotiated cost of the Work will not vary from
the ARCHITECT's opinion of probable construction cost.

9. Ownership of Instruments of Service: The OWNER acknowledges the ARCHITECT's design
documents, including electronic files, reports, drawings, worksheets, plans, supporting
documents and other material as the ARCHITECT's instruments of professional service.
Provided that the OWNER complies with all obligations of this Agreement and, upon completion
of the services and payment in full of all monies due to the ARCHITECT, the ARCHITECT shall
provide the OWNER with an exclusive agreement to use the final construction documents
prepared under this Agreement for construction or maintaining the project. The OWNER shall
not reuse or make any modifications to the construction documents without the prior written
authorization of the ARCHITECT. The OWNER agrees, to the fullest extent permitted by law,
to defend, indemnify and hold harmless the ARCHITECT, its officers, directors, employees,
and subconsultants {collectively, ARCHITECT) against any damages, liabilities or costs,
including reasonable lawyers' fees and defense costs, arising from or allegedly arising from or
in any way related to or connected with the unauthorized reuse or modification of the
construction documents by the OWNER or any person or entity that acquires or obtains the
construction documents from or through the OWNER without the written authorization of the
ARCHITECT.,

Under no circumstances shall the transfer of ownership of the ARCHITECT's drawings,
specifications, electronic files, or other instruments of service be deemed a work made for hire,
or sale by the ARCHITECT, and the ARCHITECT makes no warranties, either express or
implied, of merchantability and fitness for any particular purpose, nor shall such transfer be
construed or regarded as any waiver or other relinquishment of the ARCHITECT's copyrights
or intellectual property rights including Universal Design innovation strategies, checklists,
reports and processes in any of the foregoing, full ownership of which shall remain with
ARCHITECT, absent the ARCHITECT's express prior written consent.

Native format software models (NFSM) used in development and/or analysis of the OWNER's
power system{s} are considered the intellectual property of the ARCHITECT. The ARCHITECT
reserves the right of sole ownership of said NFSM. Sole ownership by the ARCHITECT shall
survive termination or expiration of the agreement with the OWNER and shall not be restricted
by any constraint.

10. Digital Data/Electronic Media: The ARCHITECT reserves the right to remove all indications of
its ownership and/or involvement in the material from each electronic medium not held in its
possession. The OWNER may retain copies of the work performed by the ARCHITECT in CAD
form. Release of digital data will be by execution of the Architect’s digital data licensing
Agreement (AlA Document C106-2013 or latest edition). Copies shall be for information and
used by the OWNER for the specific purpose for which the ARCHITECT was engaged. Said
material shall not be used by the OWNER, or transferred to any other party, for use in other
projects, additions to the current project, or any other purpose for which the material was not
strictly intended without the ARCHITECT's express written permission. Any unauthorized
maodification or reuse of the materials shall be at the OWNER's sole risk, and the OWNER
agrees to defend, indemnify, and hold the ARCHITECT harmless, from all claims, injuries,
damages, losses, expenses, and attorneys' fees arising out of the unauthorized use or

The information in this document is the intellectual property of Progressive Companies. It is intended solely for use by the individual owner
Reproduction or distribution without express wrilten permission from Progressive Companies, of any portion of this document for any
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Standard Agreement Provisions

11.

Architectural Services

madification of all Project documentation. Under no circumstance shall the transfer of drawings
or data or other instruments of service on digital data for use by the Recipient be construed to
be as a sale. ARCHITECT makes no warranties, either express or implied or of merchantability
or of fitness for a particular purpose. To the extent that the digital data includes building
information models (Models), the parties agree to the following terms. (1) The Models are
intended for the purpose of communicating design intent only and are not construction
documents. (2} The Models may not detect all conflicts or inconsistencies. (3) The Models are
not intended for quantity take-offs, cost estimates, fabrication, or dimensional purposes. (4)
information contained in the Models will not be construed to dictate construction means or
methods. This will remain the Contracter or Fabricator's responsibility.

Dispute Resolution: In an effort to resolve any conflict, the duly authorized representatives of
each party will meet together in good faith in an attempt to resolve the conflict. If this attempted
resolution fails to resolve the claim or dispute, the parties agree that all claims, disputes, and
other matters in question between the parties arising out of or relating to this Agreement or
breach thereof first shali be submitted for non-binding mediation to any one of the following, as
agreed to by the parties: American Arbitration Association, American Intermediation Service,
Americord, Dispute Resolution, Inc., Endispute, or Judicate. The parties hereto agree to fully
cooperate and participate in good faith to resolve the dispute(s). The cost of mediation shall be
shared equally by the parties hereto. Any time expended in mediation shall not be included in
calculating the time for filing arbitration.

If mediation fails to resolve the claim or dispute, the matter shall be submitted to arbitration with
the American Arbitration Association under the Construction Industry rules, unless the parties
agree otherwise or unless a plaintiff not a party hereto institutes litigation in a court of competent
jurisdiction and said court takes personal jurisdiction over one of the parties hereto regarding
the same subject matter as in dispute between the parties hereto.

Mo arbitration arising out of or relating to this Agreement shall include, by consolidation, joinder,
or in any other manner, any additional person not a party to this Agreement except by written
consent of the parties and such consent to arbitration involving an additional person(s) shall
not constitute consent to arbitration of any dispute not described therein. This Agreement to
arbitrate and any Agreement to arbitrate with an additional person(s) shall be specifically
enforceable under the prevailing arbitration law.

The demand for arbitration shall be made within one (1) year of the date the claimant knew or
should have known of the existence of the claim, dispute, ar other matter but in no event later
than 3 years after the date of substantial completion of the project. If the demand for arbitration
is not effectuated within such times, the claim, dispute, or other matter shall be forever barred.

The decision rendered by the arbitrators shall be final, and judgment may be entered upon it in
accordance with applicable law in any court having jurisdiction thereof. In the event either party
makes a claim or brings an arbitration action or lawsuit against the other party for any act
arising out of the performance of the services hereunder, and the claimant fails to prove such
claim or action, then the claimant shall pay all legal and other costs (including attorneys' fees)
incurred by the other party in defense of such claim or action.

It is intended by the parties to this Agreement that the ARCHITECT's services in connection
with the Project shall not subject the ARCHITECT's individual employees, officers, or
directors to any personal legal exposure for the risks associated with this Project. Therefore,
and notwithsianding anything to the conirary contained herein, the OWNER agrees that as
the OWNER's sole and exclusive remedy, any claim, demand, or suit shall be directed and/or
asserted only against the ARCHITECT, a Michigan corporation, and not against any of the
ARCHITECT's individual employees, officers, or directors.

The information in this document is the intellectual property of Pregressive Companies. It is intended solely for use by the individual owner
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Standard Agreement Provisions
Architectural Services

12. Termination: If the OWNER fails to make payments in accordance with this Agreement, such
failure shall be considered substantial nonperformance and cause for termination or, at the
ARCHITECT's option, cause for suspension of services. The ARCHITECT shall provide seven
days' written notice. If the OWNER or ARCHITECT suspends the Project, the ARCHITECT
shall be compensated for services performed prior to natice of suspension. The ARCHITECT's
fees for the remaining services and the time schedule shall be equitably adjusted. Either party
may terminate this Agreement upon not less than seven days’ written notice to the other party
for convenience and without cause. If the Agreement is terminated, the ARCHITECT shall be
compensated by the OWNER for services performed prior to termination and reimbursable
expenses including costs attributable to termination, including the costs attributable to the
ARCHITECT's termination of consultant Agreements,

13. Professional Liability Insurance and Limitation of Liability: The ARCHITECT maintains
professional liability insurance as part of its normal business practice. The OWNER agrees to
limit the ARCHITECT's liability to the OWNER and to all Construction Contractors and
Subcontractors on the project due to the ARCHITECT's negligent acts, errors, or omissions,
such that the total aggregate liability of the ARCHITECT to all those named shall not exceed
the amount of the ARCHITECT's compensation for the Project.

14. Indemnification: Subject to the limitation in Paragraph 13 above the ARCHITECT agrees, to
the fullest extent permitted by law, to indemnify and hold harmless the OWNER, its officers,
directors and employees (collectively, OWNER) against all damages, liabilities or costs,
including reasonable attorneys’ fees and defense cost, to the extent caused by the
ARCHITECT's negligent performance of professional services under this Agreement and that
of its subconsultants or anyone for whom the ARCHITECT is legally liable.

The OWNER agrees to the fullest extent permitted by law, to indemnify and hold harmless the
ARCHITECT, its officers, directors, employees and subconsultants (collectively ARCHITECT)
against all damages, liabilities or costs, including reasonable attorneys’ fees and defense costs,
to the extent caused by the OWNER negligent acts in connection with the Project and the acts
of its contractors, subcontractors or consultants or anyone for whom the OWNER is legally
liable.

Neither OWNER or ARCHITECT shalt be obligated to indemnify the other party in any manner
whatsoever for the other party's own negligence or for the negligence of others.

The OWNER and ARCHITECT waive consequential damages for claims, disputes, or other
matters in question arising out of or relating to this Agreement. This mutual waiver is
applicable, without limitation, to all consequential damages including disruptions to business
operations or loss of profits.

15. Mutual Waiver of Consequential Damages: Notwithstanding any other provision of this
Agreement, and to the fullest extent permitted by law, neither the OWNER nor the
ARCHITECT, their respective officers, directors, partners, employees, contractors or sub-
consultants shall be liable to the other or shall make any claim for any incidental, indirect or
consequential damages arising out of or connected in any way to the project or to this
Agreement. This mutual waiver of incidental, indirect and consequential damages shall include,
but is not limited to, loss of use, loss of profit, loss of business, loss of income, loss of reputation
or any other consequential damages that either party may have incurred from any cause of
action including negligence, strict liability, breach of contract and breach of strict or implied
warranty. Both the OWNER and the ARCHITECT shall require similar waivers of consequential
damages protecting all the entities or persons named herein in all contracts and subcontracts
with others involved in this project.

16. Delays: The OWNER agrees that the ARCHITECT is not responsible for any damages arising
directly or indirectly from any delays for causes beyond the ARCHITECT's control. For

The information in this document is the inlellectual property of Progressive Companies. It is intended solely for use by the individual owner
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Standard Agreement Provisions

17.

18.

19.

20.

21.

Architectural Services

purposes of this Agreement, such causes include, but are not limited to, strikes or other labor
disputes; severe weather disruptions, epidemics, pandemics, or other natural disasters or acts
of God; fires, riots, war or other emergencies; failure of any government agency to act in a
timely manner; failure of performance by OWNER or the OWNER's contractors or consultants;
or discovery of any hazardous substance or differing site conditions. In addition, if the delays
resulting from any such causes increase the cost or time required by the ARCHITECT to
perform its services in an orderly and efficient manner, the ARCHITECT shall be entitled to a
reasonable adjustment in schedule and compensation.

Disputed Invoices: If the OWNER objects to any portion of an invoice, the OWNER shall so
notify the ARCHITECT in writing within ten (10) calendar days of receipt of the invoice. The
OWNER shall identify in writing the specific cause of the disagreement and the amount in
dispute and shall pay that portion of the invoice not in dispute in accordance with other payment
terms of this Agreement. Any dispute over invoiced amounts due which cannot be resolved
within ten {10) calendar days after presentation of invoice by direct negotiation between the
parties shall be resolved within thirty {30) calendar days in accordance with the Dispute
Resolution provision of this Agreement. Interest at one percent (1%) per month shall be paid
by the OWNER on all disputed invoice amounts that are subsequently resolved in the
ARCHITECT's favor and shall be calculated on the unpaid balance from the due date of the
invoice.

ADA Requirements: The ARCHITECT shall make a reasonable professional effort to interpret
applicable ADA requirements as they apply to this project but cannot warrant or guarantee
compliance due to the fact it is civil rights legislation and open to many different interpretations.

Code Compliance: The ARCHITECT shall put forth reasonable professional efforts to comply
with applicable laws, codes, and regulations in effect as of the date of the execution of this
Agreement. Design changes made necessary by newly enacted laws, codes and regulations
after the date shall entitle the ARCHITECT to a reasonable adjustment in the schedule and
additional compensation in accordance with the Additional Services provisions of this
Agreement.

Buried Utilities: The OWNER will be responsible for furnishing the ARCHITECT information
identifying the type of all underground utilities and verifying their specific locations. The
ARCHITECT (or their subconsultant) will rely on this information and prepare a plan that shows
the locations intended for connections with respect to assumed locations of underground
utilities provided by the OWNER. The OWNER will approve of all locations of subsurface
penetrations prior to them being made. The OWNER agrees to waive all claims and causes of
action against the ARCHITECT for damages to underground improvements. The OWNER
further agrees to indemnify and hold the ARCHITECT harmless from any damage, liability, or
cost, including reasonable attorney's fees and defense costs for any property damage, injury
or economic loss arising or allegedly arising from subsurface penetrations.

Condominium Conversion: If the ARCHITECT's services and Construction Documents are
intended for the design and construction of residential or commercial rental units, they shall be
under the ownership and control of a single, integrated OWNER. In the event the Project is
changed to any other purpose or use, including, but not limited to, subdivision into individual
units for sale, the ARCHITECT shall have no responsibility, and shall be released from all
obligations and liabilities for the Project, and each and every right, license and/or ownership
interest of the OWNER of the Construction Documents shall be void. The OWNER shall be
expressly prohibited from making any further use of the Construction Documents for any
purpose, including, but not limited to, the conversion of the Project to ancther purpose. Further,
the OWNER agrees, to the fullest extent permitted by law, to indemnify, immediately defend,
and hold harmless the ARCHITECT, its officers, directors, employees and subconsultants
{collectively, ARCHITECT) against all damages, liabilities, or costs, including reasonable

The information in this document is the intellectual property of Progressive Companies. It is intended solely for use by the individual owner.
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Standard Agreement Provisions

22.

23.

24,

25,

26.

27.

28.

Architectural Services

attorney’s fees and defense costs, arising out of or in any way connected with the services
performed under this Agreement.

Energy Tax Deduction: The ARCHITECT may wish to pursue an energy tax deduction under
Section 179D of the Internal Revenue Code for this Project. Such deductions are available to
design firms for projects that reduce overall energy use of a building. If ARCHITECT determines
that this Project meets the relevant 179D qualification criteria, the OWNER agrees to allocate
the tax deduction to ARCHITECT by signing an Allocation Acknowledgement form which is
required by the IRS to receive the deduction.

Evaluation of Work: The ARCHITECT shall have authority to reject work that does not conform
to the contract documents; however, the ARCHITECT does not have authority to stop work at
any time,

Hazardous Materials: The ARCHITECT shall have no responsibility for the discovery,
presence, handling, removal, or disposal of, or exposure of persons to, hazardous materials or
toxic substances in any form at the Project site. The Owner shall furnish tests, inspections and
reports required by law or the Contract Documents, such as structural, mechanical, and
chemical tests, tests for air and water pollution, and tests for hazardous materials.

Hiring of Personnel: OWNER may not directly hire any employee of the ARCHITECT. OWNER
agrees that it shall not, directly, or indirectly solicit any employee of the ARCHITECT from
accepting employment with OWNER, affiliate companies, or competitors of ARCHITECT.

Means and Methods: The ARCHITECT shall not have control over, charge of, or responsibility
for construction means, methods, fechniques, sequences, or procedures, or for safety
precautions and programs in connection with the work, nor shall the ARCHITECT be
responsible for the constructor's failure to perform work in accordance with the contract
documents.

Site Signage: The ARCHITECT shall be permitted to install exterior signs on the project
premises for promotional purposes.

Timeliness of Performance: The OWNER and ARCHITECT are aware that many factors
outside the Agreement control may affect the ARCHITECT's ability to complete the services to
be provide under Agreement. The ARCHITECT will perform these services with reasonable
diligence and expediency consistent with sound professional practices.

Value-Added/Betterment: If, due to the ARCHITECT's error or omission, any required item or
component of the project is omitted from the ARCHITECT's Construction documents, the
ARCHITECT shall not be responsible for paying the cost {0 add such item or components to
the extent that such item or component would have otherwise been necessary to the project or
otherwise adds value or betterment to the project. In no event will the ARCHITECT be
responsible for any cost or expenses that provides value, upgrade, or enrichment of the project.

The information 0 this documenit is the intellectual property of Progressive Companies, It is intended solely for use by the individual owner.
Repraduction or distribution without express written permission from Progressive Companies, of any portion of this document for any
purpose is strictly prohibited. All nghts reserved. Page 6
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Schedule of Invoice Rates - 2026

Hourly Staff Charges

Class 10 Personnel Director, Principal $290/hour

Class 9 Personnel Director of Strategy and Transformation, Practice Leader, Principal / $230/hour
Team Leader, Project Principal, Senior Healthcare Planner, Senior
Project Leader

Class 8 Personnel Senior Architect, Senior Construction Project Manager, Senior Engineer, $200/hour
Senior Planner, Senior Project Manager, Team Leader, Transportation
Engineer

Class 7 Personnel Architect Ill, Construction Administrator, Engineer lll, Senior Construction $185/hour
Superintendent, Senior Environmental Scientist, Senior Estimator, Senior
Landscape Designer, Senior Project Designer, Senior Surveyor

Class 6 Personnel Architect Il, Engineer Il, Estimator, Landscape Architect |ll, Planner lil, $160/hour
Project Designer, Project Manager Il, Senior Architectural Staff, Senior
Engineering Designer, Senior Interior Designer

Class 5 Personnel Architect, Architectural Staff I, Construction Project Manger, Engineer, $135/hour
Interior Designer lil, Lighting Designer, Project Manager, Senior
Engineering Technician, Senior Survey Technician

Class 4 Personnel Architectural Technician, Construction Superintendent, Engineering $120/hour
Designer 11, Environmental Scientist Ill, Interior Designer |, Landscape
Architect, Landscape Designer I, Planner Il

Class 3 Personnel Architectural Staff, Construction Observer, Engineering Designer, $160/hour
Environmental Scientist Il [nterior Designer, Landscape Designer,
Survey Technician

Class 2 Personnel Engineering Technician, Field Scientist, Interior Design Staff, Planner, $90/hour
Project Coordinator

Class 1 Personnel Intern $65/hour

Reimbursable Expenses

1. Fees for Program, Financial or Procurement Management services when the Owner has engaged a supplier and Architect
is subject to a fee.

2. Building permit fees and plan review fees as required by the authorities having jurisdiction over projects at cost plus 10%.
3. Outside services, consuitants, travel, and lodging at cost plus 10%.

4, Copies, telephone, cell phone voice and data charges and office supplies will be charged through a $25 per month Misc.
Office Expense charge. This charge will not be applied to invoices under $1,000.

5. CAD black/white plotting at 25¢ per square foot; CAD color plotting at 35¢ per square foat; CAD low density color images at
40¢ each; and CAD high density color images at 60¢ each. Postage, shipping, and lab tests at cost. Files written to CD will
be minimum $100 per drawing or $500 maximum. Passenger vehicle mileage on projects at the IRS Standard Rate
{currently 72.5¢ per mile). Drone equipment at $250 per fiy. Survey equipment at $160 per day. Building scanner at $600
per day. Traffic Counters at $100 per count. Surveying supplies at 75¢ per stake. Commissioning equipment at $100 per
project.

6. Overlime expenses requiring higher than normal rates if authorized by owner.
Notes:

1.  Invoices are due upon receipt. Unpaid invoices shall bear interest at a rate of 1 percent per month if not paid within 30
days of the date of the invoice.

2. Special media requests may be at a higher rate.
3. Hourly staff charges and expenses are subject to change annually.

STD RATE January 1, 2026
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